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APPOINTMENT LETTER

March 13, 2018

Ms. Apoorva DA
#89, D/O N Ananda Kumar Dibbur,
Kakolu Post, Hesaraghatta Hobli, 
Banglore - 560089

Dear Apoorva DA,

Welcome to Wipro Limited (‘Wipro’) and congratulations on your appointment as Project Engineer.

1. Appointment Details: 

a. The date of appointment is effective from the date of joining unless otherwise communicated in writing by the
company.

b. You will be on probation for a period of 12 months from the date of the appointment. On completion of the
Probationary period, your appointment will be confirmed and communicated to you in writing. Unless
confirmation is communicated in writing, the probation period is deemed extended.

c. The retirement age is 58 years.

d. You may be transferred in such capacity as Wipro may from time to time determine to any other location,
department, function, establishment, or branch of Wipro or subsidiary, associate or affiliate of Wipro. In such
case you will be governed by the terms and conditions of service applicable to the new assignment including
compensation, working hours, holidays, leave, people policies, etc.

e. We provide support to our global customers through various Wipro locations in India to suit customer time
including on 24x7 basis. You agree to operate from any of these locations and in any of the shifts, including
night shift, as may be decided by Wipro keeping in mind business needs and deliverables to customers.

f. This letter of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by Wipro for your role, and you successfully completing the pre-joining assessment based on the training
module, in the prescribed format and time frame as informed to you. 

g. Kindly ensure you submit the second copy of the appointment letter signed by you on the day of reporting for
work.

2. Compensation: 

You will be eligible for:

a. Compensation and benefits in accordance with Annexure III titled Salary Offer Sheet.

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the management.
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c. Other compensation and benefits in accordance with Wipro policy as modified and intimated to you from time to
time.

d. Your salary will be reviewed periodically as per Wipro policy.

e. Changes in your compensation are at Wipro's discretion and will be subject to and on the basis of effective
performance and results during your period of employment and other relevant criteria. 

3. Other Benefits:

You will also be eligible for:

a. Leave, holidays and working hours as applicable to your stream and location of posting.

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by Wipro.

c. Participation in the Wipro Provident Fund Scheme (PF) as per the policies applicable to your band and stream.

d. Leave Travel Assistance (LTA) as per the policy of Wipro.

e. Wipro Medical Assistance Scheme (MAS) and Contributory Medical Insurance for your band and stream
provided you are not covered under the purview of the ESI Act.

f. Employee Benefits Program sponsored and administered by Wipro for management employees, comprising
pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.

g. Please refer to the detailed policies in the Wipro intranet portal i.e. mywipro.wipro.com

4. Responsibilities:

a. In view of your position and office, you must effectively, diligently and to the best of your ability perform all
responsibilities and ensure results. There may be times when you will be expected to work extra hours to
achieve the above. At all times, you are required not to engage in activities that have or will have an adverse
impact on the reputation / image and business of Wipro, whether directly or indirectly.

b. You may be required to undertake travel on Wipro work for which you will be reimbursed travel expenses as per
the Wipro policy applicable to you.

c. We at Wipro are committed to ensure 'Integrity' in all aspects of its functioning. You are expected to comply with
the policies of Wipro including the Code of Business Conduct and Ethics as they form an integral part of the
terms of your employment with Wipro. Consequently, you are required to understand the scope and intent
behind these policies and to comply with the same. These policies are updated / modified on a periodic basis
and new policies may be introduced and notified to employees from time to time and you will be required to
comply with the same.

d. Consistent with (c) above, any matter or situation or incident that may arise which could potentially result, or has
resulted, in any violation of the policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head.
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5. Conflict of Interest: 

a. You are required to engage yourself exclusively in the work assigned by Wipro and shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise) directly
or indirectly without the express written consent of your Business Unit Head.

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro. 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of one
year from the cessation of your employment with Wipro (irrespective of the circumstances of, or the reasons for,
the cessation) not to solicit, induce or encourage:

i. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

ii. Any customer or vendor of Wipro to move his existing business with Wipro to a third party or to terminate his
business relationship with Wipro.

iii. Any existing employee to become associated with, or perform services of any type for any third party.
d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand Wipro's

position on this and resolve the conflict.

6. Confidentiality: 

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your employment. This covenant shall
endure during your employment and beyond the cessation of your employment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for Wipro.

7. Assignment of Intellectual Property 

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and
shall comply with the Policies of Wipro  in relation to Intellectual Property.

8.Non-Compete

In the course of your employment with Wipro you will be providing services to customers or clients of Wipro during
which process you would be handling sensitive information including but not limited to key customers of Wipro,
competitor information, customer sensitive information (‘Confidential Information’). You acknowledge and recognize
that Confidential Information available to you, if leaked, would cause irreparable harm to Wipro and its protection is of
utmost importance to Wipro. You confirm that for a period of six (6) months after separation of your employment from
Wipro (irrespective of the circumstances of or the reason for the separation), you will not accept any offer of
employment from a customer or client with whom you have interacted or worked in a professional capacity
representing Wipro during the six (6) months preceding the date of separation.
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9.General:

This letter of appointment is subject to the condition that you have not provided us with any false declaration or
willfully suppressed any material information. If you have, you will be liable to be removed from service without any
prior notice. Please note that you are required to inform us if there are any agreements, oral or written, which you
have entered into and which may relate to or affect your commitments under this Agreement.

a. Your employment terms may be specifically enforced legally, if required. In this connection, if any of the
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.

b. These employment terms supersede and replace any existing agreement or understanding, if any, between
Wipro and you relating to the same subject matter.

c. You warrant that you are not prevented by a court or by any other administrative or judicial order from providing
the services required under this agreement. In the event that you are not a citizen of the country of posting, you
should have a valid work permit to work in the country of posting.

d. During the employment you have to comply by all policies of Wipro. These policies are updated / modified on a
periodic basis and new policies may be introduced and notified to employees from time to time. You agree to
comply with all policies as modified from time to time.

e. Your appointment cannot be further processed and will be treated as withdrawn in the event of:

i. Your failing to clear any remaining backlog papers, and/or
ii. For 10th Standard: You are not being able to maintain minimum aggregate marks of 60% in your 10th

Standard.
iii. For 12th Standard: You are not being able to maintain minimum aggregate marks of 60% in your 12th

Standard or equivalent education.
iv. For Graduates: A. You are not being able to maintain minimum aggregate marks of 65% in your graduation. 

B. For Post Graduates: You are not being able to maintain minimum aggregate marks of 65% in your
graduation and 65% in post-graduation.

10. Training Agreement:

As part of your smooth transition from campus to corporate, the company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding.  You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training,
Top Gear modules, and / or customer specific tools and technology learning. Through this extensive training Wipro
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and serve the company for a period of 15 months
commencing from the date of your joining. In case you choose to leave the company before the expiration of the said
period or if your services are terminated before the expiration of the said period, for any reason whatsoever, you shall
pay to the company liquidated damages of upto Rs. 75,000/-(Rupees Seventy Five Thousand only) in the manner
defined in the training agreement, signed by you with the company. 
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I have read, understood and agree to accept the employment on the terms and conditions herein.  I shall be reporting 
for duty on __ /__ /____

Name: _____________________________ Signature: _____________________ 

Date: __ /__ /____ Place: _______________________

11.NoticePeriod:

This contract of employment is terminable, without reasons, by either party giving one-month notice during
probationary period and two months’ notice on confirmation. Wipro reserves the right to pay or recover salary in lieu
of notice period. Further, Wipro may at its discretion relieve you from such date as it may deem fit even prior to the
expiry of the notice period. However, if Wipro desires the employee to continue the employment during the notice
period the employee shall do so.
Please confirm that the above terms are acceptable to you and that you accept the appointment by signing a copy of
this letter of appointment and submitting the same on the date of appointment. 

12. On Separation:

On acceptance of separation notice, you will immediately give up to the company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects or
shall not make or retain any copies of these items.

Please confirm that the above mentioned terms and conditions are acceptable to you and that you accept the
appointment by submitting the signed copy of this letter of appointment with your original signature on the date of
joining.

Yours sincerely,
For Wipro Limited,

Sunil Kalachar 
General Manager - Talent Acquisition
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ANNEXURE I

CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.

Noted below are a few examples of conflict of interest:

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will inform the top management.

Name:

Date: __/___/_____ Signature:.....................……………….
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Compliance to Company’s Code of Conduct to Regulate, Monitor and 
Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe
or buy or sell or deal in the Company’s Securities. As an employee of Wipro you are considered as an Insider and
accordingly advised as below: 

1.Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com.

2.Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance
of duties and discharge of legal obligations and strictly on a need-to-know basis. Employees are strictly prohibited
from the following:

a)  Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except on 
     a need to know basis.
b)  Counseling as well as expressing opinions or making any recommendations to any person on the Securities of the 
     Company when in possession of any UPSI.
c)  Unauthorized disclosure or communication of UPSI.
d)  Procuring any UPSI from others 

3.Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage
freeze, suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts
severe civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The
penalties levied on the employee will not be borne by the Company and the employee individually is responsible. 

4.Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of
the securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to
a traded value in excess of ten lakh rupees. 

For more details on procedures and guidelines, employees are requested to refer Wipro’s Code of Conduct to 
Regulate, Monitor and Report Trading by Insiders. Or write to policyclearinghouse@wipro.com.
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ANNEXURE II 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

I -----------------------------------------------------------------------, confirm that I am voluntarily sharing my Personal Information 
including documents with Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification; 

b. processing my job application including background verification checks; 

             c. employment-related actions including record keeping, processing compensation and benefits and any
action required in the context of my employment with Wipro. 

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party.

I understand that `Personal Information' means any information including documents, relating to me that is available 
with Wipro and is capable of identifying me."

Name:

Date: __ / __ /____ Signature.............................................
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ANNEXURE III 

SALARY OFFER SHEET

Name     : Apoorva DA 

Position : Project Engineer Career Group: TRB - II 

a.You shall receive salary as detailed below. 
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COMPONENT AMOUNT (INR) 

Basic                                  9,340

HRA 4,670

Commutation Allowance 1,600
Bonus 1,870

Wipro Benefits Plan (WBP) 5,630

Additional allowance -

Total Fixed Cash 23,110
                  PF (Employer Contribution) 1,121

Gratuity 496
Total Fixed Compensation 24,727

Other Compensation Benefits 
Health benefit (Medical) 600

Variable Pay 
Target Variable Pay 1,340

Target Cost to Company per month 26,667
Total Cost to Company per annum 320,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be
eligible for payment of gratuity  as per the Wipro Policy for the same.

b. Depending on your performance during the online pre-joining assessment program, in the event you fall under 
    Performance Category  - 1, i.e. you are amongst top 30% of the candidates, your total cost to company per 
    annum shall stand revised to INR 3,30,000 in the salary structure under (a) above.
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c. Apart from the standard salary emoluments, Project Engineers are also entitled to unique Wipro
     Benefits to assist them in maintaining a healthy work-life balance. The details of the benefits are as 
     follows: 

       a. Onetime Interest free loan of Rs. 20,000 towards housing deposits or towards purchase of a two wheeler 
       b. Onetime Interest free contingency loan of Rs. 50,000 towards housing deposits or illness, death in 
            immediate family or self marriage 
       c. Medical assistance of Rs. 15,000 per annum for employees who are not covered under the ESI scheme.

         Medical Insurance Coverage up to Rs. 2 lacs per annum 

Date: __/___/_____                                                                                      Signature:....................………………. 
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ANNEXURE - IV

I hereby confirm that I shall submit the required academic certificates including mark sheet, Provisional or
Convocation Degree Certificate within 3 months from my date of joining. I understand that my employment is subject
to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
employment with Wipro.

Name:

Date: __/___/_____                                                                                  Signature:.....................………………. 
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ANNEXURE - V

VARIABLE PAY- A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters:

a. Individual linked parameter: Based on number of days billed in a quarter. This factor is applicable only for
employees joining in billable roles in Bands Team Rainbow, A1, A2, A3, B1, B2 and B3. This would comprise of
100% of your Variable Pay amount. (for employees joining in these Bands in Support roles and central functions
100% of Variable Pay would be linked to revenue and OM as mentioned in (b) and (c) below)

b. Revenue achievement linked parameter: Based on the Revenue achievement of your Business Unit / Vertical /
Service Line. This would be linked to 50% of your Variable Pay payout. This is applicable only for employees in
Bands Team Rainbow, A1, A2, A3, B1, B2 and B3 joining in Support roles.

c. OM linked parameter: Based on Operating Margin achievement of your Business Unit. This would be linked to
50% of your Variable Pay payout. This is applicable only for employees in Bands Team Rainbow, A1, A2, A3,
B1, B2 and B3 joining in Support roles.

The Variable Pay payout amount is liable to vary as per the performance on the above parameters.

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.
For more details please refer to the policy hosted on myWipro à My Information Source à My Policies à View All
Policies à (Select Country) à My Financials à Compensation à Variable Pay
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SOME ADDITIONAL INFORMATION ON THE SALARY OFFER 

Basic, Additional Allowance and Bonus:

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a 
particular period.

House Rental Allowance:

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent 
receipts.

Commutation Allowance:

This allowance is tax free up to the extent of Rs.1600/- per month. This does not warrant the production of any bills. 

Wipro Benefit Plan (WBP):

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance, Commutation Allowance and Education Allowance. Benefits
regarding the use of Telephone/Mobile phone, Non-transferable food coupons, use of Wipro Bus can also be availed
under the Plan. The actual expenses incurred towards these components are eligible for exemption as per the
prescribed Income Tax rules applicable. Thus, you will be subjected to tax for the portion of the allowances that is not
exempt. The Income Tax exemption for benefits availed are subject to submission of proofs or other conditions as
may be prescribed in this policy. Wipro will grant a Group Allowance, which will be computed after reducing the
aggregate cost of allowances/benefits availed under WBP and related recovery of Perquisite Tax and associated
charges. Following are your WBP Entitlements:

1. Leave Travel Allowance:

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.

2. Telephone/Mobile Phone Allowances:

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards broadband/
modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs. 19,800 per annum
under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other charges for pre-paid
connections will be eligible under this head. 

3. Non-transferable Food Coupons: 

An amount of Rs. 2,750 per month towards purchase of Non-Transferable food coupons is eligible for IT exemption
under WBP. 
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4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2 children is 
eligible for IT exemption under WBP.

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be over 
and above Sec 80C investments.

Retirement Benefits: 

It consists of:

a. 12% of your Basic towards Provident Fund. 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity. 

Employees will be eligible for payment of gratuity as per the Wipro policy on the same. 

Accommodation, Food & Other Miscellaneous Expenses

a. You would be entitled for Rs. 1000 per day for 8 days (total amount of Rs. 8,000) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount and you would not need to submit bills towards usage of this amount.

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:

i. Settlement and Miscellaneous Expenses: Rs. 1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses.

c. Campus joiners would not be eligible for accommodation at the Wipro guest houses.
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SUMMARY - SOCIAL SECURITY & OTHER BENEFITS* 

Medical

1.Medical Assistance Program (MAS): This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15,000 per annum. This scheme is not applicable for employees covered under the Employee
State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a financial year.
The amount mentioned as Medical allowance in your salary stack is a notional figure and it indicates average outflow
per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals on
making a claim.

2.Mediclaim: A floater coverage of Rs. 2,00,000 per annum for family (self, spouse & children) towards
hospitalization. A nominal deduction per month as mentioned below is made towards contribution for the mediclaim
benefit. 10% of the claim amount has to be borne by the employee. However, this does not apply if the hospitalization
is in a Preferred Mediassist Network hospital. 

                   * Rs. 240 - Contribution in case of single individual
                   * Rs. 520 - Contribution in case you are married

If the employee wishes to enhance the coverage, Top up cover option is also available wherein one can increase it
for a highly negotiated premium. More details on the policy are available on My Policies Section in myWipro which
is accessible on joining.

3.Annual Health check: Company paid Annual health checkup program is available for employees above 40 years
of age.
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Gratuity Benefit: Up to Rs. 10,00,000 

This provides you a lump sum benefit upon separation after completion of 5 years of service or on retirement or when
deceased. Your gratuity is computed as: Last drawn Basic Salary * No. of years served * 15/26.

Survivor Benefit Pension Program: 

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic
salary at the time of death, number of years till retirement, number and age of surviving members. E.g. If an
employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at time of his
death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension payable per
month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and age of
surviving members. I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable.
*Grade Factor is a band specific pre-defined pension Accrual rate.

Loans:

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments.

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower
as per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 
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1. Your Life and Accident Cover:

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000
Through GPAI you are covered by way of round-the-clock risk coverage against any accidents occurring while at
work or outside of work resulting in partial or total disablement or casualty. Even on temporary disability due to
Accident you get compensated for loss of wages on account of leave due to Accident of up to Rs. 5,000 per
week. In case of death due to accident, your total cover would be 26 lacs (12 Lacs + 14 Lacs). Employees can
also get an extra coverage for a nominal and highly negotiated premium.

b. Group Life Insurance Program: Rs. 14,00,000
In the unfortunate event of death on account of either accidents or natural causes, your surviving family members
would be eligible for an insurance cover. Employees can also get an extra coverage for a nominal and highly
negotiated premium.

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India -> My Financials -> Group Life Insurance /
Personal Accident
The policies mentioned here are policies of the Company as on date; this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free
life by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to
contribute towards building your retirement corpus and leverage the compounding interest earned by the corpus year
on year. You simply have to choose the scheme that suits your investment horizon and risk tolerance.
A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk
appetite & transparent fund management.
The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year.

The Company, on behalf of the member employee, shall contribute 15% of basic salary, towards the scheme
selected by the member. In case 15% of basic exceeds Rs.150,000 per annum, member employee will have an
option to restrict the contribution to Rs.150,000 per annum to avoid perquisite tax (perquisite tax is applicable on
contributions exceeding Rs.150,000 every year).
Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under `Pension'
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data-> My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that
is available for all employees once every financial year. 
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INITIAL INDUCTION PROGRAM 

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate
world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental IT skills followed by
insights into Wipro businesses, process, technology and behavioral skills. 

To understand and appreciate the mindset of the freshers and ensure that the transformation is smooth, the induction
program is done by a team of dedicated professionals who have exposure to the academic and corporate sectors
alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of the
freshers.

Corporate Readiness Program - CRP 
The CRP program is focused on making fresher comfortable in a corporate environment. This program starts with a
corporate induction.

“PINNACLE” a behavioral skills building training program ensures that the fresher start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work
culture and business etiquette.

STEP PLUS is a 60-minute English language Assessment, which assesses grammar, listening, reading and speaking 
skills.

During PRP, STEP PLUS assessments would be scheduled and participants are expected to score a minimum of
917 marks out of 1581. This is a gating criteria for participants for clearing PRP & deputing in projects. It is mandatory
to score a minimum of 800 marks and participants whose score is less than 800 marks would be exited from the
organization.

Technology Readiness Program - TRP
The technology training provides critical technical skills required to work on projects allocated to freshers and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro's businesses and work
environment.
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project. 

During TRP, fresher shall take up assessments as shared in the schedule. The assessment consists of Multiple
Choice Questions (MCQ), Case Study, Project / Scenarios snippets. The duration of the assessment is for a day. The
overall PRP score is computed as 30% weightage to MCQ, 70% weightage to Case study and /Project/ Scenario.
There will be an improvement opportunity provided for those who score lesser than 75% at the TRP training. Faculty
at Talent Transformation shall devote their time to mentor and coach the student. This is done to ensure enriched
knowledge and improved understanding of the topic. All the efforts made in this direction are meant for the fresher to
be able to clear in the improvement assessment with flying colors. 
The training is said to be completed only when the fresher is able to score 800 in STEPPLUS assessment and 75%
in PRP Technical assessment. Failure to achieve the required score in either STEPPLUS or Technical will result in
exiting from the organization. 
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SOLUTIONS PVT.LTD.
Ref:108544
Date: May 9, 2018
 
Ms Apporva D
 
Dibbur, near to presidency university, , kakolupost, hesaraghata hobli
Banglore,Karnataka
India - 560089.
 
Dear Apporva D,
 
We are pleased to confirm our offer of employment to you as Associate Software Eng.  in
Grade G1 starting July 2, 2018.You are requested to report to the said address on July 2, 2018,
not later than 9:00:00 AM .
 
LOCATI ON
You will be based at Bangalo re.  However, the company may require you to work at other
company locations or at the customer’s site both within and outside India. You will be given
reasonable notice of any travel or re-location requirement.
 
COMPENSATI ON
Your gross annual compensation package will be Rs.460,000.00 (Rupees Four Lakh Sixty
Thousand Only) the breakup for which is given in Annexure A.
 
Tax liability will be as per Income Tax rules. Changes in your compensation and other terms are
subject to discretion of the company, statutory requirements, your performance in the company
and other relevant criteria.
 
MEDI CLAIM INSURANCE
As per company policy, you will be covered under Group Medical Insurance. The Group Mediclaim
Policy will cover self and up to 3 dependents (spouse and 2 children). This insurance will start on
your date of joining.
 
CODE OF CONDUCT 
We at Xoriant are committed to ensure ‘Integrity’ in all aspects of its functioning. You are expected
to comply with the policies of the Company including the Code of Business Conduct and other
policies of the Company as they form an integral part of the terms of your employment with
Xoriant. Consequently, you are required to understand the scope and intent behind these policies
and to comply with the same. These Policies are updated/modified on a periodic basis and new
Policies may be introduced and notified to the employees from time to time and you will be
required to comply with the same.
 
PROFESSIONAL ETHICS
You will be required to deal with the Company’s money, material and documents and other
resources, with honesty and a high standard of ethics. If you are found guilty, at any point of time
of moral turpitude or of dishonesty in dealing with the Company’s money or material or documents
or of theft or of misappropriation, regardless of the value involved, your services would be
terminated with immediate effect, notwithstanding other terms and conditions mentioned in the
appointment letter.
 
 

Regd. Office  :  W inchester , 4th Floor , High Street, Hiranandani Business Park, Powai, Mumbai – 400076
    Tel : +91 22 3051 1000  Fax : + 91 22 3051 1 111  CIN : U72900MH2002PTC138380  www .xoriant.com
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SOLUTI ONS PVT.LTD

ANNUAL LEAVE/ PUBLIC HOLIDAYS
You will be entitled for 24 days of paid leaves per calendar year of service, or pro-rata for partial
period of service in a calendar year. You are also entitled for 11 public holidays

NOTI CE PERIOD/ TERMINATI ON
This contract of employment may be terminated by either party by giving sixty days written notice
or gross monthly salary in lieu thereof.

Project allocation is subject to availability of positions in the respective project at the time of your
joining.Kindly note that while you accept this offer, we will be initiating your reference check in
parallel. In case of a negative reference check, this offer will stand cancelled.
A detailed appointment letter will be issued to you on your date of joining us.

Apporva D, we believe that people form the strongest foundation pillar of our organization. Our
commitment lies in maintaining a challenging and intellectually stimulating environment with a
high degree of ethical sensitivity. We look forward to having you join Xoriant Solutions Pvt. Ltd.
Please do not hesitate to contact me if you need any further assistance.

In case of any query please feel to contact Chris to Fernandes MobileNumber:91-
9967153147/email:Chris to.Fernandes@Xoriant.com.

Sincerely
For Xoriant Solu tions Pvt.Ltd                                                                                   

Rakhi De shpande
Head-Ta lent Acquis it ion

Agreed & Accepted on

Apporva D
HR Signatory
Actual Da te of Join ing:

Agreed & Accepted on

Apporva D
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SOLUTI ONS PVT.LTD
Annexure A

 SALARY STRUCTURE  PER MONTH  PER
ANNUM

BASIC 11,500 138,000
HOUSE RENT ALLOWANCE 5,750 69,000
CONVEYANCE ALLOWANCE 1,600 19,200

FIXED ALLOWANCE 12,684 152,205
MEAL COUPON 2,200 26,400

GIFT CARD 417 5,000
FLEXI PLAN 0 0

A 34,151 409,805
MEDICAL ALLOWANCE 1,250 15,000

LEAVE TRAVEL
ASSISTANCE 1,000 12,000

B 2,250 27,000
C = A + B 36,401 436,805

PROVIDENT FUND 1,380 16,560
GRATUITY 553 6,635

D 1,933 23,195
CTC = C + D 38,330 460,000

Sincerely
For Xoriant Solu tions Pvt.Ltd                                                                                   

Rakhi De shpande
Head-Ta lent Acquis it ion

Agreed & Accepted on

Apporva D
HR Signatory
Actual Da te of Join ing:

Agreed & Accepted on
Apporva D
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SOLUTI ONS PVT.LTD
 

ANNEXURE B
 
 

These are fixed monthly components of your salary and are taxable. They do not vary every
month, and are fixed for a particular period.
 
BASIC
It is the basic amount of the CTC which is around 30% of the CTC and is taxable on all cases.
 
HRA
HRA is given to the extent of 50 %of your Basic. HRA exemption is applicable as per IT Rules on
submission of rent receipts. 
 
CONVEYANCE ALLOWANCE
Conveyance up to Rs.1600/- PM (Rupees One Thousand and Six Hundred Only Per Month) totaling
to Rs.19200/- PA is taxable.
 
FIXED ALLOWANCE
Taxable
 
MEAL COUPON
These are the ticket coupons which are received on monthly basis and are exempt if claimed  as
coupons.
 
GIFT CARD
Tax free to the extent of Rs.5000/-pa (Rupees Five Thousand Only) per annum. It is given before
Diwali. If Employee joins after Diwali, Gift card will be given in March. 
 
FLEXI PLAN 
This is a taxable portion wherein the employee claims (any or all) Meal Coupons, Gift Card, LTA, PF
in their salary as taxable
 
MEDI CAL ALLOWANCE
Medical Allowance up to Rs.1250/- PM (Rupees One Thousand Two Hundred and Fifty Only Per
Month) totaling to Rs.15000/- PA is Taxable.
 
LEAVE TRAVEL ASSISTANCE 
New employees are eligible for LTA provided leave is taken as per the rules of the Company. The
maximum LTA that can be reimbursed is as per the amount mentioned in your CTC. This
component is processed only on submission of bills. Employee can produce only Air / Train Tickets.
If bills are not submitted then the entire amount is paid as taxable at the end of Year.
 
PROVIDENT FUND
You can participate in the Company’s Employee’s Provident Fund scheme, wherein the Company
will match your annual contribution of 12% of your annual basic salary. The details are given in
the Annexure.
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SOLUTI ONS PVT.LTD
GRATUITY
On completion of five years of service with the company, you will be eligible for gratuity as per the
Payment of Gratuity Act. This amount will accrue to your account annually.
 
Sincerely
For Xoriant Solu tions Pvt.Ltd
HR Signatory
Actual Da te of Join ing:

Agreed & Accepted on
 
 

Apporva D
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SOLUTI ONS PVT.LTD
ANNEXURE C

DOCUMENT CHECK LIST
 
At the time of joining, you are requested to submit one independent set of photocopies of all the
following documents:
 
Sr.No                       Particulars                                    

1.   Colour passport sized photographs – 8 Nos.
2  Color photograph’s soft copy for Company photo ID card

· Specification as per Id photo design are:

· Having fixed width of 520px

· Left crop by right shoulder of employee , photo with standing position at 30
degree towards right side

· Bottom crop by 3rd button of shirt just below the chest

· Background should be white

3. Certificates supporting your education qualifications:
· SSC & HSC Mark sheets
· Mark sheets (All Semesters) and convocation certificates of degree/ post

graduation.            
· Additional Education Certificate and Mark sheets if any (Eg. Diploma, NIIT,

MCSD, Novell Netware etc.)
4. Following employment documents for previous all employers:

· Appointment letter
· Experience and relieving certificates.
· Last 2 month’s pay slip

5. Valid passport ( include if any previous visa / Work Permit authorization
6. Pan Card
7. Marriage Certificate
8. Residential Proof Documents for opening bank account
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SOLUTI ONS PVT.LTD
I have read the contents of this  letter and accept all t he terms and condit ions of this
offer and the enclosed annexure in  their  totalit y and also confirm that I shall n ot be
legally  or otherw ise entit led to any other perquis ites, facilit ies, benefits, etc. than the
mentioned in  the same, either monitory or otherw ise, unless and until t he Company
specif ically  agrees in  writ ing ,herein  after.
Name: Apporva D                

Sign: ________________
1) Annexure A: Salary Break up
2) Annexure B: Descrip tion of  Salary Break up
3) Annexure C: Document
This Offer Letter is deemed to be treated as Appointment Letter upon you joining the company.
Sincerely
For Xoriant Solu tions Pvt.Ltd                                                                                   

Rakhi De shpande
Head-Ta lent Acquis it ion

Agreed & Accepted on

Apporva D
HR Signatory
Actual Da te of Join ing:

Agreed & Accepted on

Apporva D

Offer electronically accepted by: D, Apporva 
Offer electronically accepted on: May 10, 2018 1:51 PM 
Offer electronically accepted from: 1.39.187.184
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    1st December 2017 

 
COVERING LETTER 

 
 
To,  
 
Ms. Apoorva S 
No.17, 2nd Cross, 
Srirampuram, 
Bangalore North, 
Karnataka, PIN: 560021 
 
Dear Apoorva S, 
 
We are pleased to forward your Appointment Letter and would like to formally welcome you to join the 
growing family of Valtech India Systems Private Limited (hereinafter referred to as Company, where the 
context so requires). 
 
We are sure that you have had opportunities to understand in detail your job, the organization, etc.  We would 
be glad to provide any further clarification, if any. 
 
You are required to report for duty at our Bangalore Office. The address and contact number is as follows: 
 
Address:    Valtech India Systems Private Ltd. 
      # 30/A, 1st Main Road, Industrial Suburb, 
      3rd Phase, JP Nagar, Bangalore 560 068. 
      Ph: 080 – 2607 9999 
 
 
We are in the process of building an Organization, where professionals would find full satisfaction of a 
challenging job and an interesting working environment.  In this connection, we welcome your contributions 
too. 
 
Kindly return the duplicate copy of the Appointment letter, duly signed, as a token of your acceptance of the 
same. 
 
We look forward to a mutually beneficial long association with you. 
 
 
Yours truly, 
For Valtech India Systems Private Limited, 
 
 
 
 
Ramachandra Kodi  
Head - Human Relations 
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Ref. No. VISL-IB/DEL/2017/12                                                                                       1st December 2017 
 

 
 

Appointment Letter 
  

Dear Apoorva S, 
 
Pursuant to the interview you had with us and based on the representations made by you, we are pleased to 
appoint you on the following terms and conditions: 
 

1. Designation:      

Your designation will be “Associate Software Engineer” 
 

2. Compensation & Benefits: 

2 (a) The Compensation & Benefits applicable to you is personal and should be treated as Confidential. This is 
not to be discussed or divulged to anybody else other than for statutory purposes. 

 
2 (b) Your Total Annual Cost To Company (CTC) will be Rs.3,08,714/- (Rupees Three Lakhs, Eight 
Thousand, Seven Hundred & Fourteen Only.)  
 

2 (c) Your Annual Base Salary will be Rs.2,80,549/- (Rupees Two Lakhs, Eighty Thousand, Five Hundred & 
Forty Nine Only.)per annum. The Annual Base Salary consists of Fixed and Flexible Components. Kindly refer 
Annexure B for more details. 

2 (d) Statutory Bonus: In addition to your Annual Base Salary, you would be eligible to receive Statutory 
Bonus at the rate of Rs.16,800/- (Rupees Sixteen Thousand Eight Hundred Only) per annum, which would be 
prorated, and paid to you as per the provisions of the Payment of Bonus Act. 

 
Further, to be eligible for this payment, you are required to be on the rolls of the Company, without any notice 
of resignation. Payments would be made in the subsequent payroll processing. 
 
2 (i) Your compensation will be reviewed after the completion of a minimum period of 12 months from the 
date of your joining, as per the Compensation revision practices of the Company.  
 
2 (j) Provident Fund Contribution- An amount equivalent to the Employer’s contribution to PF would be 
deducted from your Gross Salary and credited to your PF account, which is a Social Security benefit. Provident 
Fund Contribution is governed by The Employees Provident Funds and Miscellaneous Provisions Act 1952. 
 
2 (k) Gratuity- You would be eligible for Gratuity as per the provisions of ‘The Payment of Gratuity Act-1972’. 

 2 (l) Your Salary components, Variable Pay, Incentives, Bonus and any other statutory / non-statutory benefits 
will be governed by company’s policies / procedures, taxation rules & policies and statutory guidelines that are 
applicable from time to time. 
 
3 Effective Date of joining:  
You are requested to report for duty on or before 16th July 2018. Your appointment will come into effect from 
your date of joining. 

 

 



 

Page 3 of 10      Ver: 1.09 
 

 

 

4 Documents to be Submitted : 
You are required to submit Documents stated in Annexure A on your date of joining. 

 

5 Probation / Confirmation:  
Your employment will be subject to a probationary period of 06 (Six) Months with effect from the date of  
your joining the Company. At the end of the duration of 06 months from the date of start of your employment 
in the Company, your services in the Company would be deemed to be confirmed, unless you are specifically 
informed otherwise. Please note, your performance will be evaluated during your Probation Period. 
 
 

6 Notice Period:  
The contract of employment is terminable by either party by giving 02 (Two) Months’ notice in writing. Either   
party is not bound to give any reason thereof. The Company reserves the right to pay or recover salary in lieu of 
notice period or to relieve you before the expiry of the notice period. All Payment and recoveries made under 
this clause will be based on the Gross salary. In the event of any breach in the terms and condition stated in the 
Services Conditions and/ or Non-Disclosure Agreement or any act amounting to misconduct, your services are 
liable to be terminated without any notice or payment in lieu. 
 
 

7 Separation 
You are required to return / handover all correspondence, specifications, formulae, books, documents, cost 
data, market data, literature, drawings, effects or records, etc. belonging to the Company or relating to its 
business to the Company on the date of your relieving and shall not make or retain any copies of these items.  
You are also required to return to the Company all the assets given to you for official and/or personal use as 
per the various policies/schemes applicable to you as a part of your Compensation & Benefits.  This would not 
apply to those assets or items, which are obligatory for you to buy under the concerned schemes. Employees 
are required to complete the Exit formalities & duly sign the ‘No Dues’ form on their last working date. In the 
event of not signing the ‘No Dues’, any claim made thereafter, pertaining to discrepancies in attendance, leave 
balance, shortfall in notice period, full & final settlement, etc, will be deemed as null & void. 

 

8 Retirement  
You will retire in the normal course from the services of the company on attaining the age of superannuation, 
which is, on the end of the month following your 58th birthday. 

 

 

9 Leave(s) / Holidays 
Valtech offers comprehensive benefits upon joining the Company.  You are eligible for 21 (Twenty-one) 
working days of paid leave (all types of leave included), per calendar year. Your leave would be credited to you 
on pro-rata basis. Apart from this, you are also eligible for 10 (Ten) Holidays (National Holidays and Festival 
Holidays), on specific dates, as declared by the Company, per calendar year. In addition, eligible employees can 
avail Maternity and Paternity leave, separately, as per Company policy. 
 
 

10 Service Conditions 
Your services will also be governed by additional terms and conditions as explained in the Service Conditions 
attached herewith.  The terms and conditions are subject to statutory requirements and Company Policies. 
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Please sign a copy of this letter and other attached documents in acceptance of the above terms and conditions 
as also the additional Service Conditions. 
 
Yours truly, 
for Valtech India Systems Private Limited 
 
 
 
 
 
 
Ramachandra Kodi  
Head – Human Relations 
 
Encl.: 
1. Service Conditions 
2. Confidentiality Agreement 
 
 
Acceptance: 
I, agree to accept the terms and conditions mentioned above and also as in the Service Conditions document 
attached to this letter. 

 
 
 
 
 
 
Name: Apoorva S               Signature:  ---------------- 
Place: Bangalore                    Date:  
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Page 5 of 10      Ver: 1.09 
 

 
 
 

SERVICE CONDITIONS 
 

 
Your appointment is subject to the following additional terms and conditions: 
 

1. Your position is a whole time employment with the Company and you shall devote yourself exclusively to 
the business of the Company.  You will not take any other work for remuneration [part-time or otherwise] or 
work on advisory capacity or be interested directly or indirectly [except as share or debenture holder] in any 
other trade or business during the employment with the Company. The authorized person should approve, in 
writing, any honorary professional engagement outside the work with the company. 

 
2. The Company reserves the right to re-designate the Employees and allocate suitable responsibilities from 
time to time.  The Company is not bound to give any reason thereof. 

 
 

3. Your services are liable to be transferred in such capacity as the Company may from time to time determine 
or to any other location, department, establishment or Associate Company or Group Company.  In such case, 
you will be governed by the terms and conditions of service as applicable to the new assignment.  Such transfer 
could be to any location in India or any other country. 

 
 

4. Company reserves the right to send you for training within or outside India, and in such event when you 
travel abroad for transition/knowledge/process transfer, you shall have to execute certain agreement (s) 
/documentation(s) as the Company may require from you. In view of the fact that the Company shall be 
making arrangements and making considerable expenditure for making specialized training available, the 
Company shall insist that the said agreement(s)/ documentation(s) be executed. 

 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by 
the Company at the time of joining and thereafter, shall be remitted back to the company should you resign 
from the Company before 01(One) year from the date of your Joining.  

a) Relocation/transportation to the place of posting from existing locations  

b) Payment made in lieu of your loss of salary because of joining Valtech India Systems Private 
Ltd early, or any other payment made like above. 

 

6. In case if you desire to resign from the Company before the said period of (One) year from the date of 
your joining, you hereby authorize the Company to deduct aforesaid expenses from all money due to you. 
Besides this you shall forthwith pay the shortfall to the Company.  

 

7. During your employment with the Company, you will be governed by the Policies, Service Rules, and 
Regulations.  

 
8. You are expected to perform effectively to ensure results and you will be expected to work extra hours to 
achieve this whenever the job so requires.  

 
9. You may be required to undertake travel on Company work either within India or outside and you will be 
reimbursed travel expenses as per the Company Policy. 
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10. The Company has evolved a Confidentiality Agreement to protect the rights of the employee and also that 
of the Company while dealing with confidential information, documents, etc. The said Confidentiality 
Agreement forms part of the Service Conditions applicable to employees of your category.  You are required to 
read, understand and sign the enclosed Confidentiality Agreement in acknowledgement of your acceptance of 
the conditions therein. 

 

11. If you conceive of/invent/discover/improve on any new or advanced or current methods of improving 
processes/formulae/systems in relation to the operation of the Company or its affiliates or Customers, such 
developments, discoveries or inventions will be fully communicated to the Company and remain the sole 
right/property of the Company. 

 

12. If any transaction with the Company involves conflict between your personal interest and the interest of 
the Company in dealings with suppliers, customers, and any other organization or individuals doing or seeking 
to do business with the Company, you are required to inform the Company in writing about the nature of such 
conflict of interest so that the Company could protect its right and address the transaction suitably.  

 

13. During the term of your employment with the Company, if you are found to have willfully suppressed the 
information on being deported from any country / convicted by the court of law for any offence in India or 
outside India, or anytime such fact is brought to our information, in such case, your services are liable to be 
terminated without any notice and the Company reserves the right to recover all the Expenses incurred towards 
your travel including and not limited to VISA processing. 
 
14. This offer is purely based on the information / documents provided by you and by accepting the offer, you 
specifically authorize the Company or any external agency of Valtech India Systems Private Ltd. to verify your 
educational, employment antecedents, your conduct and any other background checks prior to your joining the 
Company or thereafter. You shall extend your co-operation (if asked for) during such verification without any 
protest or demur. If any declaration given or information furnished by you to the Company proves to be false 
or if you are found to have willfully suppressed any material information, in such case, without prejudice to any 
other rights the Company may have against you, your services are liable to be terminated without any notice. 

 
15. In the event of indiscipline or unsocial behavior or for actions that are detrimental to the Company, 
without prejudice to other rights the Company may have against you, your services are liable to be terminated 
without any notice. 

 
16. (a) You undertake that you shall not join/do business with any of the Companies, Firms or Organizations 
or entity or person with whom you have had material dealings during the course of employment with us. This 
shall be applicable for a period of 24 Months after the cessation of your employment with the Company for any 
reason whatsoever. 
 
 (b) Upon termination of your employment with our Company for any reason, irrespective of the nature of 
termination of your employment, you agree that you shall not for a period of  24 months from the date of 
ceasing to be an employee, whether on your own account, either personally or by your agent, or on behalf of 
any other reason, directly or indirectly:  Induce, procure or endeavor to induce any person who is an employee, 
agent, customer or consultant of the Company to leave the service of, or cease to provide service to our 
Company or solicit the employment of, or directly or indirectly employ, engage or hire as an employee or 
consultant any employee of the Company or assist or be instrumental in soliciting any employee of the 
Company. 
. 
(c) It may be noted that the Company reserves its rights to approach the Court of appropriate jurisdiction to 
seek injunction, restraint orders or other prohibitory relief against you with a view to restrain you from 
committing breach of 16(a) and 16(b) above. 
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(d) For the above purpose i.e., 16(a) and 16(b) Competitor / Competition means any Company, Firm 
Organization, entity or person who is engaged or intends to engage in one or more of the same or similar 
business activity as that of the Company. 
 
 
17. You shall (A) maintain confidentiality of all information that you may have access to during  the course 
of your employment and (B) abide by the Company Confidentiality / Non-Disclosure agreement 
 
 
18. Your breach or non-compliance of 17 (A) and (B) will be a source of great loss to the Company and the 
extent of loss is not easy to assess. In this light the Company reserves the right to initiate appropriate legal 
action. 
 
 
Any dispute arising pertaining to this Employment Agreement is subject to the jurisdiction of the Courts in 
Bangalore.  
 

 
 
I, have read, understood and agree to abide by the above-mentioned Service Conditions applicable to 
employees of my category.  I hereby voluntarily affix my signature below in confirmation of the acceptance of 
all the terms and conditions of my employment including the above Service Conditions. 
 
 
 
 
 
 
 
 
Name: Apoorva S                         Signature:  ---------------- 
Place: Bangalore                             Date:  
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ANNEXURE – A 
 

 Scanned copy (of original) of the below documents, as applicable, to be sent via email to the 
concerned member of the Recruitment Team, within one week of receiving the offer. 

 

 Original & Photocopy of the below documents, as applicable, to be produced at the time of joining 
the Company. Original documents will be returned immediately, after verification. 

 
Category List of documents  

Proof of Income Tax related 
Identification (Mandatory) 

 PAN card 
 

 
Proof of Identity (any one) 

 Valid Indian Passport 

 Voters Identity Card 

 Driving License 

 Bank pass book with attested customer photograph and signature. 

 Aadhaar Card 

  
 
Proof of Age (any one) 

 
 Birth Certificate 

 Marks Sheet or passed Certificate - Matriculation 

 

 
 
Residential Proof (any one) 

 
 Valid  Indian  passport  (valid  only  if  the address on passport is same as 

per the communication address) 

 Latest  Telephone  Bill  not  older  than  3 months 

 Latest Gas connection bill showing consumption and complete address 

 Latest Electricity Bill (with complete address of the account holder) - not 

older than 3 months 

 Ration Card. 

 Notarised  registered  rent agreement  with latest electricity bill issued to 

landlord 

Education Proof (all 
Documents are Mandatory) 

 10th Marks Sheet & Certificate 

 12th Marks Sheet & Certificate 

 Highest Degree Marks Sheet  & Certificate 

 Certificates of the any additional course(s) 

 
Employment Proof (all 
Documents are Mandatory) 

   For all past employment 

 Appointment Letters/Offer Letter, 

 Relieving Letters,  

 Experience / Service Certificate,  

 Other Documents (all 
Documents are Mandatory) 

 Photographs: 8 Passport Size [White Background] + Soft copy of the same 

 Blood Group Certificate 

 Hardcopy of the Resume 
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ANNEXURE – B 
 

SALARY BREAK UP 

 
COMPONENTS  Per Month (INR)   Per Annum (INR)  

Total Base Salary (A+B) 23,379      2,80,549  

A.Total Fixed Salary 16,529 1,98,346 

A1. Basic 10,521 1,26,247 

A2. HRA 4,208 50,499 

A3. Provident Fund (Employer Contribution) 1,800 21,600 

B.Total Flexible Pay 6,850 82,203 

C. Medical Insurance Premium* 5,295 

D. Gratuity 6,070 

E. Statutory Bonus 16,800 

Total Annual Cost To Company (CTC) (A+B+C+D+E) 3,08,714 

    

  Flexible Pay Upper Limits  

COMPONENTS  Per Month   Per Annum  

B1. Medical  1,250 15,000 

B2.Telephone 3,000 36,000 

B3.Training  2,500 30,000 

B4. Children's Education Allowance 200 2,400 

B5(a). Conveyance Allowance 1,600 19,200 

B5(b). Fuel Charges (4W) (upto 1.6L CC)  1,800 21,600 

B5(c). Fuel Charges (4W) (more than 1.6L CC)  2,400 28,800 

B6. LTA 5,000 60,000 

Total Flexi Limits 14,350 1,72,200 

 
 

Flexible Pay Salient Features: 

 Flexible Pay is a part of your salary. 

 Flexible Pay would be paid to you subject to the Upper Limits, if you Declare and Claim the same, along with 

relevant supporting documents, as per stipulated process. Such amount would not attract tax. 

 If you do not Declare for Flexible Pay, your eligible Flexible Pay amount will be taxed and paid to you along with 

Monthly Salary. 

 If you Declare and then do not Claim your Flexible Pay, the said Flexible Pay amount will be taxed and paid to 

you at the end of the financial year. 
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Notes:  

 The ‘Total Flexible Pay’ mentioned above in the Salary Structure is as per the upper limits of the Flexible Pay.  
The Income Tax exemption on B5 is calculated based on the option (any One) you choose:- i.e. (5 a) 
Conveyance Allowance or (5 b) Fuel Charges (4W) (upto 1.6L CC) or (5 c)  Fuel Charges (4W) (more than 1.6L 
CC). 

 Flexible Pay (with respect to Telephone reimbursement, Training reimbursement) is exempted from Income 
Tax, if reimbursed on actual expenditure incurred by an Employee. To claim the tax exemption, an Employee 
needs to produce adequate supporting documents with regard to actual expenditure incurred. Unclaimed 
Flexible Pay amount (if any) would be paid after relevant tax deductions at the end of the financial year or as 
requested by an Employee, which will be paid along with the salary for the respective month.  

 With respect to Leave Travel Allowance (LTA), if an Employee needs to claim tax exemptions from Income 
tax, then they would need to comply with the Income tax Act along with its rules. Unclaimed LTA amount (if 
any) would be paid to them after relevant tax deductions at the end of the financial year or as requested by an 
Employee, along with the salary payable for the respective month.  

 All claims pertaining to Flexible Pay needs to be made to Finance Department in the required Form, on or 
before 15th day of a Month. 

 If the Associate does not wish to declare to claim the Flexible pay, the said Flexible amount will be added to the 
Executive Allowance which is part of the Fixed Salary and the same would be taxed and paid along with 
monthly salary. 

 Gratuity is applicable as per the provisions of the ‘The Payment of Gratuity Act-1972’ 

 Medical Insurance Premium* : You will be eligible for Valtech Group Mediclaim Insurance scheme under 
which yourself, family and parents are covered for Rs.2,00,000/- for Mediclaim; Yourself covered for 
Rs.20,00,000/- under Accident Insurance and Rs.5,00,000/- under Group Term Life Insurance. Coverage 
under Group Mediclaim Insurance scheme is optional to employees.  
 
 
 
Yours truly, 
for Valtech India Systems Private Limited 

 
 

 
 
 
Ramachandra Kodi  
Head - Human Relations 
 
Place: Bangalore 
Date:  
 
 
 
 
 
Name: Apoorva S                                                   Signature: ……………………        
Date:         











Offer: Computer Consultancy
Ref: TCSL/CT20172238527/Bangalore
Date: 10/01/2018

Ms. Arpitha Ms
Reva University, Rukmini Knowledge Park, Kattigenahalli, Yelahanka-560064,
Yelahanka,
Bangalore-560064,
Karnataka.
Tel# -

Dear Arpitha Ms,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the IT Infrastructure Services (ITIS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=8T888688iF8i3UxU4944F9FFpqpF3TxUi48iLqL8i38ixFx4i88ii68ii38ipipFF4FFqTq6x0x


GROSS SALARY SHEET Annexure 1

Name Arpitha Ms 

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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May 8, 2018

Carol Simon

Bangalore  
India

Private & Confidential

Dear Carol,

Congratulations, and welcome to Dell!

We are pleased to extend our offer of employment to Carol Simon (employee hereafter “you/your”)  with 
EMC INDIA S/W & SERV PVT ("the Company") conditional on the successful completion of the 
Company's Background Checks, and subject to the attainment of work permit, employment pass or 
employment visas, as may be applicable. 

Your title will be Associate Sales Engineer Analyst at career level Individual Contributor I5, reporting to 
Abhinay Kumar (1011891),Manager 2, Sales Engineer Analyst. Your start date is June 18, 2018. You will 
be based at our offices in Bangalore, India.

Orientation
A member of our Onboarding team or Talent Acquisition team will be in contact with you prior to your 
joining date to assist you with your onboarding experience.



Core Business Hours
Your working hours shall be the number of hours as the Company may from time to time deem 
appropriate and as may be necessary to achieve the purposes of the Company (inclusive of a lunch 
break). Please take note that certain functions such as Sales,Technical Support, Manufacturing, 
Information Services require staggered/shift hours.

Place of Work
Your usual place of work will be at Bangalore, India.  However, the company reserves the right at its 
discretion, and by this contract you hereby agree, to change your place to work , either on a temporary or 
permanent basis, to any other place where it now conducts or at some future date, may conduct its 
business or part of its business.  Except at the discretion of the Company you will not be compensated or 
reimbursed for the costs involved in such relocation.  You may be required to work at or from any office, 
branch or location of the Company or any client of the Company, as the need arises, which you agree to 
do so.  In the event of you working in the premises of any other Company you shall comply with all 
Regulations and Codes of Conduct and legislative restrictions and requirements applicable in the 
workplace of any Company that you may be assigned to.  Any breach of such legislation, Regulations or 
Codes of Conduct shall be deemed a serious breach of discipline and may result in dismissal. 

Compensation
We are pleased to offer you a compensation package consisting of the following element(s):
Base Salary, of 480,005.00 per annum.
Base salary is comprised of Basic and Basket of allowances. Basic is 192,002.00. Basket is 288,003.00
INR Annual.

*The Basket of Allowances includes components such as HRA and LTA. You may be eligible for all the 
allowances or a combination of them, depending on other factors including your job grade. Please 
contact HR Staffing for further details regarding the components you are eligible for and the limits there 
under that are applicable to you.

Retirals
Retirals is comprised of PF and Gratuity. PF is 12% Annual. Gratuity is 4.81% Annual.

***Gratuity: Payment of Gratuity would be as per the criteria set out in the Payment of Gratuity Act



****PF contribution: If your basic salary is less than INR 15000 per month, then for the purpose of PF 
computation and contribution, the sum total of basic salary, conveyance and undeclared portion of the 
basket of allowances (BOA) will be considered up to the extent of INR 15,000 per month.

Illustration: If your monthly basic salary in the salary table above is INR 6000, conveyance is INR 800 
and your undeclared BOA is INR 2,000, then PF = 12% of 8800 which amounts to 1056. Employer and 
Employee contribution to PF will be 1056.

You will be entitled to all employee benefits including benefits through Employee Welfare Fund which is a 
contributory fund in which you will be a member of. There will be a standard deduction of Rs 200/- per 
month or such other amounts as decided from time to time towards contribution to the Employee Welfare 
Fund.

Incentive Bonus Plan
You will be eligible for an annual bonus of 5% of your base salary on terms that may vary, depending 
upon the Company's financial results and attainment of strategic corporate initiatives. You will be eligible 
to participate in the bonus program on a pro-rated basis, calculated from your start date. The Company 
reserves the right to vary the terms and amount of your bonus, depending upon your performance, the 
company's financial results and attainment of strategic corporate initiatives. The terms of the Bonus Plan 
are subject to annual re-evaluation and modification by the Company. The bonus is paid after the end of 
the Company’s fiscal year.  You must be actively employed at time of payment in order to earn and 
receive the bonus.

Total Target Cash will be INR504,005.25 plus Retirals per annum.
Your salary will be paid each month via Electronic Funds Transfer to the bank account nominated by 
you. We will advise you of the relevant date of payment.

Benefits
The Company offers a variety of benefits to assist you and your family. You will enjoy all benefits in 
accordance with the Company's prevailing policy and practice. A summary of these benefits will be made 
available for your access after onboarding. The Company reserves the right, at its absolute discretion, to 
vary or amend the terms of any benefit or existing benefit policy offered in accordance with applicable 
local law.



Probation
Your first 6 months of service will be of a probationary nature. The Company may waive or reduce the 
probation period at its discretion. You are deemed to have successfully completed your probationary 
period after  6 months unless otherwise informed in writing by the Company.  For a person whose 
immediate previous employment is with any of the Dell group of companies, this clause shall not be 
applicable.  

Notice Period and Termination
During the probationary period, your employment may be terminated by either party at any time by giving 
to the other party written notice of not less than 30 days or salary in lieu thereof at the sole discretion of 
the Company.

Upon satisfactory completion of probation, your employment may be terminated by either party at any 
time by giving to the other party 60 days  written notice prior to the termination date or salary in lieu at 
the sole discretion of the Company.

Notwithstanding the above, the Company reserves the right at all times to terminate your employment 
(including employment during your probationary period) forthwith without notice or payment in lieu of 
notice if you are involved in gross negligence, misrepresentation, serious misconduct, a breach of any 
Dell policy including but not limited to the Code of Conduct; or commit any act of fraud or dishonesty or 
any criminal offense. In such an event, without prejudice to the Company's rights at law and/or under 
other provisions of this letter, the Company shall pay only salary earned by you up to the date of 
termination. 

In the event of termination of services, you agree and authorize the Company to offset payment of any 
pro-rated allowance advances, and any other sums due to the Company to the extent permitted by law, 
against salary due and to withhold amounts that may be required by the relevant authorities. You will also 
be required to promptly deliver to Dell all originals and copies of materials, documents and property of 
Dell which are in your possession or control.



Restraint:
In addition, for a period of one year after termination of employment with the Company, you shall not 
approach or communicate with any customers of the Company, nor solicit or endeavor to take away from 
the Company, the business or any customers or clients of the Company. You further agree not to, for a 
period of [one year] after termination of employment with the Company, approach any employee of the 
Company or communicate with any employee of the Company with the effect of enticing, or attempting to 
entice any employee away from the Company.

Code of Conduct
The company’s Code of Conduct sets out the standards of business conduct to which all employees are 
expected to adhere.  We take our Code of Conduct very seriously in order to maintain the highest 
possible standard of ethics.  Failure to adhere to the Code of Conduct is a disciplinary offence and may 
result in dismissal. A copy of the Code of Conduct shall be given to you in your Employee Orientation 
Program on joining.  If you require a copy of any of the company’s Code of Conduct before signing this 
employment contract please contact your Recruiter (i.e. signatory on this employment contract). 

You should comply with the legal requirements of each country in which the Company conducts business 
and shall employ the highest ethical standards in your dealings. Use of any company assets for unlawful 
purposes is strictly prohibited.

In the event of you working in the premises of any other Company you shall comply with all Regulations 
and Codes of Conduct and legislative restrictions and requirements applicable in the workplace of any 
Company that you may be assigned to.  Any breach of such legislation, Regulations or Codes of Conduct 
shall be deemed a serious breach of discipline and may result in dismissal. 



Data Protection
will obtain, hold and use personal data relating to you in the context of your employment, including, but 
not limited, your name, number, cost centre, address, emergency contact details (e.g. home telephone 
number), educational details/history/qualifications and employment history, proof of right to work, any 
director or officer posts held, outcomes of any pre-employment screening, salary information including 
details on commissions bonuses and profit share, pension, stock option rights and details related thereto 
as well as additional benefit details, job description, job level, job grade, performance plans and 
performance rating details including sales and margin targets and achievements, Individual Work history.

The purposes of such processing are to administer and manage the employment relationship we have 
with you, and may include disaster recovery data duplication, administering and maintaining personnel 
records (includes sickness and other absence records), assessing fitness for work, paying and reviewing 
salary, bonus, profit share and other benefits (if any), providing and administering benefits such as 
pension, stock purchase and stock option programmes, life, health and medical insurance, analysing 
sales and sales related activity, career and succession planning, performance appraisals and reviews, 
employee development and training, resources and skills allocation, regulatory and legal compliance, 
carrying out activities related to compliance with the company's policies and procedures, providing 
references and information to future employers, governmental and regulatory agencies (includes tax, 
social security authorities) in a take-over or merger, providing information to a future purchaser or 
potential purchaser of or any part of ’s business or a potential or future service provider as part of due 
diligence. You hereby consent to such data processing by , any other . company or any third party 
charged with providing services, information or benefits related to the employment and you further 
consent to transfer of data to a company or third party even if such company or third party is situated 
outside India in a country which does not offer a level of data protection compared to the level applied in 
India. will put in place adequate safeguards with such third parties to ensure an adequate level of data 
protection.

Confidentiality Obligation
You will not use, publish, misappropriate or disclose any "Confidential or Proprietary Information", during 
or after your employment, except as required in the performance of your assignment for the Company or 
as authorized in writing by the Company. Such Information shall include what you learn or originate 
during your employment which is not available or readily ascertainable from public sources, and includes 
such information disclosed by others in confidence to the Company. If in doubt, you will promptly consult 
your supervisor. Confidential and Proprietary Information includes, but is not necessarily limited to, the 
information described in sub-paragraphs below.



a) Computer products, Company processes and device strategies planned or under development, 
including device specifications, system architecture, logic designs, circuit implementations and plans for 
unannounced and announced products;

b) Software products in use, planned or under development, including operating systems adaptations or 
enhancements, language compilers, interpreters and translators, system design and evaluation tools, 
and application programs;

c) Information relating to Company employees; actual and anticipated relationships between the 
Company and other companies; sales levels, profit levels, pricing and other unpublished financial data; 
and budget, staffing, compensation, equipment and related plans;

d) Information relating to the Company's customer and vendor relationships. This includes performance 
requirements, development and delivery schedules, device and product pricing and quantities, and other 
information communicated to the Company by customers or vendors.

You will not use in your work or disclose to the Company any confidential or proprietary information of a 
third party unless the Company first receives written authorization from the third party allowing the use or 
disclosure of such information and unless the Company agrees in writing to receive such information on 
terms acceptable to the Company. You will abide by the restrictions imposed on the disclosure and use 
of such third party information.

You acknowledge that a violation of the provisions of this Agreement dealing with Confidential and 
Proprietary Information and Intellectual property may cause significant harm to the Company and that 
remedies at law may be inadequate to protect against a breach of such provisions. Accordingly, you 
agree that the Company shall be entitled, in addition to any other relief available to it, to the granting of 
injunctive relief without proof of actual damages or the requirement to establish the inadequacy of any of 
the other remedies available to it. You agree not to assert any defense in proceedings regarding the 
granting of any injunction or specific performance based on the availability to the Company of any other 
remedy.

For a period of one (1) year after leaving the Company's employment, you will give written notice to the 
new employer of your obligations regarding Intellectual Property, Confidential and Proprietary Information.
For a period of one (1) year after termination of this Contract for whatever cause, you shall not solicit or 
endeavor to take away from the Company the business of any customers or clients of the Company.



Intellectual Property and Copyright
While you are an employee of the Company, you will promptly disclose to the Company, all Intellectual 
Property developed by you, solely or jointly with others, in the course of your employment. Intellectual 
Property includes each discovery, idea, improvement, or invention you create, conceive, develop or 
discover, alone or with others, which relates to the Company's business or results from the use of the 
Company's equipment, supplies, facilities, or information. All Intellectual Property, in whatever form, is 
the Company's property. You will assign to and agree to assign to the Company and its nominees, 
without additional compensation, all of your worldwide and perpetual rights in Intellectual Property. You 
will assist the Company in all ways, including giving evidence and executing any documents deemed 
helpful or necessary by the Company to establish, perfect, and register worldwide, at the Company's 
expense, such rights in Intellectual Property. You will not do anything in conflict with the Company's 
rights in Intellectual Property and will cooperate fully to protect Intellectual Property against 
misappropriation or infringement by third parties. If you come across any cases of infringement of the 
rights of the Company in its Intellectual Property, you will promptly notify the Company of such 
infringement and assist the Company in all ways to protect its Intellectual Property.

You hereby agree that the Company will be the copyright owner in all works of every kind and description 
created or developed by you, solely or jointly with others, in connection with any employment with the 
Company. If requested to, and at no further expense to the Company, you will execute in writing any 
acknowledgments or assignments of copyright ownership of such Copyrightable Works as may be 
appropriate for preservation of the worldwide and perpetual ownership in the Company and its nominees 
of such copyrights.

You further agree that the Company may use your name, voice, picture or likeness in the Company's 
advertising, training advertisement and other materials without payment or separate compensation to you 
both during and following your employment with the Company.

On the date your employment with the Company ends, you will promptly deliver to a designated 
representative of the Company all originals and copies of all materials, documents and property of the 
Company which are in your possession or control. You will also cooperate in conducting exit interviews 
with a designated representative of the Company. The purpose of the exit interviews will be to review 
confidential and proprietary information known or possessed by you and to confirm the Company's rights 
regarding non-solicitation, the protection of the confidential and proprietary information and the 
disclosure to the Company and its ownership of intellectual property.



Export Compliance
You will not export or otherwise transfer out of India or release to any person, Controlled Technology or 
Software, during or after employment with the Company, except as authorized in writing by the 
Company. Controlled Technology or Software is technology or software controlled under the U.S. Export 
Administration Regulations and includes, but is not limited to:
• Confidential and Proprietary Information of the type described in paragraph 4(a) above, to the extent 

that such information is not otherwise publicly available;
• Technical information of , its affiliates, its customers or other third parties that is in use, planned, or 

under development, such as but not limited to: manufacturing and/or research processes or 
strategies (including design rules, device characteristics, process flow, manufacturing capabilities 
and yields); computer product, process and/or devices (including device specification, system 
architectures, logic designs, circuit implementations); software product (including operating system 
adaptations or enhancements, language compliers, interpreters, translators, design and evaluation 
tools, and application programs); and any other databases, methods, know-how, formulae, 
compositions, technological data, technological prototypes, processes, discoveries, machines, 
inventions, and similar items;

• Information relating to future plans of  , its affiliates, its customers and other third parties, such as but 
not limited to: marketing strategies; new product research pending projects and proposals; 
proprietary production processes; research and development strategies; and similar items.

• Release includes disclosure to any person, oral exchange, and application to situations abroad of 
personal knowledge or technical experience. If you have any doubts regarding whether particular 
information is Controlled Technology or Software, please consult your manager,  ’s Legal 
Department, or  ’s Export Compliance Organization.

Training: The Company may also send you abroad for the purpose of specific skills training relevant to 
your employment with the Company. If your employment with the Company ends for any reason within 
the first twelve (12) months of you being sent abroad for specific skills training, you will repay to the 
Company, all of the costs paid to you or incurred on your behalf for this training.

The company reserves the right to review the skills required to perform the job, and may introduce new 
trainings and certifications needed to impart the new skills and ways to measure the same. You shall 
undergo such trainings and certifications when needed and continue to successfully upgrade your skills 
and capabilities needed to perform the job effectively at expected levels.

Recovery of dues: In the event of any financial recovery to be made from you, the Company shall also 
be entitled to offset payment of any prorated allowance advances against salary due and to withhold 
amounts that may be required by relevant authorities. These repayment obligations cannot be waived 
except by a written communication by the Company.



Secondary employment and outside business ventures: While in the employment of the Company, 
you shall not undertake employment with any other Company on a temporary or part-time basis or offer 
your services with or without pay to any person, legal entity or public authority or to be occupied in your 
own business without the prior written consent of the Company.

Correctness of Information: This appointment is based on the information supplied by you in your 
application for employment. This appointment will be treated as "null and void" if any material error, in the 
management opinion, is discovered and/or due to non-disclosure of relevant information about you, to 
the company.

Service rules: For all other matters, not specified herein, you shall be governed by the company's 
policies, conditions of service, service rules and amendments made and communicated from time to time.

Retirement
You shall retire on the attainment of sixty two (62) years unless specifically communicated by the 
company in writing to continue in service beyond this age.

Regards,

Gangadhar Salimath
Senior Manager, Talent Acquisition



Confirmation of Acceptance

 I, Carol Simon, confirm that I have read, understood and accept the terms and conditions of employment 
with Dell. I authorize the Company to make deductions from my wages pursuant to clause “remuneration” 
of this agreement.

I confirm that I will commence employment with Dell on 18 Jun, 2018.

_______________________________________               ____________________________________
Carol Simon                                      Date

We have partnered with a vendor to enable you to review and accept employment related documents 
electronically in an efficient, secure and protected manner. The documents are encrypted.  Your
electronic signature cannot be changed once signed. You will be able to print out full copies of your 
signed documentation for your records. Within each document, the system will guide you to all relevant 
sections which need to be completed and signed. 

Electronic is our preferred, and most efficient, method for managing the documentation. However, if you 
prefer, you can print and sign all of the documents, and scan and email the originals to Niraj Pandey /
Niraj.Pandey@Dellteam.com.  If you need to return the documentation in a different manner, please let 
your recruiter know.



Annexure
Notice Period Buyout
The Company will pay for your Notice pay recovery if any, as agreed during the HR interview. If my 
employment ends within the first 12 months of my hire date*, either due to my resignation (regardless of 
the reason) or because  terminates the employment for cause (as determined by  at its sole discretion), I 
will be required to repay to  the entire notice period that has been bought out by  at the time of my 
joining. Gross up on notice period buyout will be done on a case to case basis depending on the tax 
treatment availed in the previous employment/s. You need to submit the necessary document in support 
of Notice Period Buyout claim.

* Hire Date shall mean the date of transfer in case of current employees who have opted for a 
personal transfer and the date of joining in case of new hires. 

I agree that the repayment amount for any of the categories as detailed above will become fully due and 
payable upon my termination of employment. I hereby authorize  , to the full extent allowed by law, to 
deduct the repayment amount for any of the categories as detailed above from any monies owed to me 
by  , including, but not limited to: wages, final paycheck, reimbursement for expenses, payment for 
unused benefits, refunds of contributions to benefit plans or programs, and/or any other sums payable to 
me by  .

_______________________________________               ____________________________________
Carol Simon                                      Date
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SOLUTIONS PVT.LTD.
Ref:108557
Date: May 24, 2018
 
Ms Chandana. M. H
 
Reva University Hostels (G1), , Reva University, Kattigenahalli, Yelahanka,
Bangalore,Karnataka
India - 577005.
 
Dear Chandana. M. H,
 
We are pleased to confirm our offer of employment to you as Associate Software Eng.  in
Grade G1 starting July 2, 2018.You are requested to report to the said address on July 2,
2018, not later than 9:00:00 AM .
 
LOCATI ON
You will be based at Bangalo re.  However, the company may require you to work at other
company locations or at the customer’s site both within and outside India. You will be given
reasonable notice of any travel or re-location requirement.
 
COMPENSATI ON
Your gross annual compensation package will be Rs.460,000.00 (Rupees Four Lakh Sixty
Thousand Only) the breakup for which is given in Annexure A.
 
Tax liability will be as per Income Tax rules. Changes in your compensation and other terms are
subject to discretion of the company, statutory requirements, your performance in the company
and other relevant criteria.
 
MEDI CLAIM INSURANCE
As per company policy, you will be covered under Group Medical Insurance. The Group
Mediclaim Policy will cover self and up to 3 dependents (spouse and 2 children). This insurance
will start on your date of joining.
 
CODE OF CONDUCT 
We at Xoriant are committed to ensure ‘Integrity’ in all aspects of its functioning. You are
expected to comply with the policies of the Company including the Code of Business Conduct
and other policies of the Company as they form an integral part of the terms of your
employment with Xoriant. Consequently, you are required to understand the scope and intent
behind these policies and to comply with the same. These Policies are updated/modified on a
periodic basis and new Policies may be introduced and notified to the employees from time to
time and you will be required to comply with the same.
 
PROFESSIONAL ETHICS
You will be required to deal with the Company’s money, material and documents and other
resources, with honesty and a high standard of ethics. If you are found guilty, at any point of
time of moral turpitude or of dishonesty in dealing with the Company’s money or material or
documents or of theft or of misappropriation, regardless of the value involved, your services
would be terminated with immediate effect, notwithstanding other terms and conditions
mentioned in the appointment letter.
 
 

Regd. Office  :  W inchester , 4th Floor , High Street, Hiranandani Business Park, Powai, Mumbai – 400076
    Tel : +91 22 3051 1000  Fax : + 91 22 3051 1 111  CIN : U72900MH2002PTC138380  www .xoriant.com
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SOLUTI ONS PVT.LTD

ANNUAL LEAVE/ PUBLIC HOLIDAYS
You will be entitled for 24 days of paid leaves per calendar year of service, or pro-rata for
partial period of service in a calendar year. You are also entitled for 11 public holidays

NOTI CE PERIOD/ TERMINATI ON
This contract of employment may be terminated by either party by giving sixty days written
notice or gross monthly salary in lieu thereof.

Project allocation is subject to availability of positions in the respective project at the time of
your joining.Kindly note that while you accept this offer, we will be initiating your reference
check in parallel. In case of a negative reference check, this offer will stand cancelled.
A detailed appointment letter will be issued to you on your date of joining us.

Chandana. M. H, we believe that people form the strongest foundation pillar of our
organization. Our commitment lies in maintaining a challenging and intellectually stimulating
environment with a high degree of ethical sensitivity. We look forward to having you join
Xoriant Solutions Pvt. Ltd. Please do not hesitate to contact me if you need any further
assistance.

In case of any query please feel to contact Chris to Fernandes
MobileNumber:/email:Chris to.Fernandes@Xoriant.com.

Sincerely
For Xoriant Solu tions Pvt.Ltd                                                                                   

Rakhi De shpande
Head-Ta lent Acquis it ion

Agreed & Accepted on

Chandana. M. H
HR Signatory
Actual Da te of Join ing:

Agreed & Accepted on

Chandana. M. H
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Annexure A

 SALARY STRUCTURE  PER MONTH  PER
ANNUM

BASIC 11,500 138,000
HOUSE RENT ALLOWANCE 5,750 69,000
CONVEYANCE ALLOWANCE 1,600 19,200

FIXED ALLOWANCE 12,684 152,205
MEAL COUPON 2,200 26,400

GIFT CARD 417 5,000
FLEXI PLAN 0 0

A 34,151 409,805
MEDICAL ALLOWANCE 1,250 15,000

LEAVE TRAVEL
ASSISTANCE 1,000 12,000

B 2,250 27,000
C = A + B 36,401 436,805

PROVIDENT FUND 1,380 16,560
GRATUITY 553 6,635

D 1,933 23,195
CTC = C + D 38,330 460,000

Sincerely
For Xoriant Solu tions Pvt.Ltd                                                                                   

Rakhi De shpande
Head-Ta lent Acquis it ion

Agreed & Accepted on

Chandana. M. H
HR Signatory
Actual Da te of Join ing:

Agreed & Accepted on
Chandana. M. H
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SOLUTI ONS PVT.LTD
 

ANNEXURE B
 
 

These are fixed monthly components of your salary and are taxable. They do not vary every
month, and are fixed for a particular period.
 
BASIC
It is the basic amount of the CTC which is around 30% of the CTC and is taxable on all cases.
 
HRA
HRA is given to the extent of 50 %of your Basic. HRA exemption is applicable as per IT Rules
on submission of rent receipts. 
 
CONVEYANCE ALLOWANCE
Conveyance up to Rs.1600/- PM (Rupees One Thousand and Six Hundred Only Per Month)
totaling to Rs.19200/- PA is taxable.
 
FIXED ALLOWANCE
Taxable
 
MEAL COUPON
These are the ticket coupons which are received on monthly basis and are exempt if claimed
 as coupons.
 
GIFT CARD
Tax free to the extent of Rs.5000/-pa (Rupees Five Thousand Only) per annum. It is given
before Diwali. If Employee joins after Diwali, Gift card will be given in March. 
 
FLEXI PLAN 
This is a taxable portion wherein the employee claims (any or all) Meal Coupons, Gift Card, LTA,
PF in their salary as taxable
 
MEDI CAL ALLOWANCE
Medical Allowance up to Rs.1250/- PM (Rupees One Thousand Two Hundred and Fifty Only Per
Month) totaling to Rs.15000/- PA is Taxable.
 
LEAVE TRAVEL ASSISTANCE 
New employees are eligible for LTA provided leave is taken as per the rules of the Company.
The maximum LTA that can be reimbursed is as per the amount mentioned in your CTC. This
component is processed only on submission of bills. Employee can produce only Air / Train
Tickets. If bills are not submitted then the entire amount is paid as taxable at the end of Year.
 
PROVIDENT FUND
You can participate in the Company’s Employee’s Provident Fund scheme, wherein the Company
will match your annual contribution of 12% of your annual basic salary. The details are given in
the Annexure.
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SOLUTI ONS PVT.LTD
GRATUITY
On completion of five years of service with the company, you will be eligible for gratuity as per
the Payment of Gratuity Act. This amount will accrue to your account annually.
 
Sincerely
For Xoriant Solu tions Pvt.Ltd
HR Signatory
Actual Da te of Join ing:

Agreed & Accepted on
 
 

Chandana. M. H
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SOLUTI ONS PVT.LTD
ANNEXURE C

DOCUMENT CHECK LIST
 
At the time of joining, you are requested to submit one independent set of photocopies of all
the following documents:
 
Sr.No                       Particulars                                    

1.   Colour passport sized photographs – 8 Nos.
2  Color photograph’s soft copy for Company photo ID card

· Specification as per Id photo design are:

· Having fixed width of 520px

· Left crop by right shoulder of employee , photo with standing position at 30
degree towards right side

· Bottom crop by 3rd button of shirt just below the chest

· Background should be white

3. Certificates supporting your education qualifications:
· SSC & HSC Mark sheets
· Mark sheets (All Semesters) and convocation certificates of degree/ post

graduation.            
· Additional Education Certificate and Mark sheets if any (Eg. Diploma, NIIT,

MCSD, Novell Netware etc.)
4. Following employment documents for previous all employers:

· Appointment letter
· Experience and relieving certificates.
· Last 2 month’s pay slip

5. Valid passport ( include if any previous visa / Work Permit authorization
6. Pan Card
7. Marriage Certificate
8. Residential Proof Documents for opening bank account
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I have read the contents of this  letter and accept all t he terms and condit ions of this
offer and the enclosed annexure in  their  totalit y and also confirm that I shall n ot be
legally  or otherw ise entit led to any other perquis ites, facilit ies, benefits, etc. than the
mentioned in  the same, either monitory or otherw ise, unless and until t he Company
specif ically  agrees in  writ ing ,herein  after.
Name: Chandana. M. H                

Sign: ________________
1) Annexure A: Salary Break up
2) Annexure B: Descrip tion of  Salary Break up
3) Annexure C: Document
This Offer Letter is deemed to be treated as Appointment Letter upon you joining the company.
Sincerely
For Xoriant Solu tions Pvt.Ltd                                                                                   

Rakhi De shpande
Head-Ta lent Acquis it ion

Agreed & Accepted on

Chandana. M. H
HR Signatory
Actual Da te of Join ing:

Agreed & Accepted on

Chandana. M. H

Offer electronically accepted by: H, Chandana. 
Offer electronically accepted on: May 24, 2018 2:51 PM 
Offer electronically accepted from: 103.5.135.243







Offer: Computer Consultancy
Ref: TCSL/CT20172238740/Bangalore
Date: 10/01/2018

Ms. Chandana Br
#915,Rahul Nivas ,4th Cross 1st A Main,Bsk 3rd Phase ,3rd Block, 3rd Stage#915 Rahul Nivas 4th Cross 1st A Main ,Bsk 3rd Stage 3rd Block 3rd Phase,Bangalore-560085,
Near Katterguppe Watertank,
Bangalore-560085,
Karnataka.
Tel# -

Dear Chandana Br,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

11TCS Confidential

TCSL/CT20172238740

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=LbL8Up4Ui88iU44UZbFZpTpF04qT4444x9x4ZiFZq9q6UZ4U8Z88pxpFi68i08qTFLFF3bxUT06


GROSS SALARY SHEET Annexure 1

Name Chandana Br 

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
12TCS Confidential

TCSL/CT20172238740



Annexure 2

13TCS Confidential

TCSL/CT20172238740



Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 

14TCS Confidential

TCSL/CT20172238740



2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172264557/Bangalore
Date: 10/01/2018

Mr. Chethan  Kb
S/O Basavaraju, Veerabadra Swamy Nilaya,4th Ward,9th Cross,
Opp Court, Carmel Jyothi School Road ,Vinayakanagara,Doddaballapur,Bangalore Rural,
Doddaballapur-561203,
Karnataka.
Tel# 91-7019280330

Dear Chethan  Kb,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=69669LpZ8x88xqx4iT8iFiFF6p66x3x4iF8iTb6Tb6Li8Z88pZpFLpL8LiL8Ux4UZqFZ8Z88p4p


GROSS SALARY SHEET Annexure 1

Name Chethan  Kb

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172238224/Bangalore
Date: 10/01/2018

Ms. Jonna Pranavi
Flat No:502, Vs NivasRoad No:1 , Vr Colony,
Near Ayushman Hospital,
Kurnool-518001,
Andhra Pradesh.
Tel# 91-9491431077

Dear Jonna Pranavi,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the IT Infrastructure Services (ITIS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4i44F6FFTL6T96pZbpLiq4q68b88LZL8iU8iii8i898806qT4644TZ6Tib8iLTL803qTiF8i888


GROSS SALARY SHEET Annexure 1

Name Jonna Pranavi 

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Accounts Receivable Specialist     

Process:-Fraud Prevention Team

CTC : 2.80 LPA

Role Overview

The prime responsibility of the process is to reduce Dells Exposure towards external credit card fraud 
rings and hence minimizing direct loss to the organization.

  

 Educational Qualification:

• Graduates in any stream (10+2+3)

Role & Responsibilities:

• The representative is responsible for the investigation of Credit Card, Terms and/or Prepaid orders 
booked with Dell

• The representative will review orders and may have to work with sales, order processing, credit card 
processing, issuing banks, collections, Dell Financial Services, and credit analysis to establish the 
authenticity of these transactions

• Frequent telephonic contact with customers, financial institutions, other departments within Dell, and 
perpetrators of fraud will be required

• Orders are prioritized based on the highest risk associated with it through a variety of means and the 
investigator will be responsible for thoroughly working each order to confirm its legitimacy

• Investigator must be aggressive in identifying crime trends and eliminating losses due to fraudulent 
activities

• Investigator must demonstrate ability to process high volume of transactions with accuracy in a time 
sensitive role



 

 Candidate requirement:

·         Sound judgment and ability to make quality and quick decisions

·         Should have excellent communication skills in English

·         Strong attention to detail and Logical reasoning skills

 







Offer: Computer Consultancy
Ref: TCSL/CT20172238378/Bangalore
Date: 10/01/2018

Ms. Divya Veerappa Shiggavi
#240/832nd Main,6th Cross,
Nittuvalli New Extension,
Davanagere-577004,
Karnataka.
Tel# -

Dear Divya Veerappa Shiggavi,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=xxx4pxpF0iqTZ6FZ98pZ8U88Ux4U6Z6636xU4q44i48iiT8i4U44pppFL9L898pZ6T66Z6FZU94


GROSS SALARY SHEET Annexure 1

Name Divya Veerappa Shiggavi

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 

15TCS Confidential

TCSL/CT20172238378



4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Start time Completion time Email Name

6/29/18 16:40:22 6/29/18 16:41:42 anonymous

6/29/18 16:41:31 6/29/18 16:42:59 anonymous

6/29/18 16:42:00 6/29/18 16:43:04 anonymous

6/29/18 16:43:05 6/29/18 16:45:49 anonymous

6/29/18 16:45:37 6/29/18 16:46:48 anonymous

6/29/18 16:42:10 6/29/18 16:48:16 anonymous

6/29/18 16:45:21 6/29/18 16:48:32 anonymous

6/29/18 16:48:21 6/29/18 16:49:21 anonymous

6/29/18 16:49:13 6/29/18 16:50:40 anonymous

6/29/18 16:51:08 6/29/18 16:52:02 anonymous

6/29/18 16:53:30 6/29/18 16:55:31 anonymous

6/29/18 16:53:19 6/29/18 16:55:44 anonymous

6/29/18 16:54:02 6/29/18 16:57:59 anonymous

6/29/18 17:06:08 6/29/18 17:07:09 anonymous

6/29/18 17:18:17 6/29/18 17:20:08 anonymous

6/29/18 17:30:43 6/29/18 17:31:53 anonymous

6/29/18 17:23:36 6/29/18 17:37:23 anonymous

6/29/18 17:39:10 6/29/18 17:46:44 anonymous

6/29/18 18:01:18 6/29/18 18:02:21 anonymous

6/29/18 18:31:28 6/29/18 18:33:07 anonymous

6/29/18 18:33:22 6/29/18 18:34:22 anonymous

6/29/18 18:41:12 6/29/18 18:42:35 anonymous

6/29/18 19:21:53 6/29/18 19:23:05 anonymous

6/29/18 19:37:00 6/29/18 19:40:53 anonymous

6/29/18 19:56:23 6/29/18 19:59:18 anonymous

6/29/18 19:59:04 6/29/18 20:08:55 anonymous

6/29/18 20:27:18 6/29/18 21:14:27 anonymous

6/29/18 21:47:36 6/29/18 21:49:47 anonymous

6/29/18 22:30:22 6/29/18 22:44:29 anonymous

6/29/18 23:19:02 6/29/18 23:20:21 anonymous

6/30/18 12:41:28 6/30/18 12:44:12 anonymous

6/30/18 13:22:16 6/30/18 13:24:28 anonymous

6/30/18 13:49:33 6/30/18 13:51:30 anonymous

6/30/18 14:36:13 6/30/18 14:38:24 anonymous

6/30/18 14:50:05 6/30/18 14:51:42 anonymous



SRN Name2 Branch Phone/No

R17MVE05 Feroz Ahmed ChoudharyVLSI 7875256765

R17MCE12 Kiran Warad Structural Engineering 8277047477

R17MVE14 Naik Amay Shiva VLSI 8390578759

R17MVE06 Deepa M K VLSI 9945447604

R17MVE03 Bathini poornima VLSI 7670843322

R17MDC03 GOURISH MALAGE DECC 8197449154

R17MDN07 Pooja MG DCN 9620502908

R17MDC03 GOURISH MALAGE DECC 8197449154

R17MCE18 Mohammed Umer Structural Engineering 8660031062

R17MCE18 Mohammed Umer Structural Engineering 8792951504

R17MVE17 Reshmi RJ VLSI 7358334953

R17MCS09 Nitya Sree . P CSE 7022584199

R17MDC03 GOURISH MALAGE DECC 8197449154

R17MDC10 Mir Abdul Samim Ansari DECC 7348908890

R17MVE02 Archana N G VLSI 9902379454

R17MCS06 MENAKARANI R CSE 9980871075

R17MDC01 Arunkumar. E DECC 9008975610

R17MDC04 Lavanya D N DECC 8553580403

R17MDC08 Shwetha S Patil DECC 9535512780

R17MTE08 Brunda. A Transportation Engineeri9591270373 

R17MTE08 Brunda. A Transportation Engineeri9591270373 

R17MTE10 G BHARATH REDDY Transportation Engineeri8500666622

R17MCS16 Sushmitha S CSE 8904623907

R17MTE09 Ch Indra Pradeep Varma Transportation Engineeri8688475283

R17MCS08 NETHRA B R CSE 9844013349

R17MTE23 PREMLATHA K NAIDU Transportation Engineeri8296595802

R17mdc09 Manasa DECC 8197957610

R17MPE04 VIDYASHRI A BHOSALE Advanced Power Electron8792374484

R17MTE06 SRIKANTH BANDEPALLI Transportation Engineeri9700300014

R17MTE15 KUMAR AVINASH Transportation Engineeri9304675508

R17MPE03 NANDEESH.M Advanced Power Electron9632544537

R17mve07 Disha Gaude VLSI 8698032858

R17MDC06 Pooja DECC 8105863763

R17MDC11 Farheen Shaik DECC 7032434657

R17MDC07 Rashmi G O DECC 9902723804



Email ID 10% 12% UG%

ferozer3@gmail.com 60 75.03 65

kiran110295@gmail.com89 78 73

naikamay12@gmail.com81 71 71

deepavanajakshi@gmail 83.04 55 66

poornimaroyal1995@gma86% 93% 82%

gourishmalage@gmail.co77.28 76.5 62.77

poojamg754@gmail.com65.76% 71.77% 60.82%

gourishmalage@gmail.co77.28 76.5 62.77

mohamedd.umer@gmail81 62 51

mohamedd.umer@gmail81 62 51

reshuachu26@gmail.com50 80% diploma 7.11

nityasree.p27@gmail.co 78.72 69.5 64.62

gourishmalage@gmail.c 77.28 76.5 62.77

Samimnakhwan@gmail. None 87 60

archanang25@gmail.com84% 56.46% 63.46

menakaraniram@gmail. 67.14 68.41 70.46

arunkumar3234@gmail. 86.08 68 dip 60

lavanyadn10@gmail.com68 69.60 56.22

shwethapatil91@gmail. 67.4 74 7.79

brundareddy1994aa@gma86.5 60.5 71

brundareddy1994aa@gma86.5 60.5 71

gangireddy93@gmail.co 65 64.6 59.6

sushmithasgowda17@gm80% 62.33% 59.88%

pradeepvarma454@gmai68 82 63

nethra0909@gmail.com 89.92 65.16 62.17

premalatanaidu@gmail. 73.76 69.83 75.53

manasarajanna.moni@gm74.24% 57.5% 59%

vidyashri.bhosale@gmai 81.6 69.22 61.64

chinni.srikanth57@gmail53.9% 54% 58.9%

meaviiinash@gmail.com 65 65 52

nandi9632544@gmail.c 65.6 56.8 59.18

dishagaude@gmail.com 83% 70% 69%

mahalingpooja@gmail.c 75.2 63.5 56.95

farheen406@hotmail.co 82% 85% 71%

rashmi87onkar@gmail.c 55% 48% 54%
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Date - September 19, 2017 IBM India Private Limited
Manyata Embassy Business Park,
G2 Block,
Nagwara Outer Ring Road,
Bangalore - 560045, India.
Tel : 91-80-49139999
http://www-
07.ibm.com/in/careers/

Dear Eesha Uravakonda,

Congratulations!

Based on your application and interviews, we are interested in taking forward your candidature with IBM India Pvt. Ltd. For 
nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to work with a dynamic 
organization and make a difference in the way the world works.

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject to successful 
completion of our normal pre-recruitment processes (including a background check & pre screening, if applicable). After 
you provide other information, supporting documents and successfully meet our requirements, we propose to issue a 
Formal Offer Letter to you.

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment.

The Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months hereinafter. 

If any information supplied by you in your application or during the selection process is found to be unsatisfactory, 
incorrect or false and/or if you suppress material information regarding your qualifications and experience, IBM reserves 
the right to revoke this Expression of Interest without notice. IBM’s decision in this respect shall be final.

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal and 
confidential.

We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a formal 
employment relationship between you and IBM upon the successful completion of all pre-recruitment procedures.

Sincerely,

Rohit K Vohra
Recruitment Leader
India/SA

IN_79_[bc85538c-cc20-4a28-9366-25113b779412]_107495BR_2039227

http://www-07.ibm.com/in/careers/
http://www-07.ibm.com/in/careers/
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    1st December 2017 

 
COVERING LETTER 

 
 
To,  
 
Ms. G P Lavanya 
No. 49, Prakruthi layout, 
Near Ooty Convent, Attur Main Road, 
Ananthapura, Yelahanka, Bangalore, 
Karnataka, PIN: 560064 
 
Dear G P Lavanya, 
 
We are pleased to forward your Appointment Letter and would like to formally welcome you to join the 
growing family of Valtech India Systems Private Limited (hereinafter referred to as Company, where the 
context so requires). 
 
We are sure that you have had opportunities to understand in detail your job, the organization, etc.  We would 
be glad to provide any further clarification, if any. 
 
You are required to report for duty at our Bangalore Office. The address and contact number is as follows: 
 
Address:    Valtech India Systems Private Ltd. 
      # 30/A, 1st Main Road, Industrial Suburb, 
      3rd Phase, JP Nagar, Bangalore 560 068. 
      Ph: 080 – 2607 9999 
 
 
We are in the process of building an Organization, where professionals would find full satisfaction of a 
challenging job and an interesting working environment.  In this connection, we welcome your contributions 
too. 
 
Kindly return the duplicate copy of the Appointment letter, duly signed, as a token of your acceptance of the 
same. 
 
We look forward to a mutually beneficial long association with you. 
 
 
Yours truly, 
For Valtech India Systems Private Limited, 
 
 
 
 
Ramachandra Kodi  
Head - Human Relations 
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Ref. No. VISL-IB/DEL/2017/12                                                                                       1st December 2017 
 

 
 

Appointment Letter 
  

Dear G P Lavanya, 
 
Pursuant to the interview you had with us and based on the representations made by you, we are pleased to 
appoint you on the following terms and conditions: 
 

1. Designation:      

Your designation will be “Associate Software Engineer” 
 

2. Compensation & Benefits: 

2 (a) The Compensation & Benefits applicable to you is personal and should be treated as Confidential. This is 
not to be discussed or divulged to anybody else other than for statutory purposes. 

 
2 (b) Your Total Annual Cost To Company (CTC) will be Rs.3,08,714/- (Rupees Three Lakhs, Eight 
Thousand, Seven Hundred & Fourteen Only.)  
 

2 (c) Your Annual Base Salary will be Rs.2,80,549/- (Rupees Two Lakhs, Eighty Thousand, Five Hundred & 
Forty Nine Only.)per annum. The Annual Base Salary consists of Fixed and Flexible Components. Kindly refer 
Annexure B for more details. 

2 (d) Statutory Bonus: In addition to your Annual Base Salary, you would be eligible to receive Statutory 
Bonus at the rate of Rs.16,800/- (Rupees Sixteen Thousand Eight Hundred Only) per annum, which would be 
prorated, and paid to you as per the provisions of the Payment of Bonus Act. 

 
Further, to be eligible for this payment, you are required to be on the rolls of the Company, without any notice 
of resignation. Payments would be made in the subsequent payroll processing. 
 
2 (i) Your compensation will be reviewed after the completion of a minimum period of 12 months from the 
date of your joining, as per the Compensation revision practices of the Company.  
 
2 (j) Provident Fund Contribution- An amount equivalent to the Employer’s contribution to PF would be 
deducted from your Gross Salary and credited to your PF account, which is a Social Security benefit. Provident 
Fund Contribution is governed by The Employees Provident Funds and Miscellaneous Provisions Act 1952. 
 
2 (k) Gratuity- You would be eligible for Gratuity as per the provisions of ‘The Payment of Gratuity Act-1972’. 

 2 (l) Your Salary components, Variable Pay, Incentives, Bonus and any other statutory / non-statutory benefits 
will be governed by company’s policies / procedures, taxation rules & policies and statutory guidelines that are 
applicable from time to time. 
 
3 Effective Date of joining:  
You are requested to report for duty on or before 16th July 2018. Your appointment will come into effect from 
your date of joining. 
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4 Documents to be Submitted : 
You are required to submit Documents stated in Annexure A on your date of joining. 

 

5 Probation / Confirmation:  
Your employment will be subject to a probationary period of 06 (Six) Months with effect from the date of  
your joining the Company. At the end of the duration of 06 months from the date of start of your employment 
in the Company, your services in the Company would be deemed to be confirmed, unless you are specifically 
informed otherwise. Please note, your performance will be evaluated during your Probation Period. 
 
 

6 Notice Period:  
The contract of employment is terminable by either party by giving 02 (Two) Months’ notice in writing. Either   
party is not bound to give any reason thereof. The Company reserves the right to pay or recover salary in lieu of 
notice period or to relieve you before the expiry of the notice period. All Payment and recoveries made under 
this clause will be based on the Gross salary. In the event of any breach in the terms and condition stated in the 
Services Conditions and/ or Non-Disclosure Agreement or any act amounting to misconduct, your services are 
liable to be terminated without any notice or payment in lieu. 
 
 

7 Separation 
You are required to return / handover all correspondence, specifications, formulae, books, documents, cost 
data, market data, literature, drawings, effects or records, etc. belonging to the Company or relating to its 
business to the Company on the date of your relieving and shall not make or retain any copies of these items.  
You are also required to return to the Company all the assets given to you for official and/or personal use as 
per the various policies/schemes applicable to you as a part of your Compensation & Benefits.  This would not 
apply to those assets or items, which are obligatory for you to buy under the concerned schemes. Employees 
are required to complete the Exit formalities & duly sign the ‘No Dues’ form on their last working date. In the 
event of not signing the ‘No Dues’, any claim made thereafter, pertaining to discrepancies in attendance, leave 
balance, shortfall in notice period, full & final settlement, etc, will be deemed as null & void. 

 

8 Retirement  
You will retire in the normal course from the services of the company on attaining the age of superannuation, 
which is, on the end of the month following your 58th birthday. 

 

 

9 Leave(s) / Holidays 
Valtech offers comprehensive benefits upon joining the Company.  You are eligible for 21 (Twenty-one) 
working days of paid leave (all types of leave included), per calendar year. Your leave would be credited to you 
on pro-rata basis. Apart from this, you are also eligible for 10 (Ten) Holidays (National Holidays and Festival 
Holidays), on specific dates, as declared by the Company, per calendar year. In addition, eligible employees can 
avail Maternity and Paternity leave, separately, as per Company policy. 
 
 

10 Service Conditions 
Your services will also be governed by additional terms and conditions as explained in the Service Conditions 
attached herewith.  The terms and conditions are subject to statutory requirements and Company Policies. 
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Please sign a copy of this letter and other attached documents in acceptance of the above terms and conditions 
as also the additional Service Conditions. 
 
Yours truly, 
for Valtech India Systems Private Limited 
 
 
 
 
 
 
Ramachandra Kodi  
Head – Human Relations 
 
Encl.: 
1. Service Conditions 
2. Confidentiality Agreement 
 
 
Acceptance: 
I, agree to accept the terms and conditions mentioned above and also as in the Service Conditions document 
attached to this letter. 

 
 
 
 
 
 
Name: G P Lavanya        Signature:  ---------------- 
Place: Bangalore                    Date:  
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SERVICE CONDITIONS 
 

 
Your appointment is subject to the following additional terms and conditions: 
 

1. Your position is a whole time employment with the Company and you shall devote yourself exclusively to 
the business of the Company.  You will not take any other work for remuneration [part-time or otherwise] or 
work on advisory capacity or be interested directly or indirectly [except as share or debenture holder] in any 
other trade or business during the employment with the Company. The authorized person should approve, in 
writing, any honorary professional engagement outside the work with the company. 

 
2. The Company reserves the right to re-designate the Employees and allocate suitable responsibilities from 
time to time.  The Company is not bound to give any reason thereof. 

 
 

3. Your services are liable to be transferred in such capacity as the Company may from time to time determine 
or to any other location, department, establishment or Associate Company or Group Company.  In such case, 
you will be governed by the terms and conditions of service as applicable to the new assignment.  Such transfer 
could be to any location in India or any other country. 

 
 

4. Company reserves the right to send you for training within or outside India, and in such event when you 
travel abroad for transition/knowledge/process transfer, you shall have to execute certain agreement (s) 
/documentation(s) as the Company may require from you. In view of the fact that the Company shall be 
making arrangements and making considerable expenditure for making specialized training available, the 
Company shall insist that the said agreement(s)/ documentation(s) be executed. 

 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by 
the Company at the time of joining and thereafter, shall be remitted back to the company should you resign 
from the Company before 01(One) year from the date of your Joining.  

a) Relocation/transportation to the place of posting from existing locations  

b) Payment made in lieu of your loss of salary because of joining Valtech India Systems Private 
Ltd early, or any other payment made like above. 

 

6. In case if you desire to resign from the Company before the said period of (One) year from the date of 
your joining, you hereby authorize the Company to deduct aforesaid expenses from all money due to you. 
Besides this you shall forthwith pay the shortfall to the Company.  

 

7. During your employment with the Company, you will be governed by the Policies, Service Rules, and 
Regulations.  

 
8. You are expected to perform effectively to ensure results and you will be expected to work extra hours to 
achieve this whenever the job so requires.  

 
9. You may be required to undertake travel on Company work either within India or outside and you will be 
reimbursed travel expenses as per the Company Policy. 
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10. The Company has evolved a Confidentiality Agreement to protect the rights of the employee and also that 
of the Company while dealing with confidential information, documents, etc. The said Confidentiality 
Agreement forms part of the Service Conditions applicable to employees of your category.  You are required to 
read, understand and sign the enclosed Confidentiality Agreement in acknowledgement of your acceptance of 
the conditions therein. 

 

11. If you conceive of/invent/discover/improve on any new or advanced or current methods of improving 
processes/formulae/systems in relation to the operation of the Company or its affiliates or Customers, such 
developments, discoveries or inventions will be fully communicated to the Company and remain the sole 
right/property of the Company. 

 

12. If any transaction with the Company involves conflict between your personal interest and the interest of 
the Company in dealings with suppliers, customers, and any other organization or individuals doing or seeking 
to do business with the Company, you are required to inform the Company in writing about the nature of such 
conflict of interest so that the Company could protect its right and address the transaction suitably.  

 

13. During the term of your employment with the Company, if you are found to have willfully suppressed the 
information on being deported from any country / convicted by the court of law for any offence in India or 
outside India, or anytime such fact is brought to our information, in such case, your services are liable to be 
terminated without any notice and the Company reserves the right to recover all the Expenses incurred towards 
your travel including and not limited to VISA processing. 
 
14. This offer is purely based on the information / documents provided by you and by accepting the offer, you 
specifically authorize the Company or any external agency of Valtech India Systems Private Ltd. to verify your 
educational, employment antecedents, your conduct and any other background checks prior to your joining the 
Company or thereafter. You shall extend your co-operation (if asked for) during such verification without any 
protest or demur. If any declaration given or information furnished by you to the Company proves to be false 
or if you are found to have willfully suppressed any material information, in such case, without prejudice to any 
other rights the Company may have against you, your services are liable to be terminated without any notice. 

 
15. In the event of indiscipline or unsocial behavior or for actions that are detrimental to the Company, 
without prejudice to other rights the Company may have against you, your services are liable to be terminated 
without any notice. 

 
16. (a) You undertake that you shall not join/do business with any of the Companies, Firms or Organizations 
or entity or person with whom you have had material dealings during the course of employment with us. This 
shall be applicable for a period of 24 Months after the cessation of your employment with the Company for any 
reason whatsoever. 
 
 (b) Upon termination of your employment with our Company for any reason, irrespective of the nature of 
termination of your employment, you agree that you shall not for a period of  24 months from the date of 
ceasing to be an employee, whether on your own account, either personally or by your agent, or on behalf of 
any other reason, directly or indirectly:  Induce, procure or endeavor to induce any person who is an employee, 
agent, customer or consultant of the Company to leave the service of, or cease to provide service to our 
Company or solicit the employment of, or directly or indirectly employ, engage or hire as an employee or 
consultant any employee of the Company or assist or be instrumental in soliciting any employee of the 
Company. 
. 
(c) It may be noted that the Company reserves its rights to approach the Court of appropriate jurisdiction to 
seek injunction, restraint orders or other prohibitory relief against you with a view to restrain you from 
committing breach of 16(a) and 16(b) above. 
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(d) For the above purpose i.e., 16(a) and 16(b) Competitor / Competition means any Company, Firm 
Organization, entity or person who is engaged or intends to engage in one or more of the same or similar 
business activity as that of the Company. 
 
 
17. You shall (A) maintain confidentiality of all information that you may have access to during  the course 
of your employment and (B) abide by the Company Confidentiality / Non-Disclosure agreement 
 
 
18. Your breach or non-compliance of 17 (A) and (B) will be a source of great loss to the Company and the 
extent of loss is not easy to assess. In this light the Company reserves the right to initiate appropriate legal 
action. 
 
 
Any dispute arising pertaining to this Employment Agreement is subject to the jurisdiction of the Courts in 
Bangalore.  
 

 
 
I, have read, understood and agree to abide by the above-mentioned Service Conditions applicable to 
employees of my category.  I hereby voluntarily affix my signature below in confirmation of the acceptance of 
all the terms and conditions of my employment including the above Service Conditions. 
 
 
 
 
 
 
 
 
Name: G P Lavanya                 Signature:  ---------------- 
Place: Bangalore                             Date:  
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ANNEXURE – A 
 

 Scanned copy (of original) of the below documents, as applicable, to be sent via email to the 
concerned member of the Recruitment Team, within one week of receiving the offer. 

 

 Original & Photocopy of the below documents, as applicable, to be produced at the time of joining 
the Company. Original documents will be returned immediately, after verification. 

 
Category List of documents  

Proof of Income Tax related 
Identification (Mandatory) 

 PAN card 
 

 
Proof of Identity (any one) 

 Valid Indian Passport 

 Voters Identity Card 

 Driving License 

 Bank pass book with attested customer photograph and signature. 

 Aadhaar Card 

  
 
Proof of Age (any one) 

 
 Birth Certificate 

 Marks Sheet or passed Certificate - Matriculation 

 

 
 
Residential Proof (any one) 

 
 Valid  Indian  passport  (valid  only  if  the address on passport is same as 

per the communication address) 

 Latest  Telephone  Bill  not  older  than  3 months 

 Latest Gas connection bill showing consumption and complete address 

 Latest Electricity Bill (with complete address of the account holder) - not 

older than 3 months 

 Ration Card. 

 Notarised  registered  rent agreement  with latest electricity bill issued to 

landlord 

Education Proof (all 
Documents are Mandatory) 

 10th Marks Sheet & Certificate 

 12th Marks Sheet & Certificate 

 Highest Degree Marks Sheet  & Certificate 

 Certificates of the any additional course(s) 

 
Employment Proof (all 
Documents are Mandatory) 

   For all past employment 

 Appointment Letters/Offer Letter, 

 Relieving Letters,  

 Experience / Service Certificate,  

 Other Documents (all 
Documents are Mandatory) 

 Photographs: 8 Passport Size [White Background] + Soft copy of the same 

 Blood Group Certificate 

 Hardcopy of the Resume 
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ANNEXURE – B 
 

SALARY BREAK UP 

 
COMPONENTS  Per Month (INR)   Per Annum (INR)  

Total Base Salary (A+B) 23,379      2,80,549  

A.Total Fixed Salary 16,529 1,98,346 

A1. Basic 10,521 1,26,247 

A2. HRA 4,208 50,499 

A3. Provident Fund (Employer Contribution) 1,800 21,600 

B.Total Flexible Pay 6,850 82,203 

C. Medical Insurance Premium* 5,295 

D. Gratuity 6,070 

E. Statutory Bonus 16,800 

Total Annual Cost To Company (CTC) (A+B+C+D+E) 3,08,714 

    

  Flexible Pay Upper Limits  

COMPONENTS  Per Month   Per Annum  

B1. Medical  1,250 15,000 

B2.Telephone 3,000 36,000 

B3.Training  2,500 30,000 

B4. Children's Education Allowance 200 2,400 

B5(a). Conveyance Allowance 1,600 19,200 

B5(b). Fuel Charges (4W) (upto 1.6L CC)  1,800 21,600 

B5(c). Fuel Charges (4W) (more than 1.6L CC)  2,400 28,800 

B6. LTA 5,000 60,000 

Total Flexi Limits 14,350 1,72,200 

 
 

Flexible Pay Salient Features: 

 Flexible Pay is a part of your salary. 

 Flexible Pay would be paid to you subject to the Upper Limits, if you Declare and Claim the same, along with 

relevant supporting documents, as per stipulated process. Such amount would not attract tax. 

 If you do not Declare for Flexible Pay, your eligible Flexible Pay amount will be taxed and paid to you along with 

Monthly Salary. 

 If you Declare and then do not Claim your Flexible Pay, the said Flexible Pay amount will be taxed and paid to 

you at the end of the financial year. 
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Notes:  

 The ‘Total Flexible Pay’ mentioned above in the Salary Structure is as per the upper limits of the Flexible Pay.  
The Income Tax exemption on B5 is calculated based on the option (any One) you choose:- i.e. (5 a) 
Conveyance Allowance or (5 b) Fuel Charges (4W) (upto 1.6L CC) or (5 c)  Fuel Charges (4W) (more than 1.6L 
CC). 

 Flexible Pay (with respect to Telephone reimbursement, Training reimbursement) is exempted from Income 
Tax, if reimbursed on actual expenditure incurred by an Employee. To claim the tax exemption, an Employee 
needs to produce adequate supporting documents with regard to actual expenditure incurred. Unclaimed 
Flexible Pay amount (if any) would be paid after relevant tax deductions at the end of the financial year or as 
requested by an Employee, which will be paid along with the salary for the respective month.  

 With respect to Leave Travel Allowance (LTA), if an Employee needs to claim tax exemptions from Income 
tax, then they would need to comply with the Income tax Act along with its rules. Unclaimed LTA amount (if 
any) would be paid to them after relevant tax deductions at the end of the financial year or as requested by an 
Employee, along with the salary payable for the respective month.  

 All claims pertaining to Flexible Pay needs to be made to Finance Department in the required Form, on or 
before 15th day of a Month. 

 If the Associate does not wish to declare to claim the Flexible pay, the said Flexible amount will be added to the 
Executive Allowance which is part of the Fixed Salary and the same would be taxed and paid along with 
monthly salary. 

 Gratuity is applicable as per the provisions of the ‘The Payment of Gratuity Act-1972’ 

 Medical Insurance Premium* : You will be eligible for Valtech Group Mediclaim Insurance scheme under 
which yourself, family and parents are covered for Rs.2,00,000/- for Mediclaim; Yourself covered for 
Rs.20,00,000/- under Accident Insurance and Rs.5,00,000/- under Group Term Life Insurance. Coverage 
under Group Mediclaim Insurance scheme is optional to employees.  
 
 
 
Yours truly, 
for Valtech India Systems Private Limited 

 
 

 
 
 
Ramachandra Kodi  
Head - Human Relations 
 
Place: Bangalore 
Date:  
 
 
 
 
 
Name: G P Lavanya                                           Signature: ……………………        
Date:         
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May 8,2018

Hari Narayanan S

10.05.1996

karnataka 560096

lndia

Private & Confidential

Dear Hari Narayanan,

Congratulations, and welcome to Dell!

We are pleased to extend our offer of employment to Hari Narayanan S (employee hereafter "you/your")
with EMC INDIA SA/i/ & SERV PVT ("the Company") coriditional on the successful completion of the
Company's Background Checks, and subject to the attainment of work permit, employment pass or
employment visas, as may be applicable.

Your title will be Associate Sales Engineer enatyst at career level lndividual Contributor 15, reporting to
Rajkumar Ekanatheeswaran (100185'l),Director, Sales Engineer Analyst. Your start date is June 18, 2018
. You will be based at our offices in Bangalore, lndia.

Orientation
A member of our Onboarding team or Talent Acquisition team will be in contact with you prior to your
joining date to assist you with your onboarding experience.

EMC Softnrare and Services lndia Private Limited
Bagmane Developers Private Limited - SEZ, Marathahalti Ring Road, Doddanekkundi Village, Bengaluru - 56oo37, lndia

Phone: +9r 8o 67375ooo | 4ooz5ooo Fax: +9r 8o 67376ooo | 4ooz6ooo

Regd. Office: #nz,l:,3, Akruti Sankul, Opp Janata Sahakari Bank, Tilak Road, Sadashivpeth, Pune - 477o3o
Cl N : UTzgooPN t999PI CoqT z 4
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Gore Business Hours

Your working hours shall be the number of hours as the Company may from time to time deem
appropriate and as may be necessary to achieve the purposes of the Company (inclusive of a lunch
break). Please take note that certain functions such as Sales,Technical Support, Manufacturing,
I nformation Services req ui re sta g gered/sh ift hou rs.

Place of Work

Your usual place of work will be at Bangalore, lndia. However, the company reserves the right at its
discretion, and by this contract you hereby agree, to change your place to work , either on a temporary or
permanent basis, to any other place where it now conducts or at some future date, may conduct its
business or part of its business. Except at the discretion of the Company you will not be compensated or
reimbursed for the costs involved in such relocation. You may be required to work at or from any office,
branch or location of the Company or any client of the Company, as the need arises, which you agree to
do so. ln the event of you working in the premises of any other Company you shall comply with all
Regulations and Codes of Conduct and legislative restrictions and requirements applicable in the
workplace of any Company that you may be assigned to. Any breach of such legislation, Regulations or
Codes of Conduct shall be deemed a serious breach of discipline and may result in dismissai.

Compensation

We are pleased to offer you a compensation package consisting of the following element(s):
Base Salary, of 480,005.00 per annum

Base salary is comprised of Basic and Basket of allowances. Basic is 192,002.00. Basket is 288,003.00
INR Annual.

*The Basket of Allowances includes components such as HRA and LTA. You may be eligible for all the
allowances or a combination of them, depending on other factors including your job grade. Please
contact HR Staffing for further details regarding the components you are eligible for and the limits there
under that are applicable to you.

Retirals

Retirals is comprised of PF and Gratuity. PF is 12o/oAnnual. Gratuity is 4.81% Annual.

***GIa!ujS: Payment of Gratuity would be as per the criteria set out in the Payment of Gratuity Act
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****pF contribution: lf your basic salary is less than INR 15000 per month, then for ihe purpose of PF

"orp--ration 
ano contiioution, the sum total of basic salary, conveyance and undeclared portion of the

basket of allowances (BOA) will be considered up to the extent of INR 15,000 per month'

lllustration: lf your monthly basic salary in the salary table ab-ove is INR 6000, conveyance is INR 800

,na your undectared SOA is INR 2,00b, then PF ='12Yo of 8800 which amounts to 1056. Employer and

Employee contribution to PF will be 1056.

you will be entifled to all employee benefits including benefits through Employee Welfare Fund which is a

contributory fund in wfricfr you *ltt U" a member of. ihere will be a standard deduction of Rs 200/- per

month or such other amounts as decided from time to time towards contribution to the Employee Welfare

Fund.

lncentive Bonus Plan

you will be eligible for an annual bonus of 5% of your base salary on terms that may vary, depending

upon the Com-pany,s financial results and attainment of strategic corporate initiatives. You will be eligible

to participate in the bonus program on a pro-rated basis, calculated from your start date. 
-The 

Company

reserves the right to vary the t6rms and amount of your bonus, depending upon your performance' the

company,s flnJncial ,".ult= and attainment of strategic corporate initiaiives' The terms of the Bonus Plan

are subjlct to annual re-evaluation and modification by the Company- The bonus is paid after the end of

the Company's fiscal year. You must be actively empioyed at time of payment in order to earn and

receive the bonus.

Total Target Cash will be 1NR504,005'25 plus Retirals per annum

your salary will be paid each month via Electronic Funds Transfer to the bank account nominated by

you. We will advise you of the relevant date of payment'

Benefits

The Company offers a variety of benefits to assist you and your family. You will enjoy all benefits in

accordance with the Company's prevailing policy and practice. A summary of these benefits will be made

available for your access aftei onboardinj. fne bompany reserves the right, at its absolute discretion, to

vary or amend the terms of any benefit olexisting benefii policy offered in accordance with applicable

local law.

Nfu
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Probation
your first 6 months of service will be of a probationary nature. The Company may waive or reduce the

p.U.tion period at its discretion. You are deemed to have successfully completed your probationary

ierloO adr 6 months unless otherwise informed in writing by the Company' For a person wiose

lmmediate previous employment is with any of the Dell group of companies, this clause shall not be

applicable.

Notice Period and Termination

During the probationary period, your employment may be terminated by either party at any time by giving

to tre-otnei party wriften'notice of not less than 30 days or salary in lieu thereof at the sole discretion of

the Company.

Upon satisfactory completion of probation, your employment may be terminated by either party at any

time by giving to the oiner party bo orys wiitten notice prior to the termination date or salary in lieu at the

sole discretion of the ComPanY.

Notwithstanding the above, the Company reserves the right at all times to terminate your employment

(including empl-oyment during your pioUitionary period) tortnwittr without notice or payment in lieu of

notice if lou are involved in g-ross negligence, misrepresehtation, serious misconduct, a breach of any

Delt poliiy inctuding but not limited to tnL CoOe of Conduct; or commit any act of fraud or dis.honesty or

any iriminal offensE. ln such an event, without prejudice to the Company's rights at law and/or under

other provisions of this letter, the Company shail pay only salary earned by you up to the date of

termination. 
t

ln the event of termination of services, you agree and authorize the Company to offset payment of any

pro-rated allowance advances, and any othei sums due to the Company to the extent permitted by law'

against salary due and to withhold amounts that may be required by the relevant authorities. You will also

b6 required to prompgy deliver to Dell all originals and copies of materials, documents and property of

Dell which are in your possession or control.

p€,f;-t
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Restraint:

ln addition, for a period of one year after termination of employment with the Company' you shall not

approacn or communicat6 with any customers of the Company, nor solicit or endeavor to take away from

t# Cornprny, the business or any customers or clients of the Company' You further agree not to' for a

ferioo oi [one year] after termination of employment with the Company, approach any employee of the

borprnyo1- communicate with any employee of the Company with the effect of enticing, or attempting to

entice any employee away from the Company.

Code of Conduct

The company,s Code of Conduct sets out the standards of business conduct to which all employees are

expected to ionere. We take our Code of Conduct very seriously in order to maintain the highest

possinfe standard of ethics. Failure to adhere to the Code of Conduct is a disciplinary offence and may

result in dismissal. n copy of the code of conduct shall be given to you in your Employee orientation

erolram on joining. lf you require a copy of any of the cornpany's Code of Conduct before signing this

"rf,toym"nfcontrict 
pi"r"" contact yorr Recruiter (i.e. signatory on this employment contract)'

You should comply with the legal requirements of each country in which the Company conducts business

and shall employ the highest eihicat standards in your dealingl. Use of any company assets for unlawful

purposes is strictlY Prohibited.

ln the event of you working in the premises of any other company you shall comply with all Regulations

and Codes of Conduct anfi tegistaiive restriciions and requirements applicable in the workplace of any

Company that you ,ry n" asiigned to. Any breach of such legislation, Regulations or Codes of Conduct

shall be ieemed a serious breain of discipline and may result in dismissal.

WM
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DaE Protection
*ll 

"btm, 
hold and use personal data relating to you in the context of your employment, including, but

not limited, your name, number, cost centre, address, emergency contact details (e g' home telephone

number), educational details/history/qualifications and employment history, proof of right to work, any

directoror officer posts held, outcomes of any pre-employment screening, salary information including

details on commissions bonuses and profit share, pension, stock option rights and details related thereto

as well as additional benefit details, job description, job level, job grade, performance plans and

performance rating details including sales and margin targets and achievements, lndividual Work history'

The purposes of such processing are to administer and manage the employment relationship we have

with yoJ, and may include disasilr recovery data duplication, administering and maintaining personnel

,""oid= (includes-sickness and other absence records), assessing fitness forwork, paying and reviewing

salary, bonus, profit share and other benefits (if any), providing and administering benefits such as

p"n.ion, stock'purchase and stock option programmes, life, health and medical insurance, analysing

sales and sales related activity, career and succession planning, performance appraisals and reviews,

employee development and training, resources and skills allocation, regulatory and. legal compliance,

crriyi,ig out activities related to compliance with the company's policies and procedures, providing

refeienies and information to future employers, governmental and regulatory agencies (includes tax,

social security authorities) in a take-over or merger, providing information to a future purchaser or

potential purih"."r of or any part of 's business or a potential or future service provider as part of due

diligence. You hereby consent to such data processing by , any other ' company or any third party

chjrged with providing services, information or benefits related to the employment and you further

consLnt to transfer of data to a company or third party even if such company or third party is situated

outside lndia in a country which does not offer a level of data protection compared to the level applied in

lndia. will put in place adequate safeguards with such third parties to ensure an adequate level of data

protection.

Confi dentialitlt Obligation
yo, *'ll ,"t 1.rs", publi=-n, ,*.appropriate or disclose any "Confldential or Proprietary lnformation", during

or after your empioyment, except as required in the performance of your assignment for the Company or

as authorized in writing by the Company. Such lnformation shall include what you learn or originate

during your employme-nt which is not available or readily ascertainable from public sources, and includes

such information disclosed by others in confidence to the Company. lf in doubt, you will promptly consult

your supervisor. Confidential and Proprietary lnformation includes, but is not necessarily limited to' the

information described in sub-paragnaphs below'

Nfu



EMC:

a) Compuier products, Company processes and device strategles planned or under development,
including device specifications, system architecture, logic designs, circuit implementations and plans for
unannounced and announced products;

b) Software products in use, planned or under development, including operating systems adaptations or
enhancements, language compilers, interpreters and translators, system design and evaluation tools,
and application programs;

c) lnformation relating to Company employees; actual and anticipated relationships between the
Company and other companies; sales levels, profit levels, pricing and other unpublished financial data;
and budget, staffing, compensation, equipment and related plans;

d) lnformation relating to the Company's customer and vendor relationships. This includes performance
requirements, development and delivery schedules, device and product pricing and quantities, and other
information communicated to the Company by customers or vendors.

You will not use in your work or disclose to the Company any confidential or proprietary information of a
third pafry unless the Company first receives written authorization from the third party allowing the use or
disclosure of such information and unless the Company agrees in writing to receive such information on
terms acceptable to the Company. You will abide by the restrictions imposed on the disclosure and use
of such third party information.

You acknowledge that a violation of the provisions of this Agreement dealing with Confidential and
Proprietary lnformation and lntellectual property may cause significant harm to the Company and that
remedies at law may be inadequate to protect against a breach of such provisions. Accordingly, you
agree that the Company shall be entitled, in addition to any other relief available to it, to the granting of
injunctive relief without proof of actual damages or the requirement to establish the inadequacy of any of
the other remedies available to it. You agree not to assert any defense in proceedings regarding the
granting of any injunction or specific performance based on the availability to the Company of any other
remedy.

For a period of one (1) year after leaving the Company's employment, you will give written notice to the
new employer of your obligations regarding Intellectual Property, Confidential and Proprietary lnformation
For a period of one (1) year after termlnation of this Contract for whatever cause, you shall not solicit or
endeavor to take away from the Company the business of any customers or clients of the Company.
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Intellectual Property and Copyri ght
\r'/hile you are an employee of the Company, you will promptly disclose to the Company, all lntellectual
Property developed by you, solely or jointly with others, in the course of your employment. lntellectual
Property includes each discovery, idea, improvement, or invention you create, conceive, develop or
discover, alone or with others, which relates to the Company's business or results from the use of the
Company's equipment, supplies, facilities, or information. All Intellectual Property, in whateverform, is
the Company's property. You will assign to and agree to assign to the Company and its nominees,
without additional compensation, all of your worldwide and perpetual rights in lntellectual Property. You
will assist the Company in all ways, including giving evidence and executing any documents deemed
helpful or necessary by the Company to establish, perfect, and register worldwide, at the Company's
expense, such rights in lntellectual Property. You will not do anything in conflict with the Company's
rights in lntellectual Property and will cooperate fully to protect lntellectual Property against
misappropriation or infringement by third parties. lf you come across any cases of infringement of the
rights of the Company in its lntellectual Property, you will promptly notify the Company of such
infringement and assist the Company in all ways to protect its lntellectual Property.

You hereby agree that the Company will be the copyright owner in all works of every kind and description
created or developed by you, solely or jointly with others, in connection with any employment with the
Company. lf requested to, and at no further expense to the Company, you will execute in writing any
acknowledgments or assignments of copyright ownership of such Copyrightable Works as may be
appropriate for preservation of the worldwide and perpetual ownership in the Company and its nominees
of such copyrights.

You further agree that the Company may use your name, voice, picture or likeness in the Company's
advertising, training advertisement and other materials without payment or separate compensation to you
both during and following your employment with the Company.

On the date your employment with the Company ends, you will promptly deliver to a designated
representative of the Company all originals and copies of all materials, documents and property of the
Company which are in your possession or control. You will also cooperate in conducting exit interviews
with a designated representative of the Company. The purpose of the exit interviews will be to review
confidential and proprietary information known or possessed by you and to confirm the Company's rights
regarding non-solicitation, the protection of the confidential and proprietary information and the
disclosure to the Company and its.ownership of intellectual property.
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Export Compliance
you will not export or othemrise transfer out of lndia or release to any person, Controlled Technology or

Software, during or after employment with the Company, except as authorized in writing by the

Company. Controlled Technology or Software is technology or software controlled under the U.S. Export

Adnrinistration Regulations and includes, but is not limited to:
. Confidential and Proprietary lnformation of the type described in paragraph 4(a) above, to the extent

that such informatlon is not othenryise publicly available;
. Technical information of , its afflliates, its customers or other third parties that is in use, planned, or

under development, such as but not limited to: manufacturing and/or research processes or

strategies (including design rules, device characteristics, process flow, manufacturing capabilities

anO yietOs); compuier product, process and/or devices (including device specification, system

architectures, logic designs, circuit implementations); software product (including operating system

adaptations or enhancements, language compliers, interpreters, translators, design and evaluation

tools, and application programs); and any other databases, methods, know-how, formulae,

compositions, technologicll data, technological prototypes, processes, discoveries, machines,

inventions, and similar items;
. lnformation relating to future plans of , its affiliates, its customers and other third parties, such as but

not limited to: marlieting strategies; new product research pending projects and proposals;

proprietary production processes; research and development strategies; and similar items'
. Release includes disclosure to any person, oral exchange, and application to situations abroad of

personal knowledge or technical experience. lf you have any doubts regarding whether particular

information is Controlled Technology or Software, please consult your manager, 's Legal

Department, or 's Export Compliance Organization.

Training: The Company may also send you abroad for the purpose of specific skills training relevant to

youi"ilptoyment witn the Company. lf your employment with the Company ends for any reason within

ine first iwetue (1 2) months of you being sent abroad for specific skills training, you will repay to the

Company, all of the costs paid to you or incurred on your behalf for this training.

The company reserves the right to review the skills required to perform the job, and may introduce new

trainings and certifications neLded to impart the new skills and ways to measure the same. You shall

underglo such trainings and certifications when needed and continue to successfully upgrade your skills

and cipabilities needed to perfornl the job effectively at expected levels.

Recovery of dues: In the event of any financial recovery to be made from you, the Company shall also

be entifleb to offset payment of any prorated allowance advances against salary due and to withhold

amounts that may be required by retevant authorities. These repayment obligations cannot be waived

except by a written communication by the Company.



EMC:

Secondary employment and outside business ventures: While in the employment of the Company,
you shall not undertake employment with any other Company on a temporary or part-time basis or offer
your services with or without pay to any person, legal entity or public authority or to be occupied in your
own business without the prior written consent of the Company.

Gorrectness of lnformation: This appointment is based on the information supplied by you in your
application for employment. This appointment will be treated as "null and void" if any material error, in the
management opinion, is discovered and/or due to non-disclosure of relevant information about you, to
the company.

Service rules: For all other matters, not specified herein, you shall be governed by the company's
policies, conditions of service, service rules and amendments made and communicated from time to time.

Retirement

You shall retire on the attainment of sixty two (62) years unless specifically communicated by the
company in writing to continue in service beyond this age.

Regards,

^A\.

Gangadhar Salimath

Senior Manager, Talent Acquisition

Wfu
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Gonfirmation of Acceptance

l, Hari Narayanan S, confirm that I have read, understood and accept the terms and conditions of
employment with Dell. I authorize the Company to make deductions from my wages pursuant to clause
'remuneration" of this agreement.

I confirm that I will commence employment with Dell on 18 Jun, 201g.

6) oq'ill^r-zora
Hari Narayanan S Date

We have partnered with a vendor to enable you to review and accept employment related documents
electronically in an efficient, secure and protected manner. The documents are encrypted. Your
electronic signature cannot be changed once signed. You will be able to print out fuli copies of your
signed documentation for your records. Within each document, the system will guide you to all relevant
sections which need to be completed and signed.

Electronic is our preferred, and most efficient, method for managing the documentation. However, if you
prefer, you can print and sign all of the documents, and scan and email the originals to Niraj Pandey /
Niraj.Pandey@Dellteam.com. If you need to return the documentation in a diffLrent mannei, please let
your recruiter know.
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Annexure

Notice Period Buvout
The Company will pay for your Notice pay recovery if any, as agreed during the HR interview. If my
employment ends within the first '12 months of my hire date*, either due to my resignation (regardless of
the reason) or because terminates the employment for cause (as determined by at its sole discretion), I

willbe required to repay.to the entire notice period that has been bought out by at the time of my
joining. Gross up on notice period buyout will be done on a case to caie basis'depending on the tax
treatment availed in the previous employmenUs. You need to submit the necessary document in support
of Notice Period Buyout claim.

" Hire Date shall mean the date of transfer in case of current employees who have opted for a
personal transfer and the date of joining in case of new hires.

I agree that the repayment amount for any of the categories as detailed above will become fully due and
payable upon my termination of employment. I hereby authorize , to the full extent allowed by law, to
deduct the repayment amount for any of the categories as detailed above from any monies owed to me
by , including, but not limited to. wages, final paycheck, reimbursement for expenses, payment for
unused benefits, refunds of contributions to benefit plans or programs, and/or any other sums payable to
me by

,t-n^?- zots
Hari Narayanan S Date

















APPOINTMENT LETTER

March 13, 2018

Ms. Harshitha R
No-11/B Vrishabhadri, 3rd Cross,
Opp Hig Colony, Devappa Garden, Nagashet 
Bengaluru - 560094

Dear Harshitha R,

Welcome to Wipro Limited (‘Wipro’) and congratulations on your appointment as Project Engineer.

1. Appointment Details: 

a. The date of appointment is effective from the date of joining unless otherwise communicated in writing by the
company.

b. You will be on probation for a period of 12 months from the date of the appointment. On completion of the
Probationary period, your appointment will be confirmed and communicated to you in writing. Unless
confirmation is communicated in writing, the probation period is deemed extended.

c. The retirement age is 58 years.

d. You may be transferred in such capacity as Wipro may from time to time determine to any other location,
department, function, establishment, or branch of Wipro or subsidiary, associate or affiliate of Wipro. In such
case you will be governed by the terms and conditions of service applicable to the new assignment including
compensation, working hours, holidays, leave, people policies, etc.

e. We provide support to our global customers through various Wipro locations in India to suit customer time
including on 24x7 basis. You agree to operate from any of these locations and in any of the shifts, including
night shift, as may be decided by Wipro keeping in mind business needs and deliverables to customers.

f. This letter of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by Wipro for your role, and you successfully completing the pre-joining assessment based on the training
module, in the prescribed format and time frame as informed to you. 

g. Kindly ensure you submit the second copy of the appointment letter signed by you on the day of reporting for
work.

2. Compensation: 

You will be eligible for:

a. Compensation and benefits in accordance with Annexure III titled Salary Offer Sheet.

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the management.
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c. Other compensation and benefits in accordance with Wipro policy as modified and intimated to you from time to
time.

d. Your salary will be reviewed periodically as per Wipro policy.

e. Changes in your compensation are at Wipro's discretion and will be subject to and on the basis of effective
performance and results during your period of employment and other relevant criteria. 

3. Other Benefits:

You will also be eligible for:

a. Leave, holidays and working hours as applicable to your stream and location of posting.

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by Wipro.

c. Participation in the Wipro Provident Fund Scheme (PF) as per the policies applicable to your band and stream.

d. Leave Travel Assistance (LTA) as per the policy of Wipro.

e. Wipro Medical Assistance Scheme (MAS) and Contributory Medical Insurance for your band and stream
provided you are not covered under the purview of the ESI Act.

f. Employee Benefits Program sponsored and administered by Wipro for management employees, comprising
pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.

g. Please refer to the detailed policies in the Wipro intranet portal i.e. mywipro.wipro.com

4. Responsibilities:

a. In view of your position and office, you must effectively, diligently and to the best of your ability perform all
responsibilities and ensure results. There may be times when you will be expected to work extra hours to
achieve the above. At all times, you are required not to engage in activities that have or will have an adverse
impact on the reputation / image and business of Wipro, whether directly or indirectly.

b. You may be required to undertake travel on Wipro work for which you will be reimbursed travel expenses as per
the Wipro policy applicable to you.

c. We at Wipro are committed to ensure 'Integrity' in all aspects of its functioning. You are expected to comply with
the policies of Wipro including the Code of Business Conduct and Ethics as they form an integral part of the
terms of your employment with Wipro. Consequently, you are required to understand the scope and intent
behind these policies and to comply with the same. These policies are updated / modified on a periodic basis
and new policies may be introduced and notified to employees from time to time and you will be required to
comply with the same.

d. Consistent with (c) above, any matter or situation or incident that may arise which could potentially result, or has
resulted, in any violation of the policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head.
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5. Conflict of Interest: 

a. You are required to engage yourself exclusively in the work assigned by Wipro and shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise) directly
or indirectly without the express written consent of your Business Unit Head.

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro. 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of one
year from the cessation of your employment with Wipro (irrespective of the circumstances of, or the reasons for,
the cessation) not to solicit, induce or encourage:

i. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

ii. Any customer or vendor of Wipro to move his existing business with Wipro to a third party or to terminate his
business relationship with Wipro.

iii. Any existing employee to become associated with, or perform services of any type for any third party.
d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand Wipro's

position on this and resolve the conflict.

6. Confidentiality: 

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your employment. This covenant shall
endure during your employment and beyond the cessation of your employment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for Wipro.

7. Assignment of Intellectual Property 

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and
shall comply with the Policies of Wipro  in relation to Intellectual Property.

8.Non-Compete

In the course of your employment with Wipro you will be providing services to customers or clients of Wipro during
which process you would be handling sensitive information including but not limited to key customers of Wipro,
competitor information, customer sensitive information (‘Confidential Information’). You acknowledge and recognize
that Confidential Information available to you, if leaked, would cause irreparable harm to Wipro and its protection is of
utmost importance to Wipro. You confirm that for a period of six (6) months after separation of your employment from
Wipro (irrespective of the circumstances of or the reason for the separation), you will not accept any offer of
employment from a customer or client with whom you have interacted or worked in a professional capacity
representing Wipro during the six (6) months preceding the date of separation.
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9.General:

This letter of appointment is subject to the condition that you have not provided us with any false declaration or
willfully suppressed any material information. If you have, you will be liable to be removed from service without any
prior notice. Please note that you are required to inform us if there are any agreements, oral or written, which you
have entered into and which may relate to or affect your commitments under this Agreement.

a. Your employment terms may be specifically enforced legally, if required. In this connection, if any of the
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.

b. These employment terms supersede and replace any existing agreement or understanding, if any, between
Wipro and you relating to the same subject matter.

c. You warrant that you are not prevented by a court or by any other administrative or judicial order from providing
the services required under this agreement. In the event that you are not a citizen of the country of posting, you
should have a valid work permit to work in the country of posting.

d. During the employment you have to comply by all policies of Wipro. These policies are updated / modified on a
periodic basis and new policies may be introduced and notified to employees from time to time. You agree to
comply with all policies as modified from time to time.

e. Your appointment cannot be further processed and will be treated as withdrawn in the event of:

i. Your failing to clear any remaining backlog papers, and/or
ii. For 10th Standard: You are not being able to maintain minimum aggregate marks of 60% in your 10th

Standard.
iii. For 12th Standard: You are not being able to maintain minimum aggregate marks of 60% in your 12th

Standard or equivalent education.
iv. For Graduates: A. You are not being able to maintain minimum aggregate marks of 65% in your graduation. 

B. For Post Graduates: You are not being able to maintain minimum aggregate marks of 65% in your
graduation and 65% in post-graduation.

10. Training Agreement:

As part of your smooth transition from campus to corporate, the company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding.  You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training,
Top Gear modules, and / or customer specific tools and technology learning. Through this extensive training Wipro
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and serve the company for a period of 15 months
commencing from the date of your joining. In case you choose to leave the company before the expiration of the said
period or if your services are terminated before the expiration of the said period, for any reason whatsoever, you shall
pay to the company liquidated damages of upto Rs. 75,000/-(Rupees Seventy Five Thousand only) in the manner
defined in the training agreement, signed by you with the company. 
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I have read, understood and agree to accept the employment on the terms and conditions herein.  I shall be reporting 
for duty on __ /__ /____

Name: _____________________________ Signature: _____________________ 

Date: __ /__ /____ Place: _______________________

11.NoticePeriod:

This contract of employment is terminable, without reasons, by either party giving one-month notice during
probationary period and two months’ notice on confirmation. Wipro reserves the right to pay or recover salary in lieu
of notice period. Further, Wipro may at its discretion relieve you from such date as it may deem fit even prior to the
expiry of the notice period. However, if Wipro desires the employee to continue the employment during the notice
period the employee shall do so.
Please confirm that the above terms are acceptable to you and that you accept the appointment by signing a copy of
this letter of appointment and submitting the same on the date of appointment. 

12. On Separation:

On acceptance of separation notice, you will immediately give up to the company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects or
shall not make or retain any copies of these items.

Please confirm that the above mentioned terms and conditions are acceptable to you and that you accept the
appointment by submitting the signed copy of this letter of appointment with your original signature on the date of
joining.

Yours sincerely,
For Wipro Limited,

Sunil Kalachar 
General Manager - Talent Acquisition
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ANNEXURE I

CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.

Noted below are a few examples of conflict of interest:

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will inform the top management.

Name:

Date: __/___/_____ Signature:.....................……………….
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Compliance to Company’s Code of Conduct to Regulate, Monitor and 
Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe
or buy or sell or deal in the Company’s Securities. As an employee of Wipro you are considered as an Insider and
accordingly advised as below: 

1.Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com.

2.Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance
of duties and discharge of legal obligations and strictly on a need-to-know basis. Employees are strictly prohibited
from the following:

a)  Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except on 
     a need to know basis.
b)  Counseling as well as expressing opinions or making any recommendations to any person on the Securities of the 
     Company when in possession of any UPSI.
c)  Unauthorized disclosure or communication of UPSI.
d)  Procuring any UPSI from others 

3.Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage
freeze, suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts
severe civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The
penalties levied on the employee will not be borne by the Company and the employee individually is responsible. 

4.Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of
the securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to
a traded value in excess of ten lakh rupees. 

For more details on procedures and guidelines, employees are requested to refer Wipro’s Code of Conduct to 
Regulate, Monitor and Report Trading by Insiders. Or write to policyclearinghouse@wipro.com.

Page 7 of 18
7309633

Page 7 of 18
7309633



ANNEXURE II 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

I -----------------------------------------------------------------------, confirm that I am voluntarily sharing my Personal Information 
including documents with Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification; 

b. processing my job application including background verification checks; 

             c. employment-related actions including record keeping, processing compensation and benefits and any
action required in the context of my employment with Wipro. 

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party.

I understand that `Personal Information' means any information including documents, relating to me that is available 
with Wipro and is capable of identifying me."

Name:

Date: __ / __ /____ Signature.............................................
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ANNEXURE III 

SALARY OFFER SHEET

Name     : Harshitha R 

Position : Project Engineer Career Group: TRB - II 

a.You shall receive salary as detailed below. 
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COMPONENT AMOUNT (INR) 

Basic                                  9,340

HRA 4,670

Commutation Allowance 1,600
Bonus 1,870

Wipro Benefits Plan (WBP) 5,630

Additional allowance -

Total Fixed Cash 23,110
                  PF (Employer Contribution) 1,121

Gratuity 496
Total Fixed Compensation 24,727

Other Compensation Benefits 
Health benefit (Medical) 600

Variable Pay 
Target Variable Pay 1,340

Target Cost to Company per month 26,667
Total Cost to Company per annum 320,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be
eligible for payment of gratuity  as per the Wipro Policy for the same.

b. Depending on your performance during the online pre-joining assessment program, in the event you fall under 
    Performance Category  - 1, i.e. you are amongst top 30% of the candidates, your total cost to company per 
    annum shall stand revised to INR 3,30,000 in the salary structure under (a) above.
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c. Apart from the standard salary emoluments, Project Engineers are also entitled to unique Wipro
     Benefits to assist them in maintaining a healthy work-life balance. The details of the benefits are as 
     follows: 

       a. Onetime Interest free loan of Rs. 20,000 towards housing deposits or towards purchase of a two wheeler 
       b. Onetime Interest free contingency loan of Rs. 50,000 towards housing deposits or illness, death in 
            immediate family or self marriage 
       c. Medical assistance of Rs. 15,000 per annum for employees who are not covered under the ESI scheme.

         Medical Insurance Coverage up to Rs. 2 lacs per annum 

Date: __/___/_____                                                                                      Signature:....................………………. 
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ANNEXURE - IV

I hereby confirm that I shall submit the required academic certificates including mark sheet, Provisional or
Convocation Degree Certificate within 3 months from my date of joining. I understand that my employment is subject
to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
employment with Wipro.

Name:

Date: __/___/_____                                                                                  Signature:.....................………………. 
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ANNEXURE - V

VARIABLE PAY- A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters:

a. Individual linked parameter: Based on number of days billed in a quarter. This factor is applicable only for
employees joining in billable roles in Bands Team Rainbow, A1, A2, A3, B1, B2 and B3. This would comprise of
100% of your Variable Pay amount. (for employees joining in these Bands in Support roles and central functions
100% of Variable Pay would be linked to revenue and OM as mentioned in (b) and (c) below)

b. Revenue achievement linked parameter: Based on the Revenue achievement of your Business Unit / Vertical /
Service Line. This would be linked to 50% of your Variable Pay payout. This is applicable only for employees in
Bands Team Rainbow, A1, A2, A3, B1, B2 and B3 joining in Support roles.

c. OM linked parameter: Based on Operating Margin achievement of your Business Unit. This would be linked to
50% of your Variable Pay payout. This is applicable only for employees in Bands Team Rainbow, A1, A2, A3,
B1, B2 and B3 joining in Support roles.

The Variable Pay payout amount is liable to vary as per the performance on the above parameters.

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.
For more details please refer to the policy hosted on myWipro à My Information Source à My Policies à View All
Policies à (Select Country) à My Financials à Compensation à Variable Pay
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SOME ADDITIONAL INFORMATION ON THE SALARY OFFER 

Basic, Additional Allowance and Bonus:

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a 
particular period.

House Rental Allowance:

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent 
receipts.

Commutation Allowance:

This allowance is tax free up to the extent of Rs.1600/- per month. This does not warrant the production of any bills. 

Wipro Benefit Plan (WBP):

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance, Commutation Allowance and Education Allowance. Benefits
regarding the use of Telephone/Mobile phone, Non-transferable food coupons, use of Wipro Bus can also be availed
under the Plan. The actual expenses incurred towards these components are eligible for exemption as per the
prescribed Income Tax rules applicable. Thus, you will be subjected to tax for the portion of the allowances that is not
exempt. The Income Tax exemption for benefits availed are subject to submission of proofs or other conditions as
may be prescribed in this policy. Wipro will grant a Group Allowance, which will be computed after reducing the
aggregate cost of allowances/benefits availed under WBP and related recovery of Perquisite Tax and associated
charges. Following are your WBP Entitlements:

1. Leave Travel Allowance:

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.

2. Telephone/Mobile Phone Allowances:

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards broadband/
modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs. 19,800 per annum
under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other charges for pre-paid
connections will be eligible under this head. 

3. Non-transferable Food Coupons: 

An amount of Rs. 2,750 per month towards purchase of Non-Transferable food coupons is eligible for IT exemption
under WBP. 
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4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2 children is 
eligible for IT exemption under WBP.

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be over 
and above Sec 80C investments.

Retirement Benefits: 

It consists of:

a. 12% of your Basic towards Provident Fund. 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity. 

Employees will be eligible for payment of gratuity as per the Wipro policy on the same. 

Accommodation, Food & Other Miscellaneous Expenses

a. You would be entitled for Rs. 1000 per day for 8 days (total amount of Rs. 8,000) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount and you would not need to submit bills towards usage of this amount.

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:

i. Settlement and Miscellaneous Expenses: Rs. 1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses.

c. Campus joiners would not be eligible for accommodation at the Wipro guest houses.
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SUMMARY - SOCIAL SECURITY & OTHER BENEFITS* 

Medical

1.Medical Assistance Program (MAS): This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15,000 per annum. This scheme is not applicable for employees covered under the Employee
State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a financial year.
The amount mentioned as Medical allowance in your salary stack is a notional figure and it indicates average outflow
per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals on
making a claim.

2.Mediclaim: A floater coverage of Rs. 2,00,000 per annum for family (self, spouse & children) towards
hospitalization. A nominal deduction per month as mentioned below is made towards contribution for the mediclaim
benefit. 10% of the claim amount has to be borne by the employee. However, this does not apply if the hospitalization
is in a Preferred Mediassist Network hospital. 

                   * Rs. 240 - Contribution in case of single individual
                   * Rs. 520 - Contribution in case you are married

If the employee wishes to enhance the coverage, Top up cover option is also available wherein one can increase it
for a highly negotiated premium. More details on the policy are available on My Policies Section in myWipro which
is accessible on joining.

3.Annual Health check: Company paid Annual health checkup program is available for employees above 40 years
of age.
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Gratuity Benefit: Up to Rs. 10,00,000 

This provides you a lump sum benefit upon separation after completion of 5 years of service or on retirement or when
deceased. Your gratuity is computed as: Last drawn Basic Salary * No. of years served * 15/26.

Survivor Benefit Pension Program: 

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic
salary at the time of death, number of years till retirement, number and age of surviving members. E.g. If an
employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at time of his
death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension payable per
month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and age of
surviving members. I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable.
*Grade Factor is a band specific pre-defined pension Accrual rate.

Loans:

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments.

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower
as per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 
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1. Your Life and Accident Cover:

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000
Through GPAI you are covered by way of round-the-clock risk coverage against any accidents occurring while at
work or outside of work resulting in partial or total disablement or casualty. Even on temporary disability due to
Accident you get compensated for loss of wages on account of leave due to Accident of up to Rs. 5,000 per
week. In case of death due to accident, your total cover would be 26 lacs (12 Lacs + 14 Lacs). Employees can
also get an extra coverage for a nominal and highly negotiated premium.

b. Group Life Insurance Program: Rs. 14,00,000
In the unfortunate event of death on account of either accidents or natural causes, your surviving family members
would be eligible for an insurance cover. Employees can also get an extra coverage for a nominal and highly
negotiated premium.

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India -> My Financials -> Group Life Insurance /
Personal Accident
The policies mentioned here are policies of the Company as on date; this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free
life by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to
contribute towards building your retirement corpus and leverage the compounding interest earned by the corpus year
on year. You simply have to choose the scheme that suits your investment horizon and risk tolerance.
A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk
appetite & transparent fund management.
The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year.

The Company, on behalf of the member employee, shall contribute 15% of basic salary, towards the scheme
selected by the member. In case 15% of basic exceeds Rs.150,000 per annum, member employee will have an
option to restrict the contribution to Rs.150,000 per annum to avoid perquisite tax (perquisite tax is applicable on
contributions exceeding Rs.150,000 every year).
Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under `Pension'
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data-> My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that
is available for all employees once every financial year. 
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INITIAL INDUCTION PROGRAM 

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate
world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental IT skills followed by
insights into Wipro businesses, process, technology and behavioral skills. 

To understand and appreciate the mindset of the freshers and ensure that the transformation is smooth, the induction
program is done by a team of dedicated professionals who have exposure to the academic and corporate sectors
alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of the
freshers.

Corporate Readiness Program - CRP 
The CRP program is focused on making fresher comfortable in a corporate environment. This program starts with a
corporate induction.

“PINNACLE” a behavioral skills building training program ensures that the fresher start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work
culture and business etiquette.

STEP PLUS is a 60-minute English language Assessment, which assesses grammar, listening, reading and speaking 
skills.

During PRP, STEP PLUS assessments would be scheduled and participants are expected to score a minimum of
917 marks out of 1581. This is a gating criteria for participants for clearing PRP & deputing in projects. It is mandatory
to score a minimum of 800 marks and participants whose score is less than 800 marks would be exited from the
organization.

Technology Readiness Program - TRP
The technology training provides critical technical skills required to work on projects allocated to freshers and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro's businesses and work
environment.
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project. 

During TRP, fresher shall take up assessments as shared in the schedule. The assessment consists of Multiple
Choice Questions (MCQ), Case Study, Project / Scenarios snippets. The duration of the assessment is for a day. The
overall PRP score is computed as 30% weightage to MCQ, 70% weightage to Case study and /Project/ Scenario.
There will be an improvement opportunity provided for those who score lesser than 75% at the TRP training. Faculty
at Talent Transformation shall devote their time to mentor and coach the student. This is done to ensure enriched
knowledge and improved understanding of the topic. All the efforts made in this direction are meant for the fresher to
be able to clear in the improvement assessment with flying colors. 
The training is said to be completed only when the fresher is able to score 800 in STEPPLUS assessment and 75%
in PRP Technical assessment. Failure to achieve the required score in either STEPPLUS or Technical will result in
exiting from the organization. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172238227/Bangalore
Date: 10/01/2018

Ms. Harshitha  S
Srinivas NChadalapura,
Doddamarali,
Chikkaballapura-562103,
Karnataka.
Tel# -

Dear Harshitha  S,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

3TCS Confidential

TCSL/CT20172238227



OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=iq8i8x8896pZx8x49ppZ4844Z8FZ4x44U34U6F66ii8ixUx4biLiL6L88488F6FFZFFZ94pZZiF


GROSS SALARY SHEET Annexure 1

Name Harshitha  S

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2

13TCS Confidential

TCSL/CT20172238227



Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172325827/Bangalore
Date: 10/01/2018

Ms. Harshitha R
No-11/B Vrishabhadri, 3rd Coss, Devappa Garden, Nagashettyhalli.3rd Cross,
Nagashettyhalli,
Bengaluru-560094,
Karnataka.
Tel# -

Dear Harshitha R,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the IT Infrastructure Services (ITIS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=UT4U6066b3Li4944FZFF0qqTL6L8TZ6T6q6604qT606636xUqZq63qxU33xU38xU6U668F88UL4


GROSS SALARY SHEET Annexure 1

Name Harshitha R 

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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5th October, 2017 
 
 
To,    

Ms. Hinal Thakkar, 

Tel.No: 9880164524 
       
Dear Hinal,  
 
This has reference to the interview and discussions you had with us. We are pleased to appoint you as 
“Graduate Trainee”. You would be on assignment for a period of three months. Based on your good 
performance during the assignment period you would be taken on probation. On successful completion of 
probation period your services would be confirmed and you would be re-designated as “Career 
Development Officer”. 
 
Find below your compensation details. 
  (Amount in Rupees.) 

  Per Month  Per Annum 

Basic Salary : 19,000.00  2,28,000.00 

House Rent Allowance : 950.00  11,400.00 

Transport Allowance : 470.00  5,640.00 

Statutory Annual Bonus  
(To be paid on Monthly Basis) 

: 1,580.00  18,960.00 

Daily Travel Reimbursement  
(Only for the days of field work @ Rs.150/-) 

: 3,000.00  36,000.00 

Performance Incentive  
(Payable based on the achievement of Monthly targets) 

: 10,000.00  1,20,000.00 

Performance cum Continuity Bonus (Annual)  
(Payable based on the achievement of targets for the year and 
continuity in the organization for at least 1 year) 

: 2,000.00  24,000.00 

Total: Rs. Four Lakh Forty Four Thousand only p.a. : 37,000.00  4,44,000.000 

 

Regards, 

Jaro Education 

 

 

 

 

 

SushantMallya 

Sr. Manager – Human Resource 

 
I agree to the above and attached terms & condition_________Dated_______ 

 











Name: Mr. Sridhar J

Grade: T1

Designation: Engineer

Components Annual Monthly

Basic Salary 230661 19222
Flexible Benefits (FBP) 369058 30755
Half Yearly Incentive (Fixed) 72500 6042

Sub Total 56,019

Provident Fund (Company Contribution) 27679
Gratuity 13102
Accident & Medical Insurance 12000

7,25,000

25000

Company Contribution towards Benefits
Company Contribution 

(Approx. Amount)

Accident & Medical Insurance 24000
Life Insurance 2420
Cafeteria Services 27259

Sub Total 53,679

Benefits:

* Medical Insurance (floater) for self, spouse, children & parents / parent in laws: 5 lac. 

* Accident Insurance for self only: Rs. 20 lac.
*

*
*
*

*

Note:

*

*

*

*

*

*

Support

T6 AVP Chief Engineer AVP
T5 Director Systems Design Engineer Director
T4 Engineering Manager Sr. Principal Engineer Manager
T3 Assistant Manager
T2 Sr. Executive
T1 Executive

Principal Engineer
Sr. Engineer

Engineer

There will not be any cash reimbursement in lieu of the benefits in case you do not wish to opt for one or more of the 
benefits mentioned above.
You have the choice to take FBP as a non-taxable amount to the extent you provide bills towards HRA, LTA, 
Additional Insurance Purchase and Professional Development Allowance. It would however be governed by the IT 
Employee deputed to local client site will be eligible for a local on-site allowance of Rs. 7500 per month. This is given 
in order to compensate the employee for meeting miscellaneous expenses in-lieu of facilities that may not at times be 
available at the client site. The site allowance will be prorated for the period that an employee is deputed at the client 
site. 

Org. Structure

Grade

Designations

Engineering

Cafeteria: Free of cost lunch facility at its cafeteria.
Company Lease: Company would pay the security and advance (usually equivalent to six months rent) and recover 
from salary over 24 months
14 days Casual/Sick Leave (CL) and 18 days Privilege Leave (PL) per year - prorated. Holidays falling in-between are 

The Performance review cycle is January  – December
The Compensation review cycle is April  – March. While deciding the ATC for candidates joining between 
October - March period, the compensation committee, builds in the projected salary increase for next year. As such 
Half Yearly Incentive (HYI) will be paid on monthly basis (prorated)

Annual Total Compensation (ATC)

One time joining bonus to be paid on completion of 3 months

Term Life Insurance for self only: T0 to T1: 10 lacs, T2: 15 lacs, T3: 25 lacs, T4: 35 lacs, T5: 50 lacs & T6: 75 lacs.

Gratuity: Is payable to an employee whenever he / she leaves after completion of 3 years.
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June 25, 2018

IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Dear Kaushik  Y H

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 
technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 
citizens of; all united by a single purpose: to be essential.

We invite you to join us as a Associate System Engineer, in band 06G and experience an inclusive, 
collaborative and learning culture with the support of technical & business experts, mentors, leaders and 
colleagues worldwide. You will thrive in an environment that cultivates creativity and individuality; and; be 
part of projects that help make the world work better.

Talent development is strategic to IBM; and you will have access to a unique learning platform powered by 
IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company stay 
agile and top-notch.

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 
us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part of 
our team.

http://www-/
http://www-07.ibm.com/in/careers/
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June 25, 2018

IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Dear Kaushik  Y H

We are pleased to offer you the position of Associate System Engineer, in band  06G at IBM India Pvt Ltd 
(IBM or Company). The terms and conditions of your employment contract at IBM are detailed below. Please 
read these important details carefully, including your compensation and benefits.

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 
This training is to enable you to acclimatize to the industry and post qualifying, accelerate your transition 
to a live project.

You must complete your formal course of education, including final semester examinations to establish 
your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 
consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 
Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing which 
IBM may, at its sole discretion, withdraw this offer of employment.

Acceptance and Commencement

Your appointment will be effective on your joining date, i.e July 2, 2018. Please contact us immediately if 
you require an alternative joining date. If you do not confirm your acceptance or we are unable to set an 
alternative date, this offer will be withdrawn.

To confirm your acceptance of this offer, you are required to:

 Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do 
not provide your acceptance, you will not be allowed to join on the joining date specified above.

 On your first day of employment, please report at 9:00 am to the Main Lobby located at Block D3, 
Manyata Embassy Business Park, Nagawara Outer Ring road, Bangalore-560045.

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com

On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 
(passport size, color with white background) (iii) One set of print outs of the completed on boarding forms & 

http://www-/
http://www-07.ibm.com/in/careers/
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Originals (iv) Aadhaar number (If you do not have one, please apply immediately and provide the enrolment 
number on the day of onboarding). This is required to facilitate remittance of your provident fund to the 
Employees Provident Fund Organization, as well as for any other purposes that may be required by statutory 
and regulatory authorities. Please note that Aadhaar is currently not mandatory for employees who do not 
hold an Indian passport, hence please notify us in advance if you fall within this category (v) Two sets of 
photocopies of the following mandatory documents:

 Relieving document from most recent employer - Relieving letter or service certificate or resignation 
acceptance e-mail with last working day (LWD) confirmation.

 Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of the 
following IDs.

o Voter ID card
o Driving License
o Aadhaar Card
o Senior Secondary result/certificate with DOB and photo (for university hires only)

 In the absence of Passport and Pan card, apply for the same immediately and carry any one of the 
following as mentioned above to complete on boarding process.

 Disability certificate - If you have stated in your application to IBM that you are differently abled, 
please bring the disability certificate as per the prescribed format, duly filled & signed.

 Name change document - If you have ever changed your name at any point of time, and for any reason 
whatsoever. Valid Indian Work Permit, if applicable.

 Education documents (for university hires only) - Degree certificate and all year mark sheets for the 
highest degree attained.

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer.

The other terms and conditions of the offer are as follows:

 Your employment with the Company is at all times subject to you having a valid work permit from the 
Government of India. It is your responsibility to obtain and maintain throughout your employment a 
valid work permit. A copy of the work permit needs to be furnished by you on the date of on boarding, 
failing which you will not be permitted to join.

 You are required to join work at your onboarding location, where you may be assigned to a specific 
training stream based on business requirements. You will undergo training at a specified location for a 
specified duration of time. (Your training location and the duration of training may change due to 
business requirements). You will be expected to undergo your training in any skill at the discretion of 
the Company.

 You acknowledge that the technology industry undergoes rapid transformations and structural 
changes. In this context, IBM frequently enters into agreements with other entities, including 
outsourcing arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions. 
If any such action relates to your role / position, you agree to cooperate with IBM and take any 
necessary steps to ensure a smooth transition. 
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 After the successful completion of the training program, you are expected to join your allocated 
posting in any location across India as specified by the Company. This may be different from your 
joining location. Please also note that, your services are transferable and you may be assigned to any 
office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 
In such case, you will be governed by the policies of that location. Any refusal to take up the 
assignment or projects assigned to you for any reason whatsoever, including location preferences, will 
be deemed to be a refusal to follow instructions of the Company, and may result in strict action 
against you, including termination of your services with the Company.

 (Note: It is clarified that IBM may also require you to work from any such offices within the same city 
(or, in the case of employees working in the National Capital Region, may require you to work from any 
such offices at Noida, Delhi or Gurgaon)).

 Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/- 
(Rupees One Lakh Only) as cost incurred towards your training during the course of your employment, 
in the event your services with IBM are terminated for whatever reason, including your resignation 
from services, within a period of 12 months from the date of your joining IBM or if you are absconding 
from work for a period of 8 days which will lead to eventual termination of your employment.

 Your appointment and continued employment at IBM is conditional upon satisfactory reference & 
background checks including verification of your application materials, education and employment 
history. Your employment is also contingent upon your ability to work for the Company without 
restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 
previous employer). If any information furnished by you in your application for employment or during 
the selection process is found at any time during your employment to be incorrect or false, and/or if 
you have suppressed material information regarding your qualifications and experience, the Company 
may terminate your services without notice or compensation.

 Your designation may be changed at the discretion of the Company depending on the work assigned 
to you.

 You may be required to travel on Company work and you will be reimbursed expenses as per Company 
policy.

 If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 
approval, you will be deemed to have voluntarily terminated your service without notice.

 You will be on probation until your successful completion of the probationary period is confirmed in 
writing. You are also expected to successfully complete and pass the Company’s final assessments, 
which shall be administered at the end of your training period. Failure to pass these assessments, as 
determined solely by the Company, may result in termination from the services of the Company. The 
normal probation period is [1] year but may be extended or confirmed earlier based on your 
performance and at your manager’s discretion. At any time during your probationary period, either you 
or the Company may terminate your service by giving 30 days notice or basic salary in lieu thereof.

 Upon completion of your probation period and confirmation as a regular employee, you or the 
Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 
thereof. However due to exigencies of business the Company may at its sole discretion reject the 
salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 
deemed to have been relieved of your services except upon issue of a letter by the Company to that 
effect.
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 IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 
your service with IBM, you will be required to comply with the following:

o The Company presents multiple opportunities across technologies to support employees 
develop their skills and build their career. You shall maintain a satisfactory level of 
performance at all times.

o You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 
ensure that your skills are at all times current and relevant to IBM's business.

o You may be required to undergo certain training and assessment programs from time to time 
and shall complete the same to the satisfaction of IBM.

o You also understand and acknowledge that IBM requires its employees to be productively and 
effectively utilized at all times. IBM maintains listings of open positions on its internal job 
postings page. If you are no longer deployed on a project/ assignment, you shall search for 
positions that are commensurate with your skills and experience and ensure you are effectively 
utilized. If selected for such positions, your movement to these positions will be subject to 
IBM’s processes and policies.

o You will be aware that the Company works on a round the clock model depending on customer 
needs. You hereby consent, should your role require it, to working on any shift, including night 
shift, to support the business requirements of the Company.

o Your compliance with the above terms and conditions shall be reviewed from time to time, and 
shall be an integral condition of your continued employment with IBM.

 You will retire from the services of the Company on attaining 58 years. Retirement action will be 
performed one day prior to the last working day of the retiring month.

 Upon your resignation or retirement from the Company or termination of your services, you are 
required to return all assets and property of the Company such as documents, machines, data, files 
and books etc. (including but not limited to leased properties).

 Any and all of the terms and conditions of service may be modified or changed at the Company’s 
discretion.  

 Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 
determined based on numerous factors such as your job, skills-specific background, and professional 
merit. This information and any changes made therein should be treated as personal, confidential and 
should not be disclosed to any person without IBM’s prior written authorization. 

 You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 
out. A nominal premium will be charged to you for the same, for as long as you participate in the 
Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 
discretion. You will be entitled to privilege leave in accordance with the Company’s policy as applicable 
from time to time.

 It is your responsibility to notify the Company of any changes in your personal information within 3 
working days. All notices shall be considered duly and properly delivered to the address on file with 
the Company.

 During your service with the Company, you are expected to devote your whole time and attention to 
the Company's affairs and refrain from directly or indirectly engaging in any other employment or 
business in any role or capacity.

 Information pertaining to IBM operations and intellectual property is confidential as detailed in 
Annexure B. You will also be bound by more specific non-disclosure agreements on sensitive issues 
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based on business requirements. If you are bound by a confidentiality agreement with a previous 
employer, you must notify the Company and indemnify the Company against any breach thereof.

 All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 
statement to this effect. Any breach of the Guidelines or the terms and conditions of employment may 
result in termination of your services without notice or compensation.

 If any information furnished by you in your application for employment or during the selection process 
is found at any time during your employment to be incorrect or false, and/or if you have suppressed 
material information regarding your qualifications and experience, the Company may terminate your 
services without notice or compensation.

 You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 
processes of the Company which are in force from time to time and the Company shall have the right 
to vary or modify any or all of the rules, regulations or policies and the same shall be binding on you.

 This offer is conditional upon your having a valid Passport. If you do not have a passport as of the date 
of this offer, you are required to apply for one immediately and produce the relevant 
acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 
otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 
employment for cause. It is a condition of your employment that you have a valid passport at all times.

 You will be required to register your profile with National Skills Registry once you join IBM. The details 
on the National Skills Registry are available on www.nationalskillsregistry.com .To complete the 
registration process, you will be required to submit a photograph, a photo identity proof and 
registration fee of  INR 300 + (Service taxes as applicable) - which includes  INR 50/- annual usage fee 
at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 
mandatory and should be completed within 30 days from your date of joining.

 You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 
updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that the 
name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on this 
employment contract. In case there is a mismatch please have the same rectified with Aadhaar 
authority (UIDAI) prior to onboarding.

 You shall be entitled to the following benefits when you join at the training location. These amounts 
are subject to applicable income taxes, and shall not be considered a part of your salary for the 
purpose of any statutory deductions:

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 
you upon joining the Company. The payment timeline is subject to the date of joining and the 
company payment cut-off date. For example: if your date of joining is between 1st to 15th of the 
month then the payment will be processed in the same month of joining else it will be processed in the 
subsequent month of joining. This amount is intended to offset any and all expenses applicable during 
the joining process of the employee (e.g., relocation expenses like travel, stay, conveyance etc. during 
initial training and first project deployment post training) - no additional amounts are payable or 
reimbursable. This amount will be paid as a fixed lump sum amount in your payroll and you will not be 
required to submit receipts for any expenses incurred. Please note that this settling-in allowance is 
subject to appropriate income tax deductions as per applicable law. If you resign from IBM, or your 
employment is terminated for any reason, within 1 year from your joining date, you agree that you will 
repay the entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were 

http://www.nationalskillsregistry.com/
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deducted from your settling in allowance and paid to the income tax authorities, subject to applicable 
law, and if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your 
final settlement.

A One time Premium Component of INR 25000/-, paid to you after you have joined IBM. The payment 
timeline is subject to the date of joining and the company payment cut-off date. For example: if your 
date of joining is between 1st to 15th of the month then the payment will be processed in the same 
month of joining else it will be processed in the subsequent month of joining. If you resign from IBM, 
or your employment is terminated for any reason, within 1 year from your joining date, you agree that 
you will repay the entire Premium Component to IBM. The Premium Component is subject to 
appropriate income tax as per law. You may be required to repay to IBM any taxes that were deducted 
from your Premium Component and paid to the income tax authorities, subject to applicable law, and 
if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 
settlement.
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IBM CONFIDENTIAL

ANNEXURE A

DATE June 25, 2018

NAME Kaushik  Y H BAND  06G

DESIGNATION Associate System Engineer LOCATION BANGALORE

Compensation Components IBM Offer (in INR)

1. Annual Basic Salary 135135

2. Annual Flexible Benefit Plan (FBP) 162162

3. Annual Reference Salary (ARS) 297297

4. Retirals

a) Provident Fund (PF) 16216

b) Gratuity @ 4.8% 6486

5. Annual Reference Salary + Retirals 320000

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 
compensation opportunity and is designed to support a team oriented, high-performance work culture. 
Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 
right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 
program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 
altering the payment amount at the region or country level based on unanticipated business issues or 
extenuating circumstances.

The Company presently has a Performance Award Program (PA). Further details of the Performance Award 
Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its sole 
discretion to amend, change, suspend, or terminate Performance Award Program at any time.

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 
1965, against payments made under the Company’s profit distribution schemes GDP & PA.



9
IN_99_107495BR_2028616

OTHER BENEFITS:

 By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate 
family (Spouse & up to Four Children) within 45 days of joining.  If you wish to do so, a nominal 
premium for covering you and your family will be charged to you unless you choose to opt out for 
yourself and family.

 Group Term Life and Accident Rider Coverage

OTHER COMMITMENTS/ CONDITIONS
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The impact of today's technology and pace of change is tremendous. We hope you're as excited as we are to 
play a part in that revolution. At IBM, we're changing the world every day and we will be delighted to have you 
as part of our team. To confirm your acceptance of this offer letter on the terms and conditions specified 
herein, please sign in the space specified below and return the signed copy to IBM on your on boarding day.

Signed By - IBM Authorized Signatory
Director - Talent Acquisition ISA

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON THE DATE 
OF JOINING))

I agree that I have read, understand, and accept employment with IBM under the terms and conditions stated 
above. By signing on this offer, I also agree and acknowledge that this offer letter does not require a physical 
signature, and the issuance of this offer of employment to me, my acceptance of this offer, and IBM's 
acknowledgment of the same and the affixing of a signature by the IBM representative shall be adequate to 
constitute a valid contract of employment between IBM India Pvt Ltd. and me. (Please sign below to confirm 
that you agree with the terms and conditions stated in this offer.)
SIGNATURE
------------------------------------------------------------------------------
PRINTED NAME
------------------------------------------------------------------------------
DATE OF JOINING
------------------------------------------------------------------------------
DATE
------------------------------------------------------------------------------

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST)

SIGNATURE
-----------------------------------------------------------------------------
PRINTED NAME
-----------------------------------------------------------------------------
DATE
-----------------------------------------------------------------------------
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IBM CONFIDENTIAL

Explanation of Compensation Components

Component Summary Explanation*

1. Basic Salary The fundamental salary component to which many other compensation components are 
linked.

2. Flexible Benefit Plan 
(FBP)

This is valued at 120% of your Basic Salary. The FBP allows employees to choose a benefit 
basket that suits their needs. For certain elements, employees may avail of tax exemptions as 
per prevailing tax laws. The elements are listed below.

(a) Leave Travel Allowance 
(LTA)

LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 
per Income tax rules.

(b) Medical INR 15,000/- per annum. To be used for medical expenses.

(c) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent.

(d) Conveyance Allowance Maximum INR 1600/- per month. To be used for vehicle expenses.

(e) “Flat” Allowance Remaining FBP funds and is a taxable amount.

3.  Retirals These elements of compensation are not paid out until later when certain conditions are met.

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund.

(b) Gratuity

4.8% of Basic Salary, which is included as a part of your Annual Remuneration denotes the 
company's contribution to the Gratuity Fund based on actuarial calculations. You are not 
entitled to this amount as a cash component as this is intended to be a retiral benefit. Gratuity 
is payable to you as per the IBM Gratuity Trust Fund Rules and the Payment of Gratuity Act, 
1972, on cessation of your employment after at least 5 years of continuous service with the 
Company. The amount of gratuity payable shall not exceed Ten Lakh rupees (INR 1,000,000).

(c) ESIC
Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 
by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 
entitled to avail benefits under the same.

Annual Reference Salary Annual Basic Salary + Annual FBP

*For detailed information please refer to Company policies, which are subject to change from time to time.
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IBM CONFIDENTIAL

Other Benefits– Additional Information*

Group Term Life and Accident Rider Coverage Scheme
Group Term Life Insurance Plan:
This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 
basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 
policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 
and awarding of coverage by the insurance company.  Coverage applies world-wide, 24 hours a day.

Group Personal Accident Plan:
This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. Ltd. 
The benefit basis for accident coverage against permanent total disability, permanent partial disability and 
dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 
policy. Coverage applies world-wide, 24 hours a day.

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children)
By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 3 
Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to Four 
Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to avail 
Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you wish not 
to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this cover up to a 
maximum of INR 10 Lakh per year (incremental premium to be borne by employee).

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 
and the premium incurred is to be borne by you.

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 days 
from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will be 
with effect from the date of event (marriage/ birth whichever is applicable) *
*Subject to enrolling the new dependent within 45 days from the date of event.

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 
pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.

Critical Illness Buffer
This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 
child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 
additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 
exhausted. This is subject to available Corporate Buffer and policy T&C.

Domiciliary Benefit
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 
Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy.

National Pension System (NPS)
NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax saving 
retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per month and 



13
IN_99_107495BR_2028616

maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this program on IBM 
intranet.

Compensation under Employees Compensation Act
All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from time to 
time. The compensation under the Act will be inclusive of the coverage amount under Group term Life Insurance Plan and 
shall be paid under following circumstances:
a) incase of personal injury caused to  an employee by an accident arising out of and in the course of his employment 
resulting in total or partial disablement of the employee for a period exceeding three days. Provided that the accident is 
not directly attributable to the employee having being under the influence of drink or drugs or willfully disobedience of 
any order expressively given for the safety of employees or willfully removal or disregard of any safety guard or other 
device provided for the purpose of securing safety of employees. 
b) Incase of any injury resulting in Death or permanent total disability.
c) Incase of occupational disease as defined under the Act. 

* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change from 
time to time at the sole discretion of the Company and without the need of any prior notice to the employees.
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Important Letter on Transfer / Relocation / Type of Work Assigned
Date - June 25, 2018

Dear Kaushik Y H,

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., and 
contains important information on your initial training and work assignment.

You are required to join at BANGALORE where you may be allocated to a specific training stream based on the 
organization’s business requirements. You will undergo training at BANGALORE for a specified duration of 
time. You will be expected to undergo the training in any skill or technology at the discretion of the 
organization.

After the successful completion of the training program, you may be deployed on work and are expected to 
work at the allocated posting in any location across India as specified by the organization. This may be 
different from your joining / training location. The type of work assigned may vary from one assignment to 
the other.

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 
subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 
refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will be 
viewed as a refusal to follow instructions of the Company, may result in strict action against you and could 
result in your termination from the services of the organization. (Note: It is clarified that IBM may also require 
you to work from any such offices within the same city (or, in the case of employees working in the National 
Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)).

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write to 
eschoolhiring@in.ibm.com

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate your 
understanding and acknowledgement of the contents of this letter Signature.

Signature.
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IBM CONFIDENTIAL

ANNEXURE B - NON-DISCLOSURE AGREEMENT

Agreement Regarding Confidential Information, Intellectual Property, and Other Matters

Serial # :________________   Date Of Hire :  __ __ / __ __ / __ __ __ __

In consideration of my employment or my continued employment by International Business Machines Corporation or one of its 
subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a salary or other 
compensation during my employment, I agree as follows:

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, either during or 
after my employment, any confidential information or material of IBM, or any information or material received by IBM in confidence from 
third parties, such as suppliers or customers. If I leave the employ of IBM or at the request of IBM, I will return to IBM all property in my 
possession belonging to IBM or received by IBM from any third party, whether or not containing confidential information and whether 
stored on an IBM owned asset or a personally owned asset, including, but not limited to, electronic data, electronic files, diskettes and 
other storage media, drawings, notebooks, reports, and any other hard copy or electronic documents or records. No employee is 
prohibited from reporting possible violations of law or regulation to a government agency, as protected by law.

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the operations of 
IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a controlling interest (including 
information or material received by that entity from a third party); or suggested by or resulting from any task assigned to me or work 
performed by me for or on behalf of IBM; and (b) which has not been made available generally to the public, whether or not expressed in 
a document or other medium and whether or not marked "IBM Confidential" or with any similar legend of IBM or any third party. 
Confidential information or material may include, but is not limited to, information and material related to past, present and future 
development, manufacturing activities, or personnel matters; marketing and business plans; pricing information; customer lists; technical 
specifications, drawings, and designs; prototypes; computer programs; and databases.

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any reason, I will not 
directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort to solicit, any employee of IBM to 
be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), “Restricted Area” shall mean any geographic area in 
the world in which I worked or for which I had job responsibilities, including supervisory responsibilities, during the last twelve (12) 
months of my employment with IBM. Also, for purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who 
worked within the Restricted Area at any time in the 12-month period immediately preceding any actual or attempted solicitation.
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any reason, I will not 
directly or indirectly solicit for competitive business purposes any customer with which I was directly or indirectly involved as part of my 
job responsibilities during the twelve (12) months prior to the termination of my employment with IBM. This paragraph 2(b) does not 
apply to any IBM employee whose work location as reflected in IBM records is within the state of California.

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would be entitled to any 
appropriate relief, including money damages, equitable relief and attorneys’ fees.

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to any third party 
unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any copyrighted materials or 
patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5.

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments under which IBM does 
business, (b) the provisions of contracts between any such government or its contractors and IBM that relate to intellectual property or to 
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the safeguarding of information, and (c) IBM's corporate directives, including, without limitation, policies and information technology 
security standards issued from time to time as well as the IBM Business Conduct Guidelines as amended from time to time.

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the design is 
ornamental or otherwise), computer programs and related documentation, other works of authorship, mask works, and the like (all 
hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely or jointly by me, whether or not such 
Developments are patentable, subject to copyright or trademark protection or susceptible to any other form of protection which: (a) relate 
to the actual or anticipated business or research or development of IBM or its subsidiaries or (b) are suggested by or result from any task 
assigned to me or work performed by me for or on behalf of IBM or its subsidiaries.

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that such right, title, and 
interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such Developments that were or are 
suggested by or a result of any task assigned to me or work performed by me for or on behalf of any entity that IBM acquired or in which 
IBM purchased a controlling interest to the extent that any such right, title and interest is not already owned by said entity.

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works of authorship which meet 
both conditions (a) and (b) above.

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I understand that this 
assignment does not apply to a Development which qualifies fully under the provisions of Section 2870 of the California Labor Code.
The above provisions concerning assignment or ownership of Developments apply to Developments created while employed by IBM in an 
executive, managerial, professional, product or technical planning, technical, research, programming, or engineering capacity (including 
development, product, manufacturing, systems, applied science, and field engineering) or otherwise.

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or interest and that 
were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written wholly or in part by me; or (3) 
expressly stated in an agreement that I executed with another party which precludes an assignment to IBM (collectively, these exceptions 
to assigned Developments hereunder shall be known as “Excluded Developments”). Further, I acknowledge that I will not use or cause to 
be used, any Excluded Developments in IBM’s business, research or development without a written or email authorization to do so from 
both my first and second line manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that 
were or are suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 
acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the Development is 
governed by an agreement executed prior to my IBM employment.
I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g.  United States Patent & 
Trademark Office). In the following table I have provided a brief non-confidential description that sufficiently identifies the Excluded 
Development (e.g. title of publication), the creation date of the Excluded Development, and to the extent my rights to the Excluded 
Development are governed by an agreement, the other named party to the agreement and the date the obligation terminates. 
 
If I do not have any Excluded Developments to declare I have left the following table blank or have written “None,” “Non/Applicable,” or a 
similar designation.

Description of Excluded Development Date Created Named Party/Termination Date

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to disclose Excluded 
Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you may contact the Intellectual Property and 
Licensing Department at Corporate Headquarters, which will provide you with instructions for submitting it to IBM.

6.   In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to the IBM 
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Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of title to IBM or its 
designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, copyright or other form of 
protection therefore in the United States and in other countries. In addition, I agree to promptly notify the IBM Intellectual Property Law 
Department in writing of any patent or patent application in which I am an inventor but which is not assigned by Paragraph 5 and which 
discloses or claims any Development made, conceived, or written while I am employed by IBM.I also agree to promptly notify the IBM 
Intellectual Property Law Department if, after I leave the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding 
any transaction, legal or governmental proceeding, litigation or other legal dispute concerning or relating to any of the Developments 
assigned by Paragraph 5.

7.   IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any Development 
which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to change or otherwise alter its 
integrity. I hereby waive and release, to the extent permitted by law, all rights in and to such designation and any rights I may have 
concerning modifications of such Developments.

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable by IBM and are for 
the benefit of IBM and its subsidiaries, licensees, successors, and assigns.

8.   I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make available to those who 
have a need-to-know, and otherwise process my personal information to establish, maintain and terminate my employment relationship 
with IBM and for other legitimate business purposes, anywhere in the world. Such personal information, whether provided to IBM, its 
service providers, or third parties directly by me or otherwise gathered, includes my name, photo, contact information, skills, 
compensation, performance, usage of IBM assets, background check results, bank account information, and disability or medical 
information.

I will not use for unauthorized purposes nor share with any unauthorized parties, either during or after my employment, any personal 
information about others to which I may have access during my employment at IBM.

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, virtual worlds and other social media. I 
agree to comply with all IBM policies and practices regarding use of social computing tools and I understand that I am personally 
responsible for the content I post on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that any 
information I post, including any of my personal information, may be made broadly available to others, potentially inside or outside IBM, 
who have access to these tools.

9.   The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, directly or indirectly, by International 
Business Machines Corporation.

10.   The term "employment at will," as used in this Agreement, means the employment at the mutual consent of both me and IBM. 
Accordingly, either IBM or I can terminate the employment relationship at will, at any time, with or without cause or advance notice. 
However, this clause does not relieve me of my responsibility to serve the notice period in accordance with my terms of employment, in 
the event of my resignation from the services of IBM.

11.   This Agreement supersedes all previous oral or written communications, representations, understandings, undertakings, or 
agreements relating to the subject matter hereof, except as expressly agreed otherwise by IBM in writing upon my hire or transfer of 
employment to IBM. Any waiver of a term in this Agreement and any amendment to this Agreement may only be made in a writing signed 
by the Senior Vice President of Human Resources for International Business Machines Corporation and myself.

12.   This Agreement shall be governed by the laws of India. If any provision of this Agreement is unenforceable at law, the remainder 
shall remain in effect. I recognize that any violation of my obligations described herein would cause IBM to suffer irreparable harm and 
can result in disciplinary action, including dismissal from IBM, and any other appropriate relief for IBM including money damages, 
equitable relief and attorneys fees.

13.   This Agreement shall constitute a part of my terms of employment with IBM, and is executed contemporaneously with my offer of 
employment/ employment contract with IBM.
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My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my signature below.

Employee's Full Name Employee's Signature Employee Serial No. Date























*For detailed informat ion please refer to Company policies, which are subject to change from t ime to t ime.



*Subject to enrolling the new dependent within 45 days from the date of event .



* For detailed information, please refer the Company's Intranet . Company benefits and policies are subject to withdrawal; change from

time to time at the sole discret ion of the Company and without the need of any prior not ice to the employees.
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July 31, 2018

IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Dear Gokul  S

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 
technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 
citizens of; all united by a single purpose: to be essential.

We invite you to join us as a Associate System Engineer, in band 06G and experience an inclusive, 
collaborative and learning culture with the support of technical & business experts, mentors, leaders and 
colleagues worldwide. You will thrive in an environment that cultivates creativity and individuality; and; be 
part of projects that help make the world work better.

Talent development is strategic to IBM; and you will have access to a unique learning platform powered by 
IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company stay 
agile and top-notch.

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 
us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part of 
our team.

http://www-/
http://www-07.ibm.com/in/careers/


2
IN_99_107495BR_2042089

 

July 31, 2018

IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Dear Gokul  S

We are pleased to offer you the position of Associate System Engineer, in band  06G at IBM India Pvt Ltd 
(IBM or Company). The terms and conditions of your employment contract at IBM are detailed below. Please 
read these important details carefully, including your compensation and benefits.

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 
This training is to enable you to acclimatize to the industry and post qualifying, accelerate your transition 
to a live project.

You must complete your formal course of education, including final semester examinations to establish 
your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 
consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 
Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing which 
IBM may, at its sole discretion, withdraw this offer of employment.

Acceptance and Commencement

Your appointment will be effective on your joining date, i.e August 6, 2018. Please contact us immediately 
if you require an alternative joining date. If you do not confirm your acceptance or we are unable to set an 
alternative date, this offer will be withdrawn.

To confirm your acceptance of this offer, you are required to:

 Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do 
not provide your acceptance, you will not be allowed to join on the joining date specified above.

 On your first day of employment, please report at 9:00 am to the Main Lobby located at Block D3, 
Manyata Embassy Business Park, Nagawara Outer Ring road, Bangalore-560045.

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com

On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 
(passport size, color with white background) (iii) One set of print outs of the completed on boarding forms & 

http://www-/
http://www-07.ibm.com/in/careers/
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Originals (iv) Aadhaar number (If you do not have one, please apply immediately and provide the enrolment 
number on the day of onboarding). This is required to facilitate remittance of your provident fund to the 
Employees Provident Fund Organization, as well as for any other purposes that may be required by statutory 
and regulatory authorities. Please note that Aadhaar is currently not mandatory for employees who do not 
hold an Indian passport, hence please notify us in advance if you fall within this category (v) Two sets of 
photocopies of the following mandatory documents:

 Relieving document from most recent employer - Relieving letter or service certificate or resignation 
acceptance e-mail with last working day (LWD) confirmation.

 Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of the 
following IDs.

o Voter ID card
o Driving License
o Aadhaar Card
o Senior Secondary result/certificate with DOB and photo (for university hires only)

 In the absence of Passport and Pan card, apply for the same immediately and carry any one of the 
following as mentioned above to complete on boarding process.

 Disability certificate - If you have stated in your application to IBM that you are differently abled, 
please bring the disability certificate as per the prescribed format, duly filled & signed.

 Name change document - If you have ever changed your name at any point of time, and for any reason 
whatsoever. Valid Indian Work Permit, if applicable.

 Education documents (for university hires only) - Degree certificate and all year mark sheets for the 
highest degree attained.

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer.

The other terms and conditions of the offer are as follows:

 Your employment with the Company is at all times subject to you having a valid work permit from the 
Government of India. It is your responsibility to obtain and maintain throughout your employment a 
valid work permit. A copy of the work permit needs to be furnished by you on the date of on boarding, 
failing which you will not be permitted to join.

 You are required to join work at your onboarding location, where you may be assigned to a specific 
training stream based on business requirements. You will undergo training at a specified location for a 
specified duration of time. (Your training location and the duration of training may change due to 
business requirements). You will be expected to undergo your training in any skill at the discretion of 
the Company.

 You acknowledge that the technology industry undergoes rapid transformations and structural 
changes. In this context, IBM frequently enters into agreements with other entities, including 
outsourcing arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions. 
If any such action relates to your role / position, you agree to cooperate with IBM and take any 
necessary steps to ensure a smooth transition. 
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 After the successful completion of the training program, you are expected to join your allocated 
posting in any location across India as specified by the Company. This may be different from your 
joining location. Please also note that, your services are transferable and you may be assigned to any 
office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 
In such case, you will be governed by the policies of that location. Any refusal to take up the 
assignment or projects assigned to you for any reason whatsoever, including location preferences, will 
be deemed to be a refusal to follow instructions of the Company, and may result in strict action 
against you, including termination of your services with the Company.

 (Note: It is clarified that IBM may also require you to work from any such offices within the same city 
(or, in the case of employees working in the National Capital Region, may require you to work from any 
such offices at Noida, Delhi or Gurgaon)).

 Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/- 
(Rupees One Lakh Only) as cost incurred towards your training during the course of your employment, 
in the event your services with IBM are terminated for whatever reason, including your resignation 
from services, within a period of 12 months from the date of your joining IBM or if you are absconding 
from work for a period of 8 days which will lead to eventual termination of your employment.

 Your appointment and continued employment at IBM is conditional upon satisfactory reference & 
background checks including verification of your application materials, education and employment 
history. Your employment is also contingent upon your ability to work for the Company without 
restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 
previous employer). If any information furnished by you in your application for employment or during 
the selection process is found at any time during your employment to be incorrect or false, and/or if 
you have suppressed material information regarding your qualifications and experience, the Company 
may terminate your services without notice or compensation.

 Your designation may be changed at the discretion of the Company depending on the work assigned 
to you.

 You may be required to travel on Company work and you will be reimbursed expenses as per Company 
policy.

 If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 
approval, you will be deemed to have voluntarily terminated your service without notice.

 You will be on probation until your successful completion of the probationary period is confirmed in 
writing. You are also expected to successfully complete and pass the Company’s final assessments, 
which shall be administered at the end of your training period. Failure to pass these assessments, as 
determined solely by the Company, may result in termination from the services of the Company. The 
normal probation period is [1] year but may be extended or confirmed earlier based on your 
performance and at your manager’s discretion. At any time during your probationary period, either you 
or the Company may terminate your service by giving 30 days notice or basic salary in lieu thereof.

 Upon completion of your probation period and confirmation as a regular employee, you or the 
Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 
thereof. However due to exigencies of business the Company may at its sole discretion reject the 
salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 
deemed to have been relieved of your services except upon issue of a letter by the Company to that 
effect.
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 IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 
your service with IBM, you will be required to comply with the following:

o The Company presents multiple opportunities across technologies to support employees 
develop their skills and build their career. You shall maintain a satisfactory level of 
performance at all times.

o You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 
ensure that your skills are at all times current and relevant to IBM's business.

o You may be required to undergo certain training and assessment programs from time to time 
and shall complete the same to the satisfaction of IBM.

o You also understand and acknowledge that IBM requires its employees to be productively and 
effectively utilized at all times. IBM maintains listings of open positions on its internal job 
postings page. If you are no longer deployed on a project/ assignment, you shall search for 
positions that are commensurate with your skills and experience and ensure you are effectively 
utilized. If selected for such positions, your movement to these positions will be subject to 
IBM’s processes and policies.

o You will be aware that the Company works on a round the clock model depending on customer 
needs. You hereby consent, should your role require it, to working on any shift, including night 
shift, to support the business requirements of the Company.

o Your compliance with the above terms and conditions shall be reviewed from time to time, and 
shall be an integral condition of your continued employment with IBM.

 You will retire from the services of the Company on attaining 58 years. Retirement action will be 
performed one day prior to the last working day of the retiring month.

 Upon your resignation or retirement from the Company or termination of your services, you are 
required to return all assets and property of the Company such as documents, machines, data, files 
and books etc. (including but not limited to leased properties).

 Any and all of the terms and conditions of service may be modified or changed at the Company’s 
discretion.  

 Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 
determined based on numerous factors such as your job, skills-specific background, and professional 
merit. This information and any changes made therein should be treated as personal, confidential and 
should not be disclosed to any person without IBM’s prior written authorization. 

 You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 
out. A nominal premium will be charged to you for the same, for as long as you participate in the 
Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 
discretion. You will be entitled to privilege leave in accordance with the Company’s policy as applicable 
from time to time.

 It is your responsibility to notify the Company of any changes in your personal information within 3 
working days. All notices shall be considered duly and properly delivered to the address on file with 
the Company.

 During your service with the Company, you are expected to devote your whole time and attention to 
the Company's affairs and refrain from directly or indirectly engaging in any other employment or 
business in any role or capacity.

 Information pertaining to IBM operations and intellectual property is confidential as detailed in 
Annexure B. You will also be bound by more specific non-disclosure agreements on sensitive issues 
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based on business requirements. If you are bound by a confidentiality agreement with a previous 
employer, you must notify the Company and indemnify the Company against any breach thereof.

 All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 
statement to this effect. Any breach of the Guidelines or the terms and conditions of employment may 
result in termination of your services without notice or compensation.

 If any information furnished by you in your application for employment or during the selection process 
is found at any time during your employment to be incorrect or false, and/or if you have suppressed 
material information regarding your qualifications and experience, the Company may terminate your 
services without notice or compensation.

 You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 
processes of the Company which are in force from time to time and the Company shall have the right 
to vary or modify any or all of the rules, regulations or policies and the same shall be binding on you.

 This offer is conditional upon your having a valid Passport. If you do not have a passport as of the date 
of this offer, you are required to apply for one immediately and produce the relevant 
acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 
otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 
employment for cause. It is a condition of your employment that you have a valid passport at all times.

 You will be required to register your profile with National Skills Registry once you join IBM. The details 
on the National Skills Registry are available on www.nationalskillsregistry.com .To complete the 
registration process, you will be required to submit a photograph, a photo identity proof and 
registration fee of  INR 300 + (Service taxes as applicable) - which includes  INR 50/- annual usage fee 
at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 
mandatory and should be completed within 30 days from your date of joining.

 You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 
updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that the 
name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on this 
employment contract. In case there is a mismatch please have the same rectified with Aadhaar 
authority (UIDAI) prior to onboarding.

 You shall be entitled to the following benefits when you join at the training location. These amounts 
are subject to applicable income taxes, and shall not be considered a part of your salary for the 
purpose of any statutory deductions:

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 
you upon joining the Company. The payment timeline is subject to the date of joining and the 
company payment cut-off date. For example: if your date of joining is between 1st to 15th of the 
month then the payment will be processed in the same month of joining else it will be processed in the 
subsequent month of joining. This amount is intended to offset any and all expenses applicable during 
the joining process of the employee (e.g., relocation expenses like travel, stay, conveyance etc. during 
initial training and first project deployment post training) - no additional amounts are payable or 
reimbursable. This amount will be paid as a fixed lump sum amount in your payroll and you will not be 
required to submit receipts for any expenses incurred. Please note that this settling-in allowance is 
subject to appropriate income tax deductions as per applicable law. If you resign from IBM, or your 
employment is terminated for any reason, within 1 year from your joining date, you agree that you will 
repay the entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were 

http://www.nationalskillsregistry.com/
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deducted from your settling in allowance and paid to the income tax authorities, subject to applicable 
law, and if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your 
final settlement.

A One time Premium Component of INR 25000/-, paid to you after you have joined IBM. The payment 
timeline is subject to the date of joining and the company payment cut-off date. For example: if your 
date of joining is between 1st to 15th of the month then the payment will be processed in the same 
month of joining else it will be processed in the subsequent month of joining. If you resign from IBM, 
or your employment is terminated for any reason, within 1 year from your joining date, you agree that 
you will repay the entire Premium Component to IBM. The Premium Component is subject to 
appropriate income tax as per law. You may be required to repay to IBM any taxes that were deducted 
from your Premium Component and paid to the income tax authorities, subject to applicable law, and 
if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 
settlement.
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IBM CONFIDENTIAL

ANNEXURE A

DATE July 31, 2018

NAME Gokul  S BAND  06G

DESIGNATION Associate System Engineer LOCATION BANGALORE

Compensation Components IBM Offer (in INR)

1. Annual Basic Salary 135135

2. Annual Flexible Benefit Plan (FBP) 162162

3. Annual Reference Salary (ARS) 297297

4. Retirals

a) Provident Fund (PF) 16216

b) Gratuity @ 4.8% 6486

5. Annual Reference Salary + Retirals 320000

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 
compensation opportunity and is designed to support a team oriented, high-performance work culture. 
Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 
right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 
program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 
altering the payment amount at the region or country level based on unanticipated business issues or 
extenuating circumstances.

The Company presently has a Performance Award Program (PA). Further details of the Performance Award 
Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its sole 
discretion to amend, change, suspend, or terminate Performance Award Program at any time.

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 
1965, against payments made under the Company’s profit distribution schemes GDP & PA.
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OTHER BENEFITS:

 By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate 
family (Spouse & up to Four Children) within 45 days of joining.  If you wish to do so, a nominal 
premium for covering you and your family will be charged to you unless you choose to opt out for 
yourself and family.

 Group Term Life and Accident Rider Coverage

OTHER COMMITMENTS/ CONDITIONS
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The impact of today's technology and pace of change is tremendous. We hope you're as excited as we are to 
play a part in that revolution. At IBM, we're changing the world every day and we will be delighted to have you 
as part of our team. To confirm your acceptance of this offer letter on the terms and conditions specified 
herein, please sign in the space specified below and return the signed copy to IBM on your on boarding day.

Signed By - IBM Authorized Signatory
Director - Talent Acquisition ISA

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON THE DATE 
OF JOINING))

I agree that I have read, understand, and accept employment with IBM under the terms and conditions stated 
above. By signing on this offer, I also agree and acknowledge that this offer letter does not require a physical 
signature, and the issuance of this offer of employment to me, my acceptance of this offer, and IBM's 
acknowledgment of the same and the affixing of a signature by the IBM representative shall be adequate to 
constitute a valid contract of employment between IBM India Pvt Ltd. and me. (Please sign below to confirm 
that you agree with the terms and conditions stated in this offer.)
SIGNATURE
------------------------------------------------------------------------------
PRINTED NAME
------------------------------------------------------------------------------
DATE OF JOINING
------------------------------------------------------------------------------
DATE
------------------------------------------------------------------------------

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST)

SIGNATURE
-----------------------------------------------------------------------------
PRINTED NAME
-----------------------------------------------------------------------------
DATE
-----------------------------------------------------------------------------
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IBM CONFIDENTIAL

Explanation of Compensation Components

Component Summary Explanation*

1. Basic Salary The fundamental salary component to which many other compensation components are 
linked.

2. Flexible Benefit Plan 
(FBP)

This is valued at 120% of your Basic Salary. The FBP allows employees to choose a benefit 
basket that suits their needs. For certain elements, employees may avail of tax exemptions as 
per prevailing tax laws. The elements are listed below.

(a) Leave Travel Allowance 
(LTA)

LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 
per Income tax rules.

(b) Medical INR 15,000/- per annum. To be used for medical expenses.

(c) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent.

(d) Conveyance Allowance Maximum INR 1600/- per month. To be used for vehicle expenses.

(e) “Flat” Allowance Remaining FBP funds and is a taxable amount.

3.  Retirals These elements of compensation are not paid out until later when certain conditions are met.

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund.

(b) Gratuity

4.8% of Basic Salary, which denotes the company's contribution to the Gratuity Fund based on 
actuarial calculations. You are not entitled to this amount as a cash component as this is 
intended to be a retiral benefit. Gratuity is payable to you as per the IBM Gratuity Trust Fund 
Rules and the Payment of Gratuity Act, 1972, on cessation of your employment after at least 5 
years of continuous service with the Company. The amount of gratuity payable shall not 
exceed Ten Lakh rupees (INR 1,000,000).

(c) ESIC
Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 
by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 
entitled to avail benefits under the same.

Annual Reference Salary Annual Basic Salary + Annual FBP

*For detailed information please refer to Company policies, which are subject to change from time to time.
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IBM CONFIDENTIAL

Other Benefits– Additional Information*

Group Term Life and Accident Rider Coverage Scheme
Group Term Life Insurance Plan:
This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 
basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 
policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 
and awarding of coverage by the insurance company.  Coverage applies world-wide, 24 hours a day.

Group Personal Accident Plan:
This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. Ltd. 
The benefit basis for accident coverage against permanent total disability, permanent partial disability and 
dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 
policy. Coverage applies world-wide, 24 hours a day.

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children)
By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 3 
Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to Four 
Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to avail 
Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you wish not 
to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this cover up to a 
maximum of INR 10 Lakh per year (incremental premium to be borne by employee).

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 
and the premium incurred is to be borne by you.

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 days 
from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will be 
with effect from the date of event (marriage/ birth whichever is applicable) *
*Subject to enrolling the new dependent within 45 days from the date of event.

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 
pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.

Critical Illness Buffer
This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 
child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 
additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 
exhausted. This is subject to available Corporate Buffer and policy T&C.

Domiciliary Benefit
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 
Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy.

National Pension System (NPS)
NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax saving 
retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per month and 
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maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this program on IBM 
intranet.

Compensation under Employees Compensation Act
All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from time to 
time. The compensation under the Act will be inclusive of the coverage amount under Group term Life Insurance Plan and 
shall be paid under following circumstances:
a) incase of personal injury caused to  an employee by an accident arising out of and in the course of his employment 
resulting in total or partial disablement of the employee for a period exceeding three days. Provided that the accident is 
not directly attributable to the employee having being under the influence of drink or drugs or willfully disobedience of 
any order expressively given for the safety of employees or willfully removal or disregard of any safety guard or other 
device provided for the purpose of securing safety of employees. 
b) Incase of any injury resulting in Death or permanent total disability.
c) Incase of occupational disease as defined under the Act. 

* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change from 
time to time at the sole discretion of the Company and without the need of any prior notice to the employees.
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Important Letter on Transfer / Relocation / Type of Work Assigned
Date - July 31, 2018

Dear Gokul S,

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., and 
contains important information on your initial training and work assignment.

You are required to join at BANGALORE where you may be allocated to a specific training stream based on the 
organization’s business requirements. You will undergo training at BANGALORE for a specified duration of 
time. You will be expected to undergo the training in any skill or technology at the discretion of the 
organization.

After the successful completion of the training program, you may be deployed on work and are expected to 
work at the allocated posting in any location across India as specified by the organization. This may be 
different from your joining / training location. The type of work assigned may vary from one assignment to 
the other.

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 
subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 
refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will be 
viewed as a refusal to follow instructions of the Company, may result in strict action against you and could 
result in your termination from the services of the organization. (Note: It is clarified that IBM may also require 
you to work from any such offices within the same city (or, in the case of employees working in the National 
Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)).

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write to 
eschoolhiring@in.ibm.com

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate your 
understanding and acknowledgement of the contents of this letter Signature.

Signature.



15
IN_99_107495BR_2042089

IBM CONFIDENTIAL

ANNEXURE B - NON-DISCLOSURE AGREEMENT

Agreement Regarding Confidential Information, Intellectual Property, and Other Matters

Serial # :________________   Date Of Hire :  __ __ / __ __ / __ __ __ __

In consideration of my employment or my continued employment by International Business Machines Corporation or one of its 
subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a salary or other 
compensation during my employment, I agree as follows:

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, either during or 
after my employment, any confidential information or material of IBM, or any information or material received by IBM in confidence from 
third parties, such as suppliers or customers. If I leave the employ of IBM or at the request of IBM, I will return to IBM all property in my 
possession belonging to IBM or received by IBM from any third party, whether or not containing confidential information and whether 
stored on an IBM owned asset or a personally owned asset, including, but not limited to, electronic data, electronic files, diskettes and 
other storage media, drawings, notebooks, reports, and any other hard copy or electronic documents or records. No employee is 
prohibited from reporting possible violations of law or regulation to a government agency, as protected by law.

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the operations of 
IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a controlling interest (including 
information or material received by that entity from a third party); or suggested by or resulting from any task assigned to me or work 
performed by me for or on behalf of IBM; and (b) which has not been made available generally to the public, whether or not expressed in 
a document or other medium and whether or not marked "IBM Confidential" or with any similar legend of IBM or any third party. 
Confidential information or material may include, but is not limited to, information and material related to past, present and future 
development, manufacturing activities, or personnel matters; marketing and business plans; pricing information; customer lists; technical 
specifications, drawings, and designs; prototypes; computer programs; and databases.

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any reason, I will not 
directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort to solicit, any employee of IBM to 
be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), “Restricted Area” shall mean any geographic area in 
the world in which I worked or for which I had job responsibilities, including supervisory responsibilities, during the last twelve (12) 
months of my employment with IBM. Also, for purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who 
worked within the Restricted Area at any time in the 12-month period immediately preceding any actual or attempted solicitation.
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any reason, I will not 
directly or indirectly solicit for competitive business purposes any customer with which I was directly or indirectly involved as part of my 
job responsibilities during the twelve (12) months prior to the termination of my employment with IBM. This paragraph 2(b) does not 
apply to any IBM employee whose work location as reflected in IBM records is within the state of California.

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would be entitled to any 
appropriate relief, including money damages, equitable relief and attorneys’ fees.

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to any third party 
unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any copyrighted materials or 
patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5.

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments under which IBM does 
business, (b) the provisions of contracts between any such government or its contractors and IBM that relate to intellectual property or to 
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the safeguarding of information, and (c) IBM's corporate directives, including, without limitation, policies and information technology 
security standards issued from time to time as well as the IBM Business Conduct Guidelines as amended from time to time.

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the design is 
ornamental or otherwise), computer programs and related documentation, other works of authorship, mask works, and the like (all 
hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely or jointly by me, whether or not such 
Developments are patentable, subject to copyright or trademark protection or susceptible to any other form of protection which: (a) relate 
to the actual or anticipated business or research or development of IBM or its subsidiaries or (b) are suggested by or result from any task 
assigned to me or work performed by me for or on behalf of IBM or its subsidiaries.

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that such right, title, and 
interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such Developments that were or are 
suggested by or a result of any task assigned to me or work performed by me for or on behalf of any entity that IBM acquired or in which 
IBM purchased a controlling interest to the extent that any such right, title and interest is not already owned by said entity.

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works of authorship which meet 
both conditions (a) and (b) above.

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I understand that this 
assignment does not apply to a Development which qualifies fully under the provisions of Section 2870 of the California Labor Code.
The above provisions concerning assignment or ownership of Developments apply to Developments created while employed by IBM in an 
executive, managerial, professional, product or technical planning, technical, research, programming, or engineering capacity (including 
development, product, manufacturing, systems, applied science, and field engineering) or otherwise.

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or interest and that 
were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written wholly or in part by me; or (3) 
expressly stated in an agreement that I executed with another party which precludes an assignment to IBM (collectively, these exceptions 
to assigned Developments hereunder shall be known as “Excluded Developments”). Further, I acknowledge that I will not use or cause to 
be used, any Excluded Developments in IBM’s business, research or development without a written or email authorization to do so from 
both my first and second line manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that 
were or are suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 
acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the Development is 
governed by an agreement executed prior to my IBM employment.
I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g.  United States Patent & 
Trademark Office). In the following table I have provided a brief non-confidential description that sufficiently identifies the Excluded 
Development (e.g. title of publication), the creation date of the Excluded Development, and to the extent my rights to the Excluded 
Development are governed by an agreement, the other named party to the agreement and the date the obligation terminates. 
 
If I do not have any Excluded Developments to declare I have left the following table blank or have written “None,” “Non/Applicable,” or a 
similar designation.

Description of Excluded Development Date Created Named Party/Termination Date

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to disclose Excluded 
Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you may contact the Intellectual Property and 
Licensing Department at Corporate Headquarters, which will provide you with instructions for submitting it to IBM.

6.   In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to the IBM 
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Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of title to IBM or its 
designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, copyright or other form of 
protection therefore in the United States and in other countries. In addition, I agree to promptly notify the IBM Intellectual Property Law 
Department in writing of any patent or patent application in which I am an inventor but which is not assigned by Paragraph 5 and which 
discloses or claims any Development made, conceived, or written while I am employed by IBM.I also agree to promptly notify the IBM 
Intellectual Property Law Department if, after I leave the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding 
any transaction, legal or governmental proceeding, litigation or other legal dispute concerning or relating to any of the Developments 
assigned by Paragraph 5.

7.   IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any Development 
which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to change or otherwise alter its 
integrity. I hereby waive and release, to the extent permitted by law, all rights in and to such designation and any rights I may have 
concerning modifications of such Developments.

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable by IBM and are for 
the benefit of IBM and its subsidiaries, licensees, successors, and assigns.

8.   I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make available to those who 
have a need-to-know, and otherwise process my personal information to establish, maintain and terminate my employment relationship 
with IBM and for other legitimate business purposes, anywhere in the world. Such personal information, whether provided to IBM, its 
service providers, or third parties directly by me or otherwise gathered, includes my name, photo, contact information, skills, 
compensation, performance, usage of IBM assets, background check results, bank account information, and disability or medical 
information.

I will not use for unauthorized purposes nor share with any unauthorized parties, either during or after my employment, any personal 
information about others to which I may have access during my employment at IBM.

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, virtual worlds and other social media. I 
agree to comply with all IBM policies and practices regarding use of social computing tools and I understand that I am personally 
responsible for the content I post on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that any 
information I post, including any of my personal information, may be made broadly available to others, potentially inside or outside IBM, 
who have access to these tools.

9.   The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, directly or indirectly, by International 
Business Machines Corporation.

10.   The term "employment at will," as used in this Agreement, means the employment at the mutual consent of both me and IBM. 
Accordingly, either IBM or I can terminate the employment relationship at will, at any time, with or without cause or advance notice. 
However, this clause does not relieve me of my responsibility to serve the notice period in accordance with my terms of employment, in 
the event of my resignation from the services of IBM.

11.   This Agreement supersedes all previous oral or written communications, representations, understandings, undertakings, or 
agreements relating to the subject matter hereof, except as expressly agreed otherwise by IBM in writing upon my hire or transfer of 
employment to IBM. Any waiver of a term in this Agreement and any amendment to this Agreement may only be made in a writing signed 
by the Senior Vice President of Human Resources for International Business Machines Corporation and myself.

12.   This Agreement shall be governed by the laws of India. If any provision of this Agreement is unenforceable at law, the remainder 
shall remain in effect. I recognize that any violation of my obligations described herein would cause IBM to suffer irreparable harm and 
can result in disciplinary action, including dismissal from IBM, and any other appropriate relief for IBM including money damages, 
equitable relief and attorneys fees.

13.   This Agreement shall constitute a part of my terms of employment with IBM, and is executed contemporaneously with my offer of 
employment/ employment contract with IBM.
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My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my signature below.

Employee's Full Name Employee's Signature Employee Serial No. Date
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June 25, 2018

IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Dear Tonesh  babu V A

At IBM you can innovate breakthroughs and help make life changing impact. We are experts in nearly every 
technical, scientific and business field. As IBMers, we are proud to apply our expertise in countries we are 
citizens of; all united by a single purpose: to be essential.

We invite you to join us as a Associate System Engineer, in band 06G and experience an inclusive, 
collaborative and learning culture with the support of technical & business experts, mentors, leaders and 
colleagues worldwide. You will thrive in an environment that cultivates creativity and individuality; and; be 
part of projects that help make the world work better.

Talent development is strategic to IBM; and you will have access to a unique learning platform powered by 
IBM’s Watson, IBM Cloud and IBM Bluemix to help you learn quicker, learn smarter, and help the company stay 
agile and top-notch.

Your letter of employment is attached, for your review and acceptance. Please do not hesitate to reach out to 
us in case of queries or concerns. We look forward to hearing from you soon and welcome you to be a part of 
our team.

http://www-/
http://www-07.ibm.com/in/careers/
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June 25, 2018

IBM India Private Limited
Manyata Embassy Business Park,
G2 Block, Nagwara Outer Ring Road, 
Bangalore - 560045, India. 
Tel : 91-80-49139999 
http://www-07.ibm.com/in/careers/

Dear Tonesh  babu V A

We are pleased to offer you the position of Associate System Engineer, in band  06G at IBM India Pvt Ltd 
(IBM or Company). The terms and conditions of your employment contract at IBM are detailed below. Please 
read these important details carefully, including your compensation and benefits.

Initially, you will have to undergo an IBM trainee program specially designed for all college campus hires. 
This training is to enable you to acclimatize to the industry and post qualifying, accelerate your transition 
to a live project.

You must complete your formal course of education, including final semester examinations to establish 
your qualifications, before joining. Further, this offer is contingent upon your obtaining the degree, 
consistent academic performance, minimum aggregate or equivalent of 65% or 6.5 CGPA in Bachelors & 
Post-Graduation and 60% or 6.0 CGPA in SSLC or X, HSC/PUC/XII, Diploma or the equivalent, failing which 
IBM may, at its sole discretion, withdraw this offer of employment.

Acceptance and Commencement

Your appointment will be effective on your joining date, i.e July 2, 2018. Please contact us immediately if 
you require an alternative joining date. If you do not confirm your acceptance or we are unable to set an 
alternative date, this offer will be withdrawn.

To confirm your acceptance of this offer, you are required to:

 Accept this offer by selecting the 'accept' option at the bottom of the form. Please note that if you do 
not provide your acceptance, you will not be allowed to join on the joining date specified above.

 On your first day of employment, please report at 9:00 am to the Main Lobby located at Block D3, 
Manyata Embassy Business Park, Nagawara Outer Ring road, Bangalore-560045.

If you have questions about your First Day Documentation, send an email to eschoolhiring@in.ibm.com

On your joining date, please bring (i) 1 copy of this letter duly signed and dated by you (ii) 2 self photographs 
(passport size, color with white background) (iii) One set of print outs of the completed on boarding forms & 

http://www-/
http://www-07.ibm.com/in/careers/
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Originals (iv) Aadhaar number (If you do not have one, please apply immediately and provide the enrolment 
number on the day of onboarding). This is required to facilitate remittance of your provident fund to the 
Employees Provident Fund Organization, as well as for any other purposes that may be required by statutory 
and regulatory authorities. Please note that Aadhaar is currently not mandatory for employees who do not 
hold an Indian passport, hence please notify us in advance if you fall within this category (v) Two sets of 
photocopies of the following mandatory documents:

 Relieving document from most recent employer - Relieving letter or service certificate or resignation 
acceptance e-mail with last working day (LWD) confirmation.

 Passport and Pan card- If you do not have a Passport or Pan card you need to bring one of the 
following IDs.

o Voter ID card
o Driving License
o Aadhaar Card
o Senior Secondary result/certificate with DOB and photo (for university hires only)

 In the absence of Passport and Pan card, apply for the same immediately and carry any one of the 
following as mentioned above to complete on boarding process.

 Disability certificate - If you have stated in your application to IBM that you are differently abled, 
please bring the disability certificate as per the prescribed format, duly filled & signed.

 Name change document - If you have ever changed your name at any point of time, and for any reason 
whatsoever. Valid Indian Work Permit, if applicable.

 Education documents (for university hires only) - Degree certificate and all year mark sheets for the 
highest degree attained.

Please contact us via eschoolhiring@in.ibm.com for any queries regarding your employment offer.

The other terms and conditions of the offer are as follows:

 Your employment with the Company is at all times subject to you having a valid work permit from the 
Government of India. It is your responsibility to obtain and maintain throughout your employment a 
valid work permit. A copy of the work permit needs to be furnished by you on the date of on boarding, 
failing which you will not be permitted to join.

 You are required to join work at your onboarding location, where you may be assigned to a specific 
training stream based on business requirements. You will undergo training at a specified location for a 
specified duration of time. (Your training location and the duration of training may change due to 
business requirements). You will be expected to undergo your training in any skill at the discretion of 
the Company.

 You acknowledge that the technology industry undergoes rapid transformations and structural 
changes. In this context, IBM frequently enters into agreements with other entities, including 
outsourcing arrangements, transitions, mergers, acquisitions, divestitures and other corporate actions. 
If any such action relates to your role / position, you agree to cooperate with IBM and take any 
necessary steps to ensure a smooth transition. 



4
IN_99_107495BR_2037240

 After the successful completion of the training program, you are expected to join your allocated 
posting in any location across India as specified by the Company. This may be different from your 
joining location. Please also note that, your services are transferable and you may be assigned to any 
office of IBM, a subsidiary, or associate company, or may be required to work out of a client location. 
In such case, you will be governed by the policies of that location. Any refusal to take up the 
assignment or projects assigned to you for any reason whatsoever, including location preferences, will 
be deemed to be a refusal to follow instructions of the Company, and may result in strict action 
against you, including termination of your services with the Company.

 (Note: It is clarified that IBM may also require you to work from any such offices within the same city 
(or, in the case of employees working in the National Capital Region, may require you to work from any 
such offices at Noida, Delhi or Gurgaon)).

 Your offer is contingent upon you agreeing to authorize IBM to recover a sum of INR 100000/- 
(Rupees One Lakh Only) as cost incurred towards your training during the course of your employment, 
in the event your services with IBM are terminated for whatever reason, including your resignation 
from services, within a period of 12 months from the date of your joining IBM or if you are absconding 
from work for a period of 8 days which will lead to eventual termination of your employment.

 Your appointment and continued employment at IBM is conditional upon satisfactory reference & 
background checks including verification of your application materials, education and employment 
history. Your employment is also contingent upon your ability to work for the Company without 
restriction (i.e. you do not have any non-compete obligations or other restrictive clauses with any 
previous employer). If any information furnished by you in your application for employment or during 
the selection process is found at any time during your employment to be incorrect or false, and/or if 
you have suppressed material information regarding your qualifications and experience, the Company 
may terminate your services without notice or compensation.

 Your designation may be changed at the discretion of the Company depending on the work assigned 
to you.

 You may be required to travel on Company work and you will be reimbursed expenses as per Company 
policy.

 If you are absent for a continuous period of 8 days without leave or obtaining your manager’s 
approval, you will be deemed to have voluntarily terminated your service without notice.

 You will be on probation until your successful completion of the probationary period is confirmed in 
writing. You are also expected to successfully complete and pass the Company’s final assessments, 
which shall be administered at the end of your training period. Failure to pass these assessments, as 
determined solely by the Company, may result in termination from the services of the Company. The 
normal probation period is [1] year but may be extended or confirmed earlier based on your 
performance and at your manager’s discretion. At any time during your probationary period, either you 
or the Company may terminate your service by giving 30 days notice or basic salary in lieu thereof.

 Upon completion of your probation period and confirmation as a regular employee, you or the 
Company may terminate your service at any time by giving 90 days notice or basic salary in lieu 
thereof. However due to exigencies of business the Company may at its sole discretion reject the 
salary in lieu of notice and ask you to serve the entire or part of the notice period. You shall not be 
deemed to have been relieved of your services except upon issue of a letter by the Company to that 
effect.
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 IBM encourages and fosters a culture of strong performance from its employees. Accordingly, during 
your service with IBM, you will be required to comply with the following:

o The Company presents multiple opportunities across technologies to support employees 
develop their skills and build their career. You shall maintain a satisfactory level of 
performance at all times.

o You agree to utilize IBM’s resources, materials and training programs as applicable, and shall 
ensure that your skills are at all times current and relevant to IBM's business.

o You may be required to undergo certain training and assessment programs from time to time 
and shall complete the same to the satisfaction of IBM.

o You also understand and acknowledge that IBM requires its employees to be productively and 
effectively utilized at all times. IBM maintains listings of open positions on its internal job 
postings page. If you are no longer deployed on a project/ assignment, you shall search for 
positions that are commensurate with your skills and experience and ensure you are effectively 
utilized. If selected for such positions, your movement to these positions will be subject to 
IBM’s processes and policies.

o You will be aware that the Company works on a round the clock model depending on customer 
needs. You hereby consent, should your role require it, to working on any shift, including night 
shift, to support the business requirements of the Company.

o Your compliance with the above terms and conditions shall be reviewed from time to time, and 
shall be an integral condition of your continued employment with IBM.

 You will retire from the services of the Company on attaining 58 years. Retirement action will be 
performed one day prior to the last working day of the retiring month.

 Upon your resignation or retirement from the Company or termination of your services, you are 
required to return all assets and property of the Company such as documents, machines, data, files 
and books etc. (including but not limited to leased properties).

 Any and all of the terms and conditions of service may be modified or changed at the Company’s 
discretion.  

 Your individual remuneration is strictly confidential and is detailed in Annexure A. It has been 
determined based on numerous factors such as your job, skills-specific background, and professional 
merit. This information and any changes made therein should be treated as personal, confidential and 
should not be disclosed to any person without IBM’s prior written authorization. 

 You will, by default, be enrolled in IBM’s Group Mediclaim Insurance Policy, unless you choose to opt 
out. A nominal premium will be charged to you for the same, for as long as you participate in the 
Policy. All benefits as outlined herein and in IBM policies are subject to change at the Company’s 
discretion. You will be entitled to privilege leave in accordance with the Company’s policy as applicable 
from time to time.

 It is your responsibility to notify the Company of any changes in your personal information within 3 
working days. All notices shall be considered duly and properly delivered to the address on file with 
the Company.

 During your service with the Company, you are expected to devote your whole time and attention to 
the Company's affairs and refrain from directly or indirectly engaging in any other employment or 
business in any role or capacity.

 Information pertaining to IBM operations and intellectual property is confidential as detailed in 
Annexure B. You will also be bound by more specific non-disclosure agreements on sensitive issues 
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based on business requirements. If you are bound by a confidentiality agreement with a previous 
employer, you must notify the Company and indemnify the Company against any breach thereof.

 All employees are required to read and comply with IBM’s Business Conduct Guidelines and sign a 
statement to this effect. Any breach of the Guidelines or the terms and conditions of employment may 
result in termination of your services without notice or compensation.

 If any information furnished by you in your application for employment or during the selection process 
is found at any time during your employment to be incorrect or false, and/or if you have suppressed 
material information regarding your qualifications and experience, the Company may terminate your 
services without notice or compensation.

 You hereby agree to abide by all the rules and regulations of the Company and accept the policies and 
processes of the Company which are in force from time to time and the Company shall have the right 
to vary or modify any or all of the rules, regulations or policies and the same shall be binding on you.

 This offer is conditional upon your having a valid Passport. If you do not have a passport as of the date 
of this offer, you are required to apply for one immediately and produce the relevant 
acknowledgement on the day of your on boarding. Should you be denied a passport or if you are 
otherwise unable to produce a copy of your passport, IBM shall be entitled to terminate your 
employment for cause. It is a condition of your employment that you have a valid passport at all times.

 You will be required to register your profile with National Skills Registry once you join IBM. The details 
on the National Skills Registry are available on www.nationalskillsregistry.com .To complete the 
registration process, you will be required to submit a photograph, a photo identity proof and 
registration fee of  INR 300 + (Service taxes as applicable) - which includes  INR 50/- annual usage fee 
at the POS (Point of Service) helpdesk at IBM office Registration with National Skills Registry is 
mandatory and should be completed within 30 days from your date of joining.

 You will be required to provide the Aadhaar Number on the day of onboarding and the same must be 
updated on the HR Systems mandatorily within 30 days of your onboarding. Please do ensure that the 
name as per Aadhaar is exactly the same as the name given by you to IBM , and that appears on this 
employment contract. In case there is a mismatch please have the same rectified with Aadhaar 
authority (UIDAI) prior to onboarding.

 You shall be entitled to the following benefits when you join at the training location. These amounts 
are subject to applicable income taxes, and shall not be considered a part of your salary for the 
purpose of any statutory deductions:

Settling in Allowance - A one-time amount of INR 25000 towards settling-in allowance will be paid to 
you upon joining the Company. The payment timeline is subject to the date of joining and the 
company payment cut-off date. For example: if your date of joining is between 1st to 15th of the 
month then the payment will be processed in the same month of joining else it will be processed in the 
subsequent month of joining. This amount is intended to offset any and all expenses applicable during 
the joining process of the employee (e.g., relocation expenses like travel, stay, conveyance etc. during 
initial training and first project deployment post training) - no additional amounts are payable or 
reimbursable. This amount will be paid as a fixed lump sum amount in your payroll and you will not be 
required to submit receipts for any expenses incurred. Please note that this settling-in allowance is 
subject to appropriate income tax deductions as per applicable law. If you resign from IBM, or your 
employment is terminated for any reason, within 1 year from your joining date, you agree that you will 
repay the entire settling in allowance to IBM. You may be required to repay to IBM any taxes that were 

http://www.nationalskillsregistry.com/
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deducted from your settling in allowance and paid to the income tax authorities, subject to applicable 
law, and if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your 
final settlement.

A One time Premium Component of INR 25000/-, paid to you after you have joined IBM. The payment 
timeline is subject to the date of joining and the company payment cut-off date. For example: if your 
date of joining is between 1st to 15th of the month then the payment will be processed in the same 
month of joining else it will be processed in the subsequent month of joining. If you resign from IBM, 
or your employment is terminated for any reason, within 1 year from your joining date, you agree that 
you will repay the entire Premium Component to IBM. The Premium Component is subject to 
appropriate income tax as per law. You may be required to repay to IBM any taxes that were deducted 
from your Premium Component and paid to the income tax authorities, subject to applicable law, and 
if such amounts cannot be reclaimed by IBM, IBM may recover all such amounts from your final 
settlement.



8
IN_99_107495BR_2037240

IBM CONFIDENTIAL

ANNEXURE A

DATE June 25, 2018

NAME Tonesh  babu V A BAND  06G

DESIGNATION Associate System Engineer LOCATION BANGALORE

Compensation Components IBM Offer (in INR)

1. Annual Basic Salary 135135

2. Annual Flexible Benefit Plan (FBP) 162162

3. Annual Reference Salary (ARS) 297297

4. Retirals

a) Provident Fund (PF) 16216

b) Gratuity @ 4.8% 6486

5. Annual Reference Salary + Retirals 320000

Growth Driven Profit-sharing (GDP), an annual profit distribution scheme, is another important part of your 
compensation opportunity and is designed to support a team oriented, high-performance work culture. 
Further details of the program will be made available to you upon joining IBM. Please note: IBM reserves the 
right, in its sole discretion, to amend, change, suspend, or terminate the Growth Driven Profit-sharing 
program at any time, including, but not limited to, changing how the profit sharing pool is allocated or 
altering the payment amount at the region or country level based on unanticipated business issues or 
extenuating circumstances.

The Company presently has a Performance Award Program (PA). Further details of the Performance Award 
Program will be made available to you upon joining IBM. Please note: IBM reserves the right in its sole 
discretion to amend, change, suspend, or terminate Performance Award Program at any time.

You agree to the Company adjusting the statutory bonus amount, if any, under the Payment of Bonus Act, 
1965, against payments made under the Company’s profit distribution schemes GDP & PA.
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OTHER BENEFITS:

 By default, you will be enrolled in the Group Mediclaim Policy. You need to enroll your immediate 
family (Spouse & up to Four Children) within 45 days of joining.  If you wish to do so, a nominal 
premium for covering you and your family will be charged to you unless you choose to opt out for 
yourself and family.

 Group Term Life and Accident Rider Coverage

OTHER COMMITMENTS/ CONDITIONS
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The impact of today's technology and pace of change is tremendous. We hope you're as excited as we are to 
play a part in that revolution. At IBM, we're changing the world every day and we will be delighted to have you 
as part of our team. To confirm your acceptance of this offer letter on the terms and conditions specified 
herein, please sign in the space specified below and return the signed copy to IBM on your on boarding day.

Signed By - IBM Authorized Signatory
Director - Talent Acquisition ISA

ACCEPTANCE OF APPOINTMENT TERMS AND CONDITIONS (TO BE UPDATED BY THE CANDIDATE ON THE DATE 
OF JOINING))

I agree that I have read, understand, and accept employment with IBM under the terms and conditions stated 
above. By signing on this offer, I also agree and acknowledge that this offer letter does not require a physical 
signature, and the issuance of this offer of employment to me, my acceptance of this offer, and IBM's 
acknowledgment of the same and the affixing of a signature by the IBM representative shall be adequate to 
constitute a valid contract of employment between IBM India Pvt Ltd. and me. (Please sign below to confirm 
that you agree with the terms and conditions stated in this offer.)
SIGNATURE
------------------------------------------------------------------------------
PRINTED NAME
------------------------------------------------------------------------------
DATE OF JOINING
------------------------------------------------------------------------------
DATE
------------------------------------------------------------------------------

VERIFIED BY (FOR OFFICE USE ONLY - TO BE UPDATED BY ON BOARDING SPECIALIST)

SIGNATURE
-----------------------------------------------------------------------------
PRINTED NAME
-----------------------------------------------------------------------------
DATE
-----------------------------------------------------------------------------
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IBM CONFIDENTIAL

Explanation of Compensation Components

Component Summary Explanation*

1. Basic Salary The fundamental salary component to which many other compensation components are 
linked.

2. Flexible Benefit Plan 
(FBP)

This is valued at 120% of your Basic Salary. The FBP allows employees to choose a benefit 
basket that suits their needs. For certain elements, employees may avail of tax exemptions as 
per prevailing tax laws. The elements are listed below.

(a) Leave Travel Allowance 
(LTA)

LTA can be used for up to maximum of economy class airfare twice during a 4 year period as 
per Income tax rules.

(b) Medical INR 15,000/- per annum. To be used for medical expenses.

(c) House Rent Allowance Maximum 50% of Basic Salary per annum. To be used for house rent.

(d) Conveyance Allowance Maximum INR 1600/- per month. To be used for vehicle expenses.

(e) “Flat” Allowance Remaining FBP funds and is a taxable amount.

3.  Retirals These elements of compensation are not paid out until later when certain conditions are met.

(a) Provident Fund (PF) 12% of Basic Salary is contributed to the Provident Fund.

(b) Gratuity

4.8% of Basic Salary, which is included as a part of your Annual Remuneration denotes the 
company's contribution to the Gratuity Fund based on actuarial calculations. You are not 
entitled to this amount as a cash component as this is intended to be a retiral benefit. Gratuity 
is payable to you as per the IBM Gratuity Trust Fund Rules and the Payment of Gratuity Act, 
1972, on cessation of your employment after at least 5 years of continuous service with the 
Company. The amount of gratuity payable shall not exceed Ten Lakh rupees (INR 1,000,000).

(c) ESIC
Until your monthly wages are up to INR 21,000/- per month, or such other amount prescribed 
by law, you will be covered under Employee State Insurance Act, 1948 (ESIC) and will be 
entitled to avail benefits under the same.

Annual Reference Salary Annual Basic Salary + Annual FBP

*For detailed information please refer to Company policies, which are subject to change from time to time.
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IBM CONFIDENTIAL

Other Benefits– Additional Information*

Group Term Life and Accident Rider Coverage Scheme
Group Term Life Insurance Plan:
This is a company paid benefit which provides group term life coverage to all employees of IBM India Pvt. Ltd. The benefit 
basis for life coverage is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 
policy. The coverage is subject to completion of the Insurance Company’s prescribed insurance underwriting procedure 
and awarding of coverage by the insurance company.  Coverage applies world-wide, 24 hours a day.

Group Personal Accident Plan:
This is a company paid benefit which provides group personal accident coverage to all employees of IBM India Pvt. Ltd. 
The benefit basis for accident coverage against permanent total disability, permanent partial disability and 
dismemberment is sixty times monthly basic salary subject to a minimum and a maximum coverage as stated in the 
policy. Coverage applies world-wide, 24 hours a day.

Group Mediclaim Insurance Policy for Self and nuclear family (spouse and up to 4 children)
By default, you will be enrolled in the Group Mediclaim Policy from the date of your joining with a coverage of up to INR 3 
Lakh per year under Family Floater plan. As part of that, you can also enroll your immediate family (Spouse & up to Four 
Children) through our Third-Party Administrator’s (TPA) website within 45 days of your joining. If you decide to avail 
Mediclaim insurance policy, there will be an applicable Co-share of premium deduction from your salary. If you wish not 
to be covered, you may choose to opt out within 45 days of joining. You have the option of enhancing this cover up to a 
maximum of INR 10 Lakh per year (incremental premium to be borne by employee).

You also have the opportunity of purchasing insurance coverage for your parents. This is on an individual coverage basis 
and the premium incurred is to be borne by you.

Mid-term inclusion of only new born babies (within 45 days of the child birth) and newly married spouse (within 45 days 
from the date of marriage) is allowed. The insurance coverage for the newly acquired dependent (spouse/child) will be 
with effect from the date of event (marriage/ birth whichever is applicable) *
*Subject to enrolling the new dependent within 45 days from the date of event.

All hospitalization claims under the Medical Insurance Policy pertaining to employee is borne by insurer at 90:10%. Claims 
pertaining to dependents (spouse, children and parents) will be borne by insurer and employee on a 80% : 20% basis.

Critical Illness Buffer
This benefit is provided to help you and your nuclear family in times of medical emergencies. If an employee, spouse or 
child is diagnosed with any of the illnesses defined under the "Critical Illness Buffer" criteria, you can also be eligible for an 
additional amount of INR 7 Lakh for required treatment once the Family Floater and any additional cover (if taken) is 
exhausted. This is subject to available Corporate Buffer and policy T&C.

Domiciliary Benefit
Domiciliary expenses on out-patient care for employee, spouse and children up to a maximum of INR 10,000/- ( at 50% 
Co-pay) is also provided to employees who participate in the Group Mediclaim Insurance Policy.

National Pension System (NPS)
NPS is a voluntary defined contribution-based scheme option provided to all IBM India Regular employees. It’s a tax saving 
retirement vehicle for which you can enroll by declaring your monthly contribution, minimum Rs. 500 per month and 
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maximum of 10% of your Flexible Benefit Plan, on IBM Intranet. You can find more details about this program on IBM 
intranet.

Compensation under Employees Compensation Act
All IBM employees are entitled for compensation under the Employee's Compensation Act, 1923, as amended from time to 
time. The compensation under the Act will be inclusive of the coverage amount under Group term Life Insurance Plan and 
shall be paid under following circumstances:
a) incase of personal injury caused to  an employee by an accident arising out of and in the course of his employment 
resulting in total or partial disablement of the employee for a period exceeding three days. Provided that the accident is 
not directly attributable to the employee having being under the influence of drink or drugs or willfully disobedience of 
any order expressively given for the safety of employees or willfully removal or disregard of any safety guard or other 
device provided for the purpose of securing safety of employees. 
b) Incase of any injury resulting in Death or permanent total disability.
c) Incase of occupational disease as defined under the Act. 

* For detailed information, please refer the Company's Intranet. Company benefits and policies are subject to withdrawal; change from 
time to time at the sole discretion of the Company and without the need of any prior notice to the employees.
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Important Letter on Transfer / Relocation / Type of Work Assigned
Date - June 25, 2018

Dear Tonesh babu V A,

This letter reiterates some of your obligations with respect to your employment with IBM India Pvt Ltd., and 
contains important information on your initial training and work assignment.

You are required to join at BANGALORE where you may be allocated to a specific training stream based on the 
organization’s business requirements. You will undergo training at BANGALORE for a specified duration of 
time. You will be expected to undergo the training in any skill or technology at the discretion of the 
organization.

After the successful completion of the training program, you may be deployed on work and are expected to 
work at the allocated posting in any location across India as specified by the organization. This may be 
different from your joining / training location. The type of work assigned may vary from one assignment to 
the other.

Please also note that, your services are transferable, and you may be assigned to any office of IBM, a 
subsidiary, or associate company. In such case, you will be governed by the policies of that location. Any 
refusal to take up the specific assigned location /assignment / projects / type of work assigned to you will be 
viewed as a refusal to follow instructions of the Company, may result in strict action against you and could 
result in your termination from the services of the organization. (Note: It is clarified that IBM may also require 
you to work from any such offices within the same city (or, in the case of employees working in the National 
Capital Region, may require you to work from any such offices at Noida, Delhi or Gurgaon)).

We wish you all the best for a rewarding career with IBM India. If you have any queries, please write to 
eschoolhiring@in.ibm.com

Please sign on a copy of this letter and return the same to On-Boarding coordinator, to indicate your 
understanding and acknowledgement of the contents of this letter Signature.

Signature.
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IBM CONFIDENTIAL

ANNEXURE B - NON-DISCLOSURE AGREEMENT

Agreement Regarding Confidential Information, Intellectual Property, and Other Matters

Serial # :________________   Date Of Hire :  __ __ / __ __ / __ __ __ __

In consideration of my employment or my continued employment by International Business Machines Corporation or one of its 
subsidiaries or affiliates (collectively, “IBM”), which I acknowledge is employment at will, and the payment to me of a salary or other 
compensation during my employment, I agree as follows:

1. I will not, without IBM's prior written permission, disclose to anyone outside of IBM or use in other than IBM's business, either during or 
after my employment, any confidential information or material of IBM, or any information or material received by IBM in confidence from 
third parties, such as suppliers or customers. If I leave the employ of IBM or at the request of IBM, I will return to IBM all property in my 
possession belonging to IBM or received by IBM from any third party, whether or not containing confidential information and whether 
stored on an IBM owned asset or a personally owned asset, including, but not limited to, electronic data, electronic files, diskettes and 
other storage media, drawings, notebooks, reports, and any other hard copy or electronic documents or records. No employee is 
prohibited from reporting possible violations of law or regulation to a government agency, as protected by law.

Confidential information or material of IBM is any information or material: (a) generated or collected by or utilized in the operations of 
IBM; received from any third party; obtained from an entity IBM acquired or in which IBM purchased a controlling interest (including 
information or material received by that entity from a third party); or suggested by or resulting from any task assigned to me or work 
performed by me for or on behalf of IBM; and (b) which has not been made available generally to the public, whether or not expressed in 
a document or other medium and whether or not marked "IBM Confidential" or with any similar legend of IBM or any third party. 
Confidential information or material may include, but is not limited to, information and material related to past, present and future 
development, manufacturing activities, or personnel matters; marketing and business plans; pricing information; customer lists; technical 
specifications, drawings, and designs; prototypes; computer programs; and databases.

2. (a) During my employment with IBM and for two years following the termination of my employment from IBM for any reason, I will not 
directly or indirectly within the Restricted Area solicit, or attempt to or participate or assist in any effort to solicit, any employee of IBM to 
be employed or perform services outside of IBM. For purposes of this Paragraph 2(a), “Restricted Area” shall mean any geographic area in 
the world in which I worked or for which I had job responsibilities, including supervisory responsibilities, during the last twelve (12) 
months of my employment with IBM. Also, for purposes of this Paragraph 2(a), “employee of IBM” shall mean any employee of IBM who 
worked within the Restricted Area at any time in the 12-month period immediately preceding any actual or attempted solicitation.
(b) I agree that during my employment with IBM and for one year following the termination of my employment for any reason, I will not 
directly or indirectly solicit for competitive business purposes any customer with which I was directly or indirectly involved as part of my 
job responsibilities during the twelve (12) months prior to the termination of my employment with IBM. This paragraph 2(b) does not 
apply to any IBM employee whose work location as reflected in IBM records is within the state of California.

I acknowledge that IBM would suffer irreparable harm if I fail to comply with Paragraph 2(a) or (b), and that IBM would be entitled to any 
appropriate relief, including money damages, equitable relief and attorneys’ fees.

3. I will not disclose to IBM, use in its business, or cause it to use, any information or material which is confidential to any third party 
unless authorized by IBM. In addition, I will not incorporate into any product used and/or sold by IBM, any copyrighted materials or 
patented inventions of any third party, unless authorized by IBM pursuant to Paragraph 5.

4. I will comply, and do all things necessary for IBM to comply, with (a) the laws and regulations of all governments under which IBM does 
business, (b) the provisions of contracts between any such government or its contractors and IBM that relate to intellectual property or to 
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the safeguarding of information, and (c) IBM's corporate directives, including, without limitation, policies and information technology 
security standards issued from time to time as well as the IBM Business Conduct Guidelines as amended from time to time.

5. I hereby assign to IBM my entire right, title, and interest in any idea, concept, technique, invention, design (whether the design is 
ornamental or otherwise), computer programs and related documentation, other works of authorship, mask works, and the like (all 
hereinafter called "Developments"), hereafter made, conceived, written, or otherwise created solely or jointly by me, whether or not such 
Developments are patentable, subject to copyright or trademark protection or susceptible to any other form of protection which: (a) relate 
to the actual or anticipated business or research or development of IBM or its subsidiaries or (b) are suggested by or result from any task 
assigned to me or work performed by me for or on behalf of IBM or its subsidiaries.

If, by operation of law such right, title, and interest in Developments vest in IBM upon creation, I acknowledge that such right, title, and 
interest belong to IBM. Also, I hereby assign to IBM my entire right, title and interest in any such Developments that were or are 
suggested by or a result of any task assigned to me or work performed by me for or on behalf of any entity that IBM acquired or in which 
IBM purchased a controlling interest to the extent that any such right, title and interest is not already owned by said entity.

In the case of any "other works of authorship", such assignment or ownership shall be limited to those works of authorship which meet 
both conditions (a) and (b) above.

California Notice: For Developments subject to California law, notwithstanding anything above to the contrary, I understand that this 
assignment does not apply to a Development which qualifies fully under the provisions of Section 2870 of the California Labor Code.
The above provisions concerning assignment or ownership of Developments apply to Developments created while employed by IBM in an 
executive, managerial, professional, product or technical planning, technical, research, programming, or engineering capacity (including 
development, product, manufacturing, systems, applied science, and field engineering) or otherwise.

The assignment of Developments in this Paragraph 5 shall exclude any Developments in which I have a right, title, or interest and that 
were, prior to my employment with IBM, (1) conceived and/or made solely or jointly by me; (2) written wholly or in part by me; or (3) 
expressly stated in an agreement that I executed with another party which precludes an assignment to IBM (collectively, these exceptions 
to assigned Developments hereunder shall be known as “Excluded Developments”). Further, I acknowledge that I will not use or cause to 
be used, any Excluded Developments in IBM’s business, research or development without a written or email authorization to do so from 
both my first and second line manager. For the avoidance of doubt, Excluded Developments shall not comprise any Developments that 
were or are suggested by or resulted from any task assigned to me or work performed by me for or on behalf of any entity that IBM 
acquired or in which IBM purchased a controlling interest, unless assignment of my right, title, and interest in the Development is 
governed by an agreement executed prior to my IBM employment.
I hereby identify any and all Excluded Developments which are not published in a searchable public database (e.g.  United States Patent & 
Trademark Office). In the following table I have provided a brief non-confidential description that sufficiently identifies the Excluded 
Development (e.g. title of publication), the creation date of the Excluded Development, and to the extent my rights to the Excluded 
Development are governed by an agreement, the other named party to the agreement and the date the obligation terminates. 
 
If I do not have any Excluded Developments to declare I have left the following table blank or have written “None,” “Non/Applicable,” or a 
similar designation.

Description of Excluded Development Date Created Named Party/Termination Date

Additional pages may be attached, as appropriate to identify other Excluded Developments, if any. IBM requires you to disclose Excluded 
Developments in this Paragraph 5. If you wish to interest IBM in any Excluded Development, you may contact the Intellectual Property and 
Licensing Department at Corporate Headquarters, which will provide you with instructions for submitting it to IBM.

6.   In connection with any of the Developments assigned by Paragraph 5: (a) I will promptly disclose them in writing to the IBM 
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Intellectual Property Law Department; and (b) I will, on IBM's request, promptly execute a specific assignment of title to IBM or its 
designee, and do anything else reasonably necessary to enable IBM or such designee to secure a patent, copyright or other form of 
protection therefore in the United States and in other countries. In addition, I agree to promptly notify the IBM Intellectual Property Law 
Department in writing of any patent or patent application in which I am an inventor but which is not assigned by Paragraph 5 and which 
discloses or claims any Development made, conceived, or written while I am employed by IBM.I also agree to promptly notify the IBM 
Intellectual Property Law Department if, after I leave the employ of IBM, I am contacted by anyone or any entity outside of IBM regarding 
any transaction, legal or governmental proceeding, litigation or other legal dispute concerning or relating to any of the Developments 
assigned by Paragraph 5.

7.   IBM and its licensees, successors, or assigns (direct or indirect) are not required to designate me as an author of any Development 
which is subject to Paragraph 5, when it is distributed, publicly or otherwise, or to secure my permission to change or otherwise alter its 
integrity. I hereby waive and release, to the extent permitted by law, all rights in and to such designation and any rights I may have 
concerning modifications of such Developments.

I understand that any rights, waivers, releases, and assignments herein granted and made by me are freely assignable by IBM and are for 
the benefit of IBM and its subsidiaries, licensees, successors, and assigns.

8.   I agree that IBM, its services providers and other third parties authorized by IBM will collect, use, store, make available to those who 
have a need-to-know, and otherwise process my personal information to establish, maintain and terminate my employment relationship 
with IBM and for other legitimate business purposes, anywhere in the world. Such personal information, whether provided to IBM, its 
service providers, or third parties directly by me or otherwise gathered, includes my name, photo, contact information, skills, 
compensation, performance, usage of IBM assets, background check results, bank account information, and disability or medical 
information.

I will not use for unauthorized purposes nor share with any unauthorized parties, either during or after my employment, any personal 
information about others to which I may have access during my employment at IBM.

IBM provides numerous opportunities for social computing through blogs, wikis, social networks, virtual worlds and other social media. I 
agree to comply with all IBM policies and practices regarding use of social computing tools and I understand that I am personally 
responsible for the content I post on any social computing tools (whether on IBM’s internal platforms or on third party sites) and that any 
information I post, including any of my personal information, may be made broadly available to others, potentially inside or outside IBM, 
who have access to these tools.

9.   The term “subsidiaries,” as used in this Agreement, includes any entity owned or controlled, directly or indirectly, by International 
Business Machines Corporation.

10.   The term "employment at will," as used in this Agreement, means the employment at the mutual consent of both me and IBM. 
Accordingly, either IBM or I can terminate the employment relationship at will, at any time, with or without cause or advance notice. 
However, this clause does not relieve me of my responsibility to serve the notice period in accordance with my terms of employment, in 
the event of my resignation from the services of IBM.

11.   This Agreement supersedes all previous oral or written communications, representations, understandings, undertakings, or 
agreements relating to the subject matter hereof, except as expressly agreed otherwise by IBM in writing upon my hire or transfer of 
employment to IBM. Any waiver of a term in this Agreement and any amendment to this Agreement may only be made in a writing signed 
by the Senior Vice President of Human Resources for International Business Machines Corporation and myself.

12.   This Agreement shall be governed by the laws of India. If any provision of this Agreement is unenforceable at law, the remainder 
shall remain in effect. I recognize that any violation of my obligations described herein would cause IBM to suffer irreparable harm and 
can result in disciplinary action, including dismissal from IBM, and any other appropriate relief for IBM including money damages, 
equitable relief and attorneys fees.

13.   This Agreement shall constitute a part of my terms of employment with IBM, and is executed contemporaneously with my offer of 
employment/ employment contract with IBM.
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My agreement, and my acknowledgment of receipt of a copy of this Agreement, are indicated by my signature below.

Employee's Full Name Employee's Signature Employee Serial No. Date
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Inside Sales Representative

 Educational Qualification:

• Graduates in any stream (10+2+3)/MBA (preferred)

 Salary: Upto 3.5LPA

Job Description:

•       Completes work in accordance with accepted practices within field

•       Engage with sales and other stakeholders to ensure smooth functioning of 
processes

•       Works with team to support achievement of project milestones and deliver on 
internal and/or external commitments

•       Utilize analytical skills to share business insights

•       Adjusts to multiple demands and shifting priorities to deliver ad hoc sales 
execution support

•       Good Communication Skills(Mandatory) 

•       Strong knowledge on Microsoft Excel and PowerPoint

•       Strong communication/Presentation Skills

•       SQL knowledge and MS Excel knowledge is an  additional advantage

•       Strong Analytical skills with Automation background
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Offer: Computer Consultancy
Ref: TCSL/CT20172238224/Bangalore
Date: 10/01/2018

Ms. Jonna Pranavi
Flat No:502, Vs NivasRoad No:1 , Vr Colony,
Near Ayushman Hospital,
Kurnool-518001,
Andhra Pradesh.
Tel# 91-9491431077

Dear Jonna Pranavi,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the IT Infrastructure Services (ITIS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4i44F6FFTL6T96pZbpLiq4q68b88LZL8iU8iii8i898806qT4644TZ6Tib8iLTL803qTiF8i888


GROSS SALARY SHEET Annexure 1

Name Jonna Pranavi 

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 

14TCS Confidential

TCSL/CT20172238224



2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Date - September 19, 2017 IBM India Private Limited
Manyata Embassy Business Park,
G2 Block,
Nagwara Outer Ring Road,
Bangalore - 560045, India.
Tel : 91-80-49139999
http://www-
07.ibm.com/in/careers/

Dear Joshua Mathew,

Congratulations!

Based on your application and interviews, we are interested in taking forward your candidature with IBM India Pvt. Ltd. For 
nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to work with a dynamic 
organization and make a difference in the way the world works.

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject to successful 
completion of our normal pre-recruitment processes (including a background check & pre screening, if applicable). After 
you provide other information, supporting documents and successfully meet our requirements, we propose to issue a 
Formal Offer Letter to you.

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment.

The Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months hereinafter. 

If any information supplied by you in your application or during the selection process is found to be unsatisfactory, 
incorrect or false and/or if you suppress material information regarding your qualifications and experience, IBM reserves 
the right to revoke this Expression of Interest without notice. IBM’s decision in this respect shall be final.

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal and 
confidential.

We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a formal 
employment relationship between you and IBM upon the successful completion of all pre-recruitment procedures.

Sincerely,

Rohit K Vohra
Recruitment Leader
India/SA

IN_79_[6fbd54e3-6d56-4617-b431-89a47c698a31]_107495BR_2041912

http://www-07.ibm.com/in/careers/
http://www-07.ibm.com/in/careers/








APPOINTMENT LETTER

March 13, 2018

Mr. K Tharun .
#101,Shalimar Apartments,1st A Main,
Chinnana Layout, Lr Bande Road, Kavalbyr 
Bangalore - 560032

Dear K Tharun .,

Welcome to Wipro Limited (‘Wipro’) and congratulations on your appointment as Project Engineer.

1. Appointment Details: 

a. The date of appointment is effective from the date of joining unless otherwise communicated in writing by the
company.

b. You will be on probation for a period of 12 months from the date of the appointment. On completion of the
Probationary period, your appointment will be confirmed and communicated to you in writing. Unless
confirmation is communicated in writing, the probation period is deemed extended.

c. The retirement age is 58 years.

d. You may be transferred in such capacity as Wipro may from time to time determine to any other location,
department, function, establishment, or branch of Wipro or subsidiary, associate or affiliate of Wipro. In such
case you will be governed by the terms and conditions of service applicable to the new assignment including
compensation, working hours, holidays, leave, people policies, etc.

e. We provide support to our global customers through various Wipro locations in India to suit customer time
including on 24x7 basis. You agree to operate from any of these locations and in any of the shifts, including
night shift, as may be decided by Wipro keeping in mind business needs and deliverables to customers.

f. This letter of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by Wipro for your role, and you successfully completing the pre-joining assessment based on the training
module, in the prescribed format and time frame as informed to you. 

g. Kindly ensure you submit the second copy of the appointment letter signed by you on the day of reporting for
work.

2. Compensation: 

You will be eligible for:

a. Compensation and benefits in accordance with Annexure III titled Salary Offer Sheet.

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the management.
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c. Other compensation and benefits in accordance with Wipro policy as modified and intimated to you from time to
time.

d. Your salary will be reviewed periodically as per Wipro policy.

e. Changes in your compensation are at Wipro's discretion and will be subject to and on the basis of effective
performance and results during your period of employment and other relevant criteria. 

3. Other Benefits:

You will also be eligible for:

a. Leave, holidays and working hours as applicable to your stream and location of posting.

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by Wipro.

c. Participation in the Wipro Provident Fund Scheme (PF) as per the policies applicable to your band and stream.

d. Leave Travel Assistance (LTA) as per the policy of Wipro.

e. Wipro Medical Assistance Scheme (MAS) and Contributory Medical Insurance for your band and stream
provided you are not covered under the purview of the ESI Act.

f. Employee Benefits Program sponsored and administered by Wipro for management employees, comprising
pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.

g. Please refer to the detailed policies in the Wipro intranet portal i.e. mywipro.wipro.com

4. Responsibilities:

a. In view of your position and office, you must effectively, diligently and to the best of your ability perform all
responsibilities and ensure results. There may be times when you will be expected to work extra hours to
achieve the above. At all times, you are required not to engage in activities that have or will have an adverse
impact on the reputation / image and business of Wipro, whether directly or indirectly.

b. You may be required to undertake travel on Wipro work for which you will be reimbursed travel expenses as per
the Wipro policy applicable to you.

c. We at Wipro are committed to ensure 'Integrity' in all aspects of its functioning. You are expected to comply with
the policies of Wipro including the Code of Business Conduct and Ethics as they form an integral part of the
terms of your employment with Wipro. Consequently, you are required to understand the scope and intent
behind these policies and to comply with the same. These policies are updated / modified on a periodic basis
and new policies may be introduced and notified to employees from time to time and you will be required to
comply with the same.

d. Consistent with (c) above, any matter or situation or incident that may arise which could potentially result, or has
resulted, in any violation of the policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head.
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5. Conflict of Interest: 

a. You are required to engage yourself exclusively in the work assigned by Wipro and shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise) directly
or indirectly without the express written consent of your Business Unit Head.

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro. 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of one
year from the cessation of your employment with Wipro (irrespective of the circumstances of, or the reasons for,
the cessation) not to solicit, induce or encourage:

i. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

ii. Any customer or vendor of Wipro to move his existing business with Wipro to a third party or to terminate his
business relationship with Wipro.

iii. Any existing employee to become associated with, or perform services of any type for any third party.
d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand Wipro's

position on this and resolve the conflict.

6. Confidentiality: 

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your employment. This covenant shall
endure during your employment and beyond the cessation of your employment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for Wipro.

7. Assignment of Intellectual Property 

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and
shall comply with the Policies of Wipro  in relation to Intellectual Property.

8.Non-Compete

In the course of your employment with Wipro you will be providing services to customers or clients of Wipro during
which process you would be handling sensitive information including but not limited to key customers of Wipro,
competitor information, customer sensitive information (‘Confidential Information’). You acknowledge and recognize
that Confidential Information available to you, if leaked, would cause irreparable harm to Wipro and its protection is of
utmost importance to Wipro. You confirm that for a period of six (6) months after separation of your employment from
Wipro (irrespective of the circumstances of or the reason for the separation), you will not accept any offer of
employment from a customer or client with whom you have interacted or worked in a professional capacity
representing Wipro during the six (6) months preceding the date of separation.
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9.General:

This letter of appointment is subject to the condition that you have not provided us with any false declaration or
willfully suppressed any material information. If you have, you will be liable to be removed from service without any
prior notice. Please note that you are required to inform us if there are any agreements, oral or written, which you
have entered into and which may relate to or affect your commitments under this Agreement.

a. Your employment terms may be specifically enforced legally, if required. In this connection, if any of the
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.

b. These employment terms supersede and replace any existing agreement or understanding, if any, between
Wipro and you relating to the same subject matter.

c. You warrant that you are not prevented by a court or by any other administrative or judicial order from providing
the services required under this agreement. In the event that you are not a citizen of the country of posting, you
should have a valid work permit to work in the country of posting.

d. During the employment you have to comply by all policies of Wipro. These policies are updated / modified on a
periodic basis and new policies may be introduced and notified to employees from time to time. You agree to
comply with all policies as modified from time to time.

e. Your appointment cannot be further processed and will be treated as withdrawn in the event of:

i. Your failing to clear any remaining backlog papers, and/or
ii. For 10th Standard: You are not being able to maintain minimum aggregate marks of 60% in your 10th

Standard.
iii. For 12th Standard: You are not being able to maintain minimum aggregate marks of 60% in your 12th

Standard or equivalent education.
iv. For Graduates: A. You are not being able to maintain minimum aggregate marks of 65% in your graduation. 

B. For Post Graduates: You are not being able to maintain minimum aggregate marks of 65% in your
graduation and 65% in post-graduation.

10. Training Agreement:

As part of your smooth transition from campus to corporate, the company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding.  You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training,
Top Gear modules, and / or customer specific tools and technology learning. Through this extensive training Wipro
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and serve the company for a period of 15 months
commencing from the date of your joining. In case you choose to leave the company before the expiration of the said
period or if your services are terminated before the expiration of the said period, for any reason whatsoever, you shall
pay to the company liquidated damages of upto Rs. 75,000/-(Rupees Seventy Five Thousand only) in the manner
defined in the training agreement, signed by you with the company. 
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I have read, understood and agree to accept the employment on the terms and conditions herein.  I shall be reporting 
for duty on __ /__ /____

Name: _____________________________ Signature: _____________________ 

Date: __ /__ /____ Place: _______________________

11.NoticePeriod:

This contract of employment is terminable, without reasons, by either party giving one-month notice during
probationary period and two months’ notice on confirmation. Wipro reserves the right to pay or recover salary in lieu
of notice period. Further, Wipro may at its discretion relieve you from such date as it may deem fit even prior to the
expiry of the notice period. However, if Wipro desires the employee to continue the employment during the notice
period the employee shall do so.
Please confirm that the above terms are acceptable to you and that you accept the appointment by signing a copy of
this letter of appointment and submitting the same on the date of appointment. 

12. On Separation:

On acceptance of separation notice, you will immediately give up to the company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects or
shall not make or retain any copies of these items.

Please confirm that the above mentioned terms and conditions are acceptable to you and that you accept the
appointment by submitting the signed copy of this letter of appointment with your original signature on the date of
joining.

Yours sincerely,
For Wipro Limited,

Sunil Kalachar 
General Manager - Talent Acquisition
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ANNEXURE I

CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.

Noted below are a few examples of conflict of interest:

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will inform the top management.

Name:

Date: __/___/_____ Signature:.....................……………….
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Compliance to Company’s Code of Conduct to Regulate, Monitor and 
Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe
or buy or sell or deal in the Company’s Securities. As an employee of Wipro you are considered as an Insider and
accordingly advised as below: 

1.Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com.

2.Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance
of duties and discharge of legal obligations and strictly on a need-to-know basis. Employees are strictly prohibited
from the following:

a)  Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except on 
     a need to know basis.
b)  Counseling as well as expressing opinions or making any recommendations to any person on the Securities of the 
     Company when in possession of any UPSI.
c)  Unauthorized disclosure or communication of UPSI.
d)  Procuring any UPSI from others 

3.Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage
freeze, suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts
severe civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The
penalties levied on the employee will not be borne by the Company and the employee individually is responsible. 

4.Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of
the securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to
a traded value in excess of ten lakh rupees. 

For more details on procedures and guidelines, employees are requested to refer Wipro’s Code of Conduct to 
Regulate, Monitor and Report Trading by Insiders. Or write to policyclearinghouse@wipro.com.
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ANNEXURE II 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

I -----------------------------------------------------------------------, confirm that I am voluntarily sharing my Personal Information 
including documents with Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification; 

b. processing my job application including background verification checks; 

             c. employment-related actions including record keeping, processing compensation and benefits and any
action required in the context of my employment with Wipro. 

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party.

I understand that `Personal Information' means any information including documents, relating to me that is available 
with Wipro and is capable of identifying me."

Name:

Date: __ / __ /____ Signature.............................................
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ANNEXURE III 

SALARY OFFER SHEET

Name     : K Tharun . 

Position : Project Engineer Career Group: TRB - II 

a.You shall receive salary as detailed below. 
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COMPONENT AMOUNT (INR) 

Basic                                  9,340

HRA 4,670

Commutation Allowance 1,600
Bonus 1,870

Wipro Benefits Plan (WBP) 5,630

Additional allowance -

Total Fixed Cash 23,110
                  PF (Employer Contribution) 1,121

Gratuity 496
Total Fixed Compensation 24,727

Other Compensation Benefits 
Health benefit (Medical) 600

Variable Pay 
Target Variable Pay 1,340

Target Cost to Company per month 26,667
Total Cost to Company per annum 320,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be
eligible for payment of gratuity  as per the Wipro Policy for the same.

b. Depending on your performance during the online pre-joining assessment program, in the event you fall under 
    Performance Category  - 1, i.e. you are amongst top 30% of the candidates, your total cost to company per 
    annum shall stand revised to INR 3,30,000 in the salary structure under (a) above.
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c. Apart from the standard salary emoluments, Project Engineers are also entitled to unique Wipro
     Benefits to assist them in maintaining a healthy work-life balance. The details of the benefits are as 
     follows: 

       a. Onetime Interest free loan of Rs. 20,000 towards housing deposits or towards purchase of a two wheeler 
       b. Onetime Interest free contingency loan of Rs. 50,000 towards housing deposits or illness, death in 
            immediate family or self marriage 
       c. Medical assistance of Rs. 15,000 per annum for employees who are not covered under the ESI scheme.

         Medical Insurance Coverage up to Rs. 2 lacs per annum 

Date: __/___/_____                                                                                      Signature:....................………………. 
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ANNEXURE - IV

I hereby confirm that I shall submit the required academic certificates including mark sheet, Provisional or
Convocation Degree Certificate within 3 months from my date of joining. I understand that my employment is subject
to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
employment with Wipro.

Name:

Date: __/___/_____                                                                                  Signature:.....................………………. 
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ANNEXURE - V

VARIABLE PAY- A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters:

a. Individual linked parameter: Based on number of days billed in a quarter. This factor is applicable only for
employees joining in billable roles in Bands Team Rainbow, A1, A2, A3, B1, B2 and B3. This would comprise of
100% of your Variable Pay amount. (for employees joining in these Bands in Support roles and central functions
100% of Variable Pay would be linked to revenue and OM as mentioned in (b) and (c) below)

b. Revenue achievement linked parameter: Based on the Revenue achievement of your Business Unit / Vertical /
Service Line. This would be linked to 50% of your Variable Pay payout. This is applicable only for employees in
Bands Team Rainbow, A1, A2, A3, B1, B2 and B3 joining in Support roles.

c. OM linked parameter: Based on Operating Margin achievement of your Business Unit. This would be linked to
50% of your Variable Pay payout. This is applicable only for employees in Bands Team Rainbow, A1, A2, A3,
B1, B2 and B3 joining in Support roles.

The Variable Pay payout amount is liable to vary as per the performance on the above parameters.

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.
For more details please refer to the policy hosted on myWipro à My Information Source à My Policies à View All
Policies à (Select Country) à My Financials à Compensation à Variable Pay
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SOME ADDITIONAL INFORMATION ON THE SALARY OFFER 

Basic, Additional Allowance and Bonus:

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a 
particular period.

House Rental Allowance:

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent 
receipts.

Commutation Allowance:

This allowance is tax free up to the extent of Rs.1600/- per month. This does not warrant the production of any bills. 

Wipro Benefit Plan (WBP):

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance, Commutation Allowance and Education Allowance. Benefits
regarding the use of Telephone/Mobile phone, Non-transferable food coupons, use of Wipro Bus can also be availed
under the Plan. The actual expenses incurred towards these components are eligible for exemption as per the
prescribed Income Tax rules applicable. Thus, you will be subjected to tax for the portion of the allowances that is not
exempt. The Income Tax exemption for benefits availed are subject to submission of proofs or other conditions as
may be prescribed in this policy. Wipro will grant a Group Allowance, which will be computed after reducing the
aggregate cost of allowances/benefits availed under WBP and related recovery of Perquisite Tax and associated
charges. Following are your WBP Entitlements:

1. Leave Travel Allowance:

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.

2. Telephone/Mobile Phone Allowances:

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards broadband/
modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs. 19,800 per annum
under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other charges for pre-paid
connections will be eligible under this head. 

3. Non-transferable Food Coupons: 

An amount of Rs. 2,750 per month towards purchase of Non-Transferable food coupons is eligible for IT exemption
under WBP. 
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4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2 children is 
eligible for IT exemption under WBP.

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be over 
and above Sec 80C investments.

Retirement Benefits: 

It consists of:

a. 12% of your Basic towards Provident Fund. 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity. 

Employees will be eligible for payment of gratuity as per the Wipro policy on the same. 

Accommodation, Food & Other Miscellaneous Expenses

a. You would be entitled for Rs. 1000 per day for 8 days (total amount of Rs. 8,000) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount and you would not need to submit bills towards usage of this amount.

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:

i. Settlement and Miscellaneous Expenses: Rs. 1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses.

c. Campus joiners would not be eligible for accommodation at the Wipro guest houses.
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SUMMARY - SOCIAL SECURITY & OTHER BENEFITS* 

Medical

1.Medical Assistance Program (MAS): This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15,000 per annum. This scheme is not applicable for employees covered under the Employee
State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a financial year.
The amount mentioned as Medical allowance in your salary stack is a notional figure and it indicates average outflow
per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals on
making a claim.

2.Mediclaim: A floater coverage of Rs. 2,00,000 per annum for family (self, spouse & children) towards
hospitalization. A nominal deduction per month as mentioned below is made towards contribution for the mediclaim
benefit. 10% of the claim amount has to be borne by the employee. However, this does not apply if the hospitalization
is in a Preferred Mediassist Network hospital. 

                   * Rs. 240 - Contribution in case of single individual
                   * Rs. 520 - Contribution in case you are married

If the employee wishes to enhance the coverage, Top up cover option is also available wherein one can increase it
for a highly negotiated premium. More details on the policy are available on My Policies Section in myWipro which
is accessible on joining.

3.Annual Health check: Company paid Annual health checkup program is available for employees above 40 years
of age.
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Gratuity Benefit: Up to Rs. 10,00,000 

This provides you a lump sum benefit upon separation after completion of 5 years of service or on retirement or when
deceased. Your gratuity is computed as: Last drawn Basic Salary * No. of years served * 15/26.

Survivor Benefit Pension Program: 

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic
salary at the time of death, number of years till retirement, number and age of surviving members. E.g. If an
employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at time of his
death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension payable per
month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and age of
surviving members. I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable.
*Grade Factor is a band specific pre-defined pension Accrual rate.

Loans:

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments.

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower
as per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 
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1. Your Life and Accident Cover:

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000
Through GPAI you are covered by way of round-the-clock risk coverage against any accidents occurring while at
work or outside of work resulting in partial or total disablement or casualty. Even on temporary disability due to
Accident you get compensated for loss of wages on account of leave due to Accident of up to Rs. 5,000 per
week. In case of death due to accident, your total cover would be 26 lacs (12 Lacs + 14 Lacs). Employees can
also get an extra coverage for a nominal and highly negotiated premium.

b. Group Life Insurance Program: Rs. 14,00,000
In the unfortunate event of death on account of either accidents or natural causes, your surviving family members
would be eligible for an insurance cover. Employees can also get an extra coverage for a nominal and highly
negotiated premium.

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India -> My Financials -> Group Life Insurance /
Personal Accident
The policies mentioned here are policies of the Company as on date; this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free
life by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to
contribute towards building your retirement corpus and leverage the compounding interest earned by the corpus year
on year. You simply have to choose the scheme that suits your investment horizon and risk tolerance.
A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk
appetite & transparent fund management.
The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year.

The Company, on behalf of the member employee, shall contribute 15% of basic salary, towards the scheme
selected by the member. In case 15% of basic exceeds Rs.150,000 per annum, member employee will have an
option to restrict the contribution to Rs.150,000 per annum to avoid perquisite tax (perquisite tax is applicable on
contributions exceeding Rs.150,000 every year).
Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under `Pension'
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data-> My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that
is available for all employees once every financial year. 
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INITIAL INDUCTION PROGRAM 

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate
world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental IT skills followed by
insights into Wipro businesses, process, technology and behavioral skills. 

To understand and appreciate the mindset of the freshers and ensure that the transformation is smooth, the induction
program is done by a team of dedicated professionals who have exposure to the academic and corporate sectors
alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of the
freshers.

Corporate Readiness Program - CRP 
The CRP program is focused on making fresher comfortable in a corporate environment. This program starts with a
corporate induction.

“PINNACLE” a behavioral skills building training program ensures that the fresher start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work
culture and business etiquette.

STEP PLUS is a 60-minute English language Assessment, which assesses grammar, listening, reading and speaking 
skills.

During PRP, STEP PLUS assessments would be scheduled and participants are expected to score a minimum of
917 marks out of 1581. This is a gating criteria for participants for clearing PRP & deputing in projects. It is mandatory
to score a minimum of 800 marks and participants whose score is less than 800 marks would be exited from the
organization.

Technology Readiness Program - TRP
The technology training provides critical technical skills required to work on projects allocated to freshers and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro's businesses and work
environment.
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project. 

During TRP, fresher shall take up assessments as shared in the schedule. The assessment consists of Multiple
Choice Questions (MCQ), Case Study, Project / Scenarios snippets. The duration of the assessment is for a day. The
overall PRP score is computed as 30% weightage to MCQ, 70% weightage to Case study and /Project/ Scenario.
There will be an improvement opportunity provided for those who score lesser than 75% at the TRP training. Faculty
at Talent Transformation shall devote their time to mentor and coach the student. This is done to ensure enriched
knowledge and improved understanding of the topic. All the efforts made in this direction are meant for the fresher to
be able to clear in the improvement assessment with flying colors. 
The training is said to be completed only when the fresher is able to score 800 in STEPPLUS assessment and 75%
in PRP Technical assessment. Failure to achieve the required score in either STEPPLUS or Technical will result in
exiting from the organization. 
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Corp Office: Unit No.101, B-9, K Raheja Mind space IT Park, Madhapur, Hyderabad -500 081•Ph. +91 40 40072112•www.neudesic.com 

Compensation details are confidential and are governed by Neudesic’ s Non-Disclosure Clauses of Employment Agreement.   

 

 
 
11 April 2018 

 

Hyderabad 

 
K.V. Rakshita 
 
Employment offer 
 
Dear Rakshita, 

 
Further to the interviews and discussions conducted as part of the campus hire drive, we are pleased to 
extend an offer of employment to you as Associate ConsultantAssociate ConsultantAssociate ConsultantAssociate Consultant. If you choose to accept this offer prior to 
13131313thththth    AprilAprilAprilApril    2018,2018,2018,2018, we would like your start date to be 25252525thththth    JuneJuneJuneJune    2018201820182018, contingent upon the successful clearing 
of your background screening. The compensation and terms of employment are set forth below: 
 
Your compensation will be INR 360000360000360000360000/- per annum, (compensation structure given in Annexure I), less 
taxes and deductions as applicable by the Govt. of India for all required withholdings, and paid in 
accordance with the Company’s normal payroll procedures. Your compensation will be paid on a monthly 
basis. 

Our work culture is informal and we try to encourage self-motivated individuals. We will try and make 
every effort to ensure that you have an atmosphere that brings out the best in you. As a responsible 
employee, you would be required to work not less than 45 hours per week. As a company employee, you 
will be required to follow the corporate rules and policies. You may not disclose confidential company 
information to unauthorized third parties. 
 
We have prepared a formal Employment Agreement for your review and acceptance which details the 
complete terms of your employment with Neudesic available in Annexure II. This letter and the 
Employment Agreement form the complete and exclusive statement of employment between you and the 
Company. These employment terms supersede any other agreements, understandings, promises, or 
communications, written or oral, by or on behalf of the Company. The terms and conditions of your 
employment will be in accordance with the Company’s policies and procedures which you are required to 
peruse before joining. 

 
If you choose to accept this offer of employment, please revert to our mail within 2 days confirming your 
acceptance. We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

 
Sharath Kumar ChetlurSharath Kumar ChetlurSharath Kumar ChetlurSharath Kumar Chetlur        
Associate DirectorAssociate DirectorAssociate DirectorAssociate Director, Human Capital Management, Human Capital Management, Human Capital Management, Human Capital Management        
Neudesic Technologies Private LimitedNeudesic Technologies Private LimitedNeudesic Technologies Private LimitedNeudesic Technologies Private Limited    

 

EMPLOYEE STATEMENT:   
I agree with and accept the terms set forth in this letter. 
  
______________________________ ______________________________ _____________ 
Print Name Signature Date 



 

  
Corp Office: Unit No.101, B-9, K Raheja Mind space IT Park, Madhapur, Hyderabad -500 081•Ph. +91 40 40072112•www.neudesic.com 

Compensation details are confidential and are governed by Neudesic’ s Non-Disclosure Clauses of Employment Agreement.   

 

 
 
 
Annexure – I   

 

Compensation Details 
 
Name:  K.V. Rakshita 

Designation Associate Consultant 

Job Location Hyderabad / Bangalore / Kochi 

 

 

Indicative Compensation Structure 

Compensation Component CTC Details (₹) 

Base CompensationBase CompensationBase CompensationBase Compensation    

Basic  134452 

HRA  53781 

Special Allowance   68851 

Conveyance 19200 

Monetary BenefitsMonetary BenefitsMonetary BenefitsMonetary Benefits    

Medical Allowances 15000 

Food Allowance (optional for tax exemption) 26400 

LTA  13445 

Insurance BenefitsInsurance BenefitsInsurance BenefitsInsurance Benefits1111    

Health Insurance2 5000 

Fixed Annual CompensationFixed Annual CompensationFixed Annual CompensationFixed Annual Compensation    336129336129336129336129    

Retirement BenefitsRetirement BenefitsRetirement BenefitsRetirement Benefits    

Employer PF Contribution 17280 

Gratuity3 6591 

CTC per annumCTC per annumCTC per annumCTC per annum    360000360000360000360000    
 
 

 

                                                           
1 You are also entitled to an insurance coverage of ₹10, 00,000 under Group personnel accidental policy, without any additional 

premium 
2 Employee and five dependents (at an additional premium) are entitled to an insurance coverage of 2, 00,000 on floater policy 

under Health Insurance. 
3 Gratuity Provision is as per the provisions of the ‘Payment of Gratuity Act, 1972’ and Superannuation Provision is as per 'Employees 

Provident Funds and Miscellaneous Provisions Act, 1952’. 

 











Offer: Computer Consultancy
Ref: TCSL/CT20172333287/Bangalore
Date: 10/01/2018

Mr. Kaushik Ashutosh Raj
D-125,Reva Hostel,Reva University,Yelahanka,
Bagalur Cross,
Bangalore-560064,
Karnataka.
Tel# 91-8235362847

Dear Kaushik Ashutosh Raj,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the IT Infrastructure Services (ITIS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=bqLiq3q6LZL8xix4T66T464439xUZqFZL8L8TU6TTL6TbxLib3Li04qTUU4Ux3x4LFL8iF8iT96


GROSS SALARY SHEET Annexure 1

Name Kaushik Ashutosh Raj

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 

16TCS Confidential

TCSL/CT20172333287



9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Date - September 19, 2017 IBM India Private Limited
Manyata Embassy Business Park,
G2 Block,
Nagwara Outer Ring Road,
Bangalore - 560045, India.
Tel : 91-80-49139999
http://www-
07.ibm.com/in/careers/

Dear KAUSHIK Y H,

Congratulations!

Based on your application and interviews, we are interested in taking forward your candidature with IBM India Pvt. Ltd. For 
nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to work with a dynamic 
organization and make a difference in the way the world works.

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject to successful 
completion of our normal pre-recruitment processes (including a background check & pre screening, if applicable). After 
you provide other information, supporting documents and successfully meet our requirements, we propose to issue a 
Formal Offer Letter to you.

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment.

The Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months hereinafter. 

If any information supplied by you in your application or during the selection process is found to be unsatisfactory, 
incorrect or false and/or if you suppress material information regarding your qualifications and experience, IBM reserves 
the right to revoke this Expression of Interest without notice. IBM’s decision in this respect shall be final.

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal and 
confidential.

We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a formal 
employment relationship between you and IBM upon the successful completion of all pre-recruitment procedures.

Sincerely,

Rohit K Vohra
Recruitment Leader
India/SA

IN_79_[370d29e0-7746-4d3a-bed0-4851786d35a7]_107495BR_2028616

http://www-07.ibm.com/in/careers/
http://www-07.ibm.com/in/careers/
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Offer: Computer Consultancy
Ref: TCSL/CT20172332042/Bangalore
Date: 10/01/2018

Ms. Keerthana  S
#49/1D Block,
Thirumalanagar,
Bangalore-560064,
Karnataka.
Tel# 91-9739027399

Dear Keerthana  S,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

4TCS Confidential

TCSL/CT20172332042



Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you

9TCS Confidential

TCSL/CT20172332042



 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=F3FFTU6Tx6x4bpLi3LxUpZpFp4pF8T88T66TbqLiLiL86L6699pZUZ4UUb4U34xUi98i0iqTTq6


GROSS SALARY SHEET Annexure 1

Name Keerthana  S

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Date: 12/04/2018

Dear Aishwarya B,

Sub: Offer letter

A very Warm WELCOME to KPIT Family!
We are excited to have you as a part of KPIT Technologies Ltd. ("Company") and we believe that you can use
your skills and talent in making our company reach new heights.

Welcome onboard new buddy!

Our goal At KPIT:

To achieve a leadership position in our business by becoming the 1st choice of our customers.

People are what make this industry tick. Then be it senior managers, key decision makers, or fresh out-of-college
graduates. In fact many of our present top performers started out in KPIT as trainees, who have over the years
grown into leaders and tech experts!

We truly believe that you would prove to be an asset to KPIT Family.

With reference to the discussions that we had with you, we are pleased to offer you a position of Trainee in KPIT
Technologies Ltd. ("Company").

Your compensation package will be as below -

S.No. Amount Details
1) INR. 3,25,000 PA Upon Successful Completion of KPIT Elective (If Applicable).

Please note that, all statutory deductions as may be applicable, will be effective from the date of joining. You are
required to produce the supporting documents of investment proofs in order to get the Income Tax benefit. After
joining you may undergo formal training and on-the-job assignments, and successful completion of this training, if
applicable is mandatory to continue your employment.

Culture at KPIT!
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater
heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is
conducive to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities
to take on bigger responsibilities and learn cross functional skills
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With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a
sound hearing, regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a
relatively early stage of your career.

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and
vision to reflect our commitment towards it.

Few of our CSR Initiatives:

Chhote Scientists
Zero Garbage Drive
Farm Ponds
One Tree One Child Program
School Kit Drive

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously!

Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre, treks.

Get ready to showcase your talent even at Work!

Documents to be produced at the time of joining:
Original & 2 sets of self-attested photo copies to be brought on the date of joining

1. PAN card
2. Copy of DOB (e.g. Driving license/PAN Card/Passport Copy/School Leaving Certificate/Birth Certificate etc.)
3. Permanent Address Proof
4. Bachelor's Degree along with Certificate and Mark sheets - 2 Copies
5. Master's Degree along with Certificate and Mark sheets - 2 Copies
6. Diploma along with Certificate and Mark sheets
7. Secondary and Higher Secondary certificates
8. Previous employer's relieving letter/experience certificate (If applicable)
9. Previous employer's appointment letter (If applicable)

10. Two Photographs (as per US visa specifications 50 x 50 mm, 80% face, white background)
11. Name Change Documents (If applicable)
12. Passport ( is not currently a mandatory document as long as we have a photo id)

We welcome you to KPIT Technologies Ltd. and wish you a successful career with us.
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Terms and Conditions
Your appointment as a Trainee will be subject to the standard terms and conditions as below, as indicated in
Annexure A and the Policies & Processes of the Company as prevailing from time to time.

1. You will also be required to sign an Employee/Trainee agreement of 2 years on the date of joining the
Company (For some additional technology trainings, there will be a separate additional bond). In the event of
breach of the terms of the agreement, you will be liable and responsible to forthwith pay on demand to the
Company a sum of INR 2 Lakhs. The detailed terms and conditions are given in the agreement. You
acknowledge that you are willing to sign the Employee/Trainee agreement at the time of joining.

2. The structure of the compensation package offered to you will be as per the prevailing Company policy at the
time of your joining.

3. You will be required to attend duties as and when required in any shift in existence or which may be started
subsequently as per the requirement of the Organisation. It should not be presumed that the scope of your
duties is circumscribed or limited by your designation and it should be clearly understood that we reserve to
ourselves the absolute right to allot you any type of duties whatsoever consistent with the work requirement
and the nature of your employment. On joining you would undergo a rigorous training program (formal
training and on-the-job assignments) with us for a maximum period of one year from the date of joining.
During this period you will be assessed at regular intervals. In case your performance during training period is
not satisfactory, the company has the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

4. Transferability/ Mobility: For fulfilling the Company's business needs from time to time, you may be
transferred; assigned and/or deputed, at the discretion of the Company, to any other locations in India or
abroad other than your location at the time of your appointment. You will be covered by the Policies,
processes and the terms and conditions applicable at the place where you shall be posted / transferred /
deputed.

5. The Company can initiate movement of your employment to any other organization for any reason including
but not only limited to mergers, movement to joint ventures/ group companies/ sister concerns, divestment,
in case of mutual agreement between the Company & customer for you moving to customer's roll etc.

6. Throughout your employment with the Company, you should be medically fit and free from any disease. It
will be open for the Company to require you to undergo such medical test as may be determined and in the
event, the Company finds it unsuitable for you to be continued on medical grounds, the decision of the
Company in that case shall be final and your service will be liable to be terminated.

7. The letter of offer is being issued to you on clear understanding that there is nothing on your past record
which would have prevented the management from offering you employment. If however, it is found at any
time hereinafter that your past record is objectionable or if any declaration given by you or statement made
by you to the Management is false or if you have wilfully suppressed any material information, in such a case
you will be liable to be terminated from the services of the company forthwith without any notice or without
any salary in lieu of notice.

8. Please bring the documents as listed above (original and 1 set of photocopies) on your date of joining: The
joining date and location will be communicated to you in due course and you shall join after the date of
joining is duly communicated to you.

9. Conditional Offer:
The offer is valid subject to:

1. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

1. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for
award of degree certificate by the respective University.

2. Submission of all the relevant academic certificates / mark sheets
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In case at the time of joining the Company OR within a time specified by the Company, the candidate is not
able to produce the above documents, the employment will end with immediate effect.

10. Extension in date of joining: Extension in date of joining would be granted on the basis on medical &
emergency cases. Any request for extension in joining, should be consulted with the recruiter at least 3 days
prior to the date of joining & need to be supported with medical documents. Providing extension is solely at
the company decision.

I accept the terms and conditions offered.

Name: Raghesh Nair Name (Candidate): Aishwarya B

Signature:

Signature: ________________

Date: 12/04/2018 Date: _____/_______/20____
Place: ____________________

Education & Competency Development
ECoDe
IT - 3 Building, 3rd Floor
Neopro Technologies Pvt. Ltd.
Blue Ridge SEZ Survey No. 154/6, Plot No. 2
Nr. Rajiv Gandhi Infotech Park, Phase I,
Hinjewadi, Pune - 411057

Please sign and return a copy of this letter, duly affixing your 'full signature' on the signature block
above and 'initials' on the remaining pages along with the Annexure.

ANNEXURE A
1. You are required to maintain confidentiality about the Company's business affairs, techniques, processes, and

management, which may come to your knowledge during your employment. The Company shall have
Intellectual Property Rights over all products, techniques, processes, patents etc. that you may create or
develop in the course of your training period with the Company.

2. You shall be accountable for all Company property and equipment entrusted to you and shall be required to
surrender all such property including documents and manuals immediately after completing your training
period.

3. You are required to keep the Company informed of any change pertaining to any of the declarations made by
you at the time of your interview.

4. Validity: The validity of the offer is subject to you fulfilling all the conditions applied in the recruitment
process. This includes successful completion and passing of the PACE Assessment as well as the course in the
first attempt (in case result awaited/If Applicable) while/post joining the Company.

5. Leave: You will be entitled to paid leave as per company policy
6. During your engagement with the Company, you shall not engage in any other service, profession or business
7. You will be governed by the Terms & Conditions, Policies & processes of the company as may be applicable

from time to time.
8. Retirement: You will retire from services on reaching your 60th birthday as per the proof of age submitted by

you on time of joining.
9. Letter of appointment: You will issued a letter of Appointment at the time of your joining after completing

joining formalities.
10. Annual & Monthly Compensation Plan
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Components Amount (in INR)
Basic Salary 96,000
House Rent Allowance 48,000
Conveyance 19,200
Monthly Bonus 19,200
Employer's contribution to Provident Fund 11,520
India Allowance 36,500
Flexi Basket* 0
Additional Allowance 94,580
Fixed Compensation** 325,000
Total Target Compensation 325,000
Other Benefits* 9,318
Cost to Company 334,318

Note: All the amount mentioned above are per annum.

* The details for Flexi Basket and Other Benefits Component have been mentioned in Annexure B.

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.

ANNEXURE B

Components Amount (in INR)
Hostel Allowance 0
Meal Allowance 0
Professional Development Reimbursement 0
Medical Allowance 0
Children's Education Allowance 0
Employer's contribution to NPS 0
Leave Travel Assistance 0
Flexi Basket* 0
Notional Provision for Statutory Gratuity** 4,618
Employer's contribution to Insurance Premium*** 4,700
Employer's contribution to ESIC 0
Special Benefits 0
Other Benefits 9,318
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*You have an option of restructuring your Flexi Basket components from 1st to 15th of the succeeding month of
your joining, based on your tax planning (the amounts changed will be adjusted in the Additional Allowance). The
amounts under flexi allowance are taxable in case of no supporting receipts or expense bills, except for Meal
Allowance.

1 Submission of actual bills against your flexi declaration for tax exemption purpose would be done at the end of
financial year for which you will receive a communication from HR.

All allowances except for Leave Travel Assistance will be paid on monthly basis while Leave Travel Assistance will be
paid on claim basis. Leave Travel Allowance (LTA) can be claimed only after three months of joining the company.

Employer's contribution to NPS will be deducted from your salary on monthly basis and will be paid directly into your
PRAN account.

** As per Payment of Gratuity Act.

*** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Please do not hesitate to contact us for any queries on (email:Campus@kpit.com)
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Date: 12/04/2018

Dear Manne Naga Himarish,

Sub: Offer letter

A very Warm WELCOME to KPIT Family!
We are excited to have you as a part of KPIT Technologies Ltd. ("Company") and we believe that you can use
your skills and talent in making our company reach new heights.

Welcome onboard new buddy!

Our goal At KPIT:

To achieve a leadership position in our business by becoming the 1st choice of our customers.

People are what make this industry tick. Then be it senior managers, key decision makers, or fresh out-of-college
graduates. In fact many of our present top performers started out in KPIT as trainees, who have over the years
grown into leaders and tech experts!

We truly believe that you would prove to be an asset to KPIT Family.

With reference to the discussions that we had with you, we are pleased to offer you a position of Trainee in KPIT
Technologies Ltd. ("Company").

Your compensation package will be as below -

S.No. Amount Details
1) INR. 3,25,000 PA Upon Successful Completion of KPIT Elective (If Applicable).

Please note that, all statutory deductions as may be applicable, will be effective from the date of joining. You are
required to produce the supporting documents of investment proofs in order to get the Income Tax benefit. After
joining you may undergo formal training and on-the-job assignments, and successful completion of this training, if
applicable is mandatory to continue your employment.

Culture at KPIT!
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater
heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is
conducive to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities
to take on bigger responsibilities and learn cross functional skills
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With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a
sound hearing, regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a
relatively early stage of your career.

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and
vision to reflect our commitment towards it.

Few of our CSR Initiatives:

Chhote Scientists
Zero Garbage Drive
Farm Ponds
One Tree One Child Program
School Kit Drive

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously!

Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre, treks.

Get ready to showcase your talent even at Work!

Documents to be produced at the time of joining:
Original & 2 sets of self-attested photo copies to be brought on the date of joining

1. PAN card
2. Copy of DOB (e.g. Driving license/PAN Card/Passport Copy/School Leaving Certificate/Birth Certificate etc.)
3. Permanent Address Proof
4. Bachelor's Degree along with Certificate and Mark sheets - 2 Copies
5. Master's Degree along with Certificate and Mark sheets - 2 Copies
6. Diploma along with Certificate and Mark sheets
7. Secondary and Higher Secondary certificates
8. Previous employer's relieving letter/experience certificate (If applicable)
9. Previous employer's appointment letter (If applicable)

10. Two Photographs (as per US visa specifications 50 x 50 mm, 80% face, white background)
11. Name Change Documents (If applicable)
12. Passport ( is not currently a mandatory document as long as we have a photo id)

We welcome you to KPIT Technologies Ltd. and wish you a successful career with us.
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Terms and Conditions
Your appointment as a Trainee will be subject to the standard terms and conditions as below, as indicated in
Annexure A and the Policies & Processes of the Company as prevailing from time to time.

1. You will also be required to sign an Employee/Trainee agreement of 2 years on the date of joining the
Company (For some additional technology trainings, there will be a separate additional bond). In the event of
breach of the terms of the agreement, you will be liable and responsible to forthwith pay on demand to the
Company a sum of INR 2 Lakhs. The detailed terms and conditions are given in the agreement. You
acknowledge that you are willing to sign the Employee/Trainee agreement at the time of joining.

2. The structure of the compensation package offered to you will be as per the prevailing Company policy at the
time of your joining.

3. You will be required to attend duties as and when required in any shift in existence or which may be started
subsequently as per the requirement of the Organisation. It should not be presumed that the scope of your
duties is circumscribed or limited by your designation and it should be clearly understood that we reserve to
ourselves the absolute right to allot you any type of duties whatsoever consistent with the work requirement
and the nature of your employment. On joining you would undergo a rigorous training program (formal
training and on-the-job assignments) with us for a maximum period of one year from the date of joining.
During this period you will be assessed at regular intervals. In case your performance during training period is
not satisfactory, the company has the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

4. Transferability/ Mobility: For fulfilling the Company's business needs from time to time, you may be
transferred; assigned and/or deputed, at the discretion of the Company, to any other locations in India or
abroad other than your location at the time of your appointment. You will be covered by the Policies,
processes and the terms and conditions applicable at the place where you shall be posted / transferred /
deputed.

5. The Company can initiate movement of your employment to any other organization for any reason including
but not only limited to mergers, movement to joint ventures/ group companies/ sister concerns, divestment,
in case of mutual agreement between the Company & customer for you moving to customer's roll etc.

6. Throughout your employment with the Company, you should be medically fit and free from any disease. It
will be open for the Company to require you to undergo such medical test as may be determined and in the
event, the Company finds it unsuitable for you to be continued on medical grounds, the decision of the
Company in that case shall be final and your service will be liable to be terminated.

7. The letter of offer is being issued to you on clear understanding that there is nothing on your past record
which would have prevented the management from offering you employment. If however, it is found at any
time hereinafter that your past record is objectionable or if any declaration given by you or statement made
by you to the Management is false or if you have wilfully suppressed any material information, in such a case
you will be liable to be terminated from the services of the company forthwith without any notice or without
any salary in lieu of notice.

8. Please bring the documents as listed above (original and 1 set of photocopies) on your date of joining: The
joining date and location will be communicated to you in due course and you shall join after the date of
joining is duly communicated to you.

9. Conditional Offer:
The offer is valid subject to:

1. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

1. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for
award of degree certificate by the respective University.

2. Submission of all the relevant academic certificates / mark sheets
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In case at the time of joining the Company OR within a time specified by the Company, the candidate is not
able to produce the above documents, the employment will end with immediate effect.

10. Extension in date of joining: Extension in date of joining would be granted on the basis on medical &
emergency cases. Any request for extension in joining, should be consulted with the recruiter at least 3 days
prior to the date of joining & need to be supported with medical documents. Providing extension is solely at
the company decision.

I accept the terms and conditions offered.

Name: Raghesh Nair Name (Candidate): Manne Naga Himarish

Signature:

Signature: ________________

Date: 12/04/2018 Date: _____/_______/20____
Place: ____________________

Education & Competency Development
ECoDe
IT - 3 Building, 3rd Floor
Neopro Technologies Pvt. Ltd.
Blue Ridge SEZ Survey No. 154/6, Plot No. 2
Nr. Rajiv Gandhi Infotech Park, Phase I,
Hinjewadi, Pune - 411057

Please sign and return a copy of this letter, duly affixing your 'full signature' on the signature block
above and 'initials' on the remaining pages along with the Annexure.

ANNEXURE A
1. You are required to maintain confidentiality about the Company's business affairs, techniques, processes, and

management, which may come to your knowledge during your employment. The Company shall have
Intellectual Property Rights over all products, techniques, processes, patents etc. that you may create or
develop in the course of your training period with the Company.

2. You shall be accountable for all Company property and equipment entrusted to you and shall be required to
surrender all such property including documents and manuals immediately after completing your training
period.

3. You are required to keep the Company informed of any change pertaining to any of the declarations made by
you at the time of your interview.

4. Validity: The validity of the offer is subject to you fulfilling all the conditions applied in the recruitment
process. This includes successful completion and passing of the PACE Assessment as well as the course in the
first attempt (in case result awaited/If Applicable) while/post joining the Company.

5. Leave: You will be entitled to paid leave as per company policy
6. During your engagement with the Company, you shall not engage in any other service, profession or business
7. You will be governed by the Terms & Conditions, Policies & processes of the company as may be applicable

from time to time.
8. Retirement: You will retire from services on reaching your 60th birthday as per the proof of age submitted by

you on time of joining.
9. Letter of appointment: You will issued a letter of Appointment at the time of your joining after completing

joining formalities.
10. Annual & Monthly Compensation Plan
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Components Amount (in INR)
Basic Salary 96,000
House Rent Allowance 48,000
Conveyance 19,200
Monthly Bonus 19,200
Employer's contribution to Provident Fund 11,520
India Allowance 36,500
Flexi Basket* 0
Additional Allowance 94,580
Fixed Compensation** 325,000
Total Target Compensation 325,000
Other Benefits* 9,318
Cost to Company 334,318

Note: All the amount mentioned above are per annum.

* The details for Flexi Basket and Other Benefits Component have been mentioned in Annexure B.

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.

ANNEXURE B

Components Amount (in INR)
Hostel Allowance 0
Meal Allowance 0
Professional Development Reimbursement 0
Medical Allowance 0
Children's Education Allowance 0
Employer's contribution to NPS 0
Leave Travel Assistance 0
Flexi Basket* 0
Notional Provision for Statutory Gratuity** 4,618
Employer's contribution to Insurance Premium*** 4,700
Employer's contribution to ESIC 0
Special Benefits 0
Other Benefits 9,318

TO237323 Page 5 of 6



*You have an option of restructuring your Flexi Basket components from 1st to 15th of the succeeding month of
your joining, based on your tax planning (the amounts changed will be adjusted in the Additional Allowance). The
amounts under flexi allowance are taxable in case of no supporting receipts or expense bills, except for Meal
Allowance.

1 Submission of actual bills against your flexi declaration for tax exemption purpose would be done at the end of
financial year for which you will receive a communication from HR.

All allowances except for Leave Travel Assistance will be paid on monthly basis while Leave Travel Assistance will be
paid on claim basis. Leave Travel Allowance (LTA) can be claimed only after three months of joining the company.

Employer's contribution to NPS will be deducted from your salary on monthly basis and will be paid directly into your
PRAN account.

** As per Payment of Gratuity Act.

*** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Please do not hesitate to contact us for any queries on (email:Campus@kpit.com)
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Date: 12/04/2018

Dear Pranaya Y C,

Sub: Offer letter

A very Warm WELCOME to KPIT Family!
We are excited to have you as a part of KPIT Technologies Ltd. ("Company") and we believe that you can use
your skills and talent in making our company reach new heights.

Welcome onboard new buddy!

Our goal At KPIT:

To achieve a leadership position in our business by becoming the 1st choice of our customers.

People are what make this industry tick. Then be it senior managers, key decision makers, or fresh out-of-college
graduates. In fact many of our present top performers started out in KPIT as trainees, who have over the years
grown into leaders and tech experts!

We truly believe that you would prove to be an asset to KPIT Family.

With reference to the discussions that we had with you, we are pleased to offer you a position of Trainee in KPIT
Technologies Ltd. ("Company").

Your compensation package will be as below -

S.No. Amount Details
1) INR. 3,25,000 PA Upon Successful Completion of KPIT Elective (If Applicable).

Please note that, all statutory deductions as may be applicable, will be effective from the date of joining. You are
required to produce the supporting documents of investment proofs in order to get the Income Tax benefit. After
joining you may undergo formal training and on-the-job assignments, and successful completion of this training, if
applicable is mandatory to continue your employment.

Culture at KPIT!
KPIT has open door policy which makes the work culture transparent and easy to approach
It always gives opportunities and challenges beyond your current role to prove yourself and achieve greater
heights
KPIT has an open culture, a great work environment, and offers a sense of belonging to employees, which is
conducive to future growth.
KPIT is the perfect place for someone looking for a challenging, fast growing environment with opportunities
to take on bigger responsibilities and learn cross functional skills
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With a relatively flat organizational structure, KPIT encourages innovative thinking and gives everyone a
sound hearing, regardless of the seniority of the individual.
Channelization of raw energy and execution of good ideas is brought in by young employees like you.
KPIT gives you a platform for new ideas and a lot of innovation is fostered here
Gives you an opportunity to discuss ideas with the senior management and be enabled to execute them, at a
relatively early stage of your career.

Corporate Social Responsibility (CSR):
Community Contribution is one of the seven core values at KPIT. It has a significant mention in our mission and
vision to reflect our commitment towards it.

Few of our CSR Initiatives:

Chhote Scientists
Zero Garbage Drive
Farm Ponds
One Tree One Child Program
School Kit Drive

The Dhoom Club:
Where passion comes alive, where a world of awesomeness, away from the drudgeries of mundane work awaits you,
where we take fun seriously!

Dhoom caters to a wide variety of interests - sports, music, photography, art, theatre, treks.

Get ready to showcase your talent even at Work!

Documents to be produced at the time of joining:
Original & 2 sets of self-attested photo copies to be brought on the date of joining

1. PAN card
2. Copy of DOB (e.g. Driving license/PAN Card/Passport Copy/School Leaving Certificate/Birth Certificate etc.)
3. Permanent Address Proof
4. Bachelor's Degree along with Certificate and Mark sheets - 2 Copies
5. Master's Degree along with Certificate and Mark sheets - 2 Copies
6. Diploma along with Certificate and Mark sheets
7. Secondary and Higher Secondary certificates
8. Previous employer's relieving letter/experience certificate (If applicable)
9. Previous employer's appointment letter (If applicable)

10. Two Photographs (as per US visa specifications 50 x 50 mm, 80% face, white background)
11. Name Change Documents (If applicable)
12. Passport ( is not currently a mandatory document as long as we have a photo id)

We welcome you to KPIT Technologies Ltd. and wish you a successful career with us.
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Terms and Conditions
Your appointment as a Trainee will be subject to the standard terms and conditions as below, as indicated in
Annexure A and the Policies & Processes of the Company as prevailing from time to time.

1. You will also be required to sign an Employee/Trainee agreement of 2 years on the date of joining the
Company (For some additional technology trainings, there will be a separate additional bond). In the event of
breach of the terms of the agreement, you will be liable and responsible to forthwith pay on demand to the
Company a sum of INR 2 Lakhs. The detailed terms and conditions are given in the agreement. You
acknowledge that you are willing to sign the Employee/Trainee agreement at the time of joining.

2. The structure of the compensation package offered to you will be as per the prevailing Company policy at the
time of your joining.

3. You will be required to attend duties as and when required in any shift in existence or which may be started
subsequently as per the requirement of the Organisation. It should not be presumed that the scope of your
duties is circumscribed or limited by your designation and it should be clearly understood that we reserve to
ourselves the absolute right to allot you any type of duties whatsoever consistent with the work requirement
and the nature of your employment. On joining you would undergo a rigorous training program (formal
training and on-the-job assignments) with us for a maximum period of one year from the date of joining.
During this period you will be assessed at regular intervals. In case your performance during training period is
not satisfactory, the company has the right to terminate your services with immediate effect without any
notice or without any salary in lieu of.

4. Transferability/ Mobility: For fulfilling the Company's business needs from time to time, you may be
transferred; assigned and/or deputed, at the discretion of the Company, to any other locations in India or
abroad other than your location at the time of your appointment. You will be covered by the Policies,
processes and the terms and conditions applicable at the place where you shall be posted / transferred /
deputed.

5. The Company can initiate movement of your employment to any other organization for any reason including
but not only limited to mergers, movement to joint ventures/ group companies/ sister concerns, divestment,
in case of mutual agreement between the Company & customer for you moving to customer's roll etc.

6. Throughout your employment with the Company, you should be medically fit and free from any disease. It
will be open for the Company to require you to undergo such medical test as may be determined and in the
event, the Company finds it unsuitable for you to be continued on medical grounds, the decision of the
Company in that case shall be final and your service will be liable to be terminated.

7. The letter of offer is being issued to you on clear understanding that there is nothing on your past record
which would have prevented the management from offering you employment. If however, it is found at any
time hereinafter that your past record is objectionable or if any declaration given by you or statement made
by you to the Management is false or if you have wilfully suppressed any material information, in such a case
you will be liable to be terminated from the services of the company forthwith without any notice or without
any salary in lieu of notice.

8. Please bring the documents as listed above (original and 1 set of photocopies) on your date of joining: The
joining date and location will be communicated to you in due course and you shall join after the date of
joining is duly communicated to you.

9. Conditional Offer:
The offer is valid subject to:

1. Passing of KPIT PACE Assessment (if applicable)
Your joining in the organization is subject to:

1. Completion of degree in stipulated time frame, without keeping any terms/backlog and is eligible for
award of degree certificate by the respective University.

2. Submission of all the relevant academic certificates / mark sheets
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In case at the time of joining the Company OR within a time specified by the Company, the candidate is not
able to produce the above documents, the employment will end with immediate effect.

10. Extension in date of joining: Extension in date of joining would be granted on the basis on medical &
emergency cases. Any request for extension in joining, should be consulted with the recruiter at least 3 days
prior to the date of joining & need to be supported with medical documents. Providing extension is solely at
the company decision.

I accept the terms and conditions offered.

Name: Raghesh Nair Name (Candidate): Pranaya Y C

Signature:

Signature: ________________

Date: 12/04/2018 Date: _____/_______/20____
Place: ____________________

Education & Competency Development
ECoDe
IT - 3 Building, 3rd Floor
Neopro Technologies Pvt. Ltd.
Blue Ridge SEZ Survey No. 154/6, Plot No. 2
Nr. Rajiv Gandhi Infotech Park, Phase I,
Hinjewadi, Pune - 411057

Please sign and return a copy of this letter, duly affixing your 'full signature' on the signature block
above and 'initials' on the remaining pages along with the Annexure.

ANNEXURE A
1. You are required to maintain confidentiality about the Company's business affairs, techniques, processes, and

management, which may come to your knowledge during your employment. The Company shall have
Intellectual Property Rights over all products, techniques, processes, patents etc. that you may create or
develop in the course of your training period with the Company.

2. You shall be accountable for all Company property and equipment entrusted to you and shall be required to
surrender all such property including documents and manuals immediately after completing your training
period.

3. You are required to keep the Company informed of any change pertaining to any of the declarations made by
you at the time of your interview.

4. Validity: The validity of the offer is subject to you fulfilling all the conditions applied in the recruitment
process. This includes successful completion and passing of the PACE Assessment as well as the course in the
first attempt (in case result awaited/If Applicable) while/post joining the Company.

5. Leave: You will be entitled to paid leave as per company policy
6. During your engagement with the Company, you shall not engage in any other service, profession or business
7. You will be governed by the Terms & Conditions, Policies & processes of the company as may be applicable

from time to time.
8. Retirement: You will retire from services on reaching your 60th birthday as per the proof of age submitted by

you on time of joining.
9. Letter of appointment: You will issued a letter of Appointment at the time of your joining after completing

joining formalities.
10. Annual & Monthly Compensation Plan
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Components Amount (in INR)
Basic Salary 96,000
House Rent Allowance 48,000
Conveyance 19,200
Monthly Bonus 19,200
Employer's contribution to Provident Fund 11,520
India Allowance 36,500
Flexi Basket* 0
Additional Allowance 94,580
Fixed Compensation** 325,000
Total Target Compensation 325,000
Other Benefits* 9,318
Cost to Company 334,318

Note: All the amount mentioned above are per annum.

* The details for Flexi Basket and Other Benefits Component have been mentioned in Annexure B.

** Fixed compensation is payable subject to adherence of all applicable policies of the organization.

ANNEXURE B

Components Amount (in INR)
Hostel Allowance 0
Meal Allowance 0
Professional Development Reimbursement 0
Medical Allowance 0
Children's Education Allowance 0
Employer's contribution to NPS 0
Leave Travel Assistance 0
Flexi Basket* 0
Notional Provision for Statutory Gratuity** 4,618
Employer's contribution to Insurance Premium*** 4,700
Employer's contribution to ESIC 0
Special Benefits 0
Other Benefits 9,318
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*You have an option of restructuring your Flexi Basket components from 1st to 15th of the succeeding month of
your joining, based on your tax planning (the amounts changed will be adjusted in the Additional Allowance). The
amounts under flexi allowance are taxable in case of no supporting receipts or expense bills, except for Meal
Allowance.

1 Submission of actual bills against your flexi declaration for tax exemption purpose would be done at the end of
financial year for which you will receive a communication from HR.

All allowances except for Leave Travel Assistance will be paid on monthly basis while Leave Travel Assistance will be
paid on claim basis. Leave Travel Allowance (LTA) can be claimed only after three months of joining the company.

Employer's contribution to NPS will be deducted from your salary on monthly basis and will be paid directly into your
PRAN account.

** As per Payment of Gratuity Act.

*** The amount mentioned is an indicative average cost incurred by Company towards Group Mediclaim, Group
Personal Accident and Group Term Life Insurance premium.

Please do not hesitate to contact us for any queries on (email:Campus@kpit.com)
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Offer: Computer Consultancy
Ref: TCSL/CT20172238277/Bangalore
Date: 10/01/2018

Ms. Chamarthi Lakshmi Karthikeya
Room No-122,1st Floor,G1 BlockReva Hostels,
Reva University Campus,
Bangalore-560064,
Karnataka.
Tel# 91-7032149988

Dear Chamarthi Lakshmi Karthikeya,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 

1TCS Confidential
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you

9TCS Confidential

TCSL/CT20172238277



 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=3TxUZ6FZxxx4q0q6UT4UL6L8Ux4Up3pF6366F9FFZTFZbLLib9Li98pZZLFZ3FxUbTLipxpFFxF


GROSS SALARY SHEET Annexure 1

Name Chamarthi Lakshmi Karthikeya

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172238229/Bangalore
Date: 10/01/2018

Ms. Lavanya Gp
#49Attur Main Road ,Ananthapura Yelahanka,
Ooty Convent,
Bangalore-560064,
Karnataka.
Tel# 91-9980996914

Dear Lavanya Gp,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=p3pF6466qLq6FpFFZTFZqUq6TZ6T3ZxU39xUF4FF4T44T66T3TxU6Z66Z4FZpbpFU64U6x66LpL


GROSS SALARY SHEET Annexure 1

Name Lavanya Gp 

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 

15TCS Confidential

TCSL/CT20172238229



4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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May 23, 2018

Lenin Ponnappa
s/o Harish biddappa,
kottageri village & post, s. kodagu  571219
India

Private & Confidential

Dear Lenin,

Congratulations, and welcome to Dell!

We are pleased to extend our offer of employment to Lenin Ponnappa (employee hereafter “you/your”)
with EMC INDIA S/W & SERV PVT ("the Company") conditional on the successful completion of the 
Company's Background Checks, and subject to the attainment of work permit, employment pass or 
employment visas, as may be applicable. 

Your title will be Associate Sales Engineer Analyst at career level Individual Contributor I5, reporting to 
Rajkumar Ekanatheeswaran (1001851),Director, Sales Engineer Analyst. Your start date is June 18, 2018
. You will be based at our offices in Bangalore, India.

You are requested to submit all Background Check documents within three (3) days of offer letter 
acceptance. Any delay in providing the same may lead to extension of your date of joining which will be 
intimated to you through e-mail. Timely submission of Background Check documents is hence 
emphasized.

Orientation
A member of our Onboarding team or Talent Acquisition team will be in contact with you prior to your 
joining date to assist you with your onboarding experience.



Core Business Hours
Your working hours shall be the number of hours as the Company may from time to time deem 
appropriate and as may be necessary to achieve the purposes of the Company (inclusive of a lunch 
break). Please take note that certain functions such as Sales,Technical Support, Manufacturing, 
Information Services require staggered/shift hours.

Place of Work
Your usual place of work will be at Bangalore, India.  However, the company reserves the right at its 
discretion, and by this contract you hereby agree, to change your place to work , either on a temporary or 
permanent basis, to any other place where it now conducts or at some future date, may conduct its 
business or part of its business.  Except at the discretion of the Company you will not be compensated or 
reimbursed for the costs involved in such relocation.  You may be required to work at or from any office, 
branch or location of the Company or any client of the Company, as the need arises, which you agree to 
do so.  In the event of you working in the premises of any other Company you shall comply with all 
Regulations and Codes of Conduct and legislative restrictions and requirements applicable in the 
workplace of any Company that you may be assigned to.  Any breach of such legislation, Regulations or 
Codes of Conduct shall be deemed a serious breach of discipline and may result in dismissal. 

Compensation
We are pleased to offer you a compensation package consisting of the following element(s):
Base Salary, of 480,000.00 per annum.
Base salary is comprised of Basic and Basket of allowances. Basic is 192,000.00. Basket is 288,000.00
INR Annual.

*The Basket of Allowances includes components such as HRA and LTA. You may be eligible for all the 
allowances or a combination of them, depending on other factors including your job grade. Please 
contact HR Staffing for further details regarding the components you are eligible for and the limits there 
under that are applicable to you.



Incentive Bonus Plan
You will be eligible for an annual bonus of 5% of your base salary on terms that may vary, depending 
upon the Company's financial results and attainment of strategic corporate initiatives. You will be eligible 
to participate in the bonus program on a pro-rated basis, calculated from your start date. The Company 
reserves the right to vary the terms and amount of your bonus, depending upon your performance, the 
company's financial results and attainment of strategic corporate initiatives. The terms of the Bonus Plan 
are subject to annual re-evaluation and modification by the Company. The bonus is paid after the end of 
the Company’s fiscal year.  You must be actively employed at time of payment in order to earn and 
receive the bonus.

Total Target Cash will be INR504,000.00 plus Retirals per annum.
Your salary will be paid each month via Electronic Funds Transfer to the bank account nominated by 
you. We will advise you of the relevant date of payment.

Benefits
The Company offers a variety of benefits to assist you and your family. You will enjoy all benefits in 
accordance with the Company's prevailing policy and practice. A summary of these benefits will be made 
available for your access after onboarding. The Company reserves the right, at its absolute discretion, to 
vary or amend the terms of any benefit or existing benefit policy offered in accordance with applicable 
local law.

Probation
Your first 6 months of service will be of a probationary nature. The Company may waive or reduce the 
probation period at its discretion. You are deemed to have successfully completed your probationary 
period after  6 months unless otherwise informed in writing by the Company.  For a person whose 
immediate previous employment is with any of the Dell group of companies, this clause shall not be 
applicable.  

Notice Period and Termination

During the probationary period, your employment may be terminated by either party at any time by giving 
to the other party written notice of not less than 30 days or salary in lieu thereof at the sole discretion of 
the Company.



Upon satisfactory completion of probation, your employment may be terminated by either party at any 
time by giving to the other party 60days  written notice prior to the termination date or salary in lieu at 
the sole discretion of the Company.

Notwithstanding the above, the Company reserves the right at all times to terminate your employment 
(including employment during your probationary period) forthwith without notice or payment in lieu of 
notice if you are involved in gross negligence, misrepresentation, serious misconduct, a breach of any 
Dell policy including but not limited to the Code of Conduct; or commit any act of fraud or dishonesty or 
any criminal offense. In such an event, without prejudice to the Company's rights at law and/or under 
other provisions of this letter, the Company shall pay only salary earned by you up to the date of 
termination. 

In the event of termination of services, you agree and authorize the Company to offset payment of any 
pro-rated allowance advances, and any other sums due to the Company to the extent permitted by law, 
against salary due and to withhold amounts that may be required by the relevant authorities. You will also 
be required to promptly deliver to Dell all originals and copies of materials, documents and property of 
Dell which are in your possession or control.

Restraint:
In addition, for a period of one year after termination of employment with the Company, you shall not 
approach or communicate with any customers of the Company, nor solicit or endeavor to take away from 
the Company, the business or any customers or clients of the Company. You further agree not to, for a 
period of [one year] after termination of employment with the Company, approach any employee of the 
Company or communicate with any employee of the Company with the effect of enticing, or attempting to 
entice any employee away from the Company.

Code of Conduct
The company’s Code of Conduct sets out the standards of business conduct to which all employees are 
expected to adhere.  We take our Code of Conduct very seriously in order to maintain the highest 
possible standard of ethics.  Failure to adhere to the Code of Conduct is a disciplinary offence and may 
result in dismissal. A copy of the Code of Conduct shall be given to you in your Employee Orientation 
Program on joining.  If you require a copy of any of the company’s Code of Conduct before signing this 
employment contract please contact your Recruiter (i.e. signatory on this employment contract). 



You should comply with the legal requirements of each country in which the Company conducts business 
and shall employ the highest ethical standards in your dealings. Use of any company assets for unlawful 
purposes is strictly prohibited.

In the event of you working in the premises of any other Company you shall comply with all Regulations 
and Codes of Conduct and legislative restrictions and requirements applicable in the workplace of any 
Company that you may be assigned to.  Any breach of such legislation, Regulations or Codes of Conduct 
shall be deemed a serious breach of discipline and may result in dismissal. 

Data Protection
will obtain, hold and use personal data relating to you in the context of your employment, including, but 
not limited, your name, number, cost centre, address, emergency contact details (e.g. home telephone 
number), educational details/history/qualifications and employment history, proof of right to work, any 
director or officer posts held, outcomes of any pre-employment screening, salary information including 
details on commissions bonuses and profit share, pension, stock option rights and details related thereto 
as well as additional benefit details, job description, job level, job grade, performance plans and 
performance rating details including sales and margin targets and achievements, Individual Work history.

The purposes of such processing are to administer and manage the employment relationship we have 
with you, and may include disaster recovery data duplication, administering and maintaining personnel 
records (includes sickness and other absence records), assessing fitness for work, paying and reviewing 
salary, bonus, profit share and other benefits (if any), providing and administering benefits such as 
pension, stock purchase and stock option programmes, life, health and medical insurance, analysing 
sales and sales related activity, career and succession planning, performance appraisals and reviews, 
employee development and training, resources and skills allocation, regulatory and legal compliance, 
carrying out activities related to compliance with the company's policies and procedures, providing 
references and information to future employers, governmental and regulatory agencies (includes tax, 
social security authorities) in a take-over or merger, providing information to a future purchaser or 
potential purchaser of or any part of ’s business or a potential or future service provider as part of due 
diligence. You hereby consent to such data processing by , any other . company or any third party 
charged with providing services, information or benefits related to the employment and you further 
consent to transfer of data to a company or third party even if such company or third party is situated 
outside India in a country which does not offer a level of data protection compared to the level applied in 
India. will put in place adequate safeguards with such third parties to ensure an adequate level of data 
protection.



Confidentiality Obligation
You will not use, publish, misappropriate or disclose any "Confidential or Proprietary Information", during 
or after your employment, except as required in the performance of your assignment for the Company or 
as authorized in writing by the Company. Such Information shall include what you learn or originate 
during your employment which is not available or readily ascertainable from public sources, and includes 
such information disclosed by others in confidence to the Company. If in doubt, you will promptly consult 
your supervisor. Confidential and Proprietary Information includes, but is not necessarily limited to, the 
information described in sub-paragraphs below.

a) Computer products, Company processes and device strategies planned or under development, 
including device specifications, system architecture, logic designs, circuit implementations and plans for 
unannounced and announced products;

b) Software products in use, planned or under development, including operating systems adaptations or 
enhancements, language compilers, interpreters and translators, system design and evaluation tools, 
and application programs;

c) Information relating to Company employees; actual and anticipated relationships between the 
Company and other companies; sales levels, profit levels, pricing and other unpublished financial data; 
and budget, staffing, compensation, equipment and related plans;

d) Information relating to the Company's customer and vendor relationships. This includes performance 
requirements, development and delivery schedules, device and product pricing and quantities, and other 
information communicated to the Company by customers or vendors.

You will not use in your work or disclose to the Company any confidential or proprietary information of a 
third party unless the Company first receives written authorization from the third party allowing the use or 
disclosure of such information and unless the Company agrees in writing to receive such information on 
terms acceptable to the Company. You will abide by the restrictions imposed on the disclosure and use 
of such third party information.



You acknowledge that a violation of the provisions of this Agreement dealing with Confidential and 
Proprietary Information and Intellectual property may cause significant harm to the Company and that 
remedies at law may be inadequate to protect against a breach of such provisions. Accordingly, you 
agree that the Company shall be entitled, in addition to any other relief available to it, to the granting of 
injunctive relief without proof of actual damages or the requirement to establish the inadequacy of any of 
the other remedies available to it. You agree not to assert any defense in proceedings regarding the 
granting of any injunction or specific performance based on the availability to the Company of any other 
remedy.

For a period of one (1) year after leaving the Company's employment, you will give written notice to the 
new employer of your obligations regarding Intellectual Property, Confidential and Proprietary Information.
For a period of one (1) year after termination of this Contract for whatever cause, you shall not solicit or 
endeavor to take away from the Company the business of any customers or clients of the Company.

Intellectual Property and Copyright
While you are an employee of the Company, you will promptly disclose to the Company, all Intellectual 
Property developed by you, solely or jointly with others, in the course of your employment. Intellectual 
Property includes each discovery, idea, improvement, or invention you create, conceive, develop or 
discover, alone or with others, which relates to the Company's business or results from the use of the 
Company's equipment, supplies, facilities, or information. All Intellectual Property, in whatever form, is 
the Company's property. You will assign to and agree to assign to the Company and its nominees, 
without additional compensation, all of your worldwide and perpetual rights in Intellectual Property. You 
will assist the Company in all ways, including giving evidence and executing any documents deemed 
helpful or necessary by the Company to establish, perfect, and register worldwide, at the Company's 
expense, such rights in Intellectual Property. You will not do anything in conflict with the Company's 
rights in Intellectual Property and will cooperate fully to protect Intellectual Property against 
misappropriation or infringement by third parties. If you come across any cases of infringement of the 
rights of the Company in its Intellectual Property, you will promptly notify the Company of such 
infringement and assist the Company in all ways to protect its Intellectual Property.

You hereby agree that the Company will be the copyright owner in all works of every kind and description 
created or developed by you, solely or jointly with others, in connection with any employment with the 
Company. If requested to, and at no further expense to the Company, you will execute in writing any 
acknowledgments or assignments of copyright ownership of such Copyrightable Works as may be 
appropriate for preservation of the worldwide and perpetual ownership in the Company and its nominees 
of such copyrights.



You further agree that the Company may use your name, voice, picture or likeness in the Company's 
advertising, training advertisement and other materials without payment or separate compensation to you 
both during and following your employment with the Company.

On the date your employment with the Company ends, you will promptly deliver to a designated 
representative of the Company all originals and copies of all materials, documents and property of the 
Company which are in your possession or control. You will also cooperate in conducting exit interviews 
with a designated representative of the Company. The purpose of the exit interviews will be to review 
confidential and proprietary information known or possessed by you and to confirm the Company's rights 
regarding non-solicitation, the protection of the confidential and proprietary information and the 
disclosure to the Company and its ownership of intellectual property.

Export Compliance
You will not export or otherwise transfer out of India or release to any person, Controlled Technology or 
Software, during or after employment with the Company, except as authorized in writing by the 
Company. Controlled Technology or Software is technology or software controlled under the U.S. Export 
Administration Regulations and includes, but is not limited to:

• Confidential and Proprietary Information of the type described in paragraph 4(a) above, to the extent 
that such information is not otherwise publicly available

• Technical information of , its affiliates, its customers or other third parties that is in use, planned, or 
under development, such as but not limited to: manufacturing and/or research processes or 
strategies (including design rules, device characteristics, process flow, manufacturing capabilities 
and yields); computer product, process and/or devices (including device specification, system 
architectures, logic designs, circuit implementations); software product (including operating system 
adaptations or enhancements, language compliers, interpreters, translators, design and evaluation 
tools, and application programs); and any other databases, methods, know-how, formulae, 
compositions, technological data, technological prototypes, processes, discoveries, machines, 
inventions, and similar items;

• Information relating to future plans of  , its affiliates, its customers and other third parties, such as but 
not limited to: marketing strategies; new product research pending projects and proposals; 
proprietary production processes; research and development strategies; and similar items.



• Release includes disclosure to any person, oral exchange, and application to situations abroad of 
personal knowledge or technical experience. If you have any doubts regarding whether particular 
information is Controlled Technology or Software, please consult your manager,  ’s Legal 
Department, or  ’s Export Compliance Organization.

Training: The Company may also send you abroad for the purpose of specific skills training relevant to 
your employment with the Company. If your employment with the Company ends for any reason within 
the first twelve (12) months of you being sent abroad for specific skills training, you will repay to the 
Company, all of the costs paid to you or incurred on your behalf for this training.

The company reserves the right to review the skills required to perform the job, and may introduce new 
trainings and certifications needed to impart the new skills and ways to measure the same. You shall 
undergo such trainings and certifications when needed and continue to successfully upgrade your skills 
and capabilities needed to perform the job effectively at expected levels.

Recovery of dues: In the event of any financial recovery to be made from you, the Company shall also 
be entitled to offset payment of any prorated allowance advances against salary due and to withhold 
amounts that may be required by relevant authorities. These repayment obligations cannot be waived 
except by a written communication by the Company.

Secondary employment and outside business ventures: While in the employment of the Company, 
you shall not undertake employment with any other Company on a temporary or part-time basis or offer 
your services with or without pay to any person, legal entity or public authority or to be occupied in your 
own business without the prior written consent of the Company.

Correctness of Information: This appointment is based on the information supplied by you in your 
application for employment. This appointment will be treated as "null and void" if any material error, in the 
management opinion, is discovered and/or due to non-disclosure of relevant information about you, to 
the company.

Service rules: For all other matters, not specified herein, you shall be governed by the company's 
policies, conditions of service, service rules and amendments made and communicated from time to time.



Retirement
You shall retire on the attainment of sixty two (62) years unless specifically communicated by the 
company in writing to continue in service beyond this age.

Regards,

Gangadhar Salimath
Sr Manager, Talent Acquisition



Confirmation of Acceptance

 I, Lenin Ponnappa, confirm that I have read, understood and accept the terms and conditions of 
employment with Dell. I authorize the Company to make deductions from my wages pursuant to clause 
“remuneration” of this agreement.

I confirm that I will commence employment with Dell on 18 Jun, 2018.

_______________________________________               ____________________________________
Lenin Ponnappa                                              Date

We have partnered with a vendor to enable you to review and accept employment related documents 
electronically in an efficient, secure and protected manner. The documents are encrypted.  Your
electronic signature cannot be changed once signed. You will be able to print out full copies of your 
signed documentation for your records. Within each document, the system will guide you to all relevant 
sections which need to be completed and signed. 

Electronic is our preferred, and most efficient, method for managing the documentation. However, if you 
prefer, you can print and sign all of the documents, and scan and email the originals to Lovely Faith /
Lovely.Faith@Dellteam.com.  If you need to return the documentation in a different manner, please let 
your recruiter know.



Annexure

Notice Period Buyout
The Company will pay for your Notice pay recovery if any, as agreed during the HR interview. If my 
employment ends within the first 12 months of my hire date*, either due to my resignation (regardless of 
the reason) or because  terminates the employment for cause (as determined by  at its sole discretion), I 
will be required to repay to  the entire notice period that has been bought out by  at the time of my 
joining. Gross up on notice period buyout will be done on a case to case basis depending on the tax 
treatment availed in the previous employment/s. You need to submit the necessary document in support 
of Notice Period Buyout claim.
* Hire Date shall mean the date of transfer in case of current employees who have opted for a 
personal transfer and the date of joining in case of new hires. 

I agree that the repayment amount for any of the categories as detailed above will become fully due and 
payable upon my termination of employment. I hereby authorize  , to the full extent allowed by law, to 
deduct the repayment amount for any of the categories as detailed above from any monies owed to me 
by  , including, but not limited to: wages, final paycheck, reimbursement for expenses, payment for 
unused benefits, refunds of contributions to benefit plans or programs, and/or any other sums payable to 
me by  .

Lenin Ponnappa
Date:

Signature:

Email:

LENIN PONNAPPA (May 29, 2018)

leninponnappa@gmail.com

https://dell.na1.echosign.com/verifier?tx=CBJCHBCAABAAwFosNafZ5InXDQxp_wq-NK2ENaAdcNyB














umesh
Highlight























umesh
Highlight













umesh
Highlight























umesh
Highlight

















umesh
Highlight









Offer: Computer Consultancy
Ref: TCSL/CT20172238343/Bangalore
Date: 10/01/2018

Ms. Meghana Reddy Gudasai
Flat No: 204,Vasavi ResidencyN.K Road,
Nandyal,
Nandyal-518501,
Andhra Pradhesh.
Tel# 91-9573349018

Dear Meghana Reddy Gudasai,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the IT Infrastructure Services (ITIS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

11TCS Confidential

TCSL/CT20172238343

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=LZL8pZpFiU8i80886F66iU8iq3q6qTq6xLx4q8q6ZFFZFbFFZUFZZqFZ00qTbbLi0UqTT06TUq4


GROSS SALARY SHEET Annexure 1

Name Meghana Reddy Gudasai

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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EMPLOYMENT AGREEMENT 
 

This EMPLOYMENT AGREEMENT (“Agreement”) is made on this 20th day of February 2019 

(“Execution Date”). 

 
BETWEEN 

 
MERA TRANSPORT EXCHANGE PRIVATE LIMITED, a company incorporated under the Companies Act, 2013 

and having its registered office at 723, FERNS PARADISE, DODANNAKUNDI PO, MARATHALLI, BANGALORE 
560 037 (hereinafter referred to as the “Company” which expression shall, unless repugnant to the 

context hereof, mean and include its successors-in-interest and assigns) of the ONE PART; 

 
 
 

AND 
PERSON NAMED IN SCHEDULE I (hereinafter referred to as the “Employee” which expression shall, 

unless repugnant to the context hereof, mean and include his/her heirs, legal representatives and 

executors) of the OTHER PART. 

 
The Company and the Employee shall hereinafter be referred to as a “Party” individually and shall be 

referred to as “Parties” when referred to jointly. 

 
RECITALS 

 
A. The Company is engaged in the business of providing an online platform to bring together 

customers and service providers such as transporters to a common, convenient and transparent 

transacting platform driven by seamless technology. 

 
B. Relying on the verbal and documentary representations made by the Employee regarding his/ 

her qualifications, experience, know-how and expertise during his/her interview and 

subsequent discussions with the Company, the Company has agreed to engage the Employee in 

the capacity specified under Schedule I. 

 
C. In view of the above, the Parties are desirous of entering into this Agreement to record the terms 

and conditions relating to the employment of the Employee. 

 
NOW THEREFORE, THE PARTIES AGREE AS FOLLOWS: 

 
1. DEFINITIONS 

 
1.1 In this Agreement unless the context otherwise requires, the capitalized words and expressions 

mentioned below shall mean as follows: 

 
"Confidential Information" shall mean any confidential and/or proprietary information 

belonging or relating to the Company or its vendors, customers or other third parties including 

the following (a) Intellectual Property Rights and details regarding the inventions, innovations, 

works or intellectual property rights, trade secrets, ideas and know-how including the Work 

Product of the vendors, customers or other associates of the Company disclosed to the Employee 

during the course of his employment with the Company; (b) information relating to the 

development, utility, operation, functionality, performance, cost, present and proposed 

businesses, formulae, ideas, strategies, techniques, policy, data related to employees, present 

or proposed vendors/customers, research and development, financial statements, budgets and 

other financial details, business and marketing plans, forecasts, licenses, price lists, quotes, 

bids, controls, operating procedures, responsibilities, policies and procedures, software 

programs and files, operating manuals, user manuals, documentation etc.; (c) confidential and 
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proprietary information of third parties, including former, existing or prospective agents, 

customers, partners, vendors, suppliers or affiliates; (d) the terms and conditions of this 

Agreement; and (e) all record bearing media containing or disclosing the above information or 

techniques, whether identified as “confidential” expressly or not. Confidential Information shall 

not include (a) information that is publicly available through no fault of the Employee and (b) 

information disclosed by third parties without any obligation of confidentiality. 

 
“Intellectual Property Rights” shall mean any and all intellectual property rights, whether or not 

filed, registered or recorded and whether now or hereafter existing, filed, issued or acquired in 

relation to the business of the Company and the Work Product including any improvements 

thereto in any and all parts of the world, including without limitation: (a) patents, patent 

disclosures, patent rights, know-how, including any and all divisions, re-issues, re- 

examinations, utility, model and design patents/ rights or any extensions thereof; (b) rights 

associated with works of authorships, including without limitation, copyrights, copyright 

applications, copyright registrations; (c) rights in trademarks, trademark registrations, and 

applications therefor, trade names, service marks, service names, logos, or trade dress and 

corporate names and other source indicators and registrations and applications for registration 

and foreign counterparts thereof, and the goodwill; (d) rights relating to the protection of trade 

secrets and Confidential Information; and (e) internet domain names, internet and world wide 

web URLs or addresses; (f) mask work rights, mask work registrations and applications 

therefore; (g) all other intellectual property rights anywhere in the world including rights of 

privacy and publicity, whether or not requiring registration and whether or not such registration 

has been obtained thereof; (h) designs including registrations and applications for registration 

thereof; (i) computer software, data and documentation; (j) inventions, trade secrets, know-

how, business intelligence and confidential business (k) proprietary information, whether 

patentable or non-patentable and whether or not reduced to practice; (l) know-how, 

manufacturing and product processes and techniques, and research and development 

information, financial, marketing and business data, pricing and cost information, business and 

marketing plans and customer and supplier lists and information, formulae, algorithms and 

blue prints and specifications both printed and electronic, manufacture and manufacturer part 

number, and bill of materials used in the manufacture of the product; and (m) copies and 

tangible embodiments thereof. 

 
“Law” shall mean all statutes, enactments, acts of legislature or the Parliament, ordinances, 

rules, bye-laws, regulations, notifications, guidelines, policies, directions, directives and orders, 

other governmental restrictions or any similar form of decision of, or determination by, or any 

interpretation of, any government, statutory authority, tribunal, board, regulatory body, court 

or any recognized stock exchange(s) on which the Shares may be listed, having the force of law; 

 
“Person” shall mean any natural person, limited or unlimited liability company, corporation, 

partnership (whether limited or unlimited), proprietorship, Hindu undivided family, trust, 

union, association, government or any agency or political subdivision thereof or any other entity 

that may be treated as a Person under applicable Law. 

 
“Work Product” means Intellectual Property Rights or parts thereof, conceived, developed, or 

otherwise made by the Employee, alone or jointly with other employees of the Company (a) in 

any way relating to the Company’s business; (b) during the course of Employee’s employment 

with the Company; (c) using tools, resources or materials belonging to the Company; (d) or 

based on material or information belonging to the Company; whether or not made during the 

Employee’s regular working hours or whether or not made on the Company’s premises. 

 
1.2 All the other terms defined elsewhere under this Agreement shall have the meaning ascribed to 

them thereunder. 
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2 EMPLOYMENT 
 

2.1 Appointment: The Company hereby appoints the Employee under the designation and as on the 

date provided in Schedule I (“Appointment Date”). 

 
(a) Subject to the overall superintendence, control and direction of the senior personnel identified 

by the Company, the Employee shall perform all such duties and responsibilities as are 

consistent with his designation in a competent and professional manner. It is clarified that such 

designation/title is merely descriptive and the Employee shall also discharge such other duties 

and responsibilities as are delegated and conferred upon him by the Company from time to 

time. 

 
(b) Except during the period of leave as per the leave policy as mentioned in Annexure IV of the 

Company (including sick leaves), the Employee shall devote all his business time and attention 

to the business of the Company. The Employee agrees that he/she shall not be employed by or 

render any commercial and/or professional services of any nature to, any Person or 

organization, during the Term. 

 
(c) The Employee shall comply with all applicable internal rules, regulations, administrative 

instructions/guidelines and policies of the Company in force from time to time including 

policies relating to leave, IT usage, travel, transfers, deputation, customer relations, etc., as 

applicable to the employees/ persons at the level of the Employee (“Policies”). 

 
(d) The Employee agrees and acknowledges that he/she shall have direct interaction with 

customers and clients of the Company during the Term. In this regard, the Company may 

authorize the Employee to represent the Company. The Employee shall use his professional 

judgement and limit such representation to his duties under this Agreement. Employee shall 

take utmost care and precaution to uphold and safeguard the business interests and customer 

relations of the Company. The Employee shall at all times keep the Company promptly and fully 

informed (in writing if so requested) of the discharge of his responsibilities and also provide 

such further information, written records and/or explanation as the Company may require. 

 
2.2 Term: [This Agreement shall be valid for an initial term of 2years (“Initial Term”)]1 from the 

Execution Date unless terminated at any time prior thereto in accordance with the provisions of 

this Agreement. 

 
3 REMUNERATION AND BENEFITS 

 
3.1 Remuneration 

 

(a) The Employee shall receive an annual gross remuneration, the break-up and structure of which 

shall be as specified in the Schedule III hereto (“Remuneration). In addition to the 

Remuneration, the Company may at any time during the Term, award a discretionary 

performance bonus to the Employee. 

(b) Notwithstanding anything contained herein, the Company may, as per policy of the Company 

in this regard, increase or otherwise vary the Remuneration or any component thereof from 

time to time. 

 
(c) The Employee agrees and acknowledges that he/she shall not directly or indirectly accept any 

money whether as fees, charges or otherwise, in whatsoever manner from any client, customer 

or vendor without the prior written consent of the Company. The Employee shall immediately 

intimate the Company in writing of any such offer from the client, customer or vendor of the 

Company. 
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3.2 Benefits 
 

The Employee shall be entitled to receive all benefits applicable generally to the Company’s 

employees (such as coverage under a health insurance, provident fund, etc.,) in line with the 

applicable policy of the Company and applicable Law. 

 
3.3 Withholding 

 

The Remuneration shall be subject to applicable taxes and the Company may withhold 

therefrom any amounts as are required to be withheld pursuant to applicable Law. 

 
4 NON-COMPETE AND NON-SOLICITATION OBLIGATIONS 

 
4.1 As long as the Employee remains in the employment of the Company and for a period of 2 (two) 

years after termination of employment, the Employee shall not engage in, jointly or severally, 

directly or indirectly, and whether as an individual, through a partnership or as a shareholder, 

joint venture partner, collaborator, consultant, advisor, principal contractor or sub-contractor, 

director, trustee, committee member, office bearer or agent or in any other manner whatsoever, 

whether for profit or otherwise with any Person who is engaged in any business which competes 

with the business carried on by the Company. 

 
4.2 The Employee agrees and acknowledges that no separate non-compete fees is payable to 

him/her, and the consideration for the non-compete restriction contained herein is deemed to 

have been received under this Agreement. The Employee also acknowledges the receipt and 

sufficiency of such consideration received towards the non-compete restriction contained 

herein. 

 
4.3 The Employee acknowledges that the ability of the Company to conduct and operate its 

business depends upon its ability to attract and retain skilled people, customers, suppliers and 

that the Company has and will continue to invest substantial resources in training such people. 

The Employee hereby agrees that he/she shall not, during the term of his/her employment 

with the Company and for a period of 2 (two) years after termination of employment for any 

reason whatsoever: 

(a) directly or indirectly, partner with or enter into any activity or hire or attempt to hire 

for any purpose whatsoever (whether as an employee, consultant, advisor, independent 

contractor, partner or otherwise) any employee of the Company or any person who was 

an employee of the Company at any time during the last 12 (twelve) months, and shall 

use his best efforts to prevent any of his related Persons from taking any such action; 

(b) unless required under applicable Law, disclose to any third party the names, 

backgrounds or qualifications of any employees of the Company or otherwise identify 

them as potential candidates for employment; 

(c) personally, or through any other Person, approach, recruit or otherwise solicit 

employees of the Company to work for any other employer; and 

(d) persuade any Person which is a client/customer of the Company, to cease doing 

business or to reduce the amount of business which any such Person has customarily 

done or might have proposed doing with the Company. 

 

4.4 The Parties acknowledge and agree that the above restrictions are considered reasonable for the 

legitimate protection of the business and goodwill of the Company, but in the event that such 

restriction shall be found to be void, but would be valid if some part thereof was deleted or the 

scope, period or area of application were reduced, the above restriction shall apply with the 

deletion of such words or such reduction of scope, period or area of application as may be 
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required to make the restrictions contained in this Clause 4 valid and effective. Notwithstanding 

the limitation of this provision by any applicable Law for the time being in force, the Parties 

undertake to at all times observe and be bound by the spirit of this Clause 4. Provided however, 

upon revocation, removal or diminution of the applicable Law or provisions, as the case may 

be, by virtue of which the restrictions contained in this Clause 4 were limited as provided 

hereinabove, the original restrictions would stand renewed and be effective to their original 

extent, as if they had not been limited by the applicable Law or provisions revoked. 

 
5 CONFIDENTIALITY 

 
5.1 The Employee shall not, during his / her employment with the Company, directly or indirectly, 

use for himself / herself or use for or disclose to any Person any Confidential Information other 

than for the benefit of Company and in the course of performing his / her duties and 

responsibilities. 

 
5.2 Without prejudice to the generality of the foregoing, the Employee shall: 

 
5.2.1 keep confidential the Confidential Information and not disclose the same to any third 

party or use the same for the Employee’s benefit or for the benefit (financial or 

otherwise) of any third party, except as expressly permitted by the Agreement or except 

with the prior written consent of the Company; 

 
5.2.2 protect the Confidential Information received with all reasonable care so as to ensure 

that the same does not fall into the hands of third parties or is not put to unauthorised 

use; 

 
5.2.3 not reproduce in any form the Confidential Information except with the prior written 

consent of the Company. 

 
5.3 The confidentiality obligations under the Agreement shall not prevent the Employee from 

disclosing the same if required by Law or under the orders of any court of competent jurisdiction 

or other competent legal authority, provided that the Employee gives the Company notice of 

such intended disclosure and an opportunity to oppose the same. 

 
5.4 The Employee confirms that all Confidential Information shall remain the sole and absolute 

property of the Company or any third party, as applicable. 

 

5.5 The obligations under this Clause 5 shall survive the termination of the Agreement and shall 

survive so long as such information remains confidential. The Employee also acknowledges that 

use of the Confidential Information contrary to the provisions of the Agreement constitutes, 

among other things, criminal breach of trust in terms of the provisions of the Indian Penal Code, 

1860. 

 

5.6 The provisions of the Agreement for the protection of Confidential Information shall apply 

notwithstanding that the Employee has unauthorized or inadvertently obtained access to or 

otherwise come into possession of such Confidential Information. 

 
5.7 In order to secure or preserve Confidential Information, the Company shall have the right at all 

times to deactivate, disable, remove or prevent access to any Company property, including 

computers, servers, computer networks, email accounts, databases, storage, and vehicles. 
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6 INTELLECTUAL PROPERTY 
 

6.1 The Employee acknowledges that Work Product is created during the course of Employee’s 

employment with the Company and the Company shall be the sole and absolute owner of the 

Work Product from date of creation thereof. The Employee acknowledges that the Company has 

sole and absolute rights over any and all Intellectual Property Rights used by the Company 

whether as an owner or as a licensee. 

 
6.2 To the extent that the Work Product or any portion thereof needs to be assigned to the Company 

to ensure that the Company is sole and absolute owner thereof, the Employee hereby assigns 

and agrees to assign in the future to Company all rights, title, and interest in and to any and all 

of the portion of the Work Product. To the extent permitted by applicable Law, the moral rights 

in relation to the Work Product shall also vest in the Company. To the extent such moral rights 

cannot be assigned to Company and to the extent the following is allowed by the laws in any 

country where moral rights exist, Employee hereby unconditionally and irrevocably waives the 

enforcement of such moral rights, and all claims and causes of action of any kind against 

Company or related to Company’s customers, with respect to such rights. The Employee’s legal 

heirs shall not retain any moral rights in the Work Product. 

 
6.3 The Employee shall assist the Company, at the Company’s expense, in every proper way to 

secure and maintain the Company’s rights hereunder and to carry out the intent of the 

Agreement and for vesting the Company with full title to the Work Product including executing 

necessary documents, applications in that respect. 

 
6.4 The Employee represents and warrants and undertakes that he / she will not use or integrate in 

the Work Product any third-party materials or data that are not validly licensed to the Company. 

The Employee represents and warrants that Employee has not violated the Intellectual Property 

Rights of any third party and covenants that he / she shall not violate the Intellectual Property 

Rights of any third party in the course of his / her employment with the Company. 

 
6.5 The Employee hereby irrevocably appoints the Company as his / her attorney for the purpose 

of (a) ensuring that the ownership of the Work Product vests in the Company and (b) for the 

purposes of seeking registration or other statutory protection in relation to the Work Product. 

The Employee acknowledges that the Company has an interest in the agency and that the same 

may not be terminated to the prejudice of the Company. Termination of the Employee’s 

employment shall not result in termination of the agency. 

 
7 TERMINATION 

 
Termination for Cause. The Company may at any time terminate the Employee’s employment 

for Cause by way of a written notice of termination to the Employee (“Termination Notice”) 

provided that prior to issuance of a Termination Notice, the Company shall allow the Employee 

a period of 30 (thirty) days (“Notice Period”) to make personal representations to the Company 

in respect of the Cause alleged and/or to remedy the said Cause specified in detail and 

accompanied to the extent possible by sufficient evidence of the Cause alleged in a written notice 

(“Default Notice”). 

 
‘Cause’ for this purpose shall mean: 

7.1.1 the Employee has committed gross negligence or misconduct in the carrying out of the 

his/her duties or obligations; 

7.1.2 the Employee is guilty of fraud, embezzlement, theft, commission of an offence 

involving moral turpitude, or proven dishonesty, in the course of his/her employment, 

or association with the Company; or 
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7.1.3 the Employee has committed material breach (whether by one or several acts or 

omissions) of any of his / her obligations under this Agreement; or 

7.1.4 the Employee is adjudged insolvent or applies to be adjudged an insolvent or makes 

any compromise or arrangement with his / her creditors. 

 
7.2 Termination other than for Cause 

 

7.2.1 [On expiry of the Initial Term,]2 the Company may, with prior notice of 30 (thirty) days 

or payment in lieu of such notice, terminate the Employee’s employment other than for 

Cause. 

 
7.2.2 The Employee may, after expiry of the Initial Term, terminate his / her employment by 

giving [1 (one) month]3 prior notice in writing (“Period of Notice”) to the Company, 

provided that the Company may, at its discretion, relieve the Employee from his / her 

duties at any time after receipt of such notice. The Employee may not, in lieu of Period 

of Notice, pay the Company his/her salary for the Period of Notice. The Employee 

understands that this restriction is in view of the significant responsibilities that he / 

she undertakes in his/ her position as Full Stack Developer of the Company. The 

Employee shall not be entitled to terminate this Agreement during the Initial Term 

other than for non-payment of remuneration and benefits as set out under this 

Agreement. 

 
 

7.3 Payment upon Termination. The Employee shall not be entitled to any severance upon 

termination of his / her Employment. 

 
7.4 Consequences & Survival 

 

7.4.1 Termination of this Agreement shall not affect the vested rights of the Parties. 

7.4.2 Clause 4 (Non-compete and Non-solicitation Obligations), Clause 5 

(Confidentiality), Clause 6 (Intellectual Property), Clause 10.3 (Notices), Clause 

10.7 (Governing Law & Jurisdiction) and Clause 10.8 (Dispute Resolution) shall 

survive termination of this Agreement. 

7.4.3 Obligations of the Company. Upon the termination of the Employee’s 

employment for any reason under this Agreement, the Company shall pay him 

(or to his spouse or such other person so nominated by him as his nominee, 

any payments due to him in case of termination due to Employee’s death), at 

the time of such termination, any amounts which are accrued but unpaid 

through the date of termination under the terms of this Agreement. 

 

7.4.4 Obligations of Employee. All memoranda, notes, records or other documents, 

made or compiled by the Employee or made available to him during the course 

of his employment, which contain Confidential Information, shall be handed 

over to the Company, if in his possession or under his control. Upon 

termination of the Employee’s employment, the Employee shall relinquish all 

positions and/or memberships in any body/committee/association to which 

he/she was appointed by virtue of his employment with the Company. 
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8 EMPLOYEE’S REPRESENTATION 

 
The Employee hereby represents, warrants, and confirms that: 

8.1 he/she has executed and delivered this Agreement as his/her free and voluntary act, after having 

determined that the provisions contained herein are of benefit to him/her, and that the duties 

and obligations imposed on him/her hereunder are fair and reasonable and will not prevent 

him/her from earning a comparable livelihood following the termination of his/her 

employment with the Company; 

 
8.2 he/she has read and fully understood the terms and conditions set forth herein and the benefits 

and consequences of entering into this Agreement; and 

 
8.3 the execution of this Agreement by him/her and performance of his/her obligations, 

responsibilities and duties hereunder shall not result in the breach of any of his/her obligations, 

covenants or undertakings (including any professional, statutory, contractual or fiduciary 

duties or obligations) to any other Person. 

 
9 REMEDIES 

 
9.1 The Employee acknowledges that the Company will suffer immediate, material, immeasurable, 

continuing and irreparable damage and may not have an adequate monetary remedy if the 

Employee breaches the terms or conditions of this Agreement. The Employee acknowledges 

that the Company will be entitled to institute and prosecute proceedings in any court of 

competent jurisdiction to prevent the Employee from violating any contractual or legal 

obligation or to compel performance of the Employee’s obligations hereunder. Relief of 

injunction and/or specific performance shall be in addition to any remedy for damages which 

the Company may be entitled to. 

 
10 MISCELLANEOUS 

 
10.1 Amendments. Except as set forth herein, no amendment to this Agreement shall be binding on 

the Parties unless such amendment or alteration is in writing and is signed by the Parties. 

 
10.2 Entire Agreement. This Agreement constitutes the entire agreement between the Parties in 

relation to the employment of the Employee. 

 
10.3 Notices. Any notice or other communication to be given by one Party to the other pursuant to 

the Agreement shall be made in writing and signed by or on behalf of the Party giving it. It shall 

be served by letter or facsimile transmission or email and shall be deemed to be duly given or 

made when delivered (in the case of personal delivery), at the time of transmission (in the case 

of facsimile transmission or email, provided that the sender has received a receipt indicating 

proper transmission) and a hard copy of such notice or communication is forthwith sent by 

prepaid post to the relevant address set out below) or 5 (five) days after being dispatched in the 

post, postage prepaid, by registered mail to such Party at its address specified herein or at such 

other address as such Party may hereafter specify for such purpose. The addresses, email 

address and fax numbers of the Parties for the purpose of notices are as follows: 
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(a) Employee:           Sridhar J 

Address:  S/o Janardhan S, #118, 11th Main Road, Near Kurubarahalli Bus 

Stand, J C Nagar, Mahalakshmipuram Layout, Bangalore - 560086. 

E-mail:               isridharjanardhan@gmail.com 
 
 

(b) Company: 

Attention: Mr. Ajit Venkatesh R 

Address: 723, Ferns Paradise, Dodannakundi Po, Marathalli, Bangalore 560 037 

Fax number: 080-25299177 

Email: ajit@meratransport.com 

 
A Party may change or supplement the addresses given above, or designate additional 

addresses, for purposes of this Clause 10.3, by giving the other Party written notice of the new 

address in the manner set forth above. 

 
10.4 Severability. If one or more provisions of this Agreement are held to be illegal, invalid or 

unenforceable under applicable Law, the Parties agree to renegotiate such provision in good 

faith. In the event the Parties cannot reach a mutually agreeable and enforceable replacement 

for such provision, then (a) such provision shall be excluded from this Agreement, and (b) the 

balance of the Agreement shall be interpreted as if such provision were so excluded; The Parties 

shall nevertheless be under an obligation to negotiate an alternate provision that is as close to 

the original intent of the Parties and that is valid and effective. 

 
10.5 Counterparts. This Agreement may be executed in 2 (two) counterparts, each of which shall be 

deemed an original, but all of which together shall constitute one and the same instrument. 

 
10.6 Waivers. If at any time any Party shall waive its rights accruing to it, due to breach of any of the 

provisions of this Agreement, such waiver shall not be construed as continuing waiver of other 

breaches of the same kind or other provisions of this Agreement. None of the terms of this 

Agreement shall be deemed to have been waived or altered, unless such waiver or alteration is 

in writing and is signed by the Parties. 

 
10.7 Governing Law & Jurisdiction. This Agreement shall be governed by and construed in 

accordance with the laws of India. Subject to Clause 10.8 below, the courts at Bangalore shall 

have exclusive jurisdiction on the matters arising from or in connection with this Agreement, 

without regard to the principles of conflicts of laws. 

 

10.8 Dispute Resolution 

10.8.1 Notwithstanding anything contained in this Agreement to the contrary, the Parties 

hereby agree that they intend to discharge their obligations in utmost good faith. The 

Parties therefore agree that they will, at all times, act in good faith, and make all 

attempts to resolve all differences, howsoever arising out of or in connection with this 

Agreement by way of each appointing one nominee/representative being either of chief 

executive officer, managing director, promoter or manager level who has the authority 

to take decisions for and on behalf of the relevant Party in relation thereto, who shall 

discuss in good faith to resolve the differences (“Amicable Settlement”). In case the 

Amicable Settlement does not resolve the dispute within 30 (thirty) calendar days from 

the date such differences have arisen or have been referred for Amicable Settlement by 

either Party to the other(s), it shall be referred to arbitration in accordance with this 

Clause 10.8. 

mailto:ajit@meratransport.com
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10.8.2 Any dispute, claim or controversy arising under or relating to this Agreement, including 

without limitation any dispute concerning the existence or enforceability hereof, which 

have remained unresolved as per Clause 10.8.1 (“Dispute”) shall be resolved by 

arbitration in Bangalore in accordance with the Arbitration and Conciliation Act, 1996 

by a tribunal consisting of 3 (three) arbitrators (“Tribunal”). The disputing parties will 

appoint 1 (one) arbitrator and the opposite party will appoint 1 (one) arbitrator and the 

2 (two) arbitrators so appointed will jointly choose the third arbitrator. 

 
10.8.3 The language of the arbitration shall be English. 

 
10.8.4 The Tribunal shall be entitled to award costs of the arbitration. Subject to the aforesaid, 

each Party to the arbitration shall bear its own expense in relation thereto, including 

but not limited to such Party’s attorneys’ fees and the expenses and fees of the Tribunal 

shall be borne equally by the parties to the Dispute. 

 
10.8.5 To the extent practical, decisions of the Tribunal shall be rendered no more than 90 

(ninety) days following commencement of proceedings with respect thereto. The 

Tribunal shall reach and render a reasoned decision in writing. 

 
10.8.6 Any arbitration award passed by the Tribunal shall be final, binding and conclusive as 

to the Dispute. The arbitration award shall be enforced to the maximum extent 

permitted by Applicable Law and shall as required be entered in the court having 

jurisdiction pursuant to Clause 10.8.5. 

 

 

 

 

Schedule I 
 

Name of the Employee: Sridhar J 

Present Residential Address:   S/o Janardhan S, #118, 11th Main Road, Near Kurubarahalli Bus Stand, 
J C Nagar, Mahalakshmipuram Layout, Bangalore - 560086. 

 
PAN No. : No PAN 

E-mail Address: isridharjanardhan@gmail.com 

Mobile Number: 8296112861 

Appointment Date: 25th February 2019 

Designation: Full Stack Developer 
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Schedule II 
 

Employee shall submit true copies of the following documents to the Company: 

 
 

a. 4 Passport Size Photos 

b. Relieving letter & Salary certificates and pay slips from previous employers 

c. All qualification and experience certificates. 

d. Address Proof & ID Proof 
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Schedule III 
 

Remuneration 
 

SALARY STRUCTURE 

Name : 
                                    Sridhar J 

Designation : 
      Full Stack Developer 

Department : 
                       IT 

Date of Joining : 
                25-Feb-19 

Location : 
                Bangalore 

BREAK UP OF THE SALARY : Per Month Per Annum 

 
 
 

Salary Sheet 

Basic +DA : 
                      15,000                    1,80,000  

HRA : 
                        6,500                        78,000  

Conveyance : 
                        1,600                        19,200  

Medical : 
                        1,250                        15,000  

Others : 
                      22,650                    2,71,800  

A Gross : 47,000                       5,64,000 

Liabilities P.F. : 1,950                        23,400 

B Total Liabilities : 1,950                        23,400 

Deductions 
P.F. : 1,800                         21,600 

PT : 200                            2,400 

C Total Deductions : 2,000                        24,000 

 NET TAKE : 45,000                      5,40,000 

D Total CTC : 48,950                      5,87,400 
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Schedule IV 
 

1. You will initially be on probation for a period of six (6) months from the Commencement Date, 

after which your performance and conduct will be reviewed and if found to be satisfactory, your 

appointment will continue on the terms set out in this Agreement. If your performance or 

conduct is found to be unsatisfactory, the Company may in its sole discretion extend your 

probation period. 

2. You will not be entitled to leave during the Probation period. Leave taken during Probation 

Period will result in loss of pay 

3. During the period of probation, your employment may be terminated by the Company without 

notice or with notice required by law as then in effect, whichever is greater, or payment of One 

month salary in lieu of notice. 

4. Upon confirmation you will be entitled to 15 days Privileged leave (PL) and 15 days sick leave 

(SL) every year. PL will be encashable on yearly basis. PL balance will be carried forward and 

will be encashed beyond 45 days. 

5. MTEPL is a service oriented organization hence leave should be taken only with 2 days prior 

approval. If reason of leave is sickness then Medical certificate should be provided. Leave taken 

without permission will result in loss of pay. 

6. You will retire from the services of MTEPL on completion of 60 Years of your age (as per the 

date of birth proof); however the management in its sole discretion can permit you to continue 

thereafter based on requirement or request. 

7. You will be required to perform all duties as prescribed by the company from time to time. 

MTEPL is a service oriented organization, you are required to be punctual and render your best 

services to our clients while at work. 

8. The address given by you while acknowledging this offer shall be the last known address for 

all official purposes. Any change in your address should be intimated immediately in writing 

to MTEPL. MTEPL will not be responsible for any lapse on your part in reporting changes in 

your address. 

9. Any liability with respect to income tax arising out of this salary or future revisions in salary will 

be to your account. 

10. MTEPL reserves the right to transfer its employees to any other location based on the needs of 

the organization, On such transfers, rule applicable will be as per prevailing policies. MTEPL 

also reserves the right to change the work location to any other branch, unit, and subsidiaries, 

sister concern of the company or other site either in existence or which may come into existence. 

In such event, you will be issued a fresh letter informing you of such change. 

11. The company will provide you an identity card which should always be carried and displayed. 

12. Your appointment is subject to MTEPL having the right to find you to be and remain medically 

fit, for which you may have to be medically examined by any certified medical practitioner 

during the period of your service. In case you are found medically unfit to continue with the job, 

MTEPL reserves to terminate your services any time. 

13. If and when information furnished by you in your Application Form regarding your credentials 

is found to be incorrect or not true, MTEPL reserves the right to terminate your services without 

any notice or any other benefits that might have accrued to you or take any other action as 

deemed fit. 

14. Your absence from your duty for a continual period of six working days will be treated as wilful 

absence including when you overstay the period of your sanctioned leave and the same shall 

make you liable to loose lien on your job and your services may automatically stand terminated 

without any notice to you. 

15. The company will recover accident insurance as per Accident Relief Care Insurance Policy for a 

maximum cover of Rs 3,00,000/-. 
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16. MTEPL is a Private Limited Company and the Directors are the sole decision makers and their 

decision is final in all matters pertaining to the Company. You will be required to maintain 

discipline during office hours and thereafter while representing the company. You will be 

required to obey all the rules and regulations promulgated by the Company from time to time. 

17. Should an email id or computer be provided to you. You will ensure that MTEPL emailing system 

and internet will be used for official purposes only and shall abide by the Computer, Email & 

Internet Usage Rules. 

18. Should a mobile phone be provided to you, you shall ensure that you will be accessible and 

respond to all calls within a reasonable amount of time. Should be strictly used for official 

purpose and no third party applications and software should be downloaded. 

19. You shall be responsible for the charge, care and maintenance of the goods, stores and any other 

assets / property of the company that you may be entrusted to you and you shall truly and 

faithfully maintain them in proper form and order. 
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Schedule V 
 
 
 

Job Description 
 

• Responsible for development of new highly-responsive, web-based user interfaces.  

• Design and develop high-volume, low-latency applications for mission-critical systems, 

delivering high-availability and performance.  

• Develop high quality user interfaces, services as well as associated unit tests.  

• Contribute in all phases of the development lifecycle.  

• Work with product team and graphic designers  

• Learn and understand user interactions  

• Develop a flexible and well-structured front-end architecture, along with the APIs to support 

it  

• Diagnose, research and resolve software defects  

• Document and train fellow developers and system users  

• Framework development combining deep industry expertise with best-in-breed technologies 

and support the Open Source community by committing back the improvements.  
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IN WITNESS WHEREOF, the Parties have entered into this Agreement on the day and year first above 

written: 

 
Signed and delivered for and on behalf of the 

within named COMPANY 

 

MERA TRANSPORT EXCHANGE PVT.LTD 
 
 
 

AJIT VENKATESH R 
DIRECTOR 

Signed and delivered by the within named 

 
 
 
 
 
 

 
Employee 

 
 
 

Signature 
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EMPLOYMENT AGREEMENT 
 

This EMPLOYMENT AGREEMENT (“Agreement”) is made on this 20th day of February 2019 

(“Execution Date”). 

 
BETWEEN 

 
MERA TRANSPORT EXCHANGE PRIVATE LIMITED, a company incorporated under the Companies Act, 2013 

and having its registered office at 723, FERNS PARADISE, DODANNAKUNDI PO, MARATHALLI, BANGALORE 
560 037 (hereinafter referred to as the “Company” which expression shall, unless repugnant to the 

context hereof, mean and include its successors-in-interest and assigns) of the ONE PART; 

 
 
 

AND 
PERSON NAMED IN SCHEDULE I (hereinafter referred to as the “Employee” which expression shall, 

unless repugnant to the context hereof, mean and include his/her heirs, legal representatives and 

executors) of the OTHER PART. 

 
The Company and the Employee shall hereinafter be referred to as a “Party” individually and shall be 

referred to as “Parties” when referred to jointly. 

 
RECITALS 

 
A. The Company is engaged in the business of providing an online platform to bring together 

customers and service providers such as transporters to a common, convenient and transparent 

transacting platform driven by seamless technology. 

 
B. Relying on the verbal and documentary representations made by the Employee regarding his/ 

her qualifications, experience, know-how and expertise during his/her interview and 

subsequent discussions with the Company, the Company has agreed to engage the Employee in 

the capacity specified under Schedule I. 

 
C. In view of the above, the Parties are desirous of entering into this Agreement to record the terms 

and conditions relating to the employment of the Employee. 

 
NOW THEREFORE, THE PARTIES AGREE AS FOLLOWS: 

 
1. DEFINITIONS 

 
1.1 In this Agreement unless the context otherwise requires, the capitalized words and expressions 

mentioned below shall mean as follows: 

 
"Confidential Information" shall mean any confidential and/or proprietary information 

belonging or relating to the Company or its vendors, customers or other third parties including 

the following (a) Intellectual Property Rights and details regarding the inventions, innovations, 

works or intellectual property rights, trade secrets, ideas and know-how including the Work 

Product of the vendors, customers or other associates of the Company disclosed to the Employee 

during the course of his employment with the Company; (b) information relating to the 

development, utility, operation, functionality, performance, cost, present and proposed 

businesses, formulae, ideas, strategies, techniques, policy, data related to employees, present 

or proposed vendors/customers, research and development, financial statements, budgets and 

other financial details, business and marketing plans, forecasts, licenses, price lists, quotes, 

bids, controls, operating procedures, responsibilities, policies and procedures, software 

programs and files, operating manuals, user manuals, documentation etc.; (c) confidential and 
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proprietary information of third parties, including former, existing or prospective agents, 

customers, partners, vendors, suppliers or affiliates; (d) the terms and conditions of this 

Agreement; and (e) all record bearing media containing or disclosing the above information or 

techniques, whether identified as “confidential” expressly or not. Confidential Information shall 

not include (a) information that is publicly available through no fault of the Employee and (b) 

information disclosed by third parties without any obligation of confidentiality. 

 
“Intellectual Property Rights” shall mean any and all intellectual property rights, whether or not 

filed, registered or recorded and whether now or hereafter existing, filed, issued or acquired in 

relation to the business of the Company and the Work Product including any improvements 

thereto in any and all parts of the world, including without limitation: (a) patents, patent 

disclosures, patent rights, know-how, including any and all divisions, re-issues, re- 

examinations, utility, model and design patents/ rights or any extensions thereof; (b) rights 

associated with works of authorships, including without limitation, copyrights, copyright 

applications, copyright registrations; (c) rights in trademarks, trademark registrations, and 

applications therefor, trade names, service marks, service names, logos, or trade dress and 

corporate names and other source indicators and registrations and applications for registration 

and foreign counterparts thereof, and the goodwill; (d) rights relating to the protection of trade 

secrets and Confidential Information; and (e) internet domain names, internet and world wide 

web URLs or addresses; (f) mask work rights, mask work registrations and applications 

therefore; (g) all other intellectual property rights anywhere in the world including rights of 

privacy and publicity, whether or not requiring registration and whether or not such registration 

has been obtained thereof; (h) designs including registrations and applications for registration 

thereof; (i) computer software, data and documentation; (j) inventions, trade secrets, know-

how, business intelligence and confidential business (k) proprietary information, whether 

patentable or non-patentable and whether or not reduced to practice; (l) know-how, 

manufacturing and product processes and techniques, and research and development 

information, financial, marketing and business data, pricing and cost information, business and 

marketing plans and customer and supplier lists and information, formulae, algorithms and 

blue prints and specifications both printed and electronic, manufacture and manufacturer part 

number, and bill of materials used in the manufacture of the product; and (m) copies and 

tangible embodiments thereof. 

 
“Law” shall mean all statutes, enactments, acts of legislature or the Parliament, ordinances, 

rules, bye-laws, regulations, notifications, guidelines, policies, directions, directives and orders, 

other governmental restrictions or any similar form of decision of, or determination by, or any 

interpretation of, any government, statutory authority, tribunal, board, regulatory body, court 

or any recognized stock exchange(s) on which the Shares may be listed, having the force of law; 

 
“Person” shall mean any natural person, limited or unlimited liability company, corporation, 

partnership (whether limited or unlimited), proprietorship, Hindu undivided family, trust, 

union, association, government or any agency or political subdivision thereof or any other entity 

that may be treated as a Person under applicable Law. 

 
“Work Product” means Intellectual Property Rights or parts thereof, conceived, developed, or 

otherwise made by the Employee, alone or jointly with other employees of the Company (a) in 

any way relating to the Company’s business; (b) during the course of Employee’s employment 

with the Company; (c) using tools, resources or materials belonging to the Company; (d) or 

based on material or information belonging to the Company; whether or not made during the 

Employee’s regular working hours or whether or not made on the Company’s premises. 

 
1.2 All the other terms defined elsewhere under this Agreement shall have the meaning ascribed to 

them thereunder. 
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2 EMPLOYMENT 
 

2.1 Appointment: The Company hereby appoints the Employee under the designation and as on the 

date provided in Schedule I (“Appointment Date”). 

 
(a) Subject to the overall superintendence, control and direction of the senior personnel identified 

by the Company, the Employee shall perform all such duties and responsibilities as are 

consistent with his designation in a competent and professional manner. It is clarified that such 

designation/title is merely descriptive and the Employee shall also discharge such other duties 

and responsibilities as are delegated and conferred upon him by the Company from time to 

time. 

 
(b) Except during the period of leave as per the leave policy as mentioned in Annexure IV of the 

Company (including sick leaves), the Employee shall devote all his business time and attention 

to the business of the Company. The Employee agrees that he/she shall not be employed by or 

render any commercial and/or professional services of any nature to, any Person or 

organization, during the Term. 

 
(c) The Employee shall comply with all applicable internal rules, regulations, administrative 

instructions/guidelines and policies of the Company in force from time to time including 

policies relating to leave, IT usage, travel, transfers, deputation, customer relations, etc., as 

applicable to the employees/ persons at the level of the Employee (“Policies”). 

 
(d) The Employee agrees and acknowledges that he/she shall have direct interaction with 

customers and clients of the Company during the Term. In this regard, the Company may 

authorize the Employee to represent the Company. The Employee shall use his professional 

judgement and limit such representation to his duties under this Agreement. Employee shall 

take utmost care and precaution to uphold and safeguard the business interests and customer 

relations of the Company. The Employee shall at all times keep the Company promptly and fully 

informed (in writing if so requested) of the discharge of his responsibilities and also provide 

such further information, written records and/or explanation as the Company may require. 

 
2.2 Term: [This Agreement shall be valid for an initial term of 2years (“Initial Term”)]1 from the 

Execution Date unless terminated at any time prior thereto in accordance with the provisions of 

this Agreement. 

 
3 REMUNERATION AND BENEFITS 

 
3.1 Remuneration 

 

(a) The Employee shall receive an annual gross remuneration, the break-up and structure of which 

shall be as specified in the Schedule III hereto (“Remuneration). In addition to the 

Remuneration, the Company may at any time during the Term, award a discretionary 

performance bonus to the Employee. 

(b) Notwithstanding anything contained herein, the Company may, as per policy of the Company 

in this regard, increase or otherwise vary the Remuneration or any component thereof from 

time to time. 

 
(c) The Employee agrees and acknowledges that he/she shall not directly or indirectly accept any 

money whether as fees, charges or otherwise, in whatsoever manner from any client, customer 

or vendor without the prior written consent of the Company. The Employee shall immediately 

intimate the Company in writing of any such offer from the client, customer or vendor of the 

Company. 
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3.2 Benefits 
 

The Employee shall be entitled to receive all benefits applicable generally to the Company’s 

employees (such as coverage under a health insurance, provident fund, etc.,) in line with the 

applicable policy of the Company and applicable Law. 

 
3.3 Withholding 

 

The Remuneration shall be subject to applicable taxes and the Company may withhold 

therefrom any amounts as are required to be withheld pursuant to applicable Law. 

 
4 NON-COMPETE AND NON-SOLICITATION OBLIGATIONS 

 
4.1 As long as the Employee remains in the employment of the Company and for a period of 2 (two) 

years after termination of employment, the Employee shall not engage in, jointly or severally, 

directly or indirectly, and whether as an individual, through a partnership or as a shareholder, 

joint venture partner, collaborator, consultant, advisor, principal contractor or sub-contractor, 

director, trustee, committee member, office bearer or agent or in any other manner whatsoever, 

whether for profit or otherwise with any Person who is engaged in any business which competes 

with the business carried on by the Company. 

 
4.2 The Employee agrees and acknowledges that no separate non-compete fees is payable to 

him/her, and the consideration for the non-compete restriction contained herein is deemed to 

have been received under this Agreement. The Employee also acknowledges the receipt and 

sufficiency of such consideration received towards the non-compete restriction contained 

herein. 

 
4.3 The Employee acknowledges that the ability of the Company to conduct and operate its 

business depends upon its ability to attract and retain skilled people, customers, suppliers and 

that the Company has and will continue to invest substantial resources in training such people. 

The Employee hereby agrees that he/she shall not, during the term of his/her employment 

with the Company and for a period of 2 (two) years after termination of employment for any 

reason whatsoever: 

(a) directly or indirectly, partner with or enter into any activity or hire or attempt to hire 

for any purpose whatsoever (whether as an employee, consultant, advisor, independent 

contractor, partner or otherwise) any employee of the Company or any person who was 

an employee of the Company at any time during the last 12 (twelve) months, and shall 

use his best efforts to prevent any of his related Persons from taking any such action; 

(b) unless required under applicable Law, disclose to any third party the names, 

backgrounds or qualifications of any employees of the Company or otherwise identify 

them as potential candidates for employment; 

(c) personally, or through any other Person, approach, recruit or otherwise solicit 

employees of the Company to work for any other employer; and 

(d) persuade any Person which is a client/customer of the Company, to cease doing 

business or to reduce the amount of business which any such Person has customarily 

done or might have proposed doing with the Company. 

 

4.4 The Parties acknowledge and agree that the above restrictions are considered reasonable for the 

legitimate protection of the business and goodwill of the Company, but in the event that such 

restriction shall be found to be void, but would be valid if some part thereof was deleted or the 

scope, period or area of application were reduced, the above restriction shall apply with the 

deletion of such words or such reduction of scope, period or area of application as may be 
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required to make the restrictions contained in this Clause 4 valid and effective. Notwithstanding 

the limitation of this provision by any applicable Law for the time being in force, the Parties 

undertake to at all times observe and be bound by the spirit of this Clause 4. Provided however, 

upon revocation, removal or diminution of the applicable Law or provisions, as the case may 

be, by virtue of which the restrictions contained in this Clause 4 were limited as provided 

hereinabove, the original restrictions would stand renewed and be effective to their original 

extent, as if they had not been limited by the applicable Law or provisions revoked. 

 
5 CONFIDENTIALITY 

 
5.1 The Employee shall not, during his / her employment with the Company, directly or indirectly, 

use for himself / herself or use for or disclose to any Person any Confidential Information other 

than for the benefit of Company and in the course of performing his / her duties and 

responsibilities. 

 
5.2 Without prejudice to the generality of the foregoing, the Employee shall: 

 
5.2.1 keep confidential the Confidential Information and not disclose the same to any third 

party or use the same for the Employee’s benefit or for the benefit (financial or 

otherwise) of any third party, except as expressly permitted by the Agreement or except 

with the prior written consent of the Company; 

 
5.2.2 protect the Confidential Information received with all reasonable care so as to ensure 

that the same does not fall into the hands of third parties or is not put to unauthorised 

use; 

 
5.2.3 not reproduce in any form the Confidential Information except with the prior written 

consent of the Company. 

 
5.3 The confidentiality obligations under the Agreement shall not prevent the Employee from 

disclosing the same if required by Law or under the orders of any court of competent jurisdiction 

or other competent legal authority, provided that the Employee gives the Company notice of 

such intended disclosure and an opportunity to oppose the same. 

 
5.4 The Employee confirms that all Confidential Information shall remain the sole and absolute 

property of the Company or any third party, as applicable. 

 

5.5 The obligations under this Clause 5 shall survive the termination of the Agreement and shall 

survive so long as such information remains confidential. The Employee also acknowledges that 

use of the Confidential Information contrary to the provisions of the Agreement constitutes, 

among other things, criminal breach of trust in terms of the provisions of the Indian Penal Code, 

1860. 

 

5.6 The provisions of the Agreement for the protection of Confidential Information shall apply 

notwithstanding that the Employee has unauthorized or inadvertently obtained access to or 

otherwise come into possession of such Confidential Information. 

 
5.7 In order to secure or preserve Confidential Information, the Company shall have the right at all 

times to deactivate, disable, remove or prevent access to any Company property, including 

computers, servers, computer networks, email accounts, databases, storage, and vehicles. 
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6 INTELLECTUAL PROPERTY 
 

6.1 The Employee acknowledges that Work Product is created during the course of Employee’s 

employment with the Company and the Company shall be the sole and absolute owner of the 

Work Product from date of creation thereof. The Employee acknowledges that the Company has 

sole and absolute rights over any and all Intellectual Property Rights used by the Company 

whether as an owner or as a licensee. 

 
6.2 To the extent that the Work Product or any portion thereof needs to be assigned to the Company 

to ensure that the Company is sole and absolute owner thereof, the Employee hereby assigns 

and agrees to assign in the future to Company all rights, title, and interest in and to any and all 

of the portion of the Work Product. To the extent permitted by applicable Law, the moral rights 

in relation to the Work Product shall also vest in the Company. To the extent such moral rights 

cannot be assigned to Company and to the extent the following is allowed by the laws in any 

country where moral rights exist, Employee hereby unconditionally and irrevocably waives the 

enforcement of such moral rights, and all claims and causes of action of any kind against 

Company or related to Company’s customers, with respect to such rights. The Employee’s legal 

heirs shall not retain any moral rights in the Work Product. 

 
6.3 The Employee shall assist the Company, at the Company’s expense, in every proper way to 

secure and maintain the Company’s rights hereunder and to carry out the intent of the 

Agreement and for vesting the Company with full title to the Work Product including executing 

necessary documents, applications in that respect. 

 
6.4 The Employee represents and warrants and undertakes that he / she will not use or integrate in 

the Work Product any third-party materials or data that are not validly licensed to the Company. 

The Employee represents and warrants that Employee has not violated the Intellectual Property 

Rights of any third party and covenants that he / she shall not violate the Intellectual Property 

Rights of any third party in the course of his / her employment with the Company. 

 
6.5 The Employee hereby irrevocably appoints the Company as his / her attorney for the purpose 

of (a) ensuring that the ownership of the Work Product vests in the Company and (b) for the 

purposes of seeking registration or other statutory protection in relation to the Work Product. 

The Employee acknowledges that the Company has an interest in the agency and that the same 

may not be terminated to the prejudice of the Company. Termination of the Employee’s 

employment shall not result in termination of the agency. 

 
7 TERMINATION 

 
Termination for Cause. The Company may at any time terminate the Employee’s employment 

for Cause by way of a written notice of termination to the Employee (“Termination Notice”) 

provided that prior to issuance of a Termination Notice, the Company shall allow the Employee 

a period of 30 (thirty) days (“Notice Period”) to make personal representations to the Company 

in respect of the Cause alleged and/or to remedy the said Cause specified in detail and 

accompanied to the extent possible by sufficient evidence of the Cause alleged in a written notice 

(“Default Notice”). 

 
‘Cause’ for this purpose shall mean: 

7.1.1 the Employee has committed gross negligence or misconduct in the carrying out of the 

his/her duties or obligations; 

7.1.2 the Employee is guilty of fraud, embezzlement, theft, commission of an offence 

involving moral turpitude, or proven dishonesty, in the course of his/her employment, 

or association with the Company; or 
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7.1.3 the Employee has committed material breach (whether by one or several acts or 

omissions) of any of his / her obligations under this Agreement; or 

7.1.4 the Employee is adjudged insolvent or applies to be adjudged an insolvent or makes 

any compromise or arrangement with his / her creditors. 

 
7.2 Termination other than for Cause 

 

7.2.1 [On expiry of the Initial Term,]2 the Company may, with prior notice of 30 (thirty) days 

or payment in lieu of such notice, terminate the Employee’s employment other than for 

Cause. 

 
7.2.2 The Employee may, after expiry of the Initial Term, terminate his / her employment by 

giving [1 (one) month]3 prior notice in writing (“Period of Notice”) to the Company, 

provided that the Company may, at its discretion, relieve the Employee from his / her 

duties at any time after receipt of such notice. The Employee may not, in lieu of Period 

of Notice, pay the Company his/her salary for the Period of Notice. The Employee 

understands that this restriction is in view of the significant responsibilities that he / 

she undertakes in his/ her position as Full Stack Developer of the Company. The 

Employee shall not be entitled to terminate this Agreement during the Initial Term 

other than for non-payment of remuneration and benefits as set out under this 

Agreement. 

 
 

7.3 Payment upon Termination. The Employee shall not be entitled to any severance upon 

termination of his / her Employment. 

 
7.4 Consequences & Survival 

 

7.4.1 Termination of this Agreement shall not affect the vested rights of the Parties. 

7.4.2 Clause 4 (Non-compete and Non-solicitation Obligations), Clause 5 

(Confidentiality), Clause 6 (Intellectual Property), Clause 10.3 (Notices), Clause 

10.7 (Governing Law & Jurisdiction) and Clause 10.8 (Dispute Resolution) shall 

survive termination of this Agreement. 

7.4.3 Obligations of the Company. Upon the termination of the Employee’s 

employment for any reason under this Agreement, the Company shall pay him 

(or to his spouse or such other person so nominated by him as his nominee, 

any payments due to him in case of termination due to Employee’s death), at 

the time of such termination, any amounts which are accrued but unpaid 

through the date of termination under the terms of this Agreement. 

 

7.4.4 Obligations of Employee. All memoranda, notes, records or other documents, 

made or compiled by the Employee or made available to him during the course 

of his employment, which contain Confidential Information, shall be handed 

over to the Company, if in his possession or under his control. Upon 

termination of the Employee’s employment, the Employee shall relinquish all 

positions and/or memberships in any body/committee/association to which 

he/she was appointed by virtue of his employment with the Company. 
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8 EMPLOYEE’S REPRESENTATION 

 
The Employee hereby represents, warrants, and confirms that: 

8.1 he/she has executed and delivered this Agreement as his/her free and voluntary act, after having 

determined that the provisions contained herein are of benefit to him/her, and that the duties 

and obligations imposed on him/her hereunder are fair and reasonable and will not prevent 

him/her from earning a comparable livelihood following the termination of his/her 

employment with the Company; 

 
8.2 he/she has read and fully understood the terms and conditions set forth herein and the benefits 

and consequences of entering into this Agreement; and 

 
8.3 the execution of this Agreement by him/her and performance of his/her obligations, 

responsibilities and duties hereunder shall not result in the breach of any of his/her obligations, 

covenants or undertakings (including any professional, statutory, contractual or fiduciary 

duties or obligations) to any other Person. 

 
9 REMEDIES 

 
9.1 The Employee acknowledges that the Company will suffer immediate, material, immeasurable, 

continuing and irreparable damage and may not have an adequate monetary remedy if the 

Employee breaches the terms or conditions of this Agreement. The Employee acknowledges 

that the Company will be entitled to institute and prosecute proceedings in any court of 

competent jurisdiction to prevent the Employee from violating any contractual or legal 

obligation or to compel performance of the Employee’s obligations hereunder. Relief of 

injunction and/or specific performance shall be in addition to any remedy for damages which 

the Company may be entitled to. 

 
10 MISCELLANEOUS 

 
10.1 Amendments. Except as set forth herein, no amendment to this Agreement shall be binding on 

the Parties unless such amendment or alteration is in writing and is signed by the Parties. 

 
10.2 Entire Agreement. This Agreement constitutes the entire agreement between the Parties in 

relation to the employment of the Employee. 

 
10.3 Notices. Any notice or other communication to be given by one Party to the other pursuant to 

the Agreement shall be made in writing and signed by or on behalf of the Party giving it. It shall 

be served by letter or facsimile transmission or email and shall be deemed to be duly given or 

made when delivered (in the case of personal delivery), at the time of transmission (in the case 

of facsimile transmission or email, provided that the sender has received a receipt indicating 

proper transmission) and a hard copy of such notice or communication is forthwith sent by 

prepaid post to the relevant address set out below) or 5 (five) days after being dispatched in the 

post, postage prepaid, by registered mail to such Party at its address specified herein or at such 

other address as such Party may hereafter specify for such purpose. The addresses, email 

address and fax numbers of the Parties for the purpose of notices are as follows: 
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(a) Employee:           Sridhar J 

Address:  S/o Janardhan S, #118, 11th Main Road, Near Kurubarahalli Bus 

Stand, J C Nagar, Mahalakshmipuram Layout, Bangalore - 560086. 

E-mail:               isridharjanardhan@gmail.com 
 
 

(b) Company: 

Attention: Mr. Ajit Venkatesh R 

Address: 723, Ferns Paradise, Dodannakundi Po, Marathalli, Bangalore 560 037 

Fax number: 080-25299177 

Email: ajit@meratransport.com 

 
A Party may change or supplement the addresses given above, or designate additional 

addresses, for purposes of this Clause 10.3, by giving the other Party written notice of the new 

address in the manner set forth above. 

 
10.4 Severability. If one or more provisions of this Agreement are held to be illegal, invalid or 

unenforceable under applicable Law, the Parties agree to renegotiate such provision in good 

faith. In the event the Parties cannot reach a mutually agreeable and enforceable replacement 

for such provision, then (a) such provision shall be excluded from this Agreement, and (b) the 

balance of the Agreement shall be interpreted as if such provision were so excluded; The Parties 

shall nevertheless be under an obligation to negotiate an alternate provision that is as close to 

the original intent of the Parties and that is valid and effective. 

 
10.5 Counterparts. This Agreement may be executed in 2 (two) counterparts, each of which shall be 

deemed an original, but all of which together shall constitute one and the same instrument. 

 
10.6 Waivers. If at any time any Party shall waive its rights accruing to it, due to breach of any of the 

provisions of this Agreement, such waiver shall not be construed as continuing waiver of other 

breaches of the same kind or other provisions of this Agreement. None of the terms of this 

Agreement shall be deemed to have been waived or altered, unless such waiver or alteration is 

in writing and is signed by the Parties. 

 
10.7 Governing Law & Jurisdiction. This Agreement shall be governed by and construed in 

accordance with the laws of India. Subject to Clause 10.8 below, the courts at Bangalore shall 

have exclusive jurisdiction on the matters arising from or in connection with this Agreement, 

without regard to the principles of conflicts of laws. 

 

10.8 Dispute Resolution 

10.8.1 Notwithstanding anything contained in this Agreement to the contrary, the Parties 

hereby agree that they intend to discharge their obligations in utmost good faith. The 

Parties therefore agree that they will, at all times, act in good faith, and make all 

attempts to resolve all differences, howsoever arising out of or in connection with this 

Agreement by way of each appointing one nominee/representative being either of chief 

executive officer, managing director, promoter or manager level who has the authority 

to take decisions for and on behalf of the relevant Party in relation thereto, who shall 

discuss in good faith to resolve the differences (“Amicable Settlement”). In case the 

Amicable Settlement does not resolve the dispute within 30 (thirty) calendar days from 

the date such differences have arisen or have been referred for Amicable Settlement by 

either Party to the other(s), it shall be referred to arbitration in accordance with this 

Clause 10.8. 

mailto:ajit@meratransport.com
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10.8.2 Any dispute, claim or controversy arising under or relating to this Agreement, including 

without limitation any dispute concerning the existence or enforceability hereof, which 

have remained unresolved as per Clause 10.8.1 (“Dispute”) shall be resolved by 

arbitration in Bangalore in accordance with the Arbitration and Conciliation Act, 1996 

by a tribunal consisting of 3 (three) arbitrators (“Tribunal”). The disputing parties will 

appoint 1 (one) arbitrator and the opposite party will appoint 1 (one) arbitrator and the 

2 (two) arbitrators so appointed will jointly choose the third arbitrator. 

 
10.8.3 The language of the arbitration shall be English. 

 
10.8.4 The Tribunal shall be entitled to award costs of the arbitration. Subject to the aforesaid, 

each Party to the arbitration shall bear its own expense in relation thereto, including 

but not limited to such Party’s attorneys’ fees and the expenses and fees of the Tribunal 

shall be borne equally by the parties to the Dispute. 

 
10.8.5 To the extent practical, decisions of the Tribunal shall be rendered no more than 90 

(ninety) days following commencement of proceedings with respect thereto. The 

Tribunal shall reach and render a reasoned decision in writing. 

 
10.8.6 Any arbitration award passed by the Tribunal shall be final, binding and conclusive as 

to the Dispute. The arbitration award shall be enforced to the maximum extent 

permitted by Applicable Law and shall as required be entered in the court having 

jurisdiction pursuant to Clause 10.8.5. 

 

 

 

 

Schedule I 
 

Name of the Employee: Sridhar J 

Present Residential Address:   S/o Janardhan S, #118, 11th Main Road, Near Kurubarahalli Bus Stand, 
J C Nagar, Mahalakshmipuram Layout, Bangalore - 560086. 

 
PAN No. : No PAN 

E-mail Address: isridharjanardhan@gmail.com 

Mobile Number: 8296112861 

Appointment Date: 25th February 2019 

Designation: Full Stack Developer 
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Schedule II 
 

Employee shall submit true copies of the following documents to the Company: 

 
 

a. 4 Passport Size Photos 

b. Relieving letter & Salary certificates and pay slips from previous employers 

c. All qualification and experience certificates. 

d. Address Proof & ID Proof 
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Schedule III 
 

Remuneration 
 

SALARY STRUCTURE 

Name : 
                                    Sridhar J 

Designation : 
      Full Stack Developer 

Department : 
                       IT 

Date of Joining : 
                25-Feb-19 

Location : 
                Bangalore 

BREAK UP OF THE SALARY : Per Month Per Annum 

 
 
 

Salary Sheet 

Basic +DA : 
                      15,000                    1,80,000  

HRA : 
                        6,500                        78,000  

Conveyance : 
                        1,600                        19,200  

Medical : 
                        1,250                        15,000  

Others : 
                      22,650                    2,71,800  

A Gross : 47,000                       5,64,000 

Liabilities P.F. : 1,950                        23,400 

B Total Liabilities : 1,950                        23,400 

Deductions 
P.F. : 1,800                         21,600 

PT : 200                            2,400 

C Total Deductions : 2,000                        24,000 

 NET TAKE : 45,000                      5,40,000 

D Total CTC : 48,950                      5,87,400 
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Schedule IV 
 

1. You will initially be on probation for a period of six (6) months from the Commencement Date, 

after which your performance and conduct will be reviewed and if found to be satisfactory, your 

appointment will continue on the terms set out in this Agreement. If your performance or 

conduct is found to be unsatisfactory, the Company may in its sole discretion extend your 

probation period. 

2. You will not be entitled to leave during the Probation period. Leave taken during Probation 

Period will result in loss of pay 

3. During the period of probation, your employment may be terminated by the Company without 

notice or with notice required by law as then in effect, whichever is greater, or payment of One 

month salary in lieu of notice. 

4. Upon confirmation you will be entitled to 15 days Privileged leave (PL) and 15 days sick leave 

(SL) every year. PL will be encashable on yearly basis. PL balance will be carried forward and 

will be encashed beyond 45 days. 

5. MTEPL is a service oriented organization hence leave should be taken only with 2 days prior 

approval. If reason of leave is sickness then Medical certificate should be provided. Leave taken 

without permission will result in loss of pay. 

6. You will retire from the services of MTEPL on completion of 60 Years of your age (as per the 

date of birth proof); however the management in its sole discretion can permit you to continue 

thereafter based on requirement or request. 

7. You will be required to perform all duties as prescribed by the company from time to time. 

MTEPL is a service oriented organization, you are required to be punctual and render your best 

services to our clients while at work. 

8. The address given by you while acknowledging this offer shall be the last known address for 

all official purposes. Any change in your address should be intimated immediately in writing 

to MTEPL. MTEPL will not be responsible for any lapse on your part in reporting changes in 

your address. 

9. Any liability with respect to income tax arising out of this salary or future revisions in salary will 

be to your account. 

10. MTEPL reserves the right to transfer its employees to any other location based on the needs of 

the organization, On such transfers, rule applicable will be as per prevailing policies. MTEPL 

also reserves the right to change the work location to any other branch, unit, and subsidiaries, 

sister concern of the company or other site either in existence or which may come into existence. 

In such event, you will be issued a fresh letter informing you of such change. 

11. The company will provide you an identity card which should always be carried and displayed. 

12. Your appointment is subject to MTEPL having the right to find you to be and remain medically 

fit, for which you may have to be medically examined by any certified medical practitioner 

during the period of your service. In case you are found medically unfit to continue with the job, 

MTEPL reserves to terminate your services any time. 

13. If and when information furnished by you in your Application Form regarding your credentials 

is found to be incorrect or not true, MTEPL reserves the right to terminate your services without 

any notice or any other benefits that might have accrued to you or take any other action as 

deemed fit. 

14. Your absence from your duty for a continual period of six working days will be treated as wilful 

absence including when you overstay the period of your sanctioned leave and the same shall 

make you liable to loose lien on your job and your services may automatically stand terminated 

without any notice to you. 

15. The company will recover accident insurance as per Accident Relief Care Insurance Policy for a 

maximum cover of Rs 3,00,000/-. 
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16. MTEPL is a Private Limited Company and the Directors are the sole decision makers and their 

decision is final in all matters pertaining to the Company. You will be required to maintain 

discipline during office hours and thereafter while representing the company. You will be 

required to obey all the rules and regulations promulgated by the Company from time to time. 

17. Should an email id or computer be provided to you. You will ensure that MTEPL emailing system 

and internet will be used for official purposes only and shall abide by the Computer, Email & 

Internet Usage Rules. 

18. Should a mobile phone be provided to you, you shall ensure that you will be accessible and 

respond to all calls within a reasonable amount of time. Should be strictly used for official 

purpose and no third party applications and software should be downloaded. 

19. You shall be responsible for the charge, care and maintenance of the goods, stores and any other 

assets / property of the company that you may be entrusted to you and you shall truly and 

faithfully maintain them in proper form and order. 
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Schedule V 
 
 
 

Job Description 
 

• Responsible for development of new highly-responsive, web-based user interfaces.  

• Design and develop high-volume, low-latency applications for mission-critical systems, 

delivering high-availability and performance.  

• Develop high quality user interfaces, services as well as associated unit tests.  

• Contribute in all phases of the development lifecycle.  

• Work with product team and graphic designers  

• Learn and understand user interactions  

• Develop a flexible and well-structured front-end architecture, along with the APIs to support 

it  

• Diagnose, research and resolve software defects  

• Document and train fellow developers and system users  

• Framework development combining deep industry expertise with best-in-breed technologies 

and support the Open Source community by committing back the improvements.  
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IN WITNESS WHEREOF, the Parties have entered into this Agreement on the day and year first above 

written: 

 
Signed and delivered for and on behalf of the 

within named COMPANY 

 

MERA TRANSPORT EXCHANGE PVT.LTD 
 
 
 

AJIT VENKATESH R 
DIRECTOR 

Signed and delivered by the within named 

 
 
 
 
 
 

 
Employee 

 
 
 

Signature 



















Offer: Computer Consultancy
Ref: TCSL/CT20172238783/Bangalore
Date: 10/01/2018

Ms. R  Navyashree
#42Bsf,Stc Road,
Reva Circle,
Bengaluru-560063,
Karnataka.
Tel# -

Dear R  Navyashree,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 

1TCS Confidential

TCSL/CT20172238783



COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=pqpF00qT06qTiT8iq0q60UqTp0pFii8iq8q6U04U3xxU6x664F44UF4U08qT0pqTp9pF3pxULZL


GROSS SALARY SHEET Annexure 1

Name R  Navyashree

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172238238/Bangalore
Date: 10/01/2018

Mr. Nisar Baig Mohammed
#73,5th B Cross,5th Main, Kuvempu Nagar, KattiganehalliYelahanka,
All Mart,
Bengaluru-560064,
Karnataka.
Tel# -

Dear Nisar Baig Mohammed,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=6366iF8iTp6Txqx48F883bxU4U444F44ix8i6866ZTFZ3LxULqL8FxFF8x88bTLiLpL8bULi0xq


GROSS SALARY SHEET Annexure 1

Name Nisar Baig Mohammed

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172238283/Bangalore
Date: 10/01/2018

Ms. Nishitha  P
#254th Cross,3rd Main,
Bda Layout,
Bangalore-560072,
Karnataka.
Tel# 91-9036813811

Dear Nishitha  P,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

11TCS Confidential

TCSL/CT20172238283

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=qqq68F88TL6Ti98ib9LiT36T0UqTLLL8Up4U0UqT0ZqTZFFZ9ZpZqZq660668p88p0pF4q444q4


GROSS SALARY SHEET Annexure 1

Name Nishitha  P

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 

17TCS Confidential

TCSL/CT20172238283



(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172238521/Bangalore
Date: 10/01/2018

Ms. Padmashreem
No L/699th Cross,4th Main,
L N Puram,
Bangalore-560021,
Karnataka.
Tel# 91-9945889563

Dear Padmashreem,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=0TqT9ipZT86TUq4U6b66LpL8bLLiFxFFUU4UpqpF04qT3UxU8L88Ub4UUU4U8i88ip8i8T88ZbF


GROSS SALARY SHEET Annexure 1

Name Padmashreem  

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172332042/Bangalore
Date: 10/01/2018

Ms. Keerthana  S
#49/1D Block,
Thirumalanagar,
Bangalore-560064,
Karnataka.
Tel# 91-9739027399

Dear Keerthana  S,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 

11TCS Confidential

TCSL/CT20172332042

For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=F3FFTU6Tx6x4bpLi3LxUpZpFp4pF8T88T66TbqLiLiL86L6699pZUZ4UUb4U34xUi98i0iqTTq6


GROSS SALARY SHEET Annexure 1

Name Keerthana  S

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 

16TCS Confidential

TCSL/CT20172332042



9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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31st  May, 2018 
Sub: Offer of employment by Pin Click  

Dear Mohan, 

Congratulations and welcome aboard Pin Click, we are delighted to have you in our exciting 
team!  

We are offering you the position of “Property Advisor”, with effect from 4th June, 2018. The 

terms of our offer and the benefits currently provided by the Company are as follows: 
 

The details of your annual earnings are attached herewith as Annexure A.  

ANNEXURE – A 

COMPENSATION & BENEFITS STATEMENT – PIN CLICK 

Employee  
Details 

Name Mohan Chandan R.K 

Designation  Property  Advisor 

Department Sales 

Date of Joining  4-June- 2018 

  

  C & B CATEGORY INR – Monthly INR – Annual 

A 

Fixed Compensation     

Basic Salary 6,736  80,832  

House Rent Allowance 5,000  60,000  

Conveyance Allowance 1,600  19,200  

Medical Reimbursement 1,250  15,000  

Children Edu Allowance -                              -    

Special Allowance 3,427                  41,128  

Sub-Total I / Gross Pay 18,013               2,16,160  

Benefits 

B 

PF Employer 808  9,696  

ESIC 856  10,268  

Gratuity 323  3,876  

C Sub Total II 1,987                  23,840  

Total A + C Cost to the Company 20,000               2,40,000  

Allowance 
Rs 3000 of fuel reimbursement for on field employees only 
Rs 1000 upper limit will be paid towards mobile allowance (Official CUG 
Connection) 

                                         Note: Performance Enhanced Incentives Is Target Based. 

 1) Gross Pay is prior to tax being deducted at Source from the salary and Employee contribution 
towards PF, ESIC as applicable. 
2) Professional Tax to be deducted from the monthly Gross salary as applicable 

 



TRAINING & PLACEMENT CENTRE
PLACEMENT – UNDERTAKING

Student Name: …………………………….                 Contact No. :……………………………………

Program Applied: …………………………..                E mail ID: ……………………………………….

The Training & Placement (T&P) Centre of REVA University is the chief facilitator for the students to

obtain placements best suited to them and primarily liaisons between Industry and the Institute. The goal

of T&P centre is to provide world class training to REVA University students. The Centre has emerged as

a favored destination for many national and international organizations who come back year after year to

recruit fresh talent nurtured at the University. The T&P Centre is dedicated to motivate and help the

student community towards their campus placements and industrial training. This is done by training

students from the first year onwards focusing on motivational skills, communication skills, interpersonal

relationships, leadership qualities, group discussions and interview techniques. Additionally, the Centre

also provides the required infra-structural facilities to conduct group discussions, tests and interviews

besides catering to other logistics.

As part of placement opportunity provided at the University kindly express your interest details in the

following (Tick Any One)

1. Placement                        2. Entrepreneurship/ Family Business                    3. Higher Studies 

OVER ALL ACADEMIC SCORES

10th Percentage: ………………………………        12th Percentage: …………………………………...

Note: 
1) Placements are subject to a consistent performance and maintenance of percentage during the 

course study at REVA University.
2) Once registered for placement drives, will participate without fail.

Declaration: I have read and understood the full requirements and will abide by the rules and regulations 
of placement centre.

Parent/Guardian Signature                 Mentor/Class Teacher Signature                          Candidate Signature

Contact No:

Email ID:                           
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Capgemini Technology Services India Limited

Plant 2,’C’ Wing, 1st Floor, Godrej IT Park,

Godrej & Boyce Compound, Gate No. 2, 

L.B.S. Marg, Pirojshanagar, Vikroli (West),

Mumbai-400 079, Maharashtra, India.

Tel:+91.22.6686 0500 | Fax: +91.22.6755 7066

www.capgemini.com

Date: 1/23/2018

Ref No: HR/Campus/201830814

Ms. Pooja Karnik
Reva Institute of Technology & Management

Letter of Intent (''LOI'')

Dear Pooja,

With reference to your interview conducted by us at Reva University, Bangalore, we are pleased to inform 
that you have been shortlisted for the position of Analyst and A4 with Capgemini Technology 
Services India Limited., (hereinafter referred to as ''Capgemini''). 

In this regard, we are proposing compensation package and benefits, the details of which are set forth in 
Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/ Institute for award of the degree/ diploma subject to the 
minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated to 
you in due course of time post successful completion of your pre-joining trainings and final semester 
degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of 
Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the 
location of posting during the course of your training and employment with Capgemini.

You will be required to undergo mandatory trainings prior to your joining Capgemini. Your joining will be 
conditional upon successfully clearing the mandatory trainings. Upon joining Capgemini,

1. You are expected to enter into an employment agreement with Capgemini which shall contain 
details including the scope, terms and conditions of your employment and the contractual 
obligation with Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to 
satisfactory performance your employment will be confirmed (vide written confirmation) at the 
end of six months.

3. You will be required to undergo classroom training for a duration not exceeding 15 weeks. 
During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employment 
depending on your performance in the opinion of Capgemini.
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The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party.

You may note that this letter should neither be construed as an offer of employment from Capgemini nor 
should it in any manner confirm our intent to make you an offer of employment. We may, any time at our 
discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you, 
within seven days of the issuance of this letter.

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact
fresherhiring.in@capgemini.com

Thanking you,
Yours Sincerely,
For & On Behalf of Capgemini

Sayyad Asad Kadri
Senior Director – Head Fresher Hiring

mailto:fresherhiring.in@capgemini.com
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ANNEXURE 1

Pooja Karnik

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this period 
your all-inclusive annual target compensation (on a cost to company basis) will be INR 2,40,000/-
(Rupees Two Lakhs Forty Thousand only). Subsequent to your successful completion of 
training and probation, your all-inclusive annual target compensation (on a cost to company 
basis) will be revised to INR 3,15,000/- (Rupees Three Lakhs Fifteen Thousand only). Your 
compensation shall be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the 
time of making payment.

Sayyad Asad Kadri Signature: ___________________________
Senior Director – Head Fresher Hiring Candidate Name: Pooja Karnik

Date: ______________________________
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Offer: Computer Consultancy
Ref: TCSL/CT20172332458/Bangalore
Date: 10/01/2018

Mr. Prashant  Yadav
47, Shankar Engg Enterprises5th Cross,
Kg Halli, Jalahalli West,
Bengaluru-560015,
Karnataka.
Tel# -

Dear Prashant  Yadav,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

7TCS Confidential

TCSL/CT20172332458



11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=b8LiT66T6366bTLi3ixULFL8FUFF30xU4x44TF6T3LxU686606qT9xpZix8i3pxU9ZpZiL8i6T6


GROSS SALARY SHEET Annexure 1

Name Prashant  Yadav

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 

16TCS Confidential

TCSL/CT20172332458



9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172238244/Bangalore
Date: 10/01/2018

Ms. Pravallika  Kadapala
D-No:1-1135-16cAdapala Street,
Narasimha Swami Temple,
Kadiri-515591,
Andhra Pradesh.
Tel# 91-9535402342

Dear Pravallika  Kadapala,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

7TCS Confidential

TCSL/CT20172238244



11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=Tb6TF4FFTb6TZ0FZT66Ti08i808889886366qUq630xUqqq6p3pFxxx46L66xLx4Z3FZ0FqT0bq


GROSS SALARY SHEET Annexure 1

Name Pravallika  Kadapala

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Kudos to Concentix Selecis! 

REVA Placements <placement@reva.edu.in> 
fu 1? 01 2018 1020 

lo: All <all@reva.edu.in>;all@revainstitution.org <all@revainstitution.org> 
Cc: Dr. P Shyamaraju <chancellor@reva. edu in>;Dr. Kulkarni S Y <vc@reva edu. in>;Registrar REVA University 

sregistrar@reva.edu.in>;Dr. N Ramesh <dirplanning@reva.edu.in >;Dr. Beena G <beena@reva.edu.in>;Dr. 
Shubha A <dir.comm@reva.edu.in>;PS Venkataramu <director_ iqac@reva.edu.in>;Dr.KS Narayanaswamy 
<dir.me@reva.edu.in>;Dr.Rajashekar Mandi <dir.eeeOreva.edu.in>;Dr.Rajashekar C.Biradar 
<dir.ece@reva.edu.in>;Dr.Ramalinga Reddy <dir.ce@reva.edu.in>;Dr.S S Manvi 
<dir.cit@reva.edu.in>;Dr.Senthil < dir.csa@reva.edu.in>;Dr. Vishwanath J <principalrims@revainstitution.org> 
Respected All, 

Grectings of the day from Placement Team!! 

We are happy to announce the list of selected students for the "Concentrix" Campus drive, which 
we had on 11th January 2018. 

Concentrix : 53 Selects 
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3/29/23, 10 15 PM 

Re: Kudos to BBA & BConn Selects 

Dr, Kulkarni S Y <vc@reva.edu.in> 
Wed 9/13/2017 1.40 M 

To: REVA Placements <placement@reva.edu.in>;All <all@reva.edu.in>;allarevainstitution.org 
<all@revainstitution.org> 
Cc: Dr. P Shyamaraju <chancellor@reva.edu.in>;Registrar REVA University <registrar@reva.edu.in>;Dr. N 
Ramesh <dir.planning @reva.edu.in>;PS Venkataramu <director_ igac@reva.edu.in>;Dr. Shubha A 
<dir.comm@reva.edu.in>;Dr.Rajashekar C.Biradar <dir.ece@reva.edu.in>;Dr.Ramalinga Reddy 
<dir.ce@reva.edu.in>;Dr.Rajashekar Mandi <dir.eee @reva.edu.in>;Dr.k S Narayanaswamy 
<dir.me@reva.edu.in>;Dr. Mallikarjun Kodabagi <dir.cit@reva.edu.in>;Dr. Beena G 
<beena@reva.edu.in>;Dr.Senthil <dir.csa@reva.edu.in> 

Congratulations !!! Kudos to Team placement and all selected students 

Thanks & Regards 

Dr. S. Y. Kulkarni 
Vice Chancellor 

REVA 

Rukmini Knowledge Park | Kattigenahalli | Yelahanka, 
Bangalore -560064 | Ph: 080-66226622, | Fax : 080-28478539 

Email : vc@reva.edu.in, kulkarni _sy@reva.edu.in 
Website:www.reva.edu.in 

From: REVA Placements 

Sent: Wednesday, September 13, 2017 12:47:30 PM 
To: All; all@revainstitution.org 
Cc: Dr. P Shyamaraju; Dr. Kulkarni S Y; Registrar REVA University; Dr. N Ramesh; P S Venkataramu; Dr. Shubha A; 
Dr.Rajashekar C.Biradar; Dr.Ramalinga Reddy; Dr.Rajashekar Mandi; Dr.K S Narayanaswamy; Dr.S S Manvi; Dr. 
Beena G; Dr.Senthil 
Subject: Kudos to BBA & B.Com Selects 

Respected All, 

Mal RI VA Placements Outlook 

Greetings of the day from Placement team!! 

We are happy to share the list of selected students of REVA University for "MICROLAND" Campus 
Drive which we had on 07th September 2017. 

MICRQLAND : 07 Selects 2018_passing out batch 

BBA - REVA University 

1. Anjali CV 
2. Challenge Krishna A S 
3. M Taanushree 
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4. Priyanka J
5. Sai Keerthi 
6. Shefali

1. Jhanvi S





18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

Srishti Sharma 

Janhavi S 

Lakshmisha CR 

B Kushagra 
Nandha 

Vijay Sharma 

Srijana Priya 
Yadav 

Bhanu Priya 
S Akash 

R Naveen 
Reddy 
B Girsh 

Thanks & Regards, 
Dr. N Ramesh 

Dean-Training 
REVA University 

B.Com 

B.Com 

B.Com 

Tel : 91 080 66226622 

B.Com 

B.Com 

B.Com 

B.Com 

BBA 

BBA 

BBA 

Placement, Planning 

RU 

RU 

RU 

placement@revainstitution.org 

RU 

RU 

Thank vou all for your continuous support. 

RU 

RU 

RU 

RU 

RU 

45 

46 

47 

48 

49 

50 

51 

52 

Rukmini Knowledge Park,Kattigenahalli, Yelahanka, 
Bengaluru 560 064, KARNATAKA,INDIA 

53 
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Kudos to Concentix Selecis! 

REVA Placements <placement@reva.edu.in> 
fu 1? 01 2018 1020 

lo: All <all@reva.edu.in>;all@revainstitution.org <all@revainstitution.org> 
Cc: Dr. P Shyamaraju <chancellor@reva. edu in>;Dr. Kulkarni S Y <vc@reva edu. in>;Registrar REVA University 

sregistrar@reva.edu.in>;Dr. N Ramesh <dirplanning@reva.edu.in >;Dr. Beena G <beena@reva.edu.in>;Dr. 
Shubha A <dir.comm@reva.edu.in>;PS Venkataramu <director_ iqac@reva.edu.in>;Dr.KS Narayanaswamy 
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<dir.ece@reva.edu.in>;Dr.Ramalinga Reddy <dir.ce@reva.edu.in>;Dr.S S Manvi 
<dir.cit@reva.edu.in>;Dr.Senthil < dir.csa@reva.edu.in>;Dr. Vishwanath J <principalrims@revainstitution.org> 
Respected All, 

Grectings of the day from Placement Team!! 

We are happy to announce the list of selected students for the "Concentrix" Campus drive, which 
we had on 11th January 2018. 

Concentrix : 53 Selects 

S 

No 

1 

2 

4 

5 

7 

10 

11 

12 

13 

14 

15 

16 

17 

Names 
Nivedhitha 

Shaji 
Shalu Katoch 

Lakshmi Sing 
A Varun 

Krishna Kanth 
Sarode 

Prince Godson 

Gaganashree R 
Pooja B 
Shobha YN 

Swathi G 
Ahamed Rajza 

A Pawan 

Bhanu Priya M 
Swetha 

Paromita Das 

Robin 

Chaudhary 
Tahir Hussain 
Laskar 

Branch University No 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

28 

29 

30 

32 

33 

34 

35 

31 Priyanka S 

36 

37 

38 

39 

40 

41 

42 

43 

Names 

44 

Manoj S 
Shalini J 

Rachel 
Grace M 

Gandluru 
Almas 

Sudhindra 
Mudhol 

Nikita Yadav 

Pooja TA 
Bhavana B 

N Usha 

Varshitha K 

Ashutosh 

Singh 
Seema Taj 
Ruksar Jaha 

Sudarshan Y 
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entity to which it is addressed and may contain confidential and/or privileged material. Any review, re 
transmission, dissemination or other use of, or taking of any action in reliance upon this information 
by persons or entities other than the intended recipient is prohibited. If you received this in error, 
please contact the sender and destroy any copies of this information 
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Respected All, 
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4. Priyanka J
5. Sai Keerthi 
6. Shefali

1. Jhanvi S



RE: Selected Candidates list for ntenship. 

Pramod Mohanty <Pramod.Mohanty @idbifederal.con> 
Thu 18-01 2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dirplanning @reva.edu.in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar@idbifederal.com> 

1 attachments (12 KB) 
REVA Interested studeis ist DBIFedeal Co Ltd 5th Dec 2017 xlsx, 

Dear Mr. Naveen, 

I am attaching the sheet of interested candidates who joined in our organization, please issue a NOC for all of 

them. Mentioning their time period of internship. 

. 

Pramod 

Cluster Manager- POS 
M- 9342119343 
1st floor, site no-4,shiva sadan,9th main road, 5th block, jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 

To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 

Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 

sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager - Training & Placement 
REVA University 
Rukmini Knowledge Park 

REVA UNIVER 
PLA 

CEME 
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Recards 
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Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 
Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 
sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager -Training & Placement 
REVA University 
Rukmini Knowledge Park 

PAINI 

REVA UNIVEA 

MENL 

KACEME 
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Thanks & Regards 

Chandni Parihar 
Sr. HR Executive 
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OFFER LETTER 
 
 

PRIVATE AND CONFIDENTIAL 

Date: 22-11-2018 

Dear V VIJAY VINAYAKA, 
 
We have the pleasure to offer you the position of Sport Leader on Temporary Basis, at 
Decathlon Sports India Pvt. Ltd. 

 
1. Terms & Conditions 

 
1. You will report to Anirudh Sridhar or any officer appointed by him/her on 14-01-2019 
2. Your gross salary will not exceed 90.0(INR. Ninety) per Hourly 
3. Changes in your compensation are subject to the discretion of the Company and will be 

subject to and be on the basis of your effective performance and results during your 
employment and other relevant criteria 

 
Also, please sign the duplicate of this offer as your acceptance and forward the same to us. 

For Decathlon Sports India Pvt Ltd 

 
 
Thanking you 
Anirudh Sridhar 
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REVA Placements <placement@reva.edu.in> 
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lo: All <all@reva.edu.in>;all@revainstitution.org <all@revainstitution.org> 
Cc: Dr. P Shyamaraju <chancellor@reva. edu in>;Dr. Kulkarni S Y <vc@reva edu. in>;Registrar REVA University 

sregistrar@reva.edu.in>;Dr. N Ramesh <dirplanning@reva.edu.in >;Dr. Beena G <beena@reva.edu.in>;Dr. 
Shubha A <dir.comm@reva.edu.in>;PS Venkataramu <director_ iqac@reva.edu.in>;Dr.KS Narayanaswamy 
<dir.me@reva.edu.in>;Dr.Rajashekar Mandi <dir.eeeOreva.edu.in>;Dr.Rajashekar C.Biradar 
<dir.ece@reva.edu.in>;Dr.Ramalinga Reddy <dir.ce@reva.edu.in>;Dr.S S Manvi 
<dir.cit@reva.edu.in>;Dr.Senthil < dir.csa@reva.edu.in>;Dr. Vishwanath J <principalrims@revainstitution.org> 
Respected All, 

Grectings of the day from Placement Team!! 

We are happy to announce the list of selected students for the "Concentrix" Campus drive, which 
we had on 11th January 2018. 

Concentrix : 53 Selects 
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3/29/23, 10 15 PM 

Re: Kudos to BBA & BConn Selects 

Dr, Kulkarni S Y <vc@reva.edu.in> 
Wed 9/13/2017 1.40 M 

To: REVA Placements <placement@reva.edu.in>;All <all@reva.edu.in>;allarevainstitution.org 
<all@revainstitution.org> 
Cc: Dr. P Shyamaraju <chancellor@reva.edu.in>;Registrar REVA University <registrar@reva.edu.in>;Dr. N 
Ramesh <dir.planning @reva.edu.in>;PS Venkataramu <director_ igac@reva.edu.in>;Dr. Shubha A 
<dir.comm@reva.edu.in>;Dr.Rajashekar C.Biradar <dir.ece@reva.edu.in>;Dr.Ramalinga Reddy 
<dir.ce@reva.edu.in>;Dr.Rajashekar Mandi <dir.eee @reva.edu.in>;Dr.k S Narayanaswamy 
<dir.me@reva.edu.in>;Dr. Mallikarjun Kodabagi <dir.cit@reva.edu.in>;Dr. Beena G 
<beena@reva.edu.in>;Dr.Senthil <dir.csa@reva.edu.in> 

Congratulations !!! Kudos to Team placement and all selected students 

Thanks & Regards 

Dr. S. Y. Kulkarni 
Vice Chancellor 

REVA 

Rukmini Knowledge Park | Kattigenahalli | Yelahanka, 
Bangalore -560064 | Ph: 080-66226622, | Fax : 080-28478539 

Email : vc@reva.edu.in, kulkarni _sy@reva.edu.in 
Website:www.reva.edu.in 

From: REVA Placements 

Sent: Wednesday, September 13, 2017 12:47:30 PM 
To: All; all@revainstitution.org 
Cc: Dr. P Shyamaraju; Dr. Kulkarni S Y; Registrar REVA University; Dr. N Ramesh; P S Venkataramu; Dr. Shubha A; 
Dr.Rajashekar C.Biradar; Dr.Ramalinga Reddy; Dr.Rajashekar Mandi; Dr.K S Narayanaswamy; Dr.S S Manvi; Dr. 
Beena G; Dr.Senthil 
Subject: Kudos to BBA & B.Com Selects 

Respected All, 

Mal RI VA Placements Outlook 

Greetings of the day from Placement team!! 

We are happy to share the list of selected students of REVA University for "MICROLAND" Campus 
Drive which we had on 07th September 2017. 

MICRQLAND : 07 Selects 2018_passing out batch 

BBA - REVA University 

1. Anjali CV 
2. Challenge Krishna A S 
3. M Taanushree 

UNINERSIT 

ININGb 

EMEN 

https://outlook.office.com/mailid/AAMkADdiYzZiOTVILWE5ZTUINDu0ZC040DQ3LWVhYmEONTk40DJiOQBGAAAAAABsH9TQFnp7Qbs39ecmtO0. 1/3 
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Disclaimer: The information transmitted, including attachments, is intended only for the person(s) or 
entity to which it is addressed and may contain confidential and/or privileged material. Any review, re 
transmission, dissemination or other use of, or taking of any action in reliance upon this information 
by persons or entities other than the intended recipient is prohibited. If you received this in error, 
please contact the sender and destroy any copies of this information 
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Date: July 25, 2017 

Ref: LTI/HR/Campus/2018 

Name: Ankitha S 

College: Reva Institute Of Science And Management, Bangalore 
 

OFFER OF EMPLOYMENT 
 

Dear Ankitha S, 

 
Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Associate Trainee. 

During the initial training period of 12 months, your CTC including all benefits will be Rs.2,48,000/- as 
per the details mentioned in ‘Annexure-1’. 

You will also be issued a detailed ‘Letter of Appointment’ at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in ‘Annexure-2’. 

The date of commencement of training and venue for reporting will be intimated to you in advance. 

During the training period, you will be continuously appraised and your confirmation is subjected to 
your performance during this period. 

 
As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to actively 
participate in such programs and add maximum value to your professional and personal growth. 

 

TERMS AND CONDITIONS 

1. Increments and Promotions 
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company’s policy and 
guidelines in force. 

 

2. Overseas Deputation/International Assignment 
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense. 
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company. 

 
3. Documents 

Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time. 



Page 2 of 4 

 

 

4. Background Verification 
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you. 

 

5. Service Agreement 
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000. 

 

6. Letter Acceptance 
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this ‘Offer of Employment’ on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled. 

 

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI. 

 

Your employment will be governed by the rules, regulations and policies of the Company in effect. 

 
The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice. 
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential. 

 

We welcome you to the LTI family and look forward to a long and fruitful association with you. 
 

Yours faithfully, 

For Larsen & Toubro Infotech Ltd. 

 

Joji Varghese 
Sr. HR Manager 

 

I have read the letter and accept the same. 
 

 

Signature and Date 
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ANNEXURE-1 
 

Name : Ankitha S 

Salary Grade : AT 

Date : July 25, 2017 

Component Amount Rs./Per Annum Amount Rs. /Per Month 

MONTHLY REMUNERATION   

Basic 10,000 

House Rent Allowance (H.R.A.) 3,000 

Conveyance Allowance 1,600 

Medical Allowance 1,250 

Adhoc Allowance 747 

Meal Allowance 1,210 

Sub- Total (A) 213,684 17,807 

DEFERRED BENEFITS   

Provident Fund (P.F.) 1200 

Gratuity 481 

Sub- Total (B) 20,172 1,681 

Total (A+B) 233,856 19,488 

Variable Pay 10,000  

Mediclaim Premium 4,140  

Grand Total 248,000  

 
Notes: 
- Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules. 
- H.R.A. will be deducted for accommodation (if any)provided by the Company. 
- You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy. 
- The Company can set off or make appropriate adjustment from Adhoc Allowance towards bonus 
payable, if any , subsequent to the amendments of payment of Bonus Act. 
- The PF amount shown is the Employer's contribution. An equal amount will be deducted as 
Employee's contribution. 
- The eligibility for payment of Gratuity is a minimum of five years of service in the Company. 
- The variable component will be payable after confirmation. Those rated at the lower end of the 
performance band as per company policy, will not be eligible for the same. 
- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the 
management and the payment of allowances will be governed by the rules and regulations of the 
Company as may be applicable from time to time. For all salary components refer to the respective 
policy documents. 
 
Medical Insurance: 
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children 
(below 21 yrs of age) for maximum amount of Rs. 100,000/- p.a. 
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ANNEXURE-2 

LTI-Eligibility Criteria for Non-Engineering Candidates- 2018 Batch 

 

Qualification BSC,BCA,BCS 

Branches: Computer Science/Information Technology/Information science and Electronics 

Age Criteria: As on 1st July of 
Passing year (2018) 

Less than 23 years 

Academic Gap: No Academic gap allowed during/middle of the course for SSC, Diploma/HSC, Graduation 

Course must complete in: 3 years 

 
SSC, HSC , Diploma (if applicable) 
Percentages / CGPA: 

55% & Above OR Equivalent CGPA 

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only. 
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered. 
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma degree will be taken 
into consideration. 

 
Graduation Percentages/CGPA: 

Aggregate of 55% & Above OR Equivalent CGPA 

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule) 

Re-attempts/ATKTs 
/Backlogs/Arrears: 

(Diploma, Graduation) 

Reattempts/Backlogs are allowed. There is no constraint on the count of Reattempts/Backlogs. 

• No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course. 

Nature of Course: All Full Time courses Only 

Year of Passing: 2018 SUMMER Graduates Only 

Citizenship: Resident Indian Citizens Only 

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY 

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence 

Pre-Employment Medical 
Certificate: 

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS 

If any information supplied by you in your application or during the selection process is found to be incorrect 
and/or false and/or you suppress material information regarding your qualification, experience or medical 
history, LTI reserves right to revoke this 'Offer of Employment' without any notice. 
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Kudos to REVA Selects!!

REVA Placements <placement@reva.edu.in>
Wed 18-07-2018 09:12

To: All <all@reva.edu.in>;all@revainstitution.org <all@revainstitution.org>
Cc: Dr. Shyamaraju P <chancellor@reva.edu.in>;Dr. M Dhanamjaya <vc@reva.edu.in>;Dr. N Ramesh
<registrar@reva.edu.in>;Dr. Ramesh N <dean.tpp@reva.edu.in>;Dr. Sunil Kumar S Manvi
<ssmanvi@reva.edu.in>;Dr. Rajshekhar C. Biradar <raj.biradar@revainstitution.org>;Dr. Raghu C N
<dir.eee@reva.edu.in>;Dr. K S Narayana swamy <dir.me@reva.edu.in>;Dr.Ramalinga Reddy Y
<ramalingareddy@reva.edu.in>;Dr.Senthil <dir.csa@reva.edu.in>

Respected All,
 
Greetings of the day from Placement	Team!!
 
We are happy to announce the list of selected students for	"DELL	EMC,	Unisys	&	HPE"		Campus
drive, which we had in the month of	July	2018.

DELL	EMC	-	CTC	5.8	LPA
1. Renchini R (ISE)
2. Adhiragni Roy (CSE)
3. Harithas B C (ECE)

Unisys
1. Rabia Basri (ISE)
2. Sagar B (Mech)
3. Anish Jana (ISE)

HPE
1. Darshini R (BCA)
2. Nikitha Jayaram (CSE)
3. Andrea Donna Vora (ECE)

Thank you all for your continuous support.

Thanks & Regards,
Dr. N Ramesh 
Dean-Training,Placement & Planning 
REVA University 
Rukmini Knowledge Park,Kattigenahalli, Yelahanka,
Bengaluru 560 064, KARNATAKA,INDIA
Tel : 91 080 66226622
Mob: 91 9880514718 / 9900272598 (Naveen C)
Email: placement@reva.edu.in
placement@revainstitution.org

Disclaimer: The information transmitted, including attachments, is intended only for the person(s) or

mailto:placement@revainstitution.org


entity to which it is addressed and may contain confidential and/or privileged material. Any review, re-
transmission, dissemination or other use of, or taking of any action in reliance upon this information
by persons or entities other than the intended recipient is prohibited. If you received this in error,
please contact the sender and destroy any copies of this information





Date: July 25, 2017

Ref: LTI/HR/Campus/2018

Name: Harika G

College: Reva Institute Of Science And Management, Bangalore

OFFER OF EMPLOYMENT

Dear Harika G,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Associate Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.2,48,000/- as 
per the details mentioned in ‘Annexure-1’.

You will also be issued a detailed ‘Letter of Appointment’ at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in ‘Annexure-2’.

The date of commencement of training and venue for reporting will be intimated to you in advance.

During the training period, you will be continuously appraised and your confirmation is subjected to 
your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to actively 
participate in such programs and add maximum value to your professional and personal growth.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company’s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.
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4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this ‘Offer of Employment’ on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Joji Varghese 
Sr. HR Manager

I have read the letter and accept the same.

______________________
Signature and Date

Page 2 of 4



ANNEXURE-1

Name                  :  Harika G      Date         :  July 25, 2017

Salary Grade      :  AT

Component Amount Rs./Per Annum Amount Rs. /Per Month

MONTHLY REMUNERATION

Basic 10,000

House Rent Allowance (H.R.A.) 3,000

Conveyance Allowance 1,600

Medical Allowance 1,250

Adhoc Allowance 747

Meal Allowance 1,210

Sub- Total (A) 213,684 17,807

DEFERRED BENEFITS

Provident Fund (P.F.)

Gratuity

1200

481

Sub- Total (B) 20,172 1,681

Total (A+B) 233,856 19,488

Variable Pay 10,000

Mediclaim Premium 4,140

Grand Total 248,000

Notes:
- Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
- H.R.A. will be deducted for accommodation (if any)provided by the Company.
- You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
- The Company can set off or make appropriate adjustment from Adhoc Allowance towards bonus 
payable, if any , subsequent to the amendments of payment of Bonus Act.
- The PF amount shown is the Employer's contribution. An equal amount will be deducted as 
Employee's contribution.
- The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
- The variable component will be payable after confirmation. Those rated at the lower end of the 
performance band as per company policy, will not be eligible for the same.
- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the 
management and the payment of allowances will be governed by the rules and regulations of the 
Company as may be applicable from time to time. For all salary components refer to the respective 
policy documents.

Medical Insurance:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children 
(below 21 yrs of age) for maximum amount of Rs. 100,000/- p.a.
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                                ANNEXURE-2
         LTI-Eligibility Criteria for Non-Engineering Candidates- 2018 Batch

Qualification BSC,BCA,BCS

Branches: Computer Science/Information Technology/Information science and Electronics

Age Criteria: As on 1st July of 
Passing year (2018)

Less than 23 years

Academic Gap: No Academic gap allowed during/middle of the course for SSC, Diploma/HSC, Graduation 

Course must complete in: 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

55% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma degree will be taken 
into consideration.

 Graduation Percentages/CGPA:
Aggregate of 55% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Re-attempts/ATKTs 
/Backlogs/Arrears: 

(Diploma, Graduation)

Reattempts/Backlogs are allowed. There is no constraint on the count of Reattempts/Backlogs.

• No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.

Nature of Course: All Full Time courses Only

Year of Passing: 2018 SUMMER Graduates Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS

If any information supplied by you in your application or during the selection process is found to be incorrect
and/or false and/or you suppress material information regarding your qualification, experience or medical 
history, LTI reserves right to revoke this 'Offer of Employment' without any notice.
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infosys Limited BSc & BCA Hiring Final Selets 

Padmini Krishna Settikere <Padmini Settikere@infosys.com> 

To: Naveen C <naveen.c@reva.edu.in 

Cc: Pramod MV <Pramod_ MV@infosys.com> 

1 attachments (38 KB) 
Fnal tist ot selected students 2018 REVA Universty dor, 

Dear Sir, 

Greetings from Infosys! 

This is with reference to the pooled recruitment process conducted at Maharani Lakshmi Ammani College for 
Women on 8t and gtn January for the 2018 batch. 

Please find attached the final list of students who have been selected for offer. Kindly convey our wishes to all the 
selected students. 

Look forward for a long and successful relationship with your institute. 

Regards, 
Padmini Krishna Settikere 
Lead- Talent Acquisition 

Infosys Limited, 
Electronics City, Hosur Road, 
Bangalore 560100. 
M: +91 7022987897 

www.infosys.com 

Infoss 
bemore 

Stay Connected 

YERS 

INING 

SMEN 
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Dear Manish Chaudhary
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Dear Nikita Yadav
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Date: July 25, 2017

Ref: LTI/HR/Campus/2018

Name: Swathi Ramakrishna

College: Reva Institute Of Science And Management, Bangalore

OFFER OF EMPLOYMENT

Dear Swathi Ramakrishna,

Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Associate Trainee.

During the initial training period of 12 months, your CTC including all benefits will be Rs.2,48,000/- as 
per the details mentioned in ‘Annexure-1’.

You will also be issued a detailed ‘Letter of Appointment’ at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in ‘Annexure-2’.

The date of commencement of training and venue for reporting will be intimated to you in advance.

During the training period, you will be continuously appraised and your confirmation is subjected to 
your performance during this period.

As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to actively 
participate in such programs and add maximum value to your professional and personal growth.

TERMS AND CONDITIONS

1. Increments and Promotions
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company’s policy and 
guidelines in force.

2. Overseas Deputation/International Assignment
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense.
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company.

3. Documents
Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time.

Page 1 of 4



4. Background Verification
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you.

5. Service Agreement
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000.

6. Letter Acceptance
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this ‘Offer of Employment’ on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled.

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI.

Your employment will be governed by the rules, regulations and policies of the Company in effect.

The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice.
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential.

We welcome you to the LTI family and look forward to a long and fruitful association with you.

Yours faithfully,

For Larsen & Toubro Infotech Ltd.

_________________
Joji Varghese 
Sr. HR Manager

I have read the letter and accept the same.

______________________
Signature and Date
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ANNEXURE-1

Name                  :  Swathi Ramakrishna      Date         :  July 25, 2017

Salary Grade      :  AT

Component Amount Rs./Per Annum Amount Rs. /Per Month

MONTHLY REMUNERATION

Basic 10,000

House Rent Allowance (H.R.A.) 3,000

Conveyance Allowance 1,600

Medical Allowance 1,250

Adhoc Allowance 747

Meal Allowance 1,210

Sub- Total (A) 213,684 17,807

DEFERRED BENEFITS

Provident Fund (P.F.)

Gratuity

1200

481

Sub- Total (B) 20,172 1,681

Total (A+B) 233,856 19,488

Variable Pay 10,000

Mediclaim Premium 4,140

Grand Total 248,000

Notes:
- Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules.
- H.R.A. will be deducted for accommodation (if any)provided by the Company.
- You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy.
- The Company can set off or make appropriate adjustment from Adhoc Allowance towards bonus 
payable, if any , subsequent to the amendments of payment of Bonus Act.
- The PF amount shown is the Employer's contribution. An equal amount will be deducted as 
Employee's contribution.
- The eligibility for payment of Gratuity is a minimum of five years of service in the Company.
- The variable component will be payable after confirmation. Those rated at the lower end of the 
performance band as per company policy, will not be eligible for the same.
- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the 
management and the payment of allowances will be governed by the rules and regulations of the 
Company as may be applicable from time to time. For all salary components refer to the respective 
policy documents.

Medical Insurance:
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children 
(below 21 yrs of age) for maximum amount of Rs. 100,000/- p.a.
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                                ANNEXURE-2
         LTI-Eligibility Criteria for Non-Engineering Candidates- 2018 Batch

Qualification BSC,BCA,BCS

Branches: Computer Science/Information Technology/Information science and Electronics

Age Criteria: As on 1st July of 
Passing year (2018)

Less than 23 years

Academic Gap: No Academic gap allowed during/middle of the course for SSC, Diploma/HSC, Graduation 

Course must complete in: 3 years

SSC, HSC , Diploma (if applicable) 
Percentages / CGPA:

55% & Above OR Equivalent CGPA

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only.
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered.
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma degree will be taken 
into consideration.

 Graduation Percentages/CGPA:
Aggregate of 55% & Above OR Equivalent CGPA

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule)

Re-attempts/ATKTs 
/Backlogs/Arrears: 

(Diploma, Graduation)

Reattempts/Backlogs are allowed. There is no constraint on the count of Reattempts/Backlogs.

• No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course.

Nature of Course: All Full Time courses Only

Year of Passing: 2018 SUMMER Graduates Only

Citizenship: Resident Indian Citizens Only

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence

Pre-Employment Medical 
Certificate:

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS

If any information supplied by you in your application or during the selection process is found to be incorrect
and/or false and/or you suppress material information regarding your qualification, experience or medical 
history, LTI reserves right to revoke this 'Offer of Employment' without any notice.
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Date: July 25, 2017 

Ref: LTI/HR/Campus/2018 

Name: Ullash J 

College: Reva Institute Of Science And Management, Bangalore 
 

OFFER OF EMPLOYMENT 
 

Dear Ullash J, 

 
Welcome to LTI (hereinafter referred as the "Company"). Congratulations on successfully completing 
our initial selection process and being selected as Associate Trainee. 

During the initial training period of 12 months, your CTC including all benefits will be Rs.2,48,000/- as 
per the details mentioned in ‘Annexure-1’. 

You will also be issued a detailed ‘Letter of Appointment’ at the time of your joining LTI subject to you 
meeting the eligibility criteria as mentioned in ‘Annexure-2’. 

The date of commencement of training and venue for reporting will be intimated to you in advance. 

During the training period, you will be continuously appraised and your confirmation is subjected to 
your performance during this period. 

 
As a part of your transition from campus to corporate world, you may be engaged in various learning 
and development programs prior to your joining LTI. You are therefore requested to actively 
participate in such programs and add maximum value to your professional and personal growth. 

 

TERMS AND CONDITIONS 

1. Increments and Promotions 
Your performance and contribution to LTI will be an important consideration for your salary 
increments, promotions and your career progressions which is subject to Company’s policy and 
guidelines in force. 

 

2. Overseas Deputation/International Assignment 
It would be to your advantage to possess a valid passport and driving license. In case you do not 
already have one, you are required to apply for the same at your own expense. 
Based on the business requirements and your performance, you may be given an International 
Assignment subjected to the guidelines defined by the Company. 

 
3. Documents 

Your offer is subject to you submitting all the mandatory documents at the time of joining, the 
details of which will be intimated to you prior to your joining LTI. You may also need to submit 
other such documents as Company deems fit from time to time. 
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4. Background Verification 
As a part of background verification, we need your acknowledgement and authorization to 
undertake necessary background verification through internal or external agencies. These are 
including but not limited to your current / previous employment history (if applicable), 
educational / professional credentials/medical background and other background checks. If any 
discrepancy is discovered after you have joined the Company or during background verification, 
you are liable to be terminated, apart from other legal action being initiated against you. 

 

5. Service Agreement 
You will be required to execute a service agreement at the time of joining to serve LTI for a 
minimum period of 2 years, failing which, you (and your surety) jointly or severally will be liable 
to pay LTI an amount of Rs.2,00,000. 

 

6. Letter Acceptance 
If the above stated terms and conditions are acceptable to you, kindly upload an acknowledged 
scanned soft copy of this ‘Offer of Employment’ on the CampBuzz Portal 
(https:\\campbuzz.lntinfotech.com) and register your credentials therein within seven(7) days 
from the date of this letter. If you do not register your credentials within the above period, the 
aforesaid offer automatically stands cancelled. 

 

Post registration on the CampBuzz portal, if you do not join on the date intimated to you, the 
aforesaid offer will be cancelled at the discretion of LTI. 

 

Your employment will be governed by the rules, regulations and policies of the Company in effect. 

 
The terms and conditions mentioned above are subject to changes at any time at sole discretion of 
the Company and as per business demands without prior notice. 
According to the standard practice of our Company, you will treat the above terms of this letter as 
strictly confidential. 

 

We welcome you to the LTI family and look forward to a long and fruitful association with you. 
 

Yours faithfully, 

For Larsen & Toubro Infotech Ltd. 

 

Joji Varghese 
Sr. HR Manager 

 

I have read the letter and accept the same. 
 

 

Signature and Date 
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ANNEXURE-1 
 

Name : Ullash J 

Salary Grade : AT 

Date : July 25, 2017 

Component Amount Rs./Per Annum Amount Rs. /Per Month 

MONTHLY REMUNERATION   

Basic 10,000 

House Rent Allowance (H.R.A.) 3,000 

Conveyance Allowance 1,600 

Medical Allowance 1,250 

Adhoc Allowance 747 

Meal Allowance 1,210 

Sub- Total (A) 213,684 17,807 

DEFERRED BENEFITS   

Provident Fund (P.F.) 1200 

Gratuity 481 

Sub- Total (B) 20,172 1,681 

Total (A+B) 233,856 19,488 

Variable Pay 10,000  

Mediclaim Premium 4,140  

Grand Total 248,000  

 
Notes: 
- Basic will be reckoned for PF, Gratuity (If applicable) and Leave Encashment as per rules. 
- H.R.A. will be deducted for accommodation (if any)provided by the Company. 
- You are covered under the ESIC Act and there will be statutory deductions as per the ESI Policy. 
- The Company can set off or make appropriate adjustment from Adhoc Allowance towards bonus 
payable, if any , subsequent to the amendments of payment of Bonus Act. 
- The PF amount shown is the Employer's contribution. An equal amount will be deducted as 
Employee's contribution. 
- The eligibility for payment of Gratuity is a minimum of five years of service in the Company. 
- The variable component will be payable after confirmation. Those rated at the lower end of the 
performance band as per company policy, will not be eligible for the same. 
- Any or all of the above allowances may be altered / withdrawn at the sole discretion of the 
management and the payment of allowances will be governed by the rules and regulations of the 
Company as may be applicable from time to time. For all salary components refer to the respective 
policy documents. 
 
Medical Insurance: 
The Group Mediclaim Policy of Company covers Employee, Spouse & upto 2 dependent children 
(below 21 yrs of age) for maximum amount of Rs. 100,000/- p.a. 
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ANNEXURE-2 

LTI-Eligibility Criteria for Non-Engineering Candidates- 2018 Batch 

 

Qualification BSC,BCA,BCS 

Branches: Computer Science/Information Technology/Information science and Electronics 

Age Criteria: As on 1st July of 
Passing year (2018) 

Less than 23 years 

Academic Gap: No Academic gap allowed during/middle of the course for SSC, Diploma/HSC, Graduation 

Course must complete in: 3 years 

 
SSC, HSC , Diploma (if applicable) 
Percentages / CGPA: 

55% & Above OR Equivalent CGPA 

NOTE: 
SSC /HSC should have cleared in FIRST ATTEMPT only. 
Re-exam (Supplementary or Improvement exams) given soon after the Main exam will NOT be 
considered. 
For candidates pursuing HSC and Diploma(both),marks scored in the Diploma degree will be taken 
into consideration. 

 
Graduation Percentages/CGPA: 

Aggregate of 55% & Above OR Equivalent CGPA 

Aggregate of all semesters AND all appeared subjects(irrespective of the University rule) 

Re-attempts/ATKTs 
/Backlogs/Arrears: 

(Diploma, Graduation) 

Reattempts/Backlogs are allowed. There is no constraint on the count of Reattempts/Backlogs. 

• No Re-attempts/ATKTs/Backlogs/Arrears allowed in the final semester of any course. 

Nature of Course: All Full Time courses Only 

Year of Passing: 2018 SUMMER Graduates Only 

Citizenship: Resident Indian Citizens Only 

Your College/Institution MUST be: UGC / AICTE / State Board Approved ONLY 

Pre-Employment Verification: Not been involved in any court proceedings and/or convicted for any offence 

Pre-Employment Medical 
Certificate: 

Submitting a Medical Certificate of Fitness(in the format prescribed by LTI) at time of joining, which 
needs to be verified by a registered medical practitioner having a minimum qualification of MBBS 

If any information supplied by you in your application or during the selection process is found to be incorrect 
and/or false and/or you suppress material information regarding your qualification, experience or medical 
history, LTI reserves right to revoke this 'Offer of Employment' without any notice. 



infosys Limited BSc & BCA Hiring Final Selets 

Padmini Krishna Settikere <Padmini Settikere@infosys.com> 

To: Naveen C <naveen.c@reva.edu.in 

Cc: Pramod MV <Pramod_ MV@infosys.com> 

1 attachments (38 KB) 
Fnal tist ot selected students 2018 REVA Universty dor, 

Dear Sir, 

Greetings from Infosys! 

This is with reference to the pooled recruitment process conducted at Maharani Lakshmi Ammani College for 
Women on 8t and gtn January for the 2018 batch. 

Please find attached the final list of students who have been selected for offer. Kindly convey our wishes to all the 
selected students. 

Look forward for a long and successful relationship with your institute. 

Regards, 
Padmini Krishna Settikere 
Lead- Talent Acquisition 

Infosys Limited, 
Electronics City, Hosur Road, 
Bangalore 560100. 
M: +91 7022987897 

www.infosys.com 

Infoss 
bemore 
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18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

Srishti Sharma 

Janhavi S 

Lakshmisha CR 

B Kushagra 
Nandha 

Vijay Sharma 

Srijana Priya 
Yadav 

Bhanu Priya 
S Akash 

R Naveen 
Reddy 
B Girsh 

Thanks & Regards, 
Dr. N Ramesh 

Dean-Training 
REVA University 

B.Com 

B.Com 

B.Com 

Tel : 91 080 66226622 

B.Com 

B.Com 

B.Com 

B.Com 

BBA 

BBA 

BBA 

Placement, Planning 

RU 

RU 

RU 

placement@revainstitution.org 

RU 

RU 

Thank vou all for your continuous support. 

RU 

RU 

RU 

RU 

RU 

45 

46 

47 

48 

49 

50 

51 

52 

Rukmini Knowledge Park,Kattigenahalli, Yelahanka, 
Bengaluru 560 064, KARNATAKA,INDIA 

53 

Mob: 91 9880514718 / 9900272598 (Naveen C) 
Email: placement@reva.edu.in 

Bhavana 

Tiwari 
Kusha N 

Sowmya 

Patil Pawan 
Deeksha 

Sanjeev 
Jyothi 
Roja Philip 

Joshitha R 

M.Com 

M.Com 
M.Com 

MBA 

MBA 

MBA 
M.SC 

M.Sc 

MCA 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

Disclaimer: The information transmitted, including attachments, is intended only for the person(s) or 
entity to which it is addressed and may contain confidential and/or privileged material. Any review, re 
transmission, dissemination or other use of, or taking of any action in reliance upon this information 
by persons or entities other than the intended recipient is prohibited. If you received this in error, 
please contact the sender and destroy any copies of this information 
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3/30/23 5 34 PM 

Re: Participation of MBA students at MTEX Forming 2018 as interns. 

Kirankunmari Patil <kiran.kumari@reva.edu in> 
Thu 1/25/20185 38 PM 

To: Manjunath VS <manjunath vs@reva.edu in>,Dr. P Shyamaraju <chancellor@reva.edu in>;Dr. KulkarniSY 
<vc@reva.edu.in>;Registrar REVA University <registrar@reva.edu.in>,Dr. N Ramesh 
<dr.planning@reva.edu.in;Dr.Shubha A <dir.comm@reva.edu.in> 

Cc: Mgmt Studies Faculty <sms@reva.edu.in>;All <all@reva.edu.in>;ll@revainstitution.org 
<all@revainstitution.org>;REVA University Industry Interaction Center <uiic@reva.edu.in> 
Dear Prof.Manjunath and TEAM, 
Congratulations to School of Commerce & Management!! 

Thanks to Director Madam and her team for perfect coordination with Skill Development Team. 

Regards 
Dr.Kiran Kumari Patil 
Director, 
University Industry Interaction Center 
REVA University Bengaluru 
Email: kirankumari@reva.edu.in 
Mobile:98864 06803 

From: Manjunath VS 
Sent: 25 January 2018 11:40:18 
To: Dr. P Shyamaraju; Dr. Kulkarni S Y; Registrar REVA University; Dr. N Ramesh; Dr. Kirankumari Patil; Dr. Shubha A 
Cc: Mgmt Studies Faculty; All; all@revainstitution.org; REVA University Industry Interaction Center 
Subject: Participation of MBA students at 'IMTEX Forming 2018' as interns. 

Respected all, 

Mal- REVA Placements - Outlook 

We, the Skill Development Cente, School of Management Studies, REVA University are very happy to 
share the information that 17 students of IV Sem MBA have been selected for internship at 'IMTEX 
FORMING 2018', Bangalore International Exhibition Center (BIEC). This is a flagship event 
of Indian Machine Tool Manufacturers' Association (IMTMA), which is going to be held from 
25.01.2018 till 30.01.20 18. IMTEX FORMING 2018' will have hundreds of organizations participating 
from more than 12 countrics and thousands of visitors across the globe. As a part of internship, our 
students would jointly work with Market Insight Consultants (MIC), Mumbai. 

We congratulate the following students for having been selected: 

1. Shreesha Dutta; 
2. Sharan VArali; 
3. Adiba Shafi; 

4. Anurag Kumar Singh; 
5. Shwetha S; 

6. Vidya Budihal; 
7. Sameena; 

RE NIVERSIT 

) 

CEMEH 

https:l/outlook.office.com/maillid/AAMkADd)YzZjOTVILWE5ZTUINDU0ZC040DQ3LWVhYmEONTk4ODJIOQBGAAAAAARSi9TOFnp7Qbs39ecmt00 









Mahndra Bank 

wICI Securities (MBA 2019 Batch) 

L Sachn kumar M 
2. Kran kumar 

Thank vou all tor vour continuous support. 

Thanks & Regards. 
Dr. N Ramesh 

Dean-Training & Placement, Planning 
REVA University 
Rukmini Knowledge Park,Kattigenahalli, Yelahanka, 

Bengaluru 560 064. KARNATAKA,INDIA 
Tel:91 0S0 66226622 

Mob: 91 9880514718/9900272598 (Naveen C) 

Email: placement@reva.edu.in 
placement@revainstitution.org 

Disclaimer: The information transmitted, including attachments, is intended only for the person(s) or 

entity to which it is addressed and may contain confidential and/or privileged material. Any review, re 

transmission, dissemination or other use of, or taking of any action in reliance upon this information 

by persons or entities other than the intended recipient is prohibited. If you received this in error, 

please contact the sender and destroy any copies of this information 

OMIVERS 
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RE: Selected Candidates list for ntenship. 

Pramod Mohanty <Pramod.Mohanty @idbifederal.con> 
Thu 18-01 2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dirplanning @reva.edu.in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar@idbifederal.com> 

1 attachments (12 KB) 
REVA Interested studeis ist DBIFedeal Co Ltd 5th Dec 2017 xlsx, 

Dear Mr. Naveen, 

I am attaching the sheet of interested candidates who joined in our organization, please issue a NOC for all of 

them. Mentioning their time period of internship. 

. 

Pramod 

Cluster Manager- POS 
M- 9342119343 
1st floor, site no-4,shiva sadan,9th main road, 5th block, jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 

To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 

Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 

sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager - Training & Placement 
REVA University 
Rukmini Knowledge Park 

REVA UNIVER 
PLA 

CEME 



RE: Selected Candidates list for Internship. 

Pramod Mohanty <Pramod. Mohanty@idbifederal.com> 
Thu 18-Q1-2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dir planning@reva.edu. in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar @idbifederal.com> 

1 attachments (12 KB) 

REVA INterested stucdetns lst iDBI Federal I Co Ltd - 5th Dec 2017 xisx 

Dear r. Naveen, 

l am attaching the sheet of interested candidates who joined in our organ1zation, please issue a NOC for all of 
them. Mentioning their time period of internship. 

Recards 
Pramod 

Cluster Manager- P0S 
M - 9342119343 

1st floor,site no-4,shiva sadan,9th main road,5th block jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 
To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 
Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 
sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager -Training & Placement 
REVA University 
Rukmini Knowledge Park 

PAINI 

REVA UNIVEA 

MENL 

KACEME 
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RE: Selected Candidates list for ntenship. 

Pramod Mohanty <Pramod.Mohanty @idbifederal.con> 
Thu 18-01 2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dirplanning @reva.edu.in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar@idbifederal.com> 

1 attachments (12 KB) 
REVA Interested studeis ist DBIFedeal Co Ltd 5th Dec 2017 xlsx, 

Dear Mr. Naveen, 

I am attaching the sheet of interested candidates who joined in our organization, please issue a NOC for all of 

them. Mentioning their time period of internship. 

. 

Pramod 

Cluster Manager- POS 
M- 9342119343 
1st floor, site no-4,shiva sadan,9th main road, 5th block, jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 

To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 

Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 

sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager - Training & Placement 
REVA University 
Rukmini Knowledge Park 

REVA UNIVER 
PLA 

CEME 



RE: Selected Candidates list for Internship. 

Pramod Mohanty <Pramod. Mohanty@idbifederal.com> 
Thu 18-Q1-2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dir planning@reva.edu. in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar @idbifederal.com> 

1 attachments (12 KB) 

REVA INterested stucdetns lst iDBI Federal I Co Ltd - 5th Dec 2017 xisx 

Dear r. Naveen, 

l am attaching the sheet of interested candidates who joined in our organ1zation, please issue a NOC for all of 
them. Mentioning their time period of internship. 

Recards 
Pramod 

Cluster Manager- P0S 
M - 9342119343 

1st floor,site no-4,shiva sadan,9th main road,5th block jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 
To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 
Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 
sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager -Training & Placement 
REVA University 
Rukmini Knowledge Park 

PAINI 

REVA UNIVEA 

MENL 

KACEME 





RE: Selected Candidates list for ntenship. 

Pramod Mohanty <Pramod.Mohanty @idbifederal.con> 
Thu 18-01 2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dirplanning @reva.edu.in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar@idbifederal.com> 

1 attachments (12 KB) 
REVA Interested studeis ist DBIFedeal Co Ltd 5th Dec 2017 xlsx, 

Dear Mr. Naveen, 

I am attaching the sheet of interested candidates who joined in our organization, please issue a NOC for all of 

them. Mentioning their time period of internship. 

. 

Pramod 

Cluster Manager- POS 
M- 9342119343 
1st floor, site no-4,shiva sadan,9th main road, 5th block, jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 

To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 

Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 

sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager - Training & Placement 
REVA University 
Rukmini Knowledge Park 

REVA UNIVER 
PLA 

CEME 



RE: Selected Candidates list for Internship. 

Pramod Mohanty <Pramod. Mohanty@idbifederal.com> 
Thu 18-Q1-2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dir planning@reva.edu. in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar @idbifederal.com> 

1 attachments (12 KB) 

REVA INterested stucdetns lst iDBI Federal I Co Ltd - 5th Dec 2017 xisx 

Dear r. Naveen, 

l am attaching the sheet of interested candidates who joined in our organ1zation, please issue a NOC for all of 
them. Mentioning their time period of internship. 

Recards 
Pramod 

Cluster Manager- P0S 
M - 9342119343 

1st floor,site no-4,shiva sadan,9th main road,5th block jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 
To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 
Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 
sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager -Training & Placement 
REVA University 
Rukmini Knowledge Park 

PAINI 

REVA UNIVEA 

MENL 

KACEME 





RE: Selected Candidates list for ntenship. 

Pramod Mohanty <Pramod.Mohanty @idbifederal.con> 
Thu 18-01 2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dirplanning @reva.edu.in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar@idbifederal.com> 

1 attachments (12 KB) 
REVA Interested studeis ist DBIFedeal Co Ltd 5th Dec 2017 xlsx, 

Dear Mr. Naveen, 

I am attaching the sheet of interested candidates who joined in our organization, please issue a NOC for all of 

them. Mentioning their time period of internship. 

. 

Pramod 

Cluster Manager- POS 
M- 9342119343 
1st floor, site no-4,shiva sadan,9th main road, 5th block, jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 

To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 

Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 

sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager - Training & Placement 
REVA University 
Rukmini Knowledge Park 

REVA UNIVER 
PLA 

CEME 
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1 attachments (12 KB) 

REVA INterested stucdetns lst iDBI Federal I Co Ltd - 5th Dec 2017 xisx 

Dear r. Naveen, 

l am attaching the sheet of interested candidates who joined in our organ1zation, please issue a NOC for all of 
them. Mentioning their time period of internship. 

Recards 
Pramod 

Cluster Manager- P0S 
M - 9342119343 

1st floor,site no-4,shiva sadan,9th main road,5th block jayanagar, Bangalore-560041 
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To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 
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Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 
sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager -Training & Placement 
REVA University 
Rukmini Knowledge Park 

PAINI 

REVA UNIVEA 

MENL 

KACEME 
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From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 

To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 

Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 

sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager - Training & Placement 
REVA University 
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Pramod Mohanty <Pramod. Mohanty@idbifederal.com> 
Thu 18-Q1-2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dir planning@reva.edu. in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar @idbifederal.com> 
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REVA INterested stucdetns lst iDBI Federal I Co Ltd - 5th Dec 2017 xisx 

Dear r. Naveen, 

l am attaching the sheet of interested candidates who joined in our organ1zation, please issue a NOC for all of 
them. Mentioning their time period of internship. 

Recards 
Pramod 

Cluster Manager- P0S 
M - 9342119343 

1st floor,site no-4,shiva sadan,9th main road,5th block jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 
To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 
Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 
sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager -Training & Placement 
REVA University 
Rukmini Knowledge Park 
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3/30/23 5 34 PM 

Re: Participation of MBA students at MTEX Forming 2018 as interns. 

Kirankunmari Patil <kiran.kumari@reva.edu in> 
Thu 1/25/20185 38 PM 

To: Manjunath VS <manjunath vs@reva.edu in>,Dr. P Shyamaraju <chancellor@reva.edu in>;Dr. KulkarniSY 
<vc@reva.edu.in>;Registrar REVA University <registrar@reva.edu.in>,Dr. N Ramesh 
<dr.planning@reva.edu.in;Dr.Shubha A <dir.comm@reva.edu.in> 

Cc: Mgmt Studies Faculty <sms@reva.edu.in>;All <all@reva.edu.in>;ll@revainstitution.org 
<all@revainstitution.org>;REVA University Industry Interaction Center <uiic@reva.edu.in> 
Dear Prof.Manjunath and TEAM, 
Congratulations to School of Commerce & Management!! 

Thanks to Director Madam and her team for perfect coordination with Skill Development Team. 

Regards 
Dr.Kiran Kumari Patil 
Director, 
University Industry Interaction Center 
REVA University Bengaluru 
Email: kirankumari@reva.edu.in 
Mobile:98864 06803 

From: Manjunath VS 
Sent: 25 January 2018 11:40:18 
To: Dr. P Shyamaraju; Dr. Kulkarni S Y; Registrar REVA University; Dr. N Ramesh; Dr. Kirankumari Patil; Dr. Shubha A 
Cc: Mgmt Studies Faculty; All; all@revainstitution.org; REVA University Industry Interaction Center 
Subject: Participation of MBA students at 'IMTEX Forming 2018' as interns. 

Respected all, 

Mal- REVA Placements - Outlook 

We, the Skill Development Cente, School of Management Studies, REVA University are very happy to 
share the information that 17 students of IV Sem MBA have been selected for internship at 'IMTEX 
FORMING 2018', Bangalore International Exhibition Center (BIEC). This is a flagship event 
of Indian Machine Tool Manufacturers' Association (IMTMA), which is going to be held from 
25.01.2018 till 30.01.20 18. IMTEX FORMING 2018' will have hundreds of organizations participating 
from more than 12 countrics and thousands of visitors across the globe. As a part of internship, our 
students would jointly work with Market Insight Consultants (MIC), Mumbai. 

We congratulate the following students for having been selected: 

1. Shreesha Dutta; 
2. Sharan VArali; 
3. Adiba Shafi; 

4. Anurag Kumar Singh; 
5. Shwetha S; 

6. Vidya Budihal; 
7. Sameena; 

RE NIVERSIT 

) 

CEMEH 

https:l/outlook.office.com/maillid/AAMkADd)YzZjOTVILWE5ZTUINDU0ZC040DQ3LWVhYmEONTk4ODJIOQBGAAAAAARSi9TOFnp7Qbs39ecmt00 









RE: Selected Candidates list for ntenship. 

Pramod Mohanty <Pramod.Mohanty @idbifederal.con> 
Thu 18-01 2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dirplanning @reva.edu.in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar@idbifederal.com> 

1 attachments (12 KB) 
REVA Interested studeis ist DBIFedeal Co Ltd 5th Dec 2017 xlsx, 

Dear Mr. Naveen, 

I am attaching the sheet of interested candidates who joined in our organization, please issue a NOC for all of 

them. Mentioning their time period of internship. 

. 

Pramod 

Cluster Manager- POS 
M- 9342119343 
1st floor, site no-4,shiva sadan,9th main road, 5th block, jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 

To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 

Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 

sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager - Training & Placement 
REVA University 
Rukmini Knowledge Park 

REVA UNIVER 
PLA 

CEME 
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1 attachments (12 KB) 

REVA INterested stucdetns lst iDBI Federal I Co Ltd - 5th Dec 2017 xisx 

Dear r. Naveen, 

l am attaching the sheet of interested candidates who joined in our organ1zation, please issue a NOC for all of 
them. Mentioning their time period of internship. 

Recards 
Pramod 

Cluster Manager- P0S 
M - 9342119343 

1st floor,site no-4,shiva sadan,9th main road,5th block jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 
To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 
Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 
sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager -Training & Placement 
REVA University 
Rukmini Knowledge Park 

PAINI 

REVA UNIVEA 

MENL 

KACEME 
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Dear Mr. Naveen, 

I am attaching the sheet of interested candidates who joined in our organization, please issue a NOC for all of 

them. Mentioning their time period of internship. 
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Pramod 

Cluster Manager- POS 
M- 9342119343 
1st floor, site no-4,shiva sadan,9th main road, 5th block, jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 

To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 

Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 

sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager - Training & Placement 
REVA University 
Rukmini Knowledge Park 
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RE: Selected Candidates list for Internship. 

Pramod Mohanty <Pramod. Mohanty@idbifederal.com> 
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Dear r. Naveen, 

l am attaching the sheet of interested candidates who joined in our organ1zation, please issue a NOC for all of 
them. Mentioning their time period of internship. 

Recards 
Pramod 

Cluster Manager- P0S 
M - 9342119343 

1st floor,site no-4,shiva sadan,9th main road,5th block jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 
To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 
Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 
sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager -Training & Placement 
REVA University 
Rukmini Knowledge Park 
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RE: Greetings!! Invitation to Visit REVA FY 2018 Campus Recruitment Drive 

Smitha Tadapatri <smithat@sunrisebiztechsys.com> 
Wed 07 03-2018 1517 

To: Naveen C <naveen.c @reva.edu.in> 

Cc: Dr. N Ramesh <dirplanning@reva.edu in>;Venku Koduru <venku@sunrisesys.com> 

1 attachments (10 KB) 

Reva Selected students ist 06Mar2018 xlsx 

Hi Navecn, 

A total of 17 have been SELECTED during Reva campus drive held on 26" Feb 2018. 

Ihave attached the file hereto. 

NOTE: 

Selected students will be notified on the upcoming online assignment to be managed by Sunrise. 

Offer will be extended to selected students who will successfully complete the online assignment. We 
shall notify further details on the assignment to all students/placement team shortly 

Regards 

You need to ensure, you are not allowing the selected students to attend any other placement drive @ 

the Reva campus. 

Any clarification you may need, please let me know. 

Smitha T Manager-HR 
Sunrise Biztech Systems Pvt Ltd., 

6 Fioor, H-2, | Manyata Embassy Business Park | 
Outer Ring Road, Nagawara | Bangalore 560 045. 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: 02 March 2018 10:42 

To: Venku Koduru <venku@sunrisesys.com>; Smitha Tadapatri <smithat@sunrisebiztechsys.com> 

Cc: Dr. N Ramesh <dir.planning@reva.edu.in> 
Subject: Re: Greetings!! Invitation to Visit REVA FY'2018 Campus Recruitment Drive 

Dear Madam/Sir, 

Good Morning, 

Please share the selected students list. 

Thanking you. 

Warm regards 
Naveen C 

UNIVE RSITY LNE CE ACe 

RAININO 
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Regards 
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Any clarification you may need, please let me know. 

Smitha T Manager-HR 
Sunrise Biztech Systems Pvt Ltd., 

6 Fioor, H-2, | Manyata Embassy Business Park | 
Outer Ring Road, Nagawara | Bangalore 560 045. 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: 02 March 2018 10:42 

To: Venku Koduru <venku@sunrisesys.com>; Smitha Tadapatri <smithat@sunrisebiztechsys.com> 

Cc: Dr. N Ramesh <dir.planning@reva.edu.in> 
Subject: Re: Greetings!! Invitation to Visit REVA FY'2018 Campus Recruitment Drive 
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3/30/23 5 34 PM 

Re: Participation of MBA students at MTEX Forming 2018 as interns. 

Kirankunmari Patil <kiran.kumari@reva.edu in> 
Thu 1/25/20185 38 PM 

To: Manjunath VS <manjunath vs@reva.edu in>,Dr. P Shyamaraju <chancellor@reva.edu in>;Dr. KulkarniSY 
<vc@reva.edu.in>;Registrar REVA University <registrar@reva.edu.in>,Dr. N Ramesh 
<dr.planning@reva.edu.in;Dr.Shubha A <dir.comm@reva.edu.in> 

Cc: Mgmt Studies Faculty <sms@reva.edu.in>;All <all@reva.edu.in>;ll@revainstitution.org 
<all@revainstitution.org>;REVA University Industry Interaction Center <uiic@reva.edu.in> 
Dear Prof.Manjunath and TEAM, 
Congratulations to School of Commerce & Management!! 

Thanks to Director Madam and her team for perfect coordination with Skill Development Team. 

Regards 
Dr.Kiran Kumari Patil 
Director, 
University Industry Interaction Center 
REVA University Bengaluru 
Email: kirankumari@reva.edu.in 
Mobile:98864 06803 

From: Manjunath VS 
Sent: 25 January 2018 11:40:18 
To: Dr. P Shyamaraju; Dr. Kulkarni S Y; Registrar REVA University; Dr. N Ramesh; Dr. Kirankumari Patil; Dr. Shubha A 
Cc: Mgmt Studies Faculty; All; all@revainstitution.org; REVA University Industry Interaction Center 
Subject: Participation of MBA students at 'IMTEX Forming 2018' as interns. 

Respected all, 

Mal- REVA Placements - Outlook 

We, the Skill Development Cente, School of Management Studies, REVA University are very happy to 
share the information that 17 students of IV Sem MBA have been selected for internship at 'IMTEX 
FORMING 2018', Bangalore International Exhibition Center (BIEC). This is a flagship event 
of Indian Machine Tool Manufacturers' Association (IMTMA), which is going to be held from 
25.01.2018 till 30.01.20 18. IMTEX FORMING 2018' will have hundreds of organizations participating 
from more than 12 countrics and thousands of visitors across the globe. As a part of internship, our 
students would jointly work with Market Insight Consultants (MIC), Mumbai. 

We congratulate the following students for having been selected: 

1. Shreesha Dutta; 
2. Sharan VArali; 
3. Adiba Shafi; 

4. Anurag Kumar Singh; 
5. Shwetha S; 

6. Vidya Budihal; 
7. Sameena; 
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Go Green EOT (Energy of Things) Pvt. Ltd. 
Reference No. Date: 

 
 
 

Date: February 16th, 2018 

Offer Letter- Intern-Sales & Marketing 

Mr. Ranjith, 
 

Welcome to Go Green EOT (Energy of Things) PVT. LTD. 
 

We are pleased to offer you in the position of “Intern- Sales & Marketing” with Go Green 
EOT (Energy of Things) Private Limited. 

 
We look forward to having you as part of our team. We would like to foresee your potential 
skills as a valuable contribution to our company and clients. Your appointment as Intern- 
Sales & Marketing will commence on February 20th,2018 at 09.00 AM. 

 
During your internship, you will be getting training on company/company products, about 
the industry on your field/specific area as per the company requirement. During your 
internship period, you will be entitled to a monthly stipend of INR 12,000/- (INR Twelve 
Thousand Only) (INR 7,000/- fixed monthly stipend + INR 5,000/- sales incentives) 
which indicate your take home every month. Regular performance review will be conducted 
to assess your performance and suitability. We would like to offer you a full-time job 
opportunity after completion of successful internship with the company. The Cost to 
Company (CTC) as a full-time employee, would be discussed during your internship as per 
your contribution to the company and would be best in the industry. Apart from fixed salary, 
you will be getting incentives on each dealer conversion and vehicle sales on a monthly 
basis. You will be entitled to all allowances and benefits whatsoever decided by the 
management. 
General terms, 

1. Do not forget to carry your original documents on first day of joining for 
verification. 

2. You need to carry your laptop. 
You shall receive your stipend before 10th of every month. Leave and other company policies 
are available and would be briefed on the day of joining. 

Your reverting to this mail/signing this appointment letter confirms your acceptance of the 
terms and conditions and that you would be joining the company on the given date. 
We are looking forward to working with you. 

 

Authorized signatory, Signed By 
 

Go GreenEoT (Energy of Things) PVT. LTD. Name: 
Dhivik A (CEO, Founder) 

 
 
 
 

No. 9, East End D Main Road, Jayanagar 9th Block, Bangalore-560069 
CIN No.: U34103KA2016PTC095143 Website: www.gogreenbov.com 
Contact: 080-65695657 Email Id: info@gogreenbov.com 

http://www.gogreenbov.com/
mailto:info@gogreenbov.com




Location 

with effect from April 16, 2018 

Components 
Basic Salary 
House Rent Allowance 

Professional Allowance 

Bangalore 

Conveyance Allowance 
Medical Reimbursement 
Leave Travel Allowance 

Bonus 

Gratuity 
Contribution to Provident Fund 

Gross Amount 

" Mediclaim benefit as per applicable policy. 
" Life Insurance benefit as per applicable policy. 

PM. 

<this message in html.html> 

DISCLAIMER: 

9167 

4583 

3376 

1600 

1250 

1400 

21376| 

110000 

55000 

P.A. 

40509 

19200 

15000 

16800 

5291 

Company contribution towards PF is 12% and 4.81% for gratuity which is a 
part of your total fixed CTC. 

13200 

275000 

Please note that this email is intended for your understanding of the salary 
components only and should not be construed as a formal offer of employment. 

We shall issue a formal appointment letter once you give an email acceptance of the 
above to us. 

This communication is confidential and privileged and is directed to and for the use of the addressee only. 
The recipient if not the addressee should not use this message if erroneously received, and access and use 
of this e-Imail in any manner by anyone other than the addressee is unauthorized. If you are not the 
intended recipient, please notify the sender by return email and immediately destroy all copies of this 
message and any atlachments and delete it Irom your computer system permanently. The recipient 

acknowledges that Kotak Mahindra Bank Limited may be unable to exereise control or ensure or 
guarantce the integrity of lhe text ol the email message and the text is not warranted as to completeness 
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Thanks & Regards, 

Thank you all tor your conlmuous support. 

Dr. N Ramesh 

Omkar Muuthy N 

Mohamnned lbrahim 
Praamotlh Nithin KT 

REVA University 

Prem Chand Pavani 

Madhu S Puranik 

Dean-Training & Placement, Planning 

Tel : 91 O80 66226622 
Bengaluru 560 064, KARNATAKA,INDIA 

Mail RI VA Placements Outlook 

Mcchanical 

Rukmini Knowledqe Park, Kattigenahalli, Yelahanka, 
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Mob: 91 9880514718 / 9900272598 (Naveen C) 
Email: placement@reva.edu.in 
placement@revainstitution.org 
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viskon of a clean India. Swachh Bharat Abhiya: 
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please contact the sender and destroy any copies of this information 

htps/outlok.ofice.com/mailhidiAAMKADd|)YzzOTVILWE5ZTUINDUQZC040DQ3LWVIYmEONTk4ODJIoQBGAAAAAABsH9TQFnp7Qbs38ecmi00. 





Kudos to Concentix Selecis! 

REVA Placements <placement@reva.edu.in> 
fu 1? 01 2018 1020 

lo: All <all@reva.edu.in>;all@revainstitution.org <all@revainstitution.org> 
Cc: Dr. P Shyamaraju <chancellor@reva. edu in>;Dr. Kulkarni S Y <vc@reva edu. in>;Registrar REVA University 

sregistrar@reva.edu.in>;Dr. N Ramesh <dirplanning@reva.edu.in >;Dr. Beena G <beena@reva.edu.in>;Dr. 
Shubha A <dir.comm@reva.edu.in>;PS Venkataramu <director_ iqac@reva.edu.in>;Dr.KS Narayanaswamy 
<dir.me@reva.edu.in>;Dr.Rajashekar Mandi <dir.eeeOreva.edu.in>;Dr.Rajashekar C.Biradar 
<dir.ece@reva.edu.in>;Dr.Ramalinga Reddy <dir.ce@reva.edu.in>;Dr.S S Manvi 
<dir.cit@reva.edu.in>;Dr.Senthil < dir.csa@reva.edu.in>;Dr. Vishwanath J <principalrims@revainstitution.org> 
Respected All, 

Grectings of the day from Placement Team!! 

We are happy to announce the list of selected students for the "Concentrix" Campus drive, which 
we had on 11th January 2018. 

Concentrix : 53 Selects 

S 

No 

1 

2 

4 

5 

7 

10 

11 

12 

13 

14 

15 

16 

17 

Names 
Nivedhitha 

Shaji 
Shalu Katoch 

Lakshmi Sing 
A Varun 

Krishna Kanth 
Sarode 

Prince Godson 

Gaganashree R 
Pooja B 
Shobha YN 

Swathi G 
Ahamed Rajza 

A Pawan 

Bhanu Priya M 
Swetha 

Paromita Das 

Robin 

Chaudhary 
Tahir Hussain 
Laskar 

Branch University No 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

RU 

RU 
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RU 

RU 
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RU 

RU 
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RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

28 

29 

30 

32 

33 

34 

35 

31 Priyanka S 

36 

37 

38 

39 

40 

41 

42 

43 

Names 

44 

Manoj S 
Shalini J 

Rachel 
Grace M 

Gandluru 
Almas 

Sudhindra 
Mudhol 

Nikita Yadav 

Pooja TA 
Bhavana B 

N Usha 

Varshitha K 

Ashutosh 

Singh 
Seema Taj 
Ruksar Jaha 

Sudarshan Y 

Priya H 
Mariam 
Fathima 

Branch University 

BBA 

BBA 

BBA 

BBA 

BBA 

BBA 

BCA 

BCA 

BCA 

BCA 

BCA 

BCA 

BCA 

BCA 

BCA 

BCA 

B.SC 

(BT) 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

BU 

BU 

RU 

RU 

BU 

TRAINING 





RE: Selected Candidates list for ntenship. 

Pramod Mohanty <Pramod.Mohanty @idbifederal.con> 
Thu 18-01 2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dirplanning @reva.edu.in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar@idbifederal.com> 

1 attachments (12 KB) 
REVA Interested studeis ist DBIFedeal Co Ltd 5th Dec 2017 xlsx, 

Dear Mr. Naveen, 

I am attaching the sheet of interested candidates who joined in our organization, please issue a NOC for all of 

them. Mentioning their time period of internship. 

. 

Pramod 

Cluster Manager- POS 
M- 9342119343 
1st floor, site no-4,shiva sadan,9th main road, 5th block, jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 

To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 

Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 

sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager - Training & Placement 
REVA University 
Rukmini Knowledge Park 

REVA UNIVER 
PLA 

CEME 



RE: Selected Candidates list for Internship. 

Pramod Mohanty <Pramod. Mohanty@idbifederal.com> 
Thu 18-Q1-2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dir planning@reva.edu. in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar @idbifederal.com> 

1 attachments (12 KB) 

REVA INterested stucdetns lst iDBI Federal I Co Ltd - 5th Dec 2017 xisx 

Dear r. Naveen, 

l am attaching the sheet of interested candidates who joined in our organ1zation, please issue a NOC for all of 
them. Mentioning their time period of internship. 

Recards 
Pramod 

Cluster Manager- P0S 
M - 9342119343 

1st floor,site no-4,shiva sadan,9th main road,5th block jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 
To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 
Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 
sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager -Training & Placement 
REVA University 
Rukmini Knowledge Park 

PAINI 

REVA UNIVEA 

MENL 

KACEME 
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Respected All, 

Grectings of the day from Placement Team!! 

We are happy to announce the list of selected students for the "Concentrix" Campus drive, which 
we had on 11th January 2018. 

Concentrix : 53 Selects 
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RE: Selected Candidates list for ntenship. 

Pramod Mohanty <Pramod.Mohanty @idbifederal.con> 
Thu 18-01 2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dirplanning @reva.edu.in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar@idbifederal.com> 

1 attachments (12 KB) 
REVA Interested studeis ist DBIFedeal Co Ltd 5th Dec 2017 xlsx, 

Dear Mr. Naveen, 

I am attaching the sheet of interested candidates who joined in our organization, please issue a NOC for all of 

them. Mentioning their time period of internship. 

. 

Pramod 

Cluster Manager- POS 
M- 9342119343 
1st floor, site no-4,shiva sadan,9th main road, 5th block, jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 

To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 

Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 

sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager - Training & Placement 
REVA University 
Rukmini Knowledge Park 

REVA UNIVER 
PLA 

CEME 



RE: Selected Candidates list for Internship. 

Pramod Mohanty <Pramod. Mohanty@idbifederal.com> 
Thu 18-Q1-2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dir planning@reva.edu. in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar @idbifederal.com> 

1 attachments (12 KB) 

REVA INterested stucdetns lst iDBI Federal I Co Ltd - 5th Dec 2017 xisx 

Dear r. Naveen, 

l am attaching the sheet of interested candidates who joined in our organ1zation, please issue a NOC for all of 
them. Mentioning their time period of internship. 

Recards 
Pramod 

Cluster Manager- P0S 
M - 9342119343 

1st floor,site no-4,shiva sadan,9th main road,5th block jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 
To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 
Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 
sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager -Training & Placement 
REVA University 
Rukmini Knowledge Park 

PAINI 

REVA UNIVEA 

MENL 

KACEME 







RE: Selected Candidates list for ntenship. 

Pramod Mohanty <Pramod.Mohanty @idbifederal.con> 
Thu 18-01 2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dirplanning @reva.edu.in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar@idbifederal.com> 

1 attachments (12 KB) 
REVA Interested studeis ist DBIFedeal Co Ltd 5th Dec 2017 xlsx, 

Dear Mr. Naveen, 

I am attaching the sheet of interested candidates who joined in our organization, please issue a NOC for all of 

them. Mentioning their time period of internship. 

. 

Pramod 

Cluster Manager- POS 
M- 9342119343 
1st floor, site no-4,shiva sadan,9th main road, 5th block, jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 

To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 

Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 

sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager - Training & Placement 
REVA University 
Rukmini Knowledge Park 

REVA UNIVER 
PLA 

CEME 



RE: Selected Candidates list for Internship. 

Pramod Mohanty <Pramod. Mohanty@idbifederal.com> 
Thu 18-Q1-2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dir planning@reva.edu. in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar @idbifederal.com> 

1 attachments (12 KB) 

REVA INterested stucdetns lst iDBI Federal I Co Ltd - 5th Dec 2017 xisx 

Dear r. Naveen, 

l am attaching the sheet of interested candidates who joined in our organ1zation, please issue a NOC for all of 
them. Mentioning their time period of internship. 

Recards 
Pramod 

Cluster Manager- P0S 
M - 9342119343 

1st floor,site no-4,shiva sadan,9th main road,5th block jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 
To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 
Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 
sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager -Training & Placement 
REVA University 
Rukmini Knowledge Park 

PAINI 

REVA UNIVEA 

MENL 

KACEME 
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Candidates selected for Lingel 

Lingel Windows & Doors <rajilingel@gmail.com> 
Fri 3/30/2018 1253 PM 

To: REVA Placements <placement(@reva.edu.in> 

Cc: Jaya wilfred sjaya @lingelin>;Vetrivel TI <vetrivel@fensterbau-lingel.com>,vetrivel@lingel-window.com 
<vetrivel@lingel-window.com> 
Dear Dr. Ramesh, 

Greetings from Lingel! 

We congratulate and Welcome the students to Lingel Family! 

The training is from April 2nd to 13th 20189 am - 6pm 
Venue: 
SCALEUP-Skill Development Centre 

2/8,Gokulam Colony, 
Saradambal Street,T-Nagar, 
Chennai 600017 

Travel: travel expenses will be refunded (to & fro) by bus/train 

Dress code: formals with clean shave, if bread neatly trimmed.NO hanky-panky hairstyles 

Accomodation: Can check inn starting from 6 am on April 2nd. Get refreshed & join the training center directly @ 
9am. Hotel address will be shared shortly 

Food: Breakfast at hotel, Lunch at training center. Only the dinner needs to be managed by yourself. 

Reach out to me for any further assistance 

Thanks, 

Photograph 

Mail -REVA Placements - Outlook 

Rajeshwari C 
Chief Marketing Officier | Fensterbau Lingel 

India Pvt Ltd 

M: 9108901717 

E: raji.lingel@gmail.com 

www.lingelwindows.com/ 

Dear Dr. Ramesh, 

Facebook icon Twitter iconYoutube icon 

On Wed, Mar 21, 2018 at 5:17 PM, Jaya wilfred <jaya@lingel.in> wrote: 

Greetings from Jaya, Lingel Family. 

IVERSI 

EVA LA 

PAININO 

htps:l/outlook.office.com/mailid/AAMkADdjYzZjOTVILWESZTUtNDU0ZCO4ODQ3LWVhYmEONTk4ODJIOQBGAAAAAABsH9TQFnp7Qbs39ecmtO0. 1/2 

Linkedin iconGoogle Pius icon 
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3/30/23 5 34 PM 

Re: Participation of MBA students at MTEX Forming 2018 as interns. 

Kirankunmari Patil <kiran.kumari@reva.edu in> 
Thu 1/25/20185 38 PM 

To: Manjunath VS <manjunath vs@reva.edu in>,Dr. P Shyamaraju <chancellor@reva.edu in>;Dr. KulkarniSY 
<vc@reva.edu.in>;Registrar REVA University <registrar@reva.edu.in>,Dr. N Ramesh 
<dr.planning@reva.edu.in;Dr.Shubha A <dir.comm@reva.edu.in> 

Cc: Mgmt Studies Faculty <sms@reva.edu.in>;All <all@reva.edu.in>;ll@revainstitution.org 
<all@revainstitution.org>;REVA University Industry Interaction Center <uiic@reva.edu.in> 
Dear Prof.Manjunath and TEAM, 
Congratulations to School of Commerce & Management!! 

Thanks to Director Madam and her team for perfect coordination with Skill Development Team. 

Regards 
Dr.Kiran Kumari Patil 
Director, 
University Industry Interaction Center 
REVA University Bengaluru 
Email: kirankumari@reva.edu.in 
Mobile:98864 06803 

From: Manjunath VS 
Sent: 25 January 2018 11:40:18 
To: Dr. P Shyamaraju; Dr. Kulkarni S Y; Registrar REVA University; Dr. N Ramesh; Dr. Kirankumari Patil; Dr. Shubha A 
Cc: Mgmt Studies Faculty; All; all@revainstitution.org; REVA University Industry Interaction Center 
Subject: Participation of MBA students at 'IMTEX Forming 2018' as interns. 

Respected all, 

Mal- REVA Placements - Outlook 

We, the Skill Development Cente, School of Management Studies, REVA University are very happy to 
share the information that 17 students of IV Sem MBA have been selected for internship at 'IMTEX 
FORMING 2018', Bangalore International Exhibition Center (BIEC). This is a flagship event 
of Indian Machine Tool Manufacturers' Association (IMTMA), which is going to be held from 
25.01.2018 till 30.01.20 18. IMTEX FORMING 2018' will have hundreds of organizations participating 
from more than 12 countrics and thousands of visitors across the globe. As a part of internship, our 
students would jointly work with Market Insight Consultants (MIC), Mumbai. 

We congratulate the following students for having been selected: 

1. Shreesha Dutta; 
2. Sharan VArali; 
3. Adiba Shafi; 

4. Anurag Kumar Singh; 
5. Shwetha S; 

6. Vidya Budihal; 
7. Sameena; 

RE NIVERSIT 

) 

CEMEH 

https:l/outlook.office.com/maillid/AAMkADd)YzZjOTVILWE5ZTUINDU0ZC040DQ3LWVhYmEONTk4ODJIOQBGAAAAAARSi9TOFnp7Qbs39ecmt00 







3 30/23. 5 34 PM 

8. Pooja Shasuy: 
9. Reshna: 

10, Abhishek K V 
11. Nehal Kulkari: 
12. Vinav M: 

13. Anjali Gaur; 
14. Arjun TK 
15. Sncha Rajput: 
16. V Dilip: 
17. Amit Paraddi: 

We thank our Honorable Chancellor, Vice Chancellor, Registrar, Dean -Placement & Training, Directors 
(UIC and School of Management Studies) for thcir enormous support and motivation. We also thank all 
our colleagucs of REVA University for thcir encouragement. 
REVA University thank Mr. Pinkesh Choksey, the Chief Operating Officer, MIC Mumbai for the 
opportunity. 

Thank you 

Manjunath VS 

Mal RI VA Placoment, Ouflook 

Team - SDC 

School of Management Studies. 

Together n spurt with ume Mm:ster Narendra Modi's 
viszon of a clean india Swacihi BhatatAbyan DivyaSree 

Together In spirt vith Pitme Mnister Narendra Mod's 
Viston of a clean Ind:a. Swachh Bharat Abhiyan 

Disclaimer: The information transmitted, including attachments, is intended only for the person(s) or 
entity to which it is addressed and may contain confidential and/or privileged material. Any review, re 
transmission, dissemination or other use of, or taking of any action in reliance upon this information 
by persons or entities other than the intended recipient is prohibited. If you received this in error, 
please contact the sender and destroy any copies of this information 

REVA 

DivyaSree REVA 

Disclaimer: The information transmitted, including attachments, is intended only for the person(s) or 
entity to which it is addressed and may contain confidential and/or privileged material. Any review, re 
transmission, dissemination or other use of, or taking of any action in reliance upon this information 
by persons or entities other than the intended recipient is prohibited. If you received this in error, 
please contact the sender and destroy any copies of this information 

https:loutlook.office. com/maillid/AAMKADdiYzZiOTVILWESZTUtNDUOZCO40DQ3LWVhYmEONTk40DJiOQBGAAAAAABsH9TQFnp7Qbs39ecmt00. 





RE: Selected Candidates list for ntenship. 

Pramod Mohanty <Pramod.Mohanty @idbifederal.con> 
Thu 18-01 2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dirplanning @reva.edu.in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar@idbifederal.com> 

1 attachments (12 KB) 
REVA Interested studeis ist DBIFedeal Co Ltd 5th Dec 2017 xlsx, 

Dear Mr. Naveen, 

I am attaching the sheet of interested candidates who joined in our organization, please issue a NOC for all of 

them. Mentioning their time period of internship. 

. 

Pramod 

Cluster Manager- POS 
M- 9342119343 
1st floor, site no-4,shiva sadan,9th main road, 5th block, jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 

To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 

Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 

sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager - Training & Placement 
REVA University 
Rukmini Knowledge Park 

REVA UNIVER 
PLA 

CEME 
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1 attachments (12 KB) 

REVA INterested stucdetns lst iDBI Federal I Co Ltd - 5th Dec 2017 xisx 

Dear r. Naveen, 

l am attaching the sheet of interested candidates who joined in our organ1zation, please issue a NOC for all of 
them. Mentioning their time period of internship. 

Recards 
Pramod 

Cluster Manager- P0S 
M - 9342119343 

1st floor,site no-4,shiva sadan,9th main road,5th block jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 
To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 
Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 
sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager -Training & Placement 
REVA University 
Rukmini Knowledge Park 

PAINI 

REVA UNIVEA 

MENL 

KACEME 
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Re: Participation of MBA students at MTEX Forming 2018 as interns. 

Kirankunmari Patil <kiran.kumari@reva.edu in> 
Thu 1/25/20185 38 PM 

To: Manjunath VS <manjunath vs@reva.edu in>,Dr. P Shyamaraju <chancellor@reva.edu in>;Dr. KulkarniSY 
<vc@reva.edu.in>;Registrar REVA University <registrar@reva.edu.in>,Dr. N Ramesh 
<dr.planning@reva.edu.in;Dr.Shubha A <dir.comm@reva.edu.in> 

Cc: Mgmt Studies Faculty <sms@reva.edu.in>;All <all@reva.edu.in>;ll@revainstitution.org 
<all@revainstitution.org>;REVA University Industry Interaction Center <uiic@reva.edu.in> 
Dear Prof.Manjunath and TEAM, 
Congratulations to School of Commerce & Management!! 

Thanks to Director Madam and her team for perfect coordination with Skill Development Team. 

Regards 
Dr.Kiran Kumari Patil 
Director, 
University Industry Interaction Center 
REVA University Bengaluru 
Email: kirankumari@reva.edu.in 
Mobile:98864 06803 

From: Manjunath VS 
Sent: 25 January 2018 11:40:18 
To: Dr. P Shyamaraju; Dr. Kulkarni S Y; Registrar REVA University; Dr. N Ramesh; Dr. Kirankumari Patil; Dr. Shubha A 
Cc: Mgmt Studies Faculty; All; all@revainstitution.org; REVA University Industry Interaction Center 
Subject: Participation of MBA students at 'IMTEX Forming 2018' as interns. 

Respected all, 

Mal- REVA Placements - Outlook 

We, the Skill Development Cente, School of Management Studies, REVA University are very happy to 
share the information that 17 students of IV Sem MBA have been selected for internship at 'IMTEX 
FORMING 2018', Bangalore International Exhibition Center (BIEC). This is a flagship event 
of Indian Machine Tool Manufacturers' Association (IMTMA), which is going to be held from 
25.01.2018 till 30.01.20 18. IMTEX FORMING 2018' will have hundreds of organizations participating 
from more than 12 countrics and thousands of visitors across the globe. As a part of internship, our 
students would jointly work with Market Insight Consultants (MIC), Mumbai. 

We congratulate the following students for having been selected: 

1. Shreesha Dutta; 
2. Sharan VArali; 
3. Adiba Shafi; 

4. Anurag Kumar Singh; 
5. Shwetha S; 

6. Vidya Budihal; 
7. Sameena; 

RE NIVERSIT 

) 

CEMEH 

https:l/outlook.office.com/maillid/AAMkADd)YzZjOTVILWE5ZTUINDU0ZC040DQ3LWVhYmEONTk4ODJIOQBGAAAAAARSi9TOFnp7Qbs39ecmt00 





RE: Selected Candidates list for ntenship. 

Pramod Mohanty <Pramod.Mohanty @idbifederal.con> 
Thu 18-01 2018 17 10 

To: Naveen C <naveen.c@reva.edu.in> 

Cc: Dr. N Ramesh <dirplanning @reva.edu.in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar@idbifederal.com> 

1 attachments (12 KB) 
REVA Interested studeis ist DBIFedeal Co Ltd 5th Dec 2017 xlsx, 

Dear Mr. Naveen, 

I am attaching the sheet of interested candidates who joined in our organization, please issue a NOC for all of 

them. Mentioning their time period of internship. 

. 

Pramod 

Cluster Manager- POS 
M- 9342119343 
1st floor, site no-4,shiva sadan,9th main road, 5th block, jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 

To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 

Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 

sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager - Training & Placement 
REVA University 
Rukmini Knowledge Park 

REVA UNIVER 
PLA 

CEME 
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Cc: Dr. N Ramesh <dir planning@reva.edu. in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar @idbifederal.com> 

1 attachments (12 KB) 

REVA INterested stucdetns lst iDBI Federal I Co Ltd - 5th Dec 2017 xisx 

Dear r. Naveen, 

l am attaching the sheet of interested candidates who joined in our organ1zation, please issue a NOC for all of 
them. Mentioning their time period of internship. 

Recards 
Pramod 

Cluster Manager- P0S 
M - 9342119343 

1st floor,site no-4,shiva sadan,9th main road,5th block jayanagar, Bangalore-560041 
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REVA University 
Rukmini Knowledge Park 

PAINI 

REVA UNIVEA 

MENL 

KACEME 
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Thanks & Regards, 

Thank you all tor your conlmuous support. 

Dr. N Ramesh 

Omkar Muuthy N 

Mohamnned lbrahim 
Praamotlh Nithin KT 

REVA University 

Prem Chand Pavani 

Madhu S Puranik 

Dean-Training & Placement, Planning 

Tel : 91 O80 66226622 
Bengaluru 560 064, KARNATAKA,INDIA 

Mail RI VA Placements Outlook 

Mcchanical 

Rukmini Knowledqe Park, Kattigenahalli, Yelahanka, 

Mechanical 

Mob: 91 9880514718 / 9900272598 (Naveen C) 
Email: placement@reva.edu.in 
placement@revainstitution.org 

Mechanical 
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Mechanical 

Together in spit with Pue Mnster Narerdra Modi's 
viskon of a clean India. Swachh Bharat Abhiya: 

NG TNDIA 

DivyaSree REVA 

Disclaimer: The information transmitted, including attachments, is intended only for the person(s) or 
entity to which it is addressed and may contain confidential and/or privileged material. Any review, re 
transmission, dissemination or other use of, or taking of any action in reliance upon this information 
by persons or entities other than the intended recipient is prohibited. If you received this in error, 
please contact the sender and destroy any copies of this information 
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Dear Prof.Manjunath and TEAM, 
Congratulations to School of Commerce & Management!! 

Thanks to Director Madam and her team for perfect coordination with Skill Development Team. 

Regards 
Dr.Kiran Kumari Patil 
Director, 
University Industry Interaction Center 
REVA University Bengaluru 
Email: kirankumari@reva.edu.in 
Mobile:98864 06803 

From: Manjunath VS 
Sent: 25 January 2018 11:40:18 
To: Dr. P Shyamaraju; Dr. Kulkarni S Y; Registrar REVA University; Dr. N Ramesh; Dr. Kirankumari Patil; Dr. Shubha A 
Cc: Mgmt Studies Faculty; All; all@revainstitution.org; REVA University Industry Interaction Center 
Subject: Participation of MBA students at 'IMTEX Forming 2018' as interns. 

Respected all, 

Mal- REVA Placements - Outlook 

We, the Skill Development Cente, School of Management Studies, REVA University are very happy to 
share the information that 17 students of IV Sem MBA have been selected for internship at 'IMTEX 
FORMING 2018', Bangalore International Exhibition Center (BIEC). This is a flagship event 
of Indian Machine Tool Manufacturers' Association (IMTMA), which is going to be held from 
25.01.2018 till 30.01.20 18. IMTEX FORMING 2018' will have hundreds of organizations participating 
from more than 12 countrics and thousands of visitors across the globe. As a part of internship, our 
students would jointly work with Market Insight Consultants (MIC), Mumbai. 

We congratulate the following students for having been selected: 

1. Shreesha Dutta; 
2. Sharan VArali; 
3. Adiba Shafi; 

4. Anurag Kumar Singh; 
5. Shwetha S; 

6. Vidya Budihal; 
7. Sameena; 
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Dear Mr. Naveen, 

I am attaching the sheet of interested candidates who joined in our organization, please issue a NOC for all of 

them. Mentioning their time period of internship. 

. 

Pramod 

Cluster Manager- POS 
M- 9342119343 
1st floor, site no-4,shiva sadan,9th main road, 5th block, jayanagar, Bangalore-560041 

From: Naveen C [mailto:naveen.c@reva.edu.in] 
Sent: Friday, January 05, 2018 9:37 AM 

To: Pramod Mohanty 
Cc: Dr. N Ramesh; Vasanthapriyan Ravikumar 

Subject: Re: Selected Candidates list for Internship. 

Dear Sir, 

Good Morning, 

Please find the attached copy of interested students list. 

sorry for delayed. 

Thanking you. 

Warm regards 
Naveen C 

Sr. Manager - Training & Placement 
REVA University 
Rukmini Knowledge Park 

REVA UNIVER 
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CEME 
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REVA University 
Rukmini Knowledge Park 

PAINI 

REVA UNIVEA 

MENL 

KACEME 









3 30/23. 5 34 PM 

8. Pooja Shasuy: 
9. Reshna: 

10, Abhishek K V 
11. Nehal Kulkari: 
12. Vinav M: 

13. Anjali Gaur; 
14. Arjun TK 
15. Sncha Rajput: 
16. V Dilip: 
17. Amit Paraddi: 

We thank our Honorable Chancellor, Vice Chancellor, Registrar, Dean -Placement & Training, Directors 
(UIC and School of Management Studies) for thcir enormous support and motivation. We also thank all 
our colleagucs of REVA University for thcir encouragement. 
REVA University thank Mr. Pinkesh Choksey, the Chief Operating Officer, MIC Mumbai for the 
opportunity. 

Thank you 

Manjunath VS 

Mal RI VA Placoment, Ouflook 

Team - SDC 

School of Management Studies. 

Together n spurt with ume Mm:ster Narendra Modi's 
viszon of a clean india Swacihi BhatatAbyan DivyaSree 

Together In spirt vith Pitme Mnister Narendra Mod's 
Viston of a clean Ind:a. Swachh Bharat Abhiyan 

Disclaimer: The information transmitted, including attachments, is intended only for the person(s) or 
entity to which it is addressed and may contain confidential and/or privileged material. Any review, re 
transmission, dissemination or other use of, or taking of any action in reliance upon this information 
by persons or entities other than the intended recipient is prohibited. If you received this in error, 
please contact the sender and destroy any copies of this information 

REVA 

DivyaSree REVA 

Disclaimer: The information transmitted, including attachments, is intended only for the person(s) or 
entity to which it is addressed and may contain confidential and/or privileged material. Any review, re 
transmission, dissemination or other use of, or taking of any action in reliance upon this information 
by persons or entities other than the intended recipient is prohibited. If you received this in error, 
please contact the sender and destroy any copies of this information 
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Good Morning, 
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Warm regards 
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Naveen C 

Sr. Manager -Training & Placement 
REVA University 
Rukmini Knowledge Park 

PAINI 

REVA UNIVEA 

MENL 

KACEME 







RE: Selected Candidates list for ntenship. 

Pramod Mohanty <Pramod.Mohanty @idbifederal.con> 
Thu 18-01 2018 17 10 
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Cc: Dr. N Ramesh <dirplanning @reva.edu.in>;Vasanthapriyan Ravikumar 
<Vasanthapriyan.Ravikumar@idbifederal.com> 

1 attachments (12 KB) 
REVA Interested studeis ist DBIFedeal Co Ltd 5th Dec 2017 xlsx, 

Dear Mr. Naveen, 

I am attaching the sheet of interested candidates who joined in our organization, please issue a NOC for all of 

them. Mentioning their time period of internship. 

. 

Pramod 

Cluster Manager- POS 
M- 9342119343 
1st floor, site no-4,shiva sadan,9th main road, 5th block, jayanagar, Bangalore-560041 
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Go Green EOT (Energy of Things) Pvt. Ltd. 
Reference No. Date: 

 
 
 

Date: February 16th, 2018 

Offer Letter- Intern-Sales & Marketing 

Mr. Velagapudi Dilip, 
 

Welcome to Go Green EOT (Energy of Things) PVT. LTD. 
 

We are pleased to offer you in the position of “Intern- Sales & Marketing” with Go Green 
EOT (Energy of Things) Private Limited. 

 
We look forward to having you as part of our team. We would like to foresee your potential 
skills as a valuable contribution to our company and clients. Your appointment as Intern- 
Sales & Marketing will commence on February 20th,2018 at 09.00 AM. 

 
During your internship, you will be getting training on company/company products, about 
the industry on your field/specific area as per the company requirement. During your 
internship period, you will be entitled to a monthly stipend of INR 12,000/- (INR Twelve 
Thousand Only) (INR 7,000/- fixed monthly stipend + INR 5,000/- sales incentives) 
which indicate your take home every month. Regular performance review will be conducted 
to assess your performance and suitability. We would like to offer you a full-time job 
opportunity after completion of successful internship with the company. The Cost to 
Company (CTC) as a full-time employee, would be discussed during your internship as per 
your contribution to the company and would be best in the industry. Apart from fixed salary, 
you will be getting incentives on each dealer conversion and vehicle sales on a monthly 
basis. You will be entitled to all allowances and benefits whatsoever decided by the 
management. 
General terms, 

1. Do not forget to carry your original documents on first day of joining for 
verification. 

2. You need to carry your laptop. 
You shall receive your stipend before 10th of every month. Leave and other company policies 
are available and would be briefed on the day of joining. 

Your reverting to this mail/signing this appointment letter confirms your acceptance of the 
terms and conditions and that you would be joining the company on the given date. 
We are looking forward to working with you. 

 

Authorized signatory, Signed By 
 

Go GreenEoT (Energy of Things) PVT. LTD. Name: 
Dhivik A (CEO, Founder) 

 
 
 
 

No. 9, East End D Main Road, Jayanagar 9th Block, Bangalore-560069 
CIN No.: U34103KA2016PTC095143 Website: www.gogreenbov.com 
Contact: 080-65695657 Email Id: info@gogreenbov.com 

http://www.gogreenbov.com/
mailto:info@gogreenbov.com


3/30/23 5 34 PM 

Re: Participation of MBA students at MTEX Forming 2018 as interns. 

Kirankunmari Patil <kiran.kumari@reva.edu in> 
Thu 1/25/20185 38 PM 

To: Manjunath VS <manjunath vs@reva.edu in>,Dr. P Shyamaraju <chancellor@reva.edu in>;Dr. KulkarniSY 
<vc@reva.edu.in>;Registrar REVA University <registrar@reva.edu.in>,Dr. N Ramesh 
<dr.planning@reva.edu.in;Dr.Shubha A <dir.comm@reva.edu.in> 

Cc: Mgmt Studies Faculty <sms@reva.edu.in>;All <all@reva.edu.in>;ll@revainstitution.org 
<all@revainstitution.org>;REVA University Industry Interaction Center <uiic@reva.edu.in> 
Dear Prof.Manjunath and TEAM, 
Congratulations to School of Commerce & Management!! 

Thanks to Director Madam and her team for perfect coordination with Skill Development Team. 

Regards 
Dr.Kiran Kumari Patil 
Director, 
University Industry Interaction Center 
REVA University Bengaluru 
Email: kirankumari@reva.edu.in 
Mobile:98864 06803 

From: Manjunath VS 
Sent: 25 January 2018 11:40:18 
To: Dr. P Shyamaraju; Dr. Kulkarni S Y; Registrar REVA University; Dr. N Ramesh; Dr. Kirankumari Patil; Dr. Shubha A 
Cc: Mgmt Studies Faculty; All; all@revainstitution.org; REVA University Industry Interaction Center 
Subject: Participation of MBA students at 'IMTEX Forming 2018' as interns. 

Respected all, 

Mal- REVA Placements - Outlook 

We, the Skill Development Cente, School of Management Studies, REVA University are very happy to 
share the information that 17 students of IV Sem MBA have been selected for internship at 'IMTEX 
FORMING 2018', Bangalore International Exhibition Center (BIEC). This is a flagship event 
of Indian Machine Tool Manufacturers' Association (IMTMA), which is going to be held from 
25.01.2018 till 30.01.20 18. IMTEX FORMING 2018' will have hundreds of organizations participating 
from more than 12 countrics and thousands of visitors across the globe. As a part of internship, our 
students would jointly work with Market Insight Consultants (MIC), Mumbai. 

We congratulate the following students for having been selected: 

1. Shreesha Dutta; 
2. Sharan VArali; 
3. Adiba Shafi; 

4. Anurag Kumar Singh; 
5. Shwetha S; 

6. Vidya Budihal; 
7. Sameena; 

RE NIVERSIT 

) 

CEMEH 

https:l/outlook.office.com/maillid/AAMkADd)YzZjOTVILWE5ZTUINDU0ZC040DQ3LWVhYmEONTk4ODJIOQBGAAAAAARSi9TOFnp7Qbs39ecmt00 
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Kudos to Concentix Selecis! 

REVA Placements <placement@reva.edu.in> 
fu 1? 01 2018 1020 

lo: All <all@reva.edu.in>;all@revainstitution.org <all@revainstitution.org> 
Cc: Dr. P Shyamaraju <chancellor@reva. edu in>;Dr. Kulkarni S Y <vc@reva edu. in>;Registrar REVA University 

sregistrar@reva.edu.in>;Dr. N Ramesh <dirplanning@reva.edu.in >;Dr. Beena G <beena@reva.edu.in>;Dr. 
Shubha A <dir.comm@reva.edu.in>;PS Venkataramu <director_ iqac@reva.edu.in>;Dr.KS Narayanaswamy 
<dir.me@reva.edu.in>;Dr.Rajashekar Mandi <dir.eeeOreva.edu.in>;Dr.Rajashekar C.Biradar 
<dir.ece@reva.edu.in>;Dr.Ramalinga Reddy <dir.ce@reva.edu.in>;Dr.S S Manvi 
<dir.cit@reva.edu.in>;Dr.Senthil < dir.csa@reva.edu.in>;Dr. Vishwanath J <principalrims@revainstitution.org> 
Respected All, 

Grectings of the day from Placement Team!! 

We are happy to announce the list of selected students for the "Concentrix" Campus drive, which 
we had on 11th January 2018. 

Concentrix : 53 Selects 

S 

No 

1 

2 

4 

5 

7 

10 

11 

12 

13 

14 

15 

16 

17 

Names 
Nivedhitha 

Shaji 
Shalu Katoch 

Lakshmi Sing 
A Varun 

Krishna Kanth 
Sarode 

Prince Godson 

Gaganashree R 
Pooja B 
Shobha YN 

Swathi G 
Ahamed Rajza 

A Pawan 

Bhanu Priya M 
Swetha 

Paromita Das 

Robin 

Chaudhary 
Tahir Hussain 
Laskar 

Branch University No 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

28 

29 

30 

32 

33 

34 

35 

31 Priyanka S 

36 

37 

38 

39 

40 

41 

42 

43 

Names 

44 

Manoj S 
Shalini J 

Rachel 
Grace M 

Gandluru 
Almas 

Sudhindra 
Mudhol 

Nikita Yadav 

Pooja TA 
Bhavana B 

N Usha 

Varshitha K 

Ashutosh 

Singh 
Seema Taj 
Ruksar Jaha 

Sudarshan Y 

Priya H 
Mariam 
Fathima 

Branch University 

BBA 

BBA 

BBA 

BBA 

BBA 

BBA 

BCA 

BCA 

BCA 

BCA 

BCA 

BCA 

BCA 

BCA 

BCA 

BCA 

B.SC 

(BT) 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

BU 

BU 

RU 

RU 

BU 

TRAINING 
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FORTE 

On behalf of our team, we would be pleased to have you join us! We look forward to hearing frorm you 

Sincerely, 

Vinay Kumar NV 

Director, Human Resources and Administration 

| understand this offer letter does not constitute a contract of employment. Employment with Forte Research Systems India Pvt. Ltd. is on an at-will basis. By mny signature below, I accept the terms of the offer as listed above. 

Date 

AEVA NIVER 

NING 





 



 

Dear Sushma .M 

Sushma .M 



 



arsons 
rRUST DELIVERED 

An ISO Certi fied Compny 

Date 12/06/2018 

To, 

hr Arumalla Bala Muvali Reduy 
1121/3, Vinayaknagar 1" cross, 

Near Bannimahakal Temple, 

Kampl-583132 

Sub: offer letter for the post of Sales Executive 

Dear MG Aumalla Bala Murali Reddy 
s has reference to your interview held with Mr. Partha Dubey, we are pleased to offer you the 

post of Sales Executive in our organisation to be initially based at Bangalore. You will be reporting to 

Mr Hasha A,N. 

We àre ple/sed to ofler you a CTC of Rs 318 1akhs p.a. approximately 

Tou dre requested to joir on or before 01/07/2018 faling which this offer letter stands cancelled 

Your detaded appointment letter will be handed over to you, on the date of joining 

Kandly gn the duplicate copy of this offer letter, in token of the acceptance of the above offer 

hankin you, 

Youry Itlhtully. 

For Tarsons Products Pvt. Ltd. 

Directo 

Tarsons Products Pvt. Ltd., Jasmine Tower, Suite 213, 31 Shakespeare Sarani, Koikata 700 017 
Tel:+91 33 2289 2952 to 55 Faxi91 33 2289 2956 

Mail: into tarsons. in CIN# U51109wB1983PTc o36510 



Block 5, 4 Floor. DLF T Park 

Shiva Gardens Manapakkam 

Chenna 500 089 Technosoft 
Phone 044 4290 1500 

Global Services (p) td 

TGS HRD/2018 JUN/23936 
Jun 8 2018 

Ms.Anusha VS 

#81/A 2nd main SBM colony Anandhanagar 
Bangalore 
Karnataka 
India 
560024 

Dear Ms. Anusha V S, 

Welcome to Technosoft, 

die pIeased to offer you the position and role of Clinical Data Management. We strongly believe that your competence, coupled with the opportunities at Technosoft will be a winning team. 

TOur compensation is shown in detail on the next page. A detailed appointment letter will be given to you on joining. ecnnosott is a growing company, and we are dedicated to provide you opportunities for career development and advancement. 

Please note that this offer is contingent upon the following 1. Your acceptance of this letter. 
2. Your ability to travel abroad for durations as required by the company and your role. Providing a relieving letter from your previous employers. Providing copies of educational and professional certificates. 5. Satisfactory background and reference check 
6. Salary certificate from the last employer giving details of monthly and annual emoluments along with Form 16. 

Proof of date of birth 
8. Five copies of your latest passport size photographs. 9. Photocopies of AADHAR PAN card & Passport. 

We would be conducting a background and reference check either directly or through a third party. Please be aware that this offer and any subsequent appointment that you receive from Technosoft will stand cancelled if we decide that the background and reference check are not upto our expectations. 
Please sign and return one copy of the offer letter to the undersigned. We Would appreciate you joining us on or before Jun 11 2018 else this offer letter will be invalid. 

We look forward to a mutually rewarding and a long and fruitful association. 

Sincerely, 
Technosft lobal Services Private Limited 

Juce Xavier 
Vice President & Head - Human Resources Read &Accepted: 

Date: 

NEPS 

28411 Northwestern Highway, Suite 640, Southfield, MI - 48034, USA 
www.technósoftcorp.com 



Block 5. 4" Floor DLF IT Park 

Shivaji Gardens, Manapakkam Technosoft 
Chenna 600 089 Giobal Services ip) 1d 

Phone 044 4290 1500 

Compensation Stack Up .No 
Annual (in Rs.) Details Monthly (in Rs.) 1 

Basic 
8024.00 96288.00 

48144.00 
28548.00 

HRA 
4012.00 

2379.00 
Special Allowancee 

Conveyance 
Medical Allowance 19200 00 

15000.00 
16044.00 

1600.00 
1250.00 LTA 
1337.00 

16800.00 
240024.00 
23676.00 
11412.00 

275116.00J 

Bonus 
1400.00 Gross 

PF (Employer Contribution)_ 
ESI (Employer Contribution) 
Total CTC 

20002.00 
1973.00 
951.00 

8 
9 

22926.00 
1. House Rent Allowance 

ne eigibilty is 50% of basic and one needs to submit proof of payment of rent by way of duly stamped rent receipts for allowing tax deductions. 
2. Medical Reimbursement 

while this amount will be paid off on a monthly basis, employees will have to produce receipts for claiming tax exemption at the end of the financial year. Expenses upto Rs.15,000/- in a financial year will be tax exempt. Ihe medical expenses incurred should be for self and dependants only. 
3. Leave Travel Allowance 

he lax exemption is available twice in a block of four calendar years. The LTA exemption is available for actual costs incurred and is based on evidence furnished in support of claim. 
4. Special Allowance 

This is a taxable component of income however future tax saving options such as lunch reimbursement/coupons will be drawn out of this component. Tax saving options announced would entirely depend on the tax regulations from time to time announced by the IT Ac. 
5. Statutory Deductions 

Provident fund, ESI employees' contribution and Professional tax, will be deducted on a monthly basis. Income tax will also be deducted on a monthly basis based on declaration given by the employees in the beginning of the financial year. 

6. Insurance 

You will be eligible for Personal accidental Insurance of Rs.15,00,000. Premium would vary every year and will be deducted accordingly from monthly CTC. 

7. Relocation 

Relocation Benefit eligibility is subject to management approval & payable as per relocation policy of Technosolt. Prior Approval is required before Travel 
Notice Period 
A notice of 2 weeks is applicable during the employment with the company by either party to terminate contract of employment. 

8. 

Technospft Glaba3ervices Private Limited 

Jude Xavíer 
Vice President & Head Human Resources Read &Accepted: 

Date 

28411 Northwestern Highway, Suite 640, Southfield, MI- 48034, USA 

www.technosoftcorp.com 



Block 5. 4 Floor, DLFIT Park 
Shivaji Gardens, Manapakkarn Technosoft 

Chennai-600 089 Global Services (D ltd 
Phone 044 4290 1500 

TGS/HRD/2018JUN/23930 Jun 8 2018 

Ms.Chaithra Shetty S 
#36/B 8th cross 5th main krishnappa block RT nagar 
Bangalore 
Karnataka 
India 
560032 

Dear Ms. Chaithra Shetty S, 

Welcome to Technosoft, 

ve are pleased to offer you the position and role of Clinical Data Management. We strongly believe that your COmpetence, coupled with the opportunities at Technosoft will be a winning team. 

TOur compensation is shown in detail on the next page. A detailed appointment letter will be given to you on joining ecnnosoft is a growing company, and we are dedicated to provide you opportunities for career development and advancement. 

Please note thal this offer is contingent upon the following Your acceptance of this letter. 
2. Your ability to travel abroad for durations as required by the company and your role. Providing a relieving letter from your previous employers. Providing9 copies of educational and professional certificates. 5. Satistfactory background and reference check 6. Salary certificate from the last employer giving details of monthly and annual emoluments along with Form 16 

Proof of date of birth. 
8. Five copies of your latest passport size photographs. 9. Photocopies of AADHAR PAN card & Passport. 

We would be conducting a background and reference check either directly or through a third party. Please be aware that this offer and any subsequent appointment that you receive from Technosoft will stand cancelled if we decide that the background and reference check are not upto our expectations. 
Please sign and return one copy of the offer letter to the undersigned. We would appreciate you joining us on or before Jun 11 2018 else this offer letter will be invalid. 

We look forward to a mutually rewarding and a long and fruitul association. 

Sincerely. 
THchnos(tft Global Services Private Limited 

(Juce Xavier 
ice President & Head Human Resources Read&Accepted: 

Date: 

28411 Northwestern Highway. Suite 640, Southfield, MI 48034, USA 

www.technosoftcorp.com 



Block 5 4 Floor DLF IT Park 
Shivaji Gardens. Manapakkam Technosoft 

Chennai-600 089 
Global Services (p) Itd 

Phone 044 4290 1500 

Compensation Stack Up Details 
S.No. 

Annual (in Rs.) Basic 
HRA 
Special Allowance 

Monthly (in Rs.) 

8024.00 
4012.00 
2379.00 
1600.00 

96288.00 
48144.00 
28548.00 Conveyance 

Medical Allowance 
LTA 19200.00 

15000.00 
16044.00 
16800.00 

240024.00 
23676.00 

1250.00 
1337.00 Bonus 
1400.00 Gross 

PF (Employer Contribution) 
ESI Employer Contribution) 
Total CTCC 

20002.00 
1973.00 

11412.00 
275116.00 

951.0 

22926.00 1. House Rent Allowance ne eligibility is 50% of basic and one needs to submit proof of payment of rent by way of duly stamped rent 

receipts for allowing tax deductions. 2. Medical Reimbursement 

While this amount will be paid off on a monthly basis, employees will have to produce receipts for claiming 

ax exemption at the end of the financial year. Expenses upto Rs.15.000/- in a financial year will be tax 

exempt. The medical expenses incurred should be for self and dependants only. 
3. Leave Travel Allowance The tax exemption is available twice in a block of four calendar years. The LTA exemption is available for 

actual costs incurred and is based on evidence furnished in support of claim. 4. Special Allowance 

This is a taxable component of income however future tax saving options such as lunch 
reimbursement/coupons will be drawn out of this component. Tax saving options announced would entirely 

depend on the tax regulations from time to time announced by the IT Act. 5. Statutory Deductions 

Provident fund, ESI employees' contribution and Professional tax, will be deducted on a monthly basis. 

Income tax will als0 be deducted on a monthly basis based on declaration given by the employees in the 

beginning of the financial year. 
6. Insurance 

You will be eligible for Personal accidental Insurance of Rs.15,00,000. Premium would vary every year and 

will be deducted accordingly from monthly CTC. 
7. Relocation 

Relocation Benefit eligibility is subject to management approval & payable as per relocation policy of 

Technosoft. Prior Approval is required before Travel. 
8. Notice Period 

A notice of 2 weeks is applicable during the employment with the company by either party to terminate 

Contract of employment. 

7echnosft Glaba Services Private Limited 

Read& Accepted: 

Jude Xavíer 
Vic President & Head - Human Resourcess 

Date: 

28411 Northwestern Highway, Suite 640, Southfield. MI - 48034, USA www.technosoftcorp.com 



Cerner 

May 31, 2018 

Pavitra Korlahali 
C/o Dr. Ashwin Kulkarni, "Anugraha" building, Shan Bangalore, India 580004 
Dear Pavitra: 

oc Ocerner Healthcare Solutions Private Limited ("Cerner"), I am pleased to offer you the 
on Or Medical Billing Specialist in our RCM Services Organization in Bangalore. we believe you S dputude, and interests are consistent with the outstanding opportunities for growth in this grou. 
On dt cerner is subject to a minimum probationary period of six (6) months. Your continued 

Oynent may be confirmed at the end of the probationary period if your performance is satistactory TOur probationary period will count towards your continuous employment. COMPENSATION 
We are offering an Annual Guaranteed Cash of Rs. 3,00,000. 
Lerner will deduct taxes at source as required by law. You will be responsible for your tax liabilities unaer applicable tax laws and regulations. Your CTC opportunity is Rs. 3,63,405 per annum. You wil enjoy benefits and perquisites as detailed in the attachment. Cerner reserves the right to vàry, amend and modify any item of the salary package without adversely affecting the total compensation. Compensation is regarded as confidential information and should not be disclosed to other employees YOur position at Cerner is a professional position that requires a significant level of responsibility, discretion and independent judgment. In view of your positlon and office, you must effectively, dligentiy 
and to the best of your ability perform all responsibilities and ensure good results. 
ASSOCIATE BENEFITSs 
Cerner offers a comprehensive program of benefits to address your physical, financial and emotional heaith. At Cerner, we believe the foundation for a successful career starts with a varlety of options that meet your needs while supporting a healthy lifestyle. 
A standard component of our benefits package is Personal Time Off. You will be entitled to 27 days of Personal Time Off each year to be used for vacation, illnesses and other personal reasons and 10 standard business holidays. Please access the benefits brochure for additional details. 

EMPLOYMENT AGREEMENT 
Cerner will spend a significant amount of time and money in training you as Cerner has established significant momentum in the development of client relationships, professional staff, systems development methodology, and proprietary software solutions. We regard these areas as the most important assets owned by Cerner. It is our intent to guard these assets closely. Therefore, every assoclate of Cerner is required to execute an Employment Agreement. This Agreement includes the terms of your employment relationship with Cerner, including without limitation, a covenant not to disclose confidential client and internal information, a covenant not to compete against Cerner during the term of the Agreement, a covenant not to solicit our associates, and establishes that, during the term of your employment, the benefits of your endeavors accrue to Cerner. A sample copy of this Employment Agreement has been made available for your review. 

OFFER OF EMPLOYMENI 
The purpose of this Invitation of Employment is to put in writing the specifics of our offer of employment to commence work with Cerner by June 11, 2018. This Invitation of Employment is contingent upon receipt of a satisfactory outcome of a background check and proceeds on the basis that information you provided is accurate. 

Wast epite, S(howringhee Square (hormmerly 8. Crodkeu errner Halthe are oluinong rlviteittcdPe 

d), 1Jt No. 3t, Srdiloar oiaty,700 989, {nda 

Phone. 91 80 3301 040) |Fax: + 91 80 3301 0916 |CIN U/ 2.200KA 2004PCO33 /0B.J Email. Cerger india@cerner (Omwww.cerner.com 



Cer Cerner 
date, this offar dnd electronically accept this Invitation of Employment by June 5, 2018, after which 

eid WIl expire. If you need more time to consider your options, simply let us knOW dd 
of this T ployment. Please note that you will be required to submit an original, signed nara cOpy Lis invitation of Employment to the HR Service Center on the date of joining. we lo0K TOT wa hearing from you. 

n of utually acceptable date within which you could confirm your acceptance of this 

Sincerely 

Gautami Naik 
Recruiter 

ACCEPTANCE 

By signing this Invitation of Employment and reviewing the sample Employment Agreement and benefits Orochure, you agree to and accept the terms and conditions of employment with Cerner. Piease eiectronicaily acknowledge, print, sign and return all pages of this Invitation of Employment in person or by uploading a scanned copy to your Cerner Careers account. You will receive an offlcial copy of the Employment Agreement with your new hire paperwork, which must be signed on or before your first day 
with Cerner. 

Signature: 
Pavitra Korlahalli 

Today's Date: 

Cerner Heaithcare Solutions Private Limited | Registered Ottice Swasti erire. P * wringhee Squate (Formerly 8, Crooked 
ane). lat No 35, 3rd Floo. Kolkata 700 no. 

h 3 31 04:0 av-91 90 3301 JS16|INU220UKA24 :5 7U1|Lma erner-india@cerne com www.cerner com 



Cerner 

May 22, 2018 

Roja Philip 
37, 1st main,4th cross,Sri sai lake view layout,, 
Bangalore, India 560064 

Dear Roja: 

n denalf of Cerner Healthcare Solutions Private Limited ("Cerner"), I am pleased to orfer you tne 

psIOn of Medlcal Billing Specialist in our RCM Services Organization in Bangalore. we beleve your 
apude, and interests are consistent with the outstanding opportunities for growth In this group. 

Your position at Cerner is subject to a minimum probationary period of six (6) months. Your contnn 
ployment may be confirmed at the end of the probationary period if your performance is satisfactory 

YOur probationary period will count towards your continuous employment. 

COMPENSATION 

We are offering an Annual Guaranteed Cash of Rs. 3,00,000. 

erner will deduct taxes at source as required by law. You will be responsible for your tax liabilities 

under applicable tax laws and regulations. Your CTC opportunity is Rs. 3,63,864 per annum. You wi 
enjoy benefits and perquisites as detailed in the attachment. Cerner reserves the right to vary, amena 

and modify any item of the salary package without adversely affecting the total compensation 
Compensation is regarded as confidential information and should not be disclosed to other employees. 

YOur position at Cerner is a professional position that requires a significant level of responsibility, 

discretion and independent judgment. In view of your position and office, you must effectively, dillgentiy 
and to the best of your ability perform all responsibilities and ensure good results 

ASSOCIATE BENEFITS 
Cerner offers a comprehensive program of benefits to address your physical, financlal and emotional 

health. At Cerner, we believe the foundation for a successful career starts with a variety of options that 

meet your needs while supporting a healthy lifestyle. 

A standard component of our benefits package is Personal Time Off. You will be entitled to 27 days of 
Personal Time Off each year to be used for vacation, illnesses and other personal reasons and 10 
standard business holidays. Please access the beneñts brochure for additional detals. 

EMPLOYMENT AGREEMENT 
Cerner will spend a significant amount of time and money in training you as Cerner has established 
significant momentum in the development of client relationships, professional staff, systems 
development methodology, and proprietary software solutions. We regard these areas as the most 
important assets owned by Cerner. It is our intent to guard these assets closely. Therefore, every 

associate of Cerner is required to execute an Employment Agreement. This Agreement includes the 
terms of your employment relationship with Cerner, including without limitation, a covenant not to 

disclose confidential client and internal information, a covenant not to compete against Cerner during 
the term of the Agreement, a covenant not to solicit our associates, and establishes that, during the 

term of your employment, the benefits of your endeavors accrue to Cerner. A sample copy of this 

Employment Agreement has been made available for your review. 

OFFER OF EMPLOYMENT 
The purpose of this Invitation of Employment is to put in writing the specifics of our offer of employment 
to commence work with Cerner by June 11, 2018. This Invitation of Employment is contingent upon 

receipt of a satisfactory outcome of a background check and proceeds on the basis that information you 

provided is accurate. 

entte, P-2 Chowinghee Square Formety 8 trookid 
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Ce Cerner 
Which date, this affa eectronically accept this Invitation of Employment by May 24, 2018, after 

d we cas offer will expire. If you need more time to consider your options, simpiy e 
this nua ecide upon a mutually acceptable date within which you could confirm your acceptane 

Copy of this Invitabi ent. Please note that you will be required to subrmit an original, signed hard 

nis invitation of Employment to the HR Service Center on the date Ojo to hearlng from you. 

Sincerely 

Muthurajkumar S 
Team Lead | Senior Recruiting Partner 

ACCEPTANCE 

n9 this Invitation of Employment and reviewing the sample Employment Agreement and benefits 
orochure, you agree to and accept the terms and conditions of employment with Cerner, Please electronically acknowledge, print, sign and return all pages of this Invitation of Employment in person o oy uploading a scanned copy to your Cerner Careers acount. You will receive an officlal copy or tne Empioyment Agreement with your new hire paperwork, which must be signed on or before your tirst aay 
with Cerner. 

Signature: 
Roja Philip 

Today's Date: 

mer Hraltue ore olutiom Pr1y ie imiterd | Regstermd Otln e wastic eritra, Pg Chowringhee Square (formerly 8. Crooked 

Phone: 91 80 3301 04i ax 91 2n 11 6I 



CCerner 
May 22, 2018 

SURAPURAJU SOWJANYA 
#63, 1st main, 1st cross, babanagar IAF post, bagalur cross,yelahanka Bangalore, Indla 560063 

Dear SURAPURAJU: 

ea of Cerner Healthcare Solutions Private Limited ( Cerner"), 1 am pleased to offer you the 

On of Medical Billing Specialist in our RCM Services Organization in Bangalore. We belleve your 
S, dpttude, and interests are consistent with the outstanding opportunities for growth in this group 

ur position at Cerner is subject to a minimum probationary period of six (6) months. Your continued 
V ent may be confirmed at the end of the probationary period if your performance is satistactory 
YOur probatlonary period will count towards your continuous employment. 

COMPENSATION 
We are offering an Annual Guaranteed Cash of Rs. 3,00,000 
Lerner wil deduct taxes at source as required by law. You will be responsible for your tax liabilities 
uder apPplicable tax laws and regulations. Your CTC opportunity is Rs. 3,63,864 per annum. You wil 
enoy benefits and perquisites as detailed in the attachment. Cerner reserves the right to vary, amend 
ana modity any item of the salary package without adversely affecting the total compensatlon. 
Compensation is regarded as confidential information and should not be disclosed to other employees 
Our position at Cerner is a professional position that requires a signiflcant level of responsibiltY, 
discretion and independent judgment. In view of your position and office, you must effectively, diligently 
and to the best of your ability perform all responsibilities and ensure good results. 

ASSOCIATE BENEFITSs 
Cerner offers a comprehensive program of benefits to address your physical, financial and emotional 
health. At Cerner, we believe the foundation for a successful career starts with a variety of options that 

meet your needs while supporting a healthy lifestyle. 

A standard component of our benefits package is Personal Time Off. You will be entitled to 27 days of 
Personal Time Off each year to be used for vacation, illnesses and other personal reasons and 10 
standard business holidays. Please access the benefits brochure for additional details. 

EMPLOYMENT AGREEMENT 
Cerner will spend a significant amount of time and money in training you as Cerner has established 

significant momentum in the development of client relationships, professional staff, systems 
development methodology, and proprietary software solutions. We regard these areas as the most 

important assets owned by Cerner. It is our intent to guard these assets closely. Therefore, every 
assoclate of Cerner is required to execute an Employment Agreement. This Agreement includes the 
terms of your employment relationship with Cerner, including without limitation, a covenant not to 

disclose confidential client and internal information, a covenant not to compete against Cerner during 

the termn of the Agreement, a covenant not to solicit our associates, and establishes that, during the 

term of your employment, the benefits of your endeavors accrue to Cerner. A sample copy of this 

Employment Agreement has been made avallable for your review. 

OFFER OF EMPLOYMENT 

The purpose of this Invitation of Employment is to put in writing the specifics of our offer of employment 

to commence work with Cerner by June 11, 2018. This Invitation of Employment is contingent upon 

receipt of a satisfactory outcome of a background check and proceeds on the basis that information you 

provided is accurate. NIVE 

s enre. 8hawnghee Squ.are formhei ly 3. Crooked 

uleat.)JO0 DE9, indig 
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Cerner 
which date, thie o electronically accept this Invitation of Employment by May 24, 2018, after and we can decido expire. If you need more time to consider your options, simply let us know, this Invitation of Em utually acceptable date within which you could confirm your acceptance of copy of tH mployment. Please note that vou will be required to submit an original, signed nara 
Copy of this Invitation of Employment to the HR Service Center on ue 

to hearing from you. mployment to the HR Service Center on the date of joining. We look forward 

Sincerely, 

Muthurajkumar S Team Lead | Senior Recruiting Partner 

ACCEPTANCE 

6y Signing this Invitation of Employment and reviewing the sample Employment Agreement and benents 
Drocnure, you agree to and accept the terms and conditions of employment with Cerner, Please 
eiectronically acknowledge, print, sign and return all pages of this Invitation of Employment in person or 

Dy uploading a scanned copy to your Cerner Careers account. You will receive an official copy or the 
Employment Agreement with your new hire paperwork, which must be signed on or before yOur rirst aay 

with Cerner. 

Signature 
SURAPURAJU SOWJANYA 

Today's Date: 

erner Healthcare Solutions Private Limited Registered Oice Swastic entre, P howr inghee Sguere (Formmerly 2, Crooked Lanei, Fiar No. 3E, 3rd Floor Kolkata -700 062 1nndia 

I 1 S021 401Fax -91 8) : 301 l5LIN 2DUKA-U TC5 f01 i tTta erer-mdia Cicerner (ai www.cerner.corn 
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Kudos to Concentix Selecis! 

REVA Placements <placement@reva.edu.in> 
fu 1? 01 2018 1020 

lo: All <all@reva.edu.in>;all@revainstitution.org <all@revainstitution.org> 
Cc: Dr. P Shyamaraju <chancellor@reva. edu in>;Dr. Kulkarni S Y <vc@reva edu. in>;Registrar REVA University 

sregistrar@reva.edu.in>;Dr. N Ramesh <dirplanning@reva.edu.in >;Dr. Beena G <beena@reva.edu.in>;Dr. 
Shubha A <dir.comm@reva.edu.in>;PS Venkataramu <director_ iqac@reva.edu.in>;Dr.KS Narayanaswamy 
<dir.me@reva.edu.in>;Dr.Rajashekar Mandi <dir.eeeOreva.edu.in>;Dr.Rajashekar C.Biradar 
<dir.ece@reva.edu.in>;Dr.Ramalinga Reddy <dir.ce@reva.edu.in>;Dr.S S Manvi 
<dir.cit@reva.edu.in>;Dr.Senthil < dir.csa@reva.edu.in>;Dr. Vishwanath J <principalrims@revainstitution.org> 
Respected All, 

Grectings of the day from Placement Team!! 

We are happy to announce the list of selected students for the "Concentrix" Campus drive, which 
we had on 11th January 2018. 

Concentrix : 53 Selects 

S 

No 

1 

2 

4 

5 

7 

10 

11 

12 

13 

14 

15 

16 

17 

Names 
Nivedhitha 

Shaji 
Shalu Katoch 

Lakshmi Sing 
A Varun 

Krishna Kanth 
Sarode 

Prince Godson 

Gaganashree R 
Pooja B 
Shobha YN 

Swathi G 
Ahamed Rajza 

A Pawan 

Bhanu Priya M 
Swetha 

Paromita Das 

Robin 

Chaudhary 
Tahir Hussain 
Laskar 

Branch University No 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

B.Com 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

28 

29 

30 

32 

33 

34 

35 

31 Priyanka S 

36 

37 

38 

39 

40 

41 

42 

43 

Names 

44 

Manoj S 
Shalini J 

Rachel 
Grace M 

Gandluru 
Almas 

Sudhindra 
Mudhol 

Nikita Yadav 

Pooja TA 
Bhavana B 

N Usha 

Varshitha K 

Ashutosh 

Singh 
Seema Taj 
Ruksar Jaha 

Sudarshan Y 

Priya H 
Mariam 
Fathima 

Branch University 

BBA 

BBA 

BBA 

BBA 

BBA 

BBA 

BCA 

BCA 

BCA 

BCA 

BCA 

BCA 

BCA 

BCA 

BCA 

BCA 

B.SC 

(BT) 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

RU 

BU 

BU 

RU 

RU 

BU 

TRAINING 













 
 
BHARATH 
Skip to main content. 

Job Offer Accepted 

 
  

 

 
 

Mar 29, 2022 
 
Bharath  N 
 
#595 A Kateramma temple street 
Opp Gym 
DEVANAHALLI - 562110 
Bangalore 
 
SUBJECT: OFFER OF EMPLOYMENT WITH OCWEN FINANCIAL SOLUTIONS PRIVATE 

LIMITED 

 
Dear Bharath  N, 

Consequent to the interviews, which you have had with Ocwen Financial Solutions Private Limited, 

we would like to make you the offer for the position of "Specialist, Reverse Mortgage Servicing" The 

employment will take effect on Apr 28, 2022. 

You will be designated, as "Specialist, Reverse Mortgage Servicing" and your initial posting will be 

in Bangalore Pritech 2.   

The terms and conditions governing this employment are given in the Employment Agreement, 

Employee Intellectual Property Agreement and the details of your compensation and benefits are 

given in Appendix A. This is just an offer letter and is subject to satisfactory reference and Background 

verification checks. 

You are required to sign a copy of the agreement by "Mar 29, 2022" as an indication of your accepting 

the offer of employment. 
We look forward to having you on board effective Apr 28, 2022. 
  
Regards, 

https://ebhz.fa.us2.oraclecloud.com/hcmUI/CandidateExperience/en/sites/CX_1


 
Austin Thomas 
Director, Recruiting & Corporate Training 
 
 

EMPLOYEE INTELLECTUAL PROPERTY AGREEMENT 

This EMPLOYEE INTELLECTUAL PROPERTY AGREEMENT (this "Agreement") is made by 

and between Ocwen Financial Solutions Private Limited, a company registered under the provisions of 

the Companies Act, 1956, having its principal place of business at Pritech Park, Block 12, Unit 2, 5B & 

6A Floors, Bellandur Village, Sarjapur Marathahalli Ring Road, Bangalore- 560103, Karnataka, India 

("Ocwen"), and   Bharath  N 

In consideration of my employment by Ocwen, and the wages or salary and other employee 

benefits in compensation for my services, I agree that: 

1. For the purpose of this Agreement, the following words shall have the following meanings: 
2. "Affiliate" shall mean any person or entity directly or indirectly controlled by, controlling or under 

common control with a party.  
3. "Confidential Information" means information which is disclosed to me, known by me, or generated by 

me as a consequence of or related to my employment with Ocwen, which is not publicly known outside 

Ocwen or its Affiliates, and which relates to the existing or reasonably contemplated scope of Ocwen's 

business (or the business of its Affiliates and/or clients) at the time such information is disclosed to me, 

known by me, or generated by me.  "Confidential Information" is intended to include, but is not limited 

to, trade secrets, inventions, processes, formulas, systems, computer programs, plans, programs, studies, 

techniques and business information.  For avoidance of doubt, Confidential Information shall include 

information that is provided to Ocwen or its Affiliates by clients of Ocwen or its Affiliates. 
4. "Developments" shall be defined as all inventions, whether or not patentable, Confidential Information, 

computer programs, copyright works, algorithms, processes, patents (and applications therefor), 

trademarks (and applications therefor) and other intellectual property (collectively, "Works") that (1) are 

made, conceived, reduced to practice, or authored by me, alone or jointly with others, while employed by 

Ocwen, whether or not during normal business hours or on Ocwen's (or its Affiliates') premises, that are 

within the existing or reasonably contemplated scope of Ocwen's business (at the time such Works are 

made, conceived, reduced to practice or authored) or of the business of Ocwen's Affiliates (at the time 

such Works are made, conceived, reduced to practice, or authored), or which result from or are suggested 

by any work I or others may do for or on behalf of Ocwen or its Affiliates;  (2) arise from, are based on, or 

otherwise incorporate or utilize Confidential Information; or (3) are made, conceived, reduced to practice, 

or authored by me during my employment with Ocwen during business hours or using Ocwen's (or its 

Affiliates') equipment whether related or unrelated to Ocwen's business or the business of its 

Affiliates.  Notwithstanding anything to the contrary contained in this Agreement, any Works of which I 

have already conceived prior to my employment with Ocwen (whether or not relating to the business of 

Ocwen or its Affiliates) shall be excluded from the definition of Developments, if such Works are 

identified in a writing attached to this Agreement. 
5. I will not disclose or induce Ocwen or its Affiliates to use confidential information or trade secrets of 

others, unless authorized by the owner. 
6. During my employment with Ocwen and thereafter, I will treat all Confidential Information as 

secret   and confidential and I will never use or disclose or authorize anyone else to use or disclose such 

Confidential Information except as is expressly permitted by Ocwen or its Affiliates in performance of my 

designated duties to Ocwen or its Affiliates.  I will diligently protect all Confidential Information against 



loss by inadvertent or unauthorized use or disclosure. I have no right to use Confidential Information 

after my employment with Ocwen terminates. 
7. All Developments are the property of Ocwen or its Affiliates (as determined by Ocwen) and deemed 

works made for hire, to the extent applicable.  To the extent any Developments and the rights therein do 

not become the property of Ocwen or its Affiliates by operation of law, I will assign and hereby do 

irrevocably and perpetually assign to Ocwen all my rights to such Developments in all countries as of the 

time such rights arise, understanding that Ocwen may be under an obligation to assign such rights to 

another entity.  I agree that I will execute all documentation necessary to document the assignment to 

Ocwen (or such other entity as specified by Ocwen) of all rights, title and interest in any Developments. 
 

 

5. No provision in this Agreement is intended to require assignment of any of my rights in a Work (a) in 

which no equipment, supplies, facilities, or Confidential Information of Ocwen was used, (b) that was 

developed entirely on my own time and not on or at any Ocwen premises or the premises of an Ocwen 

Affiliate, (c) that does not relate to the business of Ocwen (or its Affiliates) or to the actual or anticipated 

research or development of Ocwen or its Affiliates (at the time such Work is made, conceived, or 

authored), and (d) that does not result from any work performed by me for Ocwen.  Nothing contained in 

this Agreement is intended to prevent me from using, after termination of my employment with Ocwen, 

any of my general skills, knowledge, talent, and expertise that I currently have or may develop during 

my employment with Ocwen. 
6. I will promptly submit to the Ocwen Law Department written disclosures of all Developments, whether 

or not patentable, which are made or conceived by me, alone or jointly with others, while I am employed 

by Ocwen.  If I make, conceive, or develop any Work during my employment for which I do not know 

whether such Work falls within the existing or reasonably contemplated scope of Ocwen's or its Affiliates' 

business (at the time such Work is made, conceived, or authored), I will promptly submit to the Ocwen 

Law Department a written disclosure of such Work so that Ocwen, in its sole reasonable judgment, can 

determine in good faith whether such Work is a Development.  
7. Upon request by Ocwen or its Affiliates, at any time during my employment with Ocwen and thereafter, 

I will: 
8. submit to the Ocwen Law Department written disclosures of all Developments made, conceived, or 

authored by me, alone or jointly with others, while employed by Ocwen; and 
9. provide proper assistance and review and execute all papers deemed by Ocwen to be necessary to 

effectuate the intentions of the parties expressed in this Agreement and to develop and preserve legal 

protection for all Developments in the name of Ocwen (or its Affiliates as determined by Ocwen) without 

any compensation in addition to the compensation received from Ocwen during my employment with 

Ocwen except as required by law. 
10. All written materials and other tangible objects, including copies, made or compiled by me or made 

available to me in the course of my employment, shall be the property of Ocwen or its Affiliates and shall 

be delivered to Ocwen upon termination of my employment or at any other time upon request. 
11. The law of India will govern the interpretation, validity and effect of this Agreement without regard to its 

place of execution or its place of performance.  Should I violate this Agreement, inadvertently or 

otherwise, I acknowledge that irreparable harm will result to Ocwen and its Affiliates, and that Ocwen 

and its Affiliates shall be entitled to any remedy, legal or equitable, to correct any harm which results 

from such violation. 
12. This Agreement may not be superseded, amended, or modified except by either (a) a written agreement 

signed by me and a senior vice president of Ocwen or above; or (b) if permitted by law, the issuance of a 



new or updated official Ocwen policy relating to the subject of this Agreement that is communicated to 

me via any reasonable medium (including without limitation via electronic mail), which I agree becomes 

effective by my continued employment at Ocwen after receiving actual or constructive notice of such 

policy. 
13. If any provision of this Agreement is held to be unenforceable for any reason, such provision shall be 

conformed to prevailing law rather than voided, if possible, in order to achieve the intent of the parties to 

the extent possible.  In any event, if any provision of this Agreement is voided, all other provisions of this 

Agreement shall be deemed valid and enforceable to the fullest extent possible. If Ocwen decides not to 

exercise any of its rights under this Agreement or to take no action, against any violation, such decision 

shall not affect the exercise of such right or taking of any action at another time. 
14. There is no agreement or restriction which prevents the performance of my duties under this Agreement, 

except an agreement with                               a copy of which is attached hereto.  (If there is none, insert "no 

exception".) 
 

 

I acknowledge that I have read and that I understand this Agreement.  I understand that to the extent 

applicable this Agreement remains in effect following my employment with Ocwen.  I also understand 

this Agreement is legally binding upon me and upon my heirs and that this Agreement may be 

transferred by Ocwen to any of its successors or assigns at any time and without my consent or any 

notice to me. 
 

By:____________________________________                                                                    Date: 

Accepted by Ocwen Financial Solutions Private Limited: 
 

BY: Austin Thomas Date:Mar 29, 

2022 
TITLE :  Director, Recruiting & Corporate Training 

 
 

 

EMPLOYMENT AGREEMENT 
 
This Employment Agreement ("Agreement") is by and between Ocwen Financial Solutions Private 

Limited ("the Company") and  Bharath  N ("you / Employee"), and is effective from the Employee's 

date of joining the Company and no later than Apr 28, 2022 and is made with reference to the 

following: 

The Company desires to employ the services of the Employee, and the Employee is willing to be so 

employed by the Company. 

The terms and conditions of this Agreement are as follows: 



1. EMPLOYMENT 
The Company hereby employs you, legally known Bharath  N  and you accept such employment with 

the Company commencing on the date mentioned above and contingent to the terms and conditions 

pertaining to the employment, as given below. 

2. DATE OF BIRTH 
The date of birth declared by you is Nov 06, 1993 and you will be bound by such date of birth in all 

service and working conditions with the Company. 

3. DUTIES AND SERVICES 
4. Duties: You shall be designated as "Specialist, Reverse Mortgage Servicing" for Ocwen Financial 

Solutions Private Limited. In the performance of your duties, you shall report directly to your Manager, 

Reverse Mortgage Servicing or any other person that the Company may, in its sole and absolute 

discretion from time to time designate.   
5. Exclusive Services: You are expected at all times faithfully, assiduously and to the best of your 

ability,  experience and talent, perform to the Company's satisfaction, all of the duties that may be 

assigned to you, from time to time. While you are in employment with the Company, you will not engage 

in any other employment, business or activity without the written consent of the Company.  While you 

render services to the Company, you also will not assist any person or organization in competing with 

the Company or in hiring any employees of the Company. Prior to executing this Agreement and 

beginning employment with the Company you are expected to be officially relieved from all employment 

obligations from any prior employers.  To the extent you have not been officially relieved by all prior 

employers, your employment with the Company will be void ab initio and the Company will have no 

further obligations pursuant to this Agreement. 
6. PLACE OF POSTING 

While your initial posting will be in Bangalore Pritech 2 you may at any time be required to travel 

within India or overseas to perform work or take up assignments. In case of travel on Company 

business, or your deputation, or travel in connection with your transfer, you will be entitled to be 

reimbursed for such travel expenses / allowance as may be applicable to an employee in your position 

at that time subject to the Company's travel reimbursement policy in effect at the time reimbursement 

is sought. 

You may also at any time, be seconded/transferred to or re-appointed in any of Ocwen Financial 

Solutions Private Limited's subsidiary companies or joint venture companies, as may be formed, on the 

same terms and conditions as at the time of your secondment/transfer/re-appointment. In such an 

event you will be required to observe and comply with policies and regulations of the Company to 

which you are seconded/transferred/re-appointed. 

5. COMPENSATION AND BENEFITS 
During the term of the employment, the Company shall pay to you the compensation and benefits 

stated in Appendix A of this Agreement and it is agreed that you will accept the same as payment in 

full, for all services rendered by you to or for the benefit of the Company in your capacity 

as Specialist, Reverse Mortgage Servicing. All forms of compensation referred to in this Agreement 

are subject to deduction of applicable withholding and payroll taxes as may be governed by the laws 

in force. 

 

 

 



6. PROBATION 
You will be on probation for a minimum period of 6 (six) months commencing from your date of 

joining the Company. If your performance is found satisfactory, at the end of your probation period, 

you will be confirmed in the services of the Company as per applicable terms and conditions. The 

probation period may be extended by a further period of up to three (3) months at the sole discretion 

of the Company. During the probation period, either party may terminate this Agreement by giving 

the other party 15 (fifteen) days prior written notice and without assigning any reason. The notice pay 

that you will be required to pay the Company in lieu of such notice shall be computed on the monthly 

Gross Salary component only or prorated basis and the amount so recovered, shall be inclusive of all 

applicable taxes.  You will not be entitled to any severance payment as a consequence of termination of 

employment during the probation period. Employees are eligible to avail leaves after satisfactory 

completion of one month from the date of joining. 

On completion of your probation period, your employment with the company will be deemed 

confirmed and you will continue to be governed by the terms of your employment agreement. In case 

of extension of probation period the Company will issue a formal letter to notify the period of 

extension. 

7. TERMINATION 
8. Termination for Breach of Code of Conduct 

The Company may terminate this Agreement at any time for breach of Code of Conduct with 

immediate effect, without giving any notice of termination to you, and without paying you any 

severance.  The Code of Conduct shall be deemed as having been breached by any or all of the 

following:  

• Police arrest for, or entry of a plea of guilty in a court of competent jurisdiction for any crime involving 

moral turpitude or offences punishable by imprisonment; 
• Commission of an act of fraud, whether prior to or subsequent to the date of employment; 
• Continuing, repeated or willful failure or refusal to perform agreed duties in the Company; 
• Gross negligence, insubordination or violation of any duty of loyalty to the Company; 
• Commission of any act which is detrimental to the Company's business or goodwill or in breach of the 

Company's ethical code of conduct; 
• Violation of any other provision of this Agreement or Company Policies and Procedures; 
• Providing false information on your application for employment or to the Company at any time during 

the hiring process; 
• Failure to meet the expectations of the job as demonstrated by poor performance or absenteeism; 
• Failure to appear for work for three (3) consecutive days without obtaining the Company's approval; 
• Omission or failure to highlight any information relative to prior employment, which would form part of 

the evaluation by the Company, to confirm your employment here; and 
• Failure to submit the requisite certificates and documentation as prescribed in the Checklist referenced in 

Appendix B attached hereto, within the pre-defined timelines. 
• Failure in alcohol or drug screening test at any time while employed by the Company 

or                                                                                                    violation of Company policy in this regard. 
• Termination at the Company's discretion (post confirmation) 

The Company may terminate this Agreement at its sole discretion by providing you with thirty (30) 

days prior written notice. In lieu of written notice, the Company shall only be required to pay you a 

maximum notice pay equal to one (1) month of Gross Salary component only or prorated basis and 

the amount so recovered, shall be inclusive of all applicable taxes. 

 



 

• Termination at the Employee's discretion (post confirmation) 
You may terminate this Agreement by providing the Company with thirty (30) days prior written 

notice, after confirmation of your services in the Company.  The notice pay that you will be required to 

pay the Company in lieu of such notice shall be computed on the monthly Gross Salary component 

only or prorated basis and the amount so recovered, shall be inclusive of all applicable taxes.  At the 

time of termination, the Company may require you to complete any assignment or assignments on 

which you were working to the satisfaction of the Company before relieving you from your services. 

• Full and Final Settlement 
No later than fifteen (15) days from the day you leave the services of the Company, you must settle all 

amounts and dues you owe to the Company and get the No Dues clearance from the appropriate 

functions.  You must then submit the No Dues clearance to Human Resources for Full and Final 

Settlement.  If you fail to take these steps within fifteen (15) days from the day you leave the services of 

the Company, Full and Final settlement will be deemed incomplete and the Company will close its 

records.  

8. BACKGROUND VERIFICATION 
You will be required to undergo a mandatory Background Verification (herein after referred to as 

BGV), which includes among other things, Identity check, Work Experience verification, Gap 

Verification, Educational and Professional qualifications, Address verification, Criminal record 

database check and drug test. Some or all of these checks may be conducted before your date of joining 

the Company. Successful completion of all checks as part of BGV, whether pre or post joining, is a 

prerequisite to start or continuation of your employment respectively. If the BGV report returns 

negative, the Company may terminate this agreement for BGV failure with immediate effect, without 

giving any notice of termination of your services to you, and without paying you any severance. 

9. NON-LIABILITY OF THE COMPANY 
If this Agreement is terminated by you or the Company for any reason whatsoever, you shall not be 

entitled to any action or claim against the Company before any court or arbitrator, on the grounds of 

wrongful termination of employment, or any other grounds whatsoever. 

10. USE AND NON-DISCLOSURE AGREEMENT 
All information, documents and data pertaining to the Company's business and work processes, 

inventions, customers, tools and machines or any other information proprietary to the Company and 

its subsidiary companies or associated companies, which have been given to you or gathered by you 

during the course of your employment, may not be disclosed to a third party, either during or after 

your employment, unless specifically approved by the Company in writing.  

 Upon termination of this Agreement, all such documents, records and writings relating to the 

Company, which are in your possession, shall be treated as specified under Section 9. 

In addition to the above, you shall be bound by the terms and conditions as given in the Intellectual 

Property Agreement ("IPA"), which is incorporated herein by reference. 

11. COMPANY PROPERTY 
The Company will provide you with infrastructure and tools as deemed necessary and in the 

management's sole and absolute discretion, for carrying out your duties. All such tools provided by 

the Company will be the property of the Company and the Company will be responsible for regular 

maintenance, unless specified otherwise.  All such property of the Company that is given to you, shall 



be returned to the designated person in the Company, upon the termination of this Agreement and 

prior to the effective last date of your employment in the Company.  

 

 

12. OWNERSHIP OF INTELLECTUAL PROPERTY/ INVENTIONS 
The Company shall have proprietary, patent and copyright rights over all inventions, discoveries, 

improvement in business processes or any other intellectual property pertaining to the business of the 

Company, that are made by you during the duration of employment and which will are related 

directly or indirectly to the business of the Company. You are required to inform the Company 

regarding such inventions made by you and you agree that any compensation made to you on this 

count will be at the sole discretion of the Company.  The Company will bear all expenses that may be 

incurred in the course of securing the above-mentioned rights.   

13. NON-COMPETITION CLAUSE 
For a period of 1 year after the termination of your employment with the Company, you will not 

directly or indirectly be associated with, manage, or advise a Company or firm that is in the same 

business as the Company, unless with the specific written approval of Human Resources.   

After termination of your employment with the Company, you agree not to hire the services of any 

individual employed with the Company, either on a permanent or a temporary basis, to directly or 

indirectly promote the business of any new company or concern you may be associated with. 

14.  MISCELLANEOUS 
15. The clauses, terms and agreements, mentioned in this Agreement are applicable only to the Employee 

legally known as Bharath  N  and whose signature is appended to this Agreement. 
16. This Agreement supersedes all prior and existing agreements, both oral and written, between the 

Company and you, concerning employment in the Company, and may be modified only by a document, 

which has been signed by both parties.   
17. You are bound to abide by and adhere to the policies, rules, and regulations enforced by the Company 

from time to time including those relating to conduct, discipline, benefits, salary review, retirement, and 

any other matters as though these rules, regulations and orders were a part of this Agreement. Such 

policies, rules, and regulations may be subjected to alteration and amendment. 
18. In the event that your duties require you to represent the Company or liaise with legal or government 

authorities for Company related business matters, you are expected to adhere to the law of the country as 

well as the ethical code of conduct that is defined by the Company.  It shall be your responsibility to be 

aware of the prevailing laws that govern such matters. 
19. The failure of either party at any point in time to enforce adherence by the other party, to any clause or 

condition of this Agreement shall in no way affect such party's rights thereafter to enforce the same, nor 

shall the waiver by either party of any breach of any clause or condition for a specific purpose, be deemed 

to be a permanent waiver of the aforementioned clause or condition thereafter. 
20. Notices:   All notices, consents and other communications to you shall be in the English language and in 

writing. All notices from you shall be to the Senior Manager, Corporate Recruiting Ocwen Financial 

Solutions Private Limited, and shall be in the English language and in writing. Such notices shall be 

deemed to have been given and received; either when delivered by hand, or by registered post and an 

acknowledgement is received from you in writing, in both cases, to the appropriate addresses as recorded 

in the records of the Company. 



21. If the employee voluntarily resigns within two years from date of joining, employee will be required to 

repay all expenses incurred by Ocwen i.e. Joining bonus, Notice period buyout & Relocation payments. 

The amount so recovered, shall be inclusive of all applicable taxes: 
22. Within 12 months of date of joining / transfer, 100% of the expenses must be repaid. 
23. Between 12 and 24 months from date of joining / transfer, 50% of the expenses must be repaid. 
24. Annual Incentive Plan (AIP) and variable components, agreed on your employment agreement, will be 

paid to eligible employees who are actively on roll and not serving notice as on the date of AIP payout. 

Any voluntary or involuntary termination before the date of AIP payout shall not be eligible to receive 

such payments as part of their full and final settlement. 
 

15. APPLICABLE LAW 
This Agreement is made with reference to the law of India and the appropriate court in Bangalore will 

be the jurisdiction for all legal governance.  

16. WORKING CONDITIONS 
You will be required to work required number of hours per week as defined by the Company from 

time to time. You will be governed by all HR policies and working conditions for the Company's India 

operations, as and when they will come into force. 

17. LANGUAGE OF COMMUNICATION 
The language for communication for all written instruments, notices and documents between you and 

the Company will be English.    

DECLARATION BY: [Bharath  N] 
I have carefully read and understood the terms of this Agreement including Appendices A and B 

attached hereto and accept the same unconditionally. I agree to be bound by rules and regulations of 

the Company as may be amended from time to time.     
 

EMPLOYEE: 
 
SIGNATURE: ________________________________________ 
BY:  Bharath  N 
DATE: 
 
OCWEN FINANCIAL SOLUTIONS PRIVATE LIMITED: 
 
SIGNATURE: 
BY: Austin Thomas 
TITLE: Director, Recruiting & Corporate Training 
DATE:  Mar 29, 2022 
 

 

APPENDIX B 
CHECKLIST OF DOCUMENTS 

• Document to be submitted within 15 days of offer extension: 
• Copy of Resignation letter to current employer 



 
• Documents to be submitted on or before date of Joining: 
• School & Graduation Certificates (as declared in the employment application); 
• Service Certificate of all prior employers 
• Relieving letters of Last employer 
• Last drawn Pay slip 
• Latest tax computation (form 12 B) 
• PAN (Permanent Account Number) details 
• Aadhaar Card details 
• Passport size photographs – x 4 nos. 
• Proof of identity– Passport copy, Driving license, Voters id, Photo PAN card, Photo Ration card 
• Proof of address– Copy of passport, Voter's id, Driving License, Ration Card, LIC Policy, Electricity Bill, 

Telephone Bill(Land Line/Postpaid mobile connection bills) 
• Copies of any other certificates declared by you, while gaining employment with the Company. 

 
 

All the above certificates originals for verification and a set of photocopies must be submitted as 

per pre-defined timelines communicated to you. 

 

APPENDIX A 

 

Name :              Bharath  N 
Designation :Specialist, Reverse Mortgage Servicing 
Location :Bangalore 
 
 
 
 
 
 
 
 

      Annual (INR) Monthly (INR) 

Basic Salary  186,000 15,500 
House Rent Allowance (HRA) 9,300 775 
Basket of Allowances (BoA) 119,233 9,936 
Advance Statutory Bonus 16,800 1,400 
Total Fixed Pay (A) 331,333 27,611 
Employer's Contribution  
Gratuity* 8,947  
Provident Fund 22,320 1,860 



Insurance Premium* 27,400  
Total Employer's Contribution (B) 58,667 4,889 
Total Gross Pay (A+B) = (C) 390,000 32,500 
Miscellaneous Allowances  
Remote Working Support 12,000 1,000 
Shift Allowance 11,650 971 
Total Miscellaneous Allowances (D) 23,650 1,971 
Total Target Pay (TTP) (C+D) 413,650 34,471 
*Estimated Value 

 
 
 

 

 

 

NOTE: 

• All applicable allowances will be paid as per eligibility and policy guidelines. 
• You can determine Basket of Allowances (BoA) using flexible components. Please check the payroll portal 

for more information. 
• Gratuity will be paid as per provisions under the prevailing regulations. Eligibility on completion of 5 

years of employment with the company. 
• Insurance eligibility is as per policy guidelines. Please check the policies on the Ocwen intranet to know 

more. Personal accident insurance coverage is applicable for employee only and is up to 3 times of 

Annual Total Target Pay (TTP). Medical insurance is applicable for employee & 3 immediate dependents 

up to INR 400,000. 
• Remote Working Support will be paid only during the time that you work from home. It would be 

revoked, if in the future, you work from office. 
• Shift allowance will be paid as per eligibility in accordance with the Shift allowance policy. In case of any 

changes in shift schedule within a pay period, the payout will be apportioned to that effect. 
 
 
 
 
   

Austin Thomas 
Director, Recruiting & Corporate Training 

 
Bharath  N 
Specialist, Reverse Mortgage Servicing 

 
 



 

 
Ocwen Financial Solutions Private Limited 

Corporate Identity Number: U67190KA2000PTC027095 
Registered Office: Pritech Park, Block Number 12, Unit 2, 6A Floor, Bellandur Village, 

Sarjapur Marathahalli Ring Road, Bangalore-560 103. 
Tel. No: +91-80-6710 1200 
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May 23, 2018

Reshma M
#679/1, 5th Main, MES Road, Muthyalanagar, Gokula Post
Bangalore  560054
India

Private & Confidential

Dear Reshma,

Congratulations, and welcome to Dell!

We are pleased to extend our offer of employment to Reshma M (employee hereafter “you/your”)  with 
EMC INDIA S/W & SERV PVT ("the Company") conditional on the successful completion of the 
Company's Background Checks, and subject to the attainment of work permit, employment pass or 
employment visas, as may be applicable. 

Your title will be Associate Sales Engineer Analyst at career level Individual Contributor I5, reporting to 
Sharan Prakash (1010741),Manager 2, Sales Engineer Analyst. Your start date is June 18, 2018. You 
will be based at our offices in Bangalore, India.

You are requested to submit all Background Check documents within three (3) days of offer letter 
acceptance. Any delay in providing the same may lead to extension of your date of joining which will be 
intimated to you through e-mail. Timely submission of Background Check documents is hence 
emphasized. 

Orientation
A member of our Onboarding team or Talent Acquisition team will be in contact with you prior to your 
joining date to assist you with your onboarding experience.



Core Business Hours
Your working hours shall be the number of hours as the Company may from time to time deem 
appropriate and as may be necessary to achieve the purposes of the Company (inclusive of a lunch 
break). Please take note that certain functions such as Sales,Technical Support, Manufacturing, 
Information Services require staggered/shift hours.

Place of Work
Your usual place of work will be at Bangalore, India.  However, the company reserves the right at its 
discretion, and by this contract you hereby agree, to change your place to work , either on a temporary or 
permanent basis, to any other place where it now conducts or at some future date, may conduct its 
business or part of its business.  Except at the discretion of the Company you will not be compensated or 
reimbursed for the costs involved in such relocation.  You may be required to work at or from any office, 
branch or location of the Company or any client of the Company, as the need arises, which you agree to 
do so.  In the event of you working in the premises of any other Company you shall comply with all 
Regulations and Codes of Conduct and legislative restrictions and requirements applicable in the 
workplace of any Company that you may be assigned to.  Any breach of such legislation, Regulations or 
Codes of Conduct shall be deemed a serious breach of discipline and may result in dismissal. 

Compensation
We are pleased to offer you a compensation package consisting of the following element(s):
Base Salary, of 480,000.00 per annum.
Base salary is comprised of Basic and Basket of allowances. Basic is 192,000.00. Basket is 288,000.00
INR Annual.

*The Basket of Allowances includes components such as HRA and LTA. You may be eligible for all the 
allowances or a combination of them, depending on other factors including your job grade. Please 
contact HR Staffing for further details regarding the components you are eligible for and the limits there 
under that are applicable to you.

Retirals
Retirals is comprised of PF and Gratuity. PF is 12% Annual. Gratuity is 4.81% Annual.

***Gratuity: Payment of Gratuity would be as per the criteria set out in the Payment of Gratuity Act



****PF contribution: If your basic salary is less than INR 15000 per month, then for the purpose of PF 
computation and contribution, the sum total of basic salary and undeclared portion of the basket of 
allowances (BOA) will be considered up to the extent of INR 15,000 per month.
Illustration: If your monthly basic salary in the salary table above is INR 6000 and your undeclared BOA 
is INR 2,000, then PF = 12% of 8000 which amounts to 960. Employer and Employee contribution to PF 
will be 960.

You will be entitled to all employee benefits including benefits through Employee Welfare Fund which is a 
contributory fund in which you will be a member of. There will be a standard deduction of Rs 200/- per 
month or such other amounts as decided from time to time towards contribution to the Employee Welfare 
Fund.

Incentive Bonus Plan
You will be eligible for an annual bonus of 5% of your base salary on terms that may vary, depending 
upon the Company's financial results and attainment of strategic corporate initiatives. You will be eligible 
to participate in the bonus program on a pro-rated basis, calculated from your start date. The Company 
reserves the right to vary the terms and amount of your bonus, depending upon your performance, the 
company's financial results and attainment of strategic corporate initiatives. The terms of the Bonus Plan 
are subject to annual re-evaluation and modification by the Company. The bonus is paid after the end of 
the Company’s fiscal year.  You must be actively employed at time of payment in order to earn and 
receive the bonus.

Total Target Cash will be INR504,000.00 plus Retirals per annum.
Your salary will be paid each month via Electronic Funds Transfer to the bank account nominated by 
you. We will advise you of the relevant date of payment.



Benefits
The Company offers a variety of benefits to assist you and your family. You will enjoy all benefits in 
accordance with the Company's prevailing policy and practice. A summary of these benefits will be made 
available for your access after onboarding. The Company reserves the right, at its absolute discretion, to 
vary or amend the terms of any benefit or existing benefit policy offered in accordance with applicable 
local law.

Probation
Your first 6 months of service will be of a probationary nature. The Company may waive or reduce the 
probation period at its discretion. You are deemed to have successfully completed your probationary 
period after  6 months unless otherwise informed in writing by the Company.  For a person whose 
immediate previous employment is with any of the Dell group of companies, this clause shall not be 
applicable.  

Notice Period and Termination

During the probationary period, your employment may be terminated by either party at any time by giving 
to the other party written notice of not less than 30 days or salary in lieu thereof at the sole discretion of 
the Company.

Upon satisfactory completion of probation, your employment may be terminated by either party at any 
time by giving to the other party 60 days  written notice prior to the termination date or salary in lieu at 
the sole discretion of the Company.

Notwithstanding the above, the Company reserves the right at all times to terminate your employment 
(including employment during your probationary period) forthwith without notice or payment in lieu of 
notice if you are involved in gross negligence, misrepresentation, serious misconduct, a breach of any 
Dell policy including but not limited to the Code of Conduct; or commit any act of fraud or dishonesty or 
any criminal offense. In such an event, without prejudice to the Company's rights at law and/or under 
other provisions of this letter, the Company shall pay only salary earned by you up to the date of 
termination. 



In the event of termination of services, you agree and authorize the Company to offset payment of any 
pro-rated allowance advances, and any other sums due to the Company to the extent permitted by law, 
against salary due and to withhold amounts that may be required by the relevant authorities. You will also 
be required to promptly deliver to Dell all originals and copies of materials, documents and property of 
Dell which are in your possession or control.

Restraint:
In addition, for a period of one year after termination of employment with the Company, you shall not 
approach or communicate with any customers of the Company, nor solicit or endeavor to take away from 
the Company, the business or any customers or clients of the Company. You further agree not to, for a 
period of [one year] after termination of employment with the Company, approach any employee of the 
Company or communicate with any employee of the Company with the effect of enticing, or attempting to 
entice any employee away from the Company.

Code of Conduct
The company’s Code of Conduct sets out the standards of business conduct to which all employees are 
expected to adhere.  We take our Code of Conduct very seriously in order to maintain the highest 
possible standard of ethics.  Failure to adhere to the Code of Conduct is a disciplinary offence and may 
result in dismissal. A copy of the Code of Conduct shall be given to you in your Employee Orientation 
Program on joining.  If you require a copy of any of the company’s Code of Conduct before signing this 
employment contract please contact your Recruiter (i.e. signatory on this employment contract). 

You should comply with the legal requirements of each country in which the Company conducts business 
and shall employ the highest ethical standards in your dealings. Use of any company assets for unlawful 
purposes is strictly prohibited.

In the event of you working in the premises of any other Company you shall comply with all Regulations 
and Codes of Conduct and legislative restrictions and requirements applicable in the workplace of any 
Company that you may be assigned to.  Any breach of such legislation, Regulations or Codes of Conduct 
shall be deemed a serious breach of discipline and may result in dismissal. 



Data Protection
will obtain, hold and use personal data relating to you in the context of your employment, including, but 
not limited, your name, number, cost centre, address, emergency contact details (e.g. home telephone 
number), educational details/history/qualifications and employment history, proof of right to work, any 
director or officer posts held, outcomes of any pre-employment screening, salary information including 
details on commissions bonuses and profit share, pension, stock option rights and details related thereto 
as well as additional benefit details, job description, job level, job grade, performance plans and 
performance rating details including sales and margin targets and achievements, Individual Work history.

The purposes of such processing are to administer and manage the employment relationship we have 
with you, and may include disaster recovery data duplication, administering and maintaining personnel 
records (includes sickness and other absence records), assessing fitness for work, paying and reviewing 
salary, bonus, profit share and other benefits (if any), providing and administering benefits such as 
pension, stock purchase and stock option programmes, life, health and medical insurance, analysing 
sales and sales related activity, career and succession planning, performance appraisals and reviews, 
employee development and training, resources and skills allocation, regulatory and legal compliance, 
carrying out activities related to compliance with the company's policies and procedures, providing 
references and information to future employers, governmental and regulatory agencies (includes tax, 
social security authorities) in a take-over or merger, providing information to a future purchaser or 
potential purchaser of or any part of ’s business or a potential or future service provider as part of due 
diligence. You hereby consent to such data processing by , any other . company or any third party 
charged with providing services, information or benefits related to the employment and you further 
consent to transfer of data to a company or third party even if such company or third party is situated 
outside India in a country which does not offer a level of data protection compared to the level applied in 
India. will put in place adequate safeguards with such third parties to ensure an adequate level of data 
protection.

Confidentiality Obligation
You will not use, publish, misappropriate or disclose any "Confidential or Proprietary Information", during 
or after your employment, except as required in the performance of your assignment for the Company or 
as authorized in writing by the Company. Such Information shall include what you learn or originate 
during your employment which is not available or readily ascertainable from public sources, and includes 
such information disclosed by others in confidence to the Company. If in doubt, you will promptly consult 
your supervisor. Confidential and Proprietary Information includes, but is not necessarily limited to, the 
information described in sub-paragraphs below.



a) Computer products, Company processes and device strategies planned or under development, 
including device specifications, system architecture, logic designs, circuit implementations and plans for 
unannounced and announced products;

b) Software products in use, planned or under development, including operating systems adaptations or 
enhancements, language compilers, interpreters and translators, system design and evaluation tools, 
and application programs;

c) Information relating to Company employees; actual and anticipated relationships between the 
Company and other companies; sales levels, profit levels, pricing and other unpublished financial data; 
and budget, staffing, compensation, equipment and related plans;

d) Information relating to the Company's customer and vendor relationships. This includes performance 
requirements, development and delivery schedules, device and product pricing and quantities, and other 
information communicated to the Company by customers or vendors.

You will not use in your work or disclose to the Company any confidential or proprietary information of a 
third party unless the Company first receives written authorization from the third party allowing the use or 
disclosure of such information and unless the Company agrees in writing to receive such information on 
terms acceptable to the Company. You will abide by the restrictions imposed on the disclosure and use 
of such third party information.

You acknowledge that a violation of the provisions of this Agreement dealing with Confidential and 
Proprietary Information and Intellectual property may cause significant harm to the Company and that 
remedies at law may be inadequate to protect against a breach of such provisions. Accordingly, you 
agree that the Company shall be entitled, in addition to any other relief available to it, to the granting of 
injunctive relief without proof of actual damages or the requirement to establish the inadequacy of any of 
the other remedies available to it. You agree not to assert any defense in proceedings regarding the 
granting of any injunction or specific performance based on the availability to the Company of any other 
remedy.

For a period of one (1) year after leaving the Company's employment, you will give written notice to the 
new employer of your obligations regarding Intellectual Property, Confidential and Proprietary Information.
For a period of one (1) year after termination of this Contract for whatever cause, you shall not solicit or 
endeavor to take away from the Company the business of any customers or clients of the Company.



Intellectual Property and Copyright
While you are an employee of the Company, you will promptly disclose to the Company, all Intellectual 
Property developed by you, solely or jointly with others, in the course of your employment. Intellectual 
Property includes each discovery, idea, improvement, or invention you create, conceive, develop or 
discover, alone or with others, which relates to the Company's business or results from the use of the 
Company's equipment, supplies, facilities, or information. All Intellectual Property, in whatever form, is 
the Company's property. You will assign to and agree to assign to the Company and its nominees, 
without additional compensation, all of your worldwide and perpetual rights in Intellectual Property. You 
will assist the Company in all ways, including giving evidence and executing any documents deemed 
helpful or necessary by the Company to establish, perfect, and register worldwide, at the Company's 
expense, such rights in Intellectual Property. You will not do anything in conflict with the Company's 
rights in Intellectual Property and will cooperate fully to protect Intellectual Property against 
misappropriation or infringement by third parties. If you come across any cases of infringement of the 
rights of the Company in its Intellectual Property, you will promptly notify the Company of such 
infringement and assist the Company in all ways to protect its Intellectual Property.

You hereby agree that the Company will be the copyright owner in all works of every kind and description 
created or developed by you, solely or jointly with others, in connection with any employment with the 
Company. If requested to, and at no further expense to the Company, you will execute in writing any 
acknowledgments or assignments of copyright ownership of such Copyrightable Works as may be 
appropriate for preservation of the worldwide and perpetual ownership in the Company and its nominees 
of such copyrights.

You further agree that the Company may use your name, voice, picture or likeness in the Company's 
advertising, training advertisement and other materials without payment or separate compensation to you 
both during and following your employment with the Company.

On the date your employment with the Company ends, you will promptly deliver to a designated 
representative of the Company all originals and copies of all materials, documents and property of the 
Company which are in your possession or control. You will also cooperate in conducting exit interviews 
with a designated representative of the Company. The purpose of the exit interviews will be to review 
confidential and proprietary information known or possessed by you and to confirm the Company's rights 
regarding non-solicitation, the protection of the confidential and proprietary information and the 
disclosure to the Company and its ownership of intellectual property.



Export Compliance
You will not export or otherwise transfer out of India or release to any person, Controlled Technology or 
Software, during or after employment with the Company, except as authorized in writing by the 
Company. Controlled Technology or Software is technology or software controlled under the U.S. Export 
Administration Regulations and includes, but is not limited to:
• Confidential and Proprietary Information of the type described in paragraph 4(a) above, to the extent 

that such information is not otherwise publicly available.

• Technical information of , its affiliates, its customers or other third parties that is in use, planned, or 
under development, such as but not limited to: manufacturing and/or research processes or 
strategies (including design rules, device characteristics, process flow, manufacturing capabilities 
and yields); computer product, process and/or devices (including device specification, system 
architectures, logic designs, circuit implementations); software product (including operating system 
adaptations or enhancements, language compliers, interpreters, translators, design and evaluation 
tools, and application programs); and any other databases, methods, know-how, formulae, 
compositions, technological data, technological prototypes, processes, discoveries, machines, 
inventions, and similar items.

• Information relating to future plans of  , its affiliates, its customers and other third parties, such as but 
not limited to: marketing strategies; new product research pending projects and proposals; 
proprietary production processes; research and development strategies; and similar items.

• Release includes disclosure to any person, oral exchange, and application to situations abroad of 
personal knowledge or technical experience. If you have any doubts regarding whether particular 
information is Controlled Technology or Software, please consult your manager,  ’s Legal 
Department, or  ’s Export Compliance Organization.

Training: The Company may also send you abroad for the purpose of specific skills training relevant to 
your employment with the Company. If your employment with the Company ends for any reason within 
the first twelve (12) months of you being sent abroad for specific skills training, you will repay to the 
Company, all of the costs paid to you or incurred on your behalf for this training.

The company reserves the right to review the skills required to perform the job, and may introduce new 
trainings and certifications needed to impart the new skills and ways to measure the same. You shall 
undergo such trainings and certifications when needed and continue to successfully upgrade your skills 
and capabilities needed to perform the job effectively at expected levels.



Recovery of dues: In the event of any financial recovery to be made from you, the Company shall also 
be entitled to offset payment of any prorated allowance advances against salary due and to withhold 
amounts that may be required by relevant authorities. These repayment obligations cannot be waived 
except by a written communication by the Company.

Secondary employment and outside business ventures: While in the employment of the Company, 
you shall not undertake employment with any other Company on a temporary or part-time basis or offer 
your services with or without pay to any person, legal entity or public authority or to be occupied in your 
own business without the prior written consent of the Company.

Correctness of Information: This appointment is based on the information supplied by you in your 
application for employment. This appointment will be treated as "null and void" if any material error, in the 
management opinion, is discovered and/or due to non-disclosure of relevant information about you, to 
the company.

Service rules: For all other matters, not specified herein, you shall be governed by the company's 
policies, conditions of service, service rules and amendments made and communicated from time to time.

Retirement
You shall retire on the attainment of sixty two (62) years unless specifically communicated by the 
company in writing to continue in service beyond this age.

Regards,

Gangadhar Salimath
Sr Manager, Talent Acquisition



Confirmation of Acceptance

 I, Reshma M, confirm that I have read, understood and accept the terms and conditions of employment 
with Dell. I authorize the Company to make deductions from my wages pursuant to clause “remuneration” 
of this agreement.

I confirm that I will commence employment with Dell on 18 Jun, 2018.

_______________________________________               ____________________________________
Reshma M                                                       Date

We have partnered with a vendor to enable you to review and accept employment related documents 
electronically in an efficient, secure and protected manner. The documents are encrypted.  Your
electronic signature cannot be changed once signed. You will be able to print out full copies of your 
signed documentation for your records. Within each document, the system will guide you to all relevant 
sections which need to be completed and signed. 

Electronic is our preferred, and most efficient, method for managing the documentation. However, if you 
prefer, you can print and sign all of the documents, and scan and email the originals to Lovely Faith /
Lovely.Faith@Dellteam.com.  If you need to return the documentation in a different manner, please let 
your recruiter know.



Annexure

Notice Period Buyout
The Company will pay for your Notice pay recovery if any, as agreed during the HR interview. If my 
employment ends within the first 12 months of my hire date*, either due to my resignation (regardless of 
the reason) or because  terminates the employment for cause (as determined by  at its sole discretion), I 
will be required to repay to  the entire notice period that has been bought out by  at the time of my 
joining. Gross up on notice period buyout will be done on a case to case basis depending on the tax 
treatment availed in the previous employment/s. You need to submit the necessary document in support 
of Notice Period Buyout claim.
* Hire Date shall mean the date of transfer in case of current employees who have opted for a 
personal transfer and the date of joining in case of new hires. 

I agree that the repayment amount for any of the categories as detailed above will become fully due and 
payable upon my termination of employment. I hereby authorize  , to the full extent allowed by law, to 
deduct the repayment amount for any of the categories as detailed above from any monies owed to me 
by  , including, but not limited to: wages, final paycheck, reimbursement for expenses, payment for 
unused benefits, refunds of contributions to benefit plans or programs, and/or any other sums payable to 
me by  .

Reshma M
Date:
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Date - September 19, 2017 IBM India Private Limited
Manyata Embassy Business Park,
G2 Block,
Nagwara Outer Ring Road,
Bangalore - 560045, India.
Tel : 91-80-49139999
http://www-
07.ibm.com/in/careers/

Dear Sachin P,

Congratulations!

Based on your application and interviews, we are interested in taking forward your candidature with IBM India Pvt. Ltd. For 
nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to work with a dynamic 
organization and make a difference in the way the world works.

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject to successful 
completion of our normal pre-recruitment processes (including a background check & pre screening, if applicable). After 
you provide other information, supporting documents and successfully meet our requirements, we propose to issue a 
Formal Offer Letter to you.

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment.

The Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months hereinafter. 

If any information supplied by you in your application or during the selection process is found to be unsatisfactory, 
incorrect or false and/or if you suppress material information regarding your qualifications and experience, IBM reserves 
the right to revoke this Expression of Interest without notice. IBM’s decision in this respect shall be final.

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal and 
confidential.

We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a formal 
employment relationship between you and IBM upon the successful completion of all pre-recruitment procedures.

Sincerely,

Rohit K Vohra
Recruitment Leader
India/SA

IN_79_[3dcc7a28-aeaf-44fd-aff1-cbfa4bae6170]_107495BR_2036311
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Date - September 19, 2017 IBM India Private Limited
Manyata Embassy Business Park,
G2 Block,
Nagwara Outer Ring Road,
Bangalore - 560045, India.
Tel : 91-80-49139999
http://www-
07.ibm.com/in/careers/

Dear Sandhya R,

Congratulations!

Based on your application and interviews, we are interested in taking forward your candidature with IBM India Pvt. Ltd. For 
nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to work with a dynamic 
organization and make a difference in the way the world works.

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject to successful 
completion of our normal pre-recruitment processes (including a background check & pre screening, if applicable). After 
you provide other information, supporting documents and successfully meet our requirements, we propose to issue a 
Formal Offer Letter to you.

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment.

The Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months hereinafter. 

If any information supplied by you in your application or during the selection process is found to be unsatisfactory, 
incorrect or false and/or if you suppress material information regarding your qualifications and experience, IBM reserves 
the right to revoke this Expression of Interest without notice. IBM’s decision in this respect shall be final.

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal and 
confidential.

We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a formal 
employment relationship between you and IBM upon the successful completion of all pre-recruitment procedures.

Sincerely,

Rohit K Vohra
Recruitment Leader
India/SA

IN_79_[130a55d3-5146-4224-962c-7aaa20935ea0]_107495BR_2036824
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May 23, 2018

Sathish Kumar Ekambaram
No: 54, 6th cross, Ashram colony, Sanjay nagar
Bangalore  560094
India

Private & Confidential

Dear Sathish Kumar,

Congratulations, and welcome to Dell!

We are pleased to extend our offer of employment to Sathish Kumar Ekambaram (employee hereafter 
“you/your”)  with EMC INDIA S/W & SERV PVT ("the Company") conditional on the successful 
completion of the Company's Background Checks, and subject to the attainment of work permit, 
employment pass or employment visas, as may be applicable. 

Your title will be Associate Sales Engineer Analyst at career level Individual Contributor I5, reporting to 
Rajkumar Ekanatheeswaran (1001851),Director, Sales Engineer Analyst. Your start date is June 18, 2018
. You will be based at our offices in Bangalore, India.

You are requested to submit all Background Check documents within three (3) days of offer letter 
acceptance. Any delay in providing the same may lead to extension of your date of joining which will be 
intimated to you through e-mail. Timely submission of Background Check documents is hence 
emphasized.

Orientation
A member of our Onboarding team or Talent Acquisition team will be in contact with you prior to your 
joining date to assist you with your onboarding experience.



Core Business Hours
Your working hours shall be the number of hours as the Company may from time to time deem 
appropriate and as may be necessary to achieve the purposes of the Company (inclusive of a lunch 
break). Please take note that certain functions such as Sales,Technical Support, Manufacturing, 
Information Services require staggered/shift hours.

Place of Work
Your usual place of work will be at Bangalore, India.  However, the company reserves the right at its 
discretion, and by this contract you hereby agree, to change your place to work , either on a temporary or 
permanent basis, to any other place where it now conducts or at some future date, may conduct its 
business or part of its business.  Except at the discretion of the Company you will not be compensated or 
reimbursed for the costs involved in such relocation.  You may be required to work at or from any office, 
branch or location of the Company or any client of the Company, as the need arises, which you agree to 
do so.  In the event of you working in the premises of any other Company you shall comply with all 
Regulations and Codes of Conduct and legislative restrictions and requirements applicable in the 
workplace of any Company that you may be assigned to.  Any breach of such legislation, Regulations or 
Codes of Conduct shall be deemed a serious breach of discipline and may result in dismissal. 

Compensation
We are pleased to offer you a compensation package consisting of the following element(s):
Base Salary, of 480,000.00 per annum.
Base salary is comprised of Basic and Basket of allowances. Basic is 192,000.00. Basket is 288,000.00
INR Annual.

*The Basket of Allowances includes components such as HRA and LTA. You may be eligible for all the 
allowances or a combination of them, depending on other factors including your job grade. Please 
contact HR Staffing for further details regarding the components you are eligible for and the limits there 
under that are applicable to you.



Incentive Bonus Plan
You will be eligible for an annual bonus of 5% of your base salary on terms that may vary, depending 
upon the Company's financial results and attainment of strategic corporate initiatives. You will be eligible 
to participate in the bonus program on a pro-rated basis, calculated from your start date. The Company 
reserves the right to vary the terms and amount of your bonus, depending upon your performance, the 
company's financial results and attainment of strategic corporate initiatives. The terms of the Bonus Plan 
are subject to annual re-evaluation and modification by the Company. The bonus is paid after the end of 
the Company’s fiscal year.  You must be actively employed at time of payment in order to earn and 
receive the bonus.

Total Target Cash will be INR504,000.00 plus Retirals per annum.
Your salary will be paid each month via Electronic Funds Transfer to the bank account nominated by 
you. We will advise you of the relevant date of payment.
Benefits
The Company offers a variety of benefits to assist you and your family. You will enjoy all benefits in 
accordance with the Company's prevailing policy and practice. A summary of these benefits will be made 
available for your access after onboarding. The Company reserves the right, at its absolute discretion, to 
vary or amend the terms of any benefit or existing benefit policy offered in accordance with applicable 
local law.

Probation
Your first 6 months of service will be of a probationary nature. The Company may waive or reduce the 
probation period at its discretion. You are deemed to have successfully completed your probationary 
period after  6 months unless otherwise informed in writing by the Company.  For a person whose 
immediate previous employment is with any of the Dell group of companies, this clause shall not be 
applicable.  



Notice Period and Termination

During the probationary period, your employment may be terminated by either party at any time by giving 
to the other party written notice of not less than 30 days or salary in lieu thereof at the sole discretion of 
the Company.

Upon satisfactory completion of probation, your employment may be terminated by either party at any 
time by giving to the other party 60days  written notice prior to the termination date or salary in lieu at the 
sole discretion of the Company.

Notwithstanding the above, the Company reserves the right at all times to terminate your employment 
(including employment during your probationary period) forthwith without notice or payment in lieu of 
notice if you are involved in gross negligence, misrepresentation, serious misconduct, a breach of any 
Dell policy including but not limited to the Code of Conduct; or commit any act of fraud or dishonesty or 
any criminal offense. In such an event, without prejudice to the Company's rights at law and/or under 
other provisions of this letter, the Company shall pay only salary earned by you up to the date of 
termination. 

In the event of termination of services, you agree and authorize the Company to offset payment of any 
pro-rated allowance advances, and any other sums due to the Company to the extent permitted by law, 
against salary due and to withhold amounts that may be required by the relevant authorities. You will also 
be required to promptly deliver to Dell all originals and copies of materials, documents and property of 
Dell which are in your possession or control.

Restraint:
In addition, for a period of one year after termination of employment with the Company, you shall not 
approach or communicate with any customers of the Company, nor solicit or endeavor to take away from 
the Company, the business or any customers or clients of the Company. You further agree not to, for a 
period of [one year] after termination of employment with the Company, approach any employee of the 
Company or communicate with any employee of the Company with the effect of enticing, or attempting to 
entice any employee away from the Company.

Code of Conduct



The company’s Code of Conduct sets out the standards of business conduct to which all employees are 
expected to adhere.  We take our Code of Conduct very seriously in order to maintain the highest 
possible standard of ethics.  Failure to adhere to the Code of Conduct is a disciplinary offence and may 
result in dismissal. A copy of the Code of Conduct shall be given to you in your Employee Orientation 
Program on joining.  If you require a copy of any of the company’s Code of Conduct before signing this 
employment contract please contact your Recruiter (i.e. signatory on this employment contract). 

You should comply with the legal requirements of each country in which the Company conducts business 
and shall employ the highest ethical standards in your dealings. Use of any company assets for unlawful 
purposes is strictly prohibited.

In the event of you working in the premises of any other Company you shall comply with all Regulations 
and Codes of Conduct and legislative restrictions and requirements applicable in the workplace of any 
Company that you may be assigned to.  Any breach of such legislation, Regulations or Codes of Conduct 
shall be deemed a serious breach of discipline and may result in dismissal. 



Data Protection
will obtain, hold and use personal data relating to you in the context of your employment, including, but 
not limited, your name, number, cost centre, address, emergency contact details (e.g. home telephone 
number), educational details/history/qualifications and employment history, proof of right to work, any 
director or officer posts held, outcomes of any pre-employment screening, salary information including 
details on commissions bonuses and profit share, pension, stock option rights and details related thereto 
as well as additional benefit details, job description, job level, job grade, performance plans and 
performance rating details including sales and margin targets and achievements, Individual Work history.

The purposes of such processing are to administer and manage the employment relationship we have 
with you, and may include disaster recovery data duplication, administering and maintaining personnel 
records (includes sickness and other absence records), assessing fitness for work, paying and reviewing 
salary, bonus, profit share and other benefits (if any), providing and administering benefits such as 
pension, stock purchase and stock option programmes, life, health and medical insurance, analysing 
sales and sales related activity, career and succession planning, performance appraisals and reviews, 
employee development and training, resources and skills allocation, regulatory and legal compliance, 
carrying out activities related to compliance with the company's policies and procedures, providing 
references and information to future employers, governmental and regulatory agencies (includes tax, 
social security authorities) in a take-over or merger, providing information to a future purchaser or 
potential purchaser of or any part of ’s business or a potential or future service provider as part of due 
diligence. You hereby consent to such data processing by , any other . company or any third party 
charged with providing services, information or benefits related to the employment and you further 
consent to transfer of data to a company or third party even if such company or third party is situated 
outside India in a country which does not offer a level of data protection compared to the level applied in 
India. will put in place adequate safeguards with such third parties to ensure an adequate level of data 
protection.

Confidentiality Obligation
You will not use, publish, misappropriate or disclose any "Confidential or Proprietary Information", during 
or after your employment, except as required in the performance of your assignment for the Company or 
as authorized in writing by the Company. Such Information shall include what you learn or originate 
during your employment which is not available or readily ascertainable from public sources, and includes 
such information disclosed by others in confidence to the Company. If in doubt, you will promptly consult 
your supervisor. Confidential and Proprietary Information includes, but is not necessarily limited to, the 
information described in sub-paragraphs below.



a) Computer products, Company processes and device strategies planned or under development, 
including device specifications, system architecture, logic designs, circuit implementations and plans for 
unannounced and announced products;

b) Software products in use, planned or under development, including operating systems adaptations or 
enhancements, language compilers, interpreters and translators, system design and evaluation tools, 
and application programs;

c) Information relating to Company employees; actual and anticipated relationships between the 
Company and other companies; sales levels, profit levels, pricing and other unpublished financial data; 
and budget, staffing, compensation, equipment and related plans;

d) Information relating to the Company's customer and vendor relationships. This includes performance 
requirements, development and delivery schedules, device and product pricing and quantities, and other 
information communicated to the Company by customers or vendors.

You will not use in your work or disclose to the Company any confidential or proprietary information of a 
third party unless the Company first receives written authorization from the third party allowing the use or 
disclosure of such information and unless the Company agrees in writing to receive such information on 
terms acceptable to the Company. You will abide by the restrictions imposed on the disclosure and use 
of such third party information.

You acknowledge that a violation of the provisions of this Agreement dealing with Confidential and 
Proprietary Information and Intellectual property may cause significant harm to the Company and that 
remedies at law may be inadequate to protect against a breach of such provisions. Accordingly, you 
agree that the Company shall be entitled, in addition to any other relief available to it, to the granting of 
injunctive relief without proof of actual damages or the requirement to establish the inadequacy of any of 
the other remedies available to it. You agree not to assert any defense in proceedings regarding the 
granting of any injunction or specific performance based on the availability to the Company of any other 
remedy.

For a period of one (1) year after leaving the Company's employment, you will give written notice to the 
new employer of your obligations regarding Intellectual Property, Confidential and Proprietary Information.
For a period of one (1) year after termination of this Contract for whatever cause, you shall not solicit or 
endeavor to take away from the Company the business of any customers or clients of the Company.



Intellectual Property and Copyright
While you are an employee of the Company, you will promptly disclose to the Company, all Intellectual 
Property developed by you, solely or jointly with others, in the course of your employment. Intellectual 
Property includes each discovery, idea, improvement, or invention you create, conceive, develop or 
discover, alone or with others, which relates to the Company's business or results from the use of the 
Company's equipment, supplies, facilities, or information. All Intellectual Property, in whatever form, is 
the Company's property. You will assign to and agree to assign to the Company and its nominees, 
without additional compensation, all of your worldwide and perpetual rights in Intellectual Property. You 
will assist the Company in all ways, including giving evidence and executing any documents deemed 
helpful or necessary by the Company to establish, perfect, and register worldwide, at the Company's 
expense, such rights in Intellectual Property. You will not do anything in conflict with the Company's 
rights in Intellectual Property and will cooperate fully to protect Intellectual Property against 
misappropriation or infringement by third parties. If you come across any cases of infringement of the 
rights of the Company in its Intellectual Property, you will promptly notify the Company of such 
infringement and assist the Company in all ways to protect its Intellectual Property.

You hereby agree that the Company will be the copyright owner in all works of every kind and description 
created or developed by you, solely or jointly with others, in connection with any employment with the 
Company. If requested to, and at no further expense to the Company, you will execute in writing any 
acknowledgments or assignments of copyright ownership of such Copyrightable Works as may be 
appropriate for preservation of the worldwide and perpetual ownership in the Company and its nominees 
of such copyrights.

You further agree that the Company may use your name, voice, picture or likeness in the Company's 
advertising, training advertisement and other materials without payment or separate compensation to you 
both during and following your employment with the Company.

On the date your employment with the Company ends, you will promptly deliver to a designated 
representative of the Company all originals and copies of all materials, documents and property of the 
Company which are in your possession or control. You will also cooperate in conducting exit interviews 
with a designated representative of the Company. The purpose of the exit interviews will be to review 
confidential and proprietary information known or possessed by you and to confirm the Company's rights 
regarding non-solicitation, the protection of the confidential and proprietary information and the 
disclosure to the Company and its ownership of intellectual property.



Export Compliance
You will not export or otherwise transfer out of India or release to any person, Controlled Technology or 
Software, during or after employment with the Company, except as authorized in writing by the 
Company. Controlled Technology or Software is technology or software controlled under the U.S. Export 
Administration Regulations and includes, but is not limited to:
• Confidential and Proprietary Information of the type described in paragraph 4(a) above, to the extent 

that such information is not otherwise publicly available.

• Technical information of , its affiliates, its customers or other third parties that is in use, planned, or 
under development, such as but not limited to: manufacturing and/or research processes or 
strategies (including design rules, device characteristics, process flow, manufacturing capabilities 
and yields); computer product, process and/or devices (including device specification, system 
architectures, logic designs, circuit implementations); software product (including operating system 
adaptations or enhancements, language compliers, interpreters, translators, design and evaluation 
tools, and application programs); and any other databases, methods, know-how, formulae, 
compositions, technological data, technological prototypes, processes, discoveries, machines, 
inventions, and similar items.

• Information relating to future plans of  , its affiliates, its customers and other third parties, such as but 
not limited to: marketing strategies; new product research pending projects and proposals; 
proprietary production processes; research and development strategies; and similar items.

• Release includes disclosure to any person, oral exchange, and application to situations abroad of 
personal knowledge or technical experience. If you have any doubts regarding whether particular 
information is Controlled Technology or Software, please consult your manager,  ’s Legal 
Department, or  ’s Export Compliance Organization.

Training: The Company may also send you abroad for the purpose of specific skills training relevant to 
your employment with the Company. If your employment with the Company ends for any reason within 
the first twelve (12) months of you being sent abroad for specific skills training, you will repay to the 
Company, all of the costs paid to you or incurred on your behalf for this training.

The company reserves the right to review the skills required to perform the job, and may introduce new 
trainings and certifications needed to impart the new skills and ways to measure the same. You shall 
undergo such trainings and certifications when needed and continue to successfully upgrade your skills 
and capabilities needed to perform the job effectively at expected levels.



Recovery of dues: In the event of any financial recovery to be made from you, the Company shall also 
be entitled to offset payment of any prorated allowance advances against salary due and to withhold 
amounts that may be required by relevant authorities. These repayment obligations cannot be waived 
except by a written communication by the Company.

Secondary employment and outside business ventures: While in the employment of the Company, 
you shall not undertake employment with any other Company on a temporary or part-time basis or offer 
your services with or without pay to any person, legal entity or public authority or to be occupied in your 
own business without the prior written consent of the Company.

Correctness of Information: This appointment is based on the information supplied by you in your 
application for employment. This appointment will be treated as "null and void" if any material error, in the 
management opinion, is discovered and/or due to non-disclosure of relevant information about you, to 
the company.

Service rules: For all other matters, not specified herein, you shall be governed by the company's 
policies, conditions of service, service rules and amendments made and communicated from time to time.

Retirement
You shall retire on the attainment of sixty two (62) years unless specifically communicated by the 
company in writing to continue in service beyond this age.

Regards,

Gangadhar Salimath
Sr Manager, Talent Acquisition



Confirmation of Acceptance

 I, Sathish Kumar Ekambaram, confirm that I have read, understood and accept the terms and conditions 
of employment with Dell. I authorize the Company to make deductions from my wages pursuant to clause 
“remuneration” of this agreement.

I confirm that I will commence employment with Dell on 18 Jun, 2018

_______________________________________               ____________________________________
Sathish Kumar Ekambaram                          Date

We have partnered with a vendor to enable you to review and accept employment related documents 
electronically in an efficient, secure and protected manner. The documents are encrypted.  Your
electronic signature cannot be changed once signed. You will be able to print out full copies of your 
signed documentation for your records. Within each document, the system will guide you to all relevant 
sections which need to be completed and signed. 

Electronic is our preferred, and most efficient, method for managing the documentation. However, if you 
prefer, you can print and sign all of the documents, and scan and email the originals to Lovely Faith /
Lovely.Faith@Dellteam.com.  If you need to return the documentation in a different manner, please let 
your recruiter know.



Annexure

Notice Period Buyout
The Company will pay for your Notice pay recovery if any, as agreed during the HR interview. If my 
employment ends within the first 12 months of my hire date*, either due to my resignation (regardless of 
the reason) or because  terminates the employment for cause (as determined by  at its sole discretion), I 
will be required to repay to  the entire notice period that has been bought out by  at the time of my 
joining. Gross up on notice period buyout will be done on a case to case basis depending on the tax 
treatment availed in the previous employment/s. You need to submit the necessary document in support 
of Notice Period Buyout claim.
* Hire Date shall mean the date of transfer in case of current employees who have opted for a 
personal transfer and the date of joining in case of new hires. 

I agree that the repayment amount for any of the categories as detailed above will become fully due and 
payable upon my termination of employment. I hereby authorize  , to the full extent allowed by law, to 
deduct the repayment amount for any of the categories as detailed above from any monies owed to me 
by  , including, but not limited to: wages, final paycheck, reimbursement for expenses, payment for 
unused benefits, refunds of contributions to benefit plans or programs, and/or any other sums payable to 
me by  .

Sathish Kumar Ekambaram
Date:

Signature:

Email: sathishkumar24696@gmail.com

https://dell.na1.echosign.com/verifier?tx=CBJCHBCAABAAwT6BcenvqP9P4VnfqiJgTKH7yk7mOPrg






Offer: Computer Consultancy
Ref: TCSL/CT20172326844/Bangalore
Date: 10/01/2018

Ms. Saujanya  Ms
No.36 Sowparnika5th C Cross, M.R Garden,
V.Nagenahalli, R.T Nagar Post,
Bangalore-560032,
Karnataka.
Tel# -

Dear Saujanya  Ms,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6TCS Confidential

TCSL/CT20172326844



6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

7TCS Confidential

TCSL/CT20172326844



11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=p3pFx8x4iq8i3pxUqZq60UqTT96TZqFZp9pF6866L9L8b9Li98pZL0L8p9pFLiL8q4q6bxLiT46


GROSS SALARY SHEET Annexure 1

Name Saujanya  Ms

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 

14TCS Confidential
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Corp Office: Unit No.101, B-9, K Raheja Mind space IT Park, Madhapur, Hyderabad -500 081•Ph. +91 40 40072112•www.neudesic.com 

Compensation details are confidential and are governed by Neudesic’ s Non-Disclosure Clauses of Employment Agreement.   

 

 
 
11 April 2018 

 

Hyderabad 

 
Shivangi Devgun 
 
Employment offer 
 
Dear Shivangi, 

 
Further to the interviews and discussions conducted as part of the campus hire drive, we are pleased to 
extend an offer of employment to you as Associate ConsultantAssociate ConsultantAssociate ConsultantAssociate Consultant. If you choose to accept this offer prior to 
13131313thththth    AprilAprilAprilApril    2018,2018,2018,2018, we would like your start date to be 25252525thththth    JuneJuneJuneJune    2018201820182018, contingent upon the successful clearing 
of your background screening. The compensation and terms of employment are set forth below: 
 
Your compensation will be INR 360000360000360000360000/- per annum, (compensation structure given in Annexure I), less 
taxes and deductions as applicable by the Govt. of India for all required withholdings, and paid in 
accordance with the Company’s normal payroll procedures. Your compensation will be paid on a monthly 
basis. 

Our work culture is informal and we try to encourage self-motivated individuals. We will try and make 
every effort to ensure that you have an atmosphere that brings out the best in you. As a responsible 
employee, you would be required to work not less than 45 hours per week. As a company employee, you 
will be required to follow the corporate rules and policies. You may not disclose confidential company 
information to unauthorized third parties. 
 
We have prepared a formal Employment Agreement for your review and acceptance which details the 
complete terms of your employment with Neudesic available in Annexure II. This letter and the 
Employment Agreement form the complete and exclusive statement of employment between you and the 
Company. These employment terms supersede any other agreements, understandings, promises, or 
communications, written or oral, by or on behalf of the Company. The terms and conditions of your 
employment will be in accordance with the Company’s policies and procedures which you are required to 
peruse before joining. 

 
If you choose to accept this offer of employment, please revert to our mail within 2 days confirming your 
acceptance. We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

 
Sharath Kumar ChetlurSharath Kumar ChetlurSharath Kumar ChetlurSharath Kumar Chetlur        
Associate DirectorAssociate DirectorAssociate DirectorAssociate Director, Human Capital Management, Human Capital Management, Human Capital Management, Human Capital Management        
Neudesic Technologies Private LimitedNeudesic Technologies Private LimitedNeudesic Technologies Private LimitedNeudesic Technologies Private Limited    

 

EMPLOYEE STATEMENT:   
I agree with and accept the terms set forth in this letter. 
  
______________________________ ______________________________ _____________ 
Print Name Signature Date 



 

  
Corp Office: Unit No.101, B-9, K Raheja Mind space IT Park, Madhapur, Hyderabad -500 081•Ph. +91 40 40072112•www.neudesic.com 

Compensation details are confidential and are governed by Neudesic’ s Non-Disclosure Clauses of Employment Agreement.   

 

 
 
 
Annexure – I   

 

Compensation Details 
 
Name:  Shivangi Devgun 

Designation Associate Consultant 

Job Location Hyderabad / Bangalore / Kochi 

 

 

Indicative Compensation Structure 

Compensation Component CTC Details (₹) 

Base CompensationBase CompensationBase CompensationBase Compensation    

Basic  134452 

HRA  53781 

Special Allowance   68851 

Conveyance 19200 

Monetary BenefitsMonetary BenefitsMonetary BenefitsMonetary Benefits    

Medical Allowances 15000 

Food Allowance (optional for tax exemption) 26400 

LTA  13445 

Insurance BenefitsInsurance BenefitsInsurance BenefitsInsurance Benefits1111    

Health Insurance2 5000 

FixFixFixFixed Annual Compensationed Annual Compensationed Annual Compensationed Annual Compensation    336129336129336129336129    

Retirement BenefitsRetirement BenefitsRetirement BenefitsRetirement Benefits    

Employer PF Contribution 17280 

Gratuity3 6591 

CTC per annumCTC per annumCTC per annumCTC per annum    360000360000360000360000    
 
 

 

                                                           
1 You are also entitled to an insurance coverage of ₹10, 00,000 under Group personnel accidental policy, without any additional 

premium 
2 Employee and five dependents (at an additional premium) are entitled to an insurance coverage of 2, 00,000 on floater policy 

under Health Insurance. 
3 Gratuity Provision is as per the provisions of the ‘Payment of Gratuity Act, 1972’ and Superannuation Provision is as per 'Employees 

Provident Funds and Miscellaneous Provisions Act, 1952’. 

 







 

  
Corp Office: Unit No.101, B-9, K Raheja Mind space IT Park, Madhapur, Hyderabad -500 081•Ph. +91 40 40072112•www.neudesic.com 

Compensation details are confidential and are governed by Neudesic’ s Non-Disclosure Clauses of Employment Agreement.   

 

 
 
11 April 2018 

 

Hyderabad 

 
Shivani  
 
Employment offer 
 
Dear Shivani 

 
Further to the interviews and discussions conducted as part of the campus hire drive, we are pleased to 
extend an offer of employment to you as Associate ConsultantAssociate ConsultantAssociate ConsultantAssociate Consultant. If you choose to accept this offer prior to 
13131313thththth    AprilAprilAprilApril    2018,2018,2018,2018, we would like your start date to be 25252525thththth    JuneJuneJuneJune    2018201820182018, contingent upon the successful clearing 
of your background screening. The compensation and terms of employment are set forth below: 
 
Your compensation will be INR 360000360000360000360000/- per annum, (compensation structure given in Annexure I), less 
taxes and deductions as applicable by the Govt. of India for all required withholdings, and paid in 
accordance with the Company’s normal payroll procedures. Your compensation will be paid on a monthly 
basis. 

Our work culture is informal and we try to encourage self-motivated individuals. We will try and make 
every effort to ensure that you have an atmosphere that brings out the best in you. As a responsible 
employee, you would be required to work not less than 45 hours per week. As a company employee, you 
will be required to follow the corporate rules and policies. You may not disclose confidential company 
information to unauthorized third parties. 
 
We have prepared a formal Employment Agreement for your review and acceptance which details the 
complete terms of your employment with Neudesic available in Annexure II. This letter and the 
Employment Agreement form the complete and exclusive statement of employment between you and the 
Company. These employment terms supersede any other agreements, understandings, promises, or 
communications, written or oral, by or on behalf of the Company. The terms and conditions of your 
employment will be in accordance with the Company’s policies and procedures which you are required to 
peruse before joining. 

 
If you choose to accept this offer of employment, please revert to our mail within 2 days confirming your 
acceptance. We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

 
Sharath Kumar ChetlurSharath Kumar ChetlurSharath Kumar ChetlurSharath Kumar Chetlur        
Associate DirectorAssociate DirectorAssociate DirectorAssociate Director, Human Capital Management, Human Capital Management, Human Capital Management, Human Capital Management        
Neudesic Technologies Private LimitedNeudesic Technologies Private LimitedNeudesic Technologies Private LimitedNeudesic Technologies Private Limited    

 

EMPLOYEE STATEMENT:   
I agree with and accept the terms set forth in this letter. 
  
______________________________ ______________________________ _____________ 
Print Name Signature Date 



 

  
Corp Office: Unit No.101, B-9, K Raheja Mind space IT Park, Madhapur, Hyderabad -500 081•Ph. +91 40 40072112•www.neudesic.com 

Compensation details are confidential and are governed by Neudesic’ s Non-Disclosure Clauses of Employment Agreement.   

 

 
 
 
Annexure – I   

 

Compensation Details 
 
Name:  Shivani  

Designation Associate Consultant 

Job Location Hyderabad / Bangalore / Kochi 

 

 

Indicative Compensation Structure 

Compensation Component CTC Details (₹) 

Base CompensationBase CompensationBase CompensationBase Compensation    

Basic  134452 

HRA  53781 

Special Allowance   68851 

Conveyance 19200 

Monetary BenefitsMonetary BenefitsMonetary BenefitsMonetary Benefits    

Medical Allowances 15000 

Food Allowance (optional for tax exemption) 26400 

LTA  13445 

Insurance BenefitsInsurance BenefitsInsurance BenefitsInsurance Benefits1111    

Health Insurance2 5000 

Fixed Annual CompensationFixed Annual CompensationFixed Annual CompensationFixed Annual Compensation    336129336129336129336129    

Retirement BenefitsRetirement BenefitsRetirement BenefitsRetirement Benefits    

Employer PF Contribution 17280 

Gratuity3 6591 

CTC per annumCTC per annumCTC per annumCTC per annum    360000360000360000360000    
 
 

 

                                                           
1 You are also entitled to an insurance coverage of ₹10, 00,000 under Group personnel accidental policy, without any additional 

premium 
2 Employee and five dependents (at an additional premium) are entitled to an insurance coverage of 2, 00,000 on floater policy 

under Health Insurance. 
3 Gratuity Provision is as per the provisions of the ‘Payment of Gratuity Act, 1972’ and Superannuation Provision is as per 'Employees 

Provident Funds and Miscellaneous Provisions Act, 1952’. 
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Compensation details are confidential and are governed by Neudesic’ s Non-Disclosure Clauses of Employment Agreement.   

 

 
 
11 April 2018 

 

Hyderabad 

 
Shivani Bagavathi 
 
Employment offer 
 
Dear Shivani 

 
Further to the interviews and discussions conducted as part of the campus hire drive, we are pleased to 
extend an offer of employment to you as Associate ConsultantAssociate ConsultantAssociate ConsultantAssociate Consultant. If you choose to accept this offer prior to 
13131313thththth    AprilAprilAprilApril    2018,2018,2018,2018, we would like your start date to be 25252525thththth    JuneJuneJuneJune    2018201820182018, contingent upon the successful clearing 
of your background screening. The compensation and terms of employment are set forth below: 
 
Your compensation will be INR 360000360000360000360000/- per annum, (compensation structure given in Annexure I), less 
taxes and deductions as applicable by the Govt. of India for all required withholdings, and paid in 
accordance with the Company’s normal payroll procedures. Your compensation will be paid on a monthly 
basis. 

Our work culture is informal and we try to encourage self-motivated individuals. We will try and make 
every effort to ensure that you have an atmosphere that brings out the best in you. As a responsible 
employee, you would be required to work not less than 45 hours per week. As a company employee, you 
will be required to follow the corporate rules and policies. You may not disclose confidential company 
information to unauthorized third parties. 
 
We have prepared a formal Employment Agreement for your review and acceptance which details the 
complete terms of your employment with Neudesic available in Annexure II. This letter and the 
Employment Agreement form the complete and exclusive statement of employment between you and the 
Company. These employment terms supersede any other agreements, understandings, promises, or 
communications, written or oral, by or on behalf of the Company. The terms and conditions of your 
employment will be in accordance with the Company’s policies and procedures which you are required to 
peruse before joining. 

 
If you choose to accept this offer of employment, please revert to our mail within 2 days confirming your 
acceptance. We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

 
Sharath Kumar ChetlurSharath Kumar ChetlurSharath Kumar ChetlurSharath Kumar Chetlur        
Associate DirectorAssociate DirectorAssociate DirectorAssociate Director, Human Capital Management, Human Capital Management, Human Capital Management, Human Capital Management        
Neudesic Technologies Private LimitedNeudesic Technologies Private LimitedNeudesic Technologies Private LimitedNeudesic Technologies Private Limited    

 

EMPLOYEE STATEMENT:   
I agree with and accept the terms set forth in this letter. 
  
______________________________ ______________________________ _____________ 
Print Name Signature Date 



 

  
Corp Office: Unit No.101, B-9, K Raheja Mind space IT Park, Madhapur, Hyderabad -500 081•Ph. +91 40 40072112•www.neudesic.com 

Compensation details are confidential and are governed by Neudesic’ s Non-Disclosure Clauses of Employment Agreement.   

 

 
 
 
Annexure – I   

 

Compensation Details 
 
Name:  Shivani Bagavathi 

Designation Associate Consultant 

Job Location Hyderabad / Bangalore / Kochi 

 

 

Indicative Compensation Structure 

Compensation Component CTC Details (₹) 

Base CompensationBase CompensationBase CompensationBase Compensation    

Basic  134452 

HRA  53781 

Special Allowance   68851 

Conveyance 19200 

Monetary BenefitsMonetary BenefitsMonetary BenefitsMonetary Benefits    

Medical Allowances 15000 

Food Allowance (optional for tax exemption) 26400 

LTA  13445 

Insurance BenefitsInsurance BenefitsInsurance BenefitsInsurance Benefits1111    

Health Insurance2 5000 

Fixed Annual CompensationFixed Annual CompensationFixed Annual CompensationFixed Annual Compensation    336129336129336129336129    

Retirement BenefitsRetirement BenefitsRetirement BenefitsRetirement Benefits    

Employer PF Contribution 17280 

Gratuity3 6591 

CTC per annumCTC per annumCTC per annumCTC per annum    360000360000360000360000    
 
 

 

                                                           
1 You are also entitled to an insurance coverage of ₹10, 00,000 under Group personnel accidental policy, without any additional 

premium 
2 Employee and five dependents (at an additional premium) are entitled to an insurance coverage of 2, 00,000 on floater policy 

under Health Insurance. 
3 Gratuity Provision is as per the provisions of the ‘Payment of Gratuity Act, 1972’ and Superannuation Provision is as per 'Employees 

Provident Funds and Miscellaneous Provisions Act, 1952’. 
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Date - September 19, 2017 IBM India Private Limited
Manyata Embassy Business Park,
G2 Block,
Nagwara Outer Ring Road,
Bangalore - 560045, India.
Tel : 91-80-49139999
http://www-
07.ibm.com/in/careers/

Dear Shreepad Kulkarni,

Congratulations!

Based on your application and interviews, we are interested in taking forward your candidature with IBM India Pvt. Ltd. For 
nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to work with a dynamic 
organization and make a difference in the way the world works.

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject to successful 
completion of our normal pre-recruitment processes (including a background check & pre screening, if applicable). After 
you provide other information, supporting documents and successfully meet our requirements, we propose to issue a 
Formal Offer Letter to you.

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment.

The Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months hereinafter. 

If any information supplied by you in your application or during the selection process is found to be unsatisfactory, 
incorrect or false and/or if you suppress material information regarding your qualifications and experience, IBM reserves 
the right to revoke this Expression of Interest without notice. IBM’s decision in this respect shall be final.

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal and 
confidential.

We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a formal 
employment relationship between you and IBM upon the successful completion of all pre-recruitment procedures.

Sincerely,

Rohit K Vohra
Recruitment Leader
India/SA

IN_79_[76c51e12-9ad9-43b3-aa07-eac5af69b7bf]_107495BR_2038534

http://www-07.ibm.com/in/careers/
http://www-07.ibm.com/in/careers/
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Corp Office: Unit No.101, B-9, K Raheja Mind space IT Park, Madhapur, Hyderabad -500 081•Ph. +91 40 40072112•www.neudesic.com 

Compensation details are confidential and are governed by Neudesic’ s Non-Disclosure Clauses of Employment Agreement.   

 

 
 
11 April 2018 

 

Hyderabad 

 
Sneha Kanthak 
 
Employment offer 
 
Dear Sneha 

 
Further to the interviews and discussions conducted as part of the campus hire drive, we are pleased to 
extend an offer of employment to you as Associate ConsultantAssociate ConsultantAssociate ConsultantAssociate Consultant. If you choose to accept this offer prior to 
13131313thththth    AprilAprilAprilApril    2018,2018,2018,2018, we would like your start date to be 25252525thththth    JuneJuneJuneJune    2018201820182018, contingent upon the successful clearing 
of your background screening. The compensation and terms of employment are set forth below: 
 
Your compensation will be INR 360000360000360000360000/- per annum, (compensation structure given in Annexure I), less 
taxes and deductions as applicable by the Govt. of India for all required withholdings, and paid in 
accordance with the Company’s normal payroll procedures. Your compensation will be paid on a monthly 
basis. 

Our work culture is informal and we try to encourage self-motivated individuals. We will try and make 
every effort to ensure that you have an atmosphere that brings out the best in you. As a responsible 
employee, you would be required to work not less than 45 hours per week. As a company employee, you 
will be required to follow the corporate rules and policies. You may not disclose confidential company 
information to unauthorized third parties. 
 
We have prepared a formal Employment Agreement for your review and acceptance which details the 
complete terms of your employment with Neudesic available in Annexure II. This letter and the 
Employment Agreement form the complete and exclusive statement of employment between you and the 
Company. These employment terms supersede any other agreements, understandings, promises, or 
communications, written or oral, by or on behalf of the Company. The terms and conditions of your 
employment will be in accordance with the Company’s policies and procedures which you are required to 
peruse before joining. 

 
If you choose to accept this offer of employment, please revert to our mail within 2 days confirming your 
acceptance. We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

 
Sharath Kumar ChetlurSharath Kumar ChetlurSharath Kumar ChetlurSharath Kumar Chetlur        
Associate DirectorAssociate DirectorAssociate DirectorAssociate Director, Human Capital Management, Human Capital Management, Human Capital Management, Human Capital Management        
Neudesic Technologies Private LimitedNeudesic Technologies Private LimitedNeudesic Technologies Private LimitedNeudesic Technologies Private Limited    

 

EMPLOYEE STATEMENT:   
I agree with and accept the terms set forth in this letter. 
  
______________________________ ______________________________ _____________ 
Print Name Signature Date 



 

  
Corp Office: Unit No.101, B-9, K Raheja Mind space IT Park, Madhapur, Hyderabad -500 081•Ph. +91 40 40072112•www.neudesic.com 

Compensation details are confidential and are governed by Neudesic’ s Non-Disclosure Clauses of Employment Agreement.   

 

 
 
 
Annexure – I   

 

Compensation Details 
 
Name:  Sneha Kanthak 

Designation Associate Consultant 

Job Location Hyderabad / Bangalore / Kochi 

 

 

Indicative Compensation Structure 

Compensation Component CTC Details (₹) 

Base CompensationBase CompensationBase CompensationBase Compensation    

Basic  134452 

HRA  53781 

Special Allowance   68851 

Conveyance 19200 

Monetary BenefitsMonetary BenefitsMonetary BenefitsMonetary Benefits    

Medical Allowances 15000 

Food Allowance (optional for tax exemption) 26400 

LTA  13445 

Insurance BenefitsInsurance BenefitsInsurance BenefitsInsurance Benefits1111    

Health Insurance2 5000 

Fixed AnFixed AnFixed AnFixed Annual Compensationnual Compensationnual Compensationnual Compensation    336129336129336129336129    

Retirement BenefitsRetirement BenefitsRetirement BenefitsRetirement Benefits    

Employer PF Contribution 17280 

Gratuity3 6591 

CTC per annumCTC per annumCTC per annumCTC per annum    360000360000360000360000    
 
 

 

                                                           
1 You are also entitled to an insurance coverage of ₹10, 00,000 under Group personnel accidental policy, without any additional 

premium 
2 Employee and five dependents (at an additional premium) are entitled to an insurance coverage of 2, 00,000 on floater policy 

under Health Insurance. 
3 Gratuity Provision is as per the provisions of the ‘Payment of Gratuity Act, 1972’ and Superannuation Provision is as per 'Employees 

Provident Funds and Miscellaneous Provisions Act, 1952’. 

 











February 19, 2018

Spoorthy Venkataraju

Private & Confidential

Dear Spoorthy,

We are pleased to inform you that based on your application for a position for Software Engineer 1, and
the subsequent interviews you had, you have been selected as Software Engineer 1 in career level
Individual Contributor I5 of the Company. The job will be effective on or before 1 Aug, 2018. All other 
terms and conditions of your employment remain unchanged.

NOTE :
1. Kindly revert back on your offer acceptance within 2 working days to India_InternalMoveme@Dell.com
2. Please get back to us or your respective Talent Acquisition Representative if you have any 
clarifications.
3. The start date mentioned in this offer is tentative and dependent on the final date given by the 
manager. Actual transfer dates will be communicated by your manager/TA. Please get in touch with them 
for more information.

Orientation
A member of our Onboarding team or Talent Acquisition team will be in contact with you prior to your 
joining date to assist you with your onboarding experience.

Core Business Hours
Your working hours shall be the number of hours as the Company may from time to time deem 
appropriate and as may be necessary to achieve the purposes of the Company (inclusive of a lunch 
break). Please take note that certain functions such as Sales,Technical Support, Manufacturing, 
Information Services require staggered/shift hours.



Compensation

We are pleased to offer you a compensation package consisting of the following element(s):
Base Salary, of 895,063.00 INR per annum.

Base salary is comprised of Basic and Basket of allowances. Basic is 358,025.20 INR Annual. Basket is 
537,037.80 INR Annual.

*The Basket of Allowances includes components such as HRA, Medical Reimbursement, LTA and 
Conveyance. You may be eligible for all the allowances or a combination of them, depending on other 
factors including your job grade. Please contact HR Staffing for further details regarding the components 
you are eligible for and the limits there under that are applicable to you.

Retirals

Retirals is comprised of PF and Gratuity. PF is 12% Annual of Basic. Gratuity is 4.81% Annual of Basic.

***Gratuity: Payment of Gratuity would be as per the criteria set out in the Payment of Gratuity Act

****PF contribution: If your basic salary is less than INR 15000 per month, then for the purpose of PF 
computation and contribution, the sum total of basic salary, conveyance and undeclared portion of the 
basket of allowances (BOA) will be considered up to the extent of INR 15,000 per month.
Illustration: If your monthly basic salary in the salary table above is INR 6000, conveyance is INR 800 
and your undeclared BOA is INR 2,000, then PF = 12% of 8800 which amounts to 1056. Employer and 
Employee contribution to PF will be 1056.
You will be entitled to all employee benefits including benefits through Employee Welfare Fund which is a 
contributory fund in which you will be a member of. There will be a standard deduction of Rs 200/- per 
month or such other amounts as decided from time to time towards contribution to the Employee Welfare 
Fund.



Incentive Bonus Plan
You will be eligible for an annual bonus of 5% of your base salary on terms that may vary, depending 
upon the Company's financial results and attainment of strategic corporate initiatives. You will be eligible 
to participate in the bonus program on a pro-rated basis, calculated from your start date. The Company 
reserves the right to vary the terms and amount of your bonus, depending upon your performance, the 
company's financial results and attainment of strategic corporate initiatives. The terms of the Bonus Plan 
are subject to annual re-evaluation and modification by the Company. The bonus is paid after the end of 
Dell’s fiscal year.  You must be actively employed at time of payment in order to earn and receive the 
bonus.

Total Target Cash will be 939,816.15 INR plus Retirals per annum.

Your salary will be paid each month via Electronic Funds Transfer to the bank account nominated by 
you. We will advise you of the relevant date of payment.
Benefits
The Company offers a variety of benefits to assist you and your family. You will enjoy all benefits in 
accordance with the Company's prevailing policy and practice. A summary of these benefits will be made 
available for your access after onboarding. The Company reserves the right, at its absolute discretion, to 
vary or amend the terms of any benefit or existing benefit policy offered in accordance with applicable 
local law.

Notice Period and Termination

During the probationary period, your employment may be terminated by either party at any time by giving 
to the other party written notice of not less than 30 days or salary in lieu thereof at the sole discretion of 
the Company.

Upon satisfactory completion of probation, your employment may be terminated by either party at any 
time by giving to the other party 60 days written notice prior to the termination date or salary in lieu at 
the sole discretion of the Company.



Notwithstanding the above, the Company reserves the right at all times to terminate your employment 
(including employment during your probationary period) forthwith without notice or payment in lieu of 
notice if you are involved in gross negligence, misrepresentation, serious misconduct, a breach of any 
Dell policy including but not limited to the Code of Conduct; or commit any act of fraud or dishonesty or 
any criminal offense. In such an event, without prejudice to the Company's rights at law and/or under 
other provisions of this letter, the Company shall pay only salary earned by you up to the date of 
termination. 

In the event of termination of services, you agree and authorize the Company to offset payment of any 
pro-rated allowance advances, and any other sums due to the Company to the extent permitted by law, 
against salary due and to withhold amounts that may be required by the relevant authorities. You will also 
be required to promptly deliver to Dell all originals and copies of materials, documents and property of 
Dell which are in your possession or control.

Restraint:
In addition, for a period of one year after termination of employment with the Company, you shall not 
approach or communicate with any customers of the Company, nor solicit or endeavor to take away from 
the Company, the business or any customers or clients of the Company. You further agree not to, for a 
period of [one year] after termination of employment with the Company, approach any employee of the 
Company or communicate with any employee of the Company with the effect of enticing, or attempting to 
entice any employee away from the Company.

Code of Conduct
The company’s Code of Conduct sets out the standards of business conduct to which all employees are 
expected to adhere.  At Dell we take our Code of Conduct very seriously in order to maintain the highest 
possible standard of ethics.  Failure to adhere to the Code of Conduct is a disciplinary offence and may 
result in dismissal. A copy of the Code of Conduct shall be given to you in your Employee Orientation 
Program on joining.  If you require a copy of any of the company’s Code of Conduct before signing your 
Letter of Offer and these Terms and Conditions please contact your Recruiter (i.e. signatory on your 
Letter of Offer). 

You should comply with the legal requirements of each country in which the Company conducts business 
and shall employ the highest ethical standards in your dealings. Use of any company assets for unlawful 
purposes is strictly prohibited.



In the event of you working in the premises of any other Company you shall comply with all Regulations 
and Codes of Conduct and legislative restrictions and requirements applicable in the workplace of any 
Company that you may be assigned to.  Any breach of such legislation, Regulations or Codes of Conduct 
shall be deemed a serious breach of discipline and may result in dismissal. 

Data Protection
will obtain, hold and use personal data relating to you in the context of your employment, including, but 
not limited, your name, number, cost centre, address, emergency contact details (e.g. home telephone 
number), educational details/history/qualifications and employment history, proof of right to work, any 
director or officer posts held, outcomes of any pre-employment screening, salary information including 
details on commissions bonuses and profit share, pension, stock option rights and details related thereto 
as well as additional benefit details, job description, job level, job grade, performance plans and 
performance rating details including sales and margin targets and achievements, Individual Work history.

The purposes of such processing are to administer and manage the employment relationship we have 
with you, and may include disaster recovery data duplication, administering and maintaining personnel 
records (includes sickness and other absence records), assessing fitness for work, paying and reviewing 
salary, bonus, profit share and other benefits (if any), providing and administering benefits such as 
pension, stock purchase and stock option programmes, life, health and medical insurance, analysing 
sales and sales related activity, career and succession planning, performance appraisals and reviews, 
employee development and training, resources and skills allocation, regulatory and legal compliance, 
carrying out activities related to compliance with the company's policies and procedures, providing 
references and information to future employers, governmental and regulatory agencies (includes tax, 
social security authorities) in a take-over or merger, providing information to a future purchaser or 
potential purchaser of or any part of ’s business or a potential or future service provider as part of due 
diligence. You hereby consent to such data processing by , any other . company or any third party 
charged with providing services, information or benefits related to the employment and you further 
consent to transfer of data to a company or third party even if such company or third party is situated 
outside India in a country which does not offer a level of data protection compared to the level applied in 
India. will put in place adequate safeguards with such third parties to ensure an adequate level of data 
protection.



Confidentiality Obligation
You will not use, publish, misappropriate or disclose any "Confidential or Proprietary Information", during 
or after your employment, except as required in the performance of your assignment for the Company or 
as authorized in writing by the Company. Such Information shall include what you learn or originate 
during your employment which is not available or readily ascertainable from public sources, and includes 
such information disclosed by others in confidence to the Company. If in doubt, you will promptly consult 
your supervisor. Confidential and Proprietary Information includes, but is not necessarily limited to, the 
information described in sub-paragraphs below.

a) Computer products, Company processes and device strategies planned or under development, 
including device specifications, system architecture, logic designs, circuit implementations and plans for 
unannounced and announced products;

b) Software products in use, planned or under development, including operating systems adaptations or 
enhancements, language compilers, interpreters and translators, system design and evaluation tools, 
and application programs;

c) Information relating to Company employees; actual and anticipated relationships between the 
Company and other companies; sales levels, profit levels, pricing and other unpublished financial data; 
and budget, staffing, compensation, equipment and related plans;

d) Information relating to the Company's customer and vendor relationships. This includes performance 
requirements, development and delivery schedules, device and product pricing and quantities, and other 
information communicated to the Company by customers or vendors.

You will not use in your work or disclose to the Company any confidential or proprietary information of a 
third party unless the Company first receives written authorization from the third party allowing the use or 
disclosure of such information and unless the Company agrees in writing to receive such information on 
terms acceptable to the Company. You will abide by the restrictions imposed on the disclosure and use 
of such third party information.



You acknowledge that a violation of the provisions of this Agreement dealing with Confidential and 
Proprietary Information and Intellectual property may cause significant harm to the Company and that 
remedies at law may be inadequate to protect against a breach of such provisions. Accordingly, you 
agree that the Company shall be entitled, in addition to any other relief available to it, to the granting of 
injunctive relief without proof of actual damages or the requirement to establish the inadequacy of any of 
the other remedies available to it. You agree not to assert any defense in proceedings regarding the 
granting of any injunction or specific performance based on the availability to the Company of any other 
remedy.

For a period of one (1) year after leaving the Company's employment, you will give written notice to the 
new employer of your obligations regarding Intellectual Property, Confidential and Proprietary Information.
For a period of one (1) year after termination of this Contract for whatever cause, you shall not solicit or 
endeavor to take away from the Company the business of any customers or clients of the Company.

Intellectual Property and Copyright
While you are an employee of the Company, you will promptly disclose to the Company, all Intellectual 
Property developed by you, solely or jointly with others, in the course of your employment. Intellectual 
Property includes each discovery, idea, improvement, or invention you create, conceive, develop or 
discover, alone or with others, which relates to the Company's business or results from the use of the 
Company's equipment, supplies, facilities, or information. All Intellectual Property, in whatever form, is 
the Company's property. You will assign to and agree to assign to the Company and its nominees, 
without additional compensation, all of your worldwide and perpetual rights in Intellectual Property. You 
will assist the Company in all ways, including giving evidence and executing any documents deemed 
helpful or necessary by the Company to establish, perfect, and register worldwide, at the Company's 
expense, such rights in Intellectual Property. You will not do anything in conflict with the Company's 
rights in Intellectual Property and will cooperate fully to protect Intellectual Property against 
misappropriation or infringement by third parties. If you come across any cases of infringement of the 
rights of the Company in its Intellectual Property, you will promptly notify the Company of such 
infringement and assist the Company in all ways to protect its Intellectual Property.

You hereby agree that the Company will be the copyright owner in all works of every kind and description 
created or developed by you, solely or jointly with others, in connection with any employment with the 
Company. If requested to, and at no further expense to the Company, you will execute in writing any 
acknowledgments or assignments of copyright ownership of such Copyrightable Works as may be 
appropriate for preservation of the worldwide and perpetual ownership in the Company and its nominees 
of such copyrights.



You further agree that the Company may use your name, voice, picture or likeness in the Company's 
advertising, training advertisement and other materials without payment or separate compensation to you 
both during and following your employment with the Company.

On the date your employment with the Company ends, you will promptly deliver to a designated 
representative of the Company all originals and copies of all materials, documents and property of the 
Company which are in your possession or control. You will also cooperate in conducting exit interviews 
with a designated representative of the Company. The purpose of the exit interviews will be to review 
confidential and proprietary information known or possessed by you and to confirm the Company's rights 
regarding non-solicitation, the protection of the confidential and proprietary information and the 
disclosure to the Company and its ownership of intellectual property.

Export Compliance
You will not export or otherwise transfer out of India or release to any person, Controlled Technology or 
Software, during or after employment with the Company, except as authorized in writing by the 
Company. Controlled Technology or Software is technology or software controlled under the U.S. Export 
Administration Regulations and includes, but is not limited to:
• Confidential and Proprietary Information of the type described in paragraph 4(a) above, to the extent 

that such information is not otherwise publicly available;
• Technical information of , its affiliates, its customers or other third parties that is in use, planned, or 

under development, such as but not limited to: manufacturing and/or research processes or 
strategies (including design rules, device characteristics, process flow, manufacturing capabilities 
and yields); computer product, process and/or devices (including device specification, system 
architectures, logic designs, circuit implementations); software product (including operating system 
adaptations or enhancements, language compliers, interpreters, translators, design and evaluation 
tools, and application programs); and any other databases, methods, know-how, formulae, 
compositions, technological data, technological prototypes, processes, discoveries, machines, 
inventions, and similar items;

• Information relating to future plans of  , its affiliates, its customers and other third parties, such as but 
not limited to: marketing strategies; new product research pending projects and proposals; 
proprietary production processes; research and development strategies; and similar items.

• Release includes disclosure to any person, oral exchange, and application to situations abroad of 
personal knowledge or technical experience. If you have any doubts regarding whether particular 
information is Controlled Technology or Software, please consult your manager,  ’s Legal 
Department, or  ’s Export Compliance Organization.



Training: The Company may also send you abroad for the purpose of specific skills training relevant to 
your employment with the Company. If your employment with the Company ends for any reason within 
the first twelve (12) months of you being sent abroad for specific skills training, you will repay to the 
Company, all of the costs paid to you or incurred on your behalf for this training.

The company reserves the right to review the skills required to perform the job, and may introduce new 
trainings and certifications needed to impart the new skills and ways to measure the same. You shall 
undergo such trainings and certifications when needed and continue to successfully upgrade your skills 
and capabilities needed to perform the job effectively at expected levels.

Recovery of dues: In the event of any financial recovery to be made from you, the Company shall also 
be entitled to offset payment of any prorated allowance advances against salary due and to withhold 
amounts that may be required by relevant authorities. These repayment obligations cannot be waived 
except by a written communication by the Company.

Secondary employment and outside business ventures: While in the employment of the Company, 
you shall not undertake employment with any other Company on a temporary or part-time basis or offer 
your services with or without pay to any person, legal entity or public authority or to be occupied in your 
own business without the prior written consent of the Company.

Correctness of Information: This appointment is based on the information supplied by you in your 
application for employment. This appointment will be treated as "null and void" if any material error, in the 
management opinion, is discovered and/or due to non-disclosure of relevant information about you, to 
the company.

Service rules: For all other matters, not specified herein, you shall be governed by the company's 
policies, conditions of service, service rules and amendments made and communicated from time to time.

Regards,

Debaprasad Dutta
Sr. Manager,Talent Acquisition



Confirmation of Acceptance

 I, Spoorthy Venkataraju, confirm that I have read, understood and accept the terms and conditions of 
employment with Dell. I authorize the Company to make deductions from my wages pursuant to clause 
“remuneration” of this agreement.

I confirm that I will commence employment with Dell on 1 Aug, 2018.

_______________________________________        ____________________________________
Spoorthy Venkataraju                                      Date

We have partnered with a vendor to enable you to review and accept employment related documents 
electronically in an efficient, secure and protected manner. The documents are encrypted.  Your
electronic signature cannot be changed once signed. You will be able to print out full copies of your 
signed documentation for your records. Within each document, the system will guide you to all relevant 
sections which need to be completed and signed. 

By signing electronically, you acknowledge and agree that an electronic signature by you will have the 
same force and effect as your original handwritten signature.

Electronic is our preferred, and most efficient, method for managing the documentation. However, if you 
prefer, you can print and sign all of the documents, and scan and email the originals to Manish Kumar /
Manish.Kumarsinha@dell.com.  If you need to return the documentation in a different manner, please let 
your recruiter know.



Annexure

Relocation Entitlement
You will be offered a Relocation amount of Indian Rupee (INR) 60,000.00 that will be paid out as part of 
your first months’ salary. The terms and conditions of the Relocation amount are detailed in Annexure  of 
this offer letter.
 You will separately receive details regarding your relocation benefits, procedures, and service 
providers. Your relocation expenses must be completed and submitted within three months from your 
date of hire .

The Company will reimburse for your relocation expenses as per the Company relocation policy 
applicable for employees relocating within India. The relocation assistance is not automatic. It should 
have been discussed and agreed upon during the HR interview. This package is applicable only to those 
candidates who are relocating from current location to another, at the request of the Company, and 
should be claimed within 90 days of joining.

If my employment ends within the first 12 months of the hire date*, either due to my resignation 
(regardless of the reason) or because  terminates the employment for cause (as determined by  at its 
sole discretion), I will repay to  , depending on my length of service, all or part of the sign−on bonus or 
relocation paid to me (as per the calculation at the end of the sheet).
The Relocation Entitlement include payments  may have made to me or on behalf of me for temporary 
accommodation, travel, household goods movement, vehicle taxes, school admission support, food and 
laundry (during the first 2 weeks of using temporary accommodation), car hire (during the first 2 weeks of 
my start date) and all costs towards exploratory visits. The Relocation Entitlement can be recovered from 
any monies owed to me by . In case I get transferred more than once in a year and if there is a recovery 
required then only the expenses from the most recent relocation will be recovered. The relocation 
expenses prior to the recent relocation will not be considered for recovery even if it falls within a year.
The records/ statement available in the accounts records shall form the basis of the quantification of the 
relocation expenses and the same is final.

_______________________________________        ____________________________________
Spoorthy Venkataraju                                      Date







Date - September 19, 2017 IBM India Private Limited
Manyata Embassy Business Park,
G2 Block,
Nagwara Outer Ring Road,
Bangalore - 560045, India.
Tel : 91-80-49139999
http://www-
07.ibm.com/in/careers/

Dear Sriram Ramaswamy,

Congratulations!

Based on your application and interviews, we are interested in taking forward your candidature with IBM India Pvt. Ltd. For 
nearly 100 years, IBM has made an extraordinary impact on the world. This is your opportunity to work with a dynamic 
organization and make a difference in the way the world works.

We are very pleased to provide this Expression of Interest, which reiterates our intention to hire you, subject to successful 
completion of our normal pre-recruitment processes (including a background check & pre screening, if applicable). After 
you provide other information, supporting documents and successfully meet our requirements, we propose to issue a 
Formal Offer Letter to you.

Please note this Expression of Interest is neither an offer nor a legally binding contract of employment.

The Expression of Interest shall remain valid until the earlier of date of the Formal Offer Letter or nine months hereinafter. 

If any information supplied by you in your application or during the selection process is found to be unsatisfactory, 
incorrect or false and/or if you suppress material information regarding your qualifications and experience, IBM reserves 
the right to revoke this Expression of Interest without notice. IBM’s decision in this respect shall be final.

The terms of Expression of Interest are strictly between you and IBM. Please treat this information as personal and 
confidential.

We look forward to the opportunity to work with you and hope to convert this Expression of Interest into a formal 
employment relationship between you and IBM upon the successful completion of all pre-recruitment procedures.

Sincerely,

Rohit K Vohra
Recruitment Leader
India/SA

IN_79_[97298113-9229-420e-99da-599bcff980aa]_107495BR_2036225

http://www-07.ibm.com/in/careers/
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May 23, 2018

Srishma. HS
#82A 1st Cross, Nirathara Layout,
Kattigenahalli, Baglur Road,
Yelahanka, Bangalore 560063
India

Private & Confidential

Dear Srishma.,

Congratulations, and welcome to Dell!

We are pleased to extend our offer of employment to Srishma. HS (employee hereafter “you/your”)  with 
EMC INDIA S/W & SERV PVT ("the Company") conditional on the successful completion of the 
Company's Background Checks, and subject to the attainment of work permit, employment pass or 
employment visas, as may be applicable. 

Your title will be Associate Sales Engineer Analyst at career level Individual Contributor I5, reporting to 
Poorna Prashanth (1008567),Manager 2, Sales Engineer Analyst. Your start date is June 18, 2018. You 
will be based at our offices in Bangalore, India.

You are requested to submit all Background Check documents within three (3) days of offer letter 
acceptance. Any delay in providing the same may lead to extension of your date of joining which will be 
intimated to you through e-mail. Timely submission of Background Check documents is hence 
emphasized. 

Orientation
A member of our Onboarding team or Talent Acquisition team will be in contact with you prior to your 
joining date to assist you with your onboarding experience.



Core Business Hours
Your working hours shall be the number of hours as the Company may from time to time deem 
appropriate and as may be necessary to achieve the purposes of the Company (inclusive of a lunch 
break). Please take note that certain functions such as Sales,Technical Support, Manufacturing, 
Information Services require staggered/shift hours.

Place of Work
Your usual place of work will be at Bangalore, India.  However, the company reserves the right at its 
discretion, and by this contract you hereby agree, to change your place to work , either on a temporary or 
permanent basis, to any other place where it now conducts or at some future date, may conduct its 
business or part of its business.  Except at the discretion of the Company you will not be compensated or 
reimbursed for the costs involved in such relocation.  You may be required to work at or from any office, 
branch or location of the Company or any client of the Company, as the need arises, which you agree to 
do so.  In the event of you working in the premises of any other Company you shall comply with all 
Regulations and Codes of Conduct and legislative restrictions and requirements applicable in the 
workplace of any Company that you may be assigned to.  Any breach of such legislation, Regulations or 
Codes of Conduct shall be deemed a serious breach of discipline and may result in dismissal. 

Compensation
We are pleased to offer you a compensation package consisting of the following element(s):
Base Salary, of 480,000.00 per annum.
Base salary is comprised of Basic and Basket of allowances. Basic is 192,000.00. Basket is 288,000.00
INR Annual.

*The Basket of Allowances includes components such as HRA and LTA. You may be eligible for all the 
allowances or a combination of them, depending on other factors including your job grade. Please 
contact HR Staffing for further details regarding the components you are eligible for and the limits there 
under that are applicable to you.

Retirals
Retirals is comprised of PF and Gratuity. PF is 12% Annual. Gratuity is 4.81% Annual.



***Gratuity: Payment of Gratuity would be as per the criteria set out in the Payment of Gratuity Act

****PF contribution: If your basic salary is less than INR 15000 per month, then for the purpose of PF 
computation and contribution, the sum total of basic salary and undeclared portion of the basket of 
allowances (BOA) will be considered up to the extent of INR 15,000 per month.
Illustration: If your monthly basic salary in the salary table above is INR 6000 and your undeclared BOA 
is INR 2,000, then PF = 12% of 8000 which amounts to 960. Employer and Employee contribution to PF 
will be 960.

You will be entitled to all employee benefits including benefits through Employee Welfare Fund which is a 
contributory fund in which you will be a member of. There will be a standard deduction of Rs 200/- per 
month or such other amounts as decided from time to time towards contribution to the Employee Welfare 
Fund.

Incentive Bonus Plan
You will be eligible for an annual bonus of 5% of your base salary on terms that may vary, depending 
upon the Company's financial results and attainment of strategic corporate initiatives. You will be eligible 
to participate in the bonus program on a pro-rated basis, calculated from your start date. The Company 
reserves the right to vary the terms and amount of your bonus, depending upon your performance, the 
company's financial results and attainment of strategic corporate initiatives. The terms of the Bonus Plan 
are subject to annual re-evaluation and modification by the Company. The bonus is paid after the end of 
the Company’s fiscal year.  You must be actively employed at time of payment in order to earn and 
receive the bonus.

Total Target Cash will be INR504,000.00 plus Retirals per annum.
Your salary will be paid each month via Electronic Funds Transfer to the bank account nominated by 
you. We will advise you of the relevant date of payment.



Benefits
The Company offers a variety of benefits to assist you and your family. You will enjoy all benefits in 
accordance with the Company's prevailing policy and practice. A summary of these benefits will be made 
available for your access after onboarding. The Company reserves the right, at its absolute discretion, to 
vary or amend the terms of any benefit or existing benefit policy offered in accordance with applicable 
local law.

Probation
Your first 6 months of service will be of a probationary nature. The Company may waive or reduce the 
probation period at its discretion. You are deemed to have successfully completed your probationary 
period after  6 months unless otherwise informed in writing by the Company.  For a person whose 
immediate previous employment is with any of the Dell group of companies, this clause shall not be 
applicable.  

Notice Period and Termination

During the probationary period, your employment may be terminated by either party at any time by giving 
to the other party written notice of not less than 30 days or salary in lieu thereof at the sole discretion of 
the Company.

Upon satisfactory completion of probation, your employment may be terminated by either party at any 
time by giving to the other party 60days  written notice prior to the termination date or salary in lieu at the 
sole discretion of the Company.

Notwithstanding the above, the Company reserves the right at all times to terminate your employment 
(including employment during your probationary period) forthwith without notice or payment in lieu of 
notice if you are involved in gross negligence, misrepresentation, serious misconduct, a breach of any 
Dell policy including but not limited to the Code of Conduct; or commit any act of fraud or dishonesty or 
any criminal offense. In such an event, without prejudice to the Company's rights at law and/or under 
other provisions of this letter, the Company shall pay only salary earned by you up to the date of 
termination. 



In the event of termination of services, you agree and authorize the Company to offset payment of any 
pro-rated allowance advances, and any other sums due to the Company to the extent permitted by law, 
against salary due and to withhold amounts that may be required by the relevant authorities. You will also 
be required to promptly deliver to Dell all originals and copies of materials, documents and property of 
Dell which are in your possession or control.

Restraint:
In addition, for a period of one year after termination of employment with the Company, you shall not 
approach or communicate with any customers of the Company, nor solicit or endeavor to take away from 
the Company, the business or any customers or clients of the Company. You further agree not to, for a 
period of [one year] after termination of employment with the Company, approach any employee of the 
Company or communicate with any employee of the Company with the effect of enticing, or attempting to 
entice any employee away from the Company.

Code of Conduct
The company’s Code of Conduct sets out the standards of business conduct to which all employees are 
expected to adhere.  We take our Code of Conduct very seriously in order to maintain the highest 
possible standard of ethics.  Failure to adhere to the Code of Conduct is a disciplinary offence and may 
result in dismissal. A copy of the Code of Conduct shall be given to you in your Employee Orientation 
Program on joining.  If you require a copy of any of the company’s Code of Conduct before signing this 
employment contract please contact your Recruiter (i.e. signatory on this employment contract). 

You should comply with the legal requirements of each country in which the Company conducts business 
and shall employ the highest ethical standards in your dealings. Use of any company assets for unlawful 
purposes is strictly prohibited.

In the event of you working in the premises of any other Company you shall comply with all Regulations 
and Codes of Conduct and legislative restrictions and requirements applicable in the workplace of any 
Company that you may be assigned to.  Any breach of such legislation, Regulations or Codes of Conduct 
shall be deemed a serious breach of discipline and may result in dismissal. 



Data Protection
will obtain, hold and use personal data relating to you in the context of your employment, including, but 
not limited, your name, number, cost centre, address, emergency contact details (e.g. home telephone 
number), educational details/history/qualifications and employment history, proof of right to work, any 
director or officer posts held, outcomes of any pre-employment screening, salary information including 
details on commissions bonuses and profit share, pension, stock option rights and details related thereto 
as well as additional benefit details, job description, job level, job grade, performance plans and 
performance rating details including sales and margin targets and achievements, Individual Work history.

The purposes of such processing are to administer and manage the employment relationship we have 
with you, and may include disaster recovery data duplication, administering and maintaining personnel 
records (includes sickness and other absence records), assessing fitness for work, paying and reviewing 
salary, bonus, profit share and other benefits (if any), providing and administering benefits such as 
pension, stock purchase and stock option programmes, life, health and medical insurance, analysing 
sales and sales related activity, career and succession planning, performance appraisals and reviews, 
employee development and training, resources and skills allocation, regulatory and legal compliance, 
carrying out activities related to compliance with the company's policies and procedures, providing 
references and information to future employers, governmental and regulatory agencies (includes tax, 
social security authorities) in a take-over or merger, providing information to a future purchaser or 
potential purchaser of or any part of ’s business or a potential or future service provider as part of due 
diligence. You hereby consent to such data processing by , any other . company or any third party 
charged with providing services, information or benefits related to the employment and you further 
consent to transfer of data to a company or third party even if such company or third party is situated 
outside India in a country which does not offer a level of data protection compared to the level applied in 
India. will put in place adequate safeguards with such third parties to ensure an adequate level of data 
protection.

Confidentiality Obligation
You will not use, publish, misappropriate or disclose any "Confidential or Proprietary Information", during 
or after your employment, except as required in the performance of your assignment for the Company or 
as authorized in writing by the Company. Such Information shall include what you learn or originate 
during your employment which is not available or readily ascertainable from public sources, and includes 
such information disclosed by others in confidence to the Company. If in doubt, you will promptly consult 
your supervisor. Confidential and Proprietary Information includes, but is not necessarily limited to, the 
information described in sub-paragraphs below.



a) Computer products, Company processes and device strategies planned or under development, 
including device specifications, system architecture, logic designs, circuit implementations and plans for 
unannounced and announced products;

b) Software products in use, planned or under development, including operating systems adaptations or 
enhancements, language compilers, interpreters and translators, system design and evaluation tools, 
and application programs;

c) Information relating to Company employees; actual and anticipated relationships between the 
Company and other companies; sales levels, profit levels, pricing and other unpublished financial data; 
and budget, staffing, compensation, equipment and related plans;

d) Information relating to the Company's customer and vendor relationships. This includes performance 
requirements, development and delivery schedules, device and product pricing and quantities, and other 
information communicated to the Company by customers or vendors.

You will not use in your work or disclose to the Company any confidential or proprietary information of a 
third party unless the Company first receives written authorization from the third party allowing the use or 
disclosure of such information and unless the Company agrees in writing to receive such information on 
terms acceptable to the Company. You will abide by the restrictions imposed on the disclosure and use 
of such third party information.

You acknowledge that a violation of the provisions of this Agreement dealing with Confidential and 
Proprietary Information and Intellectual property may cause significant harm to the Company and that 
remedies at law may be inadequate to protect against a breach of such provisions. Accordingly, you 
agree that the Company shall be entitled, in addition to any other relief available to it, to the granting of 
injunctive relief without proof of actual damages or the requirement to establish the inadequacy of any of 
the other remedies available to it. You agree not to assert any defense in proceedings regarding the 
granting of any injunction or specific performance based on the availability to the Company of any other 
remedy.

For a period of one (1) year after leaving the Company's employment, you will give written notice to the 
new employer of your obligations regarding Intellectual Property, Confidential and Proprietary Information.
For a period of one (1) year after termination of this Contract for whatever cause, you shall not solicit or 
endeavor to take away from the Company the business of any customers or clients of the Company.



Intellectual Property and Copyright
While you are an employee of the Company, you will promptly disclose to the Company, all Intellectual 
Property developed by you, solely or jointly with others, in the course of your employment. Intellectual 
Property includes each discovery, idea, improvement, or invention you create, conceive, develop or 
discover, alone or with others, which relates to the Company's business or results from the use of the 
Company's equipment, supplies, facilities, or information. All Intellectual Property, in whatever form, is 
the Company's property. You will assign to and agree to assign to the Company and its nominees, 
without additional compensation, all of your worldwide and perpetual rights in Intellectual Property. You 
will assist the Company in all ways, including giving evidence and executing any documents deemed 
helpful or necessary by the Company to establish, perfect, and register worldwide, at the Company's 
expense, such rights in Intellectual Property. You will not do anything in conflict with the Company's 
rights in Intellectual Property and will cooperate fully to protect Intellectual Property against 
misappropriation or infringement by third parties. If you come across any cases of infringement of the 
rights of the Company in its Intellectual Property, you will promptly notify the Company of such 
infringement and assist the Company in all ways to protect its Intellectual Property.

You hereby agree that the Company will be the copyright owner in all works of every kind and description 
created or developed by you, solely or jointly with others, in connection with any employment with the 
Company. If requested to, and at no further expense to the Company, you will execute in writing any 
acknowledgments or assignments of copyright ownership of such Copyrightable Works as may be 
appropriate for preservation of the worldwide and perpetual ownership in the Company and its nominees 
of such copyrights.

You further agree that the Company may use your name, voice, picture or likeness in the Company's 
advertising, training advertisement and other materials without payment or separate compensation to you 
both during and following your employment with the Company.

On the date your employment with the Company ends, you will promptly deliver to a designated 
representative of the Company all originals and copies of all materials, documents and property of the 
Company which are in your possession or control. You will also cooperate in conducting exit interviews 
with a designated representative of the Company. The purpose of the exit interviews will be to review 
confidential and proprietary information known or possessed by you and to confirm the Company's rights 
regarding non-solicitation, the protection of the confidential and proprietary information and the 
disclosure to the Company and its ownership of intellectual property.



Export Compliance
You will not export or otherwise transfer out of India or release to any person, Controlled Technology or 
Software, during or after employment with the Company, except as authorized in writing by the 
Company. Controlled Technology or Software is technology or software controlled under the U.S. Export 
Administration Regulations and includes, but is not limited to:
• Confidential and Proprietary Information of the type described in paragraph 4(a) above, to the extent 

that such information is not otherwise publicly available;
• Technical information of , its affiliates, its customers or other third parties that is in use, planned, or 

under development, such as but not limited to: manufacturing and/or research processes or 
strategies (including design rules, device characteristics, process flow, manufacturing capabilities 
and yields); computer product, process and/or devices (including device specification, system 
architectures, logic designs, circuit implementations); software product (including operating system 
adaptations or enhancements, language compliers, interpreters, translators, design and evaluation 
tools, and application programs); and any other databases, methods, know-how, formulae, 
compositions, technological data, technological prototypes, processes, discoveries, machines, 
inventions, and similar items;

• Information relating to future plans of  , its affiliates, its customers and other third parties, such as but 
not limited to: marketing strategies; new product research pending projects and proposals; 
proprietary production processes; research and development strategies; and similar items.

• Release includes disclosure to any person, oral exchange, and application to situations abroad of 
personal knowledge or technical experience. If you have any doubts regarding whether particular 
information is Controlled Technology or Software, please consult your manager,  ’s Legal 
Department, or  ’s Export Compliance Organization.

Training: The Company may also send you abroad for the purpose of specific skills training relevant to 
your employment with the Company. If your employment with the Company ends for any reason within 
the first twelve (12) months of you being sent abroad for specific skills training, you will repay to the 
Company, all of the costs paid to you or incurred on your behalf for this training.

The company reserves the right to review the skills required to perform the job, and may introduce new 
trainings and certifications needed to impart the new skills and ways to measure the same. You shall 
undergo such trainings and certifications when needed and continue to successfully upgrade your skills 
and capabilities needed to perform the job effectively at expected levels.

Recovery of dues: In the event of any financial recovery to be made from you, the Company shall also 
be entitled to offset payment of any prorated allowance advances against salary due and to withhold 
amounts that may be required by relevant authorities. These repayment obligations cannot be waived 
except by a written communication by the Company.



Secondary employment and outside business ventures: While in the employment of the Company, 
you shall not undertake employment with any other Company on a temporary or part-time basis or offer 
your services with or without pay to any person, legal entity or public authority or to be occupied in your 
own business without the prior written consent of the Company.

Correctness of Information: This appointment is based on the information supplied by you in your 
application for employment. This appointment will be treated as "null and void" if any material error, in the 
management opinion, is discovered and/or due to non-disclosure of relevant information about you, to 
the company.

Service rules: For all other matters, not specified herein, you shall be governed by the company's 
policies, conditions of service, service rules and amendments made and communicated from time to time.

Retirement
You shall retire on the attainment of sixty two (62) years unless specifically communicated by the 
company in writing to continue in service beyond this age.

Regards,

Gangadhar Salimath,
Sr Manager, Talent Acquisition



Confirmation of Acceptance

 I, Srishma. HS, confirm that I have read, understood and accept the terms and conditions of 
employment with Dell. I authorize the Company to make deductions from my wages pursuant to clause 
“remuneration” of this agreement.

I confirm that I will commence employment with Dell on 18 Jun, 2018.

_______________________________________               ____________________________________
Srishma. HS                                                     Date

We have partnered with a vendor to enable you to review and accept employment related documents 
electronically in an efficient, secure and protected manner. The documents are encrypted.  Your
electronic signature cannot be changed once signed. You will be able to print out full copies of your 
signed documentation for your records. Within each document, the system will guide you to all relevant 
sections which need to be completed and signed. 

Electronic is our preferred, and most efficient, method for managing the documentation. However, if you 
prefer, you can print and sign all of the documents, and scan and email the originals to Lovely Faith /
Lovely.Faith@Dellteam.com.  If you need to return the documentation in a different manner, please let 
your recruiter know.



Annexure
Notice Period Buyout
The Company will pay for your Notice pay recovery if any, as agreed during the HR interview. If my 
employment ends within the first 12 months of my hire date*, either due to my resignation (regardless of 
the reason) or because  terminates the employment for cause (as determined by  at its sole discretion), I 
will be required to repay to  the entire notice period that has been bought out by  at the time of my 
joining. Gross up on notice period buyout will be done on a case to case basis depending on the tax 
treatment availed in the previous employment/s. You need to submit the necessary document in support 
of Notice Period Buyout claim.
* Hire Date shall mean the date of transfer in case of current employees who have opted for a 
personal transfer and the date of joining in case of new hires. 

I agree that the repayment amount for any of the categories as detailed above will become fully due and 
payable upon my termination of employment. I hereby authorize  , to the full extent allowed by law, to 
deduct the repayment amount for any of the categories as detailed above from any monies owed to me 
by  , including, but not limited to: wages, final paycheck, reimbursement for expenses, payment for 
unused benefits, refunds of contributions to benefit plans or programs, and/or any other sums payable to 
me by  .

Srishma. HS
Date:













Offer: Computer Consultancy
Ref: TCSL/CT20172238834/Bangalore
Date: 10/01/2018

Mr. Sujith  Mc
#31Kc Street,
Behind Ktk ,Thirthahalli,
Shivamogga-577432,
Karnataka.
Tel# -9731359443

Dear Sujith  Mc,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=qpq6xFx4xFx43LxU9xpZ34xUUZ4UT46T4L44UF4Uxbx40pqTF9FFU64UT66T09qTTb6T36xUpxp


GROSS SALARY SHEET Annexure 1

Name Sujith  Mc

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2

13TCS Confidential

TCSL/CT20172238834



Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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APPOINTMENT LETTER

March 13, 2018

Ms. Sukruti B Kustagi
House No.209, Bankers Colony,
Mulgund Road, 
Gadag - 582101

Dear Sukruti B Kustagi,

Welcome to Wipro Limited (‘Wipro’) and congratulations on your appointment as Project Engineer.

1. Appointment Details: 

a. The date of appointment is effective from the date of joining unless otherwise communicated in writing by the
company.

b. You will be on probation for a period of 12 months from the date of the appointment. On completion of the
Probationary period, your appointment will be confirmed and communicated to you in writing. Unless
confirmation is communicated in writing, the probation period is deemed extended.

c. The retirement age is 58 years.

d. You may be transferred in such capacity as Wipro may from time to time determine to any other location,
department, function, establishment, or branch of Wipro or subsidiary, associate or affiliate of Wipro. In such
case you will be governed by the terms and conditions of service applicable to the new assignment including
compensation, working hours, holidays, leave, people policies, etc.

e. We provide support to our global customers through various Wipro locations in India to suit customer time
including on 24x7 basis. You agree to operate from any of these locations and in any of the shifts, including
night shift, as may be decided by Wipro keeping in mind business needs and deliverables to customers.

f. This letter of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by Wipro for your role, and you successfully completing the pre-joining assessment based on the training
module, in the prescribed format and time frame as informed to you. 

g. Kindly ensure you submit the second copy of the appointment letter signed by you on the day of reporting for
work.

2. Compensation: 

You will be eligible for:

a. Compensation and benefits in accordance with Annexure III titled Salary Offer Sheet.

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the management.
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c. Other compensation and benefits in accordance with Wipro policy as modified and intimated to you from time to
time.

d. Your salary will be reviewed periodically as per Wipro policy.

e. Changes in your compensation are at Wipro's discretion and will be subject to and on the basis of effective
performance and results during your period of employment and other relevant criteria. 

3. Other Benefits:

You will also be eligible for:

a. Leave, holidays and working hours as applicable to your stream and location of posting.

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by Wipro.

c. Participation in the Wipro Provident Fund Scheme (PF) as per the policies applicable to your band and stream.

d. Leave Travel Assistance (LTA) as per the policy of Wipro.

e. Wipro Medical Assistance Scheme (MAS) and Contributory Medical Insurance for your band and stream
provided you are not covered under the purview of the ESI Act.

f. Employee Benefits Program sponsored and administered by Wipro for management employees, comprising
pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.

g. Please refer to the detailed policies in the Wipro intranet portal i.e. mywipro.wipro.com

4. Responsibilities:

a. In view of your position and office, you must effectively, diligently and to the best of your ability perform all
responsibilities and ensure results. There may be times when you will be expected to work extra hours to
achieve the above. At all times, you are required not to engage in activities that have or will have an adverse
impact on the reputation / image and business of Wipro, whether directly or indirectly.

b. You may be required to undertake travel on Wipro work for which you will be reimbursed travel expenses as per
the Wipro policy applicable to you.

c. We at Wipro are committed to ensure 'Integrity' in all aspects of its functioning. You are expected to comply with
the policies of Wipro including the Code of Business Conduct and Ethics as they form an integral part of the
terms of your employment with Wipro. Consequently, you are required to understand the scope and intent
behind these policies and to comply with the same. These policies are updated / modified on a periodic basis
and new policies may be introduced and notified to employees from time to time and you will be required to
comply with the same.

d. Consistent with (c) above, any matter or situation or incident that may arise which could potentially result, or has
resulted, in any violation of the policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head.
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5. Conflict of Interest: 

a. You are required to engage yourself exclusively in the work assigned by Wipro and shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise) directly
or indirectly without the express written consent of your Business Unit Head.

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro. 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of one
year from the cessation of your employment with Wipro (irrespective of the circumstances of, or the reasons for,
the cessation) not to solicit, induce or encourage:

i. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

ii. Any customer or vendor of Wipro to move his existing business with Wipro to a third party or to terminate his
business relationship with Wipro.

iii. Any existing employee to become associated with, or perform services of any type for any third party.
d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand Wipro's

position on this and resolve the conflict.

6. Confidentiality: 

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your employment. This covenant shall
endure during your employment and beyond the cessation of your employment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for Wipro.

7. Assignment of Intellectual Property 

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and
shall comply with the Policies of Wipro  in relation to Intellectual Property.

8.Non-Compete

In the course of your employment with Wipro you will be providing services to customers or clients of Wipro during
which process you would be handling sensitive information including but not limited to key customers of Wipro,
competitor information, customer sensitive information (‘Confidential Information’). You acknowledge and recognize
that Confidential Information available to you, if leaked, would cause irreparable harm to Wipro and its protection is of
utmost importance to Wipro. You confirm that for a period of six (6) months after separation of your employment from
Wipro (irrespective of the circumstances of or the reason for the separation), you will not accept any offer of
employment from a customer or client with whom you have interacted or worked in a professional capacity
representing Wipro during the six (6) months preceding the date of separation.
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9.General:

This letter of appointment is subject to the condition that you have not provided us with any false declaration or
willfully suppressed any material information. If you have, you will be liable to be removed from service without any
prior notice. Please note that you are required to inform us if there are any agreements, oral or written, which you
have entered into and which may relate to or affect your commitments under this Agreement.

a. Your employment terms may be specifically enforced legally, if required. In this connection, if any of the
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.

b. These employment terms supersede and replace any existing agreement or understanding, if any, between
Wipro and you relating to the same subject matter.

c. You warrant that you are not prevented by a court or by any other administrative or judicial order from providing
the services required under this agreement. In the event that you are not a citizen of the country of posting, you
should have a valid work permit to work in the country of posting.

d. During the employment you have to comply by all policies of Wipro. These policies are updated / modified on a
periodic basis and new policies may be introduced and notified to employees from time to time. You agree to
comply with all policies as modified from time to time.

e. Your appointment cannot be further processed and will be treated as withdrawn in the event of:

i. Your failing to clear any remaining backlog papers, and/or
ii. For 10th Standard: You are not being able to maintain minimum aggregate marks of 60% in your 10th

Standard.
iii. For 12th Standard: You are not being able to maintain minimum aggregate marks of 60% in your 12th

Standard or equivalent education.
iv. For Graduates: A. You are not being able to maintain minimum aggregate marks of 65% in your graduation. 

B. For Post Graduates: You are not being able to maintain minimum aggregate marks of 65% in your
graduation and 65% in post-graduation.

10. Training Agreement:

As part of your smooth transition from campus to corporate, the company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding.  You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training,
Top Gear modules, and / or customer specific tools and technology learning. Through this extensive training Wipro
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and serve the company for a period of 15 months
commencing from the date of your joining. In case you choose to leave the company before the expiration of the said
period or if your services are terminated before the expiration of the said period, for any reason whatsoever, you shall
pay to the company liquidated damages of upto Rs. 75,000/-(Rupees Seventy Five Thousand only) in the manner
defined in the training agreement, signed by you with the company. 
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I have read, understood and agree to accept the employment on the terms and conditions herein.  I shall be reporting 
for duty on __ /__ /____

Name: _____________________________ Signature: _____________________ 

Date: __ /__ /____ Place: _______________________

11.NoticePeriod:

This contract of employment is terminable, without reasons, by either party giving one-month notice during
probationary period and two months’ notice on confirmation. Wipro reserves the right to pay or recover salary in lieu
of notice period. Further, Wipro may at its discretion relieve you from such date as it may deem fit even prior to the
expiry of the notice period. However, if Wipro desires the employee to continue the employment during the notice
period the employee shall do so.
Please confirm that the above terms are acceptable to you and that you accept the appointment by signing a copy of
this letter of appointment and submitting the same on the date of appointment. 

12. On Separation:

On acceptance of separation notice, you will immediately give up to the company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects or
shall not make or retain any copies of these items.

Please confirm that the above mentioned terms and conditions are acceptable to you and that you accept the
appointment by submitting the signed copy of this letter of appointment with your original signature on the date of
joining.

Yours sincerely,
For Wipro Limited,

Sunil Kalachar 
General Manager - Talent Acquisition
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ANNEXURE I

CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.

Noted below are a few examples of conflict of interest:

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will inform the top management.

Name:

Date: __/___/_____ Signature:.....................……………….
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Compliance to Company’s Code of Conduct to Regulate, Monitor and 
Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe
or buy or sell or deal in the Company’s Securities. As an employee of Wipro you are considered as an Insider and
accordingly advised as below: 

1.Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com.

2.Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance
of duties and discharge of legal obligations and strictly on a need-to-know basis. Employees are strictly prohibited
from the following:

a)  Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except on 
     a need to know basis.
b)  Counseling as well as expressing opinions or making any recommendations to any person on the Securities of the 
     Company when in possession of any UPSI.
c)  Unauthorized disclosure or communication of UPSI.
d)  Procuring any UPSI from others 

3.Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage
freeze, suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts
severe civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The
penalties levied on the employee will not be borne by the Company and the employee individually is responsible. 

4.Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of
the securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to
a traded value in excess of ten lakh rupees. 

For more details on procedures and guidelines, employees are requested to refer Wipro’s Code of Conduct to 
Regulate, Monitor and Report Trading by Insiders. Or write to policyclearinghouse@wipro.com.
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ANNEXURE II 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

I -----------------------------------------------------------------------, confirm that I am voluntarily sharing my Personal Information 
including documents with Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification; 

b. processing my job application including background verification checks; 

             c. employment-related actions including record keeping, processing compensation and benefits and any
action required in the context of my employment with Wipro. 

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party.

I understand that `Personal Information' means any information including documents, relating to me that is available 
with Wipro and is capable of identifying me."

Name:

Date: __ / __ /____ Signature.............................................
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ANNEXURE III 

SALARY OFFER SHEET

Name     : Sukruti B Kustagi 

Position : Project Engineer Career Group: TRB - II 

a.You shall receive salary as detailed below. 
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COMPONENT AMOUNT (INR) 

Basic                                  9,340

HRA 4,670

Commutation Allowance 1,600
Bonus 1,870

Wipro Benefits Plan (WBP) 5,630

Additional allowance -

Total Fixed Cash 23,110
                  PF (Employer Contribution) 1,121

Gratuity 496
Total Fixed Compensation 24,727

Other Compensation Benefits 
Health benefit (Medical) 600

Variable Pay 
Target Variable Pay 1,340

Target Cost to Company per month 26,667
Total Cost to Company per annum 320,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be
eligible for payment of gratuity  as per the Wipro Policy for the same.

b. Depending on your performance during the online pre-joining assessment program, in the event you fall under 
    Performance Category  - 1, i.e. you are amongst top 30% of the candidates, your total cost to company per 
    annum shall stand revised to INR 3,30,000 in the salary structure under (a) above.
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c. Apart from the standard salary emoluments, Project Engineers are also entitled to unique Wipro
     Benefits to assist them in maintaining a healthy work-life balance. The details of the benefits are as 
     follows: 

       a. Onetime Interest free loan of Rs. 20,000 towards housing deposits or towards purchase of a two wheeler 
       b. Onetime Interest free contingency loan of Rs. 50,000 towards housing deposits or illness, death in 
            immediate family or self marriage 
       c. Medical assistance of Rs. 15,000 per annum for employees who are not covered under the ESI scheme.

         Medical Insurance Coverage up to Rs. 2 lacs per annum 

Date: __/___/_____                                                                                      Signature:....................………………. 
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ANNEXURE - IV

I hereby confirm that I shall submit the required academic certificates including mark sheet, Provisional or
Convocation Degree Certificate within 3 months from my date of joining. I understand that my employment is subject
to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
employment with Wipro.

Name:

Date: __/___/_____                                                                                  Signature:.....................………………. 
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ANNEXURE - V

VARIABLE PAY- A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters:

a. Individual linked parameter: Based on number of days billed in a quarter. This factor is applicable only for
employees joining in billable roles in Bands Team Rainbow, A1, A2, A3, B1, B2 and B3. This would comprise of
100% of your Variable Pay amount. (for employees joining in these Bands in Support roles and central functions
100% of Variable Pay would be linked to revenue and OM as mentioned in (b) and (c) below)

b. Revenue achievement linked parameter: Based on the Revenue achievement of your Business Unit / Vertical /
Service Line. This would be linked to 50% of your Variable Pay payout. This is applicable only for employees in
Bands Team Rainbow, A1, A2, A3, B1, B2 and B3 joining in Support roles.

c. OM linked parameter: Based on Operating Margin achievement of your Business Unit. This would be linked to
50% of your Variable Pay payout. This is applicable only for employees in Bands Team Rainbow, A1, A2, A3,
B1, B2 and B3 joining in Support roles.

The Variable Pay payout amount is liable to vary as per the performance on the above parameters.

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.
For more details please refer to the policy hosted on myWipro à My Information Source à My Policies à View All
Policies à (Select Country) à My Financials à Compensation à Variable Pay
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SOME ADDITIONAL INFORMATION ON THE SALARY OFFER 

Basic, Additional Allowance and Bonus:

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a 
particular period.

House Rental Allowance:

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent 
receipts.

Commutation Allowance:

This allowance is tax free up to the extent of Rs.1600/- per month. This does not warrant the production of any bills. 

Wipro Benefit Plan (WBP):

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance, Commutation Allowance and Education Allowance. Benefits
regarding the use of Telephone/Mobile phone, Non-transferable food coupons, use of Wipro Bus can also be availed
under the Plan. The actual expenses incurred towards these components are eligible for exemption as per the
prescribed Income Tax rules applicable. Thus, you will be subjected to tax for the portion of the allowances that is not
exempt. The Income Tax exemption for benefits availed are subject to submission of proofs or other conditions as
may be prescribed in this policy. Wipro will grant a Group Allowance, which will be computed after reducing the
aggregate cost of allowances/benefits availed under WBP and related recovery of Perquisite Tax and associated
charges. Following are your WBP Entitlements:

1. Leave Travel Allowance:

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.

2. Telephone/Mobile Phone Allowances:

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards broadband/
modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs. 19,800 per annum
under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other charges for pre-paid
connections will be eligible under this head. 

3. Non-transferable Food Coupons: 

An amount of Rs. 2,750 per month towards purchase of Non-Transferable food coupons is eligible for IT exemption
under WBP. 
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4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2 children is 
eligible for IT exemption under WBP.

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be over 
and above Sec 80C investments.

Retirement Benefits: 

It consists of:

a. 12% of your Basic towards Provident Fund. 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity. 

Employees will be eligible for payment of gratuity as per the Wipro policy on the same. 

Accommodation, Food & Other Miscellaneous Expenses

a. You would be entitled for Rs. 1000 per day for 8 days (total amount of Rs. 8,000) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount and you would not need to submit bills towards usage of this amount.

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:

i. Settlement and Miscellaneous Expenses: Rs. 1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses.

c. Campus joiners would not be eligible for accommodation at the Wipro guest houses.
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SUMMARY - SOCIAL SECURITY & OTHER BENEFITS* 

Medical

1.Medical Assistance Program (MAS): This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15,000 per annum. This scheme is not applicable for employees covered under the Employee
State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a financial year.
The amount mentioned as Medical allowance in your salary stack is a notional figure and it indicates average outflow
per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals on
making a claim.

2.Mediclaim: A floater coverage of Rs. 2,00,000 per annum for family (self, spouse & children) towards
hospitalization. A nominal deduction per month as mentioned below is made towards contribution for the mediclaim
benefit. 10% of the claim amount has to be borne by the employee. However, this does not apply if the hospitalization
is in a Preferred Mediassist Network hospital. 

                   * Rs. 240 - Contribution in case of single individual
                   * Rs. 520 - Contribution in case you are married

If the employee wishes to enhance the coverage, Top up cover option is also available wherein one can increase it
for a highly negotiated premium. More details on the policy are available on My Policies Section in myWipro which
is accessible on joining.

3.Annual Health check: Company paid Annual health checkup program is available for employees above 40 years
of age.
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Gratuity Benefit: Up to Rs. 10,00,000 

This provides you a lump sum benefit upon separation after completion of 5 years of service or on retirement or when
deceased. Your gratuity is computed as: Last drawn Basic Salary * No. of years served * 15/26.

Survivor Benefit Pension Program: 

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic
salary at the time of death, number of years till retirement, number and age of surviving members. E.g. If an
employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at time of his
death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension payable per
month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and age of
surviving members. I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable.
*Grade Factor is a band specific pre-defined pension Accrual rate.

Loans:

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments.

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower
as per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 
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1. Your Life and Accident Cover:

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000
Through GPAI you are covered by way of round-the-clock risk coverage against any accidents occurring while at
work or outside of work resulting in partial or total disablement or casualty. Even on temporary disability due to
Accident you get compensated for loss of wages on account of leave due to Accident of up to Rs. 5,000 per
week. In case of death due to accident, your total cover would be 26 lacs (12 Lacs + 14 Lacs). Employees can
also get an extra coverage for a nominal and highly negotiated premium.

b. Group Life Insurance Program: Rs. 14,00,000
In the unfortunate event of death on account of either accidents or natural causes, your surviving family members
would be eligible for an insurance cover. Employees can also get an extra coverage for a nominal and highly
negotiated premium.

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India -> My Financials -> Group Life Insurance /
Personal Accident
The policies mentioned here are policies of the Company as on date; this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free
life by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to
contribute towards building your retirement corpus and leverage the compounding interest earned by the corpus year
on year. You simply have to choose the scheme that suits your investment horizon and risk tolerance.
A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk
appetite & transparent fund management.
The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year.

The Company, on behalf of the member employee, shall contribute 15% of basic salary, towards the scheme
selected by the member. In case 15% of basic exceeds Rs.150,000 per annum, member employee will have an
option to restrict the contribution to Rs.150,000 per annum to avoid perquisite tax (perquisite tax is applicable on
contributions exceeding Rs.150,000 every year).
Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under `Pension'
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data-> My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that
is available for all employees once every financial year. 

Page 17 of 18
7314493

Page 17 of 18
7314493



INITIAL INDUCTION PROGRAM 

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate
world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental IT skills followed by
insights into Wipro businesses, process, technology and behavioral skills. 

To understand and appreciate the mindset of the freshers and ensure that the transformation is smooth, the induction
program is done by a team of dedicated professionals who have exposure to the academic and corporate sectors
alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of the
freshers.

Corporate Readiness Program - CRP 
The CRP program is focused on making fresher comfortable in a corporate environment. This program starts with a
corporate induction.

“PINNACLE” a behavioral skills building training program ensures that the fresher start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work
culture and business etiquette.

STEP PLUS is a 60-minute English language Assessment, which assesses grammar, listening, reading and speaking 
skills.

During PRP, STEP PLUS assessments would be scheduled and participants are expected to score a minimum of
917 marks out of 1581. This is a gating criteria for participants for clearing PRP & deputing in projects. It is mandatory
to score a minimum of 800 marks and participants whose score is less than 800 marks would be exited from the
organization.

Technology Readiness Program - TRP
The technology training provides critical technical skills required to work on projects allocated to freshers and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro's businesses and work
environment.
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project. 

During TRP, fresher shall take up assessments as shared in the schedule. The assessment consists of Multiple
Choice Questions (MCQ), Case Study, Project / Scenarios snippets. The duration of the assessment is for a day. The
overall PRP score is computed as 30% weightage to MCQ, 70% weightage to Case study and /Project/ Scenario.
There will be an improvement opportunity provided for those who score lesser than 75% at the TRP training. Faculty
at Talent Transformation shall devote their time to mentor and coach the student. This is done to ensure enriched
knowledge and improved understanding of the topic. All the efforts made in this direction are meant for the fresher to
be able to clear in the improvement assessment with flying colors. 
The training is said to be completed only when the fresher is able to score 800 in STEPPLUS assessment and 75%
in PRP Technical assessment. Failure to achieve the required score in either STEPPLUS or Technical will result in
exiting from the organization. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172238490/Bangalore
Date: 10/01/2018

Ms. Sundus  Hasan
Reva University, Girls Hostel-1, Rukmini Knowledge ParkBagalur Road,
Kattigenahalli, Yelahanka,
Bangalore-560064,
Karnataka.
Tel# -

Dear Sundus  Hasan,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the IT Infrastructure Services (ITIS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=LbL8Tx6TxUx4x9x46b66p6pFL4L8ZLFZZ0FZ39xUxUx4Up4U8088LxL80ZqTLFL8bFLixUx4F8F


GROSS SALARY SHEET Annexure 1

Name Sundus  Hasan

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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9th July 2018

Pratiksha Dayal,
Dayal Niwas, H. B Road,
Tharpakhna Ranchi-834001.

TRAINEE- Letter of Offer

Dear Pratiksha,

We are pleased to inform you that you have been shortlisted for the position of   Management
Trainee at Sunrise Biztech Systems Private Limited (“Company”) situated in Bangalore, India. 

The terms and conditions governing your traineeship are given below:

1. The final letter of Appointment shall be subject to your successful completion of all 
curricular Requirements as laid down by University/Institute for award of the degree 
subject to the minimum passing percentage/grade as determined by Sunrise Biztech 
Systems Pvt Ltd.

2. Your traineeship with us will be governed by the terms and conditions specified in this 
Offer Letter, and the other policies of the Company, which shall be made 
available/notified to you separately.

3.       Your scheduled date of employment with us will be 16th July, 2018.

4. As a pre-requisite to your traineeship with the Company, you would be required to 
execute an Inventions Assignment Agreement, a non-disclosure agreement and any other 
documentation as may be deemed necessary by the Company in its sole discretion as a 
part of Employment Agreement.

5. The Date of joining and the location of Posting will be purely based on business 
requirements. Sunrise solely reserves the right to make any changes to the date of joining 
and the location of joining.

6. Your remuneration FY2018-19 will be Rs. 2,81,367/- pa.



7. Your appointment as a Trainee is subject to the Company completing appropriate 
background checks, based on the information you have provided to us as well as medical 
tests, if required. You hereby consent to conduct of such background checks/verification 
and agree to cooperate in the conduct of routine medical tests.

8. During the Training period, your performance shall be evaluated periodically (every 
quarter)

9. Upon the successful completion of your Traineeship Period, and based on your performance 
during the said Traineeship Period, the Company may at its complete discretion make an 
offer to you for employment with the Company.

We welcome you and look forward to a mutually successful traineeship period.

Should you have any queries, please do contact freshers@sunrisebiztechsys.com

Yours truly,

For Sunrise Biztech Systems Private Limited

Smitha T
Manager - HR

mailto:freshers@sunrisebiztechsys.com


Annexure A (Compensation and Benefits)
Your revised compensation effective your date of joining salary is as follows:
Components Monthly Annualised

(A) Basic Salary 13,200 1,58,400

(B) Other components
House Rent Allowance 2,640 31,680

Transport Allowance 1,600 19,200

Employer PF Contribution 1,584 19,008
Statutory Bonus 1,400 16,800
Others 723 8,676

Special Bonus(paid upon completion of 12 months of Service) 10,000
Special Bonus(paid upon completion of 18 months of Service) 10,000
Gratuity 7,603

TOTAL Cost To Company (CTC) = (A+B+C) 21,147 2,81,367

Estimated Take Home per month Rs. 17,779/-

Other Benefits:-
(D) *Group Health insurance annual premium per person
(Self, Spouse & 2 children are covered)

Coverage of 4 
lakhs Rs. 9,229

(E) *Accidental Insurance annual premium (Self only)
Coverage of 10
lakhs Rs. 1,398

(F) Transportation (to & fro)
Note:- *Some of above allowances are flexible but subject to financial declarations.
             *The Insurance premiums may differ every year and are non-negotiable.

Yours truly,

For Sunrise Biztech Systems Private Limited

Smitha T
Manager-HR



Having read the Letter and the terms and conditions, the undersigned accepts the same and that 
this supersedes any and all prior understandings, offers, or agreements, whether oral or written, 
and that there are no other terms express, or implied.

Name                           ___________________________

Signature                      ____________________________

Date                              _____________________________



09th July 2018

Anugat Archit,
Awasthi Niwas, 7/171,
New Kalimati Road, Kashidih,
Sakchi, Jamshedpur, Jharkhand.

TRAINEE- Letter of Offer

Dear Anugat,

We are pleased to inform you that you have been shortlisted for the position of   Management
Trainee at Sunrise Biztech Systems Private Limited (“Company”) situated in Bangalore, India. 

The terms and conditions governing your traineeship are given below:

1. The final letter of Appointment shall be subject to your successful completion of all 
curricular Requirements as laid down by University/Institute for award of the degree 
subject to the minimum passing percentage/grade as determined by Sunrise Biztech 
Systems Pvt Ltd.

2. Your traineeship with us will be governed by the terms and conditions specified in this 
Offer Letter, and the other policies of the Company, which shall be made 
available/notified to you separately.

3.       Your scheduled date of employment with us will be 16th July, 2018.

4. As a pre-requisite to your traineeship with the Company, you would be required to 
execute an Inventions Assignment Agreement, a non-disclosure agreement and any other 
documentation as may be deemed necessary by the Company in its sole discretion as a 
part of Employment Agreement.

5. The Date of joining and the location of Posting will be purely based on business 
requirements. Sunrise solely reserves the right to make any changes to the date of joining 
and the location of joining.

6. Your remuneration FY2018-19 will be Rs. 2,81,367/- pa.



7. Your appointment as a Trainee is subject to the Company completing appropriate 
background checks, based on the information you have provided to us as well as medical 
tests, if required. You hereby consent to conduct of such background checks/verification 
and agree to cooperate in the conduct of routine medical tests.

8. During the Training period, your performance shall be evaluated periodically (every 
quarter)

9. Upon the successful completion of your Traineeship Period, and based on your performance 
during the said Traineeship Period, the Company may at its complete discretion make an 
offer to you for employment with the Company.

We welcome you and look forward to a mutually successful traineeship period.

Should you have any queries, please do contact freshers@sunrisebiztechsys.com

Yours truly,

For Sunrise Biztech Systems Private Limited

Smitha T
Manager - HR

mailto:freshers@sunrisebiztechsys.com


Annexure A (Compensation and Benefits)
Your revised compensation effective your date of joining salary is as follows:
Components Monthly Annualised

(A) Basic Salary 13,200 1,58,400

(B) Other components
House Rent Allowance 2,640 31,680

Transport Allowance 1,600 19,200

Employer PF Contribution 1,584 19,008
Statutory Bonus 1,400 16,800
Others 723 8,676

Special Bonus(paid upon completion of 12 months of Service) 10,000
Special Bonus(paid upon completion of 18 months of Service) 10,000
Gratuity 7,603

TOTAL Cost To Company (CTC) = (A+B+C) 21,147 2,81,367

Estimated Take Home per month Rs. 17,779/-

Other Benefits:-
(D) *Group Health insurance annual premium per person
(Self, Spouse & 2 children are covered)

Coverage of 4 
lakhs Rs. 9,229

(E) *Accidental Insurance annual premium (Self only)
Coverage of 10
lakhs Rs. 1,398

(F) Transportation (to & fro)
Note:- *Some of above allowances are flexible but subject to financial declarations.
             *The Insurance premiums may differ every year and are non-negotiable.

Yours truly,

For Sunrise Biztech Systems Private Limited

Smitha T
Manager-HR



Having read the Letter and the terms and conditions, the undersigned accepts the same and that 
this supersedes any and all prior understandings, offers, or agreements, whether oral or written, 
and that there are no other terms express, or implied.

Name                           ___________________________

Signature                      ____________________________

Date                              _____________________________
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    1st December 2017 

 
COVERING LETTER 

 
 
To,  
 
Ms. Swathi V Raidurg  
No.13/B (1022), 19th 'C' Main Road, 
1st Block, Rajajinagar, 
Bangalore North, 
Karnataka, PIN: 560010 
 
Dear Swathi V Raidurg, 
 
We are pleased to forward your Appointment Letter and would like to formally welcome you to join the 
growing family of Valtech India Systems Private Limited (hereinafter referred to as Company, where the 
context so requires). 
 
We are sure that you have had opportunities to understand in detail your job, the organization, etc.  We would 
be glad to provide any further clarification, if any. 
 
You are required to report for duty at our Bangalore Office. The address and contact number is as follows: 
 
Address:    Valtech India Systems Private Ltd. 
      # 30/A, 1st Main Road, Industrial Suburb, 
      3rd Phase, JP Nagar, Bangalore 560 068. 
      Ph: 080 – 2607 9999 
 
 
We are in the process of building an Organization, where professionals would find full satisfaction of a 
challenging job and an interesting working environment.  In this connection, we welcome your contributions 
too. 
 
Kindly return the duplicate copy of the Appointment letter, duly signed, as a token of your acceptance of the 
same. 
 
We look forward to a mutually beneficial long association with you. 
 
 
Yours truly, 
For Valtech India Systems Private Limited, 
 
 
 
 
Ramachandra Kodi  
Head - Human Relations 
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Ref. No. VISL-IB/DEL/2017/12                                                                                       1st December 2017 
 

 
 

Appointment Letter 
  

Dear Swathi V Raidurg, 
 
Pursuant to the interview you had with us and based on the representations made by you, we are pleased to 
appoint you on the following terms and conditions: 
 

1. Designation:      

Your designation will be “Associate Software Engineer” 
 

2. Compensation & Benefits: 

2 (a) The Compensation & Benefits applicable to you is personal and should be treated as Confidential. This is 
not to be discussed or divulged to anybody else other than for statutory purposes. 

 
2 (b) Your Total Annual Cost To Company (CTC) will be Rs.3,08,714/- (Rupees Three Lakhs, Eight 
Thousand, Seven Hundred & Fourteen Only.)  
 

2 (c) Your Annual Base Salary will be Rs.2,80,549/- (Rupees Two Lakhs, Eighty Thousand, Five Hundred & 
Forty Nine Only.)per annum. The Annual Base Salary consists of Fixed and Flexible Components. Kindly refer 
Annexure B for more details. 

2 (d) Statutory Bonus: In addition to your Annual Base Salary, you would be eligible to receive Statutory 
Bonus at the rate of Rs.16,800/- (Rupees Sixteen Thousand Eight Hundred Only) per annum, which would be 
prorated, and paid to you as per the provisions of the Payment of Bonus Act. 

 
Further, to be eligible for this payment, you are required to be on the rolls of the Company, without any notice 
of resignation. Payments would be made in the subsequent payroll processing. 
 
2 (i) Your compensation will be reviewed after the completion of a minimum period of 12 months from the 
date of your joining, as per the Compensation revision practices of the Company.  
 
2 (j) Provident Fund Contribution- An amount equivalent to the Employer’s contribution to PF would be 
deducted from your Gross Salary and credited to your PF account, which is a Social Security benefit. Provident 
Fund Contribution is governed by The Employees Provident Funds and Miscellaneous Provisions Act 1952. 
 
2 (k) Gratuity- You would be eligible for Gratuity as per the provisions of ‘The Payment of Gratuity Act-1972’. 

 2 (l) Your Salary components, Variable Pay, Incentives, Bonus and any other statutory / non-statutory benefits 
will be governed by company’s policies / procedures, taxation rules & policies and statutory guidelines that are 
applicable from time to time. 
 
3 Effective Date of joining:  
You are requested to report for duty on or before 16th July 2018. Your appointment will come into effect from 
your date of joining. 
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4 Documents to be Submitted : 
You are required to submit Documents stated in Annexure A on your date of joining. 

 

5 Probation / Confirmation:  
Your employment will be subject to a probationary period of 06 (Six) Months with effect from the date of  
your joining the Company. At the end of the duration of 06 months from the date of start of your employment 
in the Company, your services in the Company would be deemed to be confirmed, unless you are specifically 
informed otherwise. Please note, your performance will be evaluated during your Probation Period. 
 
 

6 Notice Period:  
The contract of employment is terminable by either party by giving 02 (Two) Months’ notice in writing. Either   
party is not bound to give any reason thereof. The Company reserves the right to pay or recover salary in lieu of 
notice period or to relieve you before the expiry of the notice period. All Payment and recoveries made under 
this clause will be based on the Gross salary. In the event of any breach in the terms and condition stated in the 
Services Conditions and/ or Non-Disclosure Agreement or any act amounting to misconduct, your services are 
liable to be terminated without any notice or payment in lieu. 
 
 

7 Separation 
You are required to return / handover all correspondence, specifications, formulae, books, documents, cost 
data, market data, literature, drawings, effects or records, etc. belonging to the Company or relating to its 
business to the Company on the date of your relieving and shall not make or retain any copies of these items.  
You are also required to return to the Company all the assets given to you for official and/or personal use as 
per the various policies/schemes applicable to you as a part of your Compensation & Benefits.  This would not 
apply to those assets or items, which are obligatory for you to buy under the concerned schemes. Employees 
are required to complete the Exit formalities & duly sign the ‘No Dues’ form on their last working date. In the 
event of not signing the ‘No Dues’, any claim made thereafter, pertaining to discrepancies in attendance, leave 
balance, shortfall in notice period, full & final settlement, etc, will be deemed as null & void. 

 

8 Retirement  
You will retire in the normal course from the services of the company on attaining the age of superannuation, 
which is, on the end of the month following your 58th birthday. 

 

 

9 Leave(s) / Holidays 
Valtech offers comprehensive benefits upon joining the Company.  You are eligible for 21 (Twenty-one) 
working days of paid leave (all types of leave included), per calendar year. Your leave would be credited to you 
on pro-rata basis. Apart from this, you are also eligible for 10 (Ten) Holidays (National Holidays and Festival 
Holidays), on specific dates, as declared by the Company, per calendar year. In addition, eligible employees can 
avail Maternity and Paternity leave, separately, as per Company policy. 
 
 

10 Service Conditions 
Your services will also be governed by additional terms and conditions as explained in the Service Conditions 
attached herewith.  The terms and conditions are subject to statutory requirements and Company Policies. 
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Please sign a copy of this letter and other attached documents in acceptance of the above terms and conditions 
as also the additional Service Conditions. 
 
Yours truly, 
for Valtech India Systems Private Limited 
 
 
 
 
 
 
Ramachandra Kodi  
Head – Human Relations 
 
Encl.: 
1. Service Conditions 
2. Confidentiality Agreement 
 
 
Acceptance: 
I, agree to accept the terms and conditions mentioned above and also as in the Service Conditions document 
attached to this letter. 

 
 
 
 
 
 
Name: Swathi V Raidurg       Signature:  ---------------- 
Place: Bangalore                    Date:  
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SERVICE CONDITIONS 
 

 
Your appointment is subject to the following additional terms and conditions: 
 

1. Your position is a whole time employment with the Company and you shall devote yourself exclusively to 
the business of the Company.  You will not take any other work for remuneration [part-time or otherwise] or 
work on advisory capacity or be interested directly or indirectly [except as share or debenture holder] in any 
other trade or business during the employment with the Company. The authorized person should approve, in 
writing, any honorary professional engagement outside the work with the company. 

 
2. The Company reserves the right to re-designate the Employees and allocate suitable responsibilities from 
time to time.  The Company is not bound to give any reason thereof. 

 
 

3. Your services are liable to be transferred in such capacity as the Company may from time to time determine 
or to any other location, department, establishment or Associate Company or Group Company.  In such case, 
you will be governed by the terms and conditions of service as applicable to the new assignment.  Such transfer 
could be to any location in India or any other country. 

 
 

4. Company reserves the right to send you for training within or outside India, and in such event when you 
travel abroad for transition/knowledge/process transfer, you shall have to execute certain agreement (s) 
/documentation(s) as the Company may require from you. In view of the fact that the Company shall be 
making arrangements and making considerable expenditure for making specialized training available, the 
Company shall insist that the said agreement(s)/ documentation(s) be executed. 

 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by 
the Company at the time of joining and thereafter, shall be remitted back to the company should you resign 
from the Company before 01(One) year from the date of your Joining.  

a) Relocation/transportation to the place of posting from existing locations  

b) Payment made in lieu of your loss of salary because of joining Valtech India Systems Private 
Ltd early, or any other payment made like above. 

 

6. In case if you desire to resign from the Company before the said period of (One) year from the date of 
your joining, you hereby authorize the Company to deduct aforesaid expenses from all money due to you. 
Besides this you shall forthwith pay the shortfall to the Company.  

 

7. During your employment with the Company, you will be governed by the Policies, Service Rules, and 
Regulations.  

 
8. You are expected to perform effectively to ensure results and you will be expected to work extra hours to 
achieve this whenever the job so requires.  

 
9. You may be required to undertake travel on Company work either within India or outside and you will be 
reimbursed travel expenses as per the Company Policy. 
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10. The Company has evolved a Confidentiality Agreement to protect the rights of the employee and also that 
of the Company while dealing with confidential information, documents, etc. The said Confidentiality 
Agreement forms part of the Service Conditions applicable to employees of your category.  You are required to 
read, understand and sign the enclosed Confidentiality Agreement in acknowledgement of your acceptance of 
the conditions therein. 

 

11. If you conceive of/invent/discover/improve on any new or advanced or current methods of improving 
processes/formulae/systems in relation to the operation of the Company or its affiliates or Customers, such 
developments, discoveries or inventions will be fully communicated to the Company and remain the sole 
right/property of the Company. 

 

12. If any transaction with the Company involves conflict between your personal interest and the interest of 
the Company in dealings with suppliers, customers, and any other organization or individuals doing or seeking 
to do business with the Company, you are required to inform the Company in writing about the nature of such 
conflict of interest so that the Company could protect its right and address the transaction suitably.  

 

13. During the term of your employment with the Company, if you are found to have willfully suppressed the 
information on being deported from any country / convicted by the court of law for any offence in India or 
outside India, or anytime such fact is brought to our information, in such case, your services are liable to be 
terminated without any notice and the Company reserves the right to recover all the Expenses incurred towards 
your travel including and not limited to VISA processing. 
 
14. This offer is purely based on the information / documents provided by you and by accepting the offer, you 
specifically authorize the Company or any external agency of Valtech India Systems Private Ltd. to verify your 
educational, employment antecedents, your conduct and any other background checks prior to your joining the 
Company or thereafter. You shall extend your co-operation (if asked for) during such verification without any 
protest or demur. If any declaration given or information furnished by you to the Company proves to be false 
or if you are found to have willfully suppressed any material information, in such case, without prejudice to any 
other rights the Company may have against you, your services are liable to be terminated without any notice. 

 
15. In the event of indiscipline or unsocial behavior or for actions that are detrimental to the Company, 
without prejudice to other rights the Company may have against you, your services are liable to be terminated 
without any notice. 

 
16. (a) You undertake that you shall not join/do business with any of the Companies, Firms or Organizations 
or entity or person with whom you have had material dealings during the course of employment with us. This 
shall be applicable for a period of 24 Months after the cessation of your employment with the Company for any 
reason whatsoever. 
 
 (b) Upon termination of your employment with our Company for any reason, irrespective of the nature of 
termination of your employment, you agree that you shall not for a period of  24 months from the date of 
ceasing to be an employee, whether on your own account, either personally or by your agent, or on behalf of 
any other reason, directly or indirectly:  Induce, procure or endeavor to induce any person who is an employee, 
agent, customer or consultant of the Company to leave the service of, or cease to provide service to our 
Company or solicit the employment of, or directly or indirectly employ, engage or hire as an employee or 
consultant any employee of the Company or assist or be instrumental in soliciting any employee of the 
Company. 
. 
(c) It may be noted that the Company reserves its rights to approach the Court of appropriate jurisdiction to 
seek injunction, restraint orders or other prohibitory relief against you with a view to restrain you from 
committing breach of 16(a) and 16(b) above. 
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(d) For the above purpose i.e., 16(a) and 16(b) Competitor / Competition means any Company, Firm 
Organization, entity or person who is engaged or intends to engage in one or more of the same or similar 
business activity as that of the Company. 
 
 
17. You shall (A) maintain confidentiality of all information that you may have access to during  the course 
of your employment and (B) abide by the Company Confidentiality / Non-Disclosure agreement 
 
 
18. Your breach or non-compliance of 17 (A) and (B) will be a source of great loss to the Company and the 
extent of loss is not easy to assess. In this light the Company reserves the right to initiate appropriate legal 
action. 
 
 
Any dispute arising pertaining to this Employment Agreement is subject to the jurisdiction of the Courts in 
Bangalore.  
 

 
 
I, have read, understood and agree to abide by the above-mentioned Service Conditions applicable to 
employees of my category.  I hereby voluntarily affix my signature below in confirmation of the acceptance of 
all the terms and conditions of my employment including the above Service Conditions. 
 
 
 
 
 
 
 
 
Name: Swathi V Raidurg                Signature:  ---------------- 
Place: Bangalore                             Date:  

 
 
 
 
 
    

       
 

 
 
 
 
 
 
 
 
 
 
 
 
 

   
 
 



 

Page 8 of 10      Ver: 1.09 
 

 
 

ANNEXURE – A 
 

 Scanned copy (of original) of the below documents, as applicable, to be sent via email to the 
concerned member of the Recruitment Team, within one week of receiving the offer. 

 

 Original & Photocopy of the below documents, as applicable, to be produced at the time of joining 
the Company. Original documents will be returned immediately, after verification. 

 
Category List of documents  

Proof of Income Tax related 
Identification (Mandatory) 

 PAN card 
 

 
Proof of Identity (any one) 

 Valid Indian Passport 

 Voters Identity Card 

 Driving License 

 Bank pass book with attested customer photograph and signature. 

 Aadhaar Card 

  
 
Proof of Age (any one) 

 
 Birth Certificate 

 Marks Sheet or passed Certificate - Matriculation 

 

 
 
Residential Proof (any one) 

 
 Valid  Indian  passport  (valid  only  if  the address on passport is same as 

per the communication address) 

 Latest  Telephone  Bill  not  older  than  3 months 

 Latest Gas connection bill showing consumption and complete address 

 Latest Electricity Bill (with complete address of the account holder) - not 

older than 3 months 

 Ration Card. 

 Notarised  registered  rent agreement  with latest electricity bill issued to 

landlord 

Education Proof (all 
Documents are Mandatory) 

 10th Marks Sheet & Certificate 

 12th Marks Sheet & Certificate 

 Highest Degree Marks Sheet  & Certificate 

 Certificates of the any additional course(s) 

 
Employment Proof (all 
Documents are Mandatory) 

   For all past employment 

 Appointment Letters/Offer Letter, 

 Relieving Letters,  

 Experience / Service Certificate,  

 Other Documents (all 
Documents are Mandatory) 

 Photographs: 8 Passport Size [White Background] + Soft copy of the same 

 Blood Group Certificate 

 Hardcopy of the Resume 
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ANNEXURE – B 
 

SALARY BREAK UP 

 
COMPONENTS  Per Month (INR)   Per Annum (INR)  

Total Base Salary (A+B) 23,379      2,80,549  

A.Total Fixed Salary 16,529 1,98,346 

A1. Basic 10,521 1,26,247 

A2. HRA 4,208 50,499 

A3. Provident Fund (Employer Contribution) 1,800 21,600 

B.Total Flexible Pay 6,850 82,203 

C. Medical Insurance Premium* 5,295 

D. Gratuity 6,070 

E. Statutory Bonus 16,800 

Total Annual Cost To Company (CTC) (A+B+C+D+E) 3,08,714 

    

  Flexible Pay Upper Limits  

COMPONENTS  Per Month   Per Annum  

B1. Medical  1,250 15,000 

B2.Telephone 3,000 36,000 

B3.Training  2,500 30,000 

B4. Children's Education Allowance 200 2,400 

B5(a). Conveyance Allowance 1,600 19,200 

B5(b). Fuel Charges (4W) (upto 1.6L CC)  1,800 21,600 

B5(c). Fuel Charges (4W) (more than 1.6L CC)  2,400 28,800 

B6. LTA 5,000 60,000 

Total Flexi Limits 14,350 1,72,200 

 
 

Flexible Pay Salient Features: 

 Flexible Pay is a part of your salary. 

 Flexible Pay would be paid to you subject to the Upper Limits, if you Declare and Claim the same, along with 

relevant supporting documents, as per stipulated process. Such amount would not attract tax. 

 If you do not Declare for Flexible Pay, your eligible Flexible Pay amount will be taxed and paid to you along with 

Monthly Salary. 

 If you Declare and then do not Claim your Flexible Pay, the said Flexible Pay amount will be taxed and paid to 

you at the end of the financial year. 
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Notes:  

 The ‘Total Flexible Pay’ mentioned above in the Salary Structure is as per the upper limits of the Flexible Pay.  
The Income Tax exemption on B5 is calculated based on the option (any One) you choose:- i.e. (5 a) 
Conveyance Allowance or (5 b) Fuel Charges (4W) (upto 1.6L CC) or (5 c)  Fuel Charges (4W) (more than 1.6L 
CC). 

 Flexible Pay (with respect to Telephone reimbursement, Training reimbursement) is exempted from Income 
Tax, if reimbursed on actual expenditure incurred by an Employee. To claim the tax exemption, an Employee 
needs to produce adequate supporting documents with regard to actual expenditure incurred. Unclaimed 
Flexible Pay amount (if any) would be paid after relevant tax deductions at the end of the financial year or as 
requested by an Employee, which will be paid along with the salary for the respective month.  

 With respect to Leave Travel Allowance (LTA), if an Employee needs to claim tax exemptions from Income 
tax, then they would need to comply with the Income tax Act along with its rules. Unclaimed LTA amount (if 
any) would be paid to them after relevant tax deductions at the end of the financial year or as requested by an 
Employee, along with the salary payable for the respective month.  

 All claims pertaining to Flexible Pay needs to be made to Finance Department in the required Form, on or 
before 15th day of a Month. 

 If the Associate does not wish to declare to claim the Flexible pay, the said Flexible amount will be added to the 
Executive Allowance which is part of the Fixed Salary and the same would be taxed and paid along with 
monthly salary. 

 Gratuity is applicable as per the provisions of the ‘The Payment of Gratuity Act-1972’ 

 Medical Insurance Premium* : You will be eligible for Valtech Group Mediclaim Insurance scheme under 
which yourself, family and parents are covered for Rs.2,00,000/- for Mediclaim; Yourself covered for 
Rs.20,00,000/- under Accident Insurance and Rs.5,00,000/- under Group Term Life Insurance. Coverage 
under Group Mediclaim Insurance scheme is optional to employees.  
 
 
 
Yours truly, 
for Valtech India Systems Private Limited 

 
 

 
 
 
Ramachandra Kodi  
Head - Human Relations 
 
Place: Bangalore 
Date:  
 
 
 
 
 
Name: Swathi V Raidurg                                          Signature: ……………………        
Date:         



Offer: Computer Consultancy
Ref: TCSL/CT20172238365/Bangalore
Date: 10/01/2018

Ms. Swathi  S
#30Shivara,
Gurugadahalli(Po),
Tiptur-572201,
Karnataka.
Tel# -

Dear Swathi  S,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you

9TCS Confidential

TCSL/CT20172238365



 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=x8x49bpZ8L88ZqFZU44UFxFF4Z44FUFF6p66p9pFU44U6L66q0q6FLFFLbL8464494pZxZx4i98


GROSS SALARY SHEET Annexure 1

Name Swathi  S

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172238518/Bangalore
Date: 10/01/2018

Mr. Anil  G
Nanjireddypalli (V), Gulur (P), Bagepalli (T), Chikkabalapura (Dist), Karnataka.Gulur,
Gulur,
Chikkabalapura-561207,
Karnataka.
Tel# 91-7892852309

Dear Anil  G,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

3TCS Confidential

TCSL/CT20172238518



OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=bFLiLbL836xU8U88qpq6Up4Up4pF3FxUqZq68b88x3x4Z3FZLpL89xpZix8iTU6TT66Ti38iLxL


GROSS SALARY SHEET Annexure 1

Name Anil  G

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172238238/Bangalore
Date: 10/01/2018

Mr. Nisar Baig Mohammed
#73,5th B Cross,5th Main, Kuvempu Nagar, KattiganehalliYelahanka,
All Mart,
Bengaluru-560064,
Karnataka.
Tel# -

Dear Nisar Baig Mohammed,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

10TCS Confidential

TCSL/CT20172238238



Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=6366iF8iTp6Txqx48F883bxU4U444F44ix8i6866ZTFZ3LxULqL8FxFF8x88bTLiLpL8bULi0xq


GROSS SALARY SHEET Annexure 1

Name Nisar Baig Mohammed

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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REVA University 
SRN Name Branch Phone/No

R17MCE12 Kiran Warad Structural Engineering 8277047477
R17MCE18 Mohammed Umer Structural Engineering 8660031062
R17MCS06 MENAKARANI R CSE 9980871075
R17MCS08 NETHRA B R CSE 9844013349
R17MCS09 Nitya Sree . P CSE 7022584199
R17MCS16 Sushmitha S CSE 8904623907
R17MDC01 Arunkumar. E DECC 9008975610
R17MDC03 GOURISH MALAGE DECC 8197449154
R17MDC03 GOURISH MALAGE DECC 8197449154
R17MDC04 Lavanya D N DECC 8553580403
R17MDC06 Pooja DECC 8105863763
R17MDC07 Rashmi G O DECC 9902723804
R17MDC08 Shwetha S Patil DECC 9535512780
R17mdc09 Manasa DECC 8197957610
R17MDC10 Mir Abdul Samim Ansari DECC 7348908890
R17MDC11 Farheen Shaik DECC 7032434657
R17MDN07 Pooja MG DCN 9620502908
R17MPE03 NANDEESH.M Advanced Power Electronics 9632544537
R17MPE04 VIDYASHRI A BHOSALE Advanced Power Electronics 8792374484
R17MTE06 SRIKANTH BANDEPALLI Transportation Engineering 9700300014
R17MTE08 Brunda. A Transportation Engineering 9591270373 
R17MTE08 Brunda. A Transportation Engineering 9591270373 
R17MTE09 Ch Indra Pradeep Varma Transportation Engineering 8688475283
R17MTE10 G BHARATH REDDY Transportation Engineering 8500666622
R17MTE15 KUMAR AVINASH Transportation Engineering 9304675508
R17MTE23 PREMLATHA K NAIDU Transportation Engineering 8296595802
R17MVE02 Archana N G VLSI 9902379454
R17MVE03 Bathini poornima VLSI 7670843322
R17MVE05 Feroz Ahmed Choudhary VLSI 7875256765
R17MVE06 Deepa M K VLSI 9945447604
R17mve07 Disha Gaude VLSI 8698032858
R17MVE14 Naik Amay Shiva VLSI 8390578759
R17MVE17 Reshmi RJ VLSI 7358334953



Email ID 10% 12% UG% PG CGPA
kiran110295@gmail.com 89 78 73 9
mohamedd.umer@gmail.com 81 62 51 6.8
menakaraniram@gmail.com 67.14 68.41 70.46 9.5
nethra0909@gmail.com 89.92 65.16 62.17 9.33
nityasree.p27@gmail.com 78.72 69.5 64.62 86.25
sushmithasgowda17@gmail.com 80% 62.33% 59.88% 8.5
arunkumar3234@gmail.com 86.08 68 dip 60 8.67
gourishmalage@gmail.com 77.28 76.5 62.77 9.0
gourishmalage@gmail.com 77.28 76.5 62.77 9.0
lavanyadn10@gmail.com 68 69.60 56.22 8.67
mahalingpooja@gmail.com 75.2 63.5 56.95 9.0
rashmi87onkar@gmail.com 55% 48% 54% 9
shwethapatil91@gmail.com 67.4 74 7.79 8.9
manasarajanna.moni@gmail.com 74.24% 57.5% 59%  8.17  
Samimnakhwan@gmail.com None 87 60 8.5
farheen406@hotmail.com 82% 85% 71% 8.8
poojamg754@gmail.com 65.76% 71.77% 60.82% 9
nandi9632544@gmail.com 65.6 56.8 59.18 8.3
vidyashri.bhosale@gmail.com 81.6 69.22 61.64 9
chinni.srikanth57@gmail.com 53.9% 54% 58.9% 84%
brundareddy1994aa@gmail.com 86.5 60.5 71 9.4
brundareddy1994aa@gmail.com 86.5 60.5 71 9.4
pradeepvarma454@gmail.com 68 82 63 8.2
gangireddy93@gmail.com 65 64.6 59.6 8.4
meaviiinash@gmail.com 65 65 52 8.7
premalatanaidu@gmail.com 73.76 69.83 75.53 9.6
archanang25@gmail.com 84% 56.46% 63.46 7.8
poornimaroyal1995@gmail.com 86% 93% 82% 9.8
ferozer3@gmail.com 60 75.03 65 8.5
deepavanajakshi@gmail.com 83.04 55 66 8.0
dishagaude@gmail.com 83% 70% 69% 9.0
naikamay12@gmail.com 81 71 71 9
reshuachu26@gmail.com 50 80% diploma 7.11 8.2



BMS INSTITUTE OF TECHNOLOGY & MANGEMENT

2019 BATCH | MTECH MMD | 02.07.2018

# BRANCH FULL NAME GENDER 10TH % BE%

1 MACHINE DESIGN CHAITHRA S G FEMALE 7/12/1995 65.12 66.96 64.59

2 MACHINE DESIGN  J RICHARDSON MALE 1/1/1995 82 68 69

3 MACHINE DESIGN KIRAN KUMAR G MALE 7/22/1995 73.5 74.5 67.3

4 MACHINE DESIGN RAVI TEJA K S MALE 2/22/1995 71.2 60 65.05

5 MACHINE DESIGN SUNIL B K MALE 8/31/1993 87.2 51.5 61.9

6 MACHINE DESIGN VIKRAM BABU MALE 6/23/1995 86.4 80.8 70.5

7 MACHINE DESIGN ZAHID SIDDIQUE MALE 10/6/1995 81 84 78

8 MTECH CSE LAXMI JADHAV FEMALE 04-07-1991 66.88% 57.66% 52.44%

9 MTECH CSE RAKSHITHA  K.S FEMALE 30/03/1996 88.64 73.16 67

10 MTECH CSE SRUTHI KRISHNA.U FEMALE 19-03-1996 81.44 63.33 56.4

DATE OF 
BIRTH 

PUC / 12TH/ 
Diploma %



BMS INSTITUTE OF TECHNOLOGY & MANGEMENT

2019 BATCH | MTECH MMD | 02.07.2018

PG% E-MAIL ID NATIONALITY

60.5 9731171279 INDIAN

63.5 jrichardson5482@gmail.com 9916455168 INDIAN

65.1 9482115885 INDIAN

59.5 9964330601 INDIAN

53 7204448188 INDIAN

59.5 9916045487 INDIAN

69.28 9632419295 INDIAN

65.57% laxmi.jadhav0514@gmail.com 9845162475 INDIAN

75.71 rakshithack@gmail.com 9964287778 INDIAN

63.71 sruthikrishnaa96@gmail.com 8050177102 INDIAN

MOBILE NUMBER 

chaithrachandhu06@gmail.com

kirangr95@gmail.com

ravitejareddy0601@gmail.com

sunilbk93@gmail.com

vikrambabur.234@gmail.com

zahidsiddique123@gmail.com

mailto:chaithrachandhu06@gmail.com
mailto:kirangr95@gmail.com
mailto:ravitejareddy0601@gmail.com
mailto:sunilbk93@gmail.com
mailto:vikrambabur.234@gmail.com
mailto:zahidsiddique123@gmail.com
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Sl.No. Name of the Student USN Branch Gender DOB 10th

12th/

Diploma %

1 Aswathy VN 1DA17SCN03Computer NetworkingF 4/12/1994 95.2 79

2 Divya R 1DA17SCN06Computer NetworkingF 20/04/1995 94.24 75.5

3 Megha. S 1DA17SCN09Computer NetworkingF 24/02/1995 83.84% 65.67%

4 Nayana S 1DA17SCN10Computer NetworkingF 11/5/1995 78.4 77.8

5 Rashmi K M 1DA17SCN12Computer NetworkingF 23/01/1995 56 45

6 Bhandavya H G 1DA17SCN04Computer NetworkingF 25/08/1995 75.54 63.83

7 Poornima G H 1DA17SCN11Computer NetworkingF 7/6/1995 86.66 79.22

8 Devamani N D 1DA17SCN05Computer NetworkingF 27/04/1995 83.46 64.144

9 Santhosh S 1DA17SCN13Computer NetworkingM 11/6/1993 76.6 47

10 Siddayya S R 1DA17SCN15Computer NetworkingM 19/7/1986 69 64

11 Ashwin C S 1DA17SCN02Computer NetworkingM 12/3/1995 8.8 CGPA 75.5

12 Sharon Priyanka P 1DA17SCN14Computer NetworkingF 1/2/1995 86.72 76

13 Syeda Misba 1DA17SCN16Computer NetworkingF 8/12/1994 68 58

14 Anitha Kumari S 1DA17LVS01VLSI & Embedded F 14/07/1993 80.48 60

15 Arpitha B V 1DA17LVS02VLSI & Embedded F 5/12/1995 92.16 85.66

16 Bharathi S 1DA17LVS03VLSI & Embedded F 24/2/1995 78.88 63.66

17 Chinthana K S 1DA17LVS04VLSI & Embedded F 9/12/1995 89.6 84.33

18 Dileep kumar T 1DA17LVS05VLSI & Embedded M 12/12/1995 73.76 65.83

19 Madhukar G 1DA17LVS06VLSI & Embedded M 12/4/1995 81.6 67.5

20 Nandini K 1DA17LVS07VLSI & Embedded F 1/2/1996 88.8 87.16

21 Narendra N 1DA17LVS08VLSI & Embedded M 12/5/1995 78.24 64.53

22 Neethu Shankar R S 1DA17LVS09VLSI & Embedded F 18/4/1995 78 58

23 Prathima N 1DA17LVS10VLSI & Embedded F 28/3/1994 79.5 69

24 Ranjan H K 1DA17LVS11VLSI & Embedded M 2/11/1994 80.16 73.66

25 Santhosh Reddy S 1DA17LVS12VLSI & Embedded M 10/1/1995 53.44 52.5

26 Ranjitha R 1DA17LEL02 Electronics F 26/11/1995 84.8 68.82

27 ARPITHA.K 1DA147SCS01Computer Science F 6/26/1995 95.46 68

28 ARUNKUMAR.AV 1DA147SCS02Computer Science M 7/26/1994 72.54 44

29 ARUNA BANNI 1DA147SCS03Computer Science F 7/28/1993 77.92 72.14

30 JEEVITHA.H.M 1DA147SCS04Computer Science F 4/11/1996 73 55

31 LOKARANJAN.D 1DA147SCS05Computer Science M 6/23/1995 83.33 68.7

32 MEGHANA.K.S 1DA147SCS06Computer Science F 1/10/1996 77 49

33 NITHYASHREE.B 1DA147SCS07Computer Science F 5/10/1987 89 86

34 PADMAVATHI.R.M 1DA147SCS08Computer Science F 12/14/1995 68 57

35 POOJA DESHPANDE 1DA147SCS09Computer Science F 6/29/1996 80.8 79.33

36 RAHUL KUMAR 1DA147SCS10Computer Science M 5/13/1995 91.2 73.6

37 ROHINI.C 1DA147SCS11Computer Science F 5/13/1995 89 70

38 SAHANA.M 1DA147SCS12Computer Science F 9/8/1995 75 53

39 SIDDAPRASAD V GANGANNAVAR 1DA147SCS13Computer Science M 9/15/1995 85.9 61

40 SINDHU.V.S 1DA147SCS14Computer Science F 3/11/1995 74.5 58



41 SUSHMA.B.A 1DA147SCS15Computer Science F 8/3/1995 64 62

42 VIDYA.R 1DA147SCS16Computer Science F 10/21/1988 73.12 71

43 YASHOMATHI.K.S 1DA147SCS17Computer Science F 5/5/1996 73.92 55

44 CHAITRA P 1DA17LDN01Digital Communication & NetworkingF 28/02/1992 92.8 92.5

45 MEGHANA J 1DA17LDN02Digital Communication & NetworkingF 27/10/1994 86.08 63.33

46 PRADEEP SHARMA S 1DA17LDN03Digital Communication & NetworkingM 31/10/1994 74 61

47 PRIYANKA BRAHMERI 1DA17LDN04Digital Communication & NetworkingF 4/12/1995 80 73.8

48 SHAILAJA S 1DA17LDN05Digital Communication & NetworkingF 20/05/1995 77.28 74.88

49 SHILPA 1DA17LDN06Digital Communication & NetworkingF 21/6/1986 60 50

50 VINDYA SHREE M P 1DA17LDN07Digital Communication & NetworkingF 21/03/1991 78.2 81

51 YOGEESH M 1DA17LDN08Digital Communication & NetworkingM 9/3/1995 88.16 74.44

52 BHARGAVI B M 1DA17MMD01Machine Design F 14/3/1996 63.400002 59.16

53 GIRISH H C 1DA17MMD02Machine Design M 13/4/1996 65.760002 62.330002

54 HEMANTHKUMAR M 1DA17MMD03Machine Design M 13/5/1995 87.360001 68.330002

55 KUSHAL R 1DA17MMD04Machine Design M 5/7/1995 82.239998 56.330002

56 MAHADEVASWAMY 1DA17MMD05Machine Design M 13/12/1994 69.279999 57.330002

57 MANJUNATH 1DA17MMD06Machine Design M 16/6/1995 67.519997 67.830002

58 NANDA B S 1DA17MMD07Machine Design M 12/5/1996 86.559998 67.160004

59 NAVEEN B R 1DA17MMD08Machine Design M 13/2/1996 82.559998 62.330002

60 RAVIKUMAR BIRADAR 1DA17MMD09Machine Design M 29/2/1992 85.440002 67.5

61 ROHAN H M 1DA17MMD10Machine Design M 13/3/1994 80.32 69.5

62 VEERESHA KALLAMAT 1DA17MMD11Machine Design M 1/6/1994 87.360001 72.660004

63 VIJAYAKUMAR MALLUR 1DA17MMD12Machine Design M 3/10/1995 74.400002 67.330002

64 VINOD P S 1DA17MMD13Machine Design M 16/1/1992 73.830002 61.599998
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BE Any Phone Mail ID

% age
Back logs No.

64 8.69 79.4 NO 9538366101

73.66 9.23 84.8 no 9480565744

60 8.85 81 NO 9535236760

66.4 9.02 82.7 NO 7204387505

57.5 8.38 76.3 NO 9886811640

62.08 8.92 81.7 NO 8123625850

68 9.08 83.3 NO 9739935941

65.56 8.85 81 NO 7829323167

60 8.66 79.1 NO 9538392960

57 8.46 77.1 NO 9886385552

57.95 7.77 70.2 NO 8904116044

63 8.77 80.2 NO 8431556803

62.89 8.38 76.3 NO 7353126946

63.42 7.92 71.7 NA 9739765722

73.44 8.54 77.9 NA 8746094304

67.8 8.31 75.6 NA 8867124916

8.77(cgpa) 8.08 73.3 NA 9742462910

64 6.77 60.2 1 9743113256

58.41 7.77 70.2 NA 8971961447

74 8.38 76.3 NA 9035722889

67.82 8.46 77.1 NA 9066706442

59.67 7.62 68.7 NA 9480634695

59 6.77 60.2 1 8277782728

60 8.46 77.1 NA 8553003124

56.69 8.46 77.1 NA 9902650637

59.62 8.62 78.7 NA 7259106047

64.56 8.23 74.8 nil 7259732496

65.92 8 72.5 Nil 7259160607

61.77 7.85 71 NIL 7204278713

65 8.62 78.7 nil 8152970589

61.89 7.92 71.7 nil 8147729796

63 7.85 71 1 9035417714

76 8.62 78.7 NIL 9538798893

65 8.46 77.1 NILL 9964278927

72 8.54 77.9 NIL 7349020103

56.87 8.46 77.1 nil 9738926142

68.25 8.85 81 nil 9611567570

60 8.08 73.3 1 9972239239

55.15 8.31 75.6 Nil 9620855987

61.25 8.15 74 1 7090573319

M.Tech 
CGPA

M.Tech 
CGPA %

aswathy6474@gmail.com

divyarangashamaiah@gmail.com

meghabharadwaj3@gmail.com

snayana205@gmail.com

rashmimanjukm@gmail.com

bhandavyabgowda@gmail.com

poornimagh07@gmail.com

devamani27041995@gmail.com

shrisanthosh95@gmail.com

siddu.rmath@gmail.com

ashwindtt@gmail.com

sharonpriyanka604@gmail.com

misbasyeda@gmail.com

anitha.jesan@gmail.com

arpithabv95@gmail.com

bharathichiru1995@gmail.com

chinthanasridhar@gmail.com

dileep.t1995@gamail.com

madhukarg.1204@gmail.com

nandhukrishna126@gmail.com

narendrandesainath@gmail.com

neethushankar1895@gmail.com

anuprathi19@gmail.com

ranjuhk501@gmail.com

santhoshreddy571@gmail.com

ranju5991@gmail.com

arpitha96urs@gmail.com

avarunkumar12@gmail.com

banne.aruna@gmail.com

jeevithahm15@gmail.com

lokranjand@gmail.com

meghanashivakumar2011@gmail.com

nithi3231@gmail.com

padma.rm14@gmail.com

poojadeshpande356@gmail.com

rhl2527@gmail.com

rohinichandrappa5@gmail.com

sahana.prema56@gmail.com

prasad.vg9620@gmail.com

sindhuvs56@gmail.com

mailto:aswathy6474@gmail.com
mailto:divyarangashamaiah@gmail.com
mailto:meghabharadwaj3@gmail.com
mailto:snayana205@gmail.com
mailto:rashmimanjukm@gmail.com
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mailto:poornimagh07@gmail.com
mailto:devamani27041995@gmail.com
mailto:shrisanthosh95@gmail.com
mailto:siddu.rmath@gmail.com
mailto:ashwindtt@gmail.com
mailto:sharonpriyanka604@gmail.com
mailto:misbasyeda@gmail.com
mailto:anitha.jesan@gmail.com
mailto:arpithabv95@gmail.com
mailto:bharathichiru1995@gmail.com
mailto:chinthanasridhar@gmail.com
mailto:dileep.t1995@gamail.com
mailto:madhukarg.1204@gmail.com
mailto:nandhukrishna126@gmail.com
mailto:narendrandesainath@gmail.com
mailto:neethushankar1895@gmail.com
mailto:anuprathi19@gmail.com
mailto:ranjuhk501@gmail.com
mailto:santhoshreddy571@gmail.com
mailto:ranju5991@gmail.com
mailto:arpitha96urs@gmail.com
mailto:avarunkumar12@gmail.com
mailto:banne.aruna@gmail.com
mailto:jeevithahm15@gmail.com
mailto:lokranjand@gmail.com
mailto:meghanashivakumar2011@gmail.com
mailto:nithi3231@gmail.com
mailto:padma.rm14@gmail.com
mailto:poojadeshpande356@gmail.com
mailto:rhl2527@gmail.com
mailto:rohinichandrappa5@gmail.com
mailto:sahana.prema56@gmail.com
mailto:prasad.vg9620@gmail.com
mailto:sindhuvs56@gmail.com


67 8.23 74.8 NIL 8971782493

58 7.62 68.7 3 9845164658

60 7.85 71 NILL 9886901096

78.3 8.85 81 9148060914

60.2 8.85 81 No 8095830990

56 8.31 75.6 No 9739887285

64.3 8.92 81.7 7259796517

75.2 8.69 79.4 No 9591029162

55 7.23 64.8 7411224825

72 9 82.5 No 8147506794

75 8.09 73.4 No 9591021721

63.28 7.92 7.92 NIL 9206825402 bhargavimahesh1432@gmail.com

70.4 7.92 7.92 NIL 7760553417 girishhc1996@gmail.com

71.76 8.54 8.54 NIL 7411172893 hemanthku907@gamil.com

59.09 7.92 7.92 NIL 8951739643 kushalr98835@gmail.com

53.81 5.15 7.44 1 8147132028 mahadevaswamy1994@gmail.com

59.38 8.31 8.31 NIL 8971501125 mtelgur@gmail.com

71.54 8.15 8.15 NIL 8150922690 nanda259244@gmail.com

69.75 8.23 8.23 NIL 8553422540 naveenbr845@gmail.com

70.06 8 8 NIL 8095704281 ravikumarbiradar2902@gmail.com

59.91 8.15 8.15 NIL 9008749625 rohanm100@gmail.com

60.56 6.54 7.73 NIL 7676544418 veereshkm01@gmail.com

70 0 6.46 NIL 9449604866 kumarvijaymallur@gmail.com

55.24 6.46 7.64 NIL 9483517233 vinodps1992@gmail.com

sushmabaa12@gmail.com

vidyapranesh26@gmail.com

yashushankar10@gmail.com

chaitrabalu73@gmail.com

meghana.chinnu28@gmail.com

pradeepsharma@gmail.com

pinkybhatt294@gmail.com

sidhi545@gmail.com

shilpa17degalwade@gmail.com

vindyashree21@gmail.com

yogeesh.m3@gmail.com

mailto:sushmabaa12@gmail.com
mailto:vidyapranesh26@gmail.com
mailto:yashushankar10@gmail.com
mailto:chaitrabalu73@gmail.com
mailto:meghana.chinnu28@gmail.com
mailto:pradeepsharma@gmail.com
mailto:pinkybhatt294@gmail.com
mailto:sidhi545@gmail.com
mailto:shilpa17degalwade@gmail.com
mailto:vindyashree21@gmail.com
mailto:yogeesh.m3@gmail.com


Sl.No Name USN Branch Gender Contact No.

1 Bhagyashree M B 1BM17SCS03 CSE F 8904813199

2 Leena R 1BM16SCN10 CNE F 9844111765

3 Anoop Kiran A 1BM17LEL03 Mtech-Electronics Male 8147482802

4  Kishorkumar 1BM17LEL08 Mtech-Electronics Male 8095762173

5  Sagar Simha K T 1BM17LEL14 Mtech-Electronics Male 7411235831

6 Sindhu Priya R 1BM17LEL16 Mtech-Electronics Female 9035279305

7 Ganesha B N 1BM16LEL05 Mtech-Electronics Male 9036294042

8 ANUSHA K R 1BM17LBI03 BMSP&I Female 9731998036



Email ID 10th % 12th % B.E % M.Tech %

bhagyashree.scs17@bmsce.ac.in 77.12 69.5 67.7 8.52

leenar113@gmail.com 83.36 78.23 71.18 8.36

anoopkiran.lel17@bmsce.ac.in 88.48 80 67.8 7.25

kishorgupta.lel17@bmsce.ac.in 74.05 73.75 61.1 7.36

sagarsimha.lel17@bmsce.ac.in 87.68 87.5 65.02 7.4

sindhupriya.Lel17@bmsce.ac.in 89.6 70.33 67.67 7.84

ganeshbn67@gmail.com 84.96 88 70.41 7.2

anushakr.lbi17@bmsce.ac.in 78.24 53 50.2 6.14



Sl.No NAME USN EMAIL MOBILE NO.

1 GUNA. K.M 1MJ17LEC01 9108889797

2 K.GEETHA 1MJ17LEC02 9483419909

gunamadhukm2196@gmail.com

geetha.k7415@gmail.com

mailto:gunamadhukm2196@gmail.com
mailto:geetha.k7415@gmail.com


SSLC PUC B.E(ECE) M.TECH 1st Sem M.Tech Specialisation

91% 73% 68% 74%

82.56% 58.33% 73% 75.77%

Digital Electronics and 
Communication

Digital Electronics and 
Communication



RNSIT

Sl.No USN Name Branch 10% 12% UG%

1 1rn17lvs01 Arjun B VLSI 88% 80% 64%

2 1RN17LVS03 DEEPIKA K L VLSI 85.60% 80.50% 76.34%

3 1RN17LVS07 Rakshith kumar H VLSI 81.60% 74% 56.80%

4 1RN17LVS08 Suhas.S VLSI 64.48 NA 67.45

5 1RN17SCS02 Anusha K CSE 78.24 75(diploma) 69

6 1RN17SCS03 Bhagirathi Y N CSE 76 65.5 74.5

7 1RN17SCS04 Heerah CSE 82.4 65 71

8 1RN17SCS05 PRAVEEN S R CSE 85% 64% 58%

9 1RN17SCS06 Sabiha khanam CSE 88% 65% 58%

10 1RN17SCS08 Santhosh K CSE 87.52 75 61

11 1RN17SCS10 SHREYA KULKARNI CSE 71 64 56

12 1RN17SCS11 Shrinidhi G S CSE 92 81 58.5

13 1RN17SCS13 Sushmashree.S CSE 80.32 70.83 70.24

14 1RN17SCS14 Vijayalaxmi R Rudraswamimath CSE 88.96% 71% 53.50%



PG% Mobile No. Email ID

71.57% 7411663677 arjunb155539@gmail.com

81.43% 8095944172 kldeepikak@gmail.com

60% 8892280214 rakshithkumar108@gmail.com

NA 8553744104 suhas0058@gmail.com

77 9986823787 k.anusha3916@gmail.com

70 8296499917 bhagirathiyn173@gmail.com

79 7676706971 heerah1493@gmail.com

60% 9535857917 praveensr42@gmail.com

7.1(CGPA) 8904267041 sabihamasb@gmail.com

70.71 7829596692 santyadav19@gmail.com

68 9901060110 shreyikulkarni@gmail.com

70 7829978709 shrinidhigs96@gmail.com

70 9481245185 Sushmashree21@gmail.com

9739502462 vijju.rdmath@gmail.com
70.14%(1st 

sem)





Offer: Computer Consultancy
Ref: TCSL/CT20172238241/Bangalore
Date: 10/01/2018

Ms. K Vaishnavi
#867th Main ,Vinayak Nagar Baglur Cross, Yelahanka,
Big Market,
Bangalore-560063,
Karnataka.
Tel# 91-9886555637

Dear K Vaishnavi,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 

1TCS Confidential
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=iT8iF8FFLZL8LqL8qTq6FpFF4Z4408qTbpLi8688bZLi4L44x3x44944qqq63FxUx3x48p88808


GROSS SALARY SHEET Annexure 1

Name K Vaishnavi 

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172238464/Bangalore
Date: 10/01/2018

Mr. Vamsi  Bandaru
Room No 117, D-Block, Reva University HostelKattegenahalli,
Reva University,
Bangalore-560064,
Karnataka.
Tel# 91-9686626049

Dear Vamsi  Bandaru,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=L9L88b88ZTFZZ3FZ3FxUUq4U0iqTp3pFqiq68x880bqT8688q0q6FbFFp4pFU44U6L66Z6FZ03q


GROSS SALARY SHEET Annexure 1

Name Vamsi  Bandaru

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
12TCS Confidential

TCSL/CT20172238464



Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172238528/Bangalore
Date: 10/01/2018

Mr. Veeresh M Desai
#421, B-Block, Reva HostelKattigenahalli,
Yelhanka,
Banglore-560064,
Karnataka.
Tel# 91-9741836355

Dear Veeresh M Desai,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6TCS Confidential

TCSL/CT20172238528



6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=3TxU4q44pipFiU8iUU4Ub3Li6b6680880iqT3ZxUq0q6FTFF9ZpZ8388qxq6ii8i39xUTZ6T03q


GROSS SALARY SHEET Annexure 1

Name Veeresh M Desai

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172238267/Bangalore
Date: 10/01/2018

Ms. Vinitha  Karennagari
Reva Hostel-G1,Room-No:104,
Reva University,Yellahanka,
Bangalore-560064,
Karnataka.
Tel# -

Dear Vinitha  Karennagari,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the IT Infrastructure Services (ITIS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 

2TCS Confidential

TCSL/CT20172238267



5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

4TCS Confidential

TCSL/CT20172238267



Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6TCS Confidential

TCSL/CT20172238267



6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

7TCS Confidential

TCSL/CT20172238267



11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=3ixUL8L80TqT40440ZqT8888xZx4bZLiqFq64U446i6634xUxxx4x8x44644ZUFZ4844ib8i4x4


GROSS SALARY SHEET Annexure 1

Name Vinitha  Karennagari

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 

18TCS Confidential
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11 April 2018 

 

Hyderabad 

 
Vishal 
 
Employment offer 
 
Dear Vishal 

 
Further to the interviews and discussions conducted as part of the campus hire drive, we are pleased to 
extend an offer of employment to you as Associate ConsultantAssociate ConsultantAssociate ConsultantAssociate Consultant. If you choose to accept this offer prior to 
13131313thththth    AprilAprilAprilApril    2018,2018,2018,2018, we would like your start date to be 25252525thththth    JuneJuneJuneJune    2018201820182018, contingent upon the successful clearing 
of your background screening. The compensation and terms of employment are set forth below: 
 
Your compensation will be INR 360000360000360000360000/- per annum, (compensation structure given in Annexure I), less 
taxes and deductions as applicable by the Govt. of India for all required withholdings, and paid in 
accordance with the Company’s normal payroll procedures. Your compensation will be paid on a monthly 
basis. 

Our work culture is informal and we try to encourage self-motivated individuals. We will try and make 
every effort to ensure that you have an atmosphere that brings out the best in you. As a responsible 
employee, you would be required to work not less than 45 hours per week. As a company employee, you 
will be required to follow the corporate rules and policies. You may not disclose confidential company 
information to unauthorized third parties. 
 
We have prepared a formal Employment Agreement for your review and acceptance which details the 
complete terms of your employment with Neudesic available in Annexure II. This letter and the 
Employment Agreement form the complete and exclusive statement of employment between you and the 
Company. These employment terms supersede any other agreements, understandings, promises, or 
communications, written or oral, by or on behalf of the Company. The terms and conditions of your 
employment will be in accordance with the Company’s policies and procedures which you are required to 
peruse before joining. 

 
If you choose to accept this offer of employment, please revert to our mail within 2 days confirming your 
acceptance. We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

 
Sharath Kumar ChetlurSharath Kumar ChetlurSharath Kumar ChetlurSharath Kumar Chetlur        
Associate DirectorAssociate DirectorAssociate DirectorAssociate Director, Human Capital Management, Human Capital Management, Human Capital Management, Human Capital Management        
Neudesic Technologies Private LimitedNeudesic Technologies Private LimitedNeudesic Technologies Private LimitedNeudesic Technologies Private Limited    

 

EMPLOYEE STATEMENT:   
I agree with and accept the terms set forth in this letter. 
  
______________________________ ______________________________ _____________ 
Print Name Signature Date 
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Annexure – I   

 

Compensation Details 
 
Name:  Vishal 

Designation Associate Consultant 

Job Location Hyderabad / Bangalore / Kochi 

 

 

Indicative Compensation Structure 

Compensation Component CTC Details (₹) 

Base CompensationBase CompensationBase CompensationBase Compensation    

Basic  134452 

HRA  53781 

Special Allowance   68851 

Conveyance 19200 

Monetary BenefitsMonetary BenefitsMonetary BenefitsMonetary Benefits    

Medical Allowances 15000 

Food Allowance (optional for tax exemption) 26400 

LTA  13445 

Insurance BenefitsInsurance BenefitsInsurance BenefitsInsurance Benefits1111    

Health Insurance2 5000 

Fixed AFixed AFixed AFixed Annual Compensationnnual Compensationnnual Compensationnnual Compensation    336129336129336129336129    

Retirement BenefitsRetirement BenefitsRetirement BenefitsRetirement Benefits    

Employer PF Contribution 17280 

Gratuity3 6591 

CTC per annumCTC per annumCTC per annumCTC per annum    360000360000360000360000    
 
 

 

                                                           
1 You are also entitled to an insurance coverage of ₹10, 00,000 under Group personnel accidental policy, without any additional 

premium 
2 Employee and five dependents (at an additional premium) are entitled to an insurance coverage of 2, 00,000 on floater policy 

under Health Insurance. 
3 Gratuity Provision is as per the provisions of the ‘Payment of Gratuity Act, 1972’ and Superannuation Provision is as per 'Employees 

Provident Funds and Miscellaneous Provisions Act, 1952’. 
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    1st December 2017 

 
COVERING LETTER 

 
 
To,  
 
Mr. Vishnu V  
No.90, 7th Cross,  
4th Block, Dodda Bommasandra,  
Bangalore North, 
Karnataka, PIN: 560097 
 
Dear Vishnu V, 
 
We are pleased to forward your Appointment Letter and would like to formally welcome you to join the 
growing family of Valtech India Systems Private Limited (hereinafter referred to as Company, where the 
context so requires). 
 
We are sure that you have had opportunities to understand in detail your job, the organization, etc.  We would 
be glad to provide any further clarification, if any. 
 
You are required to report for duty at our Bangalore Office. The address and contact number is as follows: 
 
Address:    Valtech India Systems Private Ltd. 
      # 30/A, 1st Main Road, Industrial Suburb, 
      3rd Phase, JP Nagar, Bangalore 560 068. 
      Ph: 080 – 2607 9999 
 
 
We are in the process of building an Organization, where professionals would find full satisfaction of a 
challenging job and an interesting working environment.  In this connection, we welcome your contributions 
too. 
 
Kindly return the duplicate copy of the Appointment letter, duly signed, as a token of your acceptance of the 
same. 
 
We look forward to a mutually beneficial long association with you. 
 
 
Yours truly, 
For Valtech India Systems Private Limited, 
 
 
 
 
Ramachandra Kodi  
Head - Human Relations 
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Ref. No. VISL-IB/DEL/2017/12                                                                                       1st December 2017 
 

 
 

Appointment Letter 
  

Dear Vishnu V, 
 
Pursuant to the interview you had with us and based on the representations made by you, we are pleased to 
appoint you on the following terms and conditions: 
 

1. Designation:      

Your designation will be “Associate Software Engineer” 
 

2. Compensation & Benefits: 

2 (a) The Compensation & Benefits applicable to you is personal and should be treated as Confidential. This is 
not to be discussed or divulged to anybody else other than for statutory purposes. 

 
2 (b) Your Total Annual Cost To Company (CTC) will be Rs.3,08,714/- (Rupees Three Lakhs, Eight 
Thousand, Seven Hundred & Fourteen Only.)  
 

2 (c) Your Annual Base Salary will be Rs.2,80,549/- (Rupees Two Lakhs, Eighty Thousand, Five Hundred & 
Forty Nine Only.)per annum. The Annual Base Salary consists of Fixed and Flexible Components. Kindly refer 
Annexure B for more details. 

2 (d) Statutory Bonus: In addition to your Annual Base Salary, you would be eligible to receive Statutory 
Bonus at the rate of Rs.16,800/- (Rupees Sixteen Thousand Eight Hundred Only) per annum, which would be 
prorated, and paid to you as per the provisions of the Payment of Bonus Act. 

 
Further, to be eligible for this payment, you are required to be on the rolls of the Company, without any notice 
of resignation. Payments would be made in the subsequent payroll processing. 
 
2 (i) Your compensation will be reviewed after the completion of a minimum period of 12 months from the 
date of your joining, as per the Compensation revision practices of the Company.  
 
2 (j) Provident Fund Contribution- An amount equivalent to the Employer’s contribution to PF would be 
deducted from your Gross Salary and credited to your PF account, which is a Social Security benefit. Provident 
Fund Contribution is governed by The Employees Provident Funds and Miscellaneous Provisions Act 1952. 
 
2 (k) Gratuity- You would be eligible for Gratuity as per the provisions of ‘The Payment of Gratuity Act-1972’. 

 2 (l) Your Salary components, Variable Pay, Incentives, Bonus and any other statutory / non-statutory benefits 
will be governed by company’s policies / procedures, taxation rules & policies and statutory guidelines that are 
applicable from time to time. 
 
3 Effective Date of joining:  
You are requested to report for duty on or before 16th July 2018. Your appointment will come into effect from 
your date of joining. 
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4 Documents to be Submitted : 
You are required to submit Documents stated in Annexure A on your date of joining. 

 

5 Probation / Confirmation:  
Your employment will be subject to a probationary period of 06 (Six) Months with effect from the date of  
your joining the Company. At the end of the duration of 06 months from the date of start of your employment 
in the Company, your services in the Company would be deemed to be confirmed, unless you are specifically 
informed otherwise. Please note, your performance will be evaluated during your Probation Period. 
 
 

6 Notice Period:  
The contract of employment is terminable by either party by giving 02 (Two) Months’ notice in writing. Either   
party is not bound to give any reason thereof. The Company reserves the right to pay or recover salary in lieu of 
notice period or to relieve you before the expiry of the notice period. All Payment and recoveries made under 
this clause will be based on the Gross salary. In the event of any breach in the terms and condition stated in the 
Services Conditions and/ or Non-Disclosure Agreement or any act amounting to misconduct, your services are 
liable to be terminated without any notice or payment in lieu. 
 
 

7 Separation 
You are required to return / handover all correspondence, specifications, formulae, books, documents, cost 
data, market data, literature, drawings, effects or records, etc. belonging to the Company or relating to its 
business to the Company on the date of your relieving and shall not make or retain any copies of these items.  
You are also required to return to the Company all the assets given to you for official and/or personal use as 
per the various policies/schemes applicable to you as a part of your Compensation & Benefits.  This would not 
apply to those assets or items, which are obligatory for you to buy under the concerned schemes. Employees 
are required to complete the Exit formalities & duly sign the ‘No Dues’ form on their last working date. In the 
event of not signing the ‘No Dues’, any claim made thereafter, pertaining to discrepancies in attendance, leave 
balance, shortfall in notice period, full & final settlement, etc, will be deemed as null & void. 

 

8 Retirement  
You will retire in the normal course from the services of the company on attaining the age of superannuation, 
which is, on the end of the month following your 58th birthday. 

 

 

9 Leave(s) / Holidays 
Valtech offers comprehensive benefits upon joining the Company.  You are eligible for 21 (Twenty-one) 
working days of paid leave (all types of leave included), per calendar year. Your leave would be credited to you 
on pro-rata basis. Apart from this, you are also eligible for 10 (Ten) Holidays (National Holidays and Festival 
Holidays), on specific dates, as declared by the Company, per calendar year. In addition, eligible employees can 
avail Maternity and Paternity leave, separately, as per Company policy. 
 
 

10 Service Conditions 
Your services will also be governed by additional terms and conditions as explained in the Service Conditions 
attached herewith.  The terms and conditions are subject to statutory requirements and Company Policies. 
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Please sign a copy of this letter and other attached documents in acceptance of the above terms and conditions 
as also the additional Service Conditions. 
 
Yours truly, 
for Valtech India Systems Private Limited 
 
 
 
 
 
 
Ramachandra Kodi  
Head – Human Relations 
 
Encl.: 
1. Service Conditions 
2. Confidentiality Agreement 
 
 
Acceptance: 
I, agree to accept the terms and conditions mentioned above and also as in the Service Conditions document 
attached to this letter. 

 
 
 
 
 
 
Name: Vishnu V        Signature:  ---------------- 
Place: Bangalore                    Date:  
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SERVICE CONDITIONS 
 

 
Your appointment is subject to the following additional terms and conditions: 
 

1. Your position is a whole time employment with the Company and you shall devote yourself exclusively to 
the business of the Company.  You will not take any other work for remuneration [part-time or otherwise] or 
work on advisory capacity or be interested directly or indirectly [except as share or debenture holder] in any 
other trade or business during the employment with the Company. The authorized person should approve, in 
writing, any honorary professional engagement outside the work with the company. 

 
2. The Company reserves the right to re-designate the Employees and allocate suitable responsibilities from 
time to time.  The Company is not bound to give any reason thereof. 

 
 

3. Your services are liable to be transferred in such capacity as the Company may from time to time determine 
or to any other location, department, establishment or Associate Company or Group Company.  In such case, 
you will be governed by the terms and conditions of service as applicable to the new assignment.  Such transfer 
could be to any location in India or any other country. 

 
 

4. Company reserves the right to send you for training within or outside India, and in such event when you 
travel abroad for transition/knowledge/process transfer, you shall have to execute certain agreement (s) 
/documentation(s) as the Company may require from you. In view of the fact that the Company shall be 
making arrangements and making considerable expenditure for making specialized training available, the 
Company shall insist that the said agreement(s)/ documentation(s) be executed. 

 

5. You shall agree that the following expenses, if committed during the recruitment process and incurred by 
the Company at the time of joining and thereafter, shall be remitted back to the company should you resign 
from the Company before 01(One) year from the date of your Joining.  

a) Relocation/transportation to the place of posting from existing locations  

b) Payment made in lieu of your loss of salary because of joining Valtech India Systems Private 
Ltd early, or any other payment made like above. 

 

6. In case if you desire to resign from the Company before the said period of (One) year from the date of 
your joining, you hereby authorize the Company to deduct aforesaid expenses from all money due to you. 
Besides this you shall forthwith pay the shortfall to the Company.  

 

7. During your employment with the Company, you will be governed by the Policies, Service Rules, and 
Regulations.  

 
8. You are expected to perform effectively to ensure results and you will be expected to work extra hours to 
achieve this whenever the job so requires.  

 
9. You may be required to undertake travel on Company work either within India or outside and you will be 
reimbursed travel expenses as per the Company Policy. 
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10. The Company has evolved a Confidentiality Agreement to protect the rights of the employee and also that 
of the Company while dealing with confidential information, documents, etc. The said Confidentiality 
Agreement forms part of the Service Conditions applicable to employees of your category.  You are required to 
read, understand and sign the enclosed Confidentiality Agreement in acknowledgement of your acceptance of 
the conditions therein. 

 

11. If you conceive of/invent/discover/improve on any new or advanced or current methods of improving 
processes/formulae/systems in relation to the operation of the Company or its affiliates or Customers, such 
developments, discoveries or inventions will be fully communicated to the Company and remain the sole 
right/property of the Company. 

 

12. If any transaction with the Company involves conflict between your personal interest and the interest of 
the Company in dealings with suppliers, customers, and any other organization or individuals doing or seeking 
to do business with the Company, you are required to inform the Company in writing about the nature of such 
conflict of interest so that the Company could protect its right and address the transaction suitably.  

 

13. During the term of your employment with the Company, if you are found to have willfully suppressed the 
information on being deported from any country / convicted by the court of law for any offence in India or 
outside India, or anytime such fact is brought to our information, in such case, your services are liable to be 
terminated without any notice and the Company reserves the right to recover all the Expenses incurred towards 
your travel including and not limited to VISA processing. 
 
14. This offer is purely based on the information / documents provided by you and by accepting the offer, you 
specifically authorize the Company or any external agency of Valtech India Systems Private Ltd. to verify your 
educational, employment antecedents, your conduct and any other background checks prior to your joining the 
Company or thereafter. You shall extend your co-operation (if asked for) during such verification without any 
protest or demur. If any declaration given or information furnished by you to the Company proves to be false 
or if you are found to have willfully suppressed any material information, in such case, without prejudice to any 
other rights the Company may have against you, your services are liable to be terminated without any notice. 

 
15. In the event of indiscipline or unsocial behavior or for actions that are detrimental to the Company, 
without prejudice to other rights the Company may have against you, your services are liable to be terminated 
without any notice. 

 
16. (a) You undertake that you shall not join/do business with any of the Companies, Firms or Organizations 
or entity or person with whom you have had material dealings during the course of employment with us. This 
shall be applicable for a period of 24 Months after the cessation of your employment with the Company for any 
reason whatsoever. 
 
 (b) Upon termination of your employment with our Company for any reason, irrespective of the nature of 
termination of your employment, you agree that you shall not for a period of  24 months from the date of 
ceasing to be an employee, whether on your own account, either personally or by your agent, or on behalf of 
any other reason, directly or indirectly:  Induce, procure or endeavor to induce any person who is an employee, 
agent, customer or consultant of the Company to leave the service of, or cease to provide service to our 
Company or solicit the employment of, or directly or indirectly employ, engage or hire as an employee or 
consultant any employee of the Company or assist or be instrumental in soliciting any employee of the 
Company. 
. 
(c) It may be noted that the Company reserves its rights to approach the Court of appropriate jurisdiction to 
seek injunction, restraint orders or other prohibitory relief against you with a view to restrain you from 
committing breach of 16(a) and 16(b) above. 
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(d) For the above purpose i.e., 16(a) and 16(b) Competitor / Competition means any Company, Firm 
Organization, entity or person who is engaged or intends to engage in one or more of the same or similar 
business activity as that of the Company. 
 
 
17. You shall (A) maintain confidentiality of all information that you may have access to during  the course 
of your employment and (B) abide by the Company Confidentiality / Non-Disclosure agreement 
 
 
18. Your breach or non-compliance of 17 (A) and (B) will be a source of great loss to the Company and the 
extent of loss is not easy to assess. In this light the Company reserves the right to initiate appropriate legal 
action. 
 
 
Any dispute arising pertaining to this Employment Agreement is subject to the jurisdiction of the Courts in 
Bangalore.  
 

 
 
I, have read, understood and agree to abide by the above-mentioned Service Conditions applicable to 
employees of my category.  I hereby voluntarily affix my signature below in confirmation of the acceptance of 
all the terms and conditions of my employment including the above Service Conditions. 
 
 
 
 
 
 
 
 
Name: Vishnu V                 Signature:  ---------------- 
Place: Bangalore                             Date:  
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ANNEXURE – A 
 

 Scanned copy (of original) of the below documents, as applicable, to be sent via email to the 
concerned member of the Recruitment Team, within one week of receiving the offer. 

 

 Original & Photocopy of the below documents, as applicable, to be produced at the time of joining 
the Company. Original documents will be returned immediately, after verification. 

 
Category List of documents  

Proof of Income Tax related 
Identification (Mandatory) 

 PAN card 
 

 
Proof of Identity (any one) 

 Valid Indian Passport 

 Voters Identity Card 

 Driving License 

 Bank pass book with attested customer photograph and signature. 

 Aadhaar Card 

  
 
Proof of Age (any one) 

 
 Birth Certificate 

 Marks Sheet or passed Certificate - Matriculation 

 

 
 
Residential Proof (any one) 

 
 Valid  Indian  passport  (valid  only  if  the address on passport is same as 

per the communication address) 

 Latest  Telephone  Bill  not  older  than  3 months 

 Latest Gas connection bill showing consumption and complete address 

 Latest Electricity Bill (with complete address of the account holder) - not 

older than 3 months 

 Ration Card. 

 Notarised  registered  rent agreement  with latest electricity bill issued to 

landlord 

Education Proof (all 
Documents are Mandatory) 

 10th Marks Sheet & Certificate 

 12th Marks Sheet & Certificate 

 Highest Degree Marks Sheet  & Certificate 

 Certificates of the any additional course(s) 

 
Employment Proof (all 
Documents are Mandatory) 

   For all past employment 

 Appointment Letters/Offer Letter, 

 Relieving Letters,  

 Experience / Service Certificate,  

 Other Documents (all 
Documents are Mandatory) 

 Photographs: 8 Passport Size [White Background] + Soft copy of the same 

 Blood Group Certificate 

 Hardcopy of the Resume 
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ANNEXURE – B 
 

SALARY BREAK UP 

 
COMPONENTS  Per Month (INR)   Per Annum (INR)  

Total Base Salary (A+B) 23,379      2,80,549  

A.Total Fixed Salary 16,529 1,98,346 

A1. Basic 10,521 1,26,247 

A2. HRA 4,208 50,499 

A3. Provident Fund (Employer Contribution) 1,800 21,600 

B.Total Flexible Pay 6,850 82,203 

C. Medical Insurance Premium* 5,295 

D. Gratuity 6,070 

E. Statutory Bonus 16,800 

Total Annual Cost To Company (CTC) (A+B+C+D+E) 3,08,714 

    

  Flexible Pay Upper Limits  

COMPONENTS  Per Month   Per Annum  

B1. Medical  1,250 15,000 

B2.Telephone 3,000 36,000 

B3.Training  2,500 30,000 

B4. Children's Education Allowance 200 2,400 

B5(a). Conveyance Allowance 1,600 19,200 

B5(b). Fuel Charges (4W) (upto 1.6L CC)  1,800 21,600 

B5(c). Fuel Charges (4W) (more than 1.6L CC)  2,400 28,800 

B6. LTA 5,000 60,000 

Total Flexi Limits 14,350 1,72,200 

 
 

Flexible Pay Salient Features: 

 Flexible Pay is a part of your salary. 

 Flexible Pay would be paid to you subject to the Upper Limits, if you Declare and Claim the same, along with 

relevant supporting documents, as per stipulated process. Such amount would not attract tax. 

 If you do not Declare for Flexible Pay, your eligible Flexible Pay amount will be taxed and paid to you along with 

Monthly Salary. 

 If you Declare and then do not Claim your Flexible Pay, the said Flexible Pay amount will be taxed and paid to 

you at the end of the financial year. 
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Notes:  

 The ‘Total Flexible Pay’ mentioned above in the Salary Structure is as per the upper limits of the Flexible Pay.  
The Income Tax exemption on B5 is calculated based on the option (any One) you choose:- i.e. (5 a) 
Conveyance Allowance or (5 b) Fuel Charges (4W) (upto 1.6L CC) or (5 c)  Fuel Charges (4W) (more than 1.6L 
CC). 

 Flexible Pay (with respect to Telephone reimbursement, Training reimbursement) is exempted from Income 
Tax, if reimbursed on actual expenditure incurred by an Employee. To claim the tax exemption, an Employee 
needs to produce adequate supporting documents with regard to actual expenditure incurred. Unclaimed 
Flexible Pay amount (if any) would be paid after relevant tax deductions at the end of the financial year or as 
requested by an Employee, which will be paid along with the salary for the respective month.  

 With respect to Leave Travel Allowance (LTA), if an Employee needs to claim tax exemptions from Income 
tax, then they would need to comply with the Income tax Act along with its rules. Unclaimed LTA amount (if 
any) would be paid to them after relevant tax deductions at the end of the financial year or as requested by an 
Employee, along with the salary payable for the respective month.  

 All claims pertaining to Flexible Pay needs to be made to Finance Department in the required Form, on or 
before 15th day of a Month. 

 If the Associate does not wish to declare to claim the Flexible pay, the said Flexible amount will be added to the 
Executive Allowance which is part of the Fixed Salary and the same would be taxed and paid along with 
monthly salary. 

 Gratuity is applicable as per the provisions of the ‘The Payment of Gratuity Act-1972’ 

 Medical Insurance Premium* : You will be eligible for Valtech Group Mediclaim Insurance scheme under 
which yourself, family and parents are covered for Rs.2,00,000/- for Mediclaim; Yourself covered for 
Rs.20,00,000/- under Accident Insurance and Rs.5,00,000/- under Group Term Life Insurance. Coverage 
under Group Mediclaim Insurance scheme is optional to employees.  
 
 
 
Yours truly, 
for Valtech India Systems Private Limited 

 
 

 
 
 
Ramachandra Kodi  
Head - Human Relations 
 
Place: Bangalore 
Date:  
 
 
 
 
 
Name: Vishnu V                                           Signature: ……………………        
Date:         
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Offer Letter

February 22, 2019

To,

Sridhar J
                                                                                                                
Subject: Letter of Employment

Dear Sridhar,

Congratulations, we are pleased to offer you the position of Full Stack Develoepr at Zylotech.

You will be based at Bangalore. You are advised to join us on or before February 25, 2019.

Your CTC will be INR 705,359/- per annum with applicable statutory deductions. Details of your 
salary are provided in Annexure A.

You have been appointed on the presumption that the particulars furnished in your application 
and resume is correct.  In the event the said particulars are found to be incorrect or that you have 
concluded or withheld some other relevant facts, your appointment with the Company shall stand 
terminated/cancelled without any notice.

You will be on Probation for a period of 6 months from the date of your joining Zylotech and 
shall continue to be so until and unless specifically communicated to you in writing. 

Please submit the documents detailed in Annexure B along with your acceptance.

Please confirm your date of joining immediately on receipt of this mail. This offer will be valid 
for 3 days, after which the Management reserves the right to cancel the offer.

We look forward to welcoming you to the Zylotech family. We are confident that your skills and 
background will be a valuable asset to our team.

Yours Sincerely,

Nancy Gupta
Associate - HR
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ANNEXURE A

Name Sridhar Janardhan
Designation Full Stack Developer
Components of Salary Monthly Annual
Basic 27,500 330,000
HRA 13,750 165,000
Conveyance Allowance 1,600 19,200
Medical Allowance 1,250 15,000
Special Allowance 10,900 130,800

Gross Salary 55,000 660,000

Additional Components
Annual Bonus
Quarter Bonus 5,000
Annual Incentive
Employer's Contribution PF 21,600
Employer's Contribution ESI
Mediclaim 2,894
Gratuity 15,865

Cost to Company 705,359

Notes:-

 It is expected that individual compensation details would not be shared with other 
employees.

 The above compensation structure is subject to change without affecting emoluments 
adversely.
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ANNEXURE B

Following is the list of documents to be submitted at the time of joining:

Documents to be submitted

Updated Resume Copy

Passport Size Photo – 3 copies

Photocopy of 10th and 12th Mark sheet & Certificate (10th for Date of Birth)

Photocopy of Graduation & Highest Qualification Mark sheets and Certificate’s

Photocopy of PAN Card
Photo ID proof and Address proof (Passport Copy/ Driving License/ Voter ID Card)

Signed copy of offer letter issued by Zylotech

Photocopy of ADHAAR card (Mandatory)

Acceptance of resignation from last employer*

Experience and relieving letters of previous employer/s*

Copy of Salary Slip for the last three months*

Note:-

* Not applicable to fresher’s.
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Capgemini Technology Services India Limited

Plant 2,’C’ Wing, 1st Floor, Godrej IT Park,

Godrej & Boyce Compound, Gate No. 2, 

L.B.S. Marg, Pirojshanagar, Vikroli (West),

Mumbai-400 079, Maharashtra, India.

Tel:+91.22.6686 0500 | Fax: +91.22.6755 7066

www.capgemini.com

Date: 1/23/2018

Ref No: HR/Campus/201830815

Ms. Aatiqa
Reva Institute of Technology & Management

Letter of Intent (''LOI'')

Dear Aatiqa,

With reference to your interview conducted by us at Reva University, Bangalore, we are pleased to inform 
that you have been shortlisted for the position of Analyst and A4 with Capgemini Technology 
Services India Limited., (hereinafter referred to as ''Capgemini''). 

In this regard, we are proposing compensation package and benefits, the details of which are set forth in 
Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular 
requirements as laid down by the University/ Institute for award of the degree/ diploma subject to the 
minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated to 
you in due course of time post successful completion of your pre-joining trainings and final semester 
degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of 
Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the 
location of posting during the course of your training and employment with Capgemini.

You will be required to undergo mandatory trainings prior to your joining Capgemini. Your joining will be 
conditional upon successfully clearing the mandatory trainings. Upon joining Capgemini,

1. You are expected to enter into an employment agreement with Capgemini which shall contain 
details including the scope, terms and conditions of your employment and the contractual 
obligation with Capgemini.

2. You will be on probation for a period of six months from your date of joining and subject to 
satisfactory performance your employment will be confirmed (vide written confirmation) at the 
end of six months.

3. You will be required to undergo classroom training for a duration not exceeding 15 weeks. 
During the training period, your performance will be evaluated periodically.

Capgemini reserves the right to decide the continuance of your further training and your employment 
depending on your performance in the opinion of Capgemini.
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The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third party.

You may note that this letter should neither be construed as an offer of employment from Capgemini nor 
should it in any manner confirm our intent to make you an offer of employment. We may, any time at our 
discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you, 
within seven days of the issuance of this letter.

We look forward to hear from you soon. Should you have any query, please do not hesitate to contact
fresherhiring.in@capgemini.com

Thanking you,
Yours Sincerely,
For & On Behalf of Capgemini

Sayyad Asad Kadri
Senior Director – Head Fresher Hiring

mailto:fresherhiring.in@capgemini.com
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ANNEXURE 1

Aatiqa

Analyst and A4

You will be under probation for six (6) months from your date of joining Capgemini. During this period 
your all-inclusive annual target compensation (on a cost to company basis) will be INR 2,40,000/-
(Rupees Two Lakhs Forty Thousand only). Subsequent to your successful completion of 
training and probation, your all-inclusive annual target compensation (on a cost to company 
basis) will be revised to INR 3,15,000/- (Rupees Three Lakhs Fifteen Thousand only). Your 
compensation shall be paid on a monthly basis, in arrears. The Company shall deduct tax at source at the 
time of making payment.

Sayyad Asad Kadri Signature: ___________________________
Senior Director – Head Fresher Hiring Candidate Name: Aatiqa

Date: ______________________________
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May 23, 2018

Abhishek
#306 Hasini meadows, 3rd main , vinayak nagar,bagalur cross, yelahanka
Bangalore  560063
India

Private & Confidential

Dear Abhishek,

Congratulations, and welcome to Dell!

We are pleased to extend our offer of employment to Abhishek  (employee hereafter “you/your”)  with 
EMC INDIA S/W & SERV PVT ("the Company") conditional on the successful completion of the 
Company's Background Checks, and subject to the attainment of work permit, employment pass or 
employment visas, as may be applicable. 

Your title will be Associate Sales Engineer Analyst at career level Individual Contributor I5, reporting to 
Rajkumar Ekanatheeswaran (1001851),Director, Sales Engineer Analyst. Your start date is June 18, 2018
. You will be based at our offices in Bangalore, India.

You are requested to submit all Background Check documents within three (3) days of offer letter 
acceptance. Any delay in providing the same may lead to extension of your date of joining which will be 
intimated to you through e-mail. Timely submission of Background Check documents is hence 
emphasized.

Orientation
A member of our Onboarding team or Talent Acquisition team will be in contact with you prior to your 
joining date to assist you with your onboarding experience.



Core Business Hours
Your working hours shall be the number of hours as the Company may from time to time deem 
appropriate and as may be necessary to achieve the purposes of the Company (inclusive of a lunch 
break). Please take note that certain functions such as Sales,Technical Support, Manufacturing, 
Information Services require staggered/shift hours.

Place of Work
Your usual place of work will be at Bangalore, India.  However, the company reserves the right at its 
discretion, and by this contract you hereby agree, to change your place to work , either on a temporary or 
permanent basis, to any other place where it now conducts or at some future date, may conduct its 
business or part of its business.  Except at the discretion of the Company you will not be compensated or 
reimbursed for the costs involved in such relocation.  You may be required to work at or from any office, 
branch or location of the Company or any client of the Company, as the need arises, which you agree to 
do so.  In the event of you working in the premises of any other Company you shall comply with all 
Regulations and Codes of Conduct and legislative restrictions and requirements applicable in the 
workplace of any Company that you may be assigned to.  Any breach of such legislation, Regulations or 
Codes of Conduct shall be deemed a serious breach of discipline and may result in dismissal. 

Compensation
We are pleased to offer you a compensation package consisting of the following element(s):
Base Salary, of 480,000.00 per annum.
Base salary is comprised of Basic and Basket of allowances. Basic is 192,000.00. Basket is 288,000.00
INR Annual.

*The Basket of Allowances includes components such as HRA and LTA. You may be eligible for all the 
allowances or a combination of them, depending on other factors including your job grade. Please 
contact HR Staffing for further details regarding the components you are eligible for and the limits there 
under that are applicable to you.

Incentive Bonus Plan



You will be eligible for an annual bonus of 5% of your base salary on terms that may vary, depending 
upon the Company's financial results and attainment of strategic corporate initiatives. You will be eligible 
to participate in the bonus program on a pro-rated basis, calculated from your start date. The Company 
reserves the right to vary the terms and amount of your bonus, depending upon your performance, the 
company's financial results and attainment of strategic corporate initiatives. The terms of the Bonus Plan 
are subject to annual re-evaluation and modification by the Company. The bonus is paid after the end of 
the Company’s fiscal year.  You must be actively employed at time of payment in order to earn and 
receive the bonus.

Total Target Cash will be INR504,000.00 plus Retirals per annum.
Your salary will be paid each month via Electronic Funds Transfer to the bank account nominated by 
you. We will advise you of the relevant date of payment.

Benefits
The Company offers a variety of benefits to assist you and your family. You will enjoy all benefits in 
accordance with the Company's prevailing policy and practice. A summary of these benefits will be made 
available for your access after onboarding. The Company reserves the right, at its absolute discretion, to 
vary or amend the terms of any benefit or existing benefit policy offered in accordance with applicable 
local law.

Probation
Your first 6 months of service will be of a probationary nature. The Company may waive or reduce the 
probation period at its discretion. You are deemed to have successfully completed your probationary 
period after  6 months unless otherwise informed in writing by the Company.  For a person whose 
immediate previous employment is with any of the Dell group of companies, this clause shall not be 
applicable.  

Notice Period and Termination

During the probationary period, your employment may be terminated by either party at any time by giving 
to the other party written notice of not less than 30 days or salary in lieu thereof at the sole discretion of 
the Company.



Upon satisfactory completion of probation, your employment may be terminated by either party at any 
time by giving to the other party 60days  written notice prior to the termination date or salary in lieu at 
the sole discretion of the Company.

Notwithstanding the above, the Company reserves the right at all times to terminate your employment 
(including employment during your probationary period) forthwith without notice or payment in lieu of 
notice if you are involved in gross negligence, misrepresentation, serious misconduct, a breach of any 
Dell policy including but not limited to the Code of Conduct; or commit any act of fraud or dishonesty or 
any criminal offense. In such an event, without prejudice to the Company's rights at law and/or under 
other provisions of this letter, the Company shall pay only salary earned by you up to the date of 
termination. 

In the event of termination of services, you agree and authorize the Company to offset payment of any 
pro-rated allowance advances, and any other sums due to the Company to the extent permitted by law, 
against salary due and to withhold amounts that may be required by the relevant authorities. You will also 
be required to promptly deliver to Dell all originals and copies of materials, documents and property of 
Dell which are in your possession or control.

Restraint:
In addition, for a period of one year after termination of employment with the Company, you shall not 
approach or communicate with any customers of the Company, nor solicit or endeavor to take away from 
the Company, the business or any customers or clients of the Company. You further agree not to, for a 
period of [one year] after termination of employment with the Company, approach any employee of the 
Company or communicate with any employee of the Company with the effect of enticing, or attempting to 
entice any employee away from the Company.

Code of Conduct
The company’s Code of Conduct sets out the standards of business conduct to which all employees are 
expected to adhere.  We take our Code of Conduct very seriously in order to maintain the highest 
possible standard of ethics.  Failure to adhere to the Code of Conduct is a disciplinary offence and may 
result in dismissal. A copy of the Code of Conduct shall be given to you in your Employee Orientation 
Program on joining.  If you require a copy of any of the company’s Code of Conduct before signing this 
employment contract please contact your Recruiter (i.e. signatory on this employment contract). 



You should comply with the legal requirements of each country in which the Company conducts business 
and shall employ the highest ethical standards in your dealings. Use of any company assets for unlawful 
purposes is strictly prohibited.

In the event of you working in the premises of any other Company you shall comply with all Regulations 
and Codes of Conduct and legislative restrictions and requirements applicable in the workplace of any 
Company that you may be assigned to.  Any breach of such legislation, Regulations or Codes of Conduct 
shall be deemed a serious breach of discipline and may result in dismissal. 

Data Protection
will obtain, hold and use personal data relating to you in the context of your employment, including, but 
not limited, your name, number, cost centre, address, emergency contact details (e.g. home telephone 
number), educational details/history/qualifications and employment history, proof of right to work, any 
director or officer posts held, outcomes of any pre-employment screening, salary information including 
details on commissions bonuses and profit share, pension, stock option rights and details related thereto 
as well as additional benefit details, job description, job level, job grade, performance plans and 
performance rating details including sales and margin targets and achievements, Individual Work history.

The purposes of such processing are to administer and manage the employment relationship we have 
with you, and may include disaster recovery data duplication, administering and maintaining personnel 
records (includes sickness and other absence records), assessing fitness for work, paying and reviewing 
salary, bonus, profit share and other benefits (if any), providing and administering benefits such as 
pension, stock purchase and stock option programmes, life, health and medical insurance, analysing 
sales and sales related activity, career and succession planning, performance appraisals and reviews, 
employee development and training, resources and skills allocation, regulatory and legal compliance, 
carrying out activities related to compliance with the company's policies and procedures, providing 
references and information to future employers, governmental and regulatory agencies (includes tax, 
social security authorities) in a take-over or merger, providing information to a future purchaser or 
potential purchaser of or any part of ’s business or a potential or future service provider as part of due 
diligence. You hereby consent to such data processing by , any other . company or any third party 
charged with providing services, information or benefits related to the employment and you further 
consent to transfer of data to a company or third party even if such company or third party is situated 
outside India in a country which does not offer a level of data protection compared to the level applied in 
India. will put in place adequate safeguards with such third parties to ensure an adequate level of data 
protection.



Confidentiality Obligation
You will not use, publish, misappropriate or disclose any "Confidential or Proprietary Information", during 
or after your employment, except as required in the performance of your assignment for the Company or 
as authorized in writing by the Company. Such Information shall include what you learn or originate 
during your employment which is not available or readily ascertainable from public sources, and includes 
such information disclosed by others in confidence to the Company. If in doubt, you will promptly consult 
your supervisor. Confidential and Proprietary Information includes, but is not necessarily limited to, the 
information described in sub-paragraphs below.

a) Computer products, Company processes and device strategies planned or under development, 
including device specifications, system architecture, logic designs, circuit implementations and plans for 
unannounced and announced products;

b) Software products in use, planned or under development, including operating systems adaptations or 
enhancements, language compilers, interpreters and translators, system design and evaluation tools, 
and application programs;

c) Information relating to Company employees; actual and anticipated relationships between the 
Company and other companies; sales levels, profit levels, pricing and other unpublished financial data; 
and budget, staffing, compensation, equipment and related plans;

d) Information relating to the Company's customer and vendor relationships. This includes performance 
requirements, development and delivery schedules, device and product pricing and quantities, and other 
information communicated to the Company by customers or vendors.

You will not use in your work or disclose to the Company any confidential or proprietary information of a 
third party unless the Company first receives written authorization from the third party allowing the use or 
disclosure of such information and unless the Company agrees in writing to receive such information on 
terms acceptable to the Company. You will abide by the restrictions imposed on the disclosure and use 
of such third party information.



You acknowledge that a violation of the provisions of this Agreement dealing with Confidential and 
Proprietary Information and Intellectual property may cause significant harm to the Company and that 
remedies at law may be inadequate to protect against a breach of such provisions. Accordingly, you 
agree that the Company shall be entitled, in addition to any other relief available to it, to the granting of 
injunctive relief without proof of actual damages or the requirement to establish the inadequacy of any of 
the other remedies available to it. You agree not to assert any defense in proceedings regarding the 
granting of any injunction or specific performance based on the availability to the Company of any other 
remedy.

For a period of one (1) year after leaving the Company's employment, you will give written notice to the 
new employer of your obligations regarding Intellectual Property, Confidential and Proprietary Information.
For a period of one (1) year after termination of this Contract for whatever cause, you shall not solicit or 
endeavor to take away from the Company the business of any customers or clients of the Company.

Intellectual Property and Copyright
While you are an employee of the Company, you will promptly disclose to the Company, all Intellectual 
Property developed by you, solely or jointly with others, in the course of your employment. Intellectual 
Property includes each discovery, idea, improvement, or invention you create, conceive, develop or 
discover, alone or with others, which relates to the Company's business or results from the use of the 
Company's equipment, supplies, facilities, or information. All Intellectual Property, in whatever form, is 
the Company's property. You will assign to and agree to assign to the Company and its nominees, 
without additional compensation, all of your worldwide and perpetual rights in Intellectual Property. You 
will assist the Company in all ways, including giving evidence and executing any documents deemed 
helpful or necessary by the Company to establish, perfect, and register worldwide, at the Company's 
expense, such rights in Intellectual Property. You will not do anything in conflict with the Company's 
rights in Intellectual Property and will cooperate fully to protect Intellectual Property against 
misappropriation or infringement by third parties. If you come across any cases of infringement of the 
rights of the Company in its Intellectual Property, you will promptly notify the Company of such 
infringement and assist the Company in all ways to protect its Intellectual Property.

You hereby agree that the Company will be the copyright owner in all works of every kind and description 
created or developed by you, solely or jointly with others, in connection with any employment with the 
Company. If requested to, and at no further expense to the Company, you will execute in writing any 
acknowledgments or assignments of copyright ownership of such Copyrightable Works as may be 
appropriate for preservation of the worldwide and perpetual ownership in the Company and its nominees 
of such copyrights.



You further agree that the Company may use your name, voice, picture or likeness in the Company's 
advertising, training advertisement and other materials without payment or separate compensation to you 
both during and following your employment with the Company.

On the date your employment with the Company ends, you will promptly deliver to a designated 
representative of the Company all originals and copies of all materials, documents and property of the 
Company which are in your possession or control. You will also cooperate in conducting exit interviews 
with a designated representative of the Company. The purpose of the exit interviews will be to review 
confidential and proprietary information known or possessed by you and to confirm the Company's rights 
regarding non-solicitation, the protection of the confidential and proprietary information and the 
disclosure to the Company and its ownership of intellectual property.

Export Compliance
You will not export or otherwise transfer out of India or release to any person, Controlled Technology or 
Software, during or after employment with the Company, except as authorized in writing by the 
Company. Controlled Technology or Software is technology or software controlled under the U.S. Export 
Administration Regulations and includes, but is not limited to:
• Confidential and Proprietary Information of the type described in paragraph 4(a) above, to the extent 

that such information is not otherwise publicly available

• Technical information of , its affiliates, its customers or other third parties that is in use, planned, or 
under development, such as but not limited to: manufacturing and/or research processes or 
strategies (including design rules, device characteristics, process flow, manufacturing capabilities 
and yields); computer product, process and/or devices (including device specification, system 
architectures, logic designs, circuit implementations); software product (including operating system 
adaptations or enhancements, language compliers, interpreters, translators, design and evaluation 
tools, and application programs); and any other databases, methods, know-how, formulae, 
compositions, technological data, technological prototypes, processes, discoveries, machines, 
inventions, and similar items;

• Information relating to future plans of  , its affiliates, its customers and other third parties, such as but 
not limited to: marketing strategies; new product research pending projects and proposals; 
proprietary production processes; research and development strategies; and similar items.



• Release includes disclosure to any person, oral exchange, and application to situations abroad of 
personal knowledge or technical experience. If you have any doubts regarding whether particular 
information is Controlled Technology or Software, please consult your manager,  ’s Legal 
Department, or  ’s Export Compliance Organization.

Training: The Company may also send you abroad for the purpose of specific skills training relevant to 
your employment with the Company. If your employment with the Company ends for any reason within 
the first twelve (12) months of you being sent abroad for specific skills training, you will repay to the 
Company, all of the costs paid to you or incurred on your behalf for this training.

The company reserves the right to review the skills required to perform the job, and may introduce new 
trainings and certifications needed to impart the new skills and ways to measure the same. You shall 
undergo such trainings and certifications when needed and continue to successfully upgrade your skills 
and capabilities needed to perform the job effectively at expected levels.

Recovery of dues: In the event of any financial recovery to be made from you, the Company shall also 
be entitled to offset payment of any prorated allowance advances against salary due and to withhold 
amounts that may be required by relevant authorities. These repayment obligations cannot be waived 
except by a written communication by the Company.

Secondary employment and outside business ventures: While in the employment of the Company, 
you shall not undertake employment with any other Company on a temporary or part-time basis or offer 
your services with or without pay to any person, legal entity or public authority or to be occupied in your 
own business without the prior written consent of the Company.

Correctness of Information: This appointment is based on the information supplied by you in your 
application for employment. This appointment will be treated as "null and void" if any material error, in the 
management opinion, is discovered and/or due to non-disclosure of relevant information about you, to 
the company.

Service rules: For all other matters, not specified herein, you shall be governed by the company's 
policies, conditions of service, service rules and amendments made and communicated from time to time.



Retirement
You shall retire on the attainment of sixty two (62) years unless specifically communicated by the 
company in writing to continue in service beyond this age.

Regards,

Gangadhar Salimath
Sr Manager, Talent Acquisition



Confirmation of Acceptance

 I, Abhishek , confirm that I have read, understood and accept the terms and conditions of employment 
with Dell. I authorize the Company to make deductions from my wages pursuant to clause “remuneration” 
of this agreement.

I confirm that I will commence employment with Dell on 18 Jun, 2018.

_______________________________________               ____________________________________
Abhishek                                                                Date

We have partnered with a vendor to enable you to review and accept employment related documents 
electronically in an efficient, secure and protected manner. The documents are encrypted.  Your
electronic signature cannot be changed once signed. You will be able to print out full copies of your 
signed documentation for your records. Within each document, the system will guide you to all relevant 
sections which need to be completed and signed. 

Electronic is our preferred, and most efficient, method for managing the documentation. However, if you 
prefer, you can print and sign all of the documents, and scan and email the originals to Lovely Faith /
Lovely.Faith@Dellteam.com.  If you need to return the documentation in a different manner, please let 
your recruiter know.



Annexure

Notice Period Buyout
The Company will pay for your Notice pay recovery if any, as agreed during the HR interview. If my 
employment ends within the first 12 months of my hire date*, either due to my resignation (regardless of 
the reason) or because  terminates the employment for cause (as determined by  at its sole discretion), I 
will be required to repay to  the entire notice period that has been bought out by  at the time of my 
joining. Gross up on notice period buyout will be done on a case to case basis depending on the tax 
treatment availed in the previous employment/s. You need to submit the necessary document in support 
of Notice Period Buyout claim.
* Hire Date shall mean the date of transfer in case of current employees who have opted for a 
personal transfer and the date of joining in case of new hires. 

I agree that the repayment amount for any of the categories as detailed above will become fully due and 
payable upon my termination of employment. I hereby authorize  , to the full extent allowed by law, to 
deduct the repayment amount for any of the categories as detailed above from any monies owed to me 
by  , including, but not limited to: wages, final paycheck, reimbursement for expenses, payment for 
unused benefits, refunds of contributions to benefit plans or programs, and/or any other sums payable to 
me by  .

Abhishek
Date

Signature:

Email: abyscores0503@gmail.com

https://dell.na1.echosign.com/verifier?tx=CBJCHBCAABAAINCxXMsHoj6CXay4-fRExU-qv9MaTga3






Offer: Computer Consultancy
Ref: TCSL/CT20172238732/Bangalore
Date: 10/01/2018

Mr. Abhishek  Senapati
Flat No.108, Slv Defence Orchids, 1st Main, 1st Cross,  Babanagar,  Yelahanka.,
Yelahanka,
Bangalore-560063,
Karnataka.
Tel# -

Dear Abhishek  Senapati,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 

1TCS Confidential

TCSL/CT20172238732



COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=TZ6T39xUpZpFZ4FZZ0FZ3ZxUT36TUF4U6p668488qLq6TL6TpxpF8F88FiFF66663UxUiZ8iiT8


GROSS SALARY SHEET Annexure 1

Name Abhishek  Senapati

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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May 23, 2018

Amit Singh
No. 20, 2nd cross, 5th main,KEB Layout
Bangalore  560094
India

Private & Confidential

Dear Amit,

Congratulations, and welcome to Dell!

We are pleased to extend our offer of employment to Amit Singh (employee hereafter “you/your”)  with 
EMC INDIA S/W & SERV PVT ("the Company") conditional on the successful completion of the 
Company's Background Checks, and subject to the attainment of work permit, employment pass or 
employment visas, as may be applicable. 

Your title will be Associate Sales Engineer Analyst at career level Individual Contributor I5, reporting to 
Rajkumar Ekanatheeswaran (1001851),Director, Sales Engineer Analyst. Your start date is June 18, 2018
. You will be based at our offices in Bangalore, India.

You are requested to submit all Background Check documents within three (3) days of offer letter 
acceptance. Any delay in providing the same may lead to extension of your date of joining which will be 
intimated to you through e-mail. Timely submission of Background Check documents is hence 
emphasized.

Orientation
A member of our Onboarding team or Talent Acquisition team will be in contact with you prior to your 
joining date to assist you with your onboarding experience.



Core Business Hours
Your working hours shall be the number of hours as the Company may from time to time deem 
appropriate and as may be necessary to achieve the purposes of the Company (inclusive of a lunch 
break). Please take note that certain functions such as Sales,Technical Support, Manufacturing, 
Information Services require staggered/shift hours.

Place of Work
Your usual place of work will be at Bangalore, India.  However, the company reserves the right at its 
discretion, and by this contract you hereby agree, to change your place to work , either on a temporary or 
permanent basis, to any other place where it now conducts or at some future date, may conduct its 
business or part of its business.  Except at the discretion of the Company you will not be compensated or 
reimbursed for the costs involved in such relocation.  You may be required to work at or from any office, 
branch or location of the Company or any client of the Company, as the need arises, which you agree to 
do so.  In the event of you working in the premises of any other Company you shall comply with all 
Regulations and Codes of Conduct and legislative restrictions and requirements applicable in the 
workplace of any Company that you may be assigned to.  Any breach of such legislation, Regulations or 
Codes of Conduct shall be deemed a serious breach of discipline and may result in dismissal. 

Compensation
We are pleased to offer you a compensation package consisting of the following element(s):
Base Salary, of 480,000.00 per annum.
Base salary is comprised of Basic and Basket of allowances. Basic is 192,000.00. Basket is 288,000.00
INR Annual.

*The Basket of Allowances includes components such as HRA and LTA. You may be eligible for all the 
allowances or a combination of them, depending on other factors including your job grade. Please 
contact HR Staffing for further details regarding the components you are eligible for and the limits there 
under that are applicable to you.

Incentive Bonus Plan



You will be eligible for an annual bonus of 5% of your base salary on terms that may vary, depending 
upon the Company's financial results and attainment of strategic corporate initiatives. You will be eligible 
to participate in the bonus program on a pro-rated basis, calculated from your start date. The Company 
reserves the right to vary the terms and amount of your bonus, depending upon your performance, the 
company's financial results and attainment of strategic corporate initiatives. The terms of the Bonus Plan 
are subject to annual re-evaluation and modification by the Company. The bonus is paid after the end of 
the Company’s fiscal year.  You must be actively employed at time of payment in order to earn and 
receive the bonus.

Total Target Cashwill be INR504,000.00 plus Retirals per annum.
Your salary will be paid each month via Electronic Funds Transfer to the bank account nominated by 
you. We will advise you of the relevant date of payment.
Benefits
The Company offers a variety of benefits to assist you and your family. You will enjoy all benefits in 
accordance with the Company's prevailing policy and practice. A summary of these benefits will be made 
available for your access after onboarding. The Company reserves the right, at its absolute discretion, to 
vary or amend the terms of any benefit or existing benefit policy offered in accordance with applicable 
local law.

Probation
Your first 6 months of service will be of a probationary nature. The Company may waive or reduce the 
probation period at its discretion. You are deemed to have successfully completed your probationary 
period after  6 months unless otherwise informed in writing by the Company.  For a person whose 
immediate previous employment is with any of the Dell group of companies, this clause shall not be 
applicable.  

Notice Period and Termination

During the probationary period, your employment may be terminated by either party at any time by giving 
to the other party written notice of not less than 30 days or salary in lieu thereof at the sole discretion of 
the Company.

Upon satisfactory completion of probation, your employment may be terminated by either party at any 
time by giving to the other party 60days  written notice prior to the termination date or salary in lieu at the 
sole discretion of the Company.



Notwithstanding the above, the Company reserves the right at all times to terminate your employment 
(including employment during your probationary period) forthwith without notice or payment in lieu of 
notice if you are involved in gross negligence, misrepresentation, serious misconduct, a breach of any 
Dell policy including but not limited to the Code of Conduct; or commit any act of fraud or dishonesty or 
any criminal offense. In such an event, without prejudice to the Company's rights at law and/or under 
other provisions of this letter, the Company shall pay only salary earned by you up to the date of 
termination. 

In the event of termination of services, you agree and authorize the Company to offset payment of any 
pro-rated allowance advances, and any other sums due to the Company to the extent permitted by law, 
against salary due and to withhold amounts that may be required by the relevant authorities. You will also 
be required to promptly deliver to Dell all originals and copies of materials, documents and property of 
Dell which are in your possession or control.

Restraint:
In addition, for a period of one year after termination of employment with the Company, you shall not 
approach or communicate with any customers of the Company, nor solicit or endeavor to take away from 
the Company, the business or any customers or clients of the Company. You further agree not to, for a 
period of [one year] after termination of employment with the Company, approach any employee of the 
Company or communicate with any employee of the Company with the effect of enticing, or attempting to 
entice any employee away from the Company.

Code of Conduct
The company’s Code of Conduct sets out the standards of business conduct to which all employees are 
expected to adhere.  We take our Code of Conduct very seriously in order to maintain the highest 
possible standard of ethics.  Failure to adhere to the Code of Conduct is a disciplinary offence and may 
result in dismissal. A copy of the Code of Conduct shall be given to you in your Employee Orientation 
Program on joining.  If you require a copy of any of the company’s Code of Conduct before signing this 
employment contract please contact your Recruiter (i.e. signatory on this employment contract). 

You should comply with the legal requirements of each country in which the Company conducts business 
and shall employ the highest ethical standards in your dealings. Use of any company assets for unlawful 
purposes is strictly prohibited.



In the event of you working in the premises of any other Company you shall comply with all Regulations 
and Codes of Conduct and legislative restrictions and requirements applicable in the workplace of any 
Company that you may be assigned to.  Any breach of such legislation, Regulations or Codes of Conduct 
shall be deemed a serious breach of discipline and may result in dismissal. 

Data Protection
will obtain, hold and use personal data relating to you in the context of your employment, including, but 
not limited, your name, number, cost centre, address, emergency contact details (e.g. home telephone 
number), educational details/history/qualifications and employment history, proof of right to work, any 
director or officer posts held, outcomes of any pre-employment screening, salary information including 
details on commissions bonuses and profit share, pension, stock option rights and details related thereto 
as well as additional benefit details, job description, job level, job grade, performance plans and 
performance rating details including sales and margin targets and achievements, Individual Work history.

The purposes of such processing are to administer and manage the employment relationship we have 
with you, and may include disaster recovery data duplication, administering and maintaining personnel 
records (includes sickness and other absence records), assessing fitness for work, paying and reviewing 
salary, bonus, profit share and other benefits (if any), providing and administering benefits such as 
pension, stock purchase and stock option programmes, life, health and medical insurance, analysing 
sales and sales related activity, career and succession planning, performance appraisals and reviews, 
employee development and training, resources and skills allocation, regulatory and legal compliance, 
carrying out activities related to compliance with the company's policies and procedures, providing 
references and information to future employers, governmental and regulatory agencies (includes tax, 
social security authorities) in a take-over or merger, providing information to a future purchaser or 
potential purchaser of or any part of ’s business or a potential or future service provider as part of due 
diligence. You hereby consent to such data processing by , any other . company or any third party 
charged with providing services, information or benefits related to the employment and you further 
consent to transfer of data to a company or third party even if such company or third party is situated 
outside India in a country which does not offer a level of data protection compared to the level applied in 
India. will put in place adequate safeguards with such third parties to ensure an adequate level of data 
protection.



Confidentiality Obligation
You will not use, publish, misappropriate or disclose any "Confidential or Proprietary Information", during 
or after your employment, except as required in the performance of your assignment for the Company or 
as authorized in writing by the Company. Such Information shall include what you learn or originate 
during your employment which is not available or readily ascertainable from public sources, and includes 
such information disclosed by others in confidence to the Company. If in doubt, you will promptly consult 
your supervisor. Confidential and Proprietary Information includes, but is not necessarily limited to, the 
information described in sub-paragraphs below.

a) Computer products, Company processes and device strategies planned or under development, 
including device specifications, system architecture, logic designs, circuit implementations and plans for 
unannounced and announced products;

b) Software products in use, planned or under development, including operating systems adaptations or 
enhancements, language compilers, interpreters and translators, system design and evaluation tools, 
and application programs;

c) Information relating to Company employees; actual and anticipated relationships between the 
Company and other companies; sales levels, profit levels, pricing and other unpublished financial data; 
and budget, staffing, compensation, equipment and related plans;

d) Information relating to the Company's customer and vendor relationships. This includes performance 
requirements, development and delivery schedules, device and product pricing and quantities, and other 
information communicated to the Company by customers or vendors.

You will not use in your work or disclose to the Company any confidential or proprietary information of a 
third party unless the Company first receives written authorization from the third party allowing the use or 
disclosure of such information and unless the Company agrees in writing to receive such information on 
terms acceptable to the Company. You will abide by the restrictions imposed on the disclosure and use 
of such third party information.



You acknowledge that a violation of the provisions of this Agreement dealing with Confidential and 
Proprietary Information and Intellectual property may cause significant harm to the Company and that 
remedies at law may be inadequate to protect against a breach of such provisions. Accordingly, you 
agree that the Company shall be entitled, in addition to any other relief available to it, to the granting of 
injunctive relief without proof of actual damages or the requirement to establish the inadequacy of any of 
the other remedies available to it. You agree not to assert any defense in proceedings regarding the 
granting of any injunction or specific performance based on the availability to the Company of any other 
remedy.

For a period of one (1) year after leaving the Company's employment, you will give written notice to the 
new employer of your obligations regarding Intellectual Property, Confidential and Proprietary Information.
For a period of one (1) year after termination of this Contract for whatever cause, you shall not solicit or 
endeavor to take away from the Company the business of any customers or clients of the Company.

Intellectual Property and Copyright
While you are an employee of the Company, you will promptly disclose to the Company, all Intellectual 
Property developed by you, solely or jointly with others, in the course of your employment. Intellectual 
Property includes each discovery, idea, improvement, or invention you create, conceive, develop or 
discover, alone or with others, which relates to the Company's business or results from the use of the 
Company's equipment, supplies, facilities, or information. All Intellectual Property, in whatever form, is 
the Company's property. You will assign to and agree to assign to the Company and its nominees, 
without additional compensation, all of your worldwide and perpetual rights in Intellectual Property. You 
will assist the Company in all ways, including giving evidence and executing any documents deemed 
helpful or necessary by the Company to establish, perfect, and register worldwide, at the Company's 
expense, such rights in Intellectual Property. You will not do anything in conflict with the Company's 
rights in Intellectual Property and will cooperate fully to protect Intellectual Property against 
misappropriation or infringement by third parties. If you come across any cases of infringement of the 
rights of the Company in its Intellectual Property, you will promptly notify the Company of such 
infringement and assist the Company in all ways to protect its Intellectual Property.

You hereby agree that the Company will be the copyright owner in all works of every kind and description 
created or developed by you, solely or jointly with others, in connection with any employment with the 
Company. If requested to, and at no further expense to the Company, you will execute in writing any 
acknowledgments or assignments of copyright ownership of such Copyrightable Works as may be 
appropriate for preservation of the worldwide and perpetual ownership in the Company and its nominees 
of such copyrights.



You further agree that the Company may use your name, voice, picture or likeness in the Company's 
advertising, training advertisement and other materials without payment or separate compensation to you 
both during and following your employment with the Company.

On the date your employment with the Company ends, you will promptly deliver to a designated 
representative of the Company all originals and copies of all materials, documents and property of the 
Company which are in your possession or control. You will also cooperate in conducting exit interviews 
with a designated representative of the Company. The purpose of the exit interviews will be to review 
confidential and proprietary information known or possessed by you and to confirm the Company's rights 
regarding non-solicitation, the protection of the confidential and proprietary information and the 
disclosure to the Company and its ownership of intellectual property.

Export Compliance
You will not export or otherwise transfer out of India or release to any person, Controlled Technology or 
Software, during or after employment with the Company, except as authorized in writing by the 
Company. Controlled Technology or Software is technology or software controlled under the U.S. Export 
Administration Regulations and includes, but is not limited to:
• Confidential and Proprietary Information of the type described in paragraph 4(a) above, to the extent 

that such information is not otherwise publicly available.

• Technical information of , its affiliates, its customers or other third parties that is in use, planned, or 
under development, such as but not limited to: manufacturing and/or research processes or 
strategies (including design rules, device characteristics, process flow, manufacturing capabilities 
and yields); computer product, process and/or devices (including device specification, system 
architectures, logic designs, circuit implementations); software product (including operating system 
adaptations or enhancements, language compliers, interpreters, translators, design and evaluation 
tools, and application programs); and any other databases, methods, know-how, formulae, 
compositions, technological data, technological prototypes, processes, discoveries, machines, 
inventions, and similar items

• Information relating to future plans of  , its affiliates, its customers and other third parties, such as but 
not limited to: marketing strategies; new product research pending projects and proposals; 
proprietary production processes; research and development strategies; and similar items.



• Release includes disclosure to any person, oral exchange, and application to situations abroad of 
personal knowledge or technical experience. If you have any doubts regarding whether particular 
information is Controlled Technology or Software, please consult your manager,  ’s Legal 
Department, or  ’s Export Compliance Organization.

Training: The Company may also send you abroad for the purpose of specific skills training relevant to 
your employment with the Company. If your employment with the Company ends for any reason within 
the first twelve (12) months of you being sent abroad for specific skills training, you will repay to the 
Company, all of the costs paid to you or incurred on your behalf for this training.

The company reserves the right to review the skills required to perform the job, and may introduce new 
trainings and certifications needed to impart the new skills and ways to measure the same. You shall 
undergo such trainings and certifications when needed and continue to successfully upgrade your skills 
and capabilities needed to perform the job effectively at expected levels.

Recovery of dues: In the event of any financial recovery to be made from you, the Company shall also 
be entitled to offset payment of any prorated allowance advances against salary due and to withhold 
amounts that may be required by relevant authorities. These repayment obligations cannot be waived 
except by a written communication by the Company.

Secondary employment and outside business ventures: While in the employment of the Company, 
you shall not undertake employment with any other Company on a temporary or part-time basis or offer 
your services with or without pay to any person, legal entity or public authority or to be occupied in your 
own business without the prior written consent of the Company.

Correctness of Information: This appointment is based on the information supplied by you in your 
application for employment. This appointment will be treated as "null and void" if any material error, in the 
management opinion, is discovered and/or due to non-disclosure of relevant information about you, to 
the company.

Service rules: For all other matters, not specified herein, you shall be governed by the company's 
policies, conditions of service, service rules and amendments made and communicated from time to time.



Retirement
You shall retire on the attainment of sixty two (62) years unless specifically communicated by the 
company in writing to continue in service beyond this age.

Regards,

Gangadhar Salimath
Sr Manager, Talent Acquisition



Confirmation of Acceptance

 I, Amit Singh, confirm that I have read, understood and accept the terms and conditions of employment 
with Dell. I authorize the Company to make deductions from my wages pursuant to clause “remuneration” 
of this agreement.

I confirm that I will commence employment with Dell on 18 Jun, 2018.

_______________________________________               ____________________________________
Amit Singh                                                       Date

We have partnered with a vendor to enable you to review and accept employment related documents 
electronically in an efficient, secure and protected manner. The documents are encrypted.  Your
electronic signature cannot be changed once signed. You will be able to print out full copies of your 
signed documentation for your records. Within each document, the system will guide you to all relevant 
sections which need to be completed and signed. 

Electronic is our preferred, and most efficient, method for managing the documentation. However, if you 
prefer, you can print and sign all of the documents, and scan and email the originals to Lovely Faith /
Lovely.Faith@Dellteam.com.  If you need to return the documentation in a different manner, please let 
your recruiter know.



Annexure

Notice Period Buyout
The Company will pay for your Notice pay recovery if any, as agreed during the HR interview. If my 
employment ends within the first 12 months of my hire date*, either due to my resignation (regardless of 
the reason) or because  terminates the employment for cause (as determined by  at its sole discretion), I 
will be required to repay to  the entire notice period that has been bought out by  at the time of my 
joining. Gross up on notice period buyout will be done on a case to case basis depending on the tax 
treatment availed in the previous employment/s. You need to submit the necessary document in support 
of Notice Period Buyout claim.
* Hire Date shall mean the date of transfer in case of current employees who have opted for a 
personal transfer and the date of joining in case of new hires. 

I agree that the repayment amount for any of the categories as detailed above will become fully due and 
payable upon my termination of employment. I hereby authorize  , to the full extent allowed by law, to 
deduct the repayment amount for any of the categories as detailed above from any monies owed to me 
by  , including, but not limited to: wages, final paycheck, reimbursement for expenses, payment for 
unused benefits, refunds of contributions to benefit plans or programs, and/or any other sums payable to 
me by  .

Amit Singh
Date:





APPOINTMENT LETTER

March 13, 2018

Mr. Amudala Kanth Vishnukanth
H.No:1/541/68,Plot No20,
Ngos Colony,Adoni, 
Kurnool - 518301

Dear Amudala Kanth Vishnukanth,

Welcome to Wipro Limited (‘Wipro’) and congratulations on your appointment as Project Engineer.

1. Appointment Details: 

a. The date of appointment is effective from the date of joining unless otherwise communicated in writing by the
company.

b. You will be on probation for a period of 12 months from the date of the appointment. On completion of the
Probationary period, your appointment will be confirmed and communicated to you in writing. Unless
confirmation is communicated in writing, the probation period is deemed extended.

c. The retirement age is 58 years.

d. You may be transferred in such capacity as Wipro may from time to time determine to any other location,
department, function, establishment, or branch of Wipro or subsidiary, associate or affiliate of Wipro. In such
case you will be governed by the terms and conditions of service applicable to the new assignment including
compensation, working hours, holidays, leave, people policies, etc.

e. We provide support to our global customers through various Wipro locations in India to suit customer time
including on 24x7 basis. You agree to operate from any of these locations and in any of the shifts, including
night shift, as may be decided by Wipro keeping in mind business needs and deliverables to customers.

f. This letter of appointment is subject to your successful completion of all curricular requirements as laid down by
the University/Institution for award of the degree/diploma and the requirements, including aggregate, specified
by Wipro for your role, and you successfully completing the pre-joining assessment based on the training
module, in the prescribed format and time frame as informed to you. 

g. Kindly ensure you submit the second copy of the appointment letter signed by you on the day of reporting for
work.

2. Compensation: 

You will be eligible for:

a. Compensation and benefits in accordance with Annexure III titled Salary Offer Sheet.

b. Variable Pay - The details of this component are listed in Annexure V. The Variable Pay program may be
changed or modified in part or full thereof from time to time, at the sole discretion of the management.
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c. Other compensation and benefits in accordance with Wipro policy as modified and intimated to you from time to
time.

d. Your salary will be reviewed periodically as per Wipro policy.

e. Changes in your compensation are at Wipro's discretion and will be subject to and on the basis of effective
performance and results during your period of employment and other relevant criteria. 

3. Other Benefits:

You will also be eligible for:

a. Leave, holidays and working hours as applicable to your stream and location of posting.

b. Perquisites, if any, as applicable to your band and stream and / or based on functional requirements as
determined by Wipro.

c. Participation in the Wipro Provident Fund Scheme (PF) as per the policies applicable to your band and stream.

d. Leave Travel Assistance (LTA) as per the policy of Wipro.

e. Wipro Medical Assistance Scheme (MAS) and Contributory Medical Insurance for your band and stream
provided you are not covered under the purview of the ESI Act.

f. Employee Benefits Program sponsored and administered by Wipro for management employees, comprising
pension plan or gratuity plan, survivor benefit plan and industrial injury benefits.

g. Please refer to the detailed policies in the Wipro intranet portal i.e. mywipro.wipro.com

4. Responsibilities:

a. In view of your position and office, you must effectively, diligently and to the best of your ability perform all
responsibilities and ensure results. There may be times when you will be expected to work extra hours to
achieve the above. At all times, you are required not to engage in activities that have or will have an adverse
impact on the reputation / image and business of Wipro, whether directly or indirectly.

b. You may be required to undertake travel on Wipro work for which you will be reimbursed travel expenses as per
the Wipro policy applicable to you.

c. We at Wipro are committed to ensure 'Integrity' in all aspects of its functioning. You are expected to comply with
the policies of Wipro including the Code of Business Conduct and Ethics as they form an integral part of the
terms of your employment with Wipro. Consequently, you are required to understand the scope and intent
behind these policies and to comply with the same. These policies are updated / modified on a periodic basis
and new policies may be introduced and notified to employees from time to time and you will be required to
comply with the same.

d. Consistent with (c) above, any matter or situation or incident that may arise which could potentially result, or has
resulted, in any violation of the policies or the terms of your employment, shall immediately be brought to the
notice of your Business Unit Head.
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5. Conflict of Interest: 

a. You are required to engage yourself exclusively in the work assigned by Wipro and shall not take up any
independent or individual assignments (whether part time or full time, in an advisory capacity or otherwise) directly
or indirectly without the express written consent of your Business Unit Head.

b. You shall ensure that you shall not, directly or indirectly, engage in any activity or have any interest in, or perform
any services for any person who is involved in activities, which are or shall be in conflict with the interests of Wipro. 

c. The Conflict of Interest Policy also refers to the need on your part, during your employment and for a period of one
year from the cessation of your employment with Wipro (irrespective of the circumstances of, or the reasons for,
the cessation) not to solicit, induce or encourage:

i. Any employee of Wipro to terminate their employment with Wipro or to accept employment with any
competitor, supplier or any customer with whom you have a connection.

ii. Any customer or vendor of Wipro to move his existing business with Wipro to a third party or to terminate his
business relationship with Wipro.

iii. Any existing employee to become associated with, or perform services of any type for any third party.
d. In case of any conflict or doubt, please discuss the matter with your Business Unit Head, to understand Wipro's

position on this and resolve the conflict.

6. Confidentiality: 

a. In consideration of the opportunities, training and access to new techniques and know-how that will be made
available to you, you will be required to comply with the Confidentiality Policy of Wipro. Therefore, please
maintain all Confidential Information as defined from time to time in the Confidentiality Policy of Wipro, as secret
and confidential and do not use or disclose any such Confidential Information except as may be required under
obligation of law or as may be required by Wipro and in the course of your employment. This covenant shall
endure during your employment and beyond the cessation of your employment with Wipro (irrespective of the
circumstances of, or the reasons for, the cessation).

b. In your work for Wipro, you will be expected not to use or disclose any confidential information, including trade
secrets, of any former employer or other person with whom you have an obligation of confidentiality and by
signing below you affirm that you have no conflicting obligations or non-compete agreements that would prevent
you from working without limitation for Wipro.

7. Assignment of Intellectual Property 

In connection with your employment and during the term of your employment, upon conception or creation, you shall
disclose and assign to Wipro as its exclusive property, all inventions, ideas, concepts, discoveries, techniques, and
improvements (including, without limitation, legal documents, training materials, computer software and associated
materials) developed or conceived by you solely or jointly with others (whether or not during business hours), and
shall comply with the Policies of Wipro  in relation to Intellectual Property.

8.Non-Compete

In the course of your employment with Wipro you will be providing services to customers or clients of Wipro during
which process you would be handling sensitive information including but not limited to key customers of Wipro,
competitor information, customer sensitive information (‘Confidential Information’). You acknowledge and recognize
that Confidential Information available to you, if leaked, would cause irreparable harm to Wipro and its protection is of
utmost importance to Wipro. You confirm that for a period of six (6) months after separation of your employment from
Wipro (irrespective of the circumstances of or the reason for the separation), you will not accept any offer of
employment from a customer or client with whom you have interacted or worked in a professional capacity
representing Wipro during the six (6) months preceding the date of separation.
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9.General:

This letter of appointment is subject to the condition that you have not provided us with any false declaration or
willfully suppressed any material information. If you have, you will be liable to be removed from service without any
prior notice. Please note that you are required to inform us if there are any agreements, oral or written, which you
have entered into and which may relate to or affect your commitments under this Agreement.

a. Your employment terms may be specifically enforced legally, if required. In this connection, if any of the
provisions of this letter are declared or found to be void or unenforceable due to any reason whatsoever, the
remaining provisions of this letter shall continue in full force and effect.

b. These employment terms supersede and replace any existing agreement or understanding, if any, between
Wipro and you relating to the same subject matter.

c. You warrant that you are not prevented by a court or by any other administrative or judicial order from providing
the services required under this agreement. In the event that you are not a citizen of the country of posting, you
should have a valid work permit to work in the country of posting.

d. During the employment you have to comply by all policies of Wipro. These policies are updated / modified on a
periodic basis and new policies may be introduced and notified to employees from time to time. You agree to
comply with all policies as modified from time to time.

e. Your appointment cannot be further processed and will be treated as withdrawn in the event of:

i. Your failing to clear any remaining backlog papers, and/or
ii. For 10th Standard: You are not being able to maintain minimum aggregate marks of 60% in your 10th

Standard.
iii. For 12th Standard: You are not being able to maintain minimum aggregate marks of 60% in your 12th

Standard or equivalent education.
iv. For Graduates: A. You are not being able to maintain minimum aggregate marks of 65% in your graduation. 

B. For Post Graduates: You are not being able to maintain minimum aggregate marks of 65% in your
graduation and 65% in post-graduation.

10. Training Agreement:

As part of your smooth transition from campus to corporate, the company shall be providing you extensive training
through learning interventions from the time of your selection to on-boarding.  You shall be provided an opportunity to
learn in Pre-Joining programs, Self-directed learning modules, MOOCs, in-classroom learning, on-the-job training,
Top Gear modules, and / or customer specific tools and technology learning. Through this extensive training Wipro
makes significant investment for your project readiness and successful journey in the projects. In consideration of the
company reposing confidence in you and providing you with the opportunity to undergo the training as detailed above
and in consideration of the company bearing all the costs in connection with the training besides paying you normal
salary and benefits, you solemnly agree to complete the training and serve the company for a period of 15 months
commencing from the date of your joining. In case you choose to leave the company before the expiration of the said
period or if your services are terminated before the expiration of the said period, for any reason whatsoever, you shall
pay to the company liquidated damages of upto Rs. 75,000/-(Rupees Seventy Five Thousand only) in the manner
defined in the training agreement, signed by you with the company. 
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I have read, understood and agree to accept the employment on the terms and conditions herein.  I shall be reporting 
for duty on __ /__ /____

Name: _____________________________ Signature: _____________________ 

Date: __ /__ /____ Place: _______________________

11.NoticePeriod:

This contract of employment is terminable, without reasons, by either party giving one-month notice during
probationary period and two months’ notice on confirmation. Wipro reserves the right to pay or recover salary in lieu
of notice period. Further, Wipro may at its discretion relieve you from such date as it may deem fit even prior to the
expiry of the notice period. However, if Wipro desires the employee to continue the employment during the notice
period the employee shall do so.
Please confirm that the above terms are acceptable to you and that you accept the appointment by signing a copy of
this letter of appointment and submitting the same on the date of appointment. 

12. On Separation:

On acceptance of separation notice, you will immediately give up to the company before you are relieved, all
correspondence, specifications, formulae, books, documents, cost data, market data, literature, drawings, effects or
shall not make or retain any copies of these items.

Please confirm that the above mentioned terms and conditions are acceptable to you and that you accept the
appointment by submitting the signed copy of this letter of appointment with your original signature on the date of
joining.

Yours sincerely,
For Wipro Limited,

Sunil Kalachar 
General Manager - Talent Acquisition
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ANNEXURE I

CONFLICT OF INTEREST

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This policy is intended to avoid
conflict between the personal interest of an employee and the interest of the company in dealings with suppliers,
customers and all other organizations or individuals doing or seeking to do business with the company.

Noted below are a few examples of conflict of interest:

a. For an employee or any dependent member of his family to have an interest in any organization, which has
business dealings with the company where there is an opportunity for preferential treatment to be given or
received, except where such an interest comprises of securities in widely held corporations which are quoted
and sold in the open market or the interest is not material.

b. For an employee or any dependent member of his family to buy, sell or lease any kind of property, facilities or
equipment from or to the company or any affiliate or to any company, firm or individual who is or is seeking to
become a contractor, supplier or customer, except with the knowledge and consent of top management.

c. For an employee to serve as an officer, director or in any other management capacity or as a consultant of
another company or organization doing or seeking to do business with the company or an affiliate except with
the knowledge and consent of top management.

d. For an employee to use or release to a third party any data on decisions, plans, competitive bids or any other
information concerning the company, which might be prejudicial to the interest of the company.

e. For an employee or any dependent member of his family to accept commission, a share in profits or other
payments, loans (other than with established banking or financial institutions), services excessive entertainment
and travel or gifts of more than nominal value from any individual or organization doing or seeking to do
business with the company.

I have read the above mentioned 'Conflict of Interest' policy and I declare that there is no 'Conflict of Interest' in my
employment. If in future any conflict arises, I will inform the top management.

Name:

Date: __/___/_____ Signature:.....................……………….
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Compliance to Company’s Code of Conduct to Regulate, Monitor and 
Report Trading (Code) by Insiders

Insider Trading is prohibited by both Law as well as by Wipro Limited’s (hereinafter to as the “Company”) internal
policy. Insider trading generally involves the act of subscribing/buying/ selling or dealing in the Company’s Securities,
while in possession of any Unpublished Price Sensitive Information (hereinafter referred to as “UPSI”) about the
Company. It also involves disclosing or procuring any UPSI about the Company to/from others who could subscribe
or buy or sell or deal in the Company’s Securities. As an employee of Wipro you are considered as an Insider and
accordingly advised as below: 

1.Trading when in possession of UPSI: Employees are strictly prohibited from trading in the Securities of the
Company when in possession of UPSI concerning the Company. Trading in securities of the Company is also
prohibited for certain designated employees when the trading window is closed. For details please contact:
policyclearinghouse@wipro.com.

2.Communication or procurement of Unpublished Price Sensitive Information (UPSI): Employee shall seek,
communicate, provide or allow access to “UPSI of the Company to others only for legitimate purposes, performance
of duties and discharge of legal obligations and strictly on a need-to-know basis. Employees are strictly prohibited
from the following:

a)  Counseling or disclosing or communicating UPSI to any other person including spouse and/or relatives, except on 
     a need to know basis.
b)  Counseling as well as expressing opinions or making any recommendations to any person on the Securities of the 
     Company when in possession of any UPSI.
c)  Unauthorized disclosure or communication of UPSI.
d)  Procuring any UPSI from others 

3.Individual and Personal Responsibility: As per the Code, Company can take appropriate actions like wage
freeze, suspension, termination of employment on employees involved in Insider Trading. Insider trading also attracts
severe civil and criminal penalties not only on the Insider but also on the Company in certain circumstances. The
penalties levied on the employee will not be borne by the Company and the employee individually is responsible. 

4.Disclosure requirements: Every employee of the Company and their Immediate Relatives shall disclose to the
Company the number of securities acquired or disposed of within two trading days of the transaction if the value of
the securities traded, whether in one transaction or a series of transactions over any calendar quarter, aggregates to
a traded value in excess of ten lakh rupees. 

For more details on procedures and guidelines, employees are requested to refer Wipro’s Code of Conduct to 
Regulate, Monitor and Report Trading by Insiders. Or write to policyclearinghouse@wipro.com.

Page 7 of 18
7313095

Page 7 of 18
7313095



ANNEXURE II 

PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT, 2000

I -----------------------------------------------------------------------, confirm that I am voluntarily sharing my Personal Information 
including documents with Wipro Limited (‘Wipro’) for the following purposes: 

a. validating my Curriculum Vitae and retaining records on the same for any future reference/verification; 

b. processing my job application including background verification checks; 

             c. employment-related actions including record keeping, processing compensation and benefits and any
action required in the context of my employment with Wipro. 

In this context, I also agree to the retention of such Personal Information including documents by Wipro for any future 
reference/verification and authorize Wipro to transfer the same to a third party.

I understand that `Personal Information' means any information including documents, relating to me that is available 
with Wipro and is capable of identifying me."

Name:

Date: __ / __ /____ Signature.............................................
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ANNEXURE III 

SALARY OFFER SHEET

Name     : Amudala Kanth Vishnukanth 

Position : Project Engineer Career Group: TRB - II 

a.You shall receive salary as detailed below. 
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COMPONENT AMOUNT (INR) 

Basic                                  9,340

HRA 4,670

Commutation Allowance 1,600
Bonus 1,870

Wipro Benefits Plan (WBP) 5,630

Additional allowance -

Total Fixed Cash 23,110
                  PF (Employer Contribution) 1,121

Gratuity 496
Total Fixed Compensation 24,727

Other Compensation Benefits 
Health benefit (Medical) 600

Variable Pay 
Target Variable Pay 1,340

Target Cost to Company per month 26,667
Total Cost to Company per annum 320,004

*Notional sum indicating contribution of 5.31 % of your basic towards provision of Gratuity. Employees will be
eligible for payment of gratuity  as per the Wipro Policy for the same.

b. Depending on your performance during the online pre-joining assessment program, in the event you fall under 
    Performance Category  - 1, i.e. you are amongst top 30% of the candidates, your total cost to company per 
    annum shall stand revised to INR 3,30,000 in the salary structure under (a) above.
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c. Apart from the standard salary emoluments, Project Engineers are also entitled to unique Wipro
     Benefits to assist them in maintaining a healthy work-life balance. The details of the benefits are as 
     follows: 

       a. Onetime Interest free loan of Rs. 20,000 towards housing deposits or towards purchase of a two wheeler 
       b. Onetime Interest free contingency loan of Rs. 50,000 towards housing deposits or illness, death in 
            immediate family or self marriage 
       c. Medical assistance of Rs. 15,000 per annum for employees who are not covered under the ESI scheme.

         Medical Insurance Coverage up to Rs. 2 lacs per annum 

Date: __/___/_____                                                                                      Signature:....................………………. 
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ANNEXURE - IV

I hereby confirm that I shall submit the required academic certificates including mark sheet, Provisional or
Convocation Degree Certificate within 3 months from my date of joining. I understand that my employment is subject
to my aggregate meeting the Wipro eligibility criteria and submission of the above mentioned documents.

I hereby declare that all the particulars mentioned above are true to the best of my knowledge. In the event of my
failure to submit the above mentioned documents or in case of any discrepancy, I shall be liable for termination of my
employment with Wipro.

Name:

Date: __/___/_____                                                                                  Signature:.....................………………. 
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ANNEXURE - V

VARIABLE PAY- A BRIEF OVERVIEW

Variable Pay Policy Summary & Computation:

Variable Pay is a variable component in your salary stack which would be paid out on a quarterly basis. It would be
linked to the following parameters:

a. Individual linked parameter: Based on number of days billed in a quarter. This factor is applicable only for
employees joining in billable roles in Bands Team Rainbow, A1, A2, A3, B1, B2 and B3. This would comprise of
100% of your Variable Pay amount. (for employees joining in these Bands in Support roles and central functions
100% of Variable Pay would be linked to revenue and OM as mentioned in (b) and (c) below)

b. Revenue achievement linked parameter: Based on the Revenue achievement of your Business Unit / Vertical /
Service Line. This would be linked to 50% of your Variable Pay payout. This is applicable only for employees in
Bands Team Rainbow, A1, A2, A3, B1, B2 and B3 joining in Support roles.

c. OM linked parameter: Based on Operating Margin achievement of your Business Unit. This would be linked to
50% of your Variable Pay payout. This is applicable only for employees in Bands Team Rainbow, A1, A2, A3,
B1, B2 and B3 joining in Support roles.

The Variable Pay payout amount is liable to vary as per the performance on the above parameters.

The Variable Pay program may be changed / altered or modified in part or full thereof from time to time, at the sole
discretion of the management. It is mandatory for you to complete the quarter for which the Variable Pay applies i.e.
you should be on the rolls of the Company on the last working day of the quarter to be eligible for payout under the
program.
For more details please refer to the policy hosted on myWipro à My Information Source à My Policies à View All
Policies à (Select Country) à My Financials à Compensation à Variable Pay
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SOME ADDITIONAL INFORMATION ON THE SALARY OFFER 

Basic, Additional Allowance and Bonus:

This are fixed monthly components of your salary and are taxable. They do not vary every month, and are fixed for a 
particular period.

House Rental Allowance:

HRA is given to the extent of 50% of your Basic. HRA exemption is applicable as per IT rules on submission of rent 
receipts.

Commutation Allowance:

This allowance is tax free up to the extent of Rs.1600/- per month. This does not warrant the production of any bills. 

Wipro Benefit Plan (WBP):

Wipro Benefits Plan (WBP) is basket of various allowances/ expenses considered for Income Tax exemption. Under
WBP, you will be granted Leave Travel Allowance, Commutation Allowance and Education Allowance. Benefits
regarding the use of Telephone/Mobile phone, Non-transferable food coupons, use of Wipro Bus can also be availed
under the Plan. The actual expenses incurred towards these components are eligible for exemption as per the
prescribed Income Tax rules applicable. Thus, you will be subjected to tax for the portion of the allowances that is not
exempt. The Income Tax exemption for benefits availed are subject to submission of proofs or other conditions as
may be prescribed in this policy. Wipro will grant a Group Allowance, which will be computed after reducing the
aggregate cost of allowances/benefits availed under WBP and related recovery of Perquisite Tax and associated
charges. Following are your WBP Entitlements:

1. Leave Travel Allowance:

New employees are eligible for LTA provided leave is taken as per the rules of Wipro. For details on Income Tax
exemption please refer to myWipro on joining. The maximum LTA that can be considered for IT exemption is Rs
50,000.

2. Telephone/Mobile Phone Allowances:

The amounts paid by you towards telephone rentals (both landline and mobile) rentals are also towards broadband/
modem hub/ routers/ GPRS etc. for internet usage plans are eligible for IT exception up to Rs. 19,800 per annum
under WBP as per prescribed limit in the policy. No expenses in respect of rentals or other charges for pre-paid
connections will be eligible under this head. 

3. Non-transferable Food Coupons: 

An amount of Rs. 2,750 per month towards purchase of Non-Transferable food coupons is eligible for IT exemption
under WBP. 
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4. Education Allowance: 

An amount of Rs.100 (additional 300 in case of child in hostel) per child per month up to a maximum of 2 children is 
eligible for IT exemption under WBP.

5. New Pension System: 

You can contribute between 5% up to 10% of your Basic towards NPS and declare it under WBP. This will be over 
and above Sec 80C investments.

Retirement Benefits: 

It consists of:

a. 12% of your Basic towards Provident Fund. 

b. Notional sum indicating contribution of 5.31 % of your basic towards provision for gratuity. 

Employees will be eligible for payment of gratuity as per the Wipro policy on the same. 

Accommodation, Food & Other Miscellaneous Expenses

a. You would be entitled for Rs. 1000 per day for 8 days (total amount of Rs. 8,000) from the date of joining. You may
utilize this amount towards accommodation, food & other miscellaneous expenses. This would be paid as a lump
sum amount and you would not need to submit bills towards usage of this amount.

b. If your posting location (the location where you would be based out of after training) is different from the training
location (location where you undergo initial training), you would be entitled for the following:

i. Settlement and Miscellaneous Expenses: Rs. 1200 per day for 7 days (total amount of Rs. 8,400) from the date
of reporting to the posting location. You may utilize this amount towards boarding, lodging, conveyance & other
miscellaneous expenses.

c. Campus joiners would not be eligible for accommodation at the Wipro guest houses.
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SUMMARY - SOCIAL SECURITY & OTHER BENEFITS* 

Medical

1.Medical Assistance Program (MAS): This is a medical scheme covering you, your spouse and your children to
the extent of Rs.15,000 per annum. This scheme is not applicable for employees covered under the Employee
State Insurance Act (ESI). This limit will be prorated based on your joining and exiting months in a financial year.
The amount mentioned as Medical allowance in your salary stack is a notional figure and it indicates average outflow
per month and per employee towards MAS. Medical is a reimbursable amount, i.e., it will be paid at actuals on
making a claim.

2.Mediclaim: A floater coverage of Rs. 2,00,000 per annum for family (self, spouse & children) towards
hospitalization. A nominal deduction per month as mentioned below is made towards contribution for the mediclaim
benefit. 10% of the claim amount has to be borne by the employee. However, this does not apply if the hospitalization
is in a Preferred Mediassist Network hospital. 

                   * Rs. 240 - Contribution in case of single individual
                   * Rs. 520 - Contribution in case you are married

If the employee wishes to enhance the coverage, Top up cover option is also available wherein one can increase it
for a highly negotiated premium. More details on the policy are available on My Policies Section in myWipro which
is accessible on joining.

3.Annual Health check: Company paid Annual health checkup program is available for employees above 40 years
of age.
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Gratuity Benefit: Up to Rs. 10,00,000 

This provides you a lump sum benefit upon separation after completion of 5 years of service or on retirement or when
deceased. Your gratuity is computed as: Last drawn Basic Salary * No. of years served * 15/26.

Survivor Benefit Pension Program: 

The Survivor Benefit Plan's objective is to provide a monthly income to the surviving spouse and children of an
employee, in the unfortunate event of death while in service. The pension payable is based on last drawn basic
salary at the time of death, number of years till retirement, number and age of surviving members. E.g. If an
employee is in Grade B3 with basic of Rs. 15,000 per month and the remaining period before retirement at time of his
death is 20 years and he has a surviving spouse and two eligible children, the supplementary Pension payable per
month would be as follows: Basic * No of years to Retirement * Grade Factor * % based on number and age of
surviving members. I.e. 15,000 x 20 x 2.7%* x 80% = Rs. 6,480 per month as supplementary pension payable.
*Grade Factor is a band specific pre-defined pension Accrual rate.

Loans:

Interest Free Loan: An interest free loan of Rs. 20,000 as per policy is available to facilitate your settling down. The
amount is primarily intended to cover housing deposit/assistance towards purchase of two wheeler. This is recovered
in 10 equal installments.

Contingency Loan: An Interest free contingency loan of Rs. 50,000 or two months monthly gross whichever is lower
as per policy can be availed in case of contingency. This would be recovered in 20 equal installments. Any loan taken
above Rs. 20,000 will be liable to tax on the notional interest cost as per CBDT rules. 
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1. Your Life and Accident Cover:

a. Group Personal Accident Insurance (GPAI) Program: Rs. 12,00,000
Through GPAI you are covered by way of round-the-clock risk coverage against any accidents occurring while at
work or outside of work resulting in partial or total disablement or casualty. Even on temporary disability due to
Accident you get compensated for loss of wages on account of leave due to Accident of up to Rs. 5,000 per
week. In case of death due to accident, your total cover would be 26 lacs (12 Lacs + 14 Lacs). Employees can
also get an extra coverage for a nominal and highly negotiated premium.

b. Group Life Insurance Program: Rs. 14,00,000
In the unfortunate event of death on account of either accidents or natural causes, your surviving family members
would be eligible for an insurance cover. Employees can also get an extra coverage for a nominal and highly
negotiated premium.

Please note: More details on the above mentioned policies are available on My Policies Section in My Wipro
accessible on joining. Access through My Wipro -> My Policies ->India -> My Financials -> Group Life Insurance /
Personal Accident
The policies mentioned here are policies of the Company as on date; this is subject to change in future as per
policies of the Company from time to time.

2. Voluntary Superannuation Policy (VSS)

Wipro Voluntary Superannuation Plan offers an easy and convenient way to help you lead a happy and tension free
life by planning your retirement. Starting contribution to pension plan at an early age gives you enough time to
contribute towards building your retirement corpus and leverage the compounding interest earned by the corpus year
on year. You simply have to choose the scheme that suits your investment horizon and risk tolerance.
A voluntary defined contribution Plan wherein you will have an option to enroll and choose your Pension Service
Provider (PSP) within 30 days from the date of joining the company.

We currently have tie-ups with two leading PSPs to manage the superannuation funds. LIC & ICICI offer a
superannuation scheme which offers interest on accumulated balance every year. ICICI Prudential also has an Unit
Linked Superannuation scheme which offers you a market linked return, range of fund options to suit your risk
appetite & transparent fund management.
The enrollment option can be exercised only once in the service with the organization and cannot be reversed once
made. VSS enrollment window period will, also, be available once every financial year.

The Company, on behalf of the member employee, shall contribute 15% of basic salary, towards the scheme
selected by the member. In case 15% of basic exceeds Rs.150,000 per annum, member employee will have an
option to restrict the contribution to Rs.150,000 per annum to avoid perquisite tax (perquisite tax is applicable on
contributions exceeding Rs.150,000 every year).
Annual pension contribution amount is re-adjusted from fixed cash component and will reflect under `Pension'
component in the salary stack of the enrolled member. The accumulated contribution amount and the interest earned
(or the corpus) can be utilized to avail the retirement benefits.

For further clarity, please refer the Policy on My Wipro -> My Information Sources > India -> My Financials-> Deferred
Benefits-> Voluntary Superannuation Scheme. After reviewing the related documents if you wish to enroll into VSS,
please log onto My Wipro-> My data-> My Financials-> Pension, and exercise the option within 30 days of joining the
Company. In case you miss enrolling into VSS in this window period, you can do the same in the window period that
is available for all employees once every financial year. 
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INITIAL INDUCTION PROGRAM 

The Talent Transformation team at Wipro grooms campus selects to help them face the challenges of the corporate
world.

A holistic 360 degree approach to training is adopted and helps them hone their fundamental IT skills followed by
insights into Wipro businesses, process, technology and behavioral skills. 

To understand and appreciate the mindset of the freshers and ensure that the transformation is smooth, the induction
program is done by a team of dedicated professionals who have exposure to the academic and corporate sectors
alike. Project Readiness Program (PRP) is a training program designed to address the basic learning needs of the
freshers.

Corporate Readiness Program - CRP 
The CRP program is focused on making fresher comfortable in a corporate environment. This program starts with a
corporate induction.

“PINNACLE” a behavioral skills building training program ensures that the fresher start feeling at ease in the
“corporate world”. This activity based behavioral intervention informs the new entrants about the corporate work
culture and business etiquette.

STEP PLUS is a 60-minute English language Assessment, which assesses grammar, listening, reading and speaking 
skills.

During PRP, STEP PLUS assessments would be scheduled and participants are expected to score a minimum of
917 marks out of 1581. This is a gating criteria for participants for clearing PRP & deputing in projects. It is mandatory
to score a minimum of 800 marks and participants whose score is less than 800 marks would be exited from the
organization.

Technology Readiness Program - TRP
The technology training provides critical technical skills required to work on projects allocated to freshers and prepare
to face the demands of the project world. We begin doing this by familiarizing with Wipro's businesses and work
environment.
The methodology of training is “Project Based Learning” (PBL) approach, the entire learning is designed around a
series of projects that the recruits are expected to complete individually by learning and applying various topics
required to complete the project. Starting with individual projects, the PBL approach ends with recruits working on a
team project. 

During TRP, fresher shall take up assessments as shared in the schedule. The assessment consists of Multiple
Choice Questions (MCQ), Case Study, Project / Scenarios snippets. The duration of the assessment is for a day. The
overall PRP score is computed as 30% weightage to MCQ, 70% weightage to Case study and /Project/ Scenario.
There will be an improvement opportunity provided for those who score lesser than 75% at the TRP training. Faculty
at Talent Transformation shall devote their time to mentor and coach the student. This is done to ensure enriched
knowledge and improved understanding of the topic. All the efforts made in this direction are meant for the fresher to
be able to clear in the improvement assessment with flying colors. 
The training is said to be completed only when the fresher is able to score 800 in STEPPLUS assessment and 75%
in PRP Technical assessment. Failure to achieve the required score in either STEPPLUS or Technical will result in
exiting from the organization. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172238518/Bangalore
Date: 10/01/2018

Mr. Anil  G
Nanjireddypalli (V), Gulur (P), Bagepalli (T), Chikkabalapura (Dist), Karnataka.Gulur,
Gulur,
Chikkabalapura-561207,
Karnataka.
Tel# 91-7892852309

Dear Anil  G,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 

1TCS Confidential

TCSL/CT20172238518



COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

6TCS Confidential

TCSL/CT20172238518



6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

10TCS Confidential

TCSL/CT20172238518



Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=bFLiLbL836xU8U88qpq6Up4Up4pF3FxUqZq68b88x3x4Z3FZLpL89xpZix8iTU6TT66Ti38iLxL


GROSS SALARY SHEET Annexure 1

Name Anil  G

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Compensation details are confidential and are governed by Neudesic’ s Non-Disclosure Clauses of Employment Agreement.   

 

 
 
11 April 2018 

 

Hyderabad 

 
Anuj Sehagal 
 
Employment offer 
 
Dear Anuj, 

 
Further to the interviews and discussions conducted as part of the campus hire drive, we are pleased to 
extend an offer of employment to you as Associate ConsultantAssociate ConsultantAssociate ConsultantAssociate Consultant. If you choose to accept this offer prior to 
13131313thththth    AprilAprilAprilApril    2018,2018,2018,2018, we would like your start date to be 25252525thththth    JuneJuneJuneJune    2018201820182018, contingent upon the successful clearing 
of your background screening. The compensation and terms of employment are set forth below: 
 
Your compensation will be INR 360000360000360000360000/- per annum, (compensation structure given in Annexure I), less 
taxes and deductions as applicable by the Govt. of India for all required withholdings, and paid in 
accordance with the Company’s normal payroll procedures. Your compensation will be paid on a monthly 
basis. 

Our work culture is informal and we try to encourage self-motivated individuals. We will try and make 
every effort to ensure that you have an atmosphere that brings out the best in you. As a responsible 
employee, you would be required to work not less than 45 hours per week. As a company employee, you 
will be required to follow the corporate rules and policies. You may not disclose confidential company 
information to unauthorized third parties. 
 
We have prepared a formal Employment Agreement for your review and acceptance which details the 
complete terms of your employment with Neudesic available in Annexure II. This letter and the 
Employment Agreement form the complete and exclusive statement of employment between you and the 
Company. These employment terms supersede any other agreements, understandings, promises, or 
communications, written or oral, by or on behalf of the Company. The terms and conditions of your 
employment will be in accordance with the Company’s policies and procedures which you are required to 
peruse before joining. 

 
If you choose to accept this offer of employment, please revert to our mail within 2 days confirming your 
acceptance. We hope you accept this offer and we look forward to working with you. 

 
Sincerely, 

 

 
Sharath Kumar ChetlurSharath Kumar ChetlurSharath Kumar ChetlurSharath Kumar Chetlur        
Associate DirectorAssociate DirectorAssociate DirectorAssociate Director, Human Capital Management, Human Capital Management, Human Capital Management, Human Capital Management        
Neudesic Technologies Private LimitedNeudesic Technologies Private LimitedNeudesic Technologies Private LimitedNeudesic Technologies Private Limited    

 

EMPLOYEE STATEMENT:   
I agree with and accept the terms set forth in this letter. 
  
______________________________ ______________________________ _____________ 
Print Name Signature Date 
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Annexure – I   

 

Compensation Details 
 
Name:  Anuj Sehagal 

Designation Associate Consultant 

Job Location Hyderabad / Bangalore / Kochi 

 

 

Indicative Compensation Structure 

Compensation Component CTC Details (₹) 

Base CompensationBase CompensationBase CompensationBase Compensation    

Basic  134452 

HRA  53781 

Special Allowance   68851 

Conveyance 19200 

Monetary BenefitsMonetary BenefitsMonetary BenefitsMonetary Benefits    

Medical Allowances 15000 

Food Allowance (optional for tax exemption) 26400 

LTA  13445 

Insurance BenefitsInsurance BenefitsInsurance BenefitsInsurance Benefits1111    

Health Insurance2 5000 

Fixed Annual CompensationFixed Annual CompensationFixed Annual CompensationFixed Annual Compensation    336129336129336129336129    

Retirement BenefitsRetirement BenefitsRetirement BenefitsRetirement Benefits    

Employer PF Contribution 17280 

Gratuity3 6591 

CTC per annumCTC per annumCTC per annumCTC per annum    360000360000360000360000    
 
 

 

                                                           
1 You are also entitled to an insurance coverage of ₹10, 00,000 under Group personnel accidental policy, without any additional 

premium 
2 Employee and five dependents (at an additional premium) are entitled to an insurance coverage of 2, 00,000 on floater policy 

under Health Insurance. 
3 Gratuity Provision is as per the provisions of the ‘Payment of Gratuity Act, 1972’ and Superannuation Provision is as per 'Employees 

Provident Funds and Miscellaneous Provisions Act, 1952’. 

 







Offer: Computer Consultancy
Ref: TCSL/CT20172331545/Bangalore
Date: 10/01/2018

Mr. Anurag  Chauhan
#198 Vinayaknagar1st Main Road,
Nitesh Central,
Bengaluru-560063,
Karnataka.
Tel# -

Dear Anurag  Chauhan,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 

3TCS Confidential

TCSL/CT20172331545



OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=pZpFpqpFqZq6x3x4pTpF9FpZ9LpZ9ZpZ8p884044i68i94pZU94U3ixU04qTxbx4LqL834xUiq8


GROSS SALARY SHEET Annexure 1

Name Anurag  Chauhan

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172238592/Bangalore
Date: 10/01/2018

Ms. Anushree Gk
D/O Kenchaveerappa Nk Hno C-619 Aravinda Krupa T R Colony GauribidanurT R Colony,
T R Colony,
Gauribidanur-561208,
Karnataka.
Tel# 91-7411378586

Dear Anushree Gk,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be a 
part of the application development and maintenance projects across any of the business units of 
TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 
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COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=q9q6ix8iU34UUL4U6466TL6T9xpZZTFZLbL8Ub4UbULi4844xxx4i88iLTL8U94U30xUi38i6x6


GROSS SALARY SHEET Annexure 1

Name Anushree Gk 

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 

15TCS Confidential

TCSL/CT20172238592



4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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Offer: Computer Consultancy
Ref: TCSL/CT20172238525/Bangalore
Date: 10/01/2018

Ms. Apoorva Da
#89Dibbur, Kakolu Post,
Near Government School,
Bangalore-560089,
Karnataka.
Tel# 91-9739475252

Dear Apoorva Da,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Assistant System Engineer-Trainee in Grade Y. You will be 
assigned a role in the IT Infrastructure Services (ITIS) Unit, which is subject to change as per the 
business requirements of TCSL. 

Your gross salary including all benefits will be `3,36,875/- per annum, as per the terms and 
conditions set out herein. Annexure-1 provides the break-up of the compensation package. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 days, it will be construed that you are not interested in this employment and 
this offer will be automatically withdrawn. 

After you accept this offer you will be issued a joining letter indicating the details of your joining 
date and initial place of posting. You will also be issued a letter of appointment at the time of your 
joining after completing joining formalities as per company policy.Your offer is subject to a 
positive background check. 

1TCS Confidential

TCSL/CT20172238525



COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `10,200/- per month. 

BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `4,080/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Conveyance Allowance
You will be eligible for a conveyance allowance of `800/- per month. 

3. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

4. Sundry Medical Reimbursement
You will be eligible for reimbursement of sundry medical expenses incurred by you for you 
and your family. You are eligible for `6,000/- per annum or a pro-rata amount in 
case you join during the financial year. This will be disbursed on a monthly basis along 
with the monthly salary. To avail tax benefit you may submit medical bills for the same at 
the end of each calendar quarter. At the end of the financial year, the unavailed amount 
will be taxable. 
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5. Personal Allowance
You will be eligible for a monthly personal allowance of of `6,270/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

6. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,700/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 

Quarterly Variable Allowance
Your variable allowance will be `600/- per month, and will be paid at the closure of each 
quarter based on the performance of the company and your unit and to the extent of your 
allocation to the business unit. 

Quarterly Variable Allowance is subject to review on your first anniversary and may undergo a 
change based on the actual performance of the Company, your business unit and your own 
ongoing individual performance. The payment is subject to your being active on the company 
rolls on the date of announcement of Quarterly Variable Allowance. 

This Pay/Allowance shall be treated as productivity bonus in lieu of statutory profit bonus. 

Performance Pay will be effective upon successful completion of the Initial Learning Programme. 

CITY ALLOWANCE
You will be eligible for a City Allowance of `200/- per month. This is specific to India and is 
linked to your base branch. In the event of a change in your base branch this amount may 
undergo a change. It will stand to be discontinued while on international assignments. This 
allowance is fully taxable and subject to review. 
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OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 
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Loans
You will be eligible for loans, as per TCSL's loan policy. 

Professional Memberships
You will be eligible for reimbursement of expense-s towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 60% or above in the first attempt in each of your 
Standard Xth, Standard XIIth, Diploma (if applicable) and Graduation examination which 
includes successful completion of your final semester/year without any pending 
arrears/backlogs. As per the TCSL eligibility criteria, marks/CGPA obtained during the 
normal duration of the course only will be considered to decide on the eligibility. It is 
mandatory to pass in all the subjects mentioned in the mark sheet in class Xth and class 
XIIth by securing minimum passing marks in the first attempt itself as specified by the 
respective board of examinations. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 
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2. Disclaimer
Candidates who have applied to TCSL and who have not been successful in clearing the 
TCSL selection process are not eligible to re-apply to TCSL within six months from the 
date on which the candidate had attended such selection Test and/or Interview. In case 
you are found to have re-applied to TCSL within six months of previous unsuccessful 
attempt, the management reserves the right to revoke/withdraw the offer/appointment, 
without prejudice to its other rights. 

3. Training Period
You will be required to undergo class room and on the job training in the first twelve 
months (including the Initial Learning Programme as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

4. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

5. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 
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6. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

7. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

8. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 

9. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 
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11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period clause mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions are specific to India and there can be changes to the 
said terms and conditions in case of deputation on international assignments. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
In an event if the traineeship is discontinued/terminated no notice or payment in lieu 
thereof shall be payable by TCSL. Upon Confirmation, during your tenure with TCSL, 
either you or TCSL can terminate the appointment by giving 90 calendar days' written 
notice or three months' basic salary in lieu of the notice. If your services, behavior and/ or 
performance are not found satisfactory, TCSL may terminate your services by giving 
notice as mentioned herein above. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 
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15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
At the time of your joining, photocopy of the following documents should be submitted. 
Please carry the original copies for verification. 

- Permanent Account Number (PAN) Card
  You are required to submit a copy of your PAN card along with other joining
  forms,immediately on joining. As per Indian Income Tax rules, the PAN number is a
  mandatory requirement for processing salary.
- Standard X and XII mark sheets equivalent
- Degree certificate and mark sheets for all semesters 
- Postgraduate degree certificate and mark sheets for all semesters (if you are a 
   Postgraduate) 
- Birth Certificate / Proof of Age
- Work permit and/or any other documentation as prescribed by Government of India
- Passport
- 6 photographs
- Medical Certificate
-An affidavit/notarised undertaking stating:
 *There is no criminal offence registered/pending against you
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 *There is no disciplinary case pending against you in the university
 *If you were employed, a formal release letter from your previous employer

The original documents will be returned to you after verification.

20. Initial Learning Programme (ILP)
On joining TCSL, you will be given the benefit of formal and on the job training (Initial 
Learning Programme) at our offices, as identified, for such period as TCSL may decide. 
The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

If you remain unauthorizedly absent for a consecutive period of 10 days during the 
training programme, you shall be deemed to have abandoned your traineeship and your 
name will automatically stand discontinued from the list of ILP trainees without any further 
intimation/separate communication to you. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

K Ganesan
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCSL Centres
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4U44iF8iqLq6F0FFLZL8xFx46966U94Ub8LiqFq6i38iZ6FZZ0FZ9FpZ3ZxU46449ipZ3qxU4i4


GROSS SALARY SHEET Annexure 1

Name Apoorva Da 

Designation Assistant System Engineer-Trainee

Institute Name Reva Institute Of Technology And Management, 
Bangalore 

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary        10,200      1,22,400

Bouquet Of Benefits #        13,000      1,56,000

2) Performance Pay**

Monthly Performance Pay         1,700        20,400

Quarterly Variable Allowance*           600         7,200

3) City Allowance           200         2,400

4) Annual Components/Retirals

Health Insurance*** NA         7,900

Provident Fund         1,224        14,688

Gratuity           490         5,887

Total of Annual Components & Retirals         1,715        28,475

Retention Incentive NA             0

TOTAL GROSS        27,415      3,36,875

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

* Amount depicted will be paid-out on a quarterly basis upon successful completion of the Initial Learning Programme.

**The Performance Pay is applicable upon successful completion of the Initial Learning Programme.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Table 2: TCSL defined structure for BoB (All Components in INR)

Component Category Monthly Annual

House Rent Allowance         4,080        48,960

Conveyance Allowance           800         9,600

Leave Travel Assistance           850        10,200

Sundry Medical Reimbursement           500         6,000

Food Card           500         6,000

Personal Allowance         6,270        75,240

GROSS BOUQUET OF BENEFITS        13,000      1,56,000
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Retainer/Consultant and shall 
include the following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
mater ia ls  re la ted  there to ,  p roduced or  c rea ted a t  any  t ime by  TCS or  the  
Retainer/Consultant in the course of or in connection with or arising out of the 
Retainer/Consultant's association with TCS. Program/Software shall mean source code 
and/or machine instructions wherever resident and on whatever media and all related 
documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Retainer/Consultant in the course of or arising 
out of the association with TCS or while in or in connection with or for the purposes of 
his/her association with TCS or any of the operations and entrusted by TCS to the 
Retainer/Consultant. 
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2. Retainer/Consultant's Obligations
Retainer/Consultant agrees to treat the Confidential Information as strictly confidential 
and a trade secret of TCS. The Retainer/Consultant agrees not to use, or cause to be 
used, or disclose or divulge or part with either directly or indirectly the Confidential 
Information for the benefit of or to any third parties except for or on behalf of or as 
directed or authorized by TCS or to a person having a valid contract with or need under 
TCS, any Confidential Information. Upon termination of Retainer/Consultant-ship, the 
Retainer/Consultant agrees to surrender to TCS all Confidential Information that he or she 
may then possess or have under his or her control. 

3. Intellectual Property Rights
The Retainer/Consultant agrees and confirms that all intellectual property rights in the 
Confidential Information shall at all times vest in and remain with or belong to TCS and 
Retainer/Consultant shall have no right title or claim of any nature whatsoever in the 
Confidential Information. The Retainer/Consultant shall promptly disclose to an authorized 
officer of TCS all inventions, ideas, innovations, discoveries, improvements, suggestions, 
or reports and enhancements made, created, developed, conceived or devised by him or 
her arising out of his or her engagement with TCS, including in the course of provision of 
services to the Clients of TCS and the Retainer/Consultant hereby agrees and confirms 
that all such intellectual property rights shall at all times vest in and remain vested in TCS 
and agrees to transfer and assign to TCS any interests the Retainer/Consultant may have 
in such intellectual property rights including any interest in and to any domestic or foreign 
patent rights, trademarks, trade names copyrights and trade secret rights therein and any 
renewals thereof. On request of TCS, the Retainer/Consultant shall execute from time to 
time, during or after the termination of his or her Retainer/Consultant-ship, such further 
instruments, including without limitations, applications for letters of patent, trademarks, 
trade names and copyrights or assignments thereof, as may be deemed necessary or 
desirable by TCS to perfect the title of TCS in the intellectual property rights and to 
effectuate the provisions hereof. All expenses of filling or prosecuting any application for 
patents, trademarks, trade names, or copyrights shall be borne solely by TCS, but the 
Retainer/Consultant shall co-ordinate in filing and / or prosecuting any such applications. 
The Retainer/Consultant hereby expressly waives any "artist's rights" or "moral rights", 
which the Retainer/Consultant might otherwise have in such intellectual property rights. 
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4. Prior knowledge
The Retainer/Consultant acknowledges that prior to his or her appointment by TCS, he or 
she had no knowledge of the Confidential Information of TCS and that such Confidential 
Information is of a confidential and secret character and is vital to the continued success 
of TCS's business. The Retainer/Consultant further acknowledges that he or she is 
associated with TCS in a capacity in which he or she will become acquainted with all or 
part of such Confidential Information. In order to safeguard the legitimate interests of TCS 
in such Confidential Information, it is necessary for TCS to protect such Confidential 
Information by holding it secret and confidential. 

5. Use of third party material
The Retainer/Consultant expressly agrees that it shall not in the course of his or her 
association with TCS and while working on the premises or facilities of TCS or its Clients 
or in connection with the development of any intellectual property rights or work for or on 
behalf of TCS, use any third party material or intellectual property rights except those 
intellectual property rights provided by TCS or expressly authorised by TCS or without 
having proper authorisation or license or approval of the respective owner of such 
intellectual property rights. 

6. Security policies and Guidelines
The Retainer/Consultant agrees to abide by and be bound by any and all policies, 
documents, guidelines and processes including IP, Security and Confidentiality of TCS in 
force from time to time whether expressly endorsed or not. 

7. Restriction on Retainer/Consultant's Rights
The Retainer/Consultant agrees that he or she shall not make, have made, replicate, 
reproduce, use, sell, incorporate or otherwise exploit, for his or her own use or for any 
other purpose, any of the Confidential Information including intellectual properties of TCS 
that is or may be revealed to him or her by TCS or which may in the course of his or her 
engagement with TCS come into his or her possession or knowledge unless specifically 
authorized to do so in writing by TCS. 

8. No License
TCS and the Retainer/Consultant agree that no license under any patent or copyright now 
existing or hereafter obtained by TCS is granted, agreed to be granted, or implied by the 
terms of this Agreement, or by the disclosure to Retainer/Consultant of the Confidential 
Information. 
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9. Equitable Rights
The Retainer/Consultant acknowledges that any Confidential Information that comes into 
the possession and / or knowledge of the Retainer/Consultant is of a unique, highly 
confidential and proprietary nature. It is further acknowledged by the Retainer/Consultant 
that the disclosure, distribution, dissemination and / or release by the Retainer/Consultant 
of the Confidential Information without the prior written consent of TCS or any breach of 
this Agreement by the Retainer/Consultant will cause TCS to suffer severe, immediate 
and irreparable damage and that upon any such breach or any threat thereof, TCS shall 
without prejudice to any other remedies available to it, be entitled to appropriate equitable 
relief including the relief of specific performance and injunctive relief, in addition to 
whatever remedies it might have at law. 

10. General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
The Retainer/Consultant confirms that the fact that the arbitrator shall be a nominee of 
TCS shall not be a ground for objecting to such arbitration or challenging the decision of 
the arbitrator. The venue of arbitration shall be Mumbai. Subject to the above arbitration 
clause, the Parties agreed to the binding jurisdiction of the Courts at Mumbai under the 
laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d)  This Conf ident ia l i ty  c lause along wi th other documents executed by the 
Retainer/Consultant or referenced in any such documents constitutes the entire 
understanding between the part ies and supersedes al l  pr ior agreements and 
understandings pertaining to the subject matter thereof. No delay of omission of either 
Party in exercising or enforcing any of their rights or remedies hereunder shall constitute 
a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of the Retainer/Consultant in terms of this Confidentiality clause shall 
continue during the term of or in the course of the Retainer/Consultant-ship of the 
Retainer/Consultant with TCS and shall continue thereafter in perpetuity. 

11. Non-Compete
The Retainer/Consultant acknowledges that he/she is required on behalf of TCS to 
provide service to, or solicit business from various clients of the TCS (each such client 
herein after referred to as Customer). The Retainer/Consultant agrees that for a period of 
6 (Six) months following the expiry or early termination of his/her Retainer/Consultant-ship 
with the TCS for any reason, will not accept any offer of employment / Retainer / 
Consultant-ship from any Client or Competitor of TCS, where he/she had worked in a 
professional capacity with Client projects during the course of his / her Retainer / 
Consultant-ship with TCS. 
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